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SixTen and Associates 
Mandate Reimbursement Services 
.~EITH B. PETERSEN, President 

P.O. Box 340430 
E-Mail: Kbpsixten@aol.com 

5252 Balboa Avenue, Suite 900 
Sacramento, CA 95834-0430 
Telephone: (916) 419-7093 
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D Telephone: (858) 514-8605 

Fax: (916) 263-9701 

March 26, 2014 

Heather Halsey, Executive Director 
Commission on State Mandates 
980 Ninth Street, Suite 300 
Sacramento, CA 95814 

MAR 2 6 2014 

COMMISSION ON 
STATE MANDATES 

RE: 1 (2nd Ex.)/84 Enrollment Fee Collection and Waivers 
Gavilan Community College District 
Fiscal Years 1998-99 through 2007-08 
Incorrect Reduction Claim 

Dear Ms. Halsey: 

Fax: (858) 514-8645 

Enclosed is the original and two copies of the above referenced incorrect reduction 
claim for Gavilan Community College District. 

SixTen and Associates has been appointed by the District as its representative for this 
matter and all interested parties should direct their inquiries to me, with a copy as 
follows: 

Steven M. Kinsella, Superintendent/President 
Gavilan Community College District 
5055 Santa Teresa Blvd. 
Gilroy, CA 95020-9599 

Sin~~ 

Keith B. Petersen 

Enclosure: Incorrect Reduction Claim 

C: Steven M. Kinsella, Superintendent/President 

Exhibit A
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( 

1. INCORRECT REDUCTION CLAIM TITLE 

1 (2nd Ex.)/84 Enrollment Fee Collection and 
Waivers 

2. CLAIMANT INFORMATION 

Gavilan Community College District 

Steven M. Kinsella, Superintendent/President 
5055 Santa Teresa Blvd. 
Gilroy, CA 95020-9599 
Voice: 408-848-4711 
Fax: 408-846-4994 
E-Mail: skinsella@gavilan.edu 

3. CLAIMANT REPRESENTATIVE 
INFORMATION 

-
Claimant designates the following person to 
act as its sole representative in this incorrect 
reduction claim. All correspondence and 
communications regarding this claim shall be 
forwarded to this representative. Any change 
in representation must be authorized by the 
claimant in writing, and sent to the Commission 
on State Mandates. 

Keith B. Petersen, President 
SixTen and Associates 
P.O. Box 340430 
Sacramento, CA 95834-0430 
Voice: (916) 419-7093 
Fax: (916) 263-9701 
E-mail: Kbpsixten@aol.com 

For 
Filing Date: 

COMMISSION ON 
STATE MANDATES 

IRC#: 
4. IDENTIFICATION OF STATUTES OR 

EXECUTIVE ORDERS 

Education Code Section 76300 and California Code of 
Regulations, Title 5, sections 58501-58503, 58611-
58613, 58620 and 58630 

5. AMOUNT OF INCORRECT REDUCTION 

Fiscal Year 
1998-1999 
1999-2000 
2000-2001 
2001-2002 
2002-2003 
2003-2004 
2004-2005 
2005-2006 
2006-2007 
2007-2008 
TOTAL: 

Amount of Reduction 
$ 285,040 
$ 319,563 
$ 432,543 
$ 407,017 
$ 416,579 
$ 412,966 
$ 427,505 
$ 450,729 
$ 147,589 
$ 467,401 
$3,766,932 

6. NOTICE OF NO INTENT TO CONSOLI DA TE 
This claim is not being filed with the intent to 
consolidate on behalf of other claimants 

Sections 7-12 are attached as follows: 

7. 
8. 
9. 
10. 
11. 
12. 

Written Detailed Narrative: Pages _1_ to_n__ 
Final Audit Report: 
SCO Adjustment Letters: 
Parameters & Guidelines: 
Claiming Instructions: 
Reimbursement Claims: 

13. CLAIM CERTIFICATION 

Exhibit __A_ 
Exhibit_B_ 
Exhibit __Q_ 
Exhibit _Q__ 
Exhibit_E_ 

This claim alleges an incorrect reduction of a 
reimbursement claim filed with the State Controller's 
Office pursuant to Government Code section 17561. 
This incorrect reduction claim is filed pursuant to 
Government Code section 17551, subdivision ( d). I 
hereby declare, under penalty of perjury under the laws of 
the State of California, that the information in this 
incorrect reduction claim submission is true and complete 
to the best of my own knowledge or information or belief. 

Steven M. Kinsella, Superintendent/President 

J~I!! ~ 3/;;o/1 
Signature 

/ 
Date 

13-9913-I-01
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1 Claim Prepared by: 
( Keith B. Petersen 

( 

3 SixTen and Associates 
4 P.O. Box 340430 
5 Sacramento, California 95834-0430 
6 Telephone: (916) 419-7093 
7 Fax: (916) 263-9701 
8 E-mail: kbpsixten@aol.com 
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37 

38 

COMMISSION ON STATE MANDATES 

STATE OF CALIFORNIA 

INCORRECT REDUCTION CLAIM OF: ) 
) 
) 
) 
) 
) 

GAVILAN 

Community College District 

) 
) 
) 
) 
) 

Claimant. ) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 

~~~~~~~~~) 

No. CSM -----

Statutes of 1984 Chapter 1 (2"d Ex.) 
Education Code Section 76300 and 
California Code of Regulations, Title 5, 
Sections 58501-58503, 58611-58613, 
58620 and 58630 

Enrollment Fee Collection & Waivers 

Annual Reimbursement Claims: 

Fiscal Year 1998-99 
Fiscal Year 1999-00 
Fiscal Year 2000-01 
Fiscal Year 2001-02 
Fiscal Year 2002-03 
Fiscal Year 2003-04 
Fiscal Year 2004-05 
Fiscal Year 2005-06 
Fiscal Year 2006-07 
Fiscal Year 2007-08 

INCORRECT REDUCTION CLAIM FILING 

PART I. AUTHORITY FOR THE CLAIM 

The Commission on State Mandates has the authority pursuant to Government 

Code Section 17551(d)" ... to hear and decide upon a claim by a local agency or 

3



Incorrect Reduction Claim of Gavilan Community College District 
1 (2nd ex.)/84 Enrollment Fee Collection and Waivers 

1 school district, filed on or after January 1, 1985, that the Controller has incorrectly 

2 reduced payments to the local agency ·or school district pursuant to paragraph (2) of 

3 subdivision (d) of Section 17561." Gavilan Community College District (hereafter 

4 "District") is a school district as defined in Government Code Section 17519. Title 2, 

5 CCR, Section 1185 (a), requires the claimant to file an incorrect reduction claim with the 

6 Commission. 

7 This incorrect reduction claim is timely filed. Title 2, CCR, Section 1185 (c), 

8 requires incorrect reduction claims to be filed no later than three years following the 

9 date of the Controller's notice to the claimant of a reduction in payment for an annual 

10 claim. A Controller's audit report dated April 8, 2011, has been issued. See Exhibit "A." 

A Controller's claim action notice letter dated April 22, 2011, has been issued for each 

12 annual claim that constitutes notice of the field audit findings that resulted in a claim 

13 payment reduction. See Exhibit "B." The audit report and claim action letters each and 

14 both constitute a final adjudication of the claim and notice of payment reduction. 

15 There is no alternative dispute resolution process available from the Controller's 

16 office. The audit report states that an incorrect reduction claim should be filed with the 

17 Commission if the claimant disagrees with the audit findings. 

18 PART II. SUMMARY OF THE CLAIM 

19 The Controller conducted a field audit of the District's annual reimbursement 

20 claims for Fiscal Years 1998-99 through 2007-08 for the cost of complying with the 

21 legislatively mandated program Enrollment Fee Collection and Waivers. As a result of 

2 
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Incorrect Reduction Claim of Gavilan Community College District 
1 (2nd ex.)/84 Enrollment Fee Collection and Waivers 

the audit, the Controller determined that $3,766,932 of the claimed total costs of 

$3,857 ,220 are unallowable: 

Fiscal Amount Audit sco Amount Due 
Year Claimed Adjustment Payments <State> District 
1998-99 $ 285,040 $ 285,040 $ 0 $ 0 
1999-00 $ 319,563 $ 319,563 $ 0 $ 0 
2000-01 $ 432,543 $ 432,543 $ 0 $ 0 
2001-02 $ 401,017 $ 407,017 $ 0 $ 0 
2002-03 $ 416,579 $ 416,579 $ 0 $ 0 
2003-04 $ 412,966 $ 412,966 $ 0 $ 0 
2004-05 $ 427,505 $ 427,505 $ 0 $ o-
2005-06 $ 450,729 $ 450,729 $ 0 $ 0 
2006-07 $ 172,270 $ 147,589 $ 0 $ 24,681 
2007-08 ~ 533,008 ~ 467,401 ~ 0 $ 65,607 
Totals $3,857,220 $3,766,932 $ 0 $ 90,288 

16 Since the District had not received any payments for these claims as of the date of the 

17 audit report, the audit report states that $90,288 is payable to the District. 

18 PART Ill. PREVIOUS INCORRECT REDUCTION CLAIMS 

19 The District has not filed any previous incorrect reduction claims for this mandate 

20 program. The District is not aware of any other incorrect reduction claims having been 

21 filed for this mandate program. 

22 PART IV. BASIS FOR REIMBURSEMENT 

23 A. Test Claim 

24 The Commission on State Mandates Statement of Decision adopted April 24, 

25 2003, found that the test claim legislation constitutes a new program or higher level of 

26 service for school districts within the meaning of Section 6, Article XIII B of the 

3 
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Incorrect Reduction Claim of Gavilan Community College District 
1 (2nd ex.)/84 Enrollment Fee Collection and Waivers 

1 California Constitution. (The Statement of Decision is available to the public at the 

2 Commission web site.) The Commission determined that the following activities 

3 established costs mandated by the state, pursuant to Government Code section 17514, 

4 by requiring community college districts to: 

5 (1) Calculate and collect the student enrollment fee for each student enrolled except 

6 for nonresidents and special part-time students. 

7 (2) Waive student fees in accordance with the groups listed in section 76300, 

8 subdivisions (g) and (f). 

9 (3) Waive fees for students who apply for and are eligible for BOGG fee waivers. 

10 (4) Report to the Community Colleges Chancellor the number of and amounts 

provided for BOGG fee waivers. 

12 (5) Adopt procedures that will document all financial assistance provided on behalf 

13 of students pursuant to Chapter 9 of Title 5 of California Code of Regulations. 

14 B. Parameters and Guidelines 

15 On January 26, 2006, the original parameters and guidelines were adopted. 

16 There have been no subsequent amendments. A copy of the parameters and 

17 guidelines is attached as Exhibit "C." 

18 C. Claiming Instructions 

19 The Controller issued the first claiming instructions on April 3, 2006, for use to 

20 submit the initial claims for Fiscal Years 1998-99 through 2005-06. The claiming 

21 instructions have been annually revised for purposes of subsequent fiscal year filing 

4 
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Incorrect Reduction Claim of Gavilan Community College District 
1 (2nd ex.)/84 Enrollment Fee Collection and Waivers 

1 dates. A copy of these claiming instructions are attached. See Exhibit "D." However, 

2 since the Controller's claim forms and instructions have not been adopted as 

3 regulations, they have no force of law, and, therefore, have no effect on the outcome of 

4 this incorrect reduction claim. 

5 PART V. STATE CONTROLLER CLAIM ADJUDICATION 

6 The Controller conducted an audit of the District's annual reimbursement claims 

7 for Fiscal Years 1998-99 through 2007-08. The audit concluded that $90,288 (about 

8 2%) of the District's $3,857,220 claimed costs are allowable. A copy of the April 8, 

9 2011 audit report is attached as Exhibit "A." A Controller's claim action notice letter 

10 dated April 22, 2011, was issued for each annual claim. See Exhibit "B." 

VI. CLAIMANT'S RESPONSE TO THE STATE CONTROLLER 

12 By letter dated March 11, 2011, the Controller transmitted a copy of the draft 

13 audit report. By letter dated March 24, 2011, the District objected to the proposed 

14 adjustments set forth in the draft audit report. A copy of the District's letter of March 24, 

15 2011, is included as an attachment to the final audit report (Exhibit "A") and is 

16 incorporated in this claim by reference. The Controller then issued its final audit report 

17 on April 8, 2011, with some changes to the adjustments as previously stated in the draft 

18 audit report. 

19 PART VII. STATEMENT OF THE ISSUES 

20 Statute of Limitations for Audit 

21 The District asserts that the two-year statute of limitations to complete the audit 

5 
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Incorrect Reduction Claim of Gavilan Community College District 
1 (2"d ex.)/84 Enrollment Fee Collection and Waivers 

1 had expired when the Controller issued its final audit report dated April 8, 2011 

2 (received by the District by United States mail on April 18, 2011 ), and that the audit is 

3 therefore a nullity. This issue is not a finding of the audit report. It is a threshold issue 

4 as to whether the Commission has jurisdiction to adjudicate the remaining issues raised 

5 in this incorrect reduction claim. The factual issue is the determination of the date the 

6 audit was «complete" and the date the audit was "commenced." Government Code 

7 Section 17558.5 (as amended by Statutes of 2004, Chapter 890, Section 18, operative 

8 January 1, 2005 ) states: 

9 (a) A reimbursement claim for actual costs filed by a local agency or school 
10 district pursuant to this chapter is subject to the initiation of an audit by the 
11 Controller no later than three years after the date that the actual reimbursement 
12 claim is filed or last amended, whichever is later. However, if no funds are 
~ appropriated or no payment is made to a claimant for the program for the fiscal 

,4 year for which the claim is filed, the time for the Controller to initiate an audit 
15 shall commence to run from the date of initial payment of the claim. In any case, 
16 an audit shall be completed not later than two years after the date that the audit 
17 is commenced. (Emphasis added) 

18 All of the annual claims that were the subject of this audit were filed after 

19 January 1, 2005. The Commission can take notice that the parameters and guidelines 

20 for the mandate were adopted January 26, 2006, and the first claiming instructions 

21 issued April 3, 2006, so annual claims could not have been submitted before January 1, 

22 2005. The audit was complete with the issuance of the final audit report dated April 8, 

23 2011. However, the audit report was not received by the District by United States mail 

24 until April 18, 2011. This is evidenced by the District's date stamp on the front page of 

25 the audit report and an April 18, 2011 e-mail. from Nancy Bailey (District) to Keith 

6 
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Incorrect Reduction Claim of Gavilan Community College District 
1 (2"d ex.)/84 Enrollment Fee Collection and Waivers 

1 Petersen (SixTen and Associates, the District's mandate consultant). The ten-day 

2 difference exceeds a normal mailing period in the United States mail. Therefore, the 

3 April 8, 2011, date may not be the date the final report actually left the Controller's 

4 office. 

5 The audit commencement date is the date of first contact made by Controller to 

6 the claimant. Jim Spano, Bureau Chief, Mandated Cost Audit Bureau, State 

7 Controller's Office, in an e-mail dated November 22, 2011, to Nancy Patton, Assistant 

8 Executive Director of the Commission at that time, and Keith Petersen stated the 

9 following: 

10 At the same meeting, Commission staff asked what we believe constitutes the 
11 initiation of an audit pursuant to Government Code section 17558.5. We 

consider the event that initiates an audit pursuant to Government Code section 
, J 17558.5 to be the date of the initial contact by the SCO to the auditee (generally 
14 a telephone contact) to inform them and put them on notice of the SCO's 
15 intention to perform the audit. In addition, we consider this same date as the 
16 event that commences the two-year period to complete an audit pursuant to 
17 Government Code section 17558.5. (Emphasis added). 

18 The Controller's (John Cobbinah, Audit Manager) audit notification letter to the District 

19 (Joseph D. Keeler, Vice President) dated April 8, 2009, stated that "(T)his letter 

20 confirms that Curt C~iesa [the auditor] has scheduled an audit ... " thus indicating 

21 some prior contact with the District. An e-mail dated March 16, 2009, from Keith 

22 Petersen to Nancy Bailey (District) indicates that the District was aware no later than 

23 March 16, 2009; about three weeks before the April 8, 2009-letter, that an audit was 

24 scheduled for the District. Therefore, the final audit report was issued more than two 

25 years from the date the audit commenced. By e-mail dated November 22, 2011, Keith 

7 
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Incorrect Reduction Claim of Gavilan Community College District 
1 (2nd ex.)/84 Enrollment Fee Collection and Waivers 

1 Petersen notified Mr. Spano that the Gavilan final audit report date was more than two 

2 years after the initial phone contact and requested that the audit be cancelled. There 

3 was no response by Mr. Spano to the November 22, 2011 e-mail. 

4 All referenced correspondence is located at Exhibit "E." 

5 Audit Standards 

6 The District asserts that the Controller either used the wrong audit standard for 

7 the audit or has misrepresented the actual nature and scope of the audit. The audit 

8 report states: 

9 We conducted this performance audit under the authority of Government Code 
10 sections 12410, 17558.5, and 17561. We did not audit the district's financial 
11 statements. Except for the issue noted below, we conducted the audit in 
12 accordance with generally accepted government auditing standards. Those 

standards require that we plan and perform the audit to obtain sufficient, 
14 appropriate evidence to provide a reasonable basis for our findings and 
15 conclusions based on our audit objectives. We believe that the evidence 
16 obtained provides a reasonable basis for our findings and conclusions based on 
17 our audit objectives. Emphasis added. 

18 Government Code Section 17558.5 

19 Government Code Section 17558.5 describes the time to commence and finish 

20 an audit and is not an audit content or process standard. 

21 Government Code Section 17561 

22 Government Code Section 17561 (d), subdivisions (1) and (2), authorize the 

23 Controller to audit initial and subsequent annual reimbursement claims and to "(r)educe 

24 any claim that the Controller determines is excessive or unreasonable." This is a 

25 distinct scope statement. Adjustments based on lack of documentation are not 

8 
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Incorrect Reduction Claim of Gavilan Community College District 
1 (2nd ex.)/84 Enrollment Fee Collection and Waivers 

adjustments based on excessive or unreasonable costs. 

Government Code Section 12410 

Government Code Section 12410 states: "The Controller shall audit all claims 

against the state, and may audit the disbursement of any state money, for correctness, 

legality, and for sufficient provisions of law for payment." However, Section 12410 is 

found in the part of the Government Code that provides a general description of the 

duties of the Controller and dates back to 1945. It is not specific to the audit of 

mandate reimbursement claims. The only applicable audit standard for mandate 

reimbursement claims is found in Government Code Section 17561(d). The fact that 

Section 17561 (d) specifies its own audit standard (excessive or unreasonable) implies 

that the general Controller audit standard (correctness, legality, and sufficient provisions 

of law) does not apply here, it is the case of more specific language circumscribing the 

general language. Therefore, the Controller may only reduce a mandate reimbursement 

claim if it specifically finds that the amounts claimed are unreasonable or excessive 

under Section 17561 (d). 

Further, the Controller has not asserted or demonstrated that, if Section 12410 

was the applicable standard, the audit adjustments were made in accordance with this 

standard. There is no allegation in the audit report that the claim was in any way illegal. 

The phrase "sufficient provisions of law for payment" refers to the requirement that 

there be adequate appropriations prior to the disbursement of any funds. There is no 

indication that any funds were disbursed for these claims without sufficient 

9 
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Incorrect Reduction Claim of Gavilan Community College District 
1 (2nd ex.)/84 Enrollment Fee Collection and Waivers 

appropriations. Thus, even if the standards of Section 12410 were applicable to 

mandate reimbursement audits, the Controller has failed to put forth any evidence that 

these standards are not met or even relevant. There is no indication that the Controller 

is actually relying on the audit standards set forth in Section 12410 for the adjustments 

to the District's reimbursement claims. 

Generally Accepted Government Auditing Standards 

The Generally Accepted Government Auditing Standards (GAGAS), commonly 

referred to as the "Yellow Book,1 is for use by auditors of government entities, entities 

that receive government awards, and other audit organizations performing Yellow Book 

audits. These standards apply when required by law, regulation, agreement, contract, 

or policy. The audit report does not cite any law or agreement or policy that makes the 

Yellow Book applicable to audits of state mandated costs. 

Regardless, the audit report states that the audit was a "peformance audit." The 

Yellow Book standards for performance audits are: 

2.6 A performance audit is an objective and systematic examination of 
evidence for the purpose of providing an independent assessment of the 
performance of a government organization, program, activity, or function in order 
to provide information to improve public accountability and facilitate decision
making by parties with responsibility to oversee or initiate corrective action. 

Generally Accepted Government Auditing Standards 

The Generally Accepted Government Auditing Standards (GAGAS), commonly 
referred to as the "Yellow Book," are published by the United States Government 
Accountability Office (GAO): http://www.gao.gov/govaud/ybook.pdf. 

10 
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Incorrect Reduction Claim of Gavilan Community College District 
1 (2nd ex.)/84 Enrollment Fee Collection and Waivers 

1 
2 
3 
4 
5 
6 
7 
8 
9 

2.7 Performance audits include economy and efficiency and program audits. 
a. Economy and efficiency audits include determining (1) whether the entity 

is acquiring, protecting, and using its resources (such as personnel, 
property, and space) economically and efficiently, (2) the causes of 
inefficiencies or uneconomical practices, and (3) whether the entity has 
complied with laws and regulations on matters of economy and efficiency. 

10 
11 

b. Program audits include determining (1) the extent to which the desired 
results or benefits established by the legislature or other authorizing body 
are being achieved, (2) the effectiveness of organizations, programs, 
activities, or functions, and (3) whether the entity has complied with 
significant laws and regulations applicable to the program. 

12 The results of the 14 Enrollment Fee Collection and Waivers audits2 published to 

13 date range from a 18% to 100% disallowance of costs: 
14 
15 
16 Community College District 
17 Palo Verde Community College District 
. J Contra Costa Community College District 
19 Gavilan Community College District 
20 Santa Monica Community College District 
21 Los Angeles Community College District 
22 Coast Community College District 
23 College of the Sequoias Community College District 
24 Mira Costa Community College District 
25 Mount San Antonio Community College District 
26 Palomar Community College District 
27 San Luis Obispo Community College District 
28 Merced Community College District 
29 Lake Tahoe Community College District 
30 North Orange Community College District 

Date 
Issued 
12/02/2010 
03/16/2011 
04/08/2011 
10/04/2012 
10/16/2012 
12/13/2012 
01/29/2013 
03/29/2013 

. 03/29/2013 
04/22/2013 
05/03/2013 
05/08/2013 
06/07/2013 
08/06/2013 

Audited Cost 
Percentage 
Disallowed 

87% 
19% 
98% 
37% 
78% 
91% 
46% 
50% 
78% 
99% 
79% 
64% 
18% 
100% 

31 These audit reports made no findings based on the above performance criteria. 

2 These audits reports are located at the Controller's web site: 
http://www.sco.ca.gov/aud mancost commcolleges costrpt.html 
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Incorrect Reduction Claim of Gavilan Community College District 
1 (2"d ex.)/84 Enrollment Fee Collection and Waivers 

Rather, documentation audits were conducted. 

Documentation Standards 

The audit inconsistently applied the documentation standards stated in the 

parameters and guidelines. The findings instead relied upon post facto anecdotal 

information. The majority of the direct costs claimed each year is the staff time spent to 

implement the mandated activities. Most of this time is disallowed by the audit. The 

audit report essentially asserts that the provided source documents are inappropriately 

or insufficiently documented. The report cites--but only the part underlined below--the 

parameters and guidelines as the legal standard for source documentation: 

IV. REIMBURSABLE ACTIVITIES 

To be eligible for mandated cost reimbursement for any fiscal year, only actual 
costs may be claimed. Actual costs are those costs actually incurred to 
implement the mandated activities. Actual costs must be traceable and 
supported by source documents that show the validity of such costs, when they 
were incurred. and their relationship to the reimbursable activities. A source 
document is a document created at or near the same time the actual cost was 
incurred for the event or activity in question. Source documents may include, but 
are not limited to, employee time records or time logs, sign-in sheets, invoices, 
and receipts. 

Evidence corroborating the source documents may include, but is not limited to, 
worksheets, cost allocation reports (system generated), purchase orders, 
contracts, agendas, and declarations. Declarations must include a certification or 
declaration stating, "I certify (or declare) under penalty of perjury under the laws 
of the State of California that the foregoing is true and correct," and must further 
comply with the requirements of Code of Civil Procedure section 2015.5. 

Evidence corroborating the source documents may include data relevant to the 
reimbursable activities otherwise in compliance with local, state, and federal 
government requirements. However, corroborating documents cannot be 
substituted for source documents. 

12 
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Incorrect Reduction Claim of Gavilan Community College District 
1 (2nd ex.)/84 Enrollment Fee Collection and Waivers 

1 It should be remembered that the parameters and guidelines were adopted and 

2 the first claiming instructions were issued seven years after the first fiscal year in the 

3 audit period. Thus, claimants were not on notice of the activities approved for 

4 reimbursement that should be documented until the eighth year of the eligibility period. 

5 It would seem patently unreasonable to require contemporaneous documentation of 

6 daily staff time for the retroactive initial fiscal years. While some historic staff time can 

7 be reconstructed from calendars and desk diaries, other staff time cannot and must be 

8 reported as a good-faith estimate where the desired information is not maintained in the 

9 regular course of business. While the District agrees with the audit report 

10 recommendation that claimants maintain records that document actual time spent on 

mandate related activities, it would be a more realistic standard only for the fiscal year 

12 annual claims filed after the initial fiscal year claims. 

13 None of the governmental entities that establish the financial accounting 

14 standards and reporting requirements that community college districts are otherwise 

15 subject to publish any standards or reporting requirements for state mandate cost 

16 accounting. Nor does the Controller, whose particular responsibility has been the 

17 payment and audit of the mandate annual claims for more than thirty years, publish cost 

18 accounting forms for use by claimants to record staff time spent on mandates. In the 

19 absence of governmental standards, claimants must retroactively rely upon 

20 documentation produced in the regular course of business, as well as additional forms 

21 designed usually by mandate consultants, for the collection of staff mandate time not 
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Incorrect Reduction Claim of Gavilan Community College District 
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1 otherwise available from regular business records. Uniform compliance would be more 

2 likely if the Controller published forms for this purpose, as the Controller has done for 

3 other programs within the Controller's payment and audit jurisdiction. 

4 This District utilized forms prepared by its consultant to document staff time 

5 spent on the mandates. These forms are in the nature of certified declarations of time 

6 logs that are within the scope of the parameters and guidelines documentation 

7 standards. Where these forms or other documentation was apparently sufficient, the, 

8 auditor made qualitative judgments regarding the scope of activities as to whether they 

9 were related to the mandate program. Where it was not, the auditor disallowed the 

10 claimed costs for insufficient documentation. In some cases (enrollment fee collection 

ongoing costs), average staff time per activity was disallowed. Other similar forms were 

12 accepted (enrollment fee waiver ongoing costs), thus validating the concept of using 

13 average times as an acceptable method for the calculation of the mandate costs. 

14 Where the District's reported time and workload statistics were accepted by the auditor 

15 for some activities, the Controller is validating the District's good faith method and the 

16 mandate consultant's forms as an acceptable method for estimating average time. The 

17 different treatment of similar supporting documentation appears to be the result of 

18 anecdotal information gained from post facto interviews with some of the District staff. 

19 The audit report states that the Controller relies on the documentation 

20 requirements stated in the parameters and guidelines. However, the Controller's 

21 inconsistent treatment of similar District documentation makes that reliance seem 
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capricious and not enforceable. 

Finding 1 - Overstated salaries and benefits 

The audit report states that the District claimed unallowable salaries and benefits 

in the amount of $652,279. This amount consists of $116,550 of costs for the one-time 

activities for which no documentation was provided, and $535, 729 for errors applying 

time allowances. 

Unsupported Costs 

Policies and Procedures 

A total of $43,387 was disallowed for staff time claimed for polices and 

procedures. The audit report states: 

For the one-time activity of preparing district policies and procedures, we allowed 
costs in the first fiscal year they were claimed totaling $7 ,263 for fiscal year (FY) 
1998-99 enrollment fee collection costs and $173 for FY 1999-2000 enrollment 
fee waivers costs. For the remaining years (FY 1999-2000 through FY 2005-06 
for enrollment fee collection costs and FY 2000-01 through FY 2005-06 for 
enrollment fee waivers costs), the district did not provide support for such costs. 

All of the disallowed costs were claimed before FY 2006-07 when the parameters and 

guidelines became available to claimants. Only the first year of reported costs for this 

activity were allowed. These first year amounts were allowed in full and the remaining 

years were disallowed even though the same documentation and support was provided 

for all fiscal years. None of the staff time was disallowed as unreasonable. 

The parameters and guidelines state that preparing district policies and 

procedures is reimbursable as a one-time activity. There is no stated requirement to 

15 

17



1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

. i 

12 

13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 

24 

25 

26 

Incorrect Reduction Claim of Gavilan Community College District 
1 (2"d ex.)/84 Enrollment Fee Collection and Waivers 

distinguish this work performed as either the result of a change in district procedure or 

a direct result _of changes in state law as asserted by the audit report. The audit report 

cites the Commission Final Staff Analysis for the parameters and guidelines for the 

premise, not stated in the parameters and guidelines, that updates to policies and 

procedures result from changes in local policy. This is an unenforceable presumption 

and not supported by audit findings. The audit report essentially disallows staff time for 

policies and procedures after the first instances of reported costs for these activities in 

FY 1998-99 as a duplication of one-time costs without regard to actual subsequent 

changes made to the policies and procedures. 

Staff Training 

A total of $73, 163 was disallowed for staff time claimed for training. The audit 

report states: 

For the one-time activity of staff training (one time per employee), we allowed 
costs in the first year employees were claimed totaling $681 for FY 1998-99 and 
$568 for FY 2002-03 for enrollment fee collection costs. We allowed all 
enrollment fee waivers staff training costs totaling $42. For FY 1999-2000 
through FY 2005-06, we determined that $9,488 in enrollment fee collection 
costs were unallowable because the employees had been claimed previously. 
The district provided no documentation related to the nature of the training. For 
FY 2006-07, the district claimed no training costs. For FY 2007-08 we 
determined, based on documentation the district provided, that $63,675 of 
$82,358 claimed for enrollment fee collection costs were unallowable. Most of 
the costs related to non-mandated activities. 

None of the staff time was disallowed as unreasonable These first year amounts 

were allowed in full, but the remaining years were disallowed even though essentially 

the same documentation and support were provided for all fiscal years. The audit 
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1 report also cites here for training costs the Commission Final Staff Analysis for the 

2 parameters and guidelines for the premise that updates to policies and procedures 

3 result from changes in local policy. The same unenforceable presumption and absence 

4 of actual audit findings for that assertion exist here. If any presumption should exist, it 

5 should be considered that the content of the training would change over the span of 

6 years; thus, new content would be a new one-time activity for any repeat staff 

7 members. It should also be anticipated that the name of the supervisors or managers 

8 conducting the training would appear in the claims for several years. There should be 

9 no blanket disallowance of staff time for persons whose name appears more than once, 

10 whether a new or existing employee, without a determination of whether the subject 

matter of the training was duplicate of previously claimed training activities. 

12 Salary and Benefits (PHR) 

13 It cannot be determined from the audit report what adjustments, if any, were 

14 made to salary and benefits productive hourly rates for the persons for whom time was 

15 allowed. 

16 I 

17 Errors in Application of Time Allowances for Ongoing Activities 

18 The audit report asserts that, in applying the time allowances, the District did not 

19 report the correct workload statistics relevant to the various cost components. The 

20 audit recalculated reimbursable activities and determined that the District overstated 

21 salaries and benefits by $535, 729, comprising overstated enrollment fee collection 
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costs totaling $544,326 and understated enrollment fee waivers costs totaling $8,597. 

Twelve ongoing activities are identified by the parameters and guidelines; six for 

enrollment fee collection (1-6) and six for enrollment fee waivers (7-12). Using time log 

certification forms developed by the District's mandated cost consultant, the District 

claimed salaries and benefits for the 12 activities using time allowances developed from 

the time estimated by individual staff to implement the various activities. The 

calculation of the ultimate cost of staff time to implement these mandate activities 

utilizes three components: the average time to implement each activity, multiplied by 

the average productive hourly rate for the relevant positions, then multiplied by the 

relevant workload statistic (e.g., the number of students paying an enrollment fee). This 

part of the finding only adjusts the various workload multipliers, the third component of 

the calculation. 

The audit report states that the District did not report the correct number of 

students relevant to the various cost components and did not support the numbers 

used for the multipliers. The claims utilized information available from District records 

or the Chancellor's web site at the time the annual claims were prepared. The auditor 

used a post facto specific data query from the Chancellor's MIS database that 

eliminated specific elements (e.g., duplicated students by term and special admit 

students) not available in the usual course of business at the time of the claim 

preparation. These seasoned statistics may be satisfactory, however, the tables 

provided on page 11 of the audit report do not segregate the adjustments to the 
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1 workload multipliers from the overall three-part calculation. Instead, the tables only 

2 report the net effect of the audited changes to the multipliers. Therefore, it cannot be 

3 determined from the evidence on the record the workload statistics used by the 

4 Controller for this audit. 

5 Finding 2 - Unsupported Salaries and Benefits 

6 The audit report eliminates $2,097,258 of the cost of staff time reported for the 

7 ongoing activities for enrollment fee collection. As stated before, the calculation of the 

8 cost of staff time to implement these activities utilizes three components: the average 

9 time to implement each activity, multiplied by the average productive hourly rate for the 

10 relevant positions, then multiplied by the relevant workload statistic (e.g., the number of 

students· paying an enrollment fee). This part of the findings only adjusts the average 

12 time reported, the first component of the calculation, for Activities 1-4, only. The table 

13 provided on page 21 of the audit report does not segregate the changes to the average 

14 times from the overall three-part calculation, nor the effect of Finding 1. Instead the 

15 table only reports the net effect of the audited disallowance of the average times. 

16 However, it appears that all ongoing time for enrollment fee collections was disallowed. 

17 Using certification forms developed by the District's mandated cost consultant, 

18 staff who implemented the mandate estimated their individual times required to perform 

19 the reimbursable activities in four different surveys conducted over the ten-year audit 

20 period. The audit report states that these individual times resulted in the average times 

21 per student enrollment fee payment transaction of 14.5 to 45.4 minutes for Activities 1 
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through 4 for the four surveys. The audit concludes that the good faith estimates 

reported by District staff are not acceptable source documentation of actual costs and 

rejects the time estimates for the four activities. 

The auditor observed at the main campus cashier office a reported seven in-

person enrollment payment transactions during a three-hour observation period which 

yielded an average time to perform all four activities of 2 to 3.5 minutes. The 

contemporaneous process observed by the auditor was different from the process in 

prior years. Based on this observation and several staff interviews, it appears that all 

time claimed for Activities 1-4 was disallowed. Clearly the auditor's observation sample 

size of seven transactions is statistically meaningless. The District's annual student 

headcount reported in the Chancellor's MIS database ranges about 12,000 to 17,000 

per year over the ten years. Each headcount represents an enrollment, with or without 

fees collected, and usually at least twice per year per student. The audit finding 

essentially relies upon a narration of anecdotal reasons to disallow the claimed average 

times, to which the District responded in its letter of March 24, 2011. If a claim.ant were 

to base their annual claims on similar directed interviews of a few staff or observation of 

just seven transactions out of perhaps more than 25,000 such transactions per year, 

the information obtained would not be considered by the Controller as representative 

because it is not. 

The disparate conclusions from the auditor's interviews highlights the challenge 

in all mandate time reporting in that each individual must interpret the activity 

20 

22



Incorrect Reduction Claim of Gavilan Community College District 
1 (2nd ex.)/84 Enrollment Fee Collection and Waivers 

1 descriptions on the forms used to collect staff time. In the case of the District forms 

2 used that were prepared by our mandate consultant the activity descriptions are taken 

3 from the parameters and guidelines language, even where it is vague or confusing, 

4 since any modification has been criticized over the years by state agency personnel as 

5 soliciting a preferred response. To the contrary, the auditor's interviews allowed the 

6 auditor the opportunity to provide his own clarifications. Thus, as is often the case, the 

7 parameters and guidelines language is inadequate for the task of cost accounting, but 

8 since the Controller provides no forms for this purpose, and the state agencies criticize 

9 any interpretation by the claimants of the parameters and guidelines language, this 

10 problem will persist. Given these constraints, it is the District's position that, absent 

empirical information to the contrary, the individual staff person's contemporaneous 

12 interpretation of the parameters and guidelines language, since they implement the 

13 mandate program, is more valid than a post facto interpretation by an auditor who does 

14 not implement the mandate program. In this audit, the auditor has not provided any 

15 empirical findings that contradict the responses of the staff who performed the 

16 reimbursable activities. 

17 Finding 3 - Unallowable contract services 

18 The audit report disallows $73,011 of a total $91,273 in contract payments made 

19 to Sungard to provide training on the new Banner system beginning FY 2007-08 as a 

20 pro-rata portion not relevant to the implementation of this mandate. The audit report 

21 concludes that the invoices provided by the District for these training costs did not relate 
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entirely to procedures for the collecting of enrollment fees and for determining which 

students are eligible for waiver of the enrollment fees. The audit report does not 

document the qualitative criteria for the disallowances made by the auditor and an 

independent review of the invoices by the Commission will be necessary. 

Finding 4 - Overstated indirect costs 

The audit report concludes that the District overstated indirect costs by 

$1,002,702 because the District did not correctly compute the FAM-29C indirect cost 

rates. The dollar-amount magnitude of the adjustment is a result of the reduction from 

Findings 1 through 3. The audit report states that the rates were recalculated based 

on the FAM-29C methodology allowed by the parameters and guidelines and the 

Controller's claiming instructions. The audit report does not state that the District's 

indirect cost rates are unreasonable, just that they aren't the same as the Controller's 

calculations using the same method. 

Fiscal Year 
1998-99 
1999-00 
2000-01 
2001-02 
2002-03 
2003-04. 
2004-05 
2005-06 
2006-07 
2007-08 

Allowable 
Cost Rate 
18.52% 
14.10% 
15.62% 
16.34% 
14.50% 
14.75% 
31.63% 
33.66% 
33.67% 
35.09% 

Claimed Indirect 
Cost Rate 
35.68% 
34.23% 
36.55% 
35.86% 
32.88% 
36.29% 
33.96% 
36.92% 
36.45% 
39.55% 

Understated 
(Overstated) 
(17.16)% 
(20.13)% 
(20.93)% 
(19.52)% 
(18.38)% 
(21.54)% 
(2.33)% 
(3.26)% 
(2.78)% 
(4.46)% 

The District asserts that the Controller's claiming instructions are not alone 

enforceable as a matter of law as they are not regulations nor were they adopted 
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1 pursuant to the administrative rulemaking process required to enforce agency manuals 

2 and instructions. Therefore, any documentation "standards" or cost accounting 

3 formulas published in the claiming instructions, to be enforceable, must derive from 

4 another source. The parameters and guidelines state that: 

5 
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B. Indirect Cost Rates 

Indirect costs are costs that have been incurred for common or joint purposes. 
These costs benefit more than one cost objective and cannot be readily 
identified with a particular final cost objective without effort disproportionate to 
the results achieved. After direct costs have been determined and assigned to 
other activities, as appropriate, indirect costs are those remaining to be allocated 
to benefitted cost objectives. A cost may not be allocated as an indirect cost if 
any other cost incurred for the same purpose, in like circumstances, has been 
claimed as a direct cost. 

Indirect costs include: (a) the indirect costs originating in each department or 
agency of the governmental unit carrying out state mandated programs, and (b) 
the costs of central governmental services distributed through the central service 
cost allocation plan and not otherwise treated as direct costs. 

Community colleges have the option of using: (1) a federally approved rate, 
utilizing the cost accounting principles from the Office of Management and 
Budget Circular A-21, "Cost Principles of Educational Institutions"; (2) the rate 
calculated on State Controller's Form FAM-29C; or (3) a 7% indirect cost rate. 

The District computed indirect cost rates utilizing the FAM-29C method allowed 

by the parameters and guidelines and made choices on which "indirect costs are those 

remaining to be allocated to benefitted cost objectives." The annual claims and the 

audit used the CCFS-311 as the source document for the FAM-29C calculation. The 

CCFS-311 is the state-mandated financial accounting report for community colleges. 

The minor differences (2.33% to 4.46%) between the claimed amounts and audit 

results, beginning FY 2004-05, are derived from the choice of how some of the costs 
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1 are categorized as either direct or indirect for purposes of the calculation. These minor 

2 differences are within the realm of a reasonable interpretation of the nature (either 

3 direct or indirect) of the costs reported for each CCFS-311 account and the audit 
\ 

4 findings have not indicated otherwise. The large differences (17.16% to 21.54%) prior 

5 to FY 2004-05, are the result of the District including capital costs and the Controller 

6 excluding capital costs from the calculation. The annual claims used the "capital costs" 

7 reported in the CCFS-311 until FY 2006-07, and thereafter used annual CPA-audited 

8 financial statement depreciation expense in lieu of capital costs. The audit excluded 

9 the capital costs every year until FY 2004-05 when depreciation was included by 

10 change in Controller policy. The Controller has not stated a legal or factual reason to 

previously exclude or now include capital or depreciation costs. 

12 In the absence of legally enforceable claiming· instructions, rules or methods, or 

13 standards or specific language in the parameters and guidelines for the indirect cost 

14 rate calculation, the remaining standard is the Government Code Section 17561(d)(2) 

15 excessive or unreasonable standard. The Controller is authorized to reduce a claim if 

16 the Controller determines the claim to be excessive or unreasonable. There is no 

17 rebuttable presumption that the Controller's classification of indirect costs are per se the 

18 only reasonable choices. The Controller made no determination as to whether the 
I 

19 method used by the District was reasonable or not, but merely substituted the auditor's 

20 choices for the choices made by the District. 
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1 Finding 5 - Overstated offsetting savings/reimbursement 

2 The offsetting amounts are not actually "reimbursements," rather they are 

3 program funds provided by the state to implement the program and are based on 

4 statutory rates and not actual cost. The offsetting revenues identified in the parameters 

5 and guidelines (Part VII) are of three types: the enrollment fee collection 2% 

6 administrative offset for all fiscal years, the enrollment fee waiver 2% BFAP allocation 

7 beginning FY 2000-01, and the $0.91 per unit waived BFAP-SFAA allocation beginning 

8 FY 2000-01 (7% for FY 1999-00 only). The audit report concludes that the District 

9 understated these funds for enrollment fee collections by $7 4,854 and overstated 

10 enrollment fee waivers by $16,536 for the audit period. However, since the audit report 

does not include the source documentation for the amounts, there is no way to evaluate 

12 this source documentation. 

13 Whether the audited revenue amounts are correct or not, the District disputes 

14 the application of these program revenues to claimed costs for the preparation of 

15 policies and procedures and staff training. These costs are not within the scope of 

16 costs for which the program funds are applicable. The 2% enrollment fee program 

17 revenue is for the administrative cost of collecting the enrollment fee. The various 

18 enrollment fee waiver program funds are for the purpose of the determining the 

19 financial need and delivery of student financial aid services. The offsets should be 

20 reduced accordingly. 
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1 PART VIII. RELIEF REQUESTED 

2 The District filed its annual reimbursement claims within the time limits 

3 prescribed by the Government Code. The amounts claimed by the District for 

4 reimbursement of the costs of implementing the Enrollment Fee Collection and Waivers 

5 program imposed by the relevant Education Code Sections and Title 5, California Code 

6 of Regulations, represent the actual costs incurred by the District to carry out this 

7 program. These costs were properly claimed pursuant to the Commission's parameters 

8 and guidelines. Reimbursement of these costs is required under Article XlllB, Section 6 

9 of the California Constitution. The Controller's adjustments deny reimbursement 

10 without any basis in law or fact. The District has met its burden of going forward on this 

incorrect reduction claim by complying with the requirements of Section 1185, Title 2, 

12 California Code of Regulations. Because the Controller has enforced and is seeking to 

13 enforce these adjustments without benefit of statute or regulation, the burden of proof is 

14 now upon the Controller to establish a legal basis for its actions. 

15 The District requests that the Commission make findings of fact and law on each 

16 and every adjustment made by the Controller and each and every procedural and 

17 jurisdictional issue raised in this claim, and order the Controller to correct its audit report 

18 findings therefrom. 
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PART IX. CERTIFICATION 

By my signature below, I hereby declare, under penalty of perjury under the laws 
of the State of California, that the information in this incorrect reduction claim 
submission is true and complete to the best of my own knowledge or information or 
belief, and that the attached documents are true and correct copies of documents 
received from or sent by the state agency or person who originated the document. 

Executed on March ?:l.tJ , 2014, at Gilroy, California, by 

~ll'/:/MJL 
Steven M. Kinsella, SuperintendenUPresident 
Gavilan Community College District 
5055 Santa Teresa Blvd. 
Gilroy, CA 95020-9599 
Voice: 408-848-4711 
Fax: 408-846-4994 
E-Mail: skinsella@gavilan.edu 

APPOINTMENT OF REPRESENTATIVE 

Gavilan Community College District appoints Keith B. Petersen, SixTen and Associates, 
as its representative for this incorrect reduction claim. 

Jk~ ~AoJ<t 
Steven M. Kinsella, SuperintendenUPresident Date 
Gavilan Community College District 

Attachments: 
Exhibit "A" 
Exhibit "B" 
Exhibit "C" 
Exhibit "D" 
Exhibit "E" 

Controller's Audit Report dated April 8, 2011 
Controller's claim action notice letters dated April 22, 2011 
Parameters and Guidelines dated January 26, 2006 
Controller's Claiming Instructions 
Statute of Limitations documents: 

Audit Report title page District date stamp April 18, 2011 
Nancy Bailey e-mail dated April 18, 2011 
Jim Spano e-mail dated November 22, 2011 
Controller's audit notification letter dated April 8, 2009 
Keith Petersen e-mail dated March 16, 2009 
Keith Petersen e-mail dated November 22, 2011 
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COLLEGE DISTRICT 

Audit Report 

ENROLLMENT FEE COLLECTION AND 
WAIVERS PROGRAM 

Education Code Section 76300 and California Code of Regulations, 
Title 5, sections 58501-58503, 58611-58613, 58620, and 58630 

July 1, 1998, through June 30, 2008 
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JOHN CHIANG 
O.Ialif11rufo ~tah~ O.I11utr11lfor 

Laura A Perry, Esq., President 
Board of Trustee 
Gavilan Community College District 
5055 Santa Teresa Boulevard 
Gilroy, CA 95020 

Dear Ms. Perry: 

April 8, 2011 

The State Controller's Office audited the costs claimed by Gavilan Community College District 
for the legislatively mandated Enrollment Fee Collection and Waivers Program (Education Code 
section 76300 and California Code of Regulations, Title 5, sections 58501-58503, 58611-58613, 
58620, and 58630) for the period of July l, 1998, through June 30, 2008. 

The district claimed $3,857,220 for the mandated program. Our audit disclosed that $90,288 is 
allowable and $3, 766,932 is unallowable. The costs are unallowable because the district claimed 
unsupported and ineligible salaries and benefits and contract services, overstated the indirect cost 
rates, and overstated offsetting savings/reimbursements. The State made no payment to the 
district. The State will pay allowable costs claimed that exceed the amount paid, totaling 
$90,288, contingent upon available appropriations. 

If you disagree with the audit findings, you may file an Incorrect Reduction Claim (IRC) with 
the Commission on State Mandates (CSM). The IRC must be filed within three years following 
the date that we notify you of a claim reduction. You may obtain IRC information at the CSM' s 
Web site at www.csm.ca.gov/docs/IRCForm.pdf. 

If you have any questions, please contact Jim L. Spano, Chief, Mandated Cost Audits Bureau, at 
(916) 323-5849. 

Sincerely, 

Original signed by 

JEFFREY V. BROWNFIELD 
Chief, Division of Audits 

NB/WM 
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Laura A Perry, Esq., President 

cc: Steven M. Kinsella, D.B .A 
Superintendent/President 

Joseph D. Keeler 

-2-

Vice President of Administrative Services 
Gavilan Community College District 

Christine Atalig, Auditor 
Fiscal Services Unit 
California Community Colleges Chancellor's Office 

Thomas Todd, Principal Program Budget Analyst 
Education Systems Unit 
Department of Finance 

Jay Lal, Manager 
Division of Accounting and Reporting 
State Controller's Office 

April 8, 2011 
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Gavilan Community College District 

Audit Report 
Summary 

Background 

Enrollment Fee Collection and Waivers Program 

The State Controller's Office (SCO) audited the costs claimed by 
Gavilan Community College District for the legislatively mandated 
Enrollment Fee Collection and Waivers Program (Education Code 
section 76300 and California Code of Regulations, Title 5, sections 
58501-58503, 58611-58613, 58620, and 58630) for the period of July 1, 
1998, through June 30, 2008. 

The district claimed $3,857,220 for the mandated program. Our audit 
disclosed that $90,288 is allowable and $3,766,932 is unallowable. The 
costs are unallowable because the district claimed unsupported and 
ineligible salaries and benefits and contract services, overstated the 
indirect cost rates, and overstated offsetting savings/reimbursements. The 
State made no payment to the district. The State will pay allowable costs 
claimed that exceed the amount paid, totaling $90,288, contingent upon 
available appropriations. 

Education Code section 76300 and California Code of Regulations, 
Title 5, sections 58501-58503; 58611-58613; 58620; and 58630 requires 
community college districts to perform specific activities related to 
collecting enrollment fees; and granting fee waivers, Board of 
Governor's (BOG) Grants and financial assistance to students. 

The sections were added and/or amended by: 

• Chapter 1, Statutes of 1984 
• Chapters 274 and 1401, Statutes of 1984 
• Chapters 920 and 1454, Statutes of 1985 
• Chapters 46 and 395, Statutes of 1986 
• Chapter 1118, Statutes of 1987 
• Chapter 136, Statutes of 1989 
• Chapter 114, Statutes of 1991 
• Chapter 703, Statutes of 1992 
• Chapters 8, 66, 67, and 1124, Statutes of 1993 
• Chapters 153 and 422, Statutes of 1994 
• Chapter 308, Statutes of 1995 
• Chapter 63, Statutes of 1996 
• Chapter 72, Statutes of 1999 

On April 24, 2003, the Commission on State Mandates (CSM) adopted 
the statement of decision for the Enrollment Fee Collection and Waivers 
Program. The CSM found that the test claim legislation constitutes a new 
program or higher level of service and imposes a reimbursable state
mandated program on community college districts within the meaning of 
Article XIII B, section 6 of the California Constitution and Government 
Code section 17514. 
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Gavilan Community College District 

Objective, Scope, 
and Methodology 

Enrollment Fee Collection and Waivers Program 

The CSM found that the following activities are reimbursable: 

• Calculating and collecting the student enrollment fee for each student 
enrolled except for nonresidents, and except for special part-time 
students cited in section 76300, subdivision (f). 

• Waiving student fees in accordance with the groups listed in 
Education Code section 76300, subdivisions (g) and (h). 

• Waiving fees for students who apply for and are eligible for BOG fee 
waivers. 

• Adopting procedures that will document all financial assistance 
provided on behalf of students pursuant to Chapter 9 of Title 5 of the 
California Code of Regulations; and including in the procedures the 
rules for retention of support documentation which will enable an 
independent determination regarding accuracy of the district's 
certification of need for financial assistance. 

The program's parameters and guidelines establish the state mandate and 
define reimbursement criteria. The CSM adopted the parameters and 
guidelines on January 26, 2006. In compliance with Government Code 
section 17558, SCO issues claiming instructions to assist local agencies 
and school districts in claiming mandated program reimbursable costs. 

We conducted the audit to determine whether costs claimed represent 
increased costs resulting from the Enrollment Fee Collection and 
Waivers Program for the period of July 1, 1998, through June 30, 2008. 

Our audit scope included, but was not limited to, determining whether 
costs claimed were supported by appropriate source documents, were not 
funded by another source, and were not unreasonable and/or excessive. 

We conducted this performance audit under the authority of Government 
Code sections 12410, 17558.5, and 17561. We did not audit the district's 
financial statements. Except for the issue noted below, we conducted the 
audit in accordance with generally accepted government auditing 
standards. Those standards require that we plan and perform the audit to 
obtain sufficient, appropriate evidence to provide a reasonable basis for 
our findings and conclusions based on our audit objectives. We believe 
that the evidence obtained provides a reasonable basis for our findings 
and conclusions based on our audit objectives. 

We were unable to assess fraud risk because the district, based on its 
consultant's advice, did not respond to our inquiries regarding fraud 
assessment. We increased our substantive testing; however, increased 
testing would not necessarily identify a fraud or abuse that may have 
occurred. 

We limited our review of the district's internal controls to gaining an 
understanding of the transaction flow and claim preparation process as 
necessary to develop appropriate auditing procedures. 
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Conclusion 

Views of 
Responsible 
Officials 

Restricted Use 

Enrollment Fee Collection and Waivers Program 

We asked the district to submit a written representation letter regarding 
the district's accounting procedures, financial records, and mandated cost 
claiming procedures as recommended by generally accepted government 
auditing standards. However, the district declined our request and did not 
submit a representation letter. 

Our audit disclosed instances of noncompliance with the requirements 
outlined above. These instances are described in the accompanying 
Summary of Program Costs (Schedule 1) and in the Findings and 
Recommendations section of this report. · 

For the audit period, Gavilan Community College District claimed 
$3,857,220 for costs of the Enrollment Fee Collection and Waivers 
Program. Our audit disclosed that $90,288 is allowable and $3,766,932 is 
unallowable. 

The State made no payment to the district. The State will pay allowable 
costs claimed that exceed the amount paid, totaling $71,974, contingent 
upon available appropriations. 

We issued a draft audit report on March 11, 2011. Joseph K. Keeler, 
Vice President of Administrative Services responded by letter dated 
March 24, 2011 (Attached) disagreeing with the audit results. The final 
audit report includes the district's response. 

This report is solely for the information and use of Gavilan Community 
College District, the California Community Colleges Chancellor's 
Office, the California Department of Finance, and the SCO; it is not 
intended to be and should not be used by anyone other than these 
specified parties. This restriction is not intended to limit distribution of 
this report, which is a matter of public record. 

Original signed by 

JEFFREY V. BROWNFIELD 
Chief, Division of Audits 

April 8, 2011 
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Schedule 1-
Summary of Program Costs 

July 1, 1998, through June 30, 2008 

Actual Costs Allowable Audit 
Cost Elements Claimed Eer Audit Adjustment Reference 1 

July 1, 1998, through June 30, 1999 

Direct costs: 
Salaries and benefits $ 214,360 $ 8,503 $ (205,857) Findings 1, 2 

Total direct costs 214,360 8,503 (205,857) 
Indirect costs 76,483 1,575 (74,908) Finding4 

Total direct and indirect costs 290,843 10,078 (280,765) 
Less offsetting reimbursements: 

Enrollment fee collection (5,803) (10,078) (4,275) Finding 5 

Total program costs $ 285,040 $ (285,040) 
Less amount paid by the State 

Allowable costs claimed in excess of (less than) amount paid $ 

July 1, 1999, through June 30, 2000 

Direct costs: 
Salaries and benefits $ 250,594 $ 11,880 $ (238,7142 Findings 1, 2 

Total direct costs 250,594 11,880 (238,714) 
Indirect costs 85,778 1,675 (84,103) Finding4 

Total direct and indirect costs 336,372 13,555 (322,817) 
Less offsetting reimbursements: 

Enrollment fee collection (5,448) (591) 4,857 Finding 5 
Enrollment fee waivers (11,361) (12,964) (1,603) Finding 5 

Total program costs $ 319,563 $ (319,563) 
Less amount paid by the State 

Allowable costs claimed in excess of (less than) amount paid $ 

July 1, 2000, through June 30, 2001 

Direct costs: 
Salaries and benefits $ 329,358 $ 12,445 $ (316,913} Findings 1, 2 

Total direct costs 329,358 12,445 (316,913) 
Indirect costs 120,380 1,944 (118,436) Finding4 

Total direct and indirect costs 449,738 14,389 (435,349) 
Less offsetting reimbursements: 

Enrollment fee collection (5,194) (718) 4,476 Finding 5 
Enrollment fee waivers (12,001) (13,671) (1,670) Finding 5 · 

Total program costs $ 432,543 $ (432,543) 
Less amount paid by the State 

Allowable costs claimed in excess of (less than) amount paid $ 
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Schedule 1 (continued) 

Actual Costs Allowable Audit 
Cost Elements Claimed Eer Audit Adjustment Reference 1 

July 1, 2001, through June 30, 2002 

Direct costs: 
Salaries and benefits $ 313,425 $ 14,379 $ (299,046} Findings 1, 2 

Total direct costs 313,425 14,379 (299,046) 
Indirect costs 112,394 2,350 (110,044) Finding4 

Total direct and indirect costs 425,819 16,729 (409,090) 
Less offsetting reimbursements: 

Enrollment fee collection (5,036) (920) 4,116 Finding 5 
Enrollment fee waivers (13,766) {15,809) (2,043) Finding 5 

Total program costs $ 407,017 $ (407,017) 
Less amount paid by the State 

Allowable costs claimed in excess of (less than) amount paid $ 

July 1, 2002, through June 30, 2003 

Direct costs: 
Salaries and benefits $ 332,386 $ 21,644 $ (310,742) Findings 1, 2 

Total direct costs 332,386 21,644 (310,742) 
Indirect costs 109,289 3,138 (106,151) Finding4 

Total direct and indirect costs 441,675 24,782 (416,893) 
Less offsetting reimbursements: 

Enrollment fee collection (4,604) (1,594) 3,010 Finding 5 
Enrollment fee waivers (20,492) (23,188) (2,696) Finding 5 

Total program costs $ 416,579 $ (416,579) 
Less amount paid by the State 

Allowable costs claimed in excess of (less than) amount paid $ 

July 1, 2003, through June 30, 2004 

Direct costs: 
Salaries and benefits $ 327,425 $ 21,660 $ (305,765) Findings 1, 2 
Contracted services 1,231 1,231 

Total direct costs 328,656 22,891 (305,765) 
Indirect costs 118,822 3,376 (115,446) Finding4 

Total direct and indirect costs 447,478 26,267 (421,211) 
Less offsetting reimbursements: 

Enrollment fee collection (13,194) (2,105) 11,089 Finding 5 
Enrollment fee waivers (21,318) (24,162) (2,844) Finding 5 

Total program costs $ 412,966 $ (412,966) 
Less amount paid by the State 

Allowable costs claimed in excess of (less than) amount paid $ 
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Gavilan Community College District Enrollment Fee Collection and Waivers Program 

Schedule 1 (continued) 

Actual Costs Allowable Audit 
Cost Elements Claimed 12er Audit Adjustment Reference 1 

July l, 2004, through June 30, 2005 

Direct costs: 
Salaries and benefits $ 345,500 $ 18,850 $ (326,650) Findings 1, 2 
Contracted services 666 666 

Total direct costs 346,166 19,516 (326,650) 
Indirect costs 117,332 6,173 (111,159} Finding4 

Total direct and indirect costs 463,498 25,689 (437,809) 
Less offsetting reimbursements: 

Enrollment fee collection (19,536) (4,163) 15,373 Finding 5 
Enrollment fee waivers (16,457} {21,526) (5,069) Finding 5 

Total program costs $ 427,505 $ ~427,505) 
Less amount paid by the State 

Allowable costs claimed in excess of (less than) amount paid $ 

July 1, 2005, through June 30, 2006 

Direct costs: 
Salaries and benefits $ 356,976 $ 21,458 $ (335,518) Findings 1, 2 

Total direct costs 356,976 21,458 (335,518) 
Indirect costs 131,795 7,223 (124,572} Finding 4 

Total direct and indirect costs 488,771 28,681 (460,090) 
Less offsetting reimbursements: 

Enrollment fee collection (18,570) (3,037) 15,533 Finding 5 
Enrollment fee waivers (19,472} (25,644) (6,172) Finding 5 

Total program costs $ 450,729 $ (450,729) 
Less amount paid by the State 

Allowable costs claimed in excess of (less than) amount paid $ 

July 1, 2006, through June 30, 2007 

Direct costs: 
Salaries and benefits $ 195,166 $ 67,546 $ (127,620) Findings 1, 2 

Total direct costs 195,166 67,546 (127,620) 
Indirect costs 71,138 22,743 (48,395) Finding4 

Total direct and indirect costs 266,304 90,289 (176,015) 
Less offsetting reimbursements: 

Enrollment fee collection (24,561) (438) 24,123 Finding 5 
Enrollment fee waivers (69,473) (65,170) 4,303 Finding 5 

Total program costs $ 172,270 24,681 $ (147,589) 
Less amount paid by the State 

Allowable costs claimed in excess of (less than) amount paid $ 24,681 
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Gavilan Community College District Enrollment Fee Collection and Waivers Program 

Schedule 1 (continued) 

Actual Costs Allowable Audit 
Cost Elements Claimed ,eer Audit Adjustment Reference 1 

July 1, 2007, through June 30, 2008 

Direct costs: 
Salaries and benefits $ 374,267 $ 91,555 $ (282,712) Findings 1, 2 
Contracted services 91,273 18,262 (73,011) Finding 3 

Total direct costs 465,540 109,817 (355,723) 
Indirect costs 148,023 38,535 (109,488) Finding 4 

Total direct and indirect costs 613,563 148,352 (465,211) 
Less offsetting reimbursements: 

Enrollment fee collection (18,738) (22,186) (3,448) Finding 5 
Enrollment fee waivers {61,817) (60,5592 1,258 Finding 5 

Total program costs $ 533,008 65,607 $ (467,401) 
. Less amount paid by the State 

Allowable costs claimed in excess of (less than) amount paid $ 65,607 

Summfil}'.: July 1, 1998 through June 30, 2008 

Direct costs: 
Salaries and benefits $ 3,039,457 $ 289,920 $ (2,749,537) 
Contracted services 93,170 20,159 (73,011) 

Total direct costs 3,132,627 310,079 (2,822,548) 
Indirect costs 1,091,434 88,732 {1,002,702) 

Total direct and indirect costs 4,224,061 398,811 (3,825,250) 
Less offsetting reimbursements: 

Enrollment fee collection (120,684) (45,830) 74,854 
Enrollment fee waivers (246,157) {262,6932 (16,5362 

Total program cosfs $ 3,857,220 90,288 $ (3,766,9322 
Less amount paid by the State 

Allowable costs claimed in excess of (less than) amount paid $ 90,288 

1 See the Findings and Recommendations section. 
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Findings and Recommendations 
FINDINGl
Overstated salaries 
and benefits 

The district claimed unallowable salaries and benefits of $652,279. The 
costs are unallowable because the district did not provide documentation 
supporting some of its costs, totaling $116,550, and made errors when 
applying time allowances totaling $535,729. 

Unsupported Costs 

The district did not provide documentation supporting hours it claimed 
for one-time activities. The unsupported costs total $116,550-$115,505 
related to enrollment fee collection and $1,045 related to enrollment fee 
waivers. 

The unsupported costs related to the following activities claimed: 

One-time activities: 
Prepare district policies and procedures 
Staff training (one-time per employee) 

Total 

Enrollment Enrollment 
Fee Fee 

Collection Waivers Total 

$ (42,342) $ (1,045) $ (43,387) 
(73,163) (73,163) 

$ (115,505) $ (1,045) $ (116,550) 

For the one-time activity of preparing district policies and procedures, 
we allowed costs in the first fiscal year they were claimed totaling 
$7,263 for fiscal year (FY) 1998-99 enrollment fee collection costs and 
$173 for FY 1999-2000 enrollment fee waivers costs. For the remaining 
years (FY 1999-2000 through FY 2005-06 for enrollment fee collection 
costs and FY 2000-01 through FY 2005-06 for enrollment fee waivers 
costs), the district did not provide support for such costs. 

For the one-time activity of staff training (one time per employee), we 
allowed costs in the first year employees were claimed totaling $681 for 
FY 1998-99 and $568 for FY 2002-03 for enrollment fee collection 
costs. We allowed all enrollment fee waivers staff training costs totaling 
$42. For FY 1999-2000 through FY 2005-06, we determined that $9,488 
in enrollment fee collection costs were unallowable because the 
employees had been claimed previously. The district provided no 
documentation related to the nature of the training. For FY 2006-07, the 
district claimed no training costs. For FY 2007-08 we determined, based 
on documentation the district provided, that $63,675 of $82,358 claimed 
for enrollment fee collection costs were unallowable. Most of the costs 
related to non-mandated activities. We provided the district with a copy 
of our analysis and requested comments; the district did not respond. 

Errors in Application of Time Allowances for Ongoing Activities 

The district claimed salaries and benefits for 12 activities using time 
allowances developed from estimated time it took staff to complete 
various activities. On survey forms developed by the district's mandate 
consultant, employees estimated, for each fiscal year, the average time in 
minutes it took them to perform the 12 activities per student per year. In 
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applying the time allowances, the district did not report the correct 
number of students related to the various cost components. We 
recalculated reimbursable activities using the correct number of students 
and determined that the district overstated salaries and benefits by 
$535,729-overstated enrollment fee collection costs totaling $544,326 
and understated enrollment fee waivers costs totaling $8,597. 

Enrollment Fee Collection 

For enrollment fee collection costs, the district claimed costs related to: 
(1) referencing student accounts and printing a list of enrolled courses; 
(2) calculating the fees, processing the payment, and preparing a 
payment receipt; (3) answering student questions or referring them to the 
appropriate person for an answer; (4) updating student records for the 
enrollment fee information, providing a copy to the student, and 
copying/filing enrollment fee documentation; (5) collecting delinquent 
fees; and (6) processing fee refunds for students who establish fee waiver 
eligibility and updating student and district records as required. The 
district determined reimbursable costs by applying a multiplier to the 
time allowances it determined through a time study. 

For activities (1) and (3), the district used total enrolled students as the 
multiplier. For activities (2) and (4), the district used students paying the 
enrollment fee as the multiplier. The district did not support the numbers 
it used for the multiplier. We updated the district's calculation based on 
student enrollment information it reported to the California Community 
Colleges Chancellor's Office (CCCCO). Based on updated student 
enrollment information, we determined that of the $2,508,095 claimed, 
$410,837 was overstated because of calculation errors for activities (1) 
through (4). The remaining costs totaled $2,097,258. The calculation 
errors occurred for the following reasons: 

• For activities (1) and (3), the district claimed costs for reimbursable 
student enrollment numbers that did not agree with the enrollment 
numbers documented by the CCCCO. Reimbursable student 
enrollment excludes non-resident and special part-time students 
(students who attend a community college while in high school 
pursuant to Education Code section 76001). We obtained student 
enrollment, non-resident student, and special part-time student 
numbers from the CCCCO. The CCCCO's management information 
system (MIS) identifies enrollment information based on student data 
that the district reported. CCCCO identifies the district's enrollment 
based on CCCCO's MIS data element STD 7, codes A through G. 
CCCCO eliminates any duplicate students based on their Social 
Security numbers. 

• For activities (2) and (4), the district did not provide support for its 
calculation of the total number of students paying the fee. We 
calculated reimbursable students paying the fees by deducting Board 
of Governor Grant (BOGG) recipients from reimbursable student 
enrollments. In calculating enrollment fee waivers (for components 7 
through 10 below), the district used the BOGG numbers reported on 
the CCCCO's Web site. We used that number when calculating the 
number of BOGG recipients. However, the more accurate numbers of 
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BOGG recipients are the numbers maintained by the CCCCO based 
on data the district reported. The CCCCO identifies the number of 
BOGG recipients based on MIS data element SF21 and all codes with 
the first letter of B or F. The BOGG recipient numbers provided by 
the CCCCO did not vary significantly from the numbers reported on 
its Web site. The annual number of BOGG recipients confirmed 
directly with the CCCCO totaled 23,716 while the number of BOGG 
recipients reported on the CCCCO's Web site totaled 23,964, a 
difference of 248. 

For activity (5), the district claimed delinquent fee collection costs based 
on the number of delinquent dollars rather than the number of delinquent 
students for FY 1998-99 through FY 2003-04, FY 2005-06, and FY 
2006-07. Based on updated student count, the district overstated costs by 
$133,489. 

For activity (6), the district claimed costs based on the number of 
students who received a refund. We identified no errors for this activity. 

We recalculated reimbursable on-going enrollment fee collection costs 
for activities (1) through (6) and determined that the district overstated 
allowable costs by $544,326. 

Enrollment Fee Waivers 

For enrollment fee waivers costs, the district claimed costs related to: 
(7) answering student questions or referring them to the appropriate 
person for an answer; (8) receiving waiver applications; (9) evaluating 
waiver applications; (10) providing notice to· student that additional 
documents were needed; (11) inputting approved applications; and 
(12) reviewing and evaluating additional information and documentation 
for denied application if appealed and providing students written 
notifications of the appeal results or any change in eligibility status. 

For activities (7) through (9), and (11), the district used the number of 
BOGG waivers reported on the CCCCO's Web site for FY 1999-2000 
through FY 2004-05, and FY 2007-08. The numbers used by the district 
for FY 2005-06 and FY 2006-07 did not agree with the numbers reported 
on the CCCCO's Web site and excluded denied appeals. Also, the 
district made computation errors when calculating the FY 2007-08 
amounts. For components (10) and (12), the district used the number of 
denied appeals for FY 2005-06 and FY 2006-07. We did not adjust the 
numbers used by the district for components (10) and (12). 

We recalculated reimbursable ongoing enrollment fee waivers costs for 
components (7) through (9), and (11), and determined that the district 
understated allowable costs by $8,597. 
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The following table summarizes the unallowable salaries and benefits for 
ongoing enrollment fee collection and waivers costs: 

Allowable Claimed 
Salaries and Salaries and Audit 

Fiscal Year Benefits Benefits Adjustment 

1998-99 $ 172,092 $ 214,360 $ (42,268) 
1999-2000 189,742 250,594 (60,852) 
2000-01 257,585 329,358 (71,773) 
2001-02 243,484 326,983 (83,499) 
2002-03 255,099 332,386 (77,287) 
2003-04 234,298 327,425 (93,127) 
2004-05 263,145 345,500 (82,355) 
2005-06 276,387 356,597 (80,210) 
2006-07 170,559 . 184,943 (14,384) 
2007-08 324,302 370,826 (46,524) 

Total $ 2,386,693 $ 3,038,972 $ (652,279) 

The following table details the unallowable salaries and benefits by 
unsupported costs and errors in the district's application of time study for 
ongoing activities: 

Unsupported Costs Errors in Application of Time Study 
Enroll- Enroll- Enroll- Enroll- Audit 

mentFee mentFee ment Fee ment Fee Adjust-
Fiscal Year Collection Waivers Subtotal Collection Waivers Subtotal ment 

1998-99 $ $ $ $ (42,268) $ $ (42,268) $ (42,268) 
1999-2000 (8,985) (8,985) (51,867) (51,867) (60,852) 
2000-01 (7,333) (177) (7,510) (64,263) (64,263) (71,773) 
2001-02 (7,545) (178) (7,723) (75,776) (75,776) (83,499) 
2002-03 (9,379) (240) (9,619) (67,668) (67,668) (77,287) 
2003-04 (13,426) (261) (13,687) (79,440) (79,440) (93,127) 
2004-05 (2,257) (105) (2,362) (79,993) (79,993) (82,355) 
2005-06 (2,905) (84) (2,989) (77,018) (203) (77,221) (80,210) 
2006-07 (12,129) (2,255) (14,384) (14,384) 
2007-08 {63,675) (63,675) 6,096 11,055 17,151 {46,524) 

Total $(115,505) $ {l,045) ${116,550) $(544,326) $ 8,597 ${535,729) ${652,279) 

Education Code section 76300 authorizes community college districts to 
calculate and collect student enrollment fees and to waive student fees in 
certain instances. The code directs districts to report the number of, and 
amounts provided for, BOGGs and to adopt procedures that will 
document all financial assistance provided on behalf of students. 

The program's parameters and guidelines (section IV-Reimbursable 
Activities) state " ... actual costs must be traceable and supported by 
source documents that show the validity of such costs, when they were 
incurred, and their relationship to the reimbursable activities. A source 
document is a document created at or near the same time the actual cost 
was incurred for the event or activity in question." 

The parameters and guidelines also state that salaries and benefits are 
reimbursable if claimants report each employee implementing the 
reimbursable activities by name, job classification, productive hourly 
rate, and provide a description of the specific reimbursable activities 
performed and the hours devoted to these activities. 
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The parameters and guidelines state that the preparation of policies and 
procedure is reimbursable as a one-time activity for collection of 
enrollment fees and for determining which students are eligible for 
waiver of the enrollment fees. The CSM Final Staff Analysis and 
Proposed Parameters and Guidelines dated January 13, 2006, for the one
time activity of adopting policies and procedures, states " ... staff finds 
that updates to the policies and procedures would be subject to change in 
the community college district's policy rather than state law, and would 
not be reimbursable." 

The parameters and guidelines also states that staff training is 
reimbursable as a one-time costs per employee for training district staff 
that implement the program on the procedures for the collection of 
enrollment fees and for determining which students are eligible for 
waiver of the enrollment fee. Consistent with the Final Staff Analysis for 
policies and procedures, training for changes in the community college 
district's policy is not reimbursable. 

Recommendation 

We recommend that the district maintain records that document actual 
time spent on mandate-related activities. In addition, we recommend that 
the district maintain documentation that identifies the number of students 
excluded as required by Education Code section 76300. 

District's Response 

The draft audit report states that the District claimed unallowable 
salaries and benefits in the amount of $652,764. This amount consists 
of $119,991of "unsupported costs" and $532,773 for "errors applying 
time allowances." 

1. Policies and Procedures and Training 

A total of $116,550 was disallowed for staff time claimed for 
policies and procedures and staff training. The draft audit report 
disallowed most of the staff time reported for four reasons, all of 
which are characterized there as "unsupported costs." None of the 
staff time was disallowed as unreasonable. 

The draft audit report .states variously that the District did not 
provide "support" for claimed costs, or provided "no 
documentation". The general audit standard applied ' was 
contemporaneous documentation of time spent or corroborating 
evidence of activities performed. It should be remembered that the 
parameters and guidelines were adopted January 26, 2006, and the 
first claiming instructions for the initial fiscal years were released 
thereafter. Claimants had no actual notice of approved 
reimbursement for this program until that time. It seems 
unreasonable to require contemporaneous documentation of daily 
staff time for the retroactive initial fiscal years. While some historic 
staff time can be reconstructed from calendars and desk diaries, 
other staff time cannot and must be reported as good-faith estimate 
where the desired information is not maintained in the regular 
course of business. While the District agrees with the audit report 
recommendation that claimants maintain records that document 
actual time spent on mandate-related activities, it would be a more 
realistic standard only for fiscal years several years after the period 
of the initial fiscal year claims. 
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Where the documentation is apparently sufficient, the auditor made 
qualitative judgments regarding the scope of activities as to whether 
they were related to the mandate program, for example, as in the 
Banner mock registration process. The District does not agree that 
those sessions and other training events are qualitatively divisible as 
determined by the auditor. Since this is a basic difference of 
opinion, it has to be resolved by the incorrect reduction claim 
process. 

The audit report essentially disallows staff time for policies and 
procedures after the first instances of reported costs for these 
activities in FY 1998-99 and FY 1999-00 as a duplication of one
time costs. The audit report cites the Commission Final Staff 
Analysis for the parameters and guidelines for the premise, not 
stated in the parameters and guidelines, that updates to policies and 
procedures result from changes in local policy. This is a factual 
assumption not supported by the audit findings, and seemingly 
contrary to the thirteen changes in state law listed in the audit 
report. The audit report makes no findings on the content of the 
changes made to policies and procedures to support this adjustment. 

The draft audit report disallows claimed training time for employees 
who were claimed more than once during the ten fiscal years in the 
audit period. The parameters and guidelines identify the staff 
training activities as "one-time per employee." However, it should 
be considered that the content of the training would change over the 
span of years, thus new content would be a new one-time activity 
for repeat staff members. The language of Education Code Section 
76300 changed frequently and the subject matter of the relevant 
Title 5, CCR, sections may have been updated by the Board of 
Governors. There are also local changes in duties and procedures as 
a result of the change in the enrollment and registration process; for 
example, the evolving telephone and OLGA system noted in the 
audit report. It should also be anticipated that the name of the 
supervisors or managers conducting the training would appear in the 
claims for several years. There should be no blanket allowance of 
the staff time for persons whose name appears more than once 
without a determination of whether the subject matter of the training 
was duplicate of previously claimed training activities. 

2. Time Allowances for Ongoing Activities 

The draft audit report identifies "errors when applying time 
allowances" of $530,768 in overstated ongoing enrollment fee 
collection activities and understated costs of $2,005 for ongoing 
enrollment fee waiver activities. The District's computation of 
ongoing program costs is based on the average time reported from 
the several surveys of relevant program of the staff of the amount of 
time (usually in minutes) required to complete the twelve activity 
components. These average times were multiplied by workload 
multipliers that closely approximate the number of students who 
paid enrollment fees and the number of students for whom 
enrollment fees were waived. The total hours per activity 
component was multiplied by either the specific productive hourly 
rate of the person performing the activity, or an average hourly rate 
when there were several persons in similar job classifications 
performing the activity. 
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The major source of the audited variance ($397,279) is stated in the 
audit report to be that the District "did not report the correct number 
of students related to the various cost components," and that the 
District "did not support the numbers it used for the multiplier." The 
auditor utilized enrollment waiver statistics from the Chancellor's 
Office MIS system, because these numbers are "maintained," are 
"more accurate," and because the numbers "did not vary 
significantly from the numbers reported on its Web site" that was 
the source of some of the numbers used by the District. The audit 
uses the MIS statistics to approximate the number of students who 
paid enrollment fees and the number of students for whom 
enrollment fees were waived. The District utilized information 
available from district records or the Chancellor's web site at the 
time the annual claims were prepared so some variances can be 
expected. Variances would result from the students who enrolled 
and paid enrollment fees, but thereafter left the district and thus 
these students may not appear later in the Chancellor's statistics as 
an enrolled student. Another source of a variance would be the time 
spent on unapproved waiver applications. There are more 
applications for waivers than waivers granted, which is not reflected 
by the Chancellor's statistics. 

SCO's Comment 

We reduced the adjustment reported in the draft report by $485, from 
$652,764 to $652,279. We increased allowable FY 2007-08 one-time 
training costs related to fee collection (decreasing the adjustment by 
$3,441). We also corrected the FY 2001-02 enrollment count of students 
who paid an enrollment fee (increasing the adjustment by $13,558) and 
FY 2005-06 and FY 2006-07 denied appeal counts related to fee waivers 
(reducing the adjustment by $10,602). The FY 2001-02 adjustment is 
offset in Finding 2. 

Policies and Procedures and Training 

The district stated that the SCO disallowed claimed costs of $116,550 for 
policies and procedures and staff training because the costs were 
unsupported. Instead, the costs were determined to be unallowable 
because the district did not support that the costs only related to one-time 
activities allowed by the parameters and guidelines. 

For policies and procedures costs, we allowed costs in the first year 
claimed. The district did not provide any documentation supporting that 
the costs claimed in the remaining years related to the allowable one
time costs of developing rather than updating the procedures. 

For staff training, we allowed costs in the first year employees were 
claimed. The district provided no documentation supporting the training, 
e.g., the name of the trainer, the nature of the training, agenda. Therefore, 
the district did not support that costs claimed by an employee in 
subsequent years related to allowable one-time training. 

The parameters and guidelines state that the preparation of policies and 
procedures and staff training are reimbursable as a one-time activity 
[emphasis added] for the collection of enrollment fees and for 
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determining which students are eligible for waiver of the enrollment fees. 
Further, the parameters and guidelines limit staff training to one-time 
cost per employee [emphasis added]. 

The district further asserts that the SCO draft audit report cites the 
CSM's Final Staff Analysis as support for a premise not stated in the 
parameters and guidelines. The analysis is not the sole support for the 
SCO's position, but is relied upon in conjunction with the parameters and 
guidelines. It clarifies the CSM's position on one-time activities by 
stating, "updates to the policies and procedures would be subject to 
change in the community college district's policy rather than state law, 
and would not be reimbursable." 

The district also contends that Education Code section 76300 changed 
frequently and the subject matter of Title 5, CCR, sections may have 
been updated. The district did not provide any support that the added 
training costs related to changes in the law. 

Time Allowances for Ongoing Activities 

The district notes that SCO audit adjustments of $397,279 [updated to 
$410,837 in this final report] relate to the district reporting the incorrect 
number of students used to compute reimbursable costs. 

The district states that the SCO utilized enrollment waiver statistics from 
the CCCCO because they were more accurate and did not vary 
significantly from the district. This statement is inaccurate. With minor 
exception, we used the districts' reported waiver statistic as those 
numbers did not vary significantly from the numbers confirmed from the 
CCCCO. The waivers statistics confirmed from the CCCCO represents 
data the district reported and is more accurate because it includes 
unduplicated count of students with BOGG waivers by term for MIS data 
element SF 21 and all student financial aid data codes with the first letter 
of B or F. The district's waivers numbers came from datamart data from 
the CCCCO's Web site that included unduplicated count of students with 
BOGG waivers by school year and excludes codes with the first letter of 
F. Consequently, a student with a BOGG waiver in three terms in a 
school year would be counted as one BOGG waiver on the CCCCO's 
Web site and three BOGG waivers on the numbers confirmed by the 
CCCCO. Furthermore, the CCCCO's Web site would not include any of 
the data element SF21codes with the first letter of F. 

The district states that the SCO relied upon statistics from the CCCCO to 
approximate the number of students who paid enrollment fees and the 
number of students for whom enrollmen.t fees were waived. It further 
states that the district used statistics from the district. The information 
from the CCCCO is based on information the district reported. Further, 
the CCCCO' s enrollment numbers detail non-resident students and 
special admit students that are not reimbursable under the mandate. The 
numbers provided by the district did not agree with the CCCCO's 
numbers and were not traceable to the district's records. 
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FINDING2-
Unsupported salaries. 
and benefits 

Enrollment Fee Collection and Waivers Program 

The district claimed unsupported salaries and benefits related to ongoing 
activities of calculating and collecting enrollment fees, activities (1) 
through (4). The unsupported salaries and benefits for these four 
activities, after adjusting the errors identified in Finding 1, total 
$2,097,258. 

From July 1998 through June 2003, students paid registration either over 
the telephone, assisted by a staff member, or over the counter. In July 
2003, the telephone registration process was expanded to include an 
automated system. In May 2006, the district launched the OnLine 
Gavilan (OLGA) system, an automated online registration and payment 
system. The OLGA system allowed students to register via the Internet 
and pay fees with a credit card. When students used the automated 
system, district staff did not perform such reimbursable mandated 
activities as referencing student accounts, calculating and collecting 
student fees, and updating computer records for the enrollment fee 
information and providing a copy to the student. The district claimed 
reimbursement for enrollment fee collections based on all students 
paying fees and did not identify or exclude those students who enrolled 
and paid online. 

As noted in Finding 1, employees estimated, for each year, the average 
time it took to perform individual activities per student per year. The 
surveys were completed in April 2006 for FY 1998-99 through FY 
2004-05; in May 2006 for FY 2005-06; in November 2007 for FY 
2006-07; and between January 30, 2009, and February 3, 2009, for FY 
2007-08. The district's main campus is in Gilroy; however, the district 
also has campus sites in Hollister and Morgan Hill. The majority of the 
enrollment fees were collected at Gilroy's main campus. Gilroy's 
Business Office and Admissions and Records employees completed the 
April 2006, May 2006, and November 2007 surveys that the district used 
to claim costs for FY 1998-99 through FY 2006-07. Gilroy's and Morgan 
Hill's employees completed the January/February 2009 survey that was 
used to claim costs for FY 2007-08. Hollister employees did not 
participate in any of the surveys. 

The following table shows the number of completed surveys by 
campuses and offices: 

Gilroy's 
Admissions Gilroy's Morgan Hill's 

and Business Student 
Fiscal Year Records Services Services Total 

1998-99 4 1 0 5 
1999-2000 4 1 0 5 
2000-01 4 1 0 5 
2001-02 5 2 0 7 
2002-03 5 2 0 7 
2003-04 5 2 0 7 
2004-05 5 2 0 7 
2005-06 5 1 0 6 
2006-07 0 2 0 2 
2007-08 5 0 2 7 
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The survey form provided a brief summary of activities (1) through (4) 
from the description identified in the parameters and guidelines; no 
further instructions were provided. In addition, the district's mandate 
consultant indicated that no clarification was provided to employees as to 
the context of reimbursable activities and no post-survey analysis was 
performed to verify the reasonableness of the average time recorded in 
the surveys. The consultant simply added up all of the time increments 
recorded on the survey forms and divided the total by the number of 
responses without verifying the time recorded on the survey forms. All 
responses were given equal weight, even though the Admissions and 
Records employees, Business Office employees, and Student Services 
employees did not perform the mandated activities at the same level. 

District staff claimed 44.4 minutes for FY 1998-99, 45.4 minutes for 
both FY 1999-2000 and FY 2000-01, 44.2 minutes for FY 2001-02, 41.4 
minutes annually for FY 2002-03 through FY 2005-06, 14.5 minutes for 
FY 2006-07, and 31.3 minutes for FY 2007-08 per student, per summer 
session as well as the fall- and spring terms, to perform mandated 
activities (1) through (4). As noted in Finding 1, a description of the 
reimbursable activities is as follows: (1) referencing student accounts and 
printing a list of enrolled courses; (2) calculating the fees, processing the 
payment, and preparing a payment receipt; (3) answering student 
questions or referring them to the appropriate person for an answer; and 
(4) updating student records for the enrollment fee information, 
providing a copy to the student, and copying/filing enrollment fee 
documentation. 

Admissions and Records Office Employees, Gilroy's Main Campus 

Seven Student Records Technicians working at Gilroy's Admissions and 
Records Office completed survey forms at various times for FY 1998-99 
through FY 2005-06, and for FY 2007-08, that estimated the time it took 
to perform activities (1) through (4). We interviewed two of these 
employees on March 29, 2010. The Administrative Assistant for the Vice 
President of Administrative Services was present during the interviews. 
We discussed the reimbursable activities described in the parameters and 
guidelines and indicated that reimbursable activities exclude costs related 
to adding and dropping classes, ordering transcripts, time spent paying 
for a parking permit, and other fee collections. The two Student Records 
Technicians walked us through the enrollment fee collection process and 
informed us that it generally took approximately two to three minutes per 
student, per summer session as well as the fall and spring terms, to 
perform activities (1) through (4). However, the seven employees 
estimated the following time on their survey forms to collectively 
perform activities (1) through (4): 

• The two employees interviewed indicated that it took 40 minutes each 
year from FY 1998-99 through FY 2005-06, and 46 minutes and 57 
minutes for FY 2007-08. 

• The third employee (currently retired) indicated that it took 40 
minutes each year from FY 1998-99 through FY 2005-06, and 23 
minutes for FY 2007-08. 
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• The fourth employee indicated that it took 40 minutes each year from 
FY 2001-02 through FY 2005-06. 

• The fifth employee (currently retired) indicated that it took 80 
minutes each year from FY 1998-99 through FY 2002-03. 

• The sixth employee indicated that it took 80 minutes each year from 
FY 2003-04 through FY 2005-06, and 23 minutes for FY 2007-08. 

• The seventh employee indicated that it took 40 minutes for FY 
2007-08. 

The two interviewed employees informed us that they were not aware 
that the time they recorded on the survey forms should have excluded 
registration-related activities (e.g., adding and deleting classes, non
mandated fee collection activities, and collection of other fees). One of 
the interviewed employees informed us_ that none of the staff at Gilroy's 
Admissions and Records Office completed a survey form for FY 
2006-07 because they did not have time to fill out the survey forms for 
that year. However, most of the enrollment fees were collected at 
Gilroy's Admissions and Records Office for FY 2006-07. The minutes 
recorded on the survey forms by Admissions and Records employees 
averaged between 48 and 50 minutes for FY 1998-99 through FY 
2005-06, and 37.8 minutes for FY 2007-08. 

One of the Student Records Technicians interviewed and the 
Administrative Assistant stated that the time allowances recorded on the 
survey forms appear to be overstated, as the time allowances included 
time spent on non-mandated activities. The two interviewed employees 
agreed to reevaluate the time they claimed for calculating and collecting 
enrollment fees and let the SCO know the results. 

We also physically observed the fee collection process for approximately 
three hours on January 26, and 27, 2011, during the open enrollment 
period at the Gilroy campus. The purpose of our observation was to 
validate the reasonableness of time allowances used by the district in 
determining reimbursable salaries and benefits. The Administrative 
Assistant was present during most of our observations. We observed 
seven students as they paid their fees. We excluded students who were 
adding and dropping classes and ordering transcripts, as well as time 
spent paying for a parking permit. Based on our observation, the time per 
student averaged three and one half minutes. The Administrative 
Assistant indicated that, based on her observation, staff spent 
approximately five minutes per student on the enrollment fee collection 
process, activities (1) through (4). She indicated that, due to automation, 
the time spent to calculate enrollment fees in the current year was not as 
time-consuming as the work performed in earlier years. She also 
indicated that there were minor time variances to consider in the amount 
of time it took to complete these tasks based on the experience level of 
the employee performing the work. The district did not provide any 
further support for the minutes claimed or increased time involved in 
prior years for the fee collection process. 
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Based on responses from the district's Admissions and Records 
employees and our observations of staff performing the mandated 
activities, the average minutes used in claiming salaries and benefits for 
its mandated cost claims are significantly overstated. Time claimed 
averaged 48 to 50 minutes for FY 1998-99 through FY 2005-06 and 37.8 
minutes for FY 2007-08 compared to approximately two to three and one 
half minutes based on our interviews and observations. 

Business Office Employees, Gilroy's Main Campus, 

An Accounting Assistant and an Accountant working at Gilroy's 
Business Office completed survey forms at various times, from FY 
1998-99 through FY 2006-07, that estimated the amount of time spent to 
collectively perform activities (1) through (4). We interviewed the 
Accounting Assistant. The Administrative Assistant was also present for 
this interview. We discussed the reimbursable activities described in the 
parameters and guidelines and indicated that reimbursable activities 
exclude costs related to adding and dropping classes, ordering 
transcripts, time spent paying for a parking permit, and other fee 
collections. The Accounting Assistant reviewed the time recorded on her 
survey forms and stated that, to the best of her knowledge, the 12 
minutes per student was accurate. The Accounting Assistant indicated 
that she had not been involved in the enrollment fee collection process 
since 2007; therefore, she was unable to walk us through the collection 
process. On the survey forms, she estimated that it took 12 minutes for 
each year from FY 1998-99 through FY 2005-06 and 17 minutes for FY 
2006-07 per student, per summer session as well as the fall and spring 
terms, to perform activities (1) through (4). She recalls that prior to 
implementation of the OLGA system (in May 2006), most students 
would register over the telephone and pay their enrollment fees within 
ten days at the Business Office. She indicated that subsequent to the 
implementation of the OLGA, system, students had to pay when they 
registered via the telephone system. She also informed us that the 
Business Office did not handle any registration activities, but did handle 
health fee collections and parking fees. In addition, she informed us that 
only one employee performed activities (1) through (4) in the Admission 
and Records Office and that these activities consumed only a portion of 
that employee's time. 

The Accountant estimated on the survey forms that it took 12 minutes 
each year from FY 2002-03 through FY 2006-07 to collectively perform 
activities (1) through (4). 

As noted previously, only two surveys were completed for FY 2006-07; 
both of them were from Gilroy's Business Office employees. However, 
Gilroy's Admissions and Records employees collected most of the 
enrollment fees for FY 2006-07. 

Student Services Employees, Morgan Hill Campus 

A Director of Programs Specialist and a Program Specialist in the 
Student Services Office at the Morgan Hill campus completed a survey 
form for FY 2007-08 that estimated time it took to collectively perform 
activities (1) through (4). The Director and Program Specialist survey 
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forms indicated that it took 15 minutes each per student per summer 
session as well as the fall and spring terms to collectively perform 
activities (1) through (4). 

Adjustment 

We discussed our analysis of time claimed with district representatives 
and requested their comments. District staff initially concurred with our 
analysis related to time claimed being overstated and agreed to revise its 
time allowances. Subsequently, the district's consultant, on behalf of the 
district, requested that we issue the draft report. 

Based on our analysis, we determined that salaries and benefits claimed 
for activities (1) through (4), using time allowances that averaged 43.1 
minutes annually per student for FY 1998-99 through FY 2005-06, 14.5 
minutes annually per student for FY 2006-07, and 31.3 minutes per 
student for FY 2007-08, were unsupported and, therefore, unallowable 
for the following reasons: 

• The district did not explain or support why average time allowances 
claimed by district staff (43.1 minutes per student for FY 1998-99 
through FY 2005-06, 14.5 minutes per student for FY 2006-07, and 
31.3 minutes per student for FY 2007-08) were significantly greater 
than the time allowances based on the results of our inquiries and 
observations. 

• The time allowances recorded by district staff for FY 2006-07 were 
based on estimated time from two Gilroy's Business Office 
employees. Gilroy' s Admissions and Records Office employees did 
not complete any survey forms for FY 2006-07. However, the district 
indicated that most of the FY 2006-07 collections occurred at Gilroy's 
Admissions and Records Office. 

• Based on the minutes recorded by the two employees surveyed at 
Gilroy's Business Office, the estimated time to perform activities (1) 
through (4) did not change from FY 1998-99 through FY 2006-07. 

• The district had an automated telephone registration process, in 
operation since 2003, and an automated online registration and 
payment system, in operation since May 2006, that were used for the 
payment of enrollment fees without the assistance of district 
employees. However, the district did not exclude students who paid 
online when determining reimbursable costs. 

• The surveys were not developed with sufficient instructions to clarify 
reimbursable activities. 

• The district did not independently verify the uniform time allowances 
with physical observation and inquiries to ensure that time allowances 
applied to students were accurate and reasonable. 

• The district did not show that the methodology it used in developing 
time allowances produced a result that was representative of 
employees' time spent performing the reimbursable activities. 

-20-54



Gavilan Community College District Enrollment Fee Collection and Waivers Program 

Government Code section 17561 (d)(2)(B) states that "The Controller 
may reduce any claim that the Controller determines is excessive or 
unreasonable." Based on our analysis, we believe that salaries and 
benefits claimed using time allowances for activities (1) through (4) were 
excessive and unreasonable. 

The parameters and guidelines (section IV-Reimbursable Activities) 
state: 

... actual costs must be traceable and supported by source documents 
that show the validity of such costs, when they were incurred, and their 
relationship to the reimbursable activities. A source document is a 
document created at or near the time the actual cost was incurred for 
the activity in question. 

The following table summarizes the unsupported ongoing salary and 
benefit costs related to calculating and collecting enrollment fees for 
activities (1) through (4): 

Reference Answering 
Student Calculating Student Updating 

Fiscal Year Accounts Fees Questions Records Total 

1998-99 $ (20,176) $ (58,793) $ (50,036) $ (34,584) $ (163,589) 
1999-2000 (21,838) (63,398) (36,687) (55,939) (177,862) 
2000-01 (29,434) (88,324) (49,449) (77,933) (245,140) 
2001-02 (27,357) (85,077) (42,676) (60,437) (215,547) 
2002-03 (32,512) (86,700) (45,517) (68,726) (233,455) 
2003-04 (30,411) (77,901) (42,575) (61,751) (212,638) 
2004-05 (35,469) (88,788) (49,657) (70,381) (244,295) 
2005-06 (36,357) (93,743) (50,899) (74,309) (255,308) 
2006-07 (31,302) (42,054) (22,358) (17,522) (113,236) 
2007-08 (78,516) (48,102) (80,969) (28,6012 (236,1882 

Total $ (343,372) $ (732,880) $ (470,8232 $ (550,183) $. (2,097,258) 

Recommendation 

We recommend that the district: 

• Maintain records that document actual time spent on mandate-related 
activities; 

• Ensure the validity of any time studies used in determining 
reimbursable cost; 

• Maintain documentation that identifies the number of students subject 
to reimbursements pursuant to Education Code section 76300; and 

• Adjust for students that pay their enrollment fee through an automated 
system (rather than in person) when calculating enrollment fee 
collection costs. 
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We further recommend that any surveys used in developing uniform time 
allowances are: 

• Developed with sufficient instructions to clarify reimbursable 
activities; 

• Independently verified with physical observation and inquiries to 
ensure that time allowances applied to students are accurate and 
reasonable; and 

• Projected in a manner to produce a result that is representative of 
employees performing the reimbursable activities. · 

District's Response 

The draft audit report eliminates $2, 110,816 of the staff time reported 
from the time survey of ongoing activities for enrollment fee collection, 
after the adjustments made in Finding 1 regarding workload 
multipliers. 

The draft audit report refers to the automated telephone registration 
process beginning in FY 2Q03-04 and the OLGA system beginning 
May 2006 which reduced staff participation in the collection of the 
enrollment fee compared to the over-the-counter method that prevailed 
during the first five fiscal years that are the subject of the audit. The 
draft audit report concludes that the students should have been 
excluded from the claim. While the staff labor involved in the 
automated systems is different and probably less, it is not a basis for 
excluding these enrollments from reimbursement based on the survey. 
While District staff could give an informed opinion on the number of 
students utilizing the automated systems, and the auditor solicited these 
opinions on several occasions, the District did not maintain this 
information in the usual course of business and it is not required by the 
parameters and guidelines. Further, I am told that for a claimant to 
make cost assumptions based on staff opinions has been unacceptable 
on previous Controller audits on other programs, so it was not ventured 
here on this subject matter by the District and so stated in its e-mail to 
the auditor on April 1, 2010. 

However, the subsequent establishment of automated systems is not a 
basis for disallowing costs for the first five years audited. 
Notwithstanding, the audit report disallows the remaining enrollment 
process costs for all fiscal years based on a anecdotal evidence obtained 
after the exit conference. The draft audit report cites interviews with 
two Student Records Technicians at the Gilroy campus on March 29, 
2010, who appears to have stated at the interview that they must have 
misinterpreted the scope of activities included in the survey tool when 
they originally submitted their response. The auditor observed the 
enrollment process for three hours at Gilroy on January 26, and 27, 
2011, observing the fee collection process for seven students, excluding 
students that were adding or dropping courses, and concluded that the 
reimbursable activities averaged three and one-half minutes. The 
auditor also interviewed an Accounting Assistant and Accountant at the 
Gilroy business office who described the pre- and post automated 
procedures, as well as Program Specialists at the Morgan Hill campus 
who provided new responses to the survey at the auditor's request. 
Based on these interviews and new responses, the auditor concluded 
that the original survey results overstated the reimbursable activity 
time. If a claimant were to base their annual claims on similar directed 
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interviews of a few staff and observation of seven transactions out of 
more than 10,000 such transactions per year, the information obtained 
would not be considered by the Controller as representative. It is not. 

The draft audit report states the following reasons for rejecting the 
original District survey findings: 

1. The District did not explain or support why the average time 
allowances reported in the surveys were significantly greater than 
the results of the auditor's interviews and observations. The 
District response was stated in the April 1, 2010, e-mail and 
discussed at the exit conference. The survey forms used for the 
annual claims were distributed to all staff involved in the process 
who responded based on their understanding of the language used 
in the survey forms which is almost directly copied from the 
parameters and guidelines. The District did not participate in the 
interviews conducted by the auditor, so it does not know what 
language was used to elicit or clarify the responses obtained there, 
nor why these responses are speeifically different. 

2. Gilroy Business Office staff did not complete survey forms for FY 
2006-07. The annual claims utilized previous information from 
similar job classifications across the district since the annual claim 
is based on district costs, not specific college costs. 

· 3. The estimated time reported did not change from FY 1998-99 
through FY 2006-07. At the time of the filing of the initial claims, 
July 2006, staff reported the average time for a regular enrollment 
fee collection transaction dating back to FY 1998-99. No changes 
were made later for the automated system transactions since the 
staff generally responding (e.g., Student Records Technicians) 
were not performing that function. 

4. The District did not exclude from the enrollment multipliers 
students who paid on line. As stated before, those transactions are 
also reimbursable. The survey, by its nature as a survey, estimated 
the average time of routine transactions and did not address this 
issue. There are no multipliers or survey results for these 
automated transactions. The purpose of surveys of this type is to 
provide approximate results for nearly uniform repetitive activities, 
and do not accommodate exceptional transactions. 

5. The surveys were not developed with sufficient instructions to 
clarify the reimbursable activities. SixTen and Associates stated at 
the exit conference that these forms use the language of the 
parameters and guidelines based on previous Controller audit 
experience where auditors have considered that modifying 
parameters and guidelines language, as well as verbally 
"explaining" the language, is directing a response, as the auditor 
may have experienced during his interviews. The audit report 
suggests the need for more specific activity descriptions and 
second-person observation of the time for each activity. There is a 
concern that more specific activity descriptions may stray from the 
scope of the parameters and guidelines language. This presents the 
potential problem of claiming activities outside of the scope of the 
parameters and guidelines, especially when each district that 
utilizes a survey process will have to establish its own activity 
descriptions, absent a statewide survey instrument. Further, the 
Controller has no standards for time surveys of this nature to assist 
the claimants in filtering the meaning of the parameters and 
guidelines. 
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6. The District did not independently verify the uniform time 
allowances with physical observation and inquiries to assure the 
responses were accurate and reasonable. As stated before, survey 
results are not intended to be accurate, but rather representative. 
There is no retroactive observation possible. Surveys of these types 
are based on the collective independent evaluation by persons who 
do not actually perform the work. The auditor's perception of 
unreasonable results is based on a few interviews and one short 
observation conducted by the auditor, none of which are relevant 
to the survey method used, but only the survey results. Is the 
auditor's work "independent" verification? It is clear that the 
verification process conducted by the auditor was neither sufficient 
in scope or supported by a written survey instrument or method 
that can be properly evaluated by a third party. 

7. The District did not show the survey results were representative of 
the employee time spent peiforming the reimbursable activities. 
This is the ultimate bias that pervades the entire audit process. The 
survey was not designed to accomplish the findings desired by the 
Controller. The survey is representative of the activities stated in 
the parameters and guidelines in that the persons performing the 
tasks responded to their understanding of the questions posed by 
the parameters and guidelines language. Understanding the 
language of the parameters and guidelines, plain meaning or 
otherwise, is a challenge for anyone who prepares annual claims 
for any mandate program. It is not a unique issue here. The 
auditor's interview findings and the de minimus observation period 
are just another interpretation. 

The draft audit report concludes that the survey results are 
unreasonable and excessive. The Controller has not provided the 
claimants with any professional standards for these types of surveys 
that attempt to represent costs incurred for numerous retroactive years, 
even though the Commission has been issuing retroactive parameters 
and guidelines for 27 years. In this audit, the auditor has not provided 
any empirical findings that contradict the responses of most of the staff 
who performed the reimbursable activities. However, the District 
understands that it will be up to the Commission to determine if the 
auditor's findings are sufficient to sustain the adjustments made. 

SCO's Comment 

We reduced the adjustment reported in the draft report by $13,558, from 
$2,110,816 to $2,097,258, related to a correction of the FY 2001-02 
enrollment count of students paying an enrollment fee, as noted in our 
comment to Finding 1. 

The district states that the draft audit report adjustments reduced 
personnel costs because the district did not identify the number of 
students who enrolled through automated systems. The district also states 
that the staff labor involved in the automated systems is different and 
probably less than the labor involved in over-the-counter enrollment 
processes. However, the district did not provide documentation 
supporting the number of automated enrollments versus manual 
enrollments or the significance of students paying online. Further, the 
automation issue is not the sole reason for the audit adjustment. 
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The district believes that the information collected by the SCO through 
interviews and observations is inadequate. However, the results of the 
SCO's observations correlated to the results of the SCO's interviews. 
The district's survey forms paraphrased the parameters and guidelines 
and contained no further explanation for district staff to consider. Also, 
the district gave equal weight to all staff responses, although staff 
performed activities at varying levels. The interviews and observations 
provide additional indications of work performed by district staff relative 
to the mandate. 

In items 1 through 7 of its response, the district makes various points: 

1. The district states that it did not participate in the SCO interviews, 
does not know what language was used to elicit responses, and does 
not know why the responses were different than responses on the 
survey forms. Actually, the district did participate in the interviews 
and observations, through the Assistant to the Vice President of 
Administrative Services, who was present at the interviews. 

2. With reference to our comment that Gilroy Business Office staff did 
not complete survey forms for FY 2006-07, the district states that the 
annual claims utilized previous information from similar job 
classifications across the district because the annual claims are based 
on district costs, not specific college costs. However, as noted 
previously, the estimated time allowances varied significantly by 
campus sites and classification. Further, during the audit, the district 
indicated that most of the FY 2006-07 collections occurred at 
Gilroy's Admissions and Records Office; nevertheless, the survey 
only included responses from two employees who both worked in 
Gilroy's Business Office. 

3. With reference to our comment that the estimated time reported by 
Gilroy's Business Office did not change from FY 1998-99 through 
FY 2006-07, the district explains that staff reported average time for 
a regular enrollment fee collection transaction. However, the 
estimated annual time allowances by campus sites varied 
'significantly. Further, during the audit period, the district automated 
its system, which should have reduced the time to process enrollment 
fee collection activities. 

4. The district stated that it did not exclude from the enrollment 
multipliers students who paid online as those transactions. are 
reimbursable. It further stated that the survey estimates the average 
time of routine transactions and, therefore, did not address this issue. 
The district's response supports the SCO's position that the district 
did not track staff time related to online transactions. Applying time 
allowances to automated transactions overstates reimbursable costs 
as the district would not have incurred the same level of efforts to 
process those transactions. The district did not provide 
documentation supporting time spent on automated transactions. 
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5. The district disagrees that its surveys were not developed with 
sufficient instructions to clarify the reimbursable activities. The 
district is concerned that more specific activity descriptions in the 
survey forms could stray from the scope of the parameters and 
guidelines language. However, during the audit process we 
discovered that staff misunderstood the reimbursable components of 
the parameters and guidelines. For ~xample, staff members were not 
aware that the time they recorded on the survey forms should have 
excluded registration-related activities such as adding and deleting 
classes. Consequently, the time reported by staff on the survey forms 
was overstated. 

6. The district states that its survey results are not intended to be 
accurate, but rather representative of reimbursable time spent on the 
mandate. Therefore, it did not independently verify the uniform time 
allowances with physical observations and inquiries. During the 
audit, the SCO's observations and interviews, in conjunction with the 
district's surveys, provided a more complete picture of actual costs 
than the surveys alone. 

7. The district reiterates that its survey results are meant to be 
representative of the activities stated in the parameters and 
guidelines. The SCO's position is that additional information 
obtained during the course of the audit did not support the results of 
the district's surveys. 
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FINDING3-
Unallowable contract 
services 

Enrollment Fee Collection and Waivers Program 

The district claimed $91,273 in contract services through Sungard to 
provide district training on its new automated Banner System for FY 
2007-08. Of that amount, $73,011 is unallowable. 

Invoices provided by the district for claimed training costs did not relate 
entirely to procedures for the collecting of enrollment fees and for 
determining which students are eligible for waiver of the enrollment fees 
allowed by the mandate. We reviewed the individual invoices and made 
an allocation of eligible costs based on information the district provided 
and discussion with district staff. We asked the district to review and 
comment on our allocation. However, the district did not respond. 

The parameters and guidelines for the program state that only actual 
costs may be claimed. Actual costs are those costs incurred to implement 
the mandated activities. 

The parameters and guidelines further state that if training encompasses 
subjects broader than the reimbursable activities, only the pro-rata 
portion can be claimed. 

The following table summarizes unallowable contract services related to 
training: 

Training 

Audit adjustment, FY 2007-08 $ (73,011) 

Recommendation 

We recommend that the district claim only those training activities that 
are actually incurred to implement the mandate. 

District's Response 

The draft audit report disallows $73,011 of a total $91,273 in contract 
payments to Sungard to provide training on the new Banner system 
beginning FY 2007-08 as the pro-rata portion not relevant to the 
implementation of this mandate. The District has no additional 
documentation for this issue at this time. 

SCO's Comment 

The finding and recommendation remain unchanged. 

The district states that it has no additional documentation to support the 
claimed costs. 

The SCO used district-provided invoices from Sungard to determine the 
allowable costs. The invoices described various training activities 
provided by Sungard. Some of these activities related to reimbursable 
components of the mandate, while others did not. We identified various 
training components that did appear to be relevant to the mandate and 
discussed this information with district staff. As noted above, the district 
did not respond to this adjustment during the audit 
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FINDING4-
0verstated indirect 
costs 

Enrollment Fee Collection and Waivers Program 

The district claimed $1,002,702 in unallowable indirect costs for the 
audit period. In each year under audit, the district overstated its indirect 
cost rate. 

The district prepared its Indirect Cost Rate Proposal (ICRP) using the 
State Controller's Office (SCO) FAM-29C methodology. However, the 
district did not correctly compute the FAM-29C rates. We recalculated 
allowable indirect cost rates based on the FAM-29C methodology that 
the parameters and guidelines and the SCO claiming instructions allow. 

We calculated the allowable indirect cost rates each year by using the 
information contained in the California Community Colleges Annual 
Financial and Budget Report Expenditures by Activity (CCFS-311). Our 
calculations revealed that the district overstated its rates for the entire 
audit period. 

The following table summarizes the overstated indirect cost rates: 

Allowable Claimed 
Indirect Cost Indirect Cost Overstated 

Fiscal Year Rate Rate Rate 

1998-99 18.52% 35.68% (17.16)% 
1999-2000 14.10% 34.23% (20.13)% 
2000-01 15.62% 36.55% (20.93)% 
2001-02 16.34% 35.86% (19.52)% 
2002-03 14.50% 32.88% (18.38)% 
2003-04 14.75% 36.29% (21.54)% 
2004-05 31.63% 33.96% (2.33)% 
2005-06 33.66% 36.92% (3.26)% 
2006-07 33.67% 36.45% (2.78)% 
2007-08 35.09% 39.55% (4.46)% 

The following table summarizes the unallowable indirect costs: 

Allowable Allowable Allowable Claimed 
Direct Indirect Indirect Indirect Audit 

Fiscal Year Costs Cost Rate Costs Costs Adjustment 

1998-99 $ 8,503 18.52% $ 1,575 $ (76,483) $ (74,908) 
1999-2000 11,880 14.10% 1,675 (85,778) (84,103) 
2000-01 12,445 15.62% 1,944 (120,380) (118,436) 
2001-02 14,379 16.34% 2,350 (112,394) (110,044) 
2002-03 21,644 14.50% 3,138 (109,289) (106,151) 
2003-04 22,891 14.75% 3,376 (118,822) (115,446) 
2004-05 19,516 31.63% 6,173 (117,332) (111,159) 
2005-06 21,458 33.66% 7,223 (131,795) (124,572) 
2006-07 67,546 33.67% 22,743 (71,138) (48,395) 
2007-08 109,817 35.09% 38,535 (148,0232 {109,488) 

Total $ 310,079 $ 88,732 $(1,091,434) $(1,002,702) 

The parameters and guidelines state: 

Community colleges have the option of using: (1) a federally approved 
rate, utilizing the cost accounting principles from the Office of 
Management and Budget Circular A-21, Cost Principles of Educational 
Institutions; (2) the rate calculated on State Controller's Form 
FAM-29C; or (3) a 7% indirect cost rate. 
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The district did not have a federally approved rate for the audit period. 

Recommendation 

We recommend that the district claim indirect costs based on an indirect 
cost rate computed in accordance with the SCO's claiming instructions. 

District's Response 

The draft audit report concludes that the District overstated indirect 
costs by $1,007,480 because the District "did not correctly compute the 
FAM-29C rates." The audit report states that the rates were recalculated 
based on the FAM-29C methodology allowed by the parameters and 
guidelines and the Controller's claiming instructions. The audit report 
does not state that the District's calculations are unreasonable, just that 
they aren't exactly the same as the Controller's calculations using the 
same method. There are no regulations or pertinent generally accepted 
methods for the calculation, so it is a matter of professional judgment. 
The Controller's claiming instructions are unenforceable because they 
have not been adopted as regulations under the Administrative 
Procedure Act, so the only definitive source is the parameters and 
guidelines. 

The parameters and guidelines provide a definition of indirect costs, 
including: "(b) the cost of central governmental services distributed 
through the central service cost allocation plan and not otherwise 
treated as direct costs." Both the District's annual claims and the 
auditor used the CCFS-311 as the source document for the calculation 
using the FAM-29C method designed by the Controller. The CCFS-311 
is the state-mandated report for community colleges. The minor 
differences (2.33% to 4.46%) between the claimed amounts and audit 
results, beginning FY 2004-05, derived from the choice of how some of 
the costs are categorized as either direct or indirect for purposes of the 
calculation. These minor differences are within the realm of a 
reasonable interpretation of the nature (either direct or indirect) of the 
costs reported for each CCFS-311 account and the audit findings have 
not indicated otherwise. 

The large differences (17.16% to 21.54%) prior to FY 2004-05, are the 
result of the District including capital costs and the Controller 
excluding capital costs from the calculation. The annual claims used the 
"capital costs" reported in the CCFS-311 until FY 2006-07, and 
thereafter used annual CPA-audited financial statement depreciation 
expense in lieu of capital costs. The audit excluded the capital costs 
every year until FY 2004-05 when depreciation was included by 
change in Controller policy. The Controller has not stated a legal or 
factual reason to previously exclude or now include capital or 
depreciation costs. The burden of proof is on the Controller staff to 
prove that the product of the District's calculation is unreasonable, not 
to recalculate the rate according to their unenforceable policy 
preferences. However, I am told that this is a statewide audit issue 
included in dozens of other incorrect reduction claims already filed that 
will have to be resolved by decision of the Commission on State 
Mandates. 
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SCO' s Comment 

We reduced the adjustment reported in the draft report by $4,778, from 
$1,007,480 to $1,002,702, based on the changes to Findings 1 and 2. 

As noted in the finding, the district prepared its Indirect Cost Rate 
Proposal using the SCO FAM-29C methodology. However, we noted 
errors in the district's calculations. We recalculated the indirect rates in 
accordance with FAM-29C instructions contained in the SCO's 
Community College Mandated Cost Manual. 

The district states that there are no generally accepted methods for the 
indirect cost calculation and that SCO claiming instructions are 
unenforceable. The district also states that the SCO auditors improperly 
excluded capital costs from the indirect cost calculations prior to FY 
2004-05 and improperly included them subsequent to FY 2004-05. We 
disagree. As the district did not have a federally approved rate and did 
not claim a 7% rate, it used the FAM-29C method. In using the 
FAM-29C method, the district is required to follow the FAM-29C 
instructions with regard to the treatment of capital costs. 
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FINDING5-
0verstated savings/ 
reimbursements 

Enrollment Fee Collection and Waivers Program 

The district overstated offsetting savings/reimbursements by $58,318 
(understated enrollment fee collection by $74,854 and overstated 
enrollment fee waivers by $16,536 for the audit period). The overstated 
occurred because (l) the district did not accurately report the amount 
received for enrollment fee collection and the amount waived for 
enrollment fee waivers and (2) revenues received exceeded allowable 
costs. 

We calculated allowable offsetting savings/reimbursements for all years 
under audit using instructions contained in the parameters and guidelines. 
Our calculations were based on enrollment fee collection and BOG fee 
waivers information provided by the CCCCO. In addition, we limited 
offsetting savings/reimbursements by actual allowable costs incurred 
separately for enrollment fee collection and enrollment fee waivers costs. 

The following table summarizes the understated enrollment fee 
collection portion of offsetting savings/reimbursements: 

Enrollment Fee Collection 

Allowable Actual Audit 
Fiscal Year Costs Revenues Claimed Allowable Adjustment 

1998-99 $ 10,078 $ 11,138 $ 5,803 $ 10,078 $ (4,275) 
1999-2000 591 11,114 5,448 591 4,857 
2000-01 718 11,588 5,194 718 4,476 
2001-02 920 11,750 5,036 920 4,116 
2002-03 1,594 12,247 4,604 1,594 3,010 
2003-04 2,105 17,645 13,194 2,105 11,089 
2004-05 4,163 25,344 19,536 4,163 15,373 
2005-06 3,037 25,513 18,570 3,037 15,533 
2006-07 438 24,678 24,561 438 24,123 
2007-08 49,909 22,186 18,738 22,186 (26,523) 

Total $ 73,553 $ 173,203 $ 120,684 $ 45,830 $ 74,854 

The following table summarizes the understated enrollment fee waivers 
portion of offsetting savings/reimbursements: 

Enrollment Fee Waivers 
Allowable Actual Audit 

Fiscal Year Costs Revenues Claimed Allowable Adjustment 

1998-99 $ $ $ $ $ 
1999-2000 12,964 33,736 11,361 12,964 (1,603) 
2000-01 13,671 30,653 12,001 13,671 (1,670) 
2001-02 15,809 28,065 13,766 15,809 (2,043) 
2002-03 23,188 32,363 20,492 23,188 (2,696) 
2003-04 24,162 43,868 21,318 24,162 (2,844) 
2004-05 21,526 61,554 16,457 21,526 (5,069) 
2005-06 25,644 56,322 19,472 25,644 (6,172) 
2006-07 89,851 65,170 69,473 65,170 4,303 
2007-08 98,443 60,559 61,817 60,559 1,258 

Total $ 325,258 $ 412,290 $ 246,157 $ 262,693 $ (16,536) 
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The parameters and guidelines for the program require claimants to 
report the following offsetting savings/reimbursements: 

• Enrollment Fee Collection Program funds: 2% of the revenue from 
enrollment fees pursuant to Education Code section 76000, 
subdivision (c); and 

• Enrollment Fee Waiver Program funds: Allocation to community 
colleges by the Community College Board of Governors from funds 
in the annual budget act pursuant to Government Code section 76300, 
subdivisions (g) and (h) as follows: 

o For July 1, 1999, to July 4, 2000, 2% of the fees waived and 7% of 
the fees waivers. 

o Beginning July 5, 2000, 2% of the fees waived and $0.91 per credit 
unit waived. 

Furthermore, the parameters and guidelines state: 

Any offsetting savings the claimant experiences in the same program as 
a result of the same statutes or executive orders found to contain the 
mandate shall be deducted from the costs claimed. In addition, 
reimbursement for this mandate from any source, including but not 
limited to, services fees collected, federal funds, and other state funds, 
shall be identified and deducted from this claim. 

Recommendation 

We recommend that the district report all enrollment fee collection and 
waivers offsetting reimbursements on its mandated cost claims. 

District's Response 

The draft audit report states that the District understated offsetting 
savings and reimbursements by $218,652. The major source of 
difference for most of the fiscal years in the reported and audited 
amount results from the District's use of the P-2 apportionment 
information rather than the calculation using the percentages or per-unit 
amounts. 

The offsetting revenues identified in the parameters and guidelines 
(Part VII) are of three types: the enrollment fee collection 2% 
administrative offset for all fiscal years, the enrollment fee waiver 2% 
BFAP allocation beginning FY 2000-01, and the $.91 per unit waived 
BFAP-SFAA allocation beginning FY 2000-01 (7% for FY 1999-00). 
The "Offsetting Revenue" schedule provided to the District on 
December 16, 2010, states that it is based on information obtained by 
the auditor from the Chancellor's Office for the District for each of the 
three types of revenue sources. However, this type of third-party 
information was, and may not be, generally available at the time the 
annual claims are prepared. The District and other claimants, at the 
time the annual claims area prepared, must calculate the amounts based 
on contemporaneous enrollment information and the number of units 
waived, which would be a continuing source of minor differences. 
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The District concurs with the auditor's recommendation that claimants 
should report the revenue sources identified in the parameters and 
guidelines as an offset to the program costs. However, the revenue 
offsets should only be offset to the relevant mandated activity costs, 
rather than to the total (combined enrollment fee collection and 
enrollment fee waiver) program cost. The following schedule 
compares the audited allowed costs to the audited revenue offset 
amounts. 

Audited Total Program Costs and Related State Revenues 

Fiscal Audited Audited Offsetting Revenues Applied 
Year Costs EFC EFW Totals 

1998-99 $10,078 $11,138 $0 $11,138 
1999-00 $13,555 $11,114 $33,736 $44,850 
2000-01 $14,389 $11,588 $30,653 $42,241 
2001-02 $16,729 $11,750 $28,065 $39,815 
2002-03 $24,782 $12,247 $32,363 $44,610 
2003-04 $26,267 $17,645 $43,868 $61,513 
2004-05 $25,689 $25,344 $61,554 $86,898 
2005-06 $28,174 $25,513 $56,322 $81,835 
2006-07 $76,624 $24,678 $65,170 $89,848 
2007-08 $144,911 $22.186 $60,559 $82,745 

Totals $381,198* $173,203 $412,290 $585,493 

*The audit report (p.7) states this total as $379,990 

The revenue sources are for specific purposes .. The EFC 2% offset 
does not apply to EFW program costs. The EFW 2% and $.91 per 
waived unit do not apply to EFC programs costs. 

The audited report does not make the distinction and in effect applies 
the revenues indiscriminately to all allowed costs because these costs 
are combined amounts. In addition, the revenues are being applied to 
types of activities unrelated to the purpose of the revenues. For 
example, in FY 2007-08 the audit allows $18,262 ($91,273 - $73,011) 
in contract payments for training programs. The training costs are 
within scope of the reimbursable activities but are not a stated purpose 
for either the EFC or EFW funding. The District requests that the 
revenue offsets be properly matched and limited to the relevant 
reimbursable program activities as a matter of the prop~r matching of 
program revenues to program costs. 

SCO's Comment 

We concur with the district's comment that emollment fee collection and 
waivers revenues should only be offset against the related collection and 
waivers costs rather than total annual program costs. Consequently, we 
reduced offsetting savings/reimbursements for the audit period by 
$276,970. The enrollment fee collection portion changed by $127,373 
(from $173,202 to $45,830) and the emollment fee waivers portion 
changed by $149,597 (from $412,290 to $262,693). 
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OTHER ISSUES 

Fraud Risk 
Assessment 

Management 
Representation 
Letter 

Enrollment Fee Collection and Waivers Program 

The district's response included other comments related to fraud risk 
assessment and management representation letter; the district also made 
a public records request. The district responses and SCO's comments are 
presented below. 

District's Response 

The draft audit report (page 2) states that the auditor was "unable to 
assess the fraud risk because the district, based on its consultant's 
advice, did not respond to our inquiries regarding fraud assessment." 
The District determined that providing written responses to the 
Controller's boilerplate fraud assessment questionnaire is outside of the 
scope of a mandated cost audit and could be construed as a waiver of 
future appeal rights. The District did respond verbally to these 
questions. The District objects to the Controller's policy or 
presumption that its written questionnaire, as presently constituted, is 
the only method of assessing fraud risk in district financial operations 
and the presumption that such a global assessment is somehow relevant 
to a mandate cost accounting audit. Mandated cost audits are not 
program compliance or annual financial statement audits. 

SCO's Comment 

The district's mandate consultant advised us at the entrance conference 
that the district would not respond to the fraud section of the internal 
control questionnaire. Consequently, we did not ask the district verbal 
fraud risk assessment questions. We attempted to assess fraud risk to 
comply with generally accepted government auditing standards. 

District's Response 

The District will not be providing the requested management 
representation letter since it could be construed as a waiver of future 
appeal rights. 

SCO's Comment 

We asked the district's representative to submit a written representation 
letter regarding the district's accounting procedures, financial records, 
and mandated cost claiming procedures as recommended by generally 
accepted government auditing standards. Responding to the SCO's 
management representation letter request does not waive the district's 
future appeal rights. 

-34-68



Gavilan Community College District 

Public Records 
Request 

Enrollment Fee Collection and Waivers Program 

District's Response 

The District requests that the Controller provide the District any and all 
written instructions, memoranda, or other writings in effect and 
applicable during the claiming periods to the findings. 

Government Code Section 6253, subdivision (c), requires the state 
agency that is the subject of the request, within ten days from receipt of 
a request for a copy of records, to determine whether the request, in 
whole or in part, seeks copies of disclosable public records in possession 
of the agency and promptly notify the requesting party of that 
determination and the reasons therefore. Also, as required, when so 
notifying the District, the agency must state the estimated date and time 
when the records will be made available. 

SCO's Comment 

The SCO will respond to the public records request in a separate letter by 
April 22, 2011. 
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4. 711e b~trft1tfltt rtotexfiqff1lfmm .lb.Ii «nrollli'$nlt¥Juit1Pl/j_f#"8lc~nt~wlit>pa/t!on 11n~, 
As lt~ ~or&.-l10$etr;msMtt®e~na•o r•fmf)Uftab(._, Tht · · W:lfi,n.aluretta 
tt ,s1,rt'Wy,'~~ma~:: ·.. · ·· · · · · · · · ·· · · · · · · · · · c llbl\i 
1~ 'n\~~.-ttf~. .~ . . .. .. . . TM: 
flU.P .. · ... · · · ·of .... e~to. . ·. . .. . . ··~t·f(tf~ailt\tillftlm · 

· • , .. amhtt·rnot*lcoommo~,~onalinlrl•ttans . .- · · 

a. . . llh$tttltJ~0 
. .. . . . ... Aas~~. . .. · atthfi exit ~ri~ .· ·· 

J.8hQull;•d·tne~ti1di~ •nd4•1Tl1Q& · ·· ···· · ·· · · 
...... · .· .· ... ·.~~~v•:~ijld .~.· 
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The: draftawlt'~portet>n<:f >fhe SUN~¥ resul~ a~,ul1($lso~~-no~s&illf), 1'~ 
•s:notPIP,.V · .... ·.·· .·.·. . ... .. ~ri~wtth~n¥J»'#'~f:qnal~~ .. f-ar.tfietJS·'1~fl :t* 

.. . _ ... JSH~.mPrMOtc~sl&mcwr.t'ittmfoo~mus,te.· •· ~ars;~\fPO:tfit>ugh. 
~·commills'® na .. 1:i1«r · · ··. · · :fY.!rilm · · · · · '?:1 y~•~ JrlttiiB 
•1.1dlt:ttt~eiJ,ditorna,~;;iotp . •n?ernf)l:Jm'$! . . :·~~tntm~ 
otth1htaf{~~ormedtt~ttli,nt)Urlflb&l. · · . . . . . . . . . . .. pls~l{rta~detnatit 
~11·~·•l.!fl·~Q:tllaC9~1M fQ~ffi11~:fibe:~W~f's1icr9!"'1•~•Ufftc~t<r~llilht~~· 
(l(fj(lll!U8ntf~·1 

FJm;fii'tQ ~ .. ~lloWiJJJJe.4oitltact$~~ 

Tfi~~-·~U41t~?#ftd.1$iB.~ ~~~n·~·~t•r~t~~?:S'in•~~pa~~nt~Jcr~~.i11'f:fo 
pr9vlct. trai . onihe n4w; ~. · . m ~iilt)ir!Q fY:l{1'}1"0o •'lb'• ~~~pottlQn riot 
*.···.· ·.~.... t. '~. ·'.· •...... n.J)f~ '.·.~.· . . trott Of · nd~ The llisttld.has no~tdcaumentatitlf1f0r· 
1hlt *~~tbfllmfl,. 

Flndfnjt,4 .. overatated lndlmct troet$ . 

;~.t)~ct~Jit•tlin6(fl~~~l)'j 

·.~r 
·· Jtft<'M·a · 

t ~r>Qrie<.tfhreacn 

· .111al&J~·~ · $) pl'ior·itl'r'i'i~Jmi'r» ~remit,ofllJet>i•tffJt 
, .· · .lha:<:;on . ·. •xc1u~· · c••,~~·Jtooittte:cat$JJattort; T~ 

~rin!Ja .f;;lal •.. s~ ~.1,1°'pifB1 ~s,tittD,J1~~fri'~eOC~~1.~ l,t~IFY~o«~'f~·~~ 
tt;e ... ·. .lid .. ·. . . . . ~~1{~6':-~~ JJX~tll.U~papll~I 
eo.,tt; .... ·. · dJ:mlti~ ..... ·.·· ·.··. . .. • . .. ·:Wbifi.D5wb$'1,depm-0Ia:Uonwas: 
lne{u~. l?Ythaog~Jn qc:mfri)~'r pQttci, . Jtle.canrrolf1:1rf:ullti ·M,t: litilte~.t · .· ~att1$Jt•'r)t'I" .. 
topce¥ft11J§iY~~dlid~forn,qwlnc1ud~ ~Plraf . ~&ts. 111.tJ .·· .... Pt'Pf9QfI$•!inth~" 
eontrodef~Jho~ lhatttt.e~uet;t)f tfi . ... .. . ···. . · ·. l~f~ rs unre~iflbl~>tiQ!t<L 
recatoolate tne r.ate actordlngfothefi uneriforotable:poJ!Cy:pteferenc•i Hf.lWeiierf !;'jm tOJd 
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Atrdlt~rtfota!Prq9ram.¢•a~.RelatltfStam~¥egttn. 

~# ~=~ =t~~mw•ri~.r.: 
199&~· l1b~tJ7$; .Jf11'1St; t tr ·l~'Gi3a 
1999'-UQ t1'3i~tiS .11'1~114 $$31,M· *4:~ 

J~~. =~~= ·1n~1g· :~•1<1!~ ··~~ 
2002~ . . . . ·$12~111 . n-on>i~ !-~~;. ~. · MS 

1~ 
;~. m~ae , 'f(ti'~ .. 4. 
2006~6 ~~ll14 '3 
2006.-0t •111,:aM a $8'9 848 
2001;.ba ~-141.~~1 ~·.. IMJ4Jt 
total$ $3lf,1sa* •$11a120a $412;2so · '585.-4~3 

"TM audltrepqrl (p; 7)$~~1.''thlsi*t a$.~79iS® 

l"M:. ffl\181'\U&.;SOll!'CtS ~~:ft)J'Jipeolflo PUJlX>S.et; The EFG 2% offsetd~ttli.()l applf to': EFW 
program costs.; Th& EFW:2% ano.$291 per wutved tli'lff do Mt~pply to EPC·prQ9rinn oosts,, 

1 

77



Mtln~~~ntRJti.t.•.Jrilit~•ft• 

··~·ot~ct~• ti. 
tie:conw~d It ··.··•ca 

. Pvbl~1f•'*'r.ctifi4Jq~f 
· :rhe·.Olstr~ req~ts WliHheeon~rf!tJ: roVJ~tt~ ... .,y,·~d~~'':Wlll\''!l.~' 
rneroomflda; ototb~t~a;Jn~ct .Pfi · ·ng'lfutcJaimfnQperi&da ·:i:k 

!2~ ~i~uiM 1~ ti · ·•· · .· ·tfiiNt& ·.· · · ·cnat •)"e $Ukl~Qf ·•··. b ·" .. ,,, ~'!f'1.~l#AA-., ... ~·~- _,~···.··, ,. ~J .. , .,:"'f . .. ' 

~~))Qf~~::; .. . ·.· '11" ~ ...... 11!1 
rea~o.n~~ff>fof~. Al~;aa,~uiteij~.W-tt• .. . .. · ................ tnl*,~erro~••t\lne. 
~tlmated dall!V1ndflm&wMrtlttere®R1trW11l btim•tw~ · · · ·· · 

'~elf; 

"1["'di.;i-p-~ ti> ["1~~ 
J()~b·O.i<eetef ... ·· .· .··. 
v1~Pr~mderit'ofAdnlfnistrat!Ve ··i<ie$· 
oavuan JotnteomXtwri1Jy ~otteg~ m • 
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S09-MCC-053 

State Controller's Office 
Division of Audits 

Post Office Box 942850 
Sacramento, CA 94250-5874 

http ://www.sco.ca.gov 
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Controller's Adjustment Letters Exhibit B 
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JlOARJl OF; TRllSTEES ·· 
GAVILAN JOlNT -001111 COLL DX~ST 
SANTA CLARA cOON'rY 
Sl'.f5!1 SANTA 'TERESA llLVU 
.aIL(WY CA 950.ZO 

J>.EA.R ¢t.4'tttANl'; 
RE: ENROU1T FE:E COUWAIV:.'rl'fll; 5'""C 

W.E HAVE ~ .. ~ .• Vt:i;wt?·J>· . \tp. UR .. i f!91V1;99,9 FI~CA~ 'Y~R RE:IHBUR;&EMS.NT ClPr'l~ FOR 
THE l"IANDATED COST' PROGRAM REfiEREffC'ED flBOVE. THE RE:'SUL. s Of: ou~ 
RlWI£14 ARE AS: FOLl;OWS: • 

AHOUMT CLAil1EJ> 

APJuSr11eNt T(I, :cLAUt: 

AMDUtff DUE CLAlttANT 

______ ..__ ..... ___ ~~~ 

IF YOU HAVE' ANY QUESTIONS.· PLEASE CONTACT D.ENNlS SPECtALt:. 
AT <vi~>' ~24.:00~~m OR IN 1-!RrTING !ff THE. STATE PON'TRO(,LER'S JJf\'.!'l0Et' 
!JJVX-~!05N .-~~7~0COUN'fING AND REPORTlfiG, r. o. JJOX 94a$SOi SACRAJ1ENTO, 
Co 9.,,;o;;. 0.,...,9 -~·· •.. ,... · • 

.... , .. 
\ ·,: ~... . . 

SINCERELY, 

~ 
JAY LAL, HANAGER 

LOCAL RElHBURSEl1ENT SECTION 
P.O. BOX 94zaso SACRAMENTO,. CA 94250-587!.i 
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D~AR C;l.~~t1AN'[: 

RE; EN~OLHT FEE COL&WAlV~TITL8 s-c'. 

WE Hi\Vt: R.ev.tewE .. li. Y(IUR; J999/2DOO ·. F. X.$·C··AL. YEAR REIMBl.J~S-Efl.' EN ... T .. c.u.~.lH FOR 
THE ffANllATED. eo. ST r~_DGRAM REfERENCEU . ABQvs·; rue RESULTS .of OUR 
.R.~YIEW ARE AS FOLLOWS; 

AHOURT CLAIMED 

AJ>JU.STttENT TO CLAil'h 

FI~J-» AUl>.lT FlNJJXNGS 

tar.AL AllJQ$TtfEtfl'$ 

f\1101JNT DUB cLAttlMfr 

SINCER,ELY, 

A~Qt? 
~--
JAY LAL; MANAGER 

:$· 1). 00 
-~#=ef=.=~~~:;;;?;:~=;==;= 

•' ... -
.i • . . . 

(OCAL REIHBVRSEHENT SECTION .. r .. o. BQX 94~~50 SACRAMENTO, CA ~4~50-5875 
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BOARD OF TRUSTEES 
GAVllAN .. J.Ol'NT .Cl:ltoi COLl ,DIST 
~ANTA 9kARA CPUNlY 
5055 SANTf' TERESA BLVD 
G!tROY CA 95020 .. 

DEAR CLAitlANT ~ 

RE! ENR.ULMT FEE COL&~IVi lI.TL E ~""C 

HE .fl.AVE RE.VI·EW·. E.D Y. QtJR 2JJ~Q/-a()Ol FISCAL YEAR REtNPO~.l'>E:HgNT CL_At
0

11 FQR 
T.HE. H. AN. J>ATE. D c.osr PR. O,GRAn REFERENCE)) /(BOVE. THE RESULTS Of 0 R REVIEW AR£ AS •FOLLOWS: · · . .. . ... 

AJ1DUNT CLAIMED 432,543.00 

T.QTAL ADJUSTMENT$ 

AHDllNT uue OLAlt1ANT 

!F YCJU HAVE_ ANY QUE!>TIJ;JNS~ PLEME CONTACT UENNJS SP:SCIAJ.'..E 
AT <'91.n 3,?~"'!02.54 DR IN WRITING: AT' THE $.TATE CONTROLLER'$ OFFICE, 
Dl'VIS:tON Or. ACCOQNTINa ANJl REl1C0~,T;rt·t(~, P:. n. i)OX 942lf.50., $ACR'AHENTO ii cA 94z50,..,.ss1s; · · · · ·· · · · · · · · · · · · · · · · 

SINCERELY, 
. 

. 

JAY LAL, MANAGER 
LOCAL RElHBURSEHENT SECTION 

P.O. BOX 942850 SACRAMl:Nro .. CA 94250'"'5875 
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I 

('-

BOARD Of TRUSTEES 
GAVtLAN JOINT COHH COLL DIST 
SANTA CLARA CDUNIY 
5055 SANTI\ tERIZS BLVD 
GIL~OY CA .950'20, , . . 

Df:AR CLAXHANt: 
RE: ENROLt1T FEE CQl&WAIV:TlTf.,f:: $-C 

~~ ffAVitREV:J'.EWEJtYOUlt 200112.002 FISCAL Yt::AR lfEitfBl.IRS:El1ENT. CLAJ:H FOR 
~~Vl:~~NRa~l::Rsc~grL&ftg~RAN REPE~ENOED AJHWE. i:ttr; R!;$UL'r$ o" OUR 

AMOUNT CLAIMED 

ADJUSTMENT nr QLAith 

F!ELD JlUDlT FlNDIN~S 

. Al'IOUNT )>liE CLAlMAtl'r 

i:tl ··._;, .. _ .. 

SINCERELY, 
..-4.nQt? 
~---· 
JAY LAL, 11ANAGE;R 

LOCAL REXHBliRSEMENT SECtION 

4(17 i ni1. Oil 
~~~ ... ~~~~-------

$, a. o'.o 
=;:;;;-;#;:;=.;::::::·.:::,:;:~~:;~ 

P.O, BOX 94Z851} SACR~l1ENTO, CA 94250""5875 
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c~-

~OARD OF . TRU.STEES· 
~AVtl.Atl JOINT C0.ttl1. COLL l>IST 
SANTA CLAttA COUNTY 
~~~~0~A~I '\~ij~~sA .llWD 

DEAR C!,~:tHANTf 
RE: ENROU1T FEE CO!.&WNIV:TlTLE 5 .... c 
WE. l:IAXE- R~llJ.:EWi;J'.> YQlJR 2002/2Jl03 FISCAL ¥~AR Rl:It1BUR$J;~ENT CLAl'.11 F-OR 
k~i~wNf~kERsc~~lJ:lg~RAH REFERENCE» ABOVE. ~HE RESU ·rs OF OU~ 

Al10UN'f ¢t.AZl1E~ 

A,))JUS'I'.l1SNt ro cJ.Atl1= 

TOTAL ADJ USIHENTS 

AMOUNT lJUECLA:tMANT 

S'INCERELY, 

.A~-~ 
~-··~ 

JAY LAL, MANAGER 

MA'< 0 4 201\ 

416 r519. (IQ 

___ """""...., _________ _ 
.. '···· .,, - .... ·-· .. 

$ D.DO 

LOCAL. R~l;tfBURSt=HENT SECTION . . . 
P.O. BOX 942850 SACRAMENTO;, CA 94250-5S7S 
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»i>ARD !lF . TRVSTEES •· 
GAVlLAN JOtNT COMH COLL DIST 
SANTA CURA COUNTY' 
!iJl~J SA~TA Tl:RitSA ltLVD 
Gll-J~QY .:;A ?5020 

D~A~ r;~AJt-fl\Nt: 

RE:. ENROLl1T FEE CQUWAlV; fITi;'E ,ff"".¢ 

WE.·· HAV.a R~\tI~E.D.VCiUR .. · .. 2,0.03/2.-.·.0M .fl;~.QAL. YE.AR REIMBU~&e···!1· ~N. r. CLA:tH .. FPR 
fHE .MANDAtl!I) 'COST PRJIGRAH REFERENCcu ABOVE. fRE gE$01..iS OF .OUR REVIEW ARE AS 'F04l.OWS£ . .. . . - .. , . . . . 

Al1QUN1 CLJ\tMED 

AnJU$TttEHT TO tLAIN:· 

FtJ;lP A:unn FINDINGS 

TOTAL AllJOStHettTS· 

AHOUMT DUE OLA!HANT 

SINCERELY', 

~ 
JAY LAL,. MANAGER 

' ~-· .. 

-------"'1----·---

¢ ·l), 00 
F;~=:~=::i#~F;#~~#;;i 

LOCAL REIMBURSl:tt!iNT SECTION 
p.,o. ~ox 942850 SACRAMENTO, CA 942.50 ... 5875 
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JOHN CHIA~('. ~~~t960 
· · • · • ~ . · r-1r··· · 2011/04/22 filaftf .ar.tttct ~11<.tft \!.l.lllttrcrl r~:r 

~ltd.$fttn :af ~rr1'luming attQ: ~e.parting 
APRJL ZZ, 2Q}.l 

BOARD OF TRUSTEES 
QAVIlA.N JQJNT QOtltf ~oi.t. .DIST 
SA~TA CLA~A COUNTY 
5tl55 $AN1'A TER~SA BLVD 
GtlRDY CA 95020 

PEAR CLAtttANT1 
~E: ENIU!LMT !=EE COL&WM:V1 TITLE S"'C 

liJE .HAVE REvrewi::o YOUR 2004/2·005 FISCAL YEAR REIHBURSEi1Etff CLAJ.rf FOR 
TtlE t2ANl>/\lt:ll • C0$T P:ROGRAf1 RErERENCED ABOVE~ .. · 'rHE RESULTS . Of OUR . . .. 
REVIEW ARE AS FOLLOWSt · · . · . 1 

AMOUNT CL:AIHED 

Al>J.U$THENT TO CLAIH: 

FJ:ELJ) AVJJIT f;I:NDlNGS 

TOTAL ADJlJ$THENf$ 

SINCERELY, 

~ 
JAY LAL# HANAGER 

427,50:f.oo 

~ ... Odln 
;:;::n:::;::i;:::;;::;;:;c#~=:::;=.= 

LQCA~ RE!MBURSEHENt. SECTION. . . 
P. Q. BOX 942&.5() SACRAMENTO, CA 94250 ... 5875 
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BOARP .OF TRIJSTEES. . . . 
GAVILAN JbJ:tff COMM COL!, DIST 
MNTA.CL~RA GiOVNT\' 
5055 SANTA TERESA BLVD 
GtLROYCA 950~0 

DEAR CLAIHANT i 
RE: ENROLHT FEE COL&WAIV I TITLE s-c· 
we ... JtAv.· E.·.~El!lEW.·. ED .. YOUR· ~00.5120. Q6·F···I·Sc.· AL. ¥.'EAR RE. lH.JlU .... Rs···;El1 .. ENT OLAll'l' FOR THE MANDATED cost PROGRAM REFERENCED ABOVE; THE gESOLTS OF OQR REVIEW ARE AS FOIUJl.W$.: . . . . . . · . ' . . . . .. . . . 

. Att~l.iftr bJ,.Alrtt;D 

A:OJ 0Sft1i:NT TlJ CLAIM: 

FIELn AUDl:'f FINDINGS 

TOTAL ADJUST.HENTS 

AMOUNT DUE CLAIMANT 

$INCERl!LY, 

~ 
JAY LAL, MANAGER 

4SD,7.Z9.0:0 

MAY 0 4 2011 

...... 450.,--,-2.9,. uo 
----~ _ __;.,,.,.;i...;.;...._~--

-~'°".'-~!':"l-....,~-~~'7--·~~-... 

$ ll.-00 
~=;::==;;,:::1;;:.-::;f::;_#;#-7::; 

LOCAL REIMBURSEMENT SECTION 
P. o. BOX 942850 SACRAMENTO, CA 94250.-5875 
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DEAR CLAIHANT: 
RE: ENRDU1T FEE COL&WAlV .TITLE 5 ... c 
WE. H.AVE REV.lENED:. YOUR.· .. ao0&/20 .. 07 ... f:ISCAL YE. AR ({EI. MBU&s.· E:HENt .Cl;All1 FOR 
THE. liANDAT. ED co.sr. PR·O·GRAM. REFERENCED ABOVE. THE ~ESUl.;:T$. OF OUR 

. ~faVI;~.~ ARE AS FOLL(l.l\lS: .. . · . . . . 

A))JOStrtSNi TO CLAIM: 

FlEL)). AUI>.n FlNDlNGS 

TOTAL ADJUSTHENTS 

AHOUNT DUE CLAIMANT 

SINCERELY, 
....4.--i 02 
~----
JAY LAL, HANAGER 

MAY 0 ~· ZOJI 

... 
Vt·· -h·: -~!:;_;··. ~-t'~·:j~ -·.~! 

* ·24 ,68:~. (HI 
=~~#;;;:;:;~~.;,.-.;;~:.:;~-=. 

LOCAL REil1BURSEHl:NT SECTION 
P. o. BOX 942850 SACIW1i;NTO, CA 942?>0-5875 
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; . 

BOARD bF fRUS1'EES 
G4V,I 1.;AN .1.0I,NT .. ~ott.11 COtL DIST 
SANTA CLARA coUttTY 
5055 SAflt'A.TERESA liLVD 
GILRO'i" "«~A 9!i'OZO 

UJ:AR cLAlt1AU1"; 
~E: ENROLHT FEE CDL&WAIV1Tll'LE 5.-5 
W.E HAVE REVtEHED 'V(fUR Z001/2008 FIS.CAL YEAR REIMPURS:EMENJ e1.;A

0
. IM FCIR 

THE HAN.DATED CO'ST PRU.GRAtf RJ:FeRENCE}). ~BOVE~ . THl: RESULl'S: Qr Ult ... 
•REVIEW ME AS FOLLOWS;: · 

AMOUNT CLAIM!?» 

··•· ·' 

MAY 0 4 2011 

\' .. 

SINCER!::l Y, 

~ 
JAY LAL, MANAGER 

LOCAL RE1l'.l111URSEl1Etff SECTION . 
P.O. BOX 942850 SAC.RAMENTO,, CA 94250-5875 
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BEFORE THE 

COMMISSION ON STATE MANDATES 

STA TE OF CALIFORNIA 

IN RE PARAMETERS AND GUIDELINES ON: 

Education Code Section 76300; Statutes 1984xx, 
Chapter 1; Statutes 1984, Chapters 274 and 1401; 
Statutes 1985, Chapters 920 and 1454; Statutes 
1986, Chapters 46 and 394; Statutes 1987, Chapter 
1118; Statutes 1989, Chapter 136; Statutes 1991, 
Chapter 114; Statutes 1992, Chapter 703; Statutes 
1993, Chapters 8, 66, 67, and 1124; Statutes 1994, 
Chapters 153 and 422; Statutes 1995; Chapter 308; 
Statutes 1996, Chapter 63; and Statutes 1999, 
Chapter 72; California Code of Regulations, Title 5, 
Sections 58501 - 58503. 

Filed on June 28, 2000, 

_By Los Rios Community College District, Claimant 

and 

Education Code Section 76300; Statutes 1984xx, 
Chapter 1; Statutes 1984, Chapters 274 and 1401; 
Statutes 1985, Chapters 920 and 1454; Statutes 

No. 99-TC-13 and OO-TC-15 

Enrollment Fee Collection and Waivers 

ADOPTION OF PARAMETERS AND 
GUIDELINES PURSUANT TO 
GOVERNMENT CODE SECTION 
17557 AND TITLE 2, CALIFORNIA 
CODE OF REGULATIONS, SECTION 
1183.14 

1986, Chapters 46 and 394; Statutes 1987, Chapter (Adopted on January 26, 2006) 
1118; Statutes 1989, Chapter 136; Statutes 1993, 
Chapters 8, 66, 67, and 1124; Statutes 1994, 
Chapters 153 and 422; Statutes 1995, Chapter 308; 
Statutes 1996, Chapter 63; and Statutes 1999, 
Chapter 72; California Code of Regulations, Title 5, 
Sections 58611 - 58613, 58620, 58630; 

Filed on June 4, 2001, 

By Glendale Community College District, Claimant. 

PARAMETERS AND GUIDELINES -

On January 26, 2006, the Commission on State Mandates adopted the attached Parameters and 
Guidelines. 

~~ 
~Director 

:113aN18 DNDI1IOJ\\ 
:311.:l L :NomtJ 

01 :1vu.1NJ qafLtf1 :31,va 
---:aaxv:i 1s!1 n~w :a311vw 
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Adopted: January 26, 2006 

PROPOSED PARAMETERS AND GUIDELINES, 
AS MODIFED BY STAFF 

Education Code Section 76300 

California Code or Regulations, Title 5, Sections 58501- 58503; 
58611-58613,58620,58630 

Enrollment Fee Collection and Waivers (99-TC-13 and OO-TC-15) 

Los Rios and Glendale Community College Districts, Claimants 

I. SUMMARY OF THE MANDATE 

Claimant Los Rios Community College District (LRCCD), submitted the Enrollment Fee 
Collection test claim (99-TC-13) in June 2000 alleging a reimbursable state mandate for 
community college districts by requiring specific new activities and costs related to collecting 
enrollment fees. Claimant Glendale Community College District (GCCD) submitted the 
Enrollment Fee Waivers (OO-TC-15) test claim in June 2001 alleging a reimbursable state 
mandate for community college districts by requiring specific new activities and costs related to 
granting fee waivers, Board of Governor's (BOG) Grants and financial assistance to students. In 
August 2002, the Enrollment Fee Collection and Enrollment Fee Waiver test claims were 
consolidated. 

On April 24, 2003, the Commission on State Mandates (Commission) adopted the Statement of 
Decision for the Enrollment Fee Collection and Waivers program. The Commission found that 
the test claim legislation constitutes a new program or higher level of service and imposes a 
reimbursable state-mandated program on community college districts within the meaning of 
article XIII B, section 6 of the California Constitution and Government Code section 17514. 
Accordingly, the Commission approved this test claim for the following reimbursable activities: 

• Calculating and collecting the student enrollment fee for each student enrolled except 
for nonresidents, and except for special part-time students cited in section 76300, 
subdivision (f). (Ed. Code, § 76300, subds. (a) & (b); Cal. Code Regs., tit. 5, 
§§ 58501, 58502 & 58503.) 

• Waiving student fees in accordance with the groups listed in Education Code 
section 76300, subdivisions (g) and (h). 

• Waiving fees for students who apply for and are eligible for BOG fee waivers. 
(Cal.Code Regs., tit. 5, §§ 58612, 58613 & 58620.) 

• Reporting to the Community Colleges Chancellor (CCC) the number of and amounts 
provided for BOG fee waivers. (Cal. Code Regs., tit. 5, § 58611.) 

• Adopting procedures that will document all financial assistance provided on behalf 
of students pursuant to chapter 9 ohitle 5 of the California Code of Regulations; and 
including in the procedures the rules for retention of support documentation which 
will enable an independent detem1ination regarding accuracy of the district's 
certification of need for financial assistance. (Cal. Code Regs., tit. 5, § 58630, 
subd. (b).) 

Parameters and Guidelines 
Enrollment Fee Collection 

and Waivers (99-TC-13) 
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The Commission found that all other test claim statutes and regulations not cited above do not 
impose reimbursable state-mandated activities within the meaning of article XIII B, section 6 and 
Government Code section 17514. 

II. ELIGIBLE CLAIMANTS 

Any community college district that incurs increased costs as a direct result of this reimbursable 
state mandated program is eligible to claim reimbursement of those costs. 

III. PEIUOD OF REIMBURSEMENT 

Government Code .section 17557 states that a test claim must be submitted on or before June 30 
following a given fiscal year to establish eligibility for reimbursement for that fiscal year. The 
test claim for Enrollment Fee Collection (99-TC-13) was filed in June 2000, and the test claim 
for Enrollment Fee Waivers (OO-TC-15) was filed in June 2001. Thus, costs incurred for 
compliance with Enrollment Fee Collection are reimbursable on or after July 1, 1998, and costs 
incurred for compliance with Enrollment Fee Waivers are reimbursable on or after July 1, 1999. 

Actual costs for one· fiscal year shall be included in each clai111. Estimated costs for the 
subsequent year may be included on the same claim, if applicable. Pursuant to Government 
Code section 17561, subdivision (d)(l)(A), all claims for reimbursement of initial fiscal year 
costs shall be submitted to the State Controller within 120 days of the issuance date for the 
claiming instructions. 

If the total costs for a given year do not exceed $1,000, no reimbursement shall be allowed, 
except as otherwise allowed by Government Code section 17564. 

IV. REIMBURSABLE ACTIVITIES 

To be eligible for mandated cost reimbursement for any fiscal year, only actual costs may be 
claimed. Actual costs are those costs actually incurred to implement the mandated activities. 
Actual costs must be traceable and supported by source documents that show the validity of such 
costs, when they were incurred, and their relationship to the reimbursable activities. A source 
document is a document created at or near the same time the actual cost was incurred for the 
event or activity in question. Source documents may include, but are not limited to, employee 
time records or time logs, sign-in sheets, invoices, and receipts. 

Evidence corroborating the source documents may include, but is not limited to, worksheets, cost 
allocation reports (system generated), purchase orders, contracts, agendas, and declarations. 
Declarations must include a certification or declaration stating, "I certify (or declare) under 
penalty of perjury under the laws of the State of California that the foregoing is true and correct," 
and must further comply with the requirements of Code of Civil Procedure section 2015.5. 
Evidence corroborating the source documents may include data relevant to the reimbursable 
activities otherwise in compliance with local, state, and federal government requirements. 
However, corroborating documents cannot be substituted for source documents. 

The claimant is only allowed to claim and be reimbursed for increased costs for reimbursable 
activities identified below. Increased cost is limited to the cost of an activity that the claimant is 
required to incur as a result of the mandate. 
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For each eligible claimant, the following activities are reimbursable: 

A. Emollment Fee Collection (Reimbursement Period begins .July l, 1998) 

1. One-Time Activities 

,a. Policies and Procedures 

Prepare district policies and procedures for the collection of enrollment fees. 

b. Staff Training (One-time per employee) 

Training district staff that implement the program on the procedures for the 
collection of enrollment fees. 

2. Ongoing Activities 

a. Calculating and collecting the student emollment fee for each student emolled, 
except for nonresidents, and except for special pmi-time students cited in 
section 76300, subdivision (f). (Ed. Code, §76300, subds. (a) & (b)~ Cal. Code 
Regs., tit. 5, §§ 58501, 58502 & 58503). This includes: 

i. Referencing student accounts and records to determine course workload, 
status of payments, and eligibility for fee waiver. Printing a list of enrolled 
courses .. 

ii. Calculating the total emollment fee to be collected. Identifying method of 
payment. Collecting cash and making change as necessary. Processing 
credit card and other non-cash payment transactions (however, any fees that 
may be charged to a community college district by a credit card company or 
bank are not reimbursable). Preparing a receipt for payment received. 

m. Answering student's questions regm-ding enrollment fee collection or 
referring them to the appropriate person for an answer. 

iv. Updating written and computer records for the enrollment fee information 
and providing a copy to the student. Copying and filing enrollment fee 
documentation. 

v. Collecting delinquent enrollment fees, including written or telephonic 
collection notices to students, turning accmmts over to collection agencies, 
or small claims comt action. 

Vl. For students who establish fee waiver eligibility after the emollment fee has 
been collected, providing a refund or enrolhnent fees paid and updating 
student and district records as required. (Refund process for change in 
program is not reimbursable). 

B. Enrollment Fee Waiver (Reimbursement Period begins July J, 1999) 

l. One-Time Activities 

a. Policies and Procedures 

Prepare district policies and procedures for determining which students are 
eligible for waiver of the emollment fees. 
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b. Staff Training (One-time per employee) 

Training district staff that implement the program on the procedures for 
determining which students are eligible for waiver of the enrollment fee. 

2. Ongoing Activities 

a. - -Adopting procedures that will docrnnent all financial assistance provided on 
behalf of students pursuant to chapter 9 of title 5 of the California Code of 
Regulations; and including in the procedlU'es the rnles for retention of support 
documentation that will enable an independent determination regarding accuracy 
of the district's ce1iification of need for financial assistance. (Cal. Code Regs., 
tit. 5, § 58630, subd. (b).) 

Recording and maintaining records that docrnnent all of the financial assistance 
provided to students for the waiver of enrollment fees in a manner that will enable 
an independent determination of the district's certification of the need for 
financial assistance. (Cal. Code Regs., tit. 5, § 58630, subd. (b).) 

b. Waiving student fees in accordance with groups listed in Education Code section 
76300,subdivisions (g) and (h).) Waiving fees for students who apply for and are 
eligible for BOG fee waivers (Cal. Code Regs., tit. 5§§ 58612, 58613 & 58620). 
This includes: 

i. Answering student's questions regarding enrollment fee waivers or 
refening them to the appropriate person for an answer. 

11. Receiving of waiver applications from students by mail, fax, computer 
online access, or in person, or in the form of eligibility information 
processed by the financial aid office. 

m. Evaluating each application and verification documents (dependency 
status, household size and income, SSI and TANF/CalWorks, etc.) for 
compliance with eligibility standards utilizing information provided by the 
stude11t, from the student financial aid records (e.g., Free Application fol;" 
Federal Student Aid (F AFSA)), and other records. ' 

1v. In the case of an incomplete application or incomplete documentation, 
notify the student of the additional required information and how to obtain 
that infonuation. Hold student application and documentation in suspense 
file until all infomrntion is received. 

v. In the case of an approved application, copy all doctunentation and file the 
information for f1.1rther review or audit. Entering the approved application 
information into district records and I or notifying other personnel 
performing other parts of the process (e.g., cashier's office). Providing the 
student with proof of eligibility or an award letter, and file paper 
documents in the ammal file. 

vi. In the case of a denied application, reviewing and evaluating additional 
information and documentation provided by the student if the denial is 
appealed by the student. Provide written notification to the student of the 
results of the appeal or any change in eligibility status. 
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c. Repmiing to the CCC the number of and amounts provided for BOG fee waivers. 
(Cal. Code Regs., tit. 5, § 58611.) 

V. CLAIM PREPARATION AND SUBMISSION 

Each of the following cost elements must be identified for each reimbursable activity identified 
in Section IV, Reimbursable Activities, of this document. Each claimed reimbursable cost must 
be suppmied by source documentation as described in Section IV. Additionally, each 
reimbursement claim must be filed in a timely maimer. 

A. Direct Cost Reporting 

Direct costs are those costs incurred specifically for the reimbursable activities. The following 
direct costs are eligible for reimbursement. 

1. Salaries and Benefits 

Report each employee implementing the reimbursable activities by name, job 
classification, and productive hourly rate (total wages and related benefits divided by 
productive hours). Describe the specific reimbursable activities perfonned and the hours 
devoted to each reimbursable activity perfonned. 

2. Materials and Supplies 

Repo1i the cost of materials and supplies that have been consumed or expended for the 
purpose of the reimbursable activities. Purchases shall be claimed at the actual price 
after deducting discounts, rebates, and allowances received by the claimant. Supplies 
that are withdrawn from inventory shall be charged on ai1 appropriate and recognized 
method of costing, consistently applied. 

3. Contracted Services 

Report the name of the contractor and services perfo1med to implement the reimbursable 
activities. Attach a copy of the contract to the claim. If the contractor bills for time and 
materials, report the number of hours spent on the activities and all costs charged. If the 
contract is a fixed price, report the dates when services were performed and itemize all 
costs for those services. 

4. Fixed Assets mid Equipment 

Report the purchase price paid for fixed assets and equipment (including computers) 
necessary to implement the reimbursable activities. The purchase price includes taxes, 
delivery costs, and installation costs. If the fixed asset or equipment is also used for 
purposes other than the reimbursable activities, only the pro-rata portion of the purchase 
price used to implement the reimbursable activities can be claimed. 

5. Travel 

Report the name of the employee traveling for the purpose of the reimbursable activities. 
Include the date of travel, destination point, the specific reimbursable activity requiring 
travel, and related travel expenses reimbursed to the employee in compliance with the 
rules of the local jurisdiction. Repmi employee travel time according to the rules of cost 
element A. l, Salaries and Benefits, for each applicable reimbursable activity. 
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6. Training 

, Report the cost of training an employee to perform the reimbursable activities, as 
specified in Section IV of this document. Report the name and job classification of each 
employee preparing for, attending, and/or conducting training necessary to implement the 
reimbursable activities. Provide the title, subject, and purpose (related to the mandate of 
the training session), dates attended, and location. If the training encompasses subjects 
broader than ~he reimbursable activities, op.ly the pro-rata p01iion can be claimed. Report 
employee training time for each applicable reimbursable activity according to the rules of 
cost element A. l, Salaries and Benefits, and A.2, Materials and Supplies. Report the cost 
of consultants who conduct the training according to the rules of cost element 
A.3, Contracted Services. 

B. Indirect Cost Rates 

Indirect costs are costs that have been incurred for common or joint purposes. These costs 
benefit more than one cost objective and cannot be readily identified with a particular final cost 
objective without effort disproportionate to the results achieved. After direct costs have been 
determined and assigned to other activities, as appropriate, indirect costs are those remaining to 
be allocated to benefited cost objectives. A cost may not be allocated as an indirect cost if any 
other cost incurred for the same purpose, in like circumstances, has been claimed as a direct cost. 

Indirect costs include: (a)the indirect costs originating in each department or agency of the 
governmental unit carrying out state mandated programs, and (b) the costs of central 
governmental services distributed through the central service cost allocation plan and not 
otherwise treated as direct costs. 

Community colleges have the option of using: (1) a federally approved rate, utilizing the cost 
accounting principles from the Office of Management and Budget Circular A'.'21, "Cost 
Principles of Educational Institutions"; (2) the rate calculated on State Controller's Fom1 
FAM-29C; or (3) a 7% indirect cost rate. 

VI. RECORD RETENTION 

Pursuant to Government Code section 17558.5, subdivision (a), a reimbursement claim for achml 
costs filed by a local agency or school district pursuant to this chapter1 is subject to the initiation 
of an audit by the Controller no later than three years after the date that the actual reimbursement 
claim is filed or last amended, whichever is later. However, if no funds are appropriated or no 
payment is made to a claimant for the program for the fiscal year for which the claim is filed, the 
time for the Controller to initiate an audit shall commence to run from the date of initial payment 
of the claim. In any case, an audit shall be completed not later than two years after the date that 
the audit is commenced. All documents used to suppo1i the reimbursable activities, as described 
in Section IV, must be retained during the period subject to audit. If an audit has been initiated 
by the Controller during the period subject to audit, the retention period is extended until the 
ultimate resolution of any audit findings. 

1 This refers to Title 2, division 4, part 7, chapter 4 of the Government Code. 
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VII. OFFSETTING SAVINGS AND REIMBURSEMENTS 

Any offsetting savings the claimant experiences in the same program as a result of the same 
stalt:utes or executive orders found to contain the mandate shall be deducted from the costs 
claimed. In addition, reimbursement for this mandate from any source, including but not limited 
to"' :services fees collected, federal funds, and other state funds, shall be identified and deducted 
front this claim. 

Errr<>llment Fee Collection Program: 

Th·ecosts of the Enrollment Fee Collection program are subject to an offset of two 
percent (2%) of the revenue from enrollment fees (Ed. Code,§ 76000, subd. (c)). 

Enrollment Fee Waiver Program: 

The costs of the Enrollment Fee Waiver program are subject to the following offsets: 

July 1, 1999 to July 4, 2000: 

.. For low income students2 or recipients of public assistance,3 or dependents or surviving 
spouses of National Guard soldiers killed in the line of duty,4 as defined: 

o an offset identified in Education Code section 76300, subdivision (m), that 
requires the Community College Board of Governors, from funds in the annual 
budget act, to allocate to community colleges two percent (2%) of the fees 
waived, under subdivisions (g) [low income students, as defined, or specified 
recipients of public assistance] and (h) [dependents or surviving spouses of 
California National Guard soldiers killed in the line of duty, as defined] of section 
76300;and 

• For determination.of financial need and delivery of student financial aid services, on the 
basis of the number of low income students (as defined) or recipients of public assistance 
(as defined), or dependents or surviving spouses of National Guard soldiers killed in the 
line of duty, for whom fees are waived: 

2 "[A]ny student who demonstrates eligibility according to income standards established by the 
board of governors and contained in Section 58260 of Title 5 of the California Code of 
Reg·ulations." (Ed. Code, § 76300, subd. (g)(2).) 
3 "[A ]ny student who, at the time of enrollment, is a recipient of benefits under the Temporary 
Assistance to Needy Families program, the Supplemental Security Income/State Supplementary 
Pro gram, or a general assistance program or has demonstrated financial need in accordance with 
the n1ethodology set fmih in federal law or regulation for determining the expected family 
con~Iibution of students seeking financial aid." (Ed. Code, § 76300, subd. (g)(l).) 
4 "[A]ny student who, at the time of enrollment is a dependent, or surviving spouse who has not 
ren-iarried, of any member of the California National Guard who, in the line of duty and while in 
the active service of the state, was killed, died of a disability resulting from an event that 
occ1cmed while in the active service of the state, or is permanently disabled as a result of an event 
tha1: .occurred while in the active service of the state. "Active service of the state," for the 
purposes of this subdivision, refers to a member of the California National Guard activated 
pursuant to Section 146 of the Military and Veterans Code." (Ed. Code,§ 76300, subd. (h).) 
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o from funds provided in the annual State Budget Act, the board of governors shall 
allocate to community college districts, pursuant to this subdivision, an amount 
equal to seven percent (7%) of the fee waivers provided pursuant to subdivisions 
(g) [low income students, as defined, or specified recipients of public assistance] 
and (h) [dependents or surviving spouses of California National Guard soldiers 
killed in the line of duty, as defined]. 5 

Beginning July 5, 2000: 

• For low income students (as defined, or recipients of public assistance (as defined) or 
dependents or surviving spouses of National Guard soldiers killed in the line of duty, for 
whom fees are waived (as defined): 

• an offset identified in Education Code section 76300, subdivision (m), that requires 
the Community College Board of Governors, from funds in the annual budget act, to 
allocate to community colleges two percent (2%) of the fees waived, under 
subdivisions (g) [low income students, as defined, or specified recipients of public 
assistance] and (h) [dependents of California National Guard soldiers killed in the line 
of duty as defined] of section 76300; 

• For determination of financial need and delivery of student financial aid services, on the 
basis of the number of low income students (as defined) or recipients of public assistance 
(as defined) for whom fees are waived 

o requires the Board of Governors to allocate from funds in the annual State 
Budget Act ninety~one cents ($0.91) per credit unit waived pursuant to 
subdivisions (g) [low income students, as defined, or specified recipients of 
public assistance] and (h) [dependents of California National Guard soldiers 
killed in the line of duty as defined] 

• Any budget augmentation received under the Board Financial Assistance Program 
Administrative Allowance, or any other state budget augmentation received for 
administering the fee waiver program. 

VIII. STATE CONTROLLER'S CLAIMING INSTRUCTIONS 

Pursuant to Goverrunent Code section 17558, subdivision (b), the Controller shall issue claiming 
instructions for each mandate that requires state reimbursement not later than 60 days after 
receiving the adopted parameters and guidelines from the Commission, to assist local agencies 
and school districts in claiming costs to be reimbursed. The claiming instructions shall be 
derived from the test claim decision and the parameters and guidelines adopted by the 
Commission. 

5 These waiver provisions were subsequently expanded to waive fees for children of law 
enforcement pers01mel or firefighters killed in the line of duty (Ed. Code, § 76300, subd. (i)), or 
dependents of victims of the September 11, 2001 tenorist attacks (Ed. Code, § 7 63 00, subd. (j) ), 
but these parameters and guidelines do not include those waiver recipients because they were 
added by Statutes 2002, chapter 450 and are outside the scope of the Statement of Decision. 
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Pursuant to Government Code section 17561, subdivision (d)(l), issuance of the claiming 
instructions shall constitute a notice of the right of the local agencies and school districts to file 
reimbursement claims, based upon parameters and guidelines adopted by the Commission. 

IX. REMEDIES BEFORE THE COMMISSION 

Upon request of a local agency or school district, the Commission shall review the claiming 
instructions issued by the State Controller or any other authorized state agency for 
reimbursement of mandated costs pursuant to Government Code section 17571. If the 
Commission determines that the claiming instructions do not conform to the parameters and 
guidelines, the Commission shall direct the Controller to modify the claiming instructions and 
the Controller shall modify the claiming instructions to conform to the parameters and guidelines 
as directed by the Commission. 

In addition, requests may be made to amend parameters and guidelines pursuant to Government 
Code section 17557, subdivision (d), and California Code of Regulations, title 2, section 1183.2. 

X. LEGAL AND FACTUAL BASIS FOR THE PARAMETERS AND GUIDELINES 

The Statement of Decision is legally binding on all parties and provides the legal and factual 
basis for the parameters and guidelines. The support for the legal and factual findings is found in 
the administrative record for the test claim. The administrative record, including the Statement 
of Decision, is on file with the Commission. 
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OFFICE OF THE STATE CONTROLLER 

STATE MANDATED COSTS CLAIMING INSTRUCTIONS NO. 2006-10 

ENROLLMENT FEE COLLECTION AND WAIVERS 

April 3, 2006 

In accordance with Government Code (GC) section 17561, eligible claimants may submit claims 
to the State Controller's Office (SCO) for reimbursement of costs incurred for state mandated 
cost programs. The following are claiming instructions and forms that eligible claimants will use 
for filing claims for the Enrollment Fee Collection and Waivers (EFCW) program. These 
claiming instructions are issued subsequent to adoption of the program's Parameters and 
Guidelines (P's & G's) by the Commission on State Mandates (COSM). 

On April 24, 2003, the COSM determined that the test claim legislation established costs 
mandated by the State according to the provisions listed in the P's & G's. For your reference, the 
P's & G's are included as an integral part of the claiming instructions. 

Eligible Claimants 

Any community college that incurs increased costs as a result of this mandate, is eligible to claim 
reimbursement of these costs. 

Filing Deadlines 

A. Reimbursement Claims 

Initial reimbursement claims must be filed within 120 days from the issuance date of 
claiming instructions. Costs incurred for this program are reimbursable for fiscal years 
1998-99 to 2004-05. Claims must be filed with the SCO and be delivered or postmarked on 
or before August 1, 2006. Actual reimbursement claims for fiscal year 2005-06 and 
estimated claims for fiscal year 2006-07 must be filed on or before January 16, 2007. 

In order for a claim to be considered properly filed, it must include any specific supporting 
documentation requested in the instructions. Claims filed more than one year after the 
deadline or without the requested supporting documentation will not be accepted. 

B. Late Penalty 

1. Initial Claims 

AB 3000, enacted into law on September 30, 2002, amended the late penalty assessments 
on initial claims. Late initial claims submitted on or after September 30, 2002, are 
assessed a late penalty of 10% of the total amount of the initial claims without 
limitation. 

2. Annual Reimbursement Claims 

All late annual reimbursement claims are assessed a late penalty of 10% subject to the 
$1,000 limitation regardless of when the claims were filed. 
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C. Estimated Claims 

Unless otherwise specified in the claiming instructions, community college districts are not 
required to provide cost schedules and supporting documents with an estimated claim if the 
estimated amount does not exceed the previous fiscal year's actual costs by more than 10%. 
Claimants can simply enter the estimated amount on form F AM-27, line (07). 

However, if the estimated claim exceeds the previous fiscal year's actual costs by more than 
10%, the supplemental claim forms must be completed to support the estimated costs as 
specified for the program to explain the reason for the increased costs. If no explanation 
supporting the higher estimate is provided with the claim, it will automatically be adjusted to 
110% of the previous fiscal year's actual costs. Future estimated claims filed with the SCO 
must be postmarked by January 15 of the fiscal year in which costs will be incurred. Claims 
filed timely will be paid before late claims. 

Minimum Claim Cost 

GC section l 7564(a) provides that no claim shall be filed pursuant to Sections 17551 and 17561, 
unless such claim exceeds one thousand dollars ($1,000). 

Reimbursement of Claims 

To be eligible for mandated cost reimbursement for any fiscal year, only actual costs may be 
claimed. Actual costs are those costs incurred to implement the mandated activities. These costs 
must be traceable and supported by source documents that show the validity of such costs, when 
they were incurred, and their relationship to the reimbursable activities. A source document is a 
document created at, or near, the same time the actual cost was incurred for the event or activity 
in question. 

Source documents may include, but are not limited to, employee time records or time logs, 
sign-in sheets, invoices, and receipts. Evidence corroborating the source documents may include, 
but is not limited to, worksheets, cost allocation reports (system generated), purchase orders, 
contracts, agendas, training packets, and declarations. It may also include data relevant to the 
reimbursable activities otherwise in compliance with local, state, and federal government 
requirements. However, corroborating documents cannot be substituted for source documents. 

Certification of Claim 

In accordance with the provisions of GC section 17561, an authorized representative of the 
claimant shall be required to provide a certification of claim stating: "I certify, (or declare), 
under penalty of perjury under the laws of the State of California that the foregoing is true and 
correct," and must further comply with the requirements of the Code of Civil Procedure section 
2015.5, for those costs mandated by the State and contained herein. 

Audit of Costs 

All claims submitted to the SCO are reviewed to determine if costs are related to the mandate, 
are reasonable and not excessive, and the claim was prepared in accordance with the SCO' s 
claiming instructions and the P's & G's adopted by the COSM. If any adjustments are made to a 
claim, a "Notice of Claim Adjustment" specifying the claim component adjusted, the amount 
adjusted, and the reason for the adjustment, will be mailed within 30 days after payment of the 
claim. 

2 

104



Pursuant to GC section 17558.5, subdivision (a), a reimbursement claim for actual costs filed by 
a community college district for this mandate is subject to the initiation of an audit by the SCO 
no later than three years after the dat-e that the actual reimbursement claim is filed or last 
amended, whichever is later. However, if no funds are appropriated or no payment is made to a 
claimant for the program for the fiscal year for which the claim is filed, the time for the SCO to 
initiate an audit shall commence to run from the date of initial payment of the claim. 

In any case, an audit shall be completed no later than two years after the date that the audit is 
commenced. All documents used to support the reimbursable activities must be retained during 
the period subject to audit. If an audit has been initiated by the SCO during the period subject to 
audit, the retention period is extended until the ultimate resolution of any audit findings. On-site 
audits will be conducted by the SCO as deemed necessary. 

Retention of Claiming Instructions 

The claiming instructions and forms in this package should be retained permanently in your 
Mandated Cost Manual for future reference and use in filing claims. These forms should. be 
duplicated to meet your filing requirements. You will be notified of updated forms or changes to 
claiming instructions as necessary. 

Questions, or requests for hard copies of these instructions, should be faxed to Angie Lowi-Teng 
at (916) 323-6527 or e-mailed to LRSDAR@sco.ca.gov. Or, if you wish, you may call the Local 
Reimbursements Section at (916) 324-5729. 

For your reference, these and future mandated costs claiming instructions and forms can be 
found on the Internet at www.sco.ca.gov/ard/local/locreim/index.shtml. 

Address for Filing Claims 

Claims should be rounded to the nearest dollar. Submit a signed original and a copy of form 
FAM-27, Claim for Payment, and all other forms and supporting documents. (To expedite the 
payment process, please sign the form in blue ink, and attach a copy of the form FAM-27 to 
the top of the claim package.) 

Use the following mailing addresses: 

If delivered by 
U.S. Postal Service: 

Office of the State Controller 
Attn: Local Reimbursements Section 
Division of Accounting and Reporting 
P.O. Box 942850 
Sacramento, CA 94250 
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If delivered by 
other delivery services: 

Office of the State Contra Iler 
Attn: Local Reimbursements Section 
Division of Accounting and Reporting 
3301 C Street, Suite 500 
Sacramento, CA 95816 
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PROPOSED PARAMETERS AND GUIDELINES, 
AS MODIFED BY STAFF 

Education Code Section 76300 

California Code or Regulations, Title 5, Sections 58501- 58503; 
58611-58613,58620,58630 

Enrollment Fee Collection and Waivers (99-TC-13 and OO-TC-15) 

Los Rios and Glendale Community College Districts, Claimants 

I. SUMMARY OF THE MANDATE 

Claimant Los Rios Community College District (LRCCD), submitted the Enrollment Fee 
Collection test claim (99-TC-13) in June 2000 alleging a reimbursable state mandate for 
community college districts by requiring specific new activities and costs related to collecting 
enrollment fees. Claimant Glendale Community College District (GCCD) submitted the 
Enrollment Fee Waivers (OO-TC-15) test claim in June 2001 alleging a reimbursable state 
mandate for community college districts by requiring specific new activities and costs related to 
granting fee waivers, Board of Governor's (BOG) Grants and financial assistance to students. In 
August 2002, the Enrollment Fee Collection and Enrollment Fee Waiver test claims were 
consolidated. 

On April 24, 2003, the Commission on State Mandates (Commission) adopted the Statement of 
Decision for the Enrollment Fee Collection and Waivers program. The Commission found that 
the test claim legislation constitutes a new program or higher level of service and imposes a 
reimbursable state-mandated program on community college districts within the meaning of 
article XIII B, section 6 of the California Constitution and Government Code section 17514. 
Accordingly, the Commission approved this test claim for the following reimbursable activities: 

• Calculating and collecting the student enrollment fee for each student enrolled except 
for nonresidents, and except for special part-time students cited in section 76300, 
subdivision (f). (Ed. Code,§ 76300, subds. (a) & (b); Cal. Code Regs., tit. 5, 
§§ 58501, 58502 & 58503.) 

• Waiving student fees in accordance with the groups listed in Education Code 
section 76300, subdivisions (g) and (h). 

• Waiving fees for students who apply for and are eligible for BOG fee waivers. 
(Cal.Code Regs., tit. 5, §§ 58612, 58613 & 58620.) 

• Reporting to the Community Colleges Chancellor (CCC) the number of and amounts 
provided for BOG fee waivers. (Cal. Code Regs., tit. 5, § 58611.) 

• Adopting procedures that will document all financial assistance provided on behalf 
of students pursuant to chapter 9 of title 5 of the California Code of Regulations; and 
including in the procedures the rules for retention of support documentation which 
will enable an independent determination regarding accuracy of the district's 
certification of need for financial assistance. (Cal. Code Regs., tit. 5, § 58630, 
subd. (b).) 
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The Commission found that all other test claim statutes and regulations not cited above do not 
impose reimbursable state-mandated activities within the meaning of article XIII B, section 6 and 
Government Code section l 7514. 

II. ELIGIBLE CLAIMANTS 

Any community college district that incurs increased costs as a direct result of this reimbursable 
state mandated program is eligible to claim reimbursement of those costs. 

III. PERIOD OF REIMBURSEMENT 

Government Code section 17557 states that a test claim must be submitted on or before June 30 
following a given fiscal year to establish eligibility for reimbursement for that fiscal year. The 
test claim for Enrollment Fee Collection (99-TC-13) was filed in June 2000, and the test claim 
for Enrollment Fee Waivers (OO-TC-15) was filed in June 2001. Thus, costs incurred for 
compliance with Enrollment Fee Collection are reimbursable on or after July 1, 1998, and costs 
incurred for compliance with Enrollment Fee Waivers are reimbursable on or after July l, 1999. 

Actual costs for one fiscal year shall be included in each claim. Estimated costs for the 
subsequent year may be included on the same claim, if applicable. Pursuant to Government 
Code section 17561, subdivision (d)(l)(A), all claims for reimbursement of initial fiscal year 
costs shall be submitted to the State Controller within 120 days of the issuance date for the 
claiming instructions. 

If the total costs for a given year do not exceed $1,000, no reimbursement shall be allowed, 
except as otherwise allowed by Government Code section 17564. 

IV. REIMBURSABLE ACTIVITIES 

To be eligible for mandated cost reimbursement for any fiscal year, only actual costs may be 
claimed. Actual costs are those costs actually incurred to implement the mandated activities. 

· Actual costs must be traceable and supported by source documents that show the validity of such 
costs, when they were incurred, and their relationship to the reimbursable activities. A source 
document is a document created at or near the same time the actual cost was incurred for the 
event or activity in question. Source documents may include, but are not limited to, employee 
time records or time logs, sign-in sheets, invoices, and receipts. 

Evidence corroborating the source documents may include, but is not limited to, worksheets, cost 
allocation reports (system generated), purchase orders, contracts, agendas, and declarations. 
Declarations must include a certification or declaration stating, "I certify (or declare) under 
penalty of perjury under the laws of the State of California that the foregoing is true and correct," 
and must further comply with the requirements of Code of Civil Procedure section 2015.5. 
Evidence corroborating the source documents may include data relevant to the reimbursable 
activities otherwise in compliance with local, state, and federal government requirements. 
However, corroborating documents cannot be substituted for source documents. 

The claimant is only allowed to claim and be reimbursed for increased costs for reimbursable 
activities identified below. Increased cost is limited to the cost of an activity that the claimant is 
required to incur as a result of the mandate. 
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For each eligible claimant, the following activities are reimbursable: 

A. Enrollment Fee Collection (Reimbursement Period begins July 1, 1998) 

1. One-Time Activities 

a. Policies and Procedures 

Prepare district policies and procedures for the collection of enrollment fees. 

b. Staff Training (One-time per employee) 

Training district staff that implement the program on the procedures for the 
collection of enrollment fees. 

2. Ongoing Activities 

a. Calculating and collecting the student enrollment fee for each student enrolled, 
except for nonresidents, and except for special part-time students cited in 
section 76300, subdivision (f). (Ed. Code, §76300, subds. (a) & (b); Cal. Code 
Regs., tit. 5, §§ 58501, 58502 & 58503). This includes: 

I. Referencing student accounts and records to determine course workload, 
status of payments, and eligibility for fee waiver. Printing a list of enrolled 
courses. 

11. Calculating the total enrollment fee to b{{ collected. Identifying method of 
payment. Collecting cash and making change as necessary. Processing 
credit card and other non-cash payment transactions (however, any fees that 
may be charged to a community college district by a credit card company or 
bank are not reimbursable). Preparing a receipt for payment received. 

111. Answering student's questions regarding enrollment fee collection or 
referring them to the appropriate person for an answer. 

iv. Updating written and computer records for the enrollment fee information 
and providing a copy to the student. Copying and filing enrollment fee 
documentation. 

v. Collecting delinquent enrollment fees, including written or telephonic 
collection notices to students, turning accounts over to collection agencies, 
or small claims court action. 

VI. For students who establish fee waiver eligibility after the enrollment fee has 
been collected, providing a refund or enrollment fees paid and updating 
student and district records as required. (Refund process for change in 
program is not reimbursable). 

B. Enrollment Fee Waiver (Reimbursement Period begins July l, 1999) 

1. One-Time Activities 

a. Policies and Procedures 

Prepare district policies and procedures for determining which students are 
eligible for waiver of the enrollment fees. 
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b. Staff Training (One-time per employee) 

Training district staff that implement the program on the procedures for 
determining which students are eligible for waiver of the enrollment fee. 

2. Ongoing Activities 

a. Adopting procedures that will document all financial assistance provided on 
behalf of students pursuant to chapter 9 of title 5 of the California Code of 
Regulations; and including in the procedures the rules for retention of support 
documentation that will enable an independent determination regarding accuracy 
of the district's certification of need for financial assistance. (Cal. Code Regs., 
tit. 5, § 58630, subd. (b).) 

Recording and maintaining records that document all of the financial assistance 
provided to students for the waiver of enrollment fees in a manner that will enable 
an independent determination of the district's certification of the need for 
financial assistance. (Cal. Code Regs., tit. 5, § 58630, subd. (b).) 

b. Waiving student fees in accordance with groups listed in Education Code section 
76300,subdivisions (g) and (h).) Waiving fees for students who apply for and are 
eligible for BOG fee waivers (Cal. Code Regs., tit. 5§§ 58612, 58613 & 58620). 
This includes: 

1. Answering student's questions regarding enrollment fee waivers or 
referring them to the appropriate person for an answer. 

11. Receiving of waiver applications from students by mail, fax, computer 
online access, or in person, or in the form of eligibility information 
processed by the financial·aid office. 

m. Evaluating each application and verification documents (dependency 
status, household size and income, SSI and TANF/CalWorks, etc.) for 
compliance with eligibility standards utilizing information provided by the 
student, from the student financial aid records (e.g., Free Application for 
Federal Student Aid (F AFSA)), and other records. 

iv. In the case of an incomplete application or incomplete documentation, 
notify the student of the additional required information and how to obtain 
that information. Hold student application and documentation in suspense 
file until all information is received. 

v. In the case of an approved application, copy all documentation and file the 
information for further review or audit. Entering the approved application 
information into district records and /or notifying other personnel 
performing other parts of the process (e.g., cashier's office). Providing the 
student with proof of eligibility or an award letter, and file paper 
documents in the annual file. 

vi. In the case of a denied application, reviewing and evaluating additional 
information and documentation provided by the student if the denial is 
appealed by the student. Provide written notification to the student of the 
results of the appeal or any change in eligibility status. 
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c. Reporting to the CCC the number of and amounts provided for BOG fee waivers. 
(Cal. Code Regs., tit. 5, § 58611.) 

V. CLAIM PREPARATION AND SUBMISSION 

Each of the following cost elements must be identified for each reimbursable activity identified 
in Section IV, Reimbursable Activities, of this document. Each claimed reimbursable cost must 
be supported by source documentation as described in Section IV. Additionally, each 
reimbursement claim must be filed in a timely manner. 

A. Direct Cost Reporting 

Direct costs are those costs incurred specifically for the reimbursable activities. The following 
direct costs are eligible for reimbursement. 

1. Salaries and Benefits 

Report each employee implementing the reimbursable activities by name, job 
classification, and productive hourly rate (total wages and related benefits divided by 
productive hours). Describe the specific reimbursable activities performed and the hours 
devoted to each reimbursable activity performed. 

2. Materials and Supplies 

Report the cost of materials and supplies that have been consumed or expended for the 
purpose of the reimbursable activities. Purchases shall be claimed at the actual price 
after deducting discounts, rebates, and allowances received by the claimant. Supplies 
that are withdrawn from inventory shall be charged on an appropriate and recognized 
method of costing, consistently applied. 

3. Contracted Services 

Report the name of the contractor and services performed to implement the reimbursable 
activities. Attach a copy of the contract to the claim. If the contractor bills for time and 
materials, report the number of hours spent on the activities and all costs charged. If the 
contract is a fixed price, report the dates when services were performed and itemize all 
costs for those services. 

4. Fixed Assets and Equipment 

Report the purchase price paid for fixed assets and equipment (including computers) 
necessary to implement the reimbursable activities. The purchase price includes taxes, 
delivery costs, and installation costs. If the fixed asset or equipment is also used for 
purposes other than the reimbursable activities, only the pro-rata portion of the purchase 
price used to implement the reimbursable activities can be claimed. 

5. Travel 

Report the name of the employee traveling for the purpose of the reimbursable activities. 
Include the date of travel, destination point, the specific reimbursable activity requiring 
travel, and related travel expenses reimbursed to the employee in compliance with the 
rules of the local jurisdiction. Report employee travel time according to the rules of cost 
element A. I, Salaries and Benefits, for each applicable reimbursable activity. 
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6. Training 

Report the cost of training an employee to perform the reimbursable activities, as 
specified in Section IV of this document. Report the name and job classification of each 
employee preparing for, attending, and/or conducting training necessary to implement the 
reimbursable activities. Provide the title, subject, and purpose (related to the mandate of 
the training s~ssion), dates attended, and location. If the training encompasses subjects 
broader than the reimbursable activities, only the pro-rata portion can be claimed. Report 
employee training time for each applicable reimbursable activity according to the rules of 
cost element A. l, Salaries and Benefits, and A.2, Materials and Supplies. Report the cost 
of consultants who conduct the training according to the rules of cost element 
A.3, Contracted Services. 

B. Indirect Cost Rates 

Indirect costs are costs that have been incurred for common or joint purposes. These costs 
benefit more than one cost objective and cannot be readily identified with a particular final cost 
objective without effort disproportionate to the results achieved. After direct costs have been 
determined and assigned to other activities, as appropriate, indirect costs are those remaining to 
be allocated to benefited cost objectives. A cost may not be allocated as an indirect cost if any 
other cost incurred for the same purpose, in like circumstances, has been claimed as a direct cost. 

Indirect costs include: (a) the indirect costs originating in each department or agency of the 
governmental unit carrying out state mandated programs, and (b) the costs of central 
governmental services distributed through the central service cost allocation plan and not 
otherwise treated as direct costs. 

Community colleges have the option of using: (1) a federally approved rate, utilizing the cost 
accounting principles from the Office of Management and Budget Circular A-21, "Cost 
Principles of Educational Institutions"; (2) the rate calculated on State Controller's Form 
F AM-29C; or (3) a 7% indirect cost rate. 

VI. RECORD RETENTION 

Pursuant to Government Code section 17558.5, subdivision (a), a reimbursement claim for actual 
costs filed by a local agency or school district pursuant to this chapter1 is subject to the initiation 
of an audit by the Controller no later than three years after the date that the actual reimbursement 
claim is filed or last amended, whichever is later. However, if no funds are appropriated or no 
payment is made to a claimant for the program for the fiscal year for which the claim is filed, the 
time for the Controller to initiate an audit shall commence to run from the date of initial payment 
of the claim. In any case, an audit shall be completed not later than two years after the date that 
the audit is commenced. All documents used to support the reimbursable activities, as described 
in Section IV, must be retained during the period subject to audit. If an audit has been initiated 
by the Controller during the period subject to audit, the retention period is extended until the 
ultimate resolution of any audit findings. 

1 This refers to Title 2, division 4, part 7, chapter 4 of the Government Code. 
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VII. OFFSETTING SA VIN GS AND REIMBURSEMENTS 

Any offsetting savings the claimant experiences in the same program as a result of the same 
statutes or executive orders found to contain the mandate shall be deducted from the costs 
claimed. In addition, reimbursement for this mandate from any source, including but not limited 
to, services fees collected, federal funds, and other state funds, shall be identified and deducted 
from this claim. 

Enrollment Fee Collection Program: 

The costs of the Enrollment Fee Collection program are subject to an offset of two 
percent (2%) of the revenue from enrollment fees (Ed. Code,§ 76000, subd. (c)). 

Enrollment Fee Waiver Program: 

The costs of the Enrollment Fee Waiver program are subject to the following offsets: 

July 1, 1999 to July 4, 2000: 

• For low income students2 or recipients of public assistance, 3 or dependents or surviving 
spouses of National Guard soldiers killed in the line of duty, 4 as defined: · 

o an offset identified in Education Code section 76300, subdivision (m), that 
requires the Community College Board of Governors, from funds in the annual 
budget act, to allocate to community colleges two percent (2%) of the fees 
waived, under subdivisions (g) [low income students, as defined, or specified 
recipients of public assistance] and (h) [dependents or surviving spouses of 
California National Guard soldiers killed in the line of duty, as defined] of section 
76300;and 

• For determination of financial need and delivery of student financial aid services, on the 
basis of the number of low income students (as defined) or recipients of public assistance 
(as defined), or dependents or surviving spouses of National Guard soldiers killed in the 
line of duty, for whom fees are waived: 

2 "[A]ny student who demonstrates eligibility according to income standards established by the 
board of governors and contained in Section 58260 of Title 5 of the California Code of 
Regulations." (Ed. Code, § 76300, subd. (g)(2).) 
3 "[A ]ny student who, at the time of enrollment, is a recipient of benefits under the Temporary 
Assistance to Needy Families program, the Supplemental Security Income/State Supplementary 
Program, or a general assistance program or has demonstrated financial need in accordance with 
the methodology set forth in federal law or regulation for determining the expected family 
contribution of students seeking financial aid." (Ed. Code,§ 76300, subd. (g)(l).) 
4 "[A]ny student who, at the time of enrollment is a dependent, or surviving spouse who has not 
remarried, of any member of the California National Guard who, in the line of duty and while in 
the active service of the state, was killed, died of a disability resulting from an event that 
occurred while in the active service of the state, or is permanently disabled as a result of an event 
that occurred while in the active service of the state. "Active service of the state," for the 
purposes of this subdivision, refers to a member of the California National Guard activated 
pursuant to Section 146 ofthe Military and Veterans Code." (Ed. Code,§ 76300, subd. (h).) 
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o from funds provided in the annual State Budget Act, the board of governors shall 
allocate to community college districts, pursuant to this subdivision, an amount 
equal to seven percent (7%) of the fee waivers provided pursuant to subdivisions 
(g) [low income students, as defined, or specified recipients of public assistance] 
and (h) [dependents or surviving spouses of California National Guard soldiers 
killed in the line of duty, as defined].5 

Beginning July 5, 2000: 

• For low income students (as defined, or recipients of public assistance (as defined) or 
dependents or surviving spouses of National Guard soldiers killed in the line of duty, for 
whom fees are waived (as defined): 

• an offset identified in Education Code section 76300, subdivision (m), that requires 
the Community College Board of Governors, from funds in the annual budget act, to 
allocate to community colleges two percent (2%) of the fees waived, under 
subdivisions (g) [low income students, as defined, or specified recipients of public 
assistance] and (h) [dependents of California National Guard soldiers killed in the line 
of duty as defined] of section 76300; 

• For determination of financial need and delivery of student financial aid services, on the 
basis of the number of low income students (as defined) or recipients of public assistance 
(as defined) for whom fees are waived 

o requires the Board of Governors to allocate from funds in the annual State 
Budget Act ninety-one cents ($0.91) per credit unit waived pursuant to 
subdivisions (g) [low income students, as defined, or specified recipients of 
public assistance] and (h) [dependents of California National Guard soldiers 
killed in the line of duty as defined] 

• Any budget augmentation received under the Board Financial Assistance Program 
Administrative Allowance, or any other state budget augmentation received for 
administering the fee waiver program. 

VIII. STATE CONTROLLER'S CLAIMING INSTRUCTIONS 

Pursuant to Government Code section 17 5 5 8, subdivision (b ), the Controller shall issue claiming 
instructions for each mandate that requires state reimbursement not later than 60 days after 
receiving the adopted parameters and guidelines from the Commission, to assist local agencies 
and school districts in claiming costs to be reimbursed. The claiming instructions shall be 
derived from the test claim decision and the parameters and guidelines adopted by the 
Commission. 

5 These waiver provisions were subsequently expanded to waive fees for children of law 
enforcement personnel or firefighters killed in the line of duty (Ed. Code, § 76300, subd. (i)), or 
dependents of victims of the September 11, 2001 terrorist attacks (Ed. Code,§ 76300, subd. G)), 
but these parameters and guidelines do not include those waiver recipients because they were 
added by Statutes 2002, chapter 450 and are outside the scope of the Statement of Decision. 
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Pursuant to Government Code section 17561, subdivision (d)(l), issuance of the claiming 
instructions shall constitute a notice of the right of the local agencies and school districts to file 
reimbursement claims, based upon parameters and guidelines adopted by the Commission. 

IX. REMEDIES BEFORE THE COMMISSION 

Upon request of a local agency or school district, the Commission shall review the claiming 
instructions issued by the State Controller or any other authorized state agency for 
reimbursement of mandated costs pursuant to Government Code section 17571. If the 
Commission determines that the claiming instructions do not conform to the parameters and 
guidelines, the Commission shall ,direct the Controller to modify the claiming instructions and 
the Controller shall modify the claiming instructions to conform to the parameters and guidelines 
as directed by the Commission. 

In addition, requests may be made to amend parameters and guidelines pursuant to Government 
Code section 17557, subdivision ( d), and California Code of Regulations, title 2, section 1183 .2. 

X. LEGAL AND FACTUAL BASIS FOR THE PARAMETERS AND GUIDELINES 

The Statement of Decision is legally binding on all parties and provides the legal and factual 
basis for the parameters and guidelines. The support for the legal and factual findings is found in 
the administrative record for the test claim. The administrative record, including the Statement 
of Decision, is on file with the Commission. 
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St t c t II I Off ae on ro ers ice c 't C II ommunicv o e~e M dtdC tM an ae OS anua 
CLAIM FOR PAYMENT For State Controller Use Only Program 

Pursuant to Government Code Section 17561 (19) Program Number 00267 

ENROLLMENT FEE COLLECTION AND WAIVERS 
(20) Date Filed __ / __ / __ 267 
(21) LRS Input __ / __ / __ 

~ (01) Claimant Identification Number 

"" Reimbursement Claim Data 
A 
B (02) Claimant Name 

(22) EFCW-1, (04)(A)(1)(a)(f) 
E 
L County of Location 

(23) EFCW-1, (04)(A)(1)(b)(f) 

H Street Address or P.O. Box Suite 
E (24) EFCW-1, (04)(A)(2)(a)(f) 

R 
City State Zip Code 

~ ~ 
(25) EFCW-1, (04)(8)(1)(a)(f) 

Type of Claim Estimated Claim Reimbursement Claim (26) EFCW-1, (04)(8)(1)(b)(f) 

(03) Estimated D (09) Reimbursement D (27) EFCW-1, (04)(8)(2)(a)(f) 

(04) Combined D (10) Combined D (28) EFCW-1, (04)(8)(2)(b)(f) 

(05) Amended D (11) Amended D (29) EFCW-1, (04)(8)(2)(c)(f) 

Fiscal Year of Cost (06) I (12) I (30) EFCW-1. (06) 

Total Claimed Amount (07) (13) (31) EFCW-1, (07) 

Less: 10% Late Penalty (14) (32) EFCW-1, (09) 

Less: Prior Claim Payment Received (15) (33) EFCW-1, (10) 

Net Claimed Amount (16) (34) 

Due from State (08) (17) (35) 

Due to State (18) (36) 

(37) CERTIFICATION OF CLAIM 
In accordance with the provisions of Government Code Section 17561, I certify that I am the officer authorized by the community college 
district to file mandated cost claims with the State of California for this program, and certify under penalty of perjury that I have not 
violated any of the provisions of Government Code Sections 1090 to 1098, inclusive. 

I further certify that there was no application other than from the claimant, nor any grant or payment received, for reimbursement of costs 
claimed herein, and such costs are for a new program or increased level of services of an existing program. All offsetting savings and 
reimbursements set forth in the Parameters and Guidelines are identified, and all costs claimed are supported by source documentation 
currently maintained by the claimant. 

The amounts for this Estimated Claim and/or Reimbursement Claim are hereby claimed from the State for payment of estimated and/or 
actual costs set forth on the attached statements. I certify under penalty of perjury under the laws of the State of California that the 
foregoing is true and correct. 

Signature of Authorized Officer Date 

Type or Print Name Tille 

(38) Name of Contact Person for Claim 
Telephone Number ( ) - Ext. 

E-Mail Address 

Form FAM-27 (New 04/06) 
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Program ENROLLMENT FEE COLLECTION AND WAIVERS 

267 Certification Claim Form 
FORM 

Instructions 
FAM-27 

(01) Enter the payee number assigned by the State Controller's Office. 

(02) Enter your Official Name, County of Location, Street or P. 0. Box address, City, State, and Zip Code. 

(03) If filing an estimated claim, enter an "X" in the box on line (03) Estimated. 

(04) If filing a combined estimated claim on behalf of districts within the county, enter an "X" in the box on line (04) Combined. 

(05) If filing an amended estimated claim, enter an "X" in the box on line (05) Amended. 

(06) Enter the fiscal year in which costs are to be incurred. 

(07) Enter the amount of the estimated claim. If the estimate exceeds the previous year's actual costs by more than 10%, complete 
form EFCW-1 and enter the amount from line (11). 

(08) Enter the same amount as shown on line (07). 

(09) If filing a reimbursement claim, enter an "X" in the box on line (09) Reimbursement. 

(10) If filing a combined reimbursement claim on behalf of districts within the county, enter an " X " in the box on line (10) Combined. 

(11) If filing an amended reimbursement claim, enter an "X " in the box on line (11) Amended. 

(12) Enter the fiscal year for which actual costs are being claimed. If actual costs for more than one fiscal year are being claimed, 
complete a separate form FAM-27 for each fiscal year. 

(13) Enter the amount of the reimbursement claim from form EFCW-1, line (11). The total claimed amount must exceed $1,000. 

(14) Reimbursement claims must be filed by August 1, 2006, for the fiscal year in which costs were incurred or the claims shall be 
reduced by a late penalty. Enter zero if the claim was timely filed, otherwise, enter the product of multiplying line (13) by the 
factor 0.1 O (10% penalty). 

(15) If filing a reimbursement claim and a claim was previously filed for the same fiscal year, enter the amount received for the claim. 
Otherwise, enter a zero. 

(16) Enter the result of subtracting line (14) and line (15) from line (13). 

(17) If line (16), Net Claimed Amount, is positive, enter that amount on line (17), Due from State. 

(18) If line (16), Net Claimed Amount, is negative, enter that amount on line (18), Due to State. 

(19) to (21) Leave blank. 

(22) to (36) Reimbursement Claim Data. Bring forward the cost information as specified on the left-hand column of lines (22) through (36) for 
the reimbursement claim, e.g., EFCW-1, (04)(A)(1)(a)(f), means the information is located on form EFCW-1, block (04)(A)(1), line 
(a), column (f). Enter the information on the same line but in the right-hand column. Cost information should be rounded to the 
nearest dollar, i.e., no cents. Indirect costs percentage should be shown as a whole number and without the percent symbol, i.e., 
7.548% should be shown as 8. Completion of this data block will expedite the payment process. 

(37) Read the statement "Certification of Claim." If it is true, the claim must be dated, signed by the district's authorized officer, and 
must include the person's name and title, typed or printed. Claims cannot be paid unless accompanied by an original signed 
certification. (To expedite the payment process, please sign the form FAM-27 with blue ink, and attach a copy of the 
form FAM-27 to the top of the claim package.) 

(38) Enter the name, telephone number, and e-mail address of the person to contact If additional information is required. 

SUBMIT A SIGNED ORIGINAL, AND A COPY OF FORM FAM-27, WITH ALL OTHER FORMS AND SUPPORTING 
DOCUMENTS TO: 

Address, if delivered by U.S. Postal Service: 

OFFICE OF THE STATE CONTROLLER 
ATTN: Local Reimbursements Section 
Division of Accounting and Reporting 
P.O. Box 942850 
Sacramento, CA 94250 

Form FAM-27 (New 04/06) 

Address, if delivered by other delivery service: 

OFFICE OF THE STATE CONTROLLER 
ATTN: Local Reimbursements Section 
Division of Accounting and Reporting 
3301 C Street, Suite 500 
Sacramento, CA 95816 
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Program MANDA TED COSTS 
FORM 

267 ENROLLMENT FEE COLLECTION AND WAiVERS 
EFCW-1 

CLAIM SUMMARY 

(01) Claimant (02) Type of Claim Fiscal 
Reimbursement Cl Year 

Estimated Cl I - -
(03) Leave blank 

Direct Costs Object Accounts 

(04) (a) (b) (c) (d) (e) (f) 

Reimbursable Salaries Materials Travel 
Components and and Contracted Fixed and Total 

Benefits Supplies Services Assets Training 

A. 1. Enrollment Fee Collection: One-Time Activities (Reimbursement begins 07/01/1998) 

a. Preparing district policies & procedures 
for§ IV. A. 

b. Staff training (One time per employee) 

A. 2. Enrollment Fee Collection: Ongoing Activities (Reimbursement begins 07/01/1998) 

a. Calculating and collecting enrollment 
fees 

B. 1. Enrollment Fee Waiver: One-Time Activities (Reimbursement begins 07/01/1999) 

a. Preparing district policies & procedures 
for§ IV. B. 

b. Staff training (One time per employee) 

8. 2. Enrollment Fee Waiver: Ongoing Activities (Reimbursement begins 07/01/1999) 

a. Adopting procedures, recording, and 
maintaining records 

b. Waiving student fees 

c. Reporting BOG fee waiver data to CCC 

(05) Total Direct Costs 

Indirect Costs 

(06) Indirect Cost Rate [From OMB A-21, FAM-29C, or 7%] % 

(07) Total Indirect Costs [Line (06) x line (05)(a)] 

(08) Total Direct and Indirect Costs [Line (05)(f) + line (07)] 

Cost Reduction 

(09) Less: Offsetting Savings 

(10) Less: Other Reimbursements 

(11) Total Claimed Amount [Line (08) - {line (09) + line (10)}] 

New 04/06 
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FORM 

267 CLAIM SUMMARY 
EFCW-1 

Instructions 

(01) Enterthe name of the claimant. 

(02) Type of Claim. Check a box, Reimbursement or Estimated, to identify the type of claim being filed. 
Enter the fiscal year of costs. 

Form EFCW-1 must be filed for a reimbursement claim. Do not complete form EFCW-1 if you are 
filing an estimated claim and the estimate does not exceed the previous fiscal year's actual costs by 
more than 10%. Simply enter the amount of the estimated claim on form FAM-27, line (07). 
However, if the estimated claim exceeds the previous fiscal year's actual costs by more than 10%, 
form EFCW-1 must be completed and a statement attached explaining the increased costs. Without 
this information the estimated claim will automatically be reduced to 110% of the previous fiscal 
year's actual costs. 

(03) Claim Statistics. Leave blank. 

(04) Reimbursable Components. For each reimbursable component, enter the total from form EFCW-2, 
line (05), columns (d) through (h) to form EFCW-1, block (04), columns (a) through (e) in the 
appropriate row. Total each row. 

(05) Total Direct Costs. Total columns (a) through (f). 

(06) Community college districts may use the federally approved OMB A-21 rate, the rate computed using 
form FAM-29C, or a 7% indirect cost rate for the fiscal year of costs. 

(07) Enter the result of multiplying the Indirect Cost Rate, line (06), by the Total Salaries and Benefits, line 
(05)(a). 

(08) Total Direct and Indirect Costs. Enter the sum of Total Direct Costs, line (05)(f), and Total Indirect 
Costs, line (07). 

(09) Less: Offsetting Savings. If applicable, enter the total savings experienced by the claimant as a result 
of this mandate. Submit a detailed schedule of savings with the claim. 

Enrollment Fee Collection Program: The costs of the Enrollment Fee Collection program are 
subject to an offset of 2% of the revenue from enrollment fees. [EC§ 76000, subd. (c)] 

Enrollment Fee Waiver Program: July 1, 1999 to July 4, 2000: The costs of the Enrollment Fee 
Waiver Program are subject to offsets for low income students, recipients of public assistance, or 
dependents or surviving spouses of National Guard soldiers killed in the line of duty. Refer to the 
P's and G's, page 7, for the definition of these classifications. 

(10) Less: Other Reimbursements. If applicable, enter the amount of other reimbursements received from 
any source including, but not limited to, service fees collected, federal funds, and other state funds, 
that reimbursed any portion of the mandated cost program. Submit a schedule detailing the 
reimbursement sources and amounts. 

(11) Total Claimed Amount. From Total Direct and Indirect Costs, line (08), subtract the sum of Offsetting 
Savings, line (09), and Other Reimbursements, line (10). Enter the remainder on this line and carry 
the amount forward to form FAM-27, line (07) for the Estimated Claim or line (13) for the 
Reimbursement Claim. 
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(01) Claimant 

MANDA TED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(02) Fiscal Year 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed 

FORM 

EFCW-2 

A. 1. Enrollment Fee Collection: One-Time Activities 8. 1. Enrollment Fee Waiver: One-Time Activities 

D Prepare District Policies & Procedures for§ IV. A D Prepare District Policies & Procedures for § IV. B. 

D Staff Training (One Time per Employee) D Staff Training (One time per employee) 

A. 2. Ongoing Activity 8. 2. Enrollment Fee Waiver: Ongoing Activities 

D Calculating and Collecting Enrollment Fees D Adopting Procedures, Recording, and Maintaining 
Records 

D Waiving Student Fees 

D Reporting BOG Fee Waiver Data to CCC 

(04) Description of Expenses Object Accounts 
(a) (b) (c) (d) (e) (f) (g) (h) 

Employee Names, Job Classifications, Hourly Hours Salaries Materials Contracted Fixed Travel 
Functions Performed, Description of Rate/ Worked or and and Services Assets and 

Expenses No. of Items Quantity Benefits Supplies Training 

(05) Total D Subtotal D Page: _of_ 
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State Controller's Office Commun it Colle e Mandated Cost Manual 

ENROLLMENT FEE COLLECTION AND WAIVERS 
ACTIVITY COST DETAIL 

Instructions 

FORM 
EFCW-2 

(01) Claimant: Enter the name of the claimant. If more than one department has incurred costs for this 
mandate, ,give the name of each department. A separate form EFCW-2 should be completed for each 
department. 

(02) Fiscal Year: Enter the fiscal year for which costs were incurred. 

(03) Reimbursable Activities: Check the box which indicates the cost activity being claimed. Check only one 
box per form. A separate form EFCW-2 shall be prepared for each applicable activity. 

(04) Description of Expenses: The following table identifies the type of information required to support 
reimbursable costs. To detail costs for the activity box "checked" in block (03), enter the employee 
names, position titles, a brief description of the activities performed, actual time spent by each 
employee, productive hourly rates, fringe benefits, supplies used, contracted services, and travel and 
training expenses. The descriptions required in column (4)(a) must be of sufficient detail to 
explain the cost of activities or items being claimed. For audit purposes, all supporting documents 
must be retained by the claimant for a period of not less than three years after the date the claim was 
filed or last amended, whichever is later. If no funds were appropriated and no payment was made at 
the time the claim was filed, the time for the Controller to initiate an audit shall be three years from the 
date of initial payment of the claim. Such documents shall be made available to the State Controller's 
Office on request. 

Object/ Columns 
Submit 

Sub object supporting 
documents Accounts (a) (b) (c) (d) (e) (f) (g) (h) with the claim 

Salaries and 
Salaries= Benefits 

Employee Hourly Hours Hourly Rate 

Salaries 
Name Rate Worked x Hours 

Worked 

Title 

Benefit 
Benefits= 

Benefits Benefit Rate 
Activities Rate 

x Salaries 

Description 
Cost= 

Materials and 
of Unit Quantity Unit Cost 

Supplies 
Supplies Used Cost Used x Quantity 

Used 

Name of Hours Worked Cost= 

Contracted Contractor Hourly Inclusive 
Hourly Rate x 

Copy of 
Hours Worked Services Specific Tasks Rate Dates of Contract 

or 
Performed Service Total Contract 

Fixed 
Description of 

Unit 
Cost= 

Assets Equipment 
Cost 

Usage Unit Cost x 
Purchased Usage 

Purpose of Trip Per Diem 
Days Cost= Ratex Travel and 

Name and Title Rate Days or Miles Training Miles 
Departure and Mileage Rate or Total 

Travel Return Date Travel Cost 
Travel Mode Travel Cost 

Employee 

Training NamefTitle Dates Registration 
Attended Fee 

Name of Class 

(05) Total line (04), columns (d) through (h) and enter the sum on this line. Check the appropriate box to 
indicate if the amount is a total or subtotal. If more than one form is needed to detail the 
component/activity costs, number each page. Enter totals from line (05), columns (d) through (h) to 
form EFCW-1, block (05), columns (a) through (e) in the appropriate row. 
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OFFICE OF THE STATE CONTROLLER 

STATE MANDATED COSTS CLAIMING INSTRUCTIONS NO. 2006-10 

ENROLLMENT FEE COLLECTION AND WAIVERS 

April 3, 2006 

Revised January 21, 2009 

In accordance with Government Code (GC) section 17561, eligible claimants may submit claims 
to the State Controller's Office (SCO) for reimbursement of costs incurred for state mandated 
cost programs. The following are claiming instructions and forms that eligible claimants will use 
for filing claims for the Enrollment Fee Collection and Waivers (EFCW) program. These 
claiming instructions are issued subsequent to adoption of the program's Parameters and 
Guidelines (P's & G's) by the Commission on State Mandates (COSM). 

On April 24, 2003, the COSM determined that the test claim legislation established costs 
mandated by the State according to the provisions listed in the P's & G's. For your reference, the 
P's & G's are included as an integral part of the claiming instructions. 

Eligible Claimants 

Any community college that incurs increased costs as a result of this mandate, is eligible to claim 
reimbursement of these costs. 

Filing Deadlines 

A. Reimbursement Claims 

A reimbursement claim is defined in GC Section 17522 as any claim filed with the State 
Controller's Office by a CCD for reimbursement of costs incurred for which an appropriation 
is made for the purpose of paying the claim. An actual claim for the 2007-Q.8 fiscal year, 
may be filed by February 15, 2009, without a late penalty. If the filing deadline falls on a 
weekend or holiday, the filing deadline will be the next business day. Since the 15th falls on 
a weekend in 2009, claims will be accepted without penalty if postmarked or delivered on 
before February 17th, 2009. Ongoing reimbursement claims filed after the deadline will be 
reduced by a late penalty of 10%, not to exceed $10,000. Amended claims filed after the 
filing deadline will be reduced by 10% of the increased amount not to exceed $10,000 for the 
total claim. Initial reimbursement claims filed after the filing deadline will be reduced by a 
late penalty of I 0% with no limitation. Claims filed more than one year after the deadline 
will not be accepted by the SCO. 

In order for a claim to be considered properly filed, it must include documentation to support 
the indirect cost rate if the indirect cost rate exceeds 7 percent. A more detailed discussion of 
the indirect cost methods available to community colleges may be found in Section 9 of these 
instructions. Documentation to support actual costs must be kept on hand by the claimant and 
made available to the SCO upon request as explained in Section 17 of these instructions. 
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B. Estimated Claims 

Pursuant to AB 8, Chapter 6, Statutes of 2008, the option to file estimated claims has been 
eliminated. Therefore, estimated claims filed on or after February 16, 2008, will not be 
accepted by SCO. 

Minimum Claim Cost 

GC section 175 64( a) provides that no claim shall be filed pursuant to Sections 17 5 51 and 17 5 61, 
unless such claim exceeds one thousand dollars ($1,000). 

Reimbursement of Claims 

To be eligible for mandated cost reimbursement for any fiscal year, only actual costs may be 
claimed. Actual costs are those costs incurred to implement the mandated activities. These costs 
must be traceable and supported by source documents that show the validity of such costs, when 
they were incurred, and their relationship to the reimbursable activities. A source document is a 
document created at, or near, the same time the actual cost was incurred for the event or activity 
in question. 

Source documents may include, but are not limited to, employee time records or time logs, 
sign-in sheets, invoices, and receipts. Evidence corroborating the source documents may include, 
but is not limited to, worksheets, cost allocation reports (system generated), purchase orders, 
contracts, agendas, training packets, and declarations. It may also include data relevant to the 
reimbursable activities otherwise in compliance with local, state, and federal government 
requirements. However, corroborating documents cannot be substituted for source documents. 

Certification of Claim 

In accordance with the provisions of GC section 17561, an authorized representative of the 
claimant shall be required to provide a certification of claim stating: "I certify, (or declare), 
under penalty of perjury under the laws of the State of California that the foregoing is true and 
correct," and must further comply with the requirements of the Code of Civil Procedure section 
2015.5, for those costs mandated by the State and contained herein. 

Audit of Costs 

Pursuant to GC section 17558.5, subdivision (b), The SCO may conduct a field review of any 
claim after the claim has been submitted, prior to the reimbursement of the claim. to determine if 
costs are related to the mandate, are reasonable and not excessive, and the claim was prepared in 
accordance with the SCO's claiming instructions and the P's & G's adopted by the COSM. If 
any adjustments are made to a claim, a "Notice of Claim Adjustment" specifying the claim 
component adjusted, the amount adjusted, and the reason for the adjustment, will be mailed 
within 30 days after payment of the claim. 

Pursuant to GC section 17558.5, subdivision (a), a reimbursement claim for actual costs filed by 
a community college district for this mandate is subject to the initiation of an audit by SCO no 
later than three years after the date that the actual reimbursement claim is filed or last amended, 
whichever is later. However, if no funds are appropriated or no payment is made to a claimant 
for the program for the fiscal year for which the claim is filed, the time for SCO to initiate an 
audit shall commence to run from the date of initial payment of the claim. 
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In any case, an audit shall be completed no later than two years after the date that the audit is 
commenced. All documents used to support the reimbursable activities must be retained during 
the period subject to audit. If an audit has been initiated by SCO during the period subject to 
audit, the retention period is extended until the ultimate resolution of any audit findings. On-site 
audits will be conducted by SCO as deemed necessary. 

Retention of Claiming Instructions 

The claiming instructions and forms in this package should be retained permanently in your 
Mandated Cost Manual for future reference and use in filing claims. These forms should be 
duplicated to meet your filing requirements. You will be notified of updated forms or changes to 
claiming instructions as necessary. 

Questions, or requests for hard copies of these instructions, should be faxed to Angie Lowi-Teng 
at (916) 323-6527 or e-mailed to LRSDAR@sco.ca.gov. Or, if you wish, you may call the Local 
Reimbursements Section at (916) 324-5729. 

For your reference, these and future mandated costs claiming instructions and forms can be 
found on the Internet at www .sco.ca.gov/ard/Iocal/Iocreim/index.shtml. 

Address for Filing Claims 

Claims should be rounded to the nearest dollar. Submit a signed original and a copy of form 
FAM-27, Claim for Payment, and all other forms and supporting documents. (To expedite the 
payment process, please sign the form in blue ink, and attach a copy of the form FAM-27 to 
the top of the claim package.) 

Use the following mailing addresses: 

If delivered by 
U.S. Postal Service: 

Office of the State Controller 
Attn: Local Reimbursements Section 
Division of Accounting and Reporting 
P.O. Box 942850 
Sacramento, CA 94250 
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Attn: Local Reimbursements Section 
Division of Accounting and Reporting 
3301 C Street, Suite 500 
Sacramento, CA 95816 
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Adopted: January 26, 2006 

PROPOSED PARAMETERS AND GUIDELINES, 
AS MODIFED BY STAFF 

Education Code Section 76300 

California Code or Regulations, Title 5, Sections 58501- 58503; 
58611-58613,58620,58630 

Enrollment Fee Collection and Waivers (99-TC-13 and OO-TC-15) 

Los Rios and Glendale Community College Districts, Claimants 

I. SUMMARY OF THE MANDATE 

Claimant Los Rios Community College District (LRCCD), submitted the Enrollment Fee 
Collection test claim (99-TC-13) in June 2000 alleging a reimbursable state mandate for 
community college districts by requiring specific new activities and costs related to collecting 
enrollment fees. Claimant Glendale Community College District (GCCD) submitted the 
Enrollment Fee Waivers (OO-TC-15) test claim in June 2001 alleging a reimbursable state 
mandate for community college districts by requiring specific new activities and costs related to 
granting fee waivers, Board of Governor's (BOG) Grants and financial assistance to students. In 
August 2002, the Enrollment Fee Collection and Enrollment Fee Waiver test claims were 
consolidated. 

On April 24, 2003, the Commission on State Mandates (Commission) adopted the Statement of 
Decision for the Enrollment Fee Collection and Waivers program. The Commission found that 
the test claim legislation constitutes a new program or higher level of service and imposes a 
reimbursable state-mandated program on community college districts within the meaning of 
article XIII B, section 6 of the California Constitution and Government Code section 17514. 
Accordingly, the Commission approved this test claim for the following reimbursable activities: 

• Calculating and collecting the student enrollment fee for each student enrolled except 
for nonresidents, and except for special part-time students cited in section 76300, 
subdivision (f). (Ed. Code,§ 76300, subds. (a) & (b); Cal. Code Regs., tit. 5, 
§§ 58501, 58502 & 58503.) 

• Waiving student fees in accordance with the groups listed in Education Code 
section 76300, subdivisions (g) and (h). 

• Waiving fees for students who apply for and are eligible for BOG fee waivers. 
(Cal.Code Regs., tit. 5, §§ 58612, 58613 & 58620.) 

• Reporting to the Community Colleges Chancellor (CCC) the number of and amounts 
provided for BOG fee waivers. (Cal. Code Regs., tit. 5, § 58611.) 

• Adopting procedures that will document all financial assistance provided on behalf 
of students pursuant to chapter 9 of title 5 of the California Code of Regulations; and 
including in the procedures the rules for retention of support documentation which 
will enable an independent determination regarding accuracy of the district's 
certification of need for financial assistance. (Cal. Code Regs., tit. 5, § 5 8630, 
subd. (b).) 
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The Commission found that all other test claim statutes and regulations not cited above do not 
impose reimbursable state-mandated activities within the meaning of article XIII B, section 6 and 
Government Code section 17514. 

II. ELIGIBLE CLAIMANTS 

Any community college district that incurs increased costs as a direct result of this reimbursable 
state mandated program is eligible to claim reimbursement of those costs. 

III. PERIOD OF REIMBURSEMENT 

Government Code section 17557 states that a test claim must be submitted on or before June 30 
following a given fiscal year to establish eligibility for reimbursement for that fiscal year. The 
test claim for Enrollment Fee Collection (99-TC-13) was filed in June 2000, and the test claim 
for Enrollment Fee Waivers (OO-TC-15) was filed in June 2001. Thus, costs incurred for 
compliance with Enrollment Fee Collection are reimbursable on or after July 1, 1998, and costs 
incurred for compliance with Enrollment Fee Waivers are reimbursable on or after July 1, 1999. 

Actual costs for one fiscal year shall be included in each claim. Estimated costs for the 
subsequent year may be included on the same claim, if applicable. Pursuant to Government 
Code section 17561, subdivision ( d)(l )(A), all claims for reimbursement of initial fiscal year 
costs shall be submitted to the State Controller within 120 days of the issuance date for the 
claiming instructions. 

If the total costs for a given year do not exceed $1,000, no reimbursement shall be allowed, 
except as otherwise allowed by Government Code section 17564. 

IV. REIMBURSABLE ACTIVITIES 

To be eligible for mandated cost reimbursement for any fiscal year, only actual costs may be 
claimed. Actual costs are those costs actually incurred to implement the mandated activities. 
Actual costs must be traceable and supported by source documents that show the validity of such 
costs, when they were incurred, and their relationship to the reimbursable activities. A source 
document is a document created at or near the same time the actual cost was incurred for the 
event or activity in question. Source documents may include, but are not limited to, employee 
time records or time logs, sign-in sheets, invoices, and receipts. 

Evidence corroborating the source documents may include, but is not limited to, worksheets, cost 
allocation reports (system generated), purchase orders, contracts, agendas, and declarations. 
Declarations must include a certification or declaration stating, "I certify (or declare) under 
penalty of perjury under the laws of the State of California that the foregoing is true and correct," 
and must further comply with the requirements of Code of Civil Procedure section 2015 .5. 
Evidence corroborating the source documents may include data relevant to the reimbursable 
activities otherwise in compliance with local, state, and federal government requirements. 
However, corroborating documents cannot be substituted for source documents. 

The claimant is only allowed to claim and be reimbursed for increased costs for reimbursable 
activities identified below. Increased cost is limited to the cost of an activity that the claimant is 
required to incur as a result of the mandate. 
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For each eligible claimant, the following activities are reimbursable: 

A. Enrollment Fee Collection (Reimbursement Period begins July 1, 1998) 

1. One-Time Activities 

a. Policies and Procedures 

Prepare district policies and procedures for the collection of enrollment fees. 

b. Staff Training (One-time per employee) 

Training district staff that implement the program on the procedures for the 
collection of enrollment fees. 

2. Ongoing Activities 

a. Calculating and collecting the student enrollment fee for each student enrolled, 
except for nonresidents, and except for special part-time students cited in 
section 76300, subdivision (f). (Ed. Code, §76300, subds. (a) & (b); Cal. Code 
Regs., tit. 5, §§ 58501, 58502 & 58503). This includes: 

L Referencing student accounts and records to determine course workload, 
status of payments, and eligibility for fee waiver. Printing a list of enrolled 
courses. 

11. Calculating the total enrollment fee to be collected. Identifying method of 
payment. Collecting cash and making change as necessary. Processing 
credit card and other non-cash payment transactions (however, any fees that 
may be charged to a community college district by a credit card company or 
bank are not reimbursable). Preparing a receipt for payment received. 

111. Answering student's questions regarding enrollment fee collection or 
referring them to the appropriate person for an answer. 

1v. Updating written and computer records for the enrollment fee information 
and providing a copy to the student. Copying and filing enrollment fee 
documentation. 

v. Collecting delinquent enrollment fees, including written or telephonic 
collection notices to students, turning accounts over to collection agencies, 
or small claims court action. 

vi. For students who establish fee waiver eligibility after the enrollment fee has 
been collected, providing a refund or enrollment fees paid and updating 
student and district records as required. (Refund process for change in 
program is not reimbursable). 

B. Enrollment Fee Waiver (Reimbursement Period begins July 1. 1999) 

1. One-Time Activities 

a. Policies and Procedures 

Prepare district policies and procedures for determining which students are 
eligible for waiver of the enrollment fees. 
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b. Staff Training (One-time per employee) 

Training district staff that implement the program on the procedures for 
determining which students are eligible for waiver of the enrollment fee. 

2. Ongoing Activities 

a. Adopting procedures that will document all financial assistance provided on 
behalf of students pursuant to chapter 9 of title 5 of the California Code of 
Regulations; and including in the procedures the rules for retention of support 
documentation that will enable an independent determination regarding accuracy 
of the district's certification of need for financial assistance. (Cal. Code Regs., 
tit. 5, § 58630, subd. (b).) 

Recording and maintaining records that document all of the financial assistance 
provided to students for the waiver of enrollment fees in a manner that will enable 
an independent determination of the district's certification of the need for 
financial assistance. (Cal. Code Regs., tit. 5, § 58630, subd. (b).) 

b. Waiving student fees in accordance with groups listed in Education Code section 
76300,subdivisions (g) and (h).) Waiving fees for students who apply for and are 
eligible for BOG fee waivers (Cal. Code Regs., tit. 5§§ 58612, 58613 & 58620). 
This includes: 

1. Answering student's questions regarding enrollment fee waivers or 
referring them to the appropriate person for an answer. 

n. Receiving of waiver applications from students by mail, fax, computer 
online access, or in person, or in the form of eligibility information 
processed by the financial aid office. 

iii. Evaluating each application and verification documents (dependency 
status, household size and income, SSI and TANF/CalWorks, etc.) for 
compliance with eligibility standards utilizing information provided by the 
student, from the student financial aid records (e.g., Free Application for 
Federal Student Aid (F AFSA)), and other records. 

iv. In the case of an incomplete application or incomplete documentation, 
notify the student of the additional required information and how to obtain 
that information. Hold student application and documentation in suspense 
file until all information is received. 

v. In the case of an approved application, copy all documentation and file the 
information for further review or audit. Entering the approved application 
information into district records and /or notifying other personnel 
performing other parts of the process (e.g., cashier's office). Providing the 
student with proof of eligibility or an award letter, and file paper 
documents in the annual file. 

vi. In the case of a denied application, reviewing and evaluating additional 
information and documentation provided by the student if the denial is 
appealed by the student. Provide written notification to the student of the 
results of the appeal or any change in eligibility status. 
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c. Reporting to the CCC the number of and amounts provided for BOG fee waivers. 
(Cal. Code Regs., tit. 5, § 58611.) 

V. CLAIM PREPARATION AND SUBMISSION 

Each of the following cost elements must be identified for each reimbursable activity identified 
in Section IV, Reimbursable Activities, of this document. Each claimed reimbursable cost must 
be supported by source documentation as described in Section IV. Additionally, each 
reimbursement claim must be filed in a timely manner. 

A. Direct Cost Reporting 

Direct costs are those costs incurred specifically for the reimbursable activities. The following 
direct costs are eligible for reimbursement. 

1. Salaries and Benefits 

Report each employee implementing the reimbursable activities by name, job 
classification, and productive hourly rate (total wages and related benefits divided by 
productive hours). Describe the specific reimbursable activities performed and the hours 
devoted to each reimbursable activity performed. 

2. Materials and Supplies 

Report the cost of materials and supplies that have been consumed or expended for the 
purpose of the reimbursable activities. Purchases shall be claimed at the actual price 
after deducting discounts, rebates, and allowances received by the claimant. Supplies 
that are withdrawn from inventory shall be charged on an appropriate and recognized 
method of costing, consistently applied. 

3. Contracted Services 

Report the name of the contractor and services performed to implement the reimbursable 
activities. Attach a copy of the contract to the claim. If the contractor bills for time and 
materials, report the number of hours spent on the activities and all costs charged. If the 
contract is a fixed price, report the dates when services were performed and itemize all 
costs for those services. 

4. Fixed Assets and Equipment 

Report the purchase price paid for fixed assets and equipment (including computers) 
necessary to implement the reimbursable activities. The purchase price includes taxes, 
delivery costs, and installation costs. If the fixed asset or equipment is also used for 
purposes other than the reimbursable activities, only the pro-rata portion of the purchase 
price used to implement the reimbursable activities can be claimed. 

5. Travel 

Report the name of the employee traveling for the purpose of the reimbursable activities. 
Include the date of travel, destination point, the specific reimbursable activity requiring 
travel, and related travel expenses reimbursed to the employee in compliance with the 
rules of the local jurisdiction. Report employee travel time according to the rules of cost 
element A. l, Salaries and Benefits, for each applicable reimbursable activity. 
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6. Training 

Report the cost of training an employee to perform the reimbursable activities, as 
specified in Section IV of this document. Report the name and job classification of each 
employee preparing for, attending, and/or conducting training necessary to implement the 
reimbursable activities. Provide the title, subject, and purpose (related to the mandate of 
the training session), dates attended, and location. If the training encompasses subjects 
broader than the reimbursable activities, only the pro-rata portion can be claimed. Report 
employee training time for each applicable reimbursable activity according to the rules of 
cost element A.1, Salaries and Benefits, and A.2, Materials and Supplies. Report the cost 
of consultants who conduct the training according to the rules of cost element 
A.3, Contracted Services. 

B. Indirect Cost Rates 

Indirect costs are costs that have been incurred for common or joint purposes. These costs 
benefit more than one cost objective and cannot be readily identified with a particular final cost 
objective without effort disproportionate to the results achieved. After direct costs have been 
determined and assigned to other activities, as appropriate, indirect costs are those remaining to 
be allocated to benefited cost objectives: A cost may not be allocated as an indirect cost if any 
other cost incurred for the same purpose, in like circumstances, has been claimed as a direct cost. 

Indirect costs include: (a) the indirect costs originating in each department or agency of the 
governmental unit carrying out state mandated programs, and (b) the costs of central 
governmental services distributed through the central service cost allocation plan and not 
otherwise treated as direct costs. 

Community colleges have the option of using: (1) a federally approved rate, utilizing the cost 
accounting principles from the Office of Management and Budget Circular A-21, "Cost 
Principles of Educational Institutions"; (2) the rate calculated on State Controller's Form 
F AM-29C; or (3) a 7% indirect cost rate. 

VI. RECORD RETENTION 

Pursuant to Government Code section 17558.5, subdivision (a), a reimbursement claim for actual 
costs filed by a local agency or school district pursuant to this chapter1 is subject to the initiation 
of an audit by the Controller no later than three years after the date that the actual reimbursement 
claim is filed or last amended, whichever is later. However, if no funds are appropriated or no 
payment is made to a claimant for the program for the fiscal year for which the claim is filed, the 
time for the Controller to initiate an audit shall commence to run from the date of initial payment 
of the claim. In any case, an audit shall be completed not later than two years after the date that 
the audit is commenced. All documents used to support the reimbursable activities, as described 
in Section IV, must be retained during the period subject to audit. If art audit has been initiated 
by the Controller during the period subject to audit, the retention period is extended until the 
ultimate resolution of any audit findings. 

1 This refers to Title 2, division 4, part 7, chapter 4 of the Government Code. 
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VII. OFFSETTING SA VIN GS AND REIMBURSEMENTS 

Any offsetting savings the claimant experiences in the same program as a result of the same 
statutes or executive orders found to contain the mandate shall be deducted from the costs 
claimed. In addition, reimbursement for this mandate from any source, including but not limited 
to, services fees collected, federal funds, and other state funds, shall be identified and deducted 
from this claim. 

Enrollment Fee Collection Program: 

The costs of the Enrollment Fee Collection program are subject to an offset of two 
percent (2%) of the revenue from enrollment fees (Ed. Code, § 76000, subd. (c)). 

Enrollment Fee Waiver Program: 

The costs of the Enrollment Fee Waiver program are subject to the following offsets: 

July 1, 1999 to July 4, 2000: 

• For low income students2 or recipients of public assistance,3 or dependents or surviving 
spouses of National Guard soldiers killed in the line of duty,4 as defined: 

o an offset identified in Education Code section 76300, subdivision (m), that 
requires the Community College Board of Governors, from funds in the annual 
budget act, to allocate to community colleges two percent (2%) of the fees 
waived, under subdivisions (g) [low income students, as defined, or specified 
recipients of public assistance] and (h) [dependents or surviving spouses of 
California National Guard soldiers killed in the line of duty, as defined] of section 
76300;and 

• For determination of financial need and delivery of student financial aid services, on the 
basis of the number of low income students (as defined) or recipients of public assistance 
(as defined), or dependents or surviving spouses of National Guard soldiers killed in the 
line of duty, for whom fees are waived: 

2 "[A]ny student who demonstrates eligibility according to income standards established by the 
board of governors and contained in Section 5 8260 of Title 5 of the California Code of 
Regulations." (Ed. Code, § 76300, subd. (g)(2).) 
3 "[A]ny student who, at the time of enrollment, is a recipient of benefits under the Temporary 
Assistance to Needy Families program, the Supplemental Security Income/State Supplementary 
Program, or a general assistance program or has demonstrated financial need in accordance with 
the methodology set forth in federal law or regulation for determining the expected family 
contribution of students seeking financial aid." (Ed. Code,§ 76300, subd. (g)(l).) 
4 "[A]ny student who, at the time of enrollment is a dependent, or surviving spouse who has not 
remarried, of any member of the California National Guard who, in the line of duty and while in 
the active service of the state, was killed, died of a disability resulting from an event that 
occurred while in the active service of the state, or is permanently disabled as a result of an event 
that occurred while in the active service of the state. "Active service of the state," for the 
purposes of this subdivision, refers to a member of the California National Guard activated 
pursuant to Section 146 ofthe Military and Veterans Code." (Ed. Code,§ 76300, subd. (h).) 
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o from funds provided in the annual State Budget Act, the board of governors shall 
allocate to community college districts, pursuant to this subdivision, an amount 
equal to seven percent (7%) of the fee waivers provided pursuant to subdivisions 
(g). [low income students, as defined, or specified recipients of public assistance] 
and (h) [dependents or surviving spouses of California National Guard soldiers 
killed in the line of duty, as defined]. 5 

Beginning July 5, 2000: 

• For low income students (as defined, or recipients of public assistance (as defined) or 
dependents or surviving spouses of National Guard soldiers killed in the line of duty, for 
whom fees are waived (as defined): 

• an offset identified in Education Code section 76300, subdivision (m), that requires 
the Community College Board of Governors, from funds in the annual budget act, to 
allocate to community colleges two percent (2%) of the fees waived, under 
subdivisions (g) [low income students, as defined, or specified recipients of public 
assistance] and (h) [dependents of California National Guard soldiers killed in the line 
of duty as defined] of section 76300; 

• For determination of financial need and delivery of student financial aid services, on the 
basis of the number of low income students (as defined) or recipients of public assistance 
(as defined) .for whom fees are waived 

o requires the Board of Governors to allocate from funds in the annual State 
Budget Act ninety-one cents ($0.91) per credit unit waived pursuant to 
subdivisions (g) [low income students, as defined, or specified recipients of 
public assistance] and (h) [dependents of California National Guard soldiers 
killed in the line of duty as defined] 

• Any budget augmentation received under the Board Financial Assistance Program 
Administrative Allowance, or any other state budget augmentation received for 
administering the fee waiver program. 

VIII. STATE CONTROLLER'S CLAIMING INSTRUCTIONS 

Pursuant to Government Code section 17558, subdivision (b ), the Controller shall issue claiming 
instructions for each mandate that requires state reimbursement not later than 60 days after 
receiving the adopted parameters and guidelines from the Commission, to assist local agencies 
and school districts in claiming costs to be reimbursed. The claiming instructions shall be 
derived from the test claim decision and the parameters and guidelines adopted by the 
Commission. 

5 These waiver provisions were subsequently expanded to waive fees for children of law 
enforcement personnel or firefighters killed in the line of duty (Ed. Code, § 76300, subd. (i)), or 
dependents of victims of the September 11, 2001 terrorist attacks (Ed. Code, § 76300, subd. G)), 
but these parameters and guidelines do not include those waiver recipients because they were 
added by Statutes 2002, chapter 450 and are outside the scope of the Statement of Decision. 
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Pursuant to Government Code section 17561, subdivision (d)(l), issuance of the claiming 
instructions shall constitute a notice of the right of the local agencies and school districts to file 
reimbursement claims, based upon parameters and guidelines adopted by the Commission. 

IX. REMEDIES BEFORE THE COMMISSION 

Upon request of a local agency or school district, the Commission shall review the claiming 
instructions issued by the State Controller or any other authorized state agency for 
reimbursement of mandated costs pursuant to Government Code section 17571. If the 
Commission determines that the claiming instructions do not conform to the parameters and 
guidelines, the Commission shall direct the Controller to modify the claiming instructions and 
the Controller shall modify the claiming instructions to conform to the parameters and guidelines 
as directed by the Commission. 

In addition, requests may be made to amend parameters and guidelines pursuant to Government 
Code section 17557, subdivision (d), and California Code of Regulations, title 2, section 1183.2. 

X. LEGAL AND FACTUAL BASIS FOR THE PARAMETERS AND GUIDELINES 

The Statement of Decision is legally binding on all parties and provides the legal and factual 
basis for the parameters and guidelines. The support for the legal and factual findings is found in 
the administrative record for the test claim. The administrative record, including the Statement 
of Decision, is on file with the Commission. 

9 Parameters and Guidelines 
Enrollment Fee Collection 

and Waivers (99-TC-13) 133



State Controller's Office Communit Colle e Mandated Cost Manual 
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CLAIM FOR PAYMENT 
Pursuant to Government Code Section 17561 

ENROLLMENT FEE COLLECTION AND WAIVERS 

(19) Program Number 00267 

(20) Date Filed 

(01) Claimant Identification Number 

(02) Claimant Name 

Address 

Type of Claim 

Fiscal Year of 
Cost 

Total Claimed 
Amount 
Less: Late Penalty 
(refer to claiming instructions) 

Less: Prior Claim Payment Received 

Net Claimed Amount 

Due from State 

Due to State 

(37) CERTIFICATION OF CLAIM 

(21) LRS Input 

Reimbursement Claim Data 

(22) FORM-1, (04)(A)(1)(a)(f) 

(23) FORM-1, (04)(A)(1)(b)(f) 

(24) FORM-1, (04)(A)(2)(a)(f) 

(25) FORM-1, (04)(B)(1 )(a)(f) 

Reimbursement Claim (26) FORM-1, (04)(B)(1)(b)(f) 

(09) Reimbursement D (27) FORM-1, (04)(B)(2)(a)(f) 

(10) Combined D (28) FORM-1, (04)(B)(2)(b)(f) 

(11) Amended D (29) FORM-1, (04)(B)(2)(c)(f) 

(12) (30) FORM-1, (06) 

(13) (31) FORM-1, (07) 

(14) (32) FORM-1, (09) 

(15) (33) FORM-1, (10) 

(16) (34) 

(17) (35) 

(18) (36) 

Program 

267 

In accordance with the provisions of Government Code § 17561, I certify that I am the officer authorized by the community 
college district to file mandated cost claims with the State of California for this program, and certify under penalty of perjury that I 
have not violated any of the provisions of Government Code Sections 1090 to 1098, inclusive. 

I further certify that there was no application other than from the claimant, nor any grant or payment received, for reimbursement 
of costs claimed herein; and such costs are for a new program or increased level of services of an existing program. All 
offsetting savings and reimbursements set forth in the Parameters and Guidelines are identified, and all costs claimed are 
supported by source documentation currently maintained by the claimant. 

The amounts for the Reimbursement Claim are hereby claimed from the State for payment of actual costs set forth on the 
attached statements. I certify under penalty of perjury under the laws of the State of California that the foregoing is true and 
correct. 

Signature of Authorized Officer Date 

Type or Print Name Title 

(38) Name of Contact Person for Claim Telephone Number 

E-mail Address 

Form FAM-27 (Revised 01/09) 134
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Program 
ENROLLMENT FEE COLLECTION AND WAIVERS 

267 CERTIFICATION CLAIM FORM 
FORM 

INSTRUCTIONS FAM-27 

(01) Enter the payee number assigned by the $!ate Controller's Office. 

(02) Enter your Official Name, County of Location, Street or P. 0. Box address, City, State, and Zip Code. 

(03) Leave blank. 

(04) Leave blank. 

(05) Leave blank. 

(06) Leave blank. 

(07) Leave blank. 

(08) Leave blank. 

(09) If filing a reimbursement claim, enter an "X" in the box on line (09) Reimbursement. 

(10) If filing a combined reimbursement claim on behalf of districts within the county, enter an "X" in the box on line (10) Combined. 

(11) If filing an amended reimbursement claim, enter an "X" in the box on line (11) Amended. 

(12) Enter the fiscal year for which actual costs are being claimed. If actual costs for more than one fiscal year are being claimed, 
complete a separate form FAM-27 for each fiscal year. 

(13) Enter the amount of the reimbursement claim from Form-1, line (11). The total claimed amount must exceed $1,000. 

(14) Reimbursement claims must be filed by February 15 of the following fiscal year in which costs were incurred or the claims will 
be reduced by a late penalty. Enter zero if the claim was timely filed, otherwise, enter the product of multiplying line (13) by the 
factor 0.10 (10 % penalty), not to exceed $10,000. 

(15) If filing a reimbursement claim or a claim was previously filed for the same fiscal year, enter the amount received for the claim. 
Otherwise, enter a zero. 

(16) Enter the result of subtracting line (14) and line (15) from line (13). 

(17) If line (16), Net Claimed Amount, is positive, enter that amount on line (17), Due from State. 

(18) If line (16), Net Claimed Amount, is negative, enter that amount on line (18), Due to State. 

(19) to (21) Leave blank. 

(22) to (36) Reimbursement Claim Data. Bring forward the cost information as specified on the left-hand column of lines (22) through (36) for 
the reimbursement claim, e.g., Form-1, (04)(A)(1)(a), means the information is located on Form-1, block (04)(A)(1), column (a). 
Enter the information on the same line but in the right-hand column. Cost information should be rounded to the nearest dollar, 
i.e., no cents. Indirect costs percentage should be shown as a whole number and without the percent symbol, i.e., 7.548% 
should be shown as 8. Completion of this data block will expedite the payment process. 

(37) Read the statement "Certification of Claim." If it is true, the claim must be dated, signed by the district's authorized officer, and 
must include the person's name and title, typed or printed. Claims cannot be paid unless accompanied by an original 
signed certification. (To expedite the payment process, please sign the form FAM-27 with blue ink, and attach a copy of 
the form FAM-27 to the top .of the claim package.) 

(38) Enter the name, telephone number, and e-mail address of the person to contact if additional information is required. 

SUBMIT A SIGNED ORIGINAL, AND A COPY OF FORM FAM-27, WITH ALL OTHER FORMS AND SUPPORTING 
DOCUMENTS TO: 

Address, if delivered by U.S. Postal Service: 

OFFICE OF THE STATE CONTROLLER 
ATTN: Local Reimbursements Section 
Division of Accounting and Reporting 
P.O. Box 942850 
Sacramento, CA 94250 

Form FAM-27 (Revised 01/09) 

Address, if delivered by other delivery service: 

OFFICE OF THE STATE CONTROLLER 
ATTN: Local Reimbursements Section 
Division of Accounting and Reporting 
3301 C Street, Suite 500 
Sacramento, CA 95816 
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Program 

267 
(01) Claimant 

Direct Costs 

(04) Reimbursable 
Components 

Preparing district policies & 
a. procedures for§ IV. A. 

b. 

a. 

B. 

a. 

Staff training (One time per 
b. employee) 

MANDA TED COSTS 
ENROLLMENT FEE COLLECTION AND WAIVERS 

CLAIM SUMMARY 

(a) 

Salaries 
and 

Benefits 

(b) 

Materials 
and 

Supplies 

(02) Type of Clairn 

Reimbursement 

Object Accounts 

(c) 

Contract 
SeNices 

(d) 

Fixed 
Assets 

s. \2<~'.~~~,;~~g~:F,~~~~~1t~j~;-6riijo1~1~~pif~l11~~t~W~~~s~*~r1t·~,~~~11~:011~111~~9>, ,·, 
Adopting procedures, 

a. recording, and maintaining 
records 

b. Waiving student fees 

Reporting BOG fee waiver 
c. data to CCC 

(05) Total Direct Costs 

Indirect Costs 

(06) Indirect Cost Rate 

(07) Total Indirect Costs 

(08) Total Direct and Indirect Costs 

Cost Reduction 

(09) Less: Offsetting Savings 

(10) Less: Other Reimbursements 

(11) Total Claimed Amount 

Revised 01 /09 

[Refer to Claiming Instructions] 

[Refer to Claiming Instructions] 

[Line (05)(1) + line (07)] 

[Line (08) - {line (09) + line (1 O)}] 

(e) 

Travel 
and 

Training 

FORM 

1 
Fiscal Year 

(f) 

Total 
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Program ENROLLMENT FEE COLLECTION AND WAIVERS FORM 

267 CLAIM SUMMARY 1 INSTRUCTIONS 

(01) Enter the name of the claimant. 

(02) Enter the fiscal year of costs. 

(03) Claim Statistics. Leave blank. 

(04) Reimbursable Activities. For each reimbursable activity, enter the total from Form-2, line (09), columns (d) 
through (h) to Form -1, block (04), columns (a) through (e) in the appropriate row. Total each row. 

(05) Total Direct Costs. Total columns (a) through (f) . 

. (06) Use the SCO FAM-29C, Flat 7%, or Federally Approved OMB A-21 methodology if specifically allowed by 
the P's and G's for this program. See the Community College Mandated Cost Manual, Section 9, Indirect 
Costs for important instructions on claming indirect costs using the Federally Approved OMB A-21 
Rate for electronic claims. 

(07) Enter the result of multiplying Salaries and Benefits Only, line (05)(a), by the Indirect cost rate, line (06). 

(08) Total Direct and Indirect Costs. Enter the sum of Total Direct Costs, line (05)(f), and Total Indirect Costs, line 
(07). 

(09) Less: Offsetting Savings. If applicable, enter the total savings experienced by the claimant as a result of this 
mandate. Submit a detailed schedule of savings with the claim. 

Enrollment Fee Collection Program: The costs of the Enrollment Fee Collection program are subject to an 
offset of 2% of the revenue from enrollment fees. [EC§ 76000, subd. (c)] 

Enrollment Fee Waiver Program: July 1, 1999 to July 4, 2000: The costs of the Enrollment Fee Waiver 
Program are subject to offsets for low income students, recipients of public assistance, or dependents or 
surviving spouses of National Guard soldiers killed in the line of duty. Refer to the P's and G's, page 7, for 
the definition of these classifications . 

. (10) Less: Other Reimbursements. If applicable, enter the amount of other reimbursements received from any 
source including, but not limited to, service fees collected, federal funds, and other state funds, that 
reimbursed any portion of the mandated cost program. Submit a schedule detailing the reimbursement 
sources and amounts. 

(11) Total Claimed Amount. From Total Direct and Indirect Costs, line (08), subtract the sum of Offsetting 
Savings, line (09), and Other Reimbursements, line (10). Enter the remainder on this line and carry the 
amount forward to form FAM-27, line (13) for the Reimbursement Claim. 

Revised 01 /09 137



State Controller's Office 

Program 

267 
(01) Claimant 

Commun it 

MANDATED COSTS 
ENROLLMENT FEE COLLECTION AND WAIVERS 

INDIRECT COST SUMMARY 

e Mandated Cost Manual 

FORM 

1.1 
(02) Fiscal Year 

03 Indirect Costs Computation 

(a) (b) (c) (d) (e) 

Combined Claimant I Department Name Total Direct Indirect Cost Indirect Cost Rate Base Total Indirect 
Costs Rate Cost 

Salaries & 
Benefits 

(04) Total Subtotal 
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Program 

267 
(01) Claimant 

MANDA TED COSTS 
ENROLLMENT FEE COLLECTION AND WAIVERS 

COMPONENT/ACTIVITY COST DETAIL 

FORM 

2 
(02) Fiscal Year 

(07) Reimbursable Components: Check only one box per form to identify the component being claimed. 
A. 1. Enrollment Fee Collection: B. 1. Enrollment Fee Waiver: 

One-Time Activities One-Time Activities 

D Prepare District Policies & Procedures for§ IV. A. D Prepare District Policies & Procedures for§ IV. B. 

D Staff Training (One Time per Employee) D Staff Training (One Time Per Employee) 

A. 2. Ongoing Activity B. 2. Enrollment Fee Waiver: Ongoing Activities 

D Calculating and Collecting Enrollment Fees D Adopting Procedures, Recording, and Maintaining Records 

D Waiving Student Fees 

D Reporting BOG Fee Waiver Data to CCC 

(08) Description of Expenses Object Accounts 

(a) (b) (c) (d) (e) (f) (g) (h) 
Employee Names, Job Hourly Hours Salaries Materials Contract Fixed Travel 

Classifications, Functions Rate/No. Worked or and and Services Assets and 
Performed, of Items Quantity Benefits Supplies Training 

and Description of Expenses 

(09) Total D Subtotal D Page: __ of __ 
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267 
ENROLLMENT FEE COLLECTION AND WAIVERS 

COMPONENT/ACTIVITY COST DETAIL 
INSTRUCTIONS 

(01) Enter the name of the claimant. 

(02) Enter the fiscal year for which costs were incurred. Claimant. Enter the name of the claimant. 

(03) Leave blank. 

*04) Leave blank 

(05) Leave blank. 

(06) Leave blank 

e!;le M dtdC tM an a e OS anua 

FORM 

2 

(07) Reimbursable Activities. Check the box that indicates the activity being claimed. Check only one box per form. A separate Form-2 must 
be prepared for each applicable activity. 

(08) Description of Expenses. The following table identifies the type of information required to support reimbursable costs. To detail costs for 
the activity box "checked" in block (03), enter the employee names, position titles, a brief description of the activities performed, actual 
time spent by each employee, productive hourly rates, fringe benefits, supplies used, contract services, and travel and training 
expenses. The descriptions required in column (4)(a) must be of sufficient detail to explain the cost of activities or items being 
claimed. For audit purposes, all supporting documents must be retained by the claimant for a period of not less than three years after 
the date the claim was filed or last amended, whichever is later. If no funds were appropriated and no payment was made at the lime the 
claim was filed, the time for the Controller to initiate an audit will be from the date of initial payment of the claim. Such documents must 
be made available to SCO on request. 

Object/ Columns 
Submit 

supporting 
Sub object 

documents 
Accounts (a) (b) (c) (d) (e) (f) (g) (h) with the claim 

Salaries and 
Benefits Salaries= 

Employee Hourly Hours Hourly Rate 

Salaries 
NamefTitle Rate Worked x Hours 

Worked 

Benefit 
Benefits= 

Benefits Activities Benefit Rate 
Performed Rate 

x Salaries 

Materials Description 
Cost= 

and of 
Unit Quantity Unit Cost 

Supplies Supplies Used 
Cost Used x Quantity 

Used 

Name of Hours Worked 
Cost=Hourly 
Rate x Hours Copy of 

Contract Contractor Hourly Inclusive Worked or Contract 
Services Specific Tasks Rate Dates of Total Contract and 

Performed Service Cost Invoices 

Fixed 
Description of Cost= 

Assets 
Equipment Unit Cost Usage Unit Cost 
Purchased x Usage 

Travel and Purpose of 
Training Trip Per Diem Rate Days Total Travel 

Name and Title Mileage Rate Miles Cost= Ratex 
Travel Departure and Travel Cost Travel Mode Days or Miles 

Return Date 

Training Employee 
Dates Registration NamefTitle 

Name of Class 
Attended Fee 

(09) Total line (08), columns (d) through (h) and enter the sum on this line. Check the appropriate box to indicate if the amount is a total or 
subtotal. If more than one form is needed to detail the activity costs, number each page. Enter totals from line (09), columns (d) through 
(h) to Form-1, block (04), columns (a) through (e) in the appropriate row. 
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FILING A CLAIM 

1. Introduction 

The law in the State of California, (GC Sections 17500 through 17617), provides for the 
reimbursement of costs incurred by community college districts (CCD) for costs mandated by the 
State. Costs mandated by the State means any increased costs which a CCD is required to incur 
after July 1, 1980, as a result of any statute enacted after January 1, 1975, or any executive order 
implementing such statute which mandates a new program or higher level of service of an existing 
program. 

Estimated claims that show costs to be incurred in the current fiscal year and reimbursement claims 
that detail the costs actually incurred for the prior fiscal year may be filed with the State Controller's 
Office (SCO). Claims for on-going programs are filed annually by January 15. Claims for new 
programs are filed within 120 days from the date claiming instructions are issued for the program. A 
10 percent penalty, up to $1,000 for continuing claims, no limit for initial claims, is assessed for late 
claims. The SCO may audit the records of any CCD to verify the actual amount of mandated costs 
and may reduce any claim that is excessive or unreasonable. 

When a program has been reimbursed for three or more years, the Commission on State Mandates 
(COSM) may approve the program for inclusion in the State Mandates Apportionment System 
(SMAS). For programs included in SMAS, the SCO determines the amount of each claimant's 
entitlement based on an average of three consecutive fiscal years of actual costs adjusted by any 
changes in the Implicit Price Deflater (IPD). Claimants with an established entitlement receive an 
annual apportionment adjusted by any changes in the IPD and, under certain circumstances, by 
any changes in workload. Claimants with an established entitlement do not file further claims for the 
program. 

The SCO is authorized to make payments for costs of mandated programs from amounts 
appropriated by the State Budget Act, by the State Mandates Claims Fund, or by specific 
legislation. In the event the appropriation is insufficient to pay claims in full, claimants will receive 
prorated payments in proportion to the dollar amount of approved claims for the program. Balances 
of prorated payments will be made when supplementary funds are made available. 

The instructions contained in this manual are intended to provide general guidance for filing a 
mandated cost claim. Since each mandate is administered separately, it is important to refer to the 
specific program for information relating to established policies on eligible reimbursable costs. 

2. Types of Claims 

There are three types of claims: Reimbursement, estimated, and entitlement. A claimant may file a 
reimbursement claim for actual mandated costs incurred in the prior fiscal year or may file an 
estimated claim for mandated costs to be incurred during the current fiscal year. An entitlement 
claim may be filed for the purpose of establishing a base year entitlement amount for mandated 
programs included in SMAS. A claimant who has established a base year entitlement for a 
program, would receive an automatic annual payment which is reflective of the current costs for the 
program. 

All claims received by the SCO will be reviewed to verify actual costs. An adjustment of the claim 
will be made if the amount claimed is determined to be excessive, improper, or unreasonable. The 
claim must be filed with sufficient documentation to support the costs claimed. The types of 
documentation required to substantiate a claim are identified in the instructions for the program. 
The certification of claim, form FAM-27, must be signed and dated by the entity's authorized officer 
in order for the SCO to make payment on the claim. 

Revised 12/06 Filing a Claim, Page 1 
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A. Reimbursement Claim 

A reimbursement claim is defined in GC Section 17522 as any claim filed with the SCO by a 
CCD for reimbursement of costs incurred for which an appropriation is made for the purpose of 
paying the claim. The claim must include supporting documentation to substantiate the costs 
claimed. 

Initial reimbursement claims are first-time claims for reimbursement of costs for one or more 
prior fiscal years of a program that was previously unfunded. Claims are due 120 days from the 
date of issuance of the claiming instructions for the program by the SCO. The first statute that 
appropriates funds for the mandated program will specify the fiscal years for which costs are 
eligible for reimbursement. 

Annual reimbursement claims must be filed by January 15 following the fiscal year in which 
costs were incurred for the program. A reimbursement claim must detail the costs actually 
incurred in the prior fiscal year. 

An actual claim for 2005-06 fiscal year, may be filed by January 15, 2007 without a late penalty. 
Claims filed after the deadline will be reduced by a late penalty of 10%, not to exceed $1,000. 
However, initial reimbursement claims will be reduced by a late penalty of 10% with no 
limitation. In order for a claim to be considered properly filed, it must include any specific 
supporting documentation requested in the instructions. Claims filed more than one year after 
the deadline or without the requested supporting documentation will not be accepted. 

B. Estimated Claim 

An estimated claim is defined in GC Section 17522 as any claim filed with the SCO, during the 
fiscal year in which the mandated costs are to be incurred by the CCD, against an 
appropriation made to the SCO for the purpose of paying those costs. 

An estimated claim may be filed in conjunction with an initial reimbursement claim, annual 
reimbursement claim, or at other times for estimated costs to be incurred during the cu_rrent 
fiscal year. Annual estimated claims are due January 15 of the fiscal year in which the costs 
are to be incurred. Initial estimated claims are due on the date specified in the claiming 
instructions. Timely filed estimated claims are paid before those filed after the deadline. 

After receiving payment for an estimated claim, the claimant must file a reimbursement claim 
by January 15 following the fiscal year in which costs were incurred. If the claimant fails to file 
a reimbursement claim, monies received for the estimated claims must be returned to the 
State. 

c~ Entitlement Claim 

An entitlement claim is defined in GC Section 17522 as any claim filed by a CCD with the SCO 
for the sole purpose of establishing or adjusting a base year entitlement for a mandated 
program that has been included in SMAS. An entitlement claim should not contain nonrecurring 
or initial start-up costs. There is no statutory deadline for the filing of entitlement claims. 
However, entitlement claims and supporting documents should be filed by January 15, 
following the third fiscal year used to develop the entitlement claim, to permit an orderly 
processing of claims. When the claims are approved and a base year entitlement amount is 
determined, the claimant will receive an apportionment reflective of the program's current year 
costs. 

Once a mandate has been included in SMAS and the claimant has established a base year 
entitlement, the claimant will receive automatic payments from the SCO for the mandate. The 
automatic apportionment is determined by adjusting the claimant's base year entitlement for 
changes in the implicit price deflater of costs of goods and services to governmental agencies, 
as determined by the State Department of Finance. For programs approved by the COSM for 
inclusion in SMAS on or after January 1, 1988, the payment for each year succeeding the three 
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year base period is adjusted according to any changes by both the deflater and average daily 
attendance. Annual apportionments for programs included in the system are paid on or before 
November 30 of each year. 

A base year entitlement is determined by computing an average of the claimant's costs for any 
three consecutive years after the program has been approved for the SMAS process. The 
amount is first adjusted according to any changes in the deflater. The deflater is applied 
separately to each year's costs for the three years, which comprise the base year. The SCO 
will perform this computation for each claimant who has filed claims for three consecutive 
years. If a claimant has incurred costs for three consecutive years but has not filed a claim in 
each of those years, the claimant may file an entitlement claim, form FAM-43, to establish a 
base year entitlement. The form FAM-43 is included in the claiming instructions for SMAS 
programs. An entitlement claim does not result in the claimant being reimbursed for the costs 
incurred, but rather entitles the claimant to receive automatic payments from SMAS. 

3. Minimum Claim Amount 

For initial claims and annual claims filed on or after September 30 2002, if the total costs for a given 
year do not exceed $1,000, no reimbursement shall be allowed except as otherwiseallowed by GC 
Section 17564. 

4. Filing DeacUine for Claims 

Initial reimbursement claims (first-time claims) for reimbursement of costs of a previously unfunded 
mandated program must be filed within 120 days from the date of issuance of the program's 
claiming instructions by the SCO. If the initial reimbursement claim is filed after the deadline, but 
within one year of the deadline, the approved claim must be reduced by a 10% penalty. A claim 
filed more than one year after the deadline cannot be accepted for reimbursement. 

Annual reimbursement claims for costs incurred during the previous fiscal year and estimated 
claims for costs to be incurred during the current fiscal year must be filed with the SCO and 
postmarked on or before January 15. If the annual or estimated reimbursement claim is filed after 
the deadline, but within one year of the deadline, the approved claim must be reduced by a 10% 
late penalty, not to exceed $1,000. Claims must include supporting data to show how the amount 
claimed was derived. Without this information, the claim cannot be accepted. 

Entitlement claims do not have a filing deadline. However, entitlement claims and supporting 
documents should be filed by January 15 to permit an orderly processing of claims. Entitlement 
claims are used to establish a base year entitlement amount for calculating automatic annual 
payments. Entitlement does not result in the claimant being reimbursed for costs incurred, but 
rather entitles the claimant to receive automatic payments from SMAS. 

5. Payment of Claims 

In order for the SCO to authorize payment of a claim, the Certification of Claim, form FAM-27, must 
be properly filled out, signed, and dated by the entity's authorized officer. 

Reimbursement and estimated claims are paid within 60 days of the filing deadline for the claim, or 
15 days after the date the appropriation for the claim is effective, whichever is later. A claimant is 
entitled to receive accrued interest at. the pooled money investment account rate if the payment 
was made more than 60 days after the claim filing deadline or the actual date of claim receipt, 
whichever is later. For an initial claim, interest begins to accrue when the payment is made more 
than 365 days after the adoption of the program's statewide cost estimate. The SCO may withhold 
up to 20 percent of the amount of an initial claim until the claim is audited to verify the actual 
amount of the mandated costs. The 20 percent withheld is not subject to accrued interest. 
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In the event the amount appropriated by the Legislature is insufficient to pay the approved amount 
in full for a program, claimants will receive a prorated payment in proportion to the amount of 
approved claims timely filed and on hand at the time of proration. 

The SCO reports the amounts of insufficient appropriations to the State Department of Finance, the 
Chairperson of the Joint Legislative Budget Committee, cind the Chairperson of the respective 
committee in each house of the Legislature, which consider appropriations in order to assure 
appropriation of these funds in the Budget Act. If these funds cannot be appropriated on a timely 
basis in the Budget Act, this information is transmitted to the COSM which will include these 
amounts in its report to assure that an appropriation sufficient to pay the claims is included in the 
next local government claims bill or other appropriation bills. When the supplementary funds are 
made available, the balance of the claims will be paid. 

Unless specified in the statutes, regulations, or P's & G's, the determination of allowable and 
unallowable costs for mandates is based on the P's & G's adopted by the COSM. The 
determination of allowable reimbursable mandated costs for unfunded mandates is made by the 
COSM. The SCO determines allowable reimbursable costs, subject to amendment by the COSM, 
for mandates funded by special legislation. Unless specified, allowable costs are those direct and 
indirect costs, less applicable credits, considered to be eligible for reimbursement. In order for costs 
to be allowable and thus eligible for reimbursement, the costs must meet the following general 
criteria: 

1. The cost is necessary and reasonable for proper and efficient administration of the mandate 
and not a general expense required to carry out the overall responsibilities of government. 

2. The cost is allocable to a particular cost objective identified in the P's & G's. 

3. The cost is net of any applicable credits that offset or reduce expenses of items allocable to the 
mandate. 

The SCO has identified certain costs that should not be claimed as direct program costs unless 
specified as reimbursable under the program's P's & G's. These costs include, but are not limited 
to, subscriptions, depreciation, memberships, conferences, workshops general education, and 
travel costs. 

6. State Mandates Apportionment System (SMAS) 

Chapter 1534, Statutes of 1985, established SMAS, a method of paying certain mandated 
programs as apportionments. This method is utilized whenever a program has been approved for 
inclusion in SMAS by the COSM. 

When a mandated program has been included in SMAS, the SCO will determine a base year 
entitlement amount for each CCD that has submitted reimbursement claims (or entitlement claims) 
for three consecutive fiscal years. A base year entitlement amount is determined by averaging the 
approved reimbursement claims (or entitlement claims) for 1982-83, 1983-84, and 1984-85 years or 
any three consecutive fiscal years thereafter. The amounts are first adjusted by any change in the 
Implicit Price Deflater (IPD), which is applied separately to each year's costs for the three years that 
comprise the base period. The base period means the three fiscal years immediately succeeding 
the COSM's approval. 

Each CCD with an established base year entitlement for the program will receive automatic annual 
payments from the SCO reflective of the program's current year costs. The amount of 
apportionment is adjusted annually for any change in the IPD. If the mandated program was 
included in SMAS after January 1, 1988, the annual apportionment is adjusted for any change in 
both the IPD and average daily attendance. 

In the event a CCD has incurred costs for three consecutive fiscal years but did not file a 
reimbursement claim in one or more of those fiscal years, the CCD may file an entitlement claim for 
each of those missed years to establish a base year entitlement. An "entitlement claim" means any 
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claim filed by CCD with the SCO for the sole purpose of establishing a base year entitlement. A 
base year entitlement shall not include any nonrecurring or initial start-up costs. 

Initial apportionments are made on an individual program basis. After the initial year, all 
apportionments are made by November 30. The amount to be apportioned is the base year 
entitlement adjusted by annual changes in the IPD for the cost of goods and services to 
governmental agencies as determined by the State Department of Finance. 

In the event the CCD determines that the amount of apportionment does not accurately reflect 
costs incurred to comply with a mandate, the process of adjusting an established base year 
entitlement upon which the apportionment is based is set forth in GC Section 17615.8 and requires 
the approval of the COSM. 

7. Direct Costs 

A direct cost is a cost that can be identified specifically with a particular program or activity. Each 
claimed reimbursable cost must be supported by documentation as described in Section 12. Costs 
that are typically classified as direct costs are: 

(1) Employee Wages, Salaries, and Fringe Benefits 

For each of the mandated activities performed, the claimant must list the names of the 
employees who worked on the mandate, their job classification, hours worked on the 
mandate, and rate of pay. The claimant may, in-lieu of reporting actual compensation and 
fringe benefits, use a productive hourly rate: 

(a) Productive Hourly Rate Options 

A CCD may use one of the following methods to compute productive hourly rates: 

• Actual annual productive hours for each employee 

• The weighted-average annual productive hours for each job title, or 

• 1,800* annual productive hours for all employees 

If actual annual productive hours or weighted-average annual productive hours for each 
job title is chosen, the claim must include a computation of how these hours were computed. 

* 1,800 annual productive hours excludes the following employee time: 
o Paid holidays 
o Vacation earned 
o Sick leave taken 
o Informal time off 
o Jury duty 
o Military leave taken. 

(b) Compute a Productive Hourly Rate 

1. Compute a productive hourly rate for salaried employees to include actual fringe benefit 
costs. The methodology for converting a salary to a productive hourly rate is to 
compute the employee's annual salary and fringe benefits and divide by the annual 
productive hours. 
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Table 1: Productive Hourly Rate, Annual Salary+ Benefits Method 

Formula: Description: 

[(EAS + Benefits)+ APH] = PHR EAS = Employee's Annual Salary 

APH =Annual Productive Hours 

[($26,000 + $8,099)] + 1,800 hrs= 18.94 PHR = Productive Hourly Rate 

• As illustrated in Table 1, if you assume an employee's compensation was $26,000 
and $8,099 for annual salary and fringe benefits, respectively, using the "Salary + 
Benefits Method," the productive hourly rate would be $18.94. To convert a biweekly 
salary to EAS, multiply the biweekly salary by 26. To convert a monthly salary to 
EAS, multiply the monthly salary by 12. Use the same methodology to convert other 
salary periods. 

2. A claimant may also compute the productive hourly rate by using the "Percent of Salary 
Method." 

Table 2: Productive Hourly Rate, Percent of Salary Method 

Example: 

Step 1: Fringe Benefits as a Percent of 
Salary 

Step 2: Productive Hourly Rate 

Retirement 

Social Security & Medicare 

Health & Dental Insurance 

Workers Compensation 

Total 

Description: 

EAS = Employee's Annual Salary 

FBR = Fringe Benefit Rate 

15.00 % Formula: 

7.65 [(EAS x (1 + FBR)) + APH] = PHR 

5.25 

3.25 [($26,000 x (1.3115)) + 1,800 l = $18.94 

31.15 % 

APH =Annual Productive Hours 

PHR = Productive Hourly Rate 

• As illustrated in Table 3, both methods produce the same productive hourly rate. 

Reimbursement for personnel services includes, but is not limited to, compensation paid 
for salaries, wages and employee fringe benefits. Employee fringe benefits include 
employer's contributions for social security, pension plans, insurance, workmen's 
compensation insurance and similar payments. These benefits are eligible for 
reimbursement as long as they are distributed equitably to all activities. Whether these 
costs are allowable is based on the following presumptions: 

• The amount of compensation is reasonable for the service rendered. 

• The compensation paid and benefits received are appropriately authorized by the 
governing board. 

• Amounts charged for personnel services are based on payroll documents that are 
supported by time and attendance or equivalent records for individual employees. 

• The methods used to distribute personnel services should produce an equitable 
distribution of direct and indirect allowable costs. 
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For each of the employees included in the claim, the claimant must use reasonable rates 
and hours in computing the wage cost. If a person of a higher-level job position, perform 
an activity which normally would be performed by a lower-level position, reimbursement 
for time spent is allowable at the average salary range for the lower-level position. The 
salary rate of the person at a higher-level position may be claimed if it can be shown that 
it was more cost effective in comparison to the performance by a person at the lower
level position under normal circumstances and conditions. The number of hours charged 
to an activity should reflect the time expected to complete the activity under normal 
circumstances and conditions. The numbers of hours in excess of normal expected hours 
are not reimbursable. 

(c) Calculating an Average Productive Hourly Rate 

In those instances where the parameters and guidelines allow a unit as a basis of 
claiming costs, the direct labor component of the unit cost should be expressed as an 
average productive hourly rate and can be determined as follows: 

Table 3: Calculating an Average Productive Hourly Rate 

Time Productive Total Cost 
Spent Houri}'. Rate b}'. Emplo}'.ee 

Employee A 1.25 hrs $6.00 $7.50 

Employee B 0.75 hrs 4.50 3.38 

Employee C 3.50 hrs 10.00 35.00 

Total 5.50 hrs $45.88 

Average Productive Hourly Rate is $45.88/5.50 hrs. = $8.34 

(d) Employer's Fringe Benefits Contribution 

(e) 

Revised 12/06 

A CCD has the option of claiming actual employer's fringe benefit contributions or may 
compute an average fringe benefit cost for the employee's job classification and claim it 
as a percentage of direct labor. The same time base should be used for both salary 
and fringe benefits when computing a percentage. For example, if health and dental 
insurance payments are made annually, use an annual salary. After the percentage of 
salary for each fringe benefit is computed, total them. 

For example: 

Emplo}'.er's Contribution % of Sala[}'. 

Retirement 15.00% 

Social Security 7.65% 

Health and Dental 
5.25% 

Insurance 

Worker's Compensation 0.75% 

Total 28.65% 

Materials and Supplies 

Only actual expenses can be claimed for materials and supplies, which were acquired 
and consumed specifically for the purpose of a mandated program. The claimant must 
list the materials and supplies that were used to perform the mandated activity, the 
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number of units consumed, the cost per unit, and the total dollar amount claimed. 
Materials and supplies purchased to perform a particular mandated activity are 
expected to be reasonable in quality, quantity, and cost. Purchases in excess of 
reasonable quality, quantity, and cost are not reimbursable. Materials and supplies 
withdrawn from inventory and charged to the mandated activity must be based on a 
recognized method of pricing, consistently applied. Purchases shall be claimed at the 
actual price after deducting discounts, rebates and allowances received by the CCD. 

(f) Calculating a Unit Cost for Materials and Supplies 

In those instances where the P's & G's suggest that a unit cost be developed for use as 
a basis of claiming costs mandated by the State, the materials and supplies component 
of the unit cost should be expressed as a unit cost of materials and supplies as shown 
in Table 1 or Table 2: 

Table 1: Calculating A Unit Cost for Materials and Supplies 

Amount of 
Supplies Used 

Supplies Cost Per Unit Per Activity 

Paper 0.02 4 

Files 0.10 1 

Envelopes 0.03 2 

Photocopies 0.10 4 

Table 2: Calculating a Unit Cost for Materials and Supplies 

Supplies 

Paper ($10:00 for 500 sheet ream) 

Files ($2.50 for box of 25) 

Envelopes ($3.00 for box of 100) 

Photocopies ($0.05 per copy) 

Supplies 
Used 

250 Sheets 

10 Folders 

50 Envelopes 

40 Copies 

Unit Cost 
of Supplies 
Per Activity 

$0.08 

0.10 

0.06 

0.40 

$0.64 

Unit Cost 
of Supplies 
Per Activity 

$5.00 

1.00 

1.50 

2.00 

$9.50 

If the number of reimbursable instances is 25, then the unit cost of supplies is $0.38 
per reimbursable instance ($9.50/25). 

(g) Contract Services 
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The cost of contract services is allowable if the CCD lacks the staff resources or 
necessary expertise, or it is economically feasible to hire a contractor to perform the 
mandated activity. The claimant must give the name of the contractor, explain the 
reason for having to hire a contractor, describe the mandated activities performed, give 
the dates when the activities were performed, the number of hours spent performing 
the mandate, the hourly billing rate, and the total cost. The hourly billing rate shall not 
exceed the rate specified in the P's & G's for the mandated program. The contractor's 
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invoice, or statement, which includes an itemized list of costs for activities performed, 
must accompany the claim. 

(h) Equipment Rental Costs 

Equipment purchases and leases (with an option to purchase) are not reimbursable as 
a direct cost unless specifically allowed by the P's & G's for the particular mandate. 
Equipment rentals used solely for the mandate is reimbursable to the extent such costs 
do not exceed the retail purchase price of the equipment plus a finance charge. The 
claimant must explain the purpose and use for the equipment, the time period for which 
the equipment was rented and the total cost of the rental. If the equipment is used for 
purposes other than reimbursable activities, only the pro rata portion of the rental costs 
can be claimed. 

(i) Capital Outlay 

Capital outlays for land, buildings, equipment, furniture and fixtures may be claimed if 
the P's & G's specify them as allowable. If they are allowable, the parameters and 
guidelines for the program will specify a basis for the reimbursement. If the fixed asset 
or equipment is also used for purposes other than reimbursable activities for a specific 
mandate, only the pro rata portion of the purchase price used to implement the 
reimbursable activities can be claimed. 

ij) TravelExpenses 

Travel expenses are normally reimbursable in accordance with travel rules and 
regulations of the local jurisdiction. For some programs, however, the P's & G's may 
specify certain limitations on expenses, or that expenses can only be reimbursed in 
accordance with the State Board of Control travel standards. When claiming travel 
expenses, the claimant must explain the purpose of the trip, identify the name and 
address of the persons incurring the expense, the date and time of departure and 
return for the trip, description of each expense claimed, the cost of transportation, 
number of private auto miles traveled, and the cost of tolls and parking with receipts 
required for charges over $10.00. 

(k) Documentation 

It is the responsibility of the claimant to make available to the SCO, upon request, 
documentation in the form of general and subsidiary ledgers, purchase orders, 
invoices, c9ntracts, canceled warrants, equipment usage records, land deeds, receipts, 
employee time sheets, agency travel guidelines, inventory records, and other relevant 
documents to support claimed costs. The type of documentation necessary for each 
claim may differ with the type of mandate. 

8. Indirect Costs 

Indirect costs are: (a) Incurred for a common or joint purpose benefiting more than one cost 
objective, and (b) not readily assignable to the cost objectives specifically benefited without effort 
disproportionate to the results achieved. Indirect costs can originate in the department performing 
the mandate or in departments that supply the department performing the mandate with goods, 
services and facilities. To be allowable, a cost must be allocable to a particular cost objective. 
Indirect costs must be distributed to benefiting cost objectives on bases which produce an equitable 
result related to the benefits derived by the mandate. 

A CCD may claim indirect costs using the Controller's methodology (FAM-29C) outlined in the 
following paragraphs. If specifically allowed by a mandated program's P's & G's, a district may 
alternately choose to claim indirect costs using either (1) a federally approved rate prepared in 
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accordance with Office of Management and Budget (OMB) Circular A-21, Cost Principles for 
Educational Institutions; or (2) a flat 7% rate. 

The SCO developed FAM-29C to be consistent with OMB Circular A-21, cost accounting principles 
as they apply to mandated cost programs. The objective is to determine an equitable rate to 
allocate administrative support to personnel who performed the mandated cost activities. The 
FAM-29C methodology uses a direct cost base comprised of salary and benefit costs and operating 
expenses. Form FAM-29C provides a consistent indirect cost rate methodology for all CCD's 
mandated cost programs. 

FAM-29C uses total expenditures that districts report in their California Community Colleges Annual 
Financial and Budget Report (CCFS-311), Expenditures by Activity for the General Fund -
Combined. The ·computation excludes Capital Outlay and Other Outgo in accordance with OMB 
Circular A-21. The indirect cost rate computation includes any depreciation or use allowance 
applicable to district buildings and equipment. Districts calculate depreciation or use allowance 
costs separately from the CCFS-311 report and should calculate them in accordance with OMB 
Circular A-21. 

OMB Circular A-21, Section C.4, states that cost is allocable to a particular cost objective in 
accordance with the relative benefits received. Also, Section E.2.b. states that the overall objective 
of the cost allocation process is to distribute indirect costs to the institution's major functions in 
proportions reasonably consistent with their use of the institution's resources. In addition, Section 
E.2.c. notes that where certain items or categories of expense relate to less than all f1.mctions, such 
expenses should be set aside for selective allocation. 

OMB Circular A-21, Section H, describes a simplified method for indirect cost rate calculations. 
However, Section H.1.b. states that the simplified method should not be used where it produces 
results that appear inequitable. As previously noted, FAM-29C strives to equitably allocate 
administrative support costs to personnel that perform mandated cost activities claimed by CCD. 
For example, library costs and department administration expenses, normally classified fully or 
partly as indirect costs in OMB Circular A-21, are instead classified (iS direct costs for FAM-29C. 
These costs do not benefit mandated cost activities. In summary, FAM-29C indirect costs include 
Operation and Maintenance of Plant; Planning, Policy Making, and Coordination; General 
Institutional Support Services (excluding Community Relations); and depreciation or use allowance. 
Community Relations includes fundraising costs, which are unallowable under OMB Circular A-21. 
If the district claims any costs from these indirect accounts as a direct mandate-related costs, the 
same costs should be reclassified as direct on FAM-29C. 

Table 4 presents an example of the FAM-29C methodology. 
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Table 4: Indirect Cost Rate for Community Colleges 
MANDATED COST FORM 

INDIRECT COST RA TE FOR COMMUNITY COLLEGE DISTRICTS FAM 29-C 
(1) Claimant (02) Period of Claim 

Less: Capital FAM 29-C 
Total Costs Outlay and Adjusted 

Activit EDP Per CCFS-311 OtherOut o Total Indirect Direct 

Instructional Activities 599 $ 51,792,408 $ (230,904) $ 51,561,504 $ 51,561,504 

Instruct. Admin. & Instruct. Governance 6000 6,882,034 (216,518) 6,665,516 6,665,516 
Instructional Support Services 6100 4,155,095 (9,348) 4,145,747 4,145,747 
Admissions and Records 6200 2,104,543 (3,824) 2, 100,719 2,100,719 
Student Counseling and Guidance 6300 4,570,658 (1,605) 4,569,053 4,569,053 

Other Student Services 6400 5,426,510 (41,046) 5,385,464 5,385.464 
Operation and Maintenance of Plant 6500 8,528,585 (111,743) 8,416,842 
Planning, Policy Making, and Coordination 6600 5,015,333 (23,660) 4,991,673 
General Institutional Support Services 6700 

Community Relations 6710 885,089 (6,091) 878,998 
Fiscal Operations 6720 1,891,424 (40,854) 1,850,570 
Human Resources Management 6730 1,378,288 (25,899) 1,352,389 
Non-instructional Staff Retirees' Benefits and 
Retirement Incentives 6740 1,011,060 1,011,060 1,011,060 
Staff Development 6750 108,655 (8,782) 99,873 99,873 
Staff Diversity 6760 30,125 30,125 30,125 

Logistical Services 6770 2,790,091 (244,746) 2,545,345 2,545,345 
Management Information Systems 6780 2,595,214 (496,861) 2,098,353 2,098,353 
Other General Institutional Support Services 6790 33,155 (4,435) 28,720 28.720 

Community Services and Economic Development 6800 340,014 340,014 

IAnciliary Services 6900 1, 148,730 (296) 1,148,434 
Auxiliary Operations 7000 
Depreciation or Use Allowance - Building 
Depreciation or Use Allowance - Equipment 

- -
.Totals $100,687,011 $ {1,466,612} $ 99,220,399 $26,752,087 $ 76,795,449 

(A) (B) 

Indirect Cost Rate (A)/(8) 34.84% 
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For costs incurred on or after January 1, 2005, a reasonable reimbursement methodology can be 
used as a formula for reimbursing CCD costs mandated by the state that meets certain conditions 
specified in GC Section 17518.5(a). For costs incurred prior to January 1, 2005, a time study can 
only be substituted for continuous records of actual time spent for a specific fiscal year if the 
program's P's & G's allows for the use of time studies. 

Two methods are acceptable for documenting employee time charged to mandated cost programs: 
Actual Time Reporting and Time Study, which are described below. Application of time study 
results is restricted. As explained in Time Study Results below, the results may be projected 
forward a maximum of two years provided the claimant meets certain criteria. 

Actual Time Reporting 

The P's & G's define reimbursable activities for each mandated cost program. (Some P's & G's 
refer to reimbursable activities as reimbursable components.) When employees work on multiple 
activities and/or programs, a distribution of their salaries or wages must be supported by personnel 
activity reports or equivalent documentation that meets the following standards (which clarify 
documentation requirements discussed under the Reimbursable Activities section of recent P's & 
G's): 

• They must reflect an after-the-fact (contemporaneous) distribution of the actual activity of each 
employee; 

• They must account for the total activity for which each employee is compensated; 
• They must be prepared at least monthly and must coincide with one or more pay periods; and 
• They must be signed by the employee. 

Budget estimates or other distribution percentages determined before services are performed do 
not qualify as support for time distribution. 

Time Study 

In certain cases, a time study may be used to substitute for continuous records of actual time spent 
on multiple activities and/or programs. An effective time study requires that an activity be a task that 
is repetitive in nature. Activities that require a varying level of effort are not appropriate for time 
studies. 

Time Study Plan 

A time study plan is necessary before conducting the time study. The claimant must retain the time 
study plan for audit purposes. The plan needs to identify the following: 

• Time period(s) to be studied - The plan must show that all time periods selected are 
representative of the fiscal year, and that the results can be reasonably projected to 
approximate actual costs. 

• Activities and/or programs to be studied - For each mandated program included, the time study 
must separately identify each reimbursable activity defined in the mandated program's P's & 
G's, which are derived from the program's Statement of Decision. If a reimbursable activity in 
the P's & G's identifies separate and distinct sub-activities, they must also be treated as 
individual activities. 
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For example, sub-activities (a), (b), and (c) under reimbursable activity (8)(1) of the local agency's 
Domestic Violence Treatment Services: Authorization and Case Management program relate to 
information to be discussed during victim notification by the probation department and therefore are 
not separate and distinct activities. These sub-activities do not have to be separately studied. 

• Process used to accomplish each reimbursable activity - Use flowcharts or similar analytical 
tools and/or written desk procedures to describe the process for each activity. 

• Employee universe - The employee universe used in the time study must include all positions 
whose salaries and wages are to be allocated by means of the time study. 

• Employee sample selection methodology - The plan must show that employees selected are 
representative of the employee universe, and the results can be reasonably projected to 
approximate actual costs. In addition, the employee sample size should be proportional to the 
variation in time spent to perform a task. The sample size should be larger for tasks with 
significant time variations. 

• Time increments to be recorded - The time increments used should be sufficient to recognize 
the number of different activities performed and the dynamics of these responsibilities. Very 
large increments (such as one hour or more) might be used for employees performing only a 
few functions that change very slowly over time. Very small increments (a number of minutes) 
may be needed for employees performing more short-term tasks. 

Random moment sampling is not an acceptable alternative to continuous time records for 
mandated cost claims. Random moment sampling techniques are most applicable in situations 
where employees perform many different types of activities on a variety of programs with small time 
increments throughout the fiscal year. 

Time Study Documentation 

Time studies must: 

• Be supported by time records that are completed contemporaneously; 
• Report activity on a daily basis; 
• Be sufficiently detailed to reflect all mandated activities and/or programs performed during a 

specific time period; and 
• Coincide with one or more pay periods. 

Time records must be signed by the employee (electronic signatures are acceptable) and be 
supported by corroborating evidence which validates that the work was actually performed. As with 
actual time reporting, budget estimates or other distribution percentages determined before 
services are performed do not qualify as valid time studies. 

Time Study Results 

Time study results must be summarized to show how the time study supports the costs claimed for 
each activity. Any variations from the procedures identified in the original time study plan must be 
documented and explained. 

Current-year costs must be used to prepare a time study. Claimants may project time study results 
to no more than two subsequent fiscal years. A claimant may not apply time study results 
retroactively. 

• Annual Reimbursement Claims - Claimants may use time studies to support costs incurred on 
or after January 1, 2005. Claimants may not use time studies for the period July 1, 2004, 
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through December 31, 2004, unless (1) the program's P's & G's specifically allow time studies, 
and (2) the time study is prepared based on mandated activity occurring between July 1, 2004, 
and December 31, 2004. 

• Initial Claims - When filing an initial claim for new mandated programs, claimants may only use 
time study results for costs incurred on or after January 1, 2005. Claimants may not use time 
studies to support costs incurred before January 1, 2005, unless (1) the program's P's & G's 
specifically allow time studies, and (2) the claimant prepares separate time studies for each 
fiscal year preceding January 1, 2005, based on mandated activity occurring during those 
years. 

When projecting time study results, the claimant must certify that there have been no significant 
changes between years in either: (1) the requirements of each mandated program activity or (2) 
the processes and procedures used to accomplish the activity. For all years, the claimant must 
maintain corroborating evidence that validates the mandated activity was actually performed. Time 
study results used to support subsequent years' claims are subject to the recordkeeping 
requirements for those claims. 

10. Offset Against State Mandated Claims 

As noted previously, allowable costs are defined as those direct and indirect costs, less applicable 
credits, considered to be eligible for reimbursement. When all or part of the costs of a mandated 
program are specifically reimbursable from local assistance revenue sources (e.g., state, federal, 
foundation, etc.), only that portion of any increased costs payable from CCD funds is eligible for 
reimbursement under the provisions of GC Section 17561. 

Example 1: 

As illustrated in Table 5, this example shows how the "Offset against State Mandated Claims" is 
determined for a CCD receiving block grant revenues not based on a formula allocation. 
Program costs for each of the situations equals $100,000. 

Table 5: Offset Against State Mandates, Example 1 

Program Actual Local State Offset Against Claimable 
Costs Assistance Mandated State Mandated Mandated 

Revenues Costs Claims Costs 

1. $100,000 $95,000 $2,500 $-0- $2,500 

2. 100,000 97,000 2,500 -0- 2,500 

3. 100,000 98,000 2,500 500 2,000 

4. 100,000 100,000 2,500 2,500 -0-

5. 100,000 * 50,000 2,500 1,250 1,250 

6. 100,000 * 49,000 2,500 250 2,250 

* CCD share is $50,000 of the program cost. 

Numbers (1) through (4), in Table 5, show intended funding at 100% from local assistance 
revenue sources. Numbers (5) and (6) show cost sharing on a 50/50 basis with the district. In 
numbers (1) through (6), included in the program costs of $100,000 are state mandated costs 
of $2,500. The offset against state mandated claims are the amount of actual local assistance 
revenues, which exceeds the difference between program costs and state mandated costs. 
This offset cannot exceed the amount of state mandated costs. 
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In (1), local assistance revenues were less than expected. Local assistance funding was not in 
excess of the difference between program costs and state mandated costs. As a result, the 
offset against state mandated claims is zero and $2,500 is claimable as mandated costs. 

In (4), local assistance revenues were fully realized to cover the entire cost of the program, 
including the state mandate activity; therefore, the offset against state mandated claims is 
$2,500, and claimable costs are $0. 

In (5), the district is sharing 50% of the project cost. Since local assistance revenues of $50,000 
were fully realized, the offset against state mandated claims is $1,250. 

In (6), local assistance revenues were less than the amount expended and the offset against 
state mandated claims is $250. Therefore, the claimable mandated costs are $2,250. 

Example 2: 

As illustrated in Table 6, this example shows how the offset against state mandated claims is 
determined for a CCD receiving special project funds based on approved actual costs. Local 
assistance revenues for special projects must be applied proportionately to approve costs. 

Table 6: Offset Against State Mandates, Example 2 

Program Actual Local State Offset Against Claimable 
Costs Assistance Mandated State Mandated Mandated 

Revenues Costs Claims Costs 

1. $100,000 $100,000 $2,500 $2,500 $-0-

2. 100,000 ** 75,000 2,500 1,875 625 

3. 100,000 ** 45,000 1,500 1,125 375 

** CCD share is $25,000 of the program cost. 

In (2), the entire program cost was approved. Since the local assistance revenue source covers 
75% of the program cost, it also proportionately covered 75% of the $2,500 state mandated 
costs, or $1,875. 

If in (3) local assistance revenues are less than the amount expected because only $60,000 of 
the $100,000 program costs were determined to be valid by the contracting agency, then a 
proportionate share of state mandated costs is likewise reduced to $1,500. The offset against 
state mandated claims is $1, 125. Therefore, the claimable mandated costs are $375. 

Federal and State Funding Sources 

State school fund apportionments and federal aid for education, which are based on average daily 
attendance and are part of the general system of financing public schools as well as block grants 
which do not provide for specific reimbursement of costs (i.e., allocation formulas not tied to 
expenditures), should not be included as reimbursements from local assistance revenue sources. 

Governing Authority 

The costs of salaries and expenses of the governing authority, such as the school superintendent 
and governing board, are not reimbursable. These are costs of general government as described in 
the Office of Management and Budget Circular (OMB) 2 CFR Part 225. 
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11. Notice of Claim Adjustment 

All claims submitted to the SCO are reviewed to determine if the claim was prepared in accordance 
with the claiming instructions. If any adjustments are made to a claim, the claimant will receive a 
"Notice of Claim Adjustments" detailing adjustments made by the SCO. 

12. Audit of Costs 

All claims submitted to the State Controller's Office (SCO) are reviewed to determine if costs are 
related to the mandate, are reasonable and not excessive, and the claim was prepared in 
accordance with the SCO's claiming instructions and the P's & G's adopted by the COSM. If any 
adjustments are made to a claim, a "Notice of Claim Adjustment" specifying the claim component 
adjusted, the amount adjusted, and the reason for the adjustment will be mailed within 30 days 
after payment of the claim. 

Pursuant to GC Section 17558.5, subdivision (a), a reimbursement claim for actual costs filed by 
CCD pursuant to this chapter is subject to the initiation of an audit by the Controller no later than 
three years after the date that the actual reimbursement claim was filed or last amended, whichever 
is later. However, if no funds were appropriated or no payment was made to a claimant for the 
program for the fiscal year for which the claim is filed, the time for the Controller to initiate an audit 
shall commence to run from the date of initial payment of the claim. In any case, an audit shall be 
completed no later than two years after the date that the audit is commenced. All documents used 
to support the reimbursable activities must be retained during the period subject to audit. If an audit 
has been initiated by the Controller during the period subject to audit, the retention period is 
extended until the ultimate resolution of any audit findings. 

On-site audits will be conducted by the SCO as deemed necessary. Accordingly, all documentation 
to support actual costs claimed must be retained for a period of three years after the end of the 
calendar year in which the reimbursement claim was filed or amended regardless of the year of 
costs incurred. When no funds are appropriated for initial claims at the time the claim is filed, 
supporting documents must be retained for three years from the date of initial payment of the claim. 
Claim documentation shall be made available to the SCO on request. 

13. Source Documents 

To be eligible for mandated cost reimbursement for any fiscal year, only actual costs may be 
claimed. Actual costs are those costs actually incurred to implement the mandated activities. Actual 
costs must be traceable and supported by source documents that show the validity of such costs, 
when they were incurred, and their relationship to the reimbursable activities. A source document is 

. a document created at or near the same time the actual cost was incurred for the event or activity in 
question. Source documents may include, but are not limited to, employee time records or time 
logs, sign-in sheets, invoices, and receipts. 

Evidence corroborating the source documents may include, but is not limited to, worksheets, cost 
allocation reports (system generated), purchase orders, contracts, agendas, training packets, and 
declarations. Declarations must include a certification or declaration stating, "I certify under penalty 
of perjury under the laws of the State of California that the foregoing is true and correct based upon 
personal knowledge." Evidence corroborating the source documents may include data relevant to 
the reimbursable activities otherwise in compliance with local, state, and federal government 
requirements. However, corroborating documents cannot be substituted for source documents. 

For costs incurred on or after January 1, 2005, a reasonable reimbursement methodology can be 
used as a formula for reimbursing a CCD mandated by the state that meets certain conditions 
specified in 17518.5(a). For costs incurred prior to January 1, 2005, time study can substitute for 
continuous records of actual time spent for a specific fiscal year only if the program's P's & G's 
allow for the use of time studies. 
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14. Claim Forms and Instructions 

A claimant may submit a computer generated report in substitution for Form-1 and Form-2, 
provided the format of the report and data fields contained within the report are identical to the 
claim forms included with these instructions. The claim forms provided with these instructions 
should be duplicated and used by the claimant to file an estimated or reimbursement claim. The 
SCO will revise the manual and claim forms as necessary. 

A~ Form-2, Component/Activity Cost Detail 

This form is used to segregate the detail costs by claim component. In some mandates, specific 
reimbursable activities have been identified for each component. The expenses reported on 
this form must be supported by the official financial records of the claimant and copies of 
supporting documentation, as specified in the claiming instructions, must be submitted with the 
claims. All supporting documents must be retained for a period of not less than three years after 
the reimbursement claim was filed or last amended. 

B. Form-1, Claim Summary 

This form is used to summarize direct costs by component and compute allowable indirect 
costs for the mandate. The direct costs summarized on this form are derived from Form-2 and 
are carried forward to form FAM-27. 

A CCD has the option of using a federally approved rate (i.e., utilizing the cost accounting 
principles from the Office of Management and Budget (OMB) 2 CFR Part 225) or from FAM-
29C. 

C. Form FAM-27, Claim for Payment 

This form contains a certification that must be signed by an authorized officer of the CCD. All 
applicable information from Form-1 must be carried forward onto this form in order for the SCO 
to process the claim for payment. An original and one copy of the FAM-27 is required. 

Claims should be rounded to the nearest dollar. Submit a signed original and one copy of form 
FAM-27, Claim for Payment, and all other forms and supporting documents (To expedite the 
payment process, please sign the form FAM-27 with blue ink, and attach a copy of the 
form FAM-27 to the top of the claim package.) Use the following mailing addresses: 

If delivered by 
U.S. Postal Service: 

Office of the State Controller 
Attn: Local Reimbursements Section 
Division of Accounting and Reporting 
P.O. Box 942850 
Sacramento, CA 94250 

15. Retention of Claiming Instructions 

If delivered by 
Other deliverv services: 

Office of the State Controller 
Attn: Local Reimbursements Section 
Division of Accounting and Reporting 
3301 C Street, Suite 500 
Sacramento, CA 95816 

For your convenience, the revised claiming instructions in this package have been arranged in 
alphabetical order by program name. These revisions should be inserted in the School Mandated 
Cost Manual and the old forms they replace should be removed. The instructions should then be 
retained permanently for future reference, and the forms should be duplicated to meet your filing 
requirements. Annually, updated forms and any other information or instructions claimants may 
need to file claims, as well as instructions and forms for all new programs released throughout the 
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year will be placed on the SCO's web site at www.sco.ca.gov/ard/local/locreim/index.shtml. 

If you have any questions concerning mandated cost reimbursements, please write to us at the 
address listed for filing claims, or send e-mail to lrsdar@sco.ca.gov, or call the Local 
Reimbursements Section at (916) 324-5729. 

16. Retention of Claim Records and Supporting Documentation 

All claims submitted to the SCO are reviewed to determine if costs are related to the mandate, are 
reasonable and not excessive, and that the claim was prepared in accordance with the SCO's 
claiming instructions and the COSM's P's and G's. if any adjustments are made to a claim, a 
"Notice of Claim Adjustments" specifying the claim component adjusted, the amount adjusted, and 
the reason for the adjustment, will be mailed within 30 days after payment of the claim. 

On-site audits will be conducted by the SCO as deemed necessary. Pursuant to GC Section 
17558.5, subdivision (a), a reimbursement claim for actual costs filed by a school district is subject 
to audit by the SCO no later than three years after the date the actual reimbursement claim was 
filed or last amended, whichever is later. However, if no funds were appropriated or no payment 
was made to a claimant for the program for the fiscal year for which the claim was filed, the time for 
the SCO to initiate an audit shall commence to run from the date of initial payment of the claim. 
Therefore, all documentation to support actual costs claimed must be retained for the same period, 
and shall be made available to the SCO on request. 
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FILING A CLAIM 

1. Introduction 

The law in the State of California, (GC Sections 17500 through 17617), provides for the 
reimbursement of costs incurred by community college districts (CCD) for costs mandated by the 
State. Costs mandated by the State means any increased costs which a CCD is required to incur 
after July 1, 1980, as a result of any statute enacted after January 1, 1975, or any executive order 
implementing such statute which mandates a new program or higher level of service of an existing 
program. 

Estimated claims that show costs to be incurred in the current fiscal year and reimbursement claims 
that detail the costs actually incurred for the prior fiscal year may be filed with the State Controller's 
Office (SCO). Claims for on-going programs are filed annually by February 15. Claims for new 
programs are filed within 120 days from the date claiming instructions are issued for the program. A 
10 percent penalty, up to $10,000 for continuing claims, no limit for initial claims, is assessed for 
late claims. The SCO may audit the records of any CCD to verify the actual amount of mandated 
costs and may reduce any claim that is excessive or unreasonable. 

When a program has been reimbursed for three or more years, the Commission on State Mandates 
(COSM) may approve the program for inclusion in the State Mandates Apportionment System 
(SMAS). For programs included in SMAS, the SCO determines the amount of each claimant's 
entitlement based on an average of three consecutive fiscal years of actual costs adjusted by any 
changes in the Implicit Price Deflater (IPD). Claimants with an established entitlement receive an 
annual apportionment adjusted by any changes in the IPD and, under certain circumstances, by 
any changes in workload. Claimants with an established entitlement do not file further claims for the 
program. 

The SCO is authorized to make payments for costs of mandated programs from amounts 
appropriated by the State Budget Act, by the State Mandates Claims Fund, or by specific. 
legislation. In the event the appropriation is insufficient to pay claims in full, claimants will receive -
prorated payments in proportion to the dollar amount of approved cla_ims for the program. Balances 
of prorated payments will be made when supplementary funds are made available. 

The instructions contained in this manual are intended to provide general guidance for filing a 
mandated cost claim. Since each mandate is administered separately, it is important to refer to the 
specific program for information relating to established policies on eligible reimbursable costs. 

2. Types of Claims 

There are three types of claims: Reimbursement, estimated, and entitlement. A claimant may file a 
reimbursement claim for actual mandated costs incurred in the prior fiscal year or may file an 
estimated claim for mandated costs to be incurred during the current fiscal year. An entitlement 
claim may be filed for the purpose of establishing a base year entitlement amount for mandated 
programs included in SMAS. A claimant who has established a base year entitlement for a 
program, would receive an automatic annual payment which is reflective of the current costs for the 
program. 

All claims received by the SCO will be reviewed to verify actual costs. An adjustment of the claim 
will be made if the amount claimed is determined to be excessive, improper, or unreasonable. The 
claim must be filed with sufficient documentation to support the costs claimed. The types of 
documentation required to substantiate a claim are identified in the instructions for the program. 
The certification of claim, form FAM-27, must be signed and dated by the entity's authorized officer 
in order for the SCO to make payment on the claim. 
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A. Reimbursement Claim 

A reimbursement claim is defined in GC Section 17522 as any claim filed with the SCO by a 
CCD for reimbursement of costs incurred for which an appropriation is made for the purpose of 

. paying the claim. The claim must include supporting documentation to substantiate the costs 
claimed. 

Initial reimbursement claims are first-time claims for reimbursement of costs for one or more 
prior fiscal years of a program that was previously unfunded. Claims are due 120 days from the 
date of issuance of the claiming instructions for the program by the SCO. The first statute that 
appropriates funds for the mandated program will specify the fiscal years for which costs are 
eligible for reimbursement. 

Annual reimbursement claims must be filed by February 15 following the fiscal year in which 
costs were incurred for the program. A reimbursement claim must detail the costs actually 
incurred in the prior fiscal year. 

An actual claim for 2006-07 fiscal year, may be filed by February 15, 2008 without a late 
penalty. Claims filed after the deadline will be reduced by a late penalty of 10%, not to exceed 
$10,000. However, initial reimbursement claims will be reduced by a late penalty of 10% with 
no limitation. In order for a claim to be considered properly filed, it must include any specific 
supporting documentation requested in the instructions. Claims filed more than one year after 
the deadline or without the requested supporting documentation will not be accepted. 

8. Estimated Claim 

An estimated claim is defined in GC Section 17522 as any claim filed with the SCO, during the 
fiscal year in which the mandated costs are to be incurred by the CCD, against an 
appropriation made to the sea for the purpose of paying those costs. 

An estimated claim may be filed in conjunction with an initial reimbursement claim, annual 
reimbursement claim, or at other times for estimated costs to be incurred during the current 
fiscal year. Annual estimated claims are due February 15 of the fiscal year in which the costs 
are to be incurred. Initial estimated claims are due on the date specified in the claiming 
instructions. Timely filed estimated claims are paid before those filed after the deadline. 

After receiving payment for an estimated claim, the claimant must file a reimbursement claim 
by February 15 following the fiscal year in which costs were incurred. If the claimant fails to file 
a reimbursement claim, monies received for the estimated claims must be returned to the 
State. 

C. Entitlement Claim 

An entitlement claim is defined in GC Section 17522 as any claim filed by a CCD with the SCO 
for the sole purpose of establishing or adjusting a base year entitlement for a mandated 
program that has been included in SMAS. An entitlement claim sho_uld not contain nonrecurring 
or initial start-up costs. There is no statutory deadline for the filing of entitlement claims. 
However, entitlement claims and supporting documents should be filed by February 15, 
following the third fiscal year used to develop the entitlement claim, to permit an orderly 
processing of claims. When the claims are approved and a base year entitlement amount is 
determined, the claimant will receive an apportionment reflective of the program's current year 
costs. 

Once a mandate has been included in SMAS and the claimant has established a base year 
entitlement, the claimant will receive automatic payments from the SCO for the mandate. The 
automatic apportionment is determined by adjusting the claimant's base year entitlement for 
changes in the implicit price deflator of costs of goods and services to governmental agencies, 
as determined by the State Department of Finance. For programs approved by the COSM for 
inclusion in SMAS on or after January 1, 1988, the payment for each year succeeding the three 
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year base period is adjusted according to any changes by both the deflator and average daily 
attendance. Annual apportionments for programs included in the system are paid on or before 
November 30 of each year. 

A base year entitlement is determined by computing an average of the claimant's costs for any 
three consecutive years after the program has been approved for the SMAS process. The 
amount is first adjusted according to any changes in the deflator. The deflator is applied 
separately to each year's costs for the three years, which comprise the base year. The SCO 
will perform this computation for each claimant who has filed claims for three consecutive 
years. If a claimant has incurred costs for three consecutive years but has not filed a claim in 
each of those years, the claimant may file an entitlement claim, form FAM-43, to establish a 
base year entitlement. The form FAM-43 is included in the claiming instructions for SMAS 
programs. An entitlement claim does not result in the claimant being reimbursed for the costs 
incurred, but rather entitles the claimant to receive automatic payments from SMAS. 

3. Minimum Claim Amount 

For initial claims and annual claims filed on or after September 30 2002, if the total costs for a given 
year do not exceed $1,000, no reimbursement shall be allowed except as otherwise allowed by GC 
Section 17564. 

4. Filing Deadline for Claims 

Initial reimbursement claims (first-time claims) for reimbursement of costs of a previously unfunded 
mandated program must be filed within 120 days from the date of issuance of the program's 
claiming instructions by the SCO. If the initial reimbursement claim is filed after the deadline, but 
within one year of the deadline, the approved claim must be reduced by a 10% penalty. A claim 
filed more than one year after the deadline cannot be accepted for reimbursement. 

Annual reimbursement claims for costs incurred during the previous fiscal year and estimated 
claims for costs to be incurred during the current fiscal year must be filed with the SCO and 
postmarked on or before February 15. If the annual or estimated reimbursement claim is filed after 
the deadline, but within one year of the deadline, the approved claim must be reduced by a 10% 
late penalty, not to exceed $10,000. Claims must include supporting data to show how the amount 
claimed was derived. Without this information, the claim cannot be accepted. 

Entitlement claims do not have a filing deadline. However, entitlement claims and supporting 
documents should be filed by February 15 to permit an orderly processing of claims. Entitlement 
claims are used to establish a base year entitlement amount for calculating automatic annual 
payments. Entitlement does not result in the claimant being reimbursed for costs incurred, but 
rather entitles the claimant to receive automatic payments from SMAS. 

5. Payment of Claims 

In order for the SCO to authorize payment of a claim, the Certification of Claim, form FAM-27, must 
be properly filled out, signed, and dated by the entity's authorized officer. 

Reimbursement and estimated claims are paid within 60 days of the filing deadline for the claim, or 
15 days after the date the appropriation for the claim is effective, whichever is later. A claimant is 
entitled to receive accrued interest at the pooled money investment account rate if the payment 
was made more than 60 days after the claim filing deadline or the actual date of claim receipt, 
whichever is later. For an initial claim, interest begins to accrue when the payment is made more 
than 365 days after the adoption of the program's statewide cost estimate. The SCO may withhold 
up to 20 percent of the amount of an initial claim until the claim is audited to verify the actual 
amount of the mandated costs. The 20 percent withheld is not subject to accrued interest. 
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Pursuant to GC section 17561 (d), the Controller shall pay any eligible claim by August 15 or 45 
days after the date the appropriation for the claim is effective, whichever is later. In the event the 
amount appropriated by the Legislature is insufficient to pay the approved amount in full for a 
program, claimants will receive a prorated payment in proportion to the amount of approved claims 
timely filed and on hand at the time of proration. 

The SCO reports the amounts of insufficient appropriations to the State Department of Finance, the 
Chairperson of the Joint Legislative Budget Committee, and the Chairperson of the respective 
committee in each house of the Legislature, which consider appropriations in order to assure 
appropriation of these funds in the Budget Act. If these funds cannot be appropriated on a timely 
basis in the Budget Act, this information is transmitted to the COSM which will include these 
amounts in its report to assure that an appropriation sufficient to pay the claims is included in the 
next local government claims bill or other appropriation bills. When. the supplementary funds are 
made available, the balance of the claims will be paid. 

Unless specified in the statutes, regulations, or P's & G's, the determination of allowable and 
unallowable costs for mandates is based on the P's & G's adopted by the COSM. The 
determination of allowable reimbursable mandated costs for unfunded mandates is made by the 
COSM. The SCO determines allowable reimbursable costs, subject to amendment by the COSM, 
for mandates funded by special legislation. Unless specified, allowable costs are those direct and 
indirect costs, less applicable credits, considered to be eligible for reimbursement. In order for costs 
to be allowable and thus eligible for reimbursement, the costs must meet the following general 
criteria: 

1. The cost is necessary and reasonable for proper and efficient administration of the mandate 
and not a general expense required to carry out the overall responsibilities of government. 

2. The cost is allocable to a particular cost objective identified in the P's & G's. 

3. The cost is net of any applicable credits that offset or reduce expenses of items allocable to the 
mandate. 

The SCO has identified certain costs that should not be claimed as direct program costs unless 
specified as reimbursable under the program's P's & G's. These costs include, but are not limited 
to, subscriptions, depreciation, memberships, conferences, workshops general education, and 
travel costs. 

6. State Mandates Apportionment System (SMAS) 

Chapter 1534, Statutes of 1985, established SMAS, a method of paying certain mandated 
programs as apportionments. This method is utilized whenever a program has been approved for 
inclusion in SMAS by the COSM. 

When a mandated program has been included in SMAS, the SCO will determine a base year 
entitlement amount for each CCD that has submitted reimbursement claims (or entitlement claims) 
for three consecutive fiscal years. A base year entitlement amount is determined by averaging the 
approved reimbursement claims (or entitlement claims) for 1982-83, 1983-84, and 1984-85 years or 
any three consecutive fiscal years thereafter. The amounts are first adjusted by any change in the 
Implicit Price Deflater (IPD), which is applied separately to each year's costs for the three years that 
comprise the base period. The base period means the three fiscal years immediately succeeding 
the COSM's approval. 

Each CCD with an established base year entitlement for the program will receive automatic annual 
payments from the SCO reflective of the program's current year costs. The amount of 
apportionment is adjusted annually for any change in the IPD. If the mandated program was 
included in SMAS after January 1, 1988, the annual apportionment is adjusted for any change in 
both the IPD and average daily attendance. 

In the event a CCD has incurred costs for three consecutive fiscal years but did not file a 
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reimbursement claim in one or more of those fiscal years, the CCD may file an entitlement claim for 
each of those missed years to establish a base year entitlement. An "entitlement claim" means any 
claim filed by CCD with the SCO for the sole purpose of establishing a base year entitlement. A 
base year entitlement shall not include any nonrecurring or initial start-up costs. 

Initial apportionments are made on an individual program basis. After the initial year, · all 
apportionments are made by November 30. The amount to be apportioned is the base year 
entitlement adjusted by annual changes in the IPD for the cost of goods and services to 
governmental agencies as determined by the State Department of Finance. 

In the event the CCD determines that the amount of apportionment does not accurately reflect 
costs incurred to comply with a mandate, the process of adjusting an established base year 
entitlement upon which the apportionment is based is set forth in GC Section 17615.8 and requires 
the approval of the COSM. 

7. Direct Costs 

A direct cost is a cost that can be identified specifically with a particular program or activity. Each 
claimed reimbursable cost must be supported by documentation as described in Section 12. Costs 
that are typically classified as direct costs are: 

(1) Employee Wages, Salaries, and Fringe Benefits 

For each of the mandated activities performed, the claimant must list the names of the 
employees who worked on the mandate, their job classification, hours worked on the 
mandate, and rate of pay. The claimant may, in-lieu of reporting actual compensation and 
fringe benefits, use a productive hourly rate: 

(a) Productive Hourly Rate Options 

A CCD may use one of the following methods to compute productive hourly rates: 

• Actual annual productive hours for each employee 

• The weighted-average annual productive hours for each job title, or 

• 1,800* annual productive hours for all employees 

If actual annual productive hours or weighted-average annual productive hours for each job 
title is chosen, the claim must include a computation of how these hours were computed. 

* 1,800 annual productive hours excludes the following employee time: 
o Paid holidays 
o Vacation earned 
o Sick leave taken 
o Informal time off 
o Jury duty 
o Military leave taken. 

(b) Compute a Productive Hourly Rate 

1. Compute a productive hourly rate for salaried employees to include actual fringe benefit 
costs. The methodology for converting a salary to a productive hourly rate is to 
compute the employee's annual salary and fringe benefits and divide by the annual 
productive hours. 
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Table 1: Productive Hourly Rate, Annual Salary + Benefits Method 

Formula: Description: 

[(EAS + Benefits)+ APH] = PHR EAS = Employee's Annual Salary 

APH =Annual Productive Hours 

[($26,000 + $8,099)] + 1,800 hrs= 18.94 PHR = Productive Hourly Rate 

• As illustrated in Table 1, if you assume an employee's compensation was $26,000 
and $8,099 for annual salary and fringe benefits, respectively, using the "Salary + 
Benefits Method," the productive hourly rate would be $18.94. To convert a biweekly 
salary to EAS, multiply the biweekly salary by 26. To convert a monthly salary to 
EAS, multiply the monthly salary by 12. Use the same methodology to convert other 
salary periods. 

2. A claimant may also compute the productive hourly rate by using the "Percent of Salary 
Method." 

Table 2: Productive Hourly Rate, Percent of Salary Method 

Example: 

Step 1: Fringe Benefits as a Percent of 
Salary 

Step 2: Productive Hourly Rate 

Retirement 

Social Security & Medicare 

Health & Dental Insurance 

Workers Compensation 

Total 

Description: 

EAS = Employee's Annual Salary 

FBR = Fringe Benefit Rate 

15.00 % Formula: 

7.65 [(EAS x (1 + FBR)) + APH] = PHR 

5.25 

3.25 [($26,000 x (1.3115)) + 1,8001 = $18.94 

31.15 % 

APH =Annual Productive Hours 

PHR = Productive Hourly Rate 

• As illustrated in Table 3, both methods produce the same productive hourly rate. 

Reimbursement for personnel services includes, but is not limited to, compensation paid 
for salaries, wages and employee fringe benefits. Employee fringe benefits include 
employer's contributions for social security, pension plans, insurance, workmen's 
compensation insurance and similar payments. These benefits are eligible for 
reimbursement as long as they are distributed equitably to all activities. Whether these 
costs are allowable is based on the following presumptions: 

• The amount of compensation is reasonable for the service rendered. 

• The compensation paid and benefits received are appropriately authorized by the 
governing board. 

• Amounts charged for personnel services are based on payroll documents that are 
supported by time and attendance or equivalent records for individual employees. 
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• The methods used to distribute personnel services should produce an equitable 
distribution of direct and indirect allowable costs. 

For each of the employees included in the claim, the claimant must use reasonable rates 
and hours in computing the wage cost. If a person of a higher-level job position, perform 
an activity which normally would be performed by a lower-level position, reimbursement 
for time spent is allowable at the average salary range for the lower-level position. The 
salary rate of the person at a higher-level position may be claimed if it can be shown that 
it was more cost effective in comparison to the performance by a person at the lower
level position under normal circumstances and conditions. The number of hours charged 
to an activity should reflect the time expected to complete the activity under normal 
circumstances and conditions. The numbers of hours in excess of normal expected hours 
are not reimbursable. 

(c) Calculating an Average Productive Hourly Rate 

In those instances where the parameters and guidelines allow a unit as a basis of 
claiming costs, the direct labor component of the unit cost should be expressed as an 
average productive hourly rate and can be determined as follows: 

Table 3: Calculating an Average Productive Hourly Rate 

Time Productive Total Cost 
Spent Hourly Rate by Employee 

Employee A 1.25 hrs $6.00 $7.50 

Employee B 0.75 hrs 4.50 3.38 

Employee C 3.50 hrs 10.00 35.00 

Total 5.50 hrs $45.88 

Average Productive Hourly Rate is $45.88/5.50 hrs. = $8.34 

(d) Employer's Fringe Benefits Contribution 

Revised 10/07 

A CCD has the option of claiming actual employer's fringe benefit contributions or may 
compute an average fringe benefit cost for the employee's job classification and claim it 
as a percentage of direct labor. The same time base should be used for both salary 
and fringe benefits when computing a percentage. For example, if health and dental 
insurance payments are made annually, use an annual salary. After the percentage of 
salary for each fringe benefit is computed, total them. 

For example: 

Employer's Contribution 

Retirement 

Social Security 

Health and Dental 

Insurance 

Worker's Compensation 

Total 

% of Salarv 

15.00% 

7.65% 

5.25% 

0.75% 

28.65% 
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(e) Materials and Supplies 

Only actual expenses can be claimed for materials and supplies, which were acquired 
and consumed specifically for the purpose of a mandated program. The claimant must 
list the materials and supplies that were used to perform the mandated activity, the 
number of units consumed, the cost per unit, and the total dollar amount claimed. 
Materials and supplies purchased to perform a particular mandated activity are 
expected to be reasonable in quality, quantity, and cost. Purchases in excess of 
reasonable quality, quantity, and cost are not reimbursable. Materials and supplies 
withdrawn from inventory and charged to the mandated activity must be based on a 
recognized method of pricing, consistently applied. Purchases shall be claimed at the 
actual price after deducting discounts, rebates and allowances received by the CCD. 

(f) Calculating a Unit Cost for Materials and Supplies 

In those instances where the P's & G's suggest that a unit cost be developed for use as 
a basis of claiming costs mandated by the State, the materials and supplies component 
of the unit cost should be expressed as a unit cost of materials and supplies as shown 
in Table 1 or Table 2: 

Table 1: Calculating A Unit Cost for Materials and Supplies 

Amount of 
Supplies Used 

Supplies Cost Per Unit Per Activity 

Paper 0.02 4 

Files 0.10 1 

Envelopes 0.03 2 

Photocopies 0.10 4 

Table 2: Calculating a Unit Cost for Materials and Supplies 

Supplies 

Paper ($10.00 for 500 sheet ream) 

Files ($2.50 for box of 25) 

Envelopes ($3.00 for box of 100) 

Photocopies ($0.05 per copy) 

Supplies 
Used 

250 Sheets 

10 Folders 

50 Envelopes 

40 Copies 

Unit Cost 
of Supplies 
Per Activity 

$0.08 

0.10 

0.06 

0.40 

$0.64 

Unit Cost 
of Supplies 
Per Activity 

$5.00 

1.00 

1.50 

2.00 

$9.50 

If the number of reimbursable instances is 25, then the unit cost of supplies is $0.38 
per reimbursable instance ($9.50/25). 

(g) Contract Services 

Revised 10/07 

The cost of contract services is allowable if the CCD lacks the staff resources or 
necessary expertise, or it is economically feasible to hire a contractor to perform the 
mandated activity. The claimant must give the name of the contractor, explain the 
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reason for having to hire a contractor, describe the mandated activities performed, give 
the dates when the activities were performed, the number of hours spent performing 
the mandate, the hourly billing rate, and the total cost. The hourly billing rate shall not 
exceed the rate specified in the P's & G's for the mandated program. The contractor's 
invoice, or statement, which includes an itemized list of costs for activities performed, 
must accompany the claim. 

(h) Equipment Rental Costs 

Equipment purchases and leases (with an option to purchase) are not reimbursable as 
a direct cost unless specifically allowed by the P's & G's for the particular mandate. 
Equipment rentals used solely for the mandate is reimbursable to the extent such costs 
do not exceed the retail purchase price of the equipment plus a finance charge. The 
claimant must explain the purpose and use for the equipment, the time period for which 
the equipment was rented and the total cost of the rental. If the equipment is used for 
purposes other than reimbursable activities, only the pro rata portion of the rental costs 
can be claimed. 

(i) Capital Outlay 

Capital outlays for land, buildings, equipment, furniture and fixtures may be claimed if 
the P's & G's specify them as allowable. If they are allowable, the parameters and 
guidelines for the program will specify a basis for the reimbursement. If the fixed asset 
or equipment is also used for purposes other than reimbursable activities for a specific 
mandate, only the pro rata portion of the purchase price used to implement the 
reimbursable activities can be claimed. 

U) TravelExpenses 

Travel expenses are· normally reimbursable in accordance with travel rules and 
regulations of the local jurisdiction. For some programs, however, the P's & G's may 
specify certain limitations on expenses, or that expenses can only be reimbursed in 
accordance with the State Board of Control travel standards. When claiming travel 
expenses, the claimant must explain the purpose of the trip, identify the name and 
address of the persons incurring the expense, the date and time of departure and 
return for the trip, description of each expense claimed, the cost of transportation, 
number of private auto miles traveled, and the cost of tolls and parking with receipts 
required for charges over $10.00. 

(k) Documentation 

It is the responsibility of the claimant to make available to the SCO, upon request, 
documentation in the form of general and subsidiary ledgers, purchase orders, 
invoices, contracts, canceled warrants, equipment usage records, land deeds, receipts, 
employee time sheets, agency travel guidelines, inventory records, and other relevant 
documents to support claimed costs. The type of documentation necessary for each 
claim may differ with the type of mandate. 

8. Indirect Costs 

Indirect costs are: (a) Incurred for a common or joint purpose benefiting more than one cost 
objective, and (b) not readily assignable to the cost objectives specifically benefited without effort 
disproportionate to the results achieved. Indirect costs can originate in the department performing 
the mandate or in departments that supply the department performing the mandate with goods, 
services and facilities. To be allowable, a cost must be allocable to a particular cost objective. 
Indirect costs must be distributed to benefiting cost objectives on bases which produce an equitable 
result related to the benefits derived by the mandate. 
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A CCD may claim indirect costs using the Controller's methodology (FAM-29C) outlined in the 
following paragraphs. If specifically allowed by a mandated program's P's & G's, a district may 
alternately choose to claim indirect costs using either (1) a federally approved rate prepared in 
accordance with Office of Management and Budget (OMB) Circular A-21, Cost Principles for 
Educational Institutions; or (2) a flat 7% rate. 

The SCO developed FAM-29C to be consistent with OMB Circular A-21, cost accounting principles 
as they apply to mandated cost programs. The objective is to determine an equitable rate to 
allocate administrative support to personnel who performed the mandated cost activities. The 
FAM-29C methodology uses a direct cost base comprised of salary and benefit costs and operating 
expenses. Form FAM-29C provides a consistent indirect cost rate methodology for all CCD's 
mandated cost programs. 

FAM-29C uses total expenditures that districts report in their California Community Colleges Annual 
Financial and Budget Report (CCFS-311), Expenditures by Activity for the General Fund -
Combined. The computation excludes Capital Outlay and Other Outgo in accordance with OMB 
Circular A-21. The indirect cost rate computation includes any depreciation or use allowance 
applicable to district buildings and equipment. Distri.cts calculate depreciation or use allowance 
costs separately from the CCFS-311 report and should calculate them in accordance with OMB 
Circular A-21. 

OMB Circular A-21, Section C.4, states that cost is allocable to a particular cost objective in 
accordance with the relative benefits received. Also, Section E.2.b. states that the overall objective 
of the cost allocation process is to distribute indirect costs to the institution's major functions in 
proportions reasonably consistent with their use of the institution's resources. In addition, Section 
E.2.c. notes that where certain items or categories of expense relate to less than all functions, such 
expenses should be set aside for selective allocation. 

OMB Circular A-21, Section H, describes a simplified method for indirect cost rate calculations. 
However, Section H.1.b. states that the simplified method should not be used where it produces 
results that appear inequitable. As previously noted, FAM-29C strives to equitably allocate 
administrative support costs to personnel that perform mandated cost activities claimed by CCD. 
For example, library costs and department administration expenses, normally classified fully or 
partly as indirect costs in OMB Circular A-21, are instead classified as direct costs for FAM-29C. 
These costs do not benefit mandated cost activities. In summary, FAM-29C indirect costs include 
Operation and Maintenance of Plant; Planning, Policy Making, and Coordination; General 
Institutional Support Services (excluding Community Relations); and depreciation or use allowance. 
Community Relations includes fundraising costs, which are unallowable under OMB Circular A-21. 
If the district claims any costs from these indirect accounts as a direct mandate-related costs, the 

. same costs should be reclassified as direct on FAM-29C. 

Table 4 presents an example of the FAM-29C methodology. 
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Table 4: Indirect Cost Rate for Communi 
MANDA TED COST FORM 

INDIRECT COST RATE FOR COMMUNITY COLLEGE DISTRICTS FAM 29-C 
(1) Claimant (02) Period of Claim 

Less: Capital FAM 29-C 
Total Costs Outlay and Adjusted 

Activit EDP Per CCFS-311 Other Out o Total Indirect Direct 
Instructional Activities 599 $ 51,792,408 $ (230,904) $ 51,561,504 $ 51,561,504 
Instruct. Admin. & Instruct. Governance 6000 6,882,034 (216,518) 6,665,516 6,665,516 
Instructional Support Services 6100 4,155,095 (9,348) 4,145,747 4,145,747 
Admissions and Records 6200 2,104,543 (3,824) 2, 100,719 2,100,719 
Student Counseling and Guidance 6300 4,570,658 (1,605) 4,569,053 4,569,053 
Other Student Services 6400 5,426,510 (41,046) 5,385,464 5,385,464 
Operation and Maintenance of Plant 6500 8,528,585 (111,743) 8,416,842 
Planning, Policy Making, and Coordination 6600 5,015,333 (23,660) 4,991,673 

~ ...... 
General Institutional Support Services 6700 

Community Relations 6710 885,089 (6,091) 878,998 
Fiscal Operations 6720 1,891,424 (40,854) 1,850,570 
Human Resources Management 6730 1,378,288 (25,899) 1,352,389 
Non-instructional Staff Retirees' Benefits and 
Retirement Incentives 6740 1,011,060 1,011,060 1,011,060 
Staff Development 6750 108,655 (8,782) 99,873 99,873 
Staff Diversity 6760 30,125 30,125 30,125 
Logistical Services 6770 2,790,091 (244,746) 2,545,345 2,545,345 
Management Information Systems 6780 2,595,214 (496,861) 2,098,353 2,098,353 
Other General Institutional Support Services 6790 33,155 (4,435) 28,720 28,720 

Community Services and Economic Development 6800 340,014 340,014 
IAnciliary Services 6900 1,148,730 (296) 1, 148,434 
Auxiliary Operations 7000 
Depreciation or Use Allowance - Building 
Depreciation or Use Allowance - Equipment 

-
Totals $100,687,011 $ ~1,466,6122 $ 99,220,399 $26,752,087 $ 76, 795,449 

(A) (B) 

Indirect Cost Rate (A)/(B) 34.84% 
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For costs incurred on or after January 1, 2005, a reasonable reimbursement methodology can be 
used as a formula for reimbursing CCD costs mandated by the state that meets certain conditions 
specified in GC Section 17518.5(a). For costs incurred prior to January 1, 2005, a time study can 
only be substituted for continuous records of actual time spent for a specific fiscal year if the 
program's P's & G's allows for the use of time studies. 

Two methods are acceptable for documenting employee time charged to mandated cost programs: 
Actual Time Reporting and Time Study, which are described below. Application of time study 
results is restricted. As explained in Time Study Results below, the results may be projected 
forward a maximum of two years provided the claimant meets certain criteria. 

Actual Time Reporting 

The P's & G's define reimbursable activities for each mandated cost program. Some P's & G's refer 
to reimbursable activities as reimbursable components. When employees work on multiple activities 
and/or programs, a distribution of their salaries or wages must be supported by personnel activity 
reports or equivalent documentation that meets the following standards which clarify documentation 
requirements discussed under the Reimbursable Activities section of recent P's & G's: 

• They must reflect an after-the-fact (contemporaneous) distribution of the actual activity of each 
employee; 

• They must account for the total activity for which each employee is compensated; 
• They must be prepared at'least monthly and must coincide with one or more pay periods; and 
• They must be signed by the employee. 

Budget estimates or other distribution percentages determined before services are performed do 
not qualify as support for time distribution. 

Time Study 

In certain cases, a time study may be used to substitute for continuous records of actual time spent 
on multiple activities and/or programs. An effective time study requires that an activity be a task that 
is repetitive in nature. Activities that require a varying level of effort are not appropriate for time 
studies. 

Time Study Plan 

A time study plan is necessary before conducting the time study. The claimant must retain the time 
study plan for audit purposes. The plan needs to identify the following: 

• Time period(s) to be studied: The plan must show that all time periods selected are 
representative of the fiscal year, and that the results can be reasonably projected to 
approximate actual costs. 

• Activities and/or programs to be studied: For each mandated program included, the time study 
must separately identify each reimbursable activity defined in the mandated program's 
P's & G's, which are derived from the program's Statement of Decision. If a reimbursable 
activity in the P's & G's identifies separate and distinct sub-activities, they must also be treated 
as individual activities. 
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For example, sub-activities (a), (b), and (c) under reimbursable activity (B)(1) of the local agency's 
Domestic Violence Treatment Services: Authorization and Case Management program relate to 
information to be discussed during victim notification by the probation department and therefore are 
not separate and distinct activities. These sub-activities do not have to be separately studied. 

• Process used to accomplish each reimbursable activity: Use flowcharts or similar analytical 
tools and/or written desk procedures to describe the process for each activity. 

• Employee universe: The employee universe used in the time study must include all positions 
whose salaries and wages are to be allocated by means of the time study. 

• Employee sample selection methodology: The plan must show that employees selected are 
representative of the employee universe, and the results can be reasonably projected to 
approximate actual costs. In addition, the employee sample size should be proportional to the 
variation in time spent to perform a task. The sample size should be larger for tasks with 
significant time variations. 

• Time increments to be recorded: The time increments used should be sufficient to recognize 
the number of different activities performed and the dynamics of these responsibilities. Very 
large increments (such as one hour or more) might be used for employees performing only a 
few functions that change very slowly over time. Very small increments (a number of minutes) 
may be needed for employees performing more short-term tasks. 

Random moment sampling is not an acceptable alternative to continuous time records for 
mandated cost claims. Random moment sampling techniques are most applicable in situations 
where employees perform many different types of activities on a variety of programs with small time 
increments throughout the fiscal year. 

Time Study Documentation 

Time studies must: 

• Be supported by time records that are completed contemporaneously; 
• Report activity on a daily basis; 
• Be sufficiently detailed to reflect all mandated activities and/or programs performed during a 

specific time period; and 
• Coincide with one or more pay periods. 

Time records must be signed by the employee (electronic signatures are acceptable) and be 
supported by corroborating evidence which validates that the work was actually performed. As with 
actual time reporting, budget estimates or other distribution percentages determined before 
services are performed do not qualify as valid time studies. 

Time Study Results 

Time study results must be summarized to show how the time study supports the costs claimed for 
each activity. Any variations from the procedures identified in the original time study plan must be 
documented and explained. 

Current-year costs must be used to prepare a time study. Claimants may project time study results 
to no more than two subsequent fiscal years. A claimant may not apply time study results 
retroactively. 

• Annual Reimbursement Claims: Claimants may use time studies to support costs incurred on 
or after January 1, 2005. Claimants may not use time studies for the period July 1, 2004, 
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through December 31, 2004, unless (1) the program's P's & G's specifically allow time studies, 
and (2) the time study is prepared based on mandated activity occurring between July 1, 2004, 
and December 31, 2004. 

• Initial Claims: When filing an initial claim for new mandated programs, claimants may only use 
time study results for costs incurred on or after January 1, 2005. Claimants may not use time 
studies to support costs incurred before January 1, 2005, unless (1) the program's P's & G's 
specifically allow time studies, and (2) the claimant prepares separate time studies for each 
fiscal year preceding January 1, 2005, based on mandated activity occurring during those 
years. 

When projecting time study results, the claimant must certify that there have been no significant 
changes between years in either: (1) the requirements of each mandated program activity or (2) 
the processes and procedures used to accomplish the activity. For all years, the claimant must 
maintain corroborating evidence that validates the mandated activity was actually performed. Time 
study results used to support subsequent years' claims are subject to the recordkeeping 
requirements for those claims. 

10. Offset Against State Mandated Claims 

As noted previously, allowable costs are defined as those direct and indirect costs, less applicable 
credits, considered to be eligible for reimbursement. When all or part of the costs of a mandated 
program are specifically reimbursable from local assistance revenue sources (e.g., state, federal, 
foundation, etc.), only that portion of any increased costs payable from CCD funds is eligible for 
reimbursement under the provisions of GC Section 17561. 

Example 1: 

As illustrated in Table 5, this example shows how the "Offset Against State Mandated Claims" 
is determined for a CCD. receiving block grant revenues not based on a formula allocation. 
Program costs for each situation equals $100,000. 

Table 5: Offset Against State Mandates, Example 1 

Program Actual Local State Offset Against Claimable 
Costs Assistance Mandated State Mandated Mandated 

Revenues Costs Claims Costs 

1. $100,000 $95,000 $2,500 $-0- $2,500 

2. 100,000 97,000 2,500 -0- 2,500 

3. 100,000 98,000 2,500 500 2,000 

4. 100,000 100,000 2,500 2,500 -0-

5. 100,000 * 50,000 2,500 1,250 1,250 

6. 100,000 * 49,000 2,500 250 2,250 

* CCD share is $50,000 of the program cost. 

Numbers (1) through (4), in Table 5, show intended funding at 100% from local assistance 
revenue sources. Numbers (5) and (6) show cost sharing on a 50/50 basis with the district. In 
numbers (1) through (6), included in the program costs of $100,000 are state mandated costs 
of $2,500. The offset against state mandated claims are the amount of actual local assistance 
revenues, which exceeds the difference between program costs and state mandated costs. 
This offset cannot exceed the amount of state mandated costs. 
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In (1), local assistance revenues were less than expected. Local assistance funding was not in 
excess of the difference between program costs and state mandated costs. As a result, the 
offset against state mandated claims is zero and $2,500 is claimable as mandated costs. 

In (4), local assistance revenues were fully realized to cover the entire cost of the program, 
including the state mandate activity; therefore, the offset against state mandated claims is 
$2,500, and claimable costs are $0. 

In (5), the district is sharing 50% of the project cost. Since local assistance revenues of $50,000 
were fully realized, the offset against state mandated claims is $1,250. 

In (6), local assistance revenues were less than the amount expended and the offset against 
state mandated claims is $250. Therefore, the claimable mandated costs are $2,250. 

Example 2: 

As illustrated in Table 6, this example shows how the offset against state mandated claims is 
determined for a CCD receiving special project funds based on approved actual costs. Local 
assistance revenues for special projects must be applied proportionately to approve costs. 

Table 6: Offset Against State Mandates, Example 2 

Program Actual Local State Offset Against Claimable 
Costs Assistance Mandated State Mandated Mandated 

Revenues Costs Claims Costs 

1. $100,000 $100,000 $2,500 $2,500 $-0-

2. 100,000 ** 75,000 2,500 1,875 625 

3. 100,000 ** 45,000 1,500 1, 125 375 

** CCD share is $25,000 of the program cost. 

In (2), the entire program cost was approved. Since the local assistance revenue source covers 
75% of the program cost, it also proportionately covered 75% of the $2,500 state mandated 
costs, or $1,875. 

If in (3) local assistance revenues are less than the amount expected because only $60,000 of 
the $100,000 program costs were determined to be valid by the contracting agency, then a 
proportionate share of state mandated costs is likewise reduced to $1,500. The offset against 
state mandated claims is $1, 125. Therefore, the claimable mandated costs are $375. 

Federal and State Funding Sources 

State school fund apportionments and federal aid for education, which are based on average daily 
attendance and are part of the general system of financing public schools as well as block grants 
which do not provide for specific reimbursement of costs (i.e., allocation formulas not tied to 
expenditures), should not be included as reimbursements from local assistance revenue sources. 

Governing Authority 

The costs of salaries and expenses of the governing authority, such as the school superintendent 
and governing board, are not reimbursable. These are costs of general government as described in 
the Office of Management and Budget Circular (OMB) 2 CFR Part 225. 
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11. Notice of Claim Adjustment 

All claims submitted to the SCO are reviewed to determine if the claim was prepared in accordance 
with the claiming instructions. If any adjustments are made to a claim, the claimant will receive a 
"Notice of Claim Adjustments" detailing adjustments made by the SCO. 

12. Audit of Costs 

All claims submitted to the State Controller's Office (SCO) are reviewed to determine if costs are 
related to the mandate, are reasonable and not excessive, and the claim was prepared in 
accordance with the SCO's claiming instructions and the P's & G's adopted by the COSM. If any 
adjustments are made to a claim, a "Notice of Claim Adjustment" specifying the claim component 
adjusted, the amount adjusted, and the reason for the adjustment will be mailed within 30 days 
after payment of the claim. 

Pursuant to GC Section 17558.5, subdivision (a), a reimbursement claim for actual costs filed by 
CCD pursuant to this chapter is subject to the initiation of an audit by the Controller no later than 
three years after the date that the actual reimbursement claim was filed or last amended, whichever 
is later. However, if no funds were appropriated or no payment was made to a .claimant for the 
program for the fiscal year for which the claim is filed, the time for the Controller to initiate an audit 
shall commence to run from the date of initial payment of the claim. In any case, an audit shall be 
completed no later than two years after the date that the audit is commenced. All documents used 
to support the reimbursable activities must be retained during the period subject to audit. If an audit 
has been initiated by the Controller during the period subject to audit, the retention period is 
extended until the ultimate resolution of any audit findings. 

On-site audits will be conducted by the SCO as deemed necessary. Accordingly, all documentation 
to support actual costs claimed must be retained for a period of three years after the end of the 
calendar year in which the reimbursement claim was filed or amended regardless of the year of 
costs incurred. When no funds are appropriated for initial claims at the time the claim is filed, 
supporting documents must be retained for three years from the date of initial payment of the claim. 
Claim documentation shall be made available to the SCO on request. 

13. Source Documents 

To be eligible for mandated cost reimbursement for any fiscal year, only actual costs may be 
claimed. Actual costs are those costs actually incurred to implement the mandated activities. Actual 
costs must be traceable and supported by source documents that show the validity of such costs, 
when they were incurred, and their relationship to the reimbursable activities. A source document is 
a document created at or near the same time the actual cost was incurred for the event or activity in 
question. Source documents may include, but are not limited to, employee time records or time 
logs, sign-in sheets, invoices, and receipts. 

Evidence corroborating the source documents may include, but is not limited to, worksheets, cost 
allocation reports (system generated), purchase orders, contracts, agendas, training packets, and 
declarations. Declarations must include a certification or declaration stating, "I certify under penalty 
of perjury under the laws of the State of California that the foregoing is true and correct based upon 
personal knowledge." Evidence corroborating the source documents may include data relevant to 
the reimbursable activities otherwise in compliance with local, state, and federal government 
requirements. However, corroborating documents cannot be substituted for source documents. 

For costs incurred on or after January 1, 2005, a reasonable reimbursement methodology can be 
used as a formula for reimbursing a CCD mandated by the state that meets certain conditions 
specified in 17518.5(a). For costs incurred prior to January 1, 2005, time study can substitute for 
continuous records of actual time spent for a specific fiscal year only if the program's P's & G's 
allow for the use of time studies. 
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14. Claim Forms and Instructions 

15. 

A claimant may submit a computer generated report in substitution for Form-1 and Form-2, 
provided the format of the report and data fields contained within the report are identical to the 
claim forms included with these instructions. The claim forms provided with these instructions 
should be duplicated and used by the claimant to file an estimated or reimbursement claim. The 
SCO will revise the manual and claim forms as necessary. 

A. Form-2, Component/Activity Cost Detail 

This form is used to segregate the detail costs by claim component. In some mandates, specific 
reimbursable activities have been identified for each component. The expenses reported on 
this form must be supported by the official financial records of the claimant and copies of 
supporting documentation, as specified in the claiming instructions, must be submitted with the 
claims. All supporting documents must be retained for a period of not less than three years after 
the reimbursement claim was filed or last amended. 

B. Form-1, Claim Summary 

This form is used to summarize direct costs by component and compute allowable indirect 
costs for the mandate. The direct costs summarized on this form are derived from Form-2 and 
are carried forward to form FAM-27. 

A CCD has the option of using a federally approved rate (i.e., utilizing the cost accounting 
principles from the Office of Management and Budget (OMB) 2, CFR Part 225) or from form 
FAM-29C. 

C. Form FAM-27, Claim for Payment 

This form contains a certification that must be signed by an authorized officer of the CCD. All 
applicable information from Form-1 must be carried forward onto this form in order for the SCO 
to process the claim for payment. An original and one copy of the FAM-27 are required. 

Claims should be rounded to the nearest dollar. Submit a signed original and one copy of form 
FAM-27, Claim for Payment, and all other forms and supporting documents (To expedite the 
payment process, please sign the form FAM-27 with blue ink, and attach a copy of the 
form FAM-27'to the top of the claim package.) Use the following mailing addresses: 

If delivered by 
U.S. Postal Service: 

Office of the State Controller 
Attn: Local Reimbursements Section 
Division of Accounting and Reporting 
P.O. Box 942850 
Sacramento, CA 94250 

Retention of Claiming Instructions 

If delivered by 
Other delivery services: 

Office of the State Controller 
Attn: Local Reimbursements Section 
Division of Accounting and Reporting 
3301 C Street, Suite 500 · 
Sacramento, CA 95816 

For your convenience, the revised claiming instructions in this package have been arranged in 
alphabetical order by program name. These revisions should be inserted in the School Mandated 
Cost Manual and the old forms they replace should be removed. The instructions should then be 
retained permanently for future reference, and the forms should be duplicated to meet your filing 
requirements. Annually, updated forms and any other information or instructions claimants may 
need to file claims, as well as instructions and forms for all new programs released throughout the 
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year will be placed on the SCO's web site at www.sco.ca.gov/ard/local/locreim/index.shtml. 

If you have any questions concerning mandated cost reimbursements, please write to us at the 
address listed for filing claims, or send e-mail to lrsdar@sco.ca.gov, or call the Local 
Reimbursements Section at (916) 324-5729. 

16. Retention of Claim Records and Supporting Documentation 

All claims submitted to the SCO are reviewed to determine if costs are related to the mandate, are 
reasonable and not excessive, and that the claim was prepared in accordance with the SCO's 
claiming instructions and the COSM's P's and G's. if any adjustments are made to a claim, a 
"Notice of Claim Adjustments" specifying the claim component adjusted, the amount adjusted, and 
the reason for the adjustment, will be mailed within 30 days after payment of the claim. 

On-site audits will be conducted by the SCO as deemed necessary. Pursuant to GC Section 
17558.5, subdivision (a), a reimbursement claim for actual costs filed by a school district is subject 
to audit by the SCO no later than three years after the date the actual reimbursement claim was 
filed or last amended, whichever is later. However, if no funds were appropriated or no payment 
was made to a claimant for the program for the fiscal year for which the claim was filed, the time for 
the SCO to initiate an audit shall commence to run from the date of initial payment of the claim. 
Therefore, all documentation to support actual costs claimed must be retained for the same period, 
and shall be made available to the SCO on request. 
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FILING A CLAIM 

1. Introduction 

The law in the State of California, (GC Sections 17500 through 17617), provides for the 
reimbursement of costs incurred by community college districts (CCD) for costs mandated by the 
State. Costs mandated by the State means any increased costs which a CCD is required to incur 
after July 1, 1980, as a result of any statute enacted after January 1, 1975, or any executive order 
implementing such statute which mandates a new program or higher level of service of an existing 
program. 

A reimbursement claim is defined in GC Section 17522 as any claim filed with the State Controller's 
Office by a CCD for reimbursement of costs incurred for which an appropriation is made for the 
purpose of paying the claim. An actual claim for the 2007-08 fiscal year, may be filed by February 
15, 2009, without a late penalty. If the filing deadline falls on a weekend or holiday, the filing 
deadline will be the next business day. Since the 15th falls on a weekend in 2009, claims will be 
accepted without penalty if postmarked or delivered on before February 17th, 2009. Ongoing 
reimbursement claims filed after the deadline will be reduced by a late penalty of 10%, not to 
exceed $10,000. Amended claims filed after the filing deadline will be reduced by 10% of the 
increased amount not to exceed $10,000 for the total claim. Initial reimbursement claims filed after 
the filing deadline will be reduced by a late penalty of 10% with no limitation. Claims filed more than 
one year after the deadline will not be accepted by the SCO. 

In order for a claim to be considered properly filed, it must include documentation to support the 
indirect cost rate if the indirect cost rate exceeds 7 percent. A. more detailed discussion of the 
indirect cost methods available to community colleges may be found in Section 9 of these 
instructions. Documentation to support actual costs must be kept on hand by the claimant and 
made available to the SCO upon request as explained in Section 17 of these instructions. 

When a program has been reimbursed for three or more years, the Commission on State Mandates 
(CSM) may approve the program for inclusion in the State Mandates Apportionment System 
(SMAS). For programs included in SMAS, the SCO determines the amount of each claimant's 
entitlement based on an average of three consecutive fiscal years of actual costs adjusted by any 
changes in the Implicit Price Deflater (IPD). Claimants with an established entitlement receive an 
annual apportionment adjusted by any changes in the IPD and, under certain circumstances, by 
any changes in workload. Claimants with an established entitlement do not need to file further 
claims for the program. 

The SCO is authorized to make payments for costs of mandated programs from amounts 
appropriated by the State Budget Act, by the State Mandates Claims Fund, or by specific 
legislation. In the event the appropriation is insufficient to pay claims in full, claimants will receive 
prorated payments in proportion to the dollar amount of approved claims for the program. Balances 
of prorated payments will be made when supplementary funds become available. 

These claiming instructions are issued to help claimants prepare paper, and/or electronic mandated 
cost claims, for submission to the SCO. These instructions are based upon the State of California 
statutes, regulations, and parameters and guidelines (P's & G's) adopted by the CSM. Since each 
mandate is administered separately, it is important to refer to the P's and G's for each program for 
information relating to established policies and eligible reimbursable costs. 

2. Electronic Filing: Local Government e-Claims (LGeC) 

LGeC enables claimants and their consultants to securely prepare and submit mandated cost 
claims via the Internet. LGeC uses a series of data input screens to collect the information needed 
to prepare a claim and provides a web service so claims can be uploaded in batch files. LGeC also 
incorporates an attachment feature so claimants can electronically attach supporting 
documentation if required. The only documentation required to be submitted with the claim is the 
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support for the indirect cost rate if the indirect cost rate exceeds 10%. A more detailed discussion of 
the indirect cost methodologies available to community colleges may be found in Section 9 of this 
manual. All other documentation to support actual costs must be kept on hand by the claimant and 
made available to the SCO upon request as explained in Section 17 of this manual. 

The LGeC system provides an easy and straightforward approach to the claiming process. Filing 
claims using LGeC eliminates the manual preparation and submission of paper claims by CCDs 
and the receiving, processing, key entry, verification, and storage of the paper claims by the SCO. 
LGeC also provides mathematical checks and automated error detection to reduce erroneous and 
incomplete claims, provides the State with an electronic workflow process, and stores the claims in 
an electronic format. Making the change from paper claims to electronic claims reduces the manual 
handling of paper claims and decreases the costs incurred for postage, handling, and storage of 
claims filed using the LGeC system 

In order to use the LGeC system you will need to obtain a user ID and password for each person 
who will access the LGeC system. To obtain a User ID and password you must file an application 
with the SCO. The application and instructions are available on the LGeC website located' at 
https://www.sco/ard/local/lgec/index.shtml. Complete the application and other documents as 
requested and mail them to the SCO using the address provided in the instructions. The SCO will 
process the application and issue a User ID and password to each applicant. 

In addition, you may want to subscribe to an email distribution list to automatically receive timely, 
comprehensive information regarding mandated cost claim receipts, payments, test claims, 
guidelines, electronic claims, and other news and updates. You also will receive related audit 
reports and mandate information disseminated by other state agencies. 

You can find more information about LGeC and the email distribution lists at 
https://www.sco/ard/local/lgec/index.shtml. This website provides access to the LGeC system, an 
application for User ID's and passwords, an instructional guide, FAQ's and additional help files. 
Questions about the information on this website may be directed to LRSDAR@sco.ca.gov, or to 
Angie Lowi Teng at the Division of Accounting and Reporting, Local Reimbursements Section, 
Local Government e-Claims, (916) 323-0706. 

3. Types of Claims 

Claimants may file a reimbursement claim for actual mandated costs incurred in the prior fiscal 
year. An entitlement claim may be filed for the purpose of establishing a base year entitlement 
amount for mandated programs included in SMAS. A claimant who has established a base year 
entitlement for a program, would receive an automatic annual payment which is reflective of the 
current costs for the program. 

All claims received by the SCO will be reviewed to verify actual costs. An adjustment of the claim 
wiU be made if the amount claimed is determined to be excessive, improper, or unreasonable. 

A. Reimbursement Claim 

A reimbursement claim is defined in GC Section 17522 as any claim filed with the SCO by a 
CCD for reimbursement of costs incurred for which an appropriation is made for paying the 
claim. -

Initial reimbursement claims are first-time claims for reimbursement of costs for one or more 
prior fiscal year(s) of a program that was previously unfunded. Claims are due 120 days from 
the date of issuance of the claiming instructions for the program by the SCO. The first statute 
that appropriates funds for the mandated program will specify the fiscal years for which costs 
are eligible for reimbursement. 

Annual ongoing reimbursement claims must be filed by February 151
h following the fiscal year in 
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which costs were incurred for the program. If the filing deadline falls on a weekend or holiday, 
the filing deadline will be the next business day. Since February 15th falls on a weekend in 
2009, claims will be accepted without penalty if postmarked or delivered on before February 
17th' 2009. 

In order for a claim to be considered properly filed, it must include documentation to support the 
indirect cost rate if the indirect cost rate exceeds seven percent. A more detailed discussion of 
the indirect cost methods available to community colleges may be found in Section 9 of this 
manual. 

Documentation to support actual costs must be kept on hand by the claimant and made 
available to the SCO upon request as explained in Section 17 of this manual. 

B. Estimated Claims 

Pursuant to AB 8, Chapter 6, Statutes of 2008, the option to file estimated claims has been 
eliminated. Therefore, estimated claims filed on or after February 17, 2008, will not be 
accepted for reimbursement. 

C. Entitlement Claim 

An entitlement claim is defined in GC Sectidn 17522 as any claim filed by a CCD with the SCO 
for the sole purpose of establishing or adjusting a base year entitlement for a mandated cost 
program that has been included in SMAS. An entitlement claim should not contain nonrecurring 
or initial start-up costs. There is no statutory deadline for the filing of entitlement claims. 
However, entitlement claims should be filed by February 15th, following the third fiscal year 
used to develop the entitlement claim, to permit an orderly processing of claims. When the 
claims are approved and a base year entitlement amount is determined, the claimant will 
receive an apportionment reflective of the program's current year costs. 

The automatic apportionment is determined by adjusting the claimant's base year entitlement 
for changes in the IPD of costs of goods and seNices to governmental agencies, as 
determined by the State Department of Finance. For programs approved by the CSM for 
inclusion in SMAS on or after January 1, 1988, the payment for each year succeeding.the three 
year base period is adjusted according to any changes by both the IPD and average daily 
attendance (ADA). 

The SCO will perform this computation for each claimant who has filed claims for three 
consecutive years. If a claimant has incurred costs for three consecutive years but has not filed 
a claim in each of those years, the claimant may file an entitlement claim, form FAM-43, to 
establish a base year entitlement. The form FAM-43 is included in the claiming instructions for 
SMAS programs. An entitlement claim does not result in the claimant being reimbursed for the 
costs incurred, but rather entitles the claimant to receive automatic payments from SMAS. 
Annual apportionments for programs included in the SMAS system are paid on or before 
November 30th of each year. 

4. Minimum Claim Amount 

For initial claims and annual claims filed on or after September 30, 2002, if the total costs for a 
given year do not exceed $1,000 no reimbursement shall be allowed except as otherwise allowed 
by GC Section 17564. 

5. Filing Deadline for Claims 

Pursuant to GC Section 17561(d) initial reimbursement claims (first time claims) for reimbursement 
of costs of a previously unfunded mandated program must be filed within 120 days from the date 
the SCO issues the claiming instructions for the program. 
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When paying a timely filed claim for initial reimbursement, the Controller shall withhold 20 percent 
of the amount of the claim until the claim is audited to verify the actual amount of the mandated 
costs. 

Initial reimbursement claims filed after the filing deadline shall be reduced by 10 percent of the 
amount that would have been allowed had the claim been timely filed. The Controller may withhold 
payment of any late claim for initial reimbursement until the next deadline for funded claims unless 
sufficient funds are available to pay the claim after all timely filed claims have been paid. All initial 
reimbursement claims for all fiscal years required to be filed on their initial filing date for a state
mandated local program shall be considered as one claim for the purpose of computing any late 
claim penalty 

In no case may a reimbursement claim be paid if submitted more than one year after the filing 
deadline specified in the Controller's claiming instructions on funded mandates. 

Pursuant to GC Section 17560, annual reimbursement claims (recurring claims) for costs incurred 
during the previous fiscal year must be filed with the SCO and postmarked on or before February 
15th following the fiscal year in which costs were incurred. If the filing deadline falls on a weekend 
or holiday, the filing deadline will be the next business day. Since February 15th falls on a weekend 
in 2009, claims will be accepted without penalty if postmarked or delivered on before February 
17th, 2009. 

If the annual reimbursement claim is filed after the deadline, but within one year of the deadline, the 
approved claim must be reduced by a 10% late penalty, not to exceed $10,000. Amended claims 
filed after the deadline will be reduced by 10% of the increased amount not to exceed $10,000 for 
the total claim. Claims filed more than one year after the deadline cannot be accepted for 
reimbursement. 

Entitlement claims do not have a filing deadline. However, entitlement claims should be filed by 
February 15th to permit orderly processing of the claims. 

6. Payment of Claims 

In order for the SCO to authorize payment of a claim, the Certification of Claim, form FAM-27, must 
be properly filled out, signed, and dated by the entity's authorized officer. When using the LGeC 
system the logon id and password of the authorized officer is used for the signature and is applied 
by the LGeC system when the claim is submitted. Pursuant to GC 17561 (d), reimbursement claims 
are paid by August 15, or 45 days after the date the appropriation for the claim is effective, 
whichever is later. In the event the amount appropriated by the Legislature is insufficient to pay the 
approved amount in full for a program, claimants will receive a prorated payment in proportion to 
the amount of approved claims timely filed and on hand at the time of proration. 

A claimant is entitled to receive accrued interest at the pooled money investment account rate if the 
payment was made more than 60 days after the claim filing deadline or the actual date of claim 
receipt, whichever is later. For an initial claim, interest begins to accrue when the payment is made 
more than 365 days after the adoption of the program's statewide cost estimate. The SCO may 
withhold up to 20 percent of the amount of an initial claim until the claim is audited to verify the 
actual amount of the mandated costs. 

The SCO reports the amounts of insufficient appropriations to the State Department of Finance, the 
Chairperson of the Joint Legislative Budget Committee, and the Chairperson of the respective 
committee in each house of the Legislature, who consider appropriations in order to assure 
appropriation of these funds in the Budget Act. If these funds cannot be appropriated on a timely 
basis in the Budget Act, this information is transmitted to the CSM which will include these amounts 
in its report to assure that an appropriation sufficient to pay the claims is included in the next local 
government claims bill or other appropriation bills. Any balances remaining on these claims will be 
paid when supplementary funds are made available. 
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Unless specified in the statutes, regulations, or P's & G's, the determination of allowable and 
unallowable costs for mandates is based on the P's & G's adopted by the CSM. The determination 
of allowable reimbursable mandated costs for unfunded mandates is made by the CSM. The SCO 
determines allowable reimbursable costs, subject to amendment by the CSM, for mandates funded 
by special legislation. Allowable costs are those direct and indirect costs, less applicable credits, 
considered eligible for reimbursement. In order for costs to be allowable and thus eligible for 
reimbursement, the costs must meet the following general criteria: 

1. The cost is necessary and reasonable for proper and efficient administration of the mandate 
and not a general expense required to carry out the overall responsibilities of government. 

2. The cost is allocable to a particular cost objective identified in the P's & G's. 

3. The cost is net of any applicable credits that offset or reduce expenses of items allocable to the 
mandate. 

The SCO has identified certain costs that should not be claimed as direct program costs unless 
specified as reimbursable under the program's P's & G's. These costs include, but are not limited 
to, subscriptions, depreciation, memberships, conferences, workshops, general education, and 
travel costs. 

7. State Mandates Apportionment System (SMAS) 

Chapter 1534, Statutes of. 1985, established SMAS, a method of paying certain mandated 
programs as apportionments. This method is utilized whenever a program has been approved for 
inclusion in SMAS by the CSM. 

When a mandated program has been included in SMAS, the SCO will determine a base year 
entitlement amount for each CCD that has submitted reimbursement claims (or entitlement claims) 
for three consecutive fiscal years. A base year entitlement amount is determined by averaging the 
approved reimbursement claims (or entitlement claims) for 1982-83, 1983-84, and 1984-85 years or 
any three consecutive fiscal years thereafter. The amounts are first adjusted by any change in the 
IPD, which is applied separately to each year's costs for the three years that comprise the base 
period. The base period means the three fiscal years immediately succeeding the CSM's approval. 

Each CCD with an established base year entitlement for the program will receive automatic annual 
payments from the SCO reflective of the program's current year costs. The apportionment amount 
is adjusted annually for any change in the IPD. If the mandated program was included in SMAS 
after January 1, 1988, the annual apportionment is adjusted for any change in both the IPD and 
ADA. 

In the event a CCD has incurred costs for three consecutive fiscal years but did not file a 
reimbursement claim in one or more of those fiscal years, the CCD may file an entitlement claim for 
each of those missed years to establish a base year entitlement. An "entitlement claim" means any 
claim filed by a CCD with the SCO for the sole purpose of establishing a base year entitlement. A 
base year entitlement shall not include any nonrecurring or initial start-up costs. 

Initial apportionments are made on an individual program basis. After the initial year, all 
apportionments are made by November 301

h. The amount to be apportioned is the base year 
entitlement adjusted by annual changes in the IPD for the cost of goods and services to 
governmental agencies as determined by the State Department of Finance. 

In the event the CCD determines that the amount of apportionment does not accurately reflect 
costs incurred to comply with a mandate, the process of adjusting an established base year 
entitlement upon which the apportionment is based is set forth in GC Section 17615.8 and requires 
the approval of the CSM. 

Revised 02/09 Filing a Claim, Page 5 

185



State of California Community College Mandated Cost Manual 

8. Direct Costs 

A direct cost is a cost that can be identified specifically with a particular program or activity. 
Documentation to support direct costs must be kept on hand by the claimant and made available to 
the SCO upon request as explained in Section 17 of these instructions. Costs typically classified as 
direct costs are: 

(1) Employee Wages, Salaries, and Fringe Benefits 

For each of the mandated activities performed, the claimant must list the names of the 
employees who worked on the mandate, their job classification, hours worked on the 
mandate, and rate of pay. The claimant may use a productive hourly rate in-lieu of reporting 
actual compensation and fringe benefits: 

(a) Productive Hourly Rate Options 

A CCD may use one of the following methods to compute productive hourly rates: 

• Actual annual productive hours for each employee 

• The weighted-average annual productive hours for each job title, or 

• 1,800* annual productive hours for all employees 

If actual annual productive hours or weighted-average annual productive hours for each job 
title is chosen, the claimant must maintain documentation of how these hours were 
computed. Documentation to support these costs must be kept on hand by the claimant 
and made available to the SCO upon request as explained in Section 17 of these 
instructions. 

* 1,800 annual productive hours excludes the following employee time: 

a Paid holidays; 

a Vacation earned; 

a Sick leave taken; 

a Informal time off; 

o Jury duty; 

o Military leave taken. 

(b) Compute a Productive Hourly Rate 

1. Compute a productive hourly rate for salaried employees to include actual fringe benefit 
costs. The methodology for converting a salary to a productive hourly rate is to 
compute the employee's annual salary and fringe benefits and divide by the annual 
productive hours. 

Table 1: Productive Hourly Rate, Annual Salary + Benefits Method 

Formula: 

[(EAS + Benefits) APH] = PHR 

[($26,000 + $8,099)] 1,800 hrs = 18.94 

Description: 

EAS = Employee's Annual Salary 

APH =Annual Productive Hours 

PHR =Productive Hourly Rate 

• As illustrated in Table 1, if you assume an employee's compensation was $26,000 
and $8,099 for annual salary and fringe benefits, respectively, using the "Salary + 
Benefits Method," the productive hourly rate would be $18.94. To convert a biweekly 
salary to EAS, multiply the biweekly salary by 26. To convert a monthly salary to 
EAS, multiply the monthly salary by 12. Use the same methodology to convert other 
salary periods. 
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2. A claimant may also compute the productive hourly rate by using the "Percent of 
Salary Method." 

Table 2: Productive Hourly Rate, Percent of Salary Method 

Example: 

Step 1: Fringe Benefits as a Percent Step 2: Productive Hourly Rate 
of Salary 

Retirement 15.00 % Formula: 

Social Security & 7.65 [(EAS x (1 + FBR)) APH] = 
Medicare PHR 

Health & Dental 5.25 
Insurance 

Workers Compensation 3.25 [($26,000 x (1.3115)) 1,800 l 
= $18.94 

Total 31.15 % 

Description: 

EAS = Employee's Annual Salary APH =Annual Productive Hours 

FBR = Fringe Benefit PHR = Productive Hourly Rate 
Rate 

• As illustrated in Table 3, both methods produce the same productive hourly rate. 

Reimbursement for personnel services includes, but is not limited to, compensation paid 
for salaries, wages and employee fringe benefits. Employee fringe benefits include 
employer's contributions for social security, pension plans, insurance, workers 
compensation insurance and similar payments. These benefits are eligible for 
reimbursement as long as they are distributed equitably to all activities. Whether these 
costs are allowable is based on the following presumptions: 

• The amount of compensation is reasonable for the service rendered. 

• The compensation paid and benefits received are appropriately authorized by the 
governing board. 

• Amounts charged for personnel services are based on payroll documents that are 
supported by time and attendance or equivalent records for individual employees. 

• The methods used to distribute personnel services should produce an equitable 
distribution of direct and indirect allowable costs. 

For each of the employees included in the claim, the claimant must use reasonable rates 
and hours in computing the wage cost. If a person of a higher-level position, performs an 
activity which normally would be performed by a lower-level position, reimbursement for 
time spent is allowable at the average salary range for the lower-level position. The 
salary rate of the person at a higher-level position may be claimed if it can be shown that 
it was more cost effective in comparison to the performance by a person at the lower
level position under normal circumstances and conditions. The number of hours charged 
to an activity should reflect the time expected to complete the activity under normal 
circumstances and conditions. The numbers of hours in excess of normal expected hours 
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are not reimbursable. Documentation to support these costs must be kept on hand by the 
claimant and made available to the SCO upon request as explained in Section 17 of 
these instructions. 

(c) Calculating an Average Productive Hourly Rate 

In those instances where the P's & G's allow a unit as a basis of claiming costs, the 
direct labor component of the unit cost should be expressed as an average productive 
hourly rate and can be determined as follows: 

Table 3: Calculating an Average Productive Hourly Rate 

Time Productive Total Cost 
Spent Hourly: Rate by: Employ:ee 

Employee A 1.25 hrs $6.00 $7.50 

Employee 8 0.75 hrs 4.50 3.38 

Employee C 3.50 hrs 10.00 35.00 

Total 5.50 hrs $45.88 

Average Productive Hourly Rate is $45.88/5.50 hrs. = $8.34 

(d) Employer's Fringe Benefits Contribution 

(e) 

Revised 02/09 

A CCD has the option of claiming actual employer's fringe benefit contributions or may 
compute an average fringe benefit cost for the employee's job classification and claim it 
as a percentage of direct labor. The same time base should be used for both salary 
and fringe benefits when computing a percentage. For example, if health and dental 
insurance payments are made annually, use an annual salary. After the percentage of 
salary for each fringe benefit is computed, total them. Documentation to support these 
costs must be kept on hand by the claimant and made available to the SCO upon 
request as explained in Section 17 of these instructions. For example: 

Employ:er's Contribution % of Salary: 

Retirement 15.00% 

Social Security 7.65% 

Health and Dental 
5.25% 

Insurance 

Worker's Compensation 0.75% 

Total 28.65% 

Materials and Supplies 

Only actual expenses can be claimed for materials and supplies, which were acquired 
and consumed specifically for the purpose of a mandated program. The claimant must 
list the materials and supplies that used to perform the mandated activity, the number 
of units consumed, the cost per unit, and the total dollar amount claimed. Materials and 
supplies in excess of reasonable quality, quantity, and cost are not reimbursable. 
Materials and supplies withdrawn from inventory and charged to the mandated activity 
must be based on a recognized method -of pricing, consistently applied. Purchases 
shall be claimed at the actual price after deducting discounts, rebates and allowances 
received by the CCD. Documentation to support these costs must be kept on hand by 
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the claimant and made available to the SCO upon request as explained in Section 17 
of these instructions. 

(f) Calculating a Unit Cost for Materials and Supplies 

In those instances where the P's & G's suggest that a unit cost be developed for use as 
a basis of claiming costs mandated by the State, the materials and supplies component 
of the unit cost should be expressed as a unit cost of materials and supplies as shown 
in Table 1 or Table 2: 

Table 1: Calculating A Unit Cost for Materials and Supplies 

Amount of 
Supplies Used 

Supplies Cost Per Unit Per Activity 

Paper 0.02 4 

Files 0.10 1 

Envelopes 0.03 2 

Photocopies 0.10 4 

Table 2: Calculating a Unit Cost for Materials and Supplies 

Supplies 

Paper ($10.00 for 500 sheet ream) 

Files ($2.50 for box of 25) 

Envelopes ($3.00 for box of 100) 

Photocopies ($0.05 per copy) 

Supplies 
Used 

250 Sheets 

10 Folders 

50 Envelopes 

40 Copies 

Unit Cost 
of Supplies 
Per Activity 

$0.08 

0.10 

0.06 

0.40 

$0.64 

Unit Cost 
of Supplies 
Per Activity 

$5.00 

1.00 

1.50 

2.00 

$9.50 

If the number of reimbursable instances is 25, then the unit cost of supplies is $0.38 
per reimbursable instance ($9.50/25). 

(g) Contract Services 

The cost of contract services is allowable if the CCD lacks the staff resources or 
necessary expertise, or it is economically feasible to hire a contractor to perform the 
mandated activity. The claimant must keep documentation on hand to support the 
name of the contractor, explain the reason for having to hire a contractor, describe the 
mandated activities performed, give the dates when the activities were performed, the 
number of hours spent performing the mandate, the hourly billing rate, and the total 
cost. The hourly billing rate shall not exceed the rate specified in the P's & G's for the 
mandated program. The contractor's invoice, or statement, which includes an itemized 
list of costs for activities performed. Documentation to support these costs must be kept 
on hand by the claimant and made available to the SCO upon request as explained in 
Section 17 of these instructions. 

(h) Equipment Rental Costs 
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Equipment purchases and leases (with an option to purchase) are not reimbursable as 
a direct cost unless specifically allowed by the P's & G's for the particular mandate. 
Equipment rentals used solely for the mandate are reimbursable to the extent such 
costs do not exceed the retail purchase price of the equipment plus a finance charge. 
The claimant must maintain documentation to support the purpose and use for the 
equipment, the time period for which the equipment was rented and the total cost of the 
rental. If the equipment is used for purposes other than reimbursable activities, only the 
pro rata portion of the rental costs can be claimed. Documentation to support these 
costs must be kept on hand by the claimant and made available to the SCO upon 
request as explained in Section 17 of these instructions. 

(i) Capital Outlay 

Capital outlays for land, buildings, equipment, furniture and fixtures may be claimed if 
the P's & G's specify them as allowable. If they are allowable, the P's & G's for the 
program will specify a basis for the reimbursement. If the fixed asset or equipment is 
also used for purposes other than reimbursable activities for a specific mandate, only 
the pro rata portion of the purchase price used to implement the reimbursable activities 
can be claimed. Documentation to support these costs must be kept on hand by the 
claimant and made available to the SCO upon request as explained in Section 17 of 
these instructions. 

0) TravelExpenses 

Travel expenses are normally reimbursable in accordance with travel rules and 
regulations of the local jurisdiction. For some programs, however, the P's & G's may 
specify certain limitations on expenses, or that expenses can only be reimbursed in 
accordance with the State Board of Control travel standards. When claiming travel 
expenses, the claimant must maintain documentation to support the purpose of the trip, 
the name and address of the persons incurring the expense, the date and time of 
departure and return, a description of each expense claimed, and the cost of 
transportation, number of private auto miles traveled, and the cost of tolls and parking. 
Receipts are required for charges over $10.00. Documentation to support these costs 
must be kept on hand by the claimant and made available to the SCO upon request as 
explained in Section 17 of these instructions. 

(k) Documentation 

It is the responsibility of the claimant to maintain documentation in the form of general 
and subsidiary ledgers, purchase orders, invoices, contracts, canceled warrants, 
equipment usage records, land deeds, receipts, employee time sheets, agency travel 
guidelines, inventory records, and other relevant documents to support claimed costs. 
The type of documentation necessary for each claim may differ with the type of 
mandate. The documentation supporting these costs must be kept on hand by the 
claimant and made available to the SCO upon request as explained in Section 17 of 
these instructions. 

9. Indirect Costs 

Indirect costs are: (a) Incurred for a common or joint purpose benefiting more than one cost 
objective, and (b) not readily assignable to the cost objectives specifically benefited without effort 
disproportionate to the results achieved. Indirect costs can originate in the department performing 
the mandate or in departments that supply the department performing the mandate with goods, 
services, and facilities. To be allowable, a cost must be allocable to a particular cost objective. 
Indirect costs must be distributed to benefiting cost objectives on bases which produce an equitable 
result related to the benefits derived by the mandate. 

A CCD may claim indirect costs using the Controller's methodology (FAM-29C}, or if specifically 
allowed by a mandated cost program's P's & G's, a district may choose to claim indirect costs using 
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either (1) a federally approved rate prepared in accordance with the Office of Management and 
Budget (OMB) Circular A-21, Cost Principles for Educational Institutions; or (2) a flat 7% rate. The 
FAM-29C indirect cost rate and the flat 7% indirect cost rate are applied to Salaries and Benefits 
Only, whereas the federally approved rate is applied to the allocation base used in developing the 
federally approved rate. 

If indirect costs are calculated using the OMB Circular A-21 methodology with a base other than 
Salaries and Benefits Only, the claim cannot be filed using the Local Government e-Claims system 
as LGeC does not support cost bases other than Salaries and Benefits Only. Instead, these claims 
must be filed manually using paper forms. 

However, if indirect costs are calculated using the OMB Circular A-21 methodology using Salaries 
and Benefits Only in the base, then the claims can be filed using either the LGeC system or the 
manual paper process. In these cases, the indirect cost rate is calculated in accordance with the 
chosen methodology and keyed into the mandated cost form on the appropriate line (usually Form 
1, line (06)), Indirect Cost Rate. The LGeC system will apply that rate to Salaries and Benefits Only 
(usually Form 1, line (5)(a) to arrive at the total indirect costs (usually Form 1, line (7). If the rate is 
applied to anything other than Salaries and Benefits Only, then the claim must be filed manually 
using paper forms. 

The SCO developed form FAM-29C to be consistent with the OMB Circular A-21 cost accounting 
principles as they apply to mandated cost programs. The objective is to determine an equitable rate 
to allocate administrative support to personnel who performed the mandated cost activities. The 
methodology used in form FAM-29C is a direct cost base comprised of salary and benefit costs. 
This provides a consistent indirect cost rate methodology for all CCD's mandated cost programs. 

FAM-29C uses expenditures that districts report in their California Community Colleges Annual 
Financial and Budget Report (CCFS-311), Expenditures by Activity for the General Fund -
Combined. The computation excludes capital outlay and other outgo in accordance with the OMB 
Circular A-21. The indirect cost rate computation includes any depreciation or use allowance 
applicable to district buildings and equipment. Districts calculate depreciation or use allowance 
costs separately from the CCFS-311 report and should calculate them in accordance with the OMB 
Circular A-21. 

The OMB Circular A-21, Section C.4, states that a cost is allocable to a particular cost objective in 
accordance with the relative benefits received. Also, Section E.2.b., states that the overall objective 
of the cost allocation process is to distribute indirect costs to the institution's major functions in 
proportions reasonably consistent with their use of the institution's resources. In addition, Section 
E.2.c. notes that where certain items or categories of expense relate to less than all functions, such 
expenses should be set aside for selective allocation. 

The OMB Circular A-21, Section H, describes a simplified method for indirect cost rate calculations. 
However, Section H.1.b. states that the simplified method should not be used where it produces 
results that appear inequitable. As previously noted, FAM-29C strives to equitably allocate 
administrative support costs to personnel that perform mandated cost activities claimed by CCD's. 
For example, library costs and department administration expenses, normally classified fully or 
partly as indirect costs in the OMB Circular A-21, are instead classified as direct costs for FAM-
29C. These costs do not benefit mandated cost activities. In summary, FAM-29C indirect costs 
include operation and maintenance of plant; planning, policy making, and coordination; general 
institutional support services (excluding community relations); and depreciation or use allowance. 
Community relations include fundraising costs, which are unallowable under OMB Circular A-21. If 
the district claims any costs from these indirect accounts as direct mandate-related costs, the same 
costs should be reclassified as direct on FAM-29C. 

Table 4 presents an example of the FAM-29C methodology. 
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Table 4: Indirect Cost Rate for Community Colleges 
MANDATED COST 

INDIRECT COST RATE FOR COMMUNITY COLLEGE DISTRICTS 
(1) Claimant 

Activi 
Instructional Activities 
Instruct. Admin. & Instruct. Governance 
Instructional Support Services 
Admissions and Records 
Student Counseling and Guidance 
Other Student Services 
Operation and Maintenance of Plant 
Planning, Policy Making, and Coordination 
General Institutional Support Services 

Community Relations 
Fiscal Operations 
Human Resources Management 
Non-instructional Staff Retirees' Benefits and 
Retirement Incentives 
Staff Development 
Staff Diversity 
Logistical Services 

·. Management Information Systems 
Other General Institutional Support Services 

Community Services and Economic Development 
Anciliary Services 
Auxiliary Operations 
Depreciation or Use Allowance - Building 
Depreciation or Use Allowance - Equipment 

Totals 

Indirect Cost Rate (A)/(B) 

Revised 02/09 

Salaries and 
Benefits per 

EDP CCFS-311 
599 $46,249,931 

6000 5,181,935 
6100 4,361,061 
6200 1,251,539 
6300 3,373, 121 
6400 5,511,511 
6500 5,192,099 
6600 2,562,909 
6700 
6710 446,207 
6720 2,342,316 
6730 1,057,387 

6740 1,327,125 
6750 1,295 
6760 449,392 
6770 2,853,609 
6780 2,386,511 
6790 19,635 
6800 963,036 
6900 723,450 
7000 565,859 

$86,819,928 

$ 

$ 

Operating 
Expenses per 

CCFS-311 
8,289,190 

631,615 
445,196 

96,634 
80,201 

1,116,904 
3,192,398 
1,096,833 

228,320 
315,019 
102,600 

-
34,931 

394,915 
354,953 
894,685 

1,679 
688,648 
224,961 

12,179.00 

18,201,861 

Community College Mandated Cost Manual 

FORM 
FAM 29-C 

Indirect-Salaries, 
Benefits, and 

Operating Direct-Salaries 
Expenses and Benefits onl 

$ 46,249,931 
5, 181,935 
4,361,061 
1,251,539 
3,373,121 
5,511,511 

8,384,497 
3,659,742 

674,527 
2,657,335 
1,159,987 

1,327,125 
36,226 

844,307 
3,208,562 
3,281,196 

21,314 
963,036 
723,450 
565,859 

2,620,741 
721,097 

$28,596,656 $68, 181,443 

(A) (B) 
41.94% 
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10. Time Study Guidelines 

Background 

A reasonable reimbursement methodology, which meets certain conditions specified in Government 
Code section 17518.5, subdivision (a), can be used as a "formula for reimbursing local agency and 
school district costs mandated by the state." 

Two methods are acceptable for documenting employee time charged to mandated cost programs: 
Actual Time Reporting and Time Study. These methods are described below. Application of time 
study results is restricted. As explained in the Time Study Results section below, the results may be 
projected forward a maximum of two years or applied retroactively to initial claims, current-year 
claims, and late-filed claims, provided certain criteria are met. 

Actual Time Reporting 

Each program's parameters and guidelines define reimbursable activities for the mandated cost 
program. (Some parameters and guidelines refer to reimbursable activities as reimbursable 
components.) When employees work on multiple activities and/or programs, a distribution of their 
salaries or wages must be supported by personnel activity reports or equivalent documentation that 
meets the following standards (which clarify documentation requirements discussed in the 
Reimbursable Activities section of recent parameters and guidelines): 

• They must reflect an after-the-fact (contemporaneous) distribution of the actual activity of each 
employee; 

•They must account for the total activity for which each employee is compensated; 

• They must be prepared at least monthly and must coincide with one or more pay periods; and 

• They must be signed by the employee. 

Budget estimates or other distribution percentages determined before services are performed do 
not qualify as support for actual time reporting. 

Time Study 

In certain cases, a time study may be used as a substitute for continuous records of actual time 
spent on multiple activities and/or programs. A time study can be used for an activity when the task 
is repetitive in nature. Activities that require varying levels of effort are not appropriate for time 
studies. 

Time Study Plan 

The claimant must develop a time study plan before a time study is conducted. The claimant must 
retain the time study plan for audit purposes. The plan must identify the following: 

•Time period(s) to be studied - the plan must show that all time periods selected are representative 
of the fiscal year and that the results can be reasonably projected to approximate actual costs. 

• Activities and/or programs to be studied - for each mandated program included, the time study 
must separately identify each reimbursable activity defined in the mandated program's 
parameters and guidelines, which are derived from the program's statement of decision. If a 
reimbursable activity in the parameters and guidelines identifies separate and distinct sub
activities, these sub-activities also must be treated as individual activities. 

For example, sub-activities (a), (b), and (c) under reimbursable activity (8)(1) of the local 
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agency's Domestic Violence Treatment Services: Authorization and Case Management Program, 
relate to information to be discussed during victim notification by the probation department and 
therefore are not separate and distinct activities. It is not necessary to separately study these 
sub-activities. 

• Process used to accomplish each reimbursable activity - use flowcharts or similar analytical tools 
and/or written desk procedures to describe the process followed to complete each activity. 

• Employee universe - the employee universe used in the time study must include all positions 
whose salaries and wages are to be allocated by means of the time study. 

• Employee sample selection methodology - the plan must show that employees selected are 
representative of the employee universe and that the results can be reasonably projected to 
approximate actual costs. In addition, the employee sample size should be proportional to the 
variation in time spent to perform a task. The sample size should be larger for tasks with 
significant time variations. 

• Time increments to be recorded - the time increments used should be sufficient to recognize the 
number of different activities performed and the dynamics of these responsibilities. Very large 
increments (such as one hour or more) can be used for employees performing only a few 
functions that change very slowly over time. Small increments (a number of minutes) can be used 
for employees performing more short-term tasks. 

Random-moment sampling is not an acceptable alternative to continuous time records for 
mandated cost claims. Random-moment sampling techniques are most applicable in situations 
where employees perform many different types of activities on a variety of programs with small time 
increments throughout the fiscal year. 

Time Study Documentation 

Time studies must: 

• Be supported by time records that are completed contemporaneously; 

• Report activity on a daily basis; 

• Be sufficiently detailed to reflect all mandated activities and/or programs performed during a 
specific time period; and 

• Coincide with one or more pay periods. 

Time records must be signed by the employee and be supported by documentation that validates 
that the work was actually performed. As with actual time reporting, budget estimates or other 
distribution percentages determined before services are performed do not qualify as valid time 
studies. 

Time Study Results 

Claimants must summarize time study results to show how the time study supports the costs 
claimed for each activity. Any variations from the procedures identified in the original time study 
plan must be documented and explained. Current-year costs must be used to prepare a time study. 
Claimants may project time study results to no more than two subsequent fiscal years. A claimant 
also may apply time study results retroactively to initial claims, current-year claims, and late-filed 
claims. 

When projecting time study results, the claimant must certify that no significant changes have 
occurred between years in either (1) the requirements of each mandated program activity; or (2) the 
processes and procedures used to accomplish the activity. For all years, the claimant must 
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maintain documentation that shows that the mandated activity was actually performed. Time study 
results used to support claims are subject to the record-keeping requirements for those claims. 

11. Offset Against State Mandated Claims 

As noted previously, allowable costs are defined as those direct and indirect costs, less applicable 
credits, considered eligible for reimbursement. When all or part of the costs of a mandated program 
are specifically reimbursable from local assistance revenue sources (e.g., state, federal, foundation, 
etc.), only that portion of any increased costs payable from CCD funds is eligible for reimbursement 
under the provisions of GC Section 17561. 

Example 1: 

As illustrated in Table 5, this example shows how the "Offset Against State Mandated Claims" 
is determined for a CCD receiving block grant revenues not based on a formula allocation. 
Program costs for each situation equals $100,000. 

Table 5: Offset Against State Mandates, Example 1 

Program Actual Local State Offset Against Claimable 
Costs Assistance Mandated State Mandated Mandated 

Revenues Costs Claims Costs 

1. $100,000 $95,000 $2,500 $-0- $2,500 

2. 100,000 97,000 2,500 -0- 2,500 

3. 100,000 98,000 2,500 500 2,000 

4. 100,000 100,000 2,500 2,500 -0-

5. 100,000 * 50,000 2,500 1,250 1,250 

6. 100,000 * 49,000 2,500 250 2,250 

* CCD share is $50,000 of the program cost. 

Numbers (1) through (4), in Table 5, show intended funding at 100% from local assistance 
revenue sources. Numbers (5) and (6) show cost sharing on a 50/50 basis with the district. In 
numbers (1) through (6), included in the program costs of $100,000 are state mandated costs 
of $2,500. The offset against state mandated claims are the amount of actual local assistance 
revenues, which exceeds the difference between program costs and state mandated costs. 
This offset cannot exceed the amount of state mandated costs. 

In (1), local assistance revenues were less than expected. Local assistance funding was not in 
excess of the difference between program costs and state mandated costs. As a result, the 
offset against state mandated claims is zero and $2,500 is claimable as mandated costs. 

In (4), local assistance revenues were fully realized to cover the entire cost of the program, 
including the state mandated activity; therefore, the offset against state mandated claims is 
$2,500, and claimable cost is $0. 

In (5), the district is sharing 50% of the project cost. Since local assistance revenues of $50,000 
were fully realized, the offset against state mandated claims is $1,250. 

In (6), local assistance revenues were less than the amount expended and the offset against 
state mandated claims is $250. Therefore, the claimable mandated costs are $2,250. 
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Example 2: 

As illustrated in Table 6, this example shows how the offset against state mandated claims is 
determined for a CCD receiving special project funds based on approved actual costs. Local 
assistance revenues for special projects must be applied proportionately to approve costs. 

Table 6: Offset Against State Mandates, Example 2 

Program Actual Local State Offset Against Claimable 
Costs Assistance Mandated State Mandated Mandated 

Revenues Costs Claims Costs 

1. $100,000 $100,000 $2,500 $2,500 $-0-

2. 100,000 ** 75,000 2,500 1,875 625 

3. 100,000 ** 45,000 1,500 1,125 375 

** CCD share is $25,000 of the program cost. 

In (2), the entire program cost was approved. Since the local assistance revenue source covers 
75% of the program cost, it also proportionately covered 75% of the $2,500 state mandated 
costs, or $1,875. 

If in (3) local assistance revenues are less than the amount expected because only $60,000 of 
the $100,000 program costs were determined to be valid by the contracting agency, then a 
proportionate share of state mandated costs is likewise reduced to $1,500. The offset against 
state mandated claims is $1, 125. Therefore, the claimable mandated costs are $375. 

Federal and State Funding Sources 

State school fund apportionments and federal aid for education, which are based on ADA and are 
part of the general system of financing public schools as well as block grants which do not provide 
for specific reimbursement of costs (i.e., allocation formulas not tied to expenditures), should not be 
included as reimbursements from local assistance revenue sources. 

Governing Authority 

The costs of salaries and expenses of the governing authority, such as the school superintendent 
and governing board, are not reimbursable. These are costs of general government as described in 
the Office of Management and Budget Circular (OMB) 2 CFR Part 225. 

12. Notice of Claim Adjustment 

All claims submitted to the SCO are reviewed to determine if the claim was prepared in accordance 
with the claiming instructions. Claimants will receive a "Notice of Claim Adjustments" detailing any 
adjustments made by the SCO. 

13. Audit of Costs 

Pursuant to GC section 17558.5, subdivision (b), The SCO may conduct a field review of any claim 
after the claim has been submitted, prior to the reimbursement of the claim, to determine if costs 
are related to the mandate, are reasonable and not excessive, and the claim was prepared in 
accordance with the SCO's claiming instructions and the P's & G's adopted by the CSM. If any 
adjustments are made to a claim, a "Notice of Claim Adjustment" specifying the claim component 
adjusted, the amount adjusted, and the reason for the adjustment, will be mailed within 30 days 
after payment of the claim. 

Pursuant to GC section 17558.5, subdivision (a), a reimbursement claim for actual costs filed by a 
community college district for this mandate is subject to the initiation of an audit by SCO no later 
than three years after the date that the actual reimbursement claim is filed or last amended, 
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whichever is later. However, if no funds are appropriated or no payment is made to a claimant for 
the program for the fiscal year for which the claim is filed, the time for SCO to initiate an audit shall 
commence to run from the date of initial payment of the claim. 

In any case, an audit shall be completed no later than two years after the date that the audit is 
commenced. All documents used to support the reimbursable activities must be retained during the 
period subject to audit. If an audit has been initiated by SCO during the period subject to audit, the 
retention period is extended until the ultimate resolution of any audit findings. On-site audits will be 
conducted by SCO as deemed necessary. 

All documents used to support the reimbursable activities must be retained during the period 
subject to audit. If an audit has been initiated by the Controller during the period subject to audit, 
the retention period is extended until the ultimate resolution of any audit findings. Supporting 
documents must be maintained by the claimant and made available to the SCO upon request as 
discussed in Section 17 of this manual. 

14. Source Documents 

To be eligible for mandated cost reimbursement for any fiscal year, only actual costs may be 
claimed. Actual costs are those costs actually incurred to implement the mandated activities. Actual 
costs must be traceable and supported by source documents that show the validity of such costs, 
when they were incurred, and their relationship to the reimbursable activities. A source document is 
a document created at or near the same time the actual cost was incurred for the event or activity in 
question. Source documents may include, but are not limited to, employee records, or time logs, 
sign-in sheets, invoices, and receipts. 

Evidence corroborating the source documents may include, but is not limited to, worksheets, cost 
allocation reports (system generated}, purchase orders, contracts, agendas, training packets, and 
declarations. Declarations must include a certification or declaration stating, "I certify (or declare) 
under penalty of perjury under the laws of the State of California that the foregoing is true and 
correct," and must further comply with the requirements of Code of Civil Procedure section 2015.5. 
Evidence corroborating the source documents may include data relevant to the reimbursable 
activities otherwise in compliance with local, state, and federal government requirements. However, 
corroborating documents cannot be substituted for source documents. 

All documents used to support the reimbursable activities must be retained during the period 
subject to audit and must be made available to the SCO upon request as discussed in Section 17 
of this manual. 

For costs incurred on or after January 1, 2005, a reasonable reimbursement methodology can be 
used for reimbursing a CCD that meets certain conditions specified in 17518.5(a). 

15. Claim Forms and Instructions 

A claimant may submit a computer generated report in substitution for Form-1 and Form-2, . 
provided the format of the report and data fields contained within the report are identical to the 
claim forms included with these instructions. The claim forms provided with these instructions 
should be duplicated and used by the claimant to file reimbursement claims. The SCO will revise 
the manual and claim forms as necessary. 

A. Form-2, Activity Cost Detail 

This form is used to segregate the detail costs by claim activity. In some mandates, specific 
reimbursable activities have been identified for each activity. The expenses reported on this 
form must be supported by the official financial records of the claimant. All documents used to 
support the reimbursable activities must be retained by the claimant and must be made 
available to the SCO upon request 
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B. Form-1, Claim Summary 

This form is used to summarize direct costs by activity and compute allowable indirect costs for 
the mandate. The direct costs summarized on this form are derived from Form-2 and are 
carried forward to form FAM-27. 

C. Form FAM-27, Claim for Payment 

This form contains a certification that must be signed by an authorized officer of the CCD. All 
applicable information from Form-1 must be carried forward onto this form in order for the SCO 
to process the claim for payment. An original and one copy of the FAM-27 are required. 

Claims should be rounded to the nearest dollar. Submit a signed original and one copy of form 
FAM-27, Claim for Payment. (To expedite the payment process, please sign the form FAM-
27 with blue ink, and attach a copy of the form FAM-27 to the top of the claim package.) 
Use the following mailing addresses: 

If delivered by 
U.S. Postal Service: 

Office of the State Controller 
Attn: Local Reimbursements Section 
Division of Accounting and Reporting 
P.O. Box 942850 
Sacramento, CA 94250 

16. Retention of Claiming Instructions 

If delivered by 
Other delivery services: 

Office of the State Controller 
Attn: Local Reimbursements Section 
Division of Accounting and Reporting 
3301 C Street, Suite 500 
Sacramento, CA 95816 

For your convenience, the revised claiming instructions in this package have been arranged in 
alphabetical order by program name. This Community College Mandated Cost Manual should be 
retained permanently for future reference, and the forms should be duplicated to meet your filing 
requirements. Annually, new or revised forms, instructions, and any other information claimants 
may need to file claims will be placed on the SCO's Web site located at 
www.sco.ca.gov/ard/local/locreim/index.shtml. 

If you have any questions concerning mandated cost reimbursements, please write to us at the 
address listed for filing claims, or by e-mail to lrsdar@sco.ca.gov, or call the Local Reimbursements 
Section at (916) 324-5729. · 

17. Retention of Claim Records and Supporting Documentation 

Pursuant to Government Code section 17558.5, (a), a reimbursement claim for actual costs filed by 
a CCD pursuant to this chapter is subject to the initiation of an audit by the Controller no later than 
three years after the date that the actual reimbursement claim is filed or last amended, whichever is 
later. However, if no funds are appropriated or no payment is made to a claimant for the program 
for the fiscal year for which the claim is filed, the time for the Controller to initiate an audit shall 
commence to run from the date of initial payment of the claim. In any case, an audit shall be 
completed not later than two years after the date that the audit is commenced. All documents used 
to support the reimbursable activities, as described in Section V, must be retained during the period 
subject to audit. If the Controller has initiated an audit during the period subject to audit, the 
retention period is extended until the ultimate resolution of any audit findings. Supporting 
documents shall be made available to the SCO upon request. 

Revised 02/09 Filing a Claim, Page 18 

198



Statute of Limitations Issue Exhibit E 199



GAVILAN COMMUNITY 
COLLEGE DISTRICT 

. Audit Report 

ENROLLMENT FEE·coLLEC.TION AND 
· WAIVERS PROGRAM 

EducatiOn Code Section 76300 and California Code of Regulations, 
Title 5, sections 58501-58503, 586.11-58613, 58620, and 58630 

July 1, 1998, through June 30, 2008 
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Subj: 
Date: 
From: 
To: 
Hi Keith: 

Received final audit report 
4/18/2011 4:29:21 P.M. Pacific Daylight Time 
nbailey@gavilan.edu 
Kbpsixten@aol.com 

Page 1of1 

We received the state's EFCW audit report today. I have attached a copy. I apologize for the quality; the 
binding of the report does not lend itself to copying. 

Joe has a request. He would like to have you prepare a letter addressed to him that may be read by 
other administrators and board members. If you could include an acknowledgement that the report has 
been received by the district and explain that this is still in the early stages and there is no need for alarm. 

Let me know if you can do this for him. 

Thanks, 

Nancy 

I'\. -.• TT1 " ..t _ 
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Subj: FW: Updated Listing of Outstanding HFE IRCs and Event That Initiates An Audit/Starts the 
Two-Y~ar Audit Clock 

Date: 11/22/2011 10:51 :04 AM. Pacific Standard Time 
From: jspano@sco.ca.gov 
To: Nancy.Patton@csm.ca.gov, Kbpsixten@aol.com 
CC: ssilva@sco.ca.gov, svanzee@sco.ca.gov 

Nancy, l<eith, 

Attached is the updated listing of outstanding Health Fee Elimination Program Incorrect Reduction Claims (IRCs), 
detailed by audit issues, as discussed with Keith Petersen and representatives of the Commission and SCO after 
the October 27, 2011, Commission hearing. The IRCs are in chronological order according to the filing date. 

At the same meeting, Commission staff asked what we believe constitutes the initiation of an audit pursuant to 
Government Code section 17558.5. We consider the event that initiates an audit pursuant to Government Code 
section 17558.5 to be the date of the initial contact by the SCO to the auditee (generally a telephone contact) to 
inform them and put them on notice of the SCO's intention to perform the audit. In addition, we consider this 
same date as the event that commences the two-year period to complete an audit pursuant to Government 
Code section 17558.5. 

I believe the next step is to coordinate a meeting or telephone conference call to discuss the prioritization of 
outstanding Health Fee Elimination Programs IRCs based on the updated listing. 

Jim L. Spano, CPA 
Bureau Chief 
State Controller's Office 
Division of Audits I Mandated Cost Audits Bureau 
Office: (916) 323-5849 /Fax: (916) 327-0832 
jspano@sco.ca.gov 

CONFIDENTIALITY NOTICE: This communication with its contents as well as any attachments may contain 
confidential and/or legally privileged information. It is solely for the use of the intended recipient(s). Unauthorized 
interception, review, use or disclosure is prohibited and may violate applicable laws including the Electronic 
Communications Privacy Act. If you are not the intended recipient, please contact the sender and destroy all 
copies of the communication. 

202



04/24/2009 08:35 

Joseph D. Keeler 

8585148' ) SIXTEN AND ASSOCT")S 

JOHN CHIANG 
Cfutlifomia ~fa:b filnntr:olfor 

April 8, 2009 

Vice President of Administrative Services 
Gavilan Commwiity College District 
5055 Santa Teresa Boulevard 
Gilroy, CA 95020 

Re: Agdit ofM!µdat~~t Claims fur.Em:ollment Fee Collection and Waivers Program 
For the Period of July 1. 1998. through June 3Q~ 1QQ~. 

Dear Mr.. Keeler: 

This letter con:finns that Curt Chiesa has scheduled an audit of the Gavilan Community 
College Distrlct~s legislatively mandated Enrollment Fee Collection and Waiver Program cost 
claims filed for fiscal year (FY) 1998-99 through FY 2007u08. Government Code sections 
12410> 17558.5~ and 1.7561 provide the authority for this audit. The entrance conference is 
scheduled for Tuesday, April 21, 2009, at 11:30 a.m.. We will begin audit fieldwork after the 
entrance conference. 

Please furnish working accommodations for and provide the necessary records (listed on 
the Attachment) to the audit staff. If you have any questions> please call me at (916) 324-6788. 

JI-!C/sk 

Sincerely, 

~~-~L-_____ 
JOHN H. COBBINAH. Au.dit Manager 
Mandated Cost Audits Burea.u 
Division of Audits 

Attachnlent 

738() 

MAlLlNO ADDRESS P.O. Box 9428:50, Sacrament:o, CA 94250-5874 
SACRAMENTO 300 Capitol Mall, Suite 518, Sacramento, CA 95814 (916) 124-8907 

LOS ANGELES 600 Corporate Pointe, Suite 1000, Culver City, CA 90230 (310) 342-$656 

PAGE 02 
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( 

04/24/2009 08:35 

Joseph D. Keeler 
April 8, 2009 
Page2 

8585148' ) 

cc: Jim L. Spano, Chief 
Mandat.ed Cost Audits Bureau 
Division. of Audits) State Controller's Office 

Ginny Brummel$, M8.Tlager 
Division of Accoooting and Reporting 
State Con1roller's Office 

Curl Chiesa, Auditot~in~Charge 
Division of Audits, State Controller's Office 

SIXTEN AND ASSOCT"TS 
; 

PAGE 03 
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04/24/2009 08:35 SIXTEN AND ASSOCT~TS 

Gavilan Community College District 
Records Reqn.est for Mandated Cost Program 

FY 1995 .. 99 through FY 2001 ... os 

1. Copy of claims. filed for the mandated cost program 

2. Copy of external and internal. audit reports perfotmed on the mandated cost program 

3. Organization charts for the division. or units handling the mandated cost program effective 
during the audit period~ showing employee names and position titles 

4. Chart of accounts 

5. Worksheets that support the productive hourly rate used, including support for benefit -rates 

6. · Documentation that supports the indirect cost rate proposal (JCRP) 

7 .. Employee time sheets or time logs 

8. Access to payroll records showing employee salaries and benefits paid during the audit 
period 

9. Access to general ledger accounts that support disbursements 

lO. Documentation that supports amounts received from other funding sources 

11. Copies of invoices and other documents necessary to support costs claimed 

PAGE 04 
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Subj: 
Date: 
From: 
To: 
CC: 

Nancy 

Contra Costa Entrance Coference 
3/16/2009 2:17:04 P.M. Pacific Daylight Time 
Kbpsixten 
nbailey@gavilan.edu 
jkeeler@gavilan.edu, Smpsixten 

Page 1of1 

Had the entrance conference at Contra Costa this morning for the same program you are scheduled to be 
audited for next month, Enrollment Fee Collection and Waiver. It will probably be the same auditor. This is the 
first audit of this program, so they weren't able to tell me much about what they will be looking at. They did say 
that they wanted to interview the Financia.1 Aid director about the BOG waiver process. 

Next week I will send you the notes for your entrance conference and Mr. Keeler can then get back to me with 
his questions. 

Keith B. Petersen, President 
SixTen and Associates 

SAN DIEGO OFFICE: 
5252 Balboa Avenue, Suite 900 
San Diego, CA 92117 
Voice: 858-514-8605 
Fax: 858-514-8645 

SACRAMENTO OFFICE: 
3841 North Freeway Blvd., Suite 170 
Sacramento, CA 95834 
Voice: 916-565-6104 
Fax: 916-564-6103 

CONFIDENTIALITY NOTICE: This communication with its contents may contain confidential and/or legally privileged information. It is solely for the 
use of the intended recipient(s). Unauthorized interception, review, use or disclosure is prohibited and may violate 
applicable laws including the Electronic Communications Privacy Act. If you are not the intended recipient, please contact the sender and destroy all 
copies of the communication. 

Feeling the pinch at the grocery store? Make dinner for $10 or less. 

Mondav_ March 16_ 2009 AOL: Khnsixten 
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/ 
Subj: 
Date: 
From: 
To: 

Audit initiation/completion date rule 
11/22/2011 12:11 :14 P.M. Pacific Standard Time 
Kbpsixten@aol.com 
jspano@sco.ca.gov 

Page 1of3 

CC: ssilva@sco.ca.gov, svanzee@sco.ca.gov, nancy.patton@csm.ca.gov, sharpej@losrios.edu, 
nbailey@gavilan.edu, jbreza@4cd.edu, brnorsworthy@pasadena.edu 

Jim 

Thanks for the list of issues for the HFE claim. 

Regarding the "audit initiation date," if you are now starting the 2-year clock at 
date of first phone contact (see forwarded message below) , I believe the 
following recent audits were issued (date of final audit report) more than 2-
years after the initial phone contac: 

Contra Costa CCD- EFCW 
Gavilan CCD-EFCW , -
Pasadena CCD-IWM 

Please witdraw/cancel these audits. 

It will take me some time to look at my other pending incorrects to check the 
two-year rule, and I will get back to you later on this. 

Thanks 

Keith 8. Petersen, President 
SixTen and Associates 
www.sixtenandassociates.com 

Sacramento Office: 
P. 0. Box 340430 
Sacramento, CA 95834-0430 
Voice: 916-419-7093 
Fax: 916-263-9701 

San Diego Office: 
5252 Balboa Avenue, Suite 900 
San Diego, CA 92117 
Voice: 858-514-8605 
Fax: 858-514-8645 

Mondav. March 03. 2014 AOT: Khn~1YtP.11 
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Page 2 of3 

The information contained in this E-mail is confidential and may also contain 
privileged client information or work product. The information is intended only 
for the use of the individual or entity to whom it is addressed. If you are not the 
intended recipient, or the employee or agent responsible to deliver it to the 
intended recipient, you are hereby notified that any use, dissemination, 
distribution or copying of this communication is strictly prohibited. If you have 
received this E-mail in error, please delete this message from your computer 
and immediately notify the sender. Thank you. 

In a message dated 11/22/2011 10:51 :04 A.M. Pacific Standard Time, 
jspano@sco.ca.gov writes: 

Nancy, Keith, 

Attached is the updated listing of outstanding Health Fee Elimination 
Program Incorrect Reduction Claims (IRCs), detailed by audit issues, as 
discussed with Keith Petersen and representatives of the Commission ), 
and SCO after the October 27, 2011, Commission hearing. The IRCs ar7 f<'v 
in chronological order according to the filing date. (\ .1 

\~AA·\)·-~ 
,t<'vh{r: 

At the same meeting, Commission staff asked what we believe 
constitutes the initiation of an audit pursuant to Government Code 
section 17558.5. We consider the event that initiates an audit pursuant 
to Government Code section 17558.5 to be the date of the initial contact 
by the SCO to the auditee (generally a telephone contact) to inform them 
and put them on notice of the SCO's intention to perform the audit. In I 
addition, we consider this same date as the event that commences the 
two-year period to complete an audit pursuant to Government Code 
section 17558.5. 

I believe the next step is to coordinate a meeting or telephone 
conference call to discuss the prioritization of outstanding Health Fee 
Elimination Programs IRCs based on the updated listing. 

Monday, March 03, 2014 AOL: Kbnsixten 
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Page 3of3 

Jim L. Spano, CPA 

Bureau Chief 

State Controller's Office 

Division of Audits I Mandated Cost Audits Bureau 

Office: (916) 323-5849 I Fax: (916) 327-0832 

jspano@sco.ca.gov 

CONFIDENTIALITY NOTICE: This communication with its contents as well as any attachments may 
contain confidential and/or legally privileged information. It is solely for the use of the intended recipient 
(s). Unauthorized. interception, review, use or disclosure is prohibited and may violate applicable laws 
including the Electronic Communications Privacy Act. If you are not the intended recipient, please 
contact the sender and destroy all copies of the communication. 

Monday, March 03. 2014 AOL: Kbnsixten 
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SixTen and Associates 
Mandate Reimbursement Services 
,r~1~ B. PETERSEN, MPA, JD, President 

SL- Balboa Avenue, Suite 807 
San Diego, CA 92117 

July 21, 2006 

CERTIFIED MAIL# 7003 3110 0000 2900 4778 

Ms. Virginia Brummels, Section Manager 
Local Reimbursement Section 
Division of Accounting and Reporting 
Office of the State Controller 
P.O. Box 942850 
Sacramento, CA 94250 

RE: AnnuaJ Reimbursement Claim 
Gavilan Community College District CC43060 

Dear Ms. Brummels: 

Telephone: (858) 514-8605 
Fax: (858) 514-8645 

E~Mail: Kbpsixten@aol.com 

Enclosed please find the original claims and extra copies of the FAM-27 for Gavilan 
Community College District's reimbursement claims listed below: 

308/95 
308/95 
308/95 
308/95 
308/95 
308/95 
308/95 

Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 

1998-1999 
1999-2000 
2000-2001 
2001-2002 
2002-2003 
2003-2004 
2004-2005 

If you have any questions regarding these claims, please contact me at (858) 514-8605. 

Sincerely, 
I 

»i-u u.~ 
S~~ Perez, ice-President 
Claims Processing Manager 
I ,, _ _,,· 
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State Controller's Office Community College Mandated Cost Manual 

CLAIM FOR PAYMENT 
::::::::::fqr.~:r~t~:co.ilji)il!E)~l;f~~:on1r.:::::::::: :::pf::Ogran+: 
(19) Program Number 00267 ::}<::::::.:.-:::-:-:>:} 

Pursuant to Government Code Section 17561 
ENROLLMENT FEE COLLECTION AND WAIVERS 

(20) Date Filed _!_!_ //267/U 
(21) LRS Input _!_/_ -::::::>.:.:-:·:·:·:::.::::::<·: 

r I (01) Claimant Identification Number: 
CC43060 

L 
A8 ~(0-2)-C-lai-m-an-tN-am-e~~~~~~~~~~~~~~~~~~+-~-2)_E_F-CW~-1-,(-04-)(_A_)(1-)(-a)-(fj....,........~~~~7-,2-6--13 Gavilan Community College District 

Reimbursement Claim Data 

E1--~~~~~~~~~~~~~~~~~~~~~~~~~-+~~~~~~~~~+-~~~~~~~ 
L County of Location Santa Clara (23) EFCW-1, (04)(A)(1)(b)(fj 681 

~ Street Address or P.O. Box 5055 Santa Teresa Blvd. (24) EFCW-1, (04)(A)(2)(a)(fj 206,416 
Ri--~~~~~~~~~~~~~~~~~~~~~~~~~-+-~~~~~~~~~+--~~~~~--t 
E City State Zip Code (25) EFCW-1, (04)(8)(1)(a)(fj 

"-- Gilroy CA 95020-9599 
Type of Claim Estimated Claim Reimbursement Claim (26) EFCW-1, (04)(8)(1)(b)(fj 

(03) Estimated D (09) Reimbursement m (27) EFCW-1, (04)(8)(2)(a)(fj 

(04) Combined D (10) Combined D (28) EFCW-1, (04)(8)(2)(b)(fj 

(05) Amended D (11) Amended D (29) EFCW-1, (04)(8)(2)(c)(fj 

Fiscal Year of cost (30) EFCW-1, (06) 36 (06) (12) 
"1998;;1999 

Total Claimed Amount (07l (13) 
$ 285,040 

(31) EFCW-1, (07) 76,484 

Less : 10% Late Penalty 

Less: Prior Claim Payment Received 

Net Claimed Amount 

Due from State (08) 

Due to State ······· .................. . ....... ... ...... ...... .. .. ..... .. . .. . ... .. ·····-··. 

(37) CERTIFICATION OF CLAIM 

(14) 
$ 
(15) 
$ 
(16) 
$ 
(17) 
$ 

-

-
285,040 

285,040 

(32) EFCW-1, (09) 5,803 

(33) EFCW-1, (10) 

(34) 

(35) 

(36) 

In accordance with the provisions of Government Code Section 17561, I certify that I am the officer authorized by the community college district to file 
mandated cost claims with the State of California for this program, and certify under penalty of perjury that I have not violated any of the provisions of 
Government Code Sections 1090 to 1098, inclusive. 

I further certify that there was no application other than from the claimant, nor any grant or payment received, for reimbursement of costs claimed 
herein, and such costs are for a new program or increased level of services of an existing program. All offsetting savings and reimbursements set 
forth in the Parameters and Guidelines are identified, and all costs .claimed are supported by source documentation currently maintained by the 
claimant. 

The amounts for this Estimated Claim and/or Reimbursement Claim are hereby claimed from the State for payment of estimated and/or actual costs 
set forth on the attached statements. I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct. 

Signature of Authorized Officer (USE BLUE INK) 

I 

Joseph D. Keeler 
Tvpe or Print Name 

iB) Name of Contact Person for Claim 
I 

lsixTen and Associates 
Form FAM-27 (New 04/06) 

Date 

--, J1.J ~ 
Vice President, Administrative Services 
Title 

Telephone Number: (858) 514-8605 
E-mail Address: kbpsixten@aol.com 
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State Controller's Office Community College Mandated Cost Manual 

............. . . . .... ... . . . . . 
(01) Claimant: 

Gavilan Community College District 

(03) Leave Blank 

Direct Costs 

(04) 

Reimbursable 
Components 

MANDATED COSTS 
ENROLLMENT FEE COLLECTION AND WAIVERS 

CLAIM SUMMARY 

(02) Type of Claim 

Reimbursement 

Estimated 

Q]" 

D 

Object Accounts 

(a) (b) (c) (d) 

Salaries Materials 
and and 

Contracted Fixed 

Benefits Supplies 
Services Assets 

6.. 1. Enrollment Fee Collection: One-Time Activities (Reimbursement begins 07/01/1998) 

Preparing district policies & procedures 
$ 7,262.78 $ $ $ $ a. for§ IV.A. - - -

b. Staff training (One time per employee) $ 680.92 $ - $ - $ - $ 

t 2. Enrollment Fee Collection: Ongoing Activities (Reimbursement begins 07/01/1998) · 

a.jCalculating and collecting enrollment 
$ 206,416.17 $ - $ - $ - $ 

fees 

•• Enrollment Fee Waiver: One-Time Activities (Reimbursement begins 07/01/1999) 

Preparing district policies & procedures 
$ - $ $ $ $ a. for§ IV.B. - - -

b. Staff training (One time per employee) $ - $ - $ - $ - $ 

\. 2. Enrollment Fee Waiver: Ongoing Activities (Reimbursement begins 07/01/1999) 

Adopting procedures, recording, and 
a. maintaining records $ - $ - $ - $ - $ 

b. Waiving student fees $ - $ - $ - $ - $ 

c. Reporting BOG fee waiver data to CCC $ - $ - $ - $ - $ 

5) Total Direct Costs $ 214,359.87 $ - $ - $ - $ 

:lirect Costs 

l) Indirect Cost Rate IFrom OMB A-21, FAM-29C, or 7%j 

') Total Indirect Costs fline (06) x ine {05){a)] 

I) Total Direct and Indirect Costs !Line (05)(1) + ine {07)J 

st Reduction 

) Less: Enrollment Fee Revenue offset 

f llment Fee Waiver offsets 

I Total Claimed Amount [Line (OB) -{Line (09) +Line (10)}] 

v 04/06 

(e) 

Travel 
and 

Training 

- $ 

- $ 

- $ 

- $ 

- $ 

- $ 

- $ 

- $ 

- $ 

$ 

$ 

$ 

$ 

$ 

FORM 
EFCW-1 

Fiscal Year 

1998-1999 

(f) 

Total 

7,262.78 

680.92 

206,416.17 

-
-

214,359.87 

35.68% 

76,483.60 

290,843.47 

5,803.00 

285,040.47 
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State Controller's Office Communltv Colleae Mandated Cost Manual 
MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(01) Claimant (02) Fiscal Year 

"~)vilan Community College District 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

0 Prepare Dlstrtct Policies & Procedures for§ IV. A. 

0 Staff Training (Ona lime per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 
0 Calculating and Collecllng Enrollment Fees 

(04) Description of Expenses 

(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

Prepare/revise distrtct policies and procedures for collection of enrollment fees 
Campos, Connie Accounting Assistant 
Parker, Joy Director, Admissions & Records 
Filice, Lidia Accountant 

~OS) Total III Subtotal D 
New04/06 

(b) 

Hourly 
Rate 

or 
Unit Cost 

$18.11 
$34.91 
$21.50 

B. 1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. 8. 

0 Staff Training (Ona Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

(c} 

Hours 
Worked 

or 
Quantity 

350.0 $ 
8.0 $ 

30.0 $ 

(d) 

Salaries 
and 

Benefits 

6,338.50 
279.28 
645.00 

(e) 

Materials 
and 

Supplies 

Object Accounts 

(f) 

Contracted 
Services 

Page 1of1 $ 7,262.78 $ $ 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

1998-1999 

(h) 

Travel 
and 

Training 
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State Controller's Office Community College Mandated Cost Manual 
. . . . . . . . . . . . . . . . . 

<~r!liir~·¥: 
:::::2st::: ......... ....... .. 

MANDATED COSTS 
ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

~OJ) Claimant (02) Fiscal Year 

'pn Community College District 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A.1. Enrollment Fee Collection: One-Time Activities 

D Prepare Dislrict Policies & Procedures for§ IV. A 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

B. 1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. B. 

D Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

D Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

(04) Description of Expenses Object Accounts 

(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

(b) 

Hourly 
Rate 

or 
Unit Cost 

(c) 

Hours 
Worked 

or 
Quantity 

Train district staff or attend traininQ to implement procedures for enrollment fees collection 
Campos, Connie Accounting Assistant 
Parker, Joy Director, Admissions & Records 
Filice, Lidia Accountant 

(05) Total [[] Subtotal D 
New04/06 

$18.11 
$34.91 
$21.50 

Page 1of1 

10.0 $ 
2.0 $ 

20.0 $ 

$ 

(d) 

Salaries 
and 

Benefits 

181.10 
69.82 

430.00 

680.92 $ 

(e) 

Materials 
and 

Supplies 

(f) 

Contracted 
Services 

$ $ 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

1998-1999 

(h) 

Travel 
and 

Training 
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State Controller's Office Community College Mandated Cost Manua 
MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

'01_) Claimant (02) Fiscal Year 

)n Community College District 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A.1. Enrollment Fee Collection: One-Time Activities 

D Prepare District Policies & Procedures for§ IV. A. 

D Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

8.1. Enrollment Fee Waiver: One-Time Activities 

D Prepare District Policies & Procedures for§ IV. B. 

D Staff Training (One Time per Employee) 

8. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

D Waiving Student Fees 

D Reporting BOG Fee Waiver Data to CCC 

(04) Description of Expenses Object Accounts 

(a) 

Employee Names, Job Classifications, 
FuncUons Performed, 

and Description of Expenses 

ReferencinQ student accounts and records 
Various enrollment office stafl CollecUng fees 

Calculating total enrollment fee to be collected 
Various enrollment office staft Collecting fees 

Answering studenfs questions regarding enrollment fee collection 
Various enrollment office staft Collecting fees 

dating written and computer records for enrollment fee information 
Various enrollment office staft Collecting fees 

Collecting delinquent enrollment fees, or turning over accounts to collection agencies 
Various enrollment office staft Collecting fees 

(05) Total W Subtotal D 
New04/06 

(b) (c) (d) (e) (f) 

Hourly Hours Salaries Materials Rate Worked and and Contracted 
or or Benefits Supplies Services 

Unit Cost Quantity 

$20.96 1,022.3 $ 21,427.41 

$20.96 3,475.7 $ 72,850.67 

$20.96 2,535.2 $ 53,137.79 

$20.96 2,044.5 $ 42,852.72 

$20.96 770.4 $ 16, 147.58 

Page 1of1 $ 206,416.17 $ $ $ 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

1998-1999 

(h) 

Travel 
and 

Training 
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Date Hours 
98-99 350.00 
98-99 10.00 

360.00 
98-99 
98-99 

30.00 
20.00 

Employee Name 
Campos, Connie 
Campos, Connie 
Campos, Connie Total 
Filice, Lidia 
Filice, Lidia 

50.00 Filice, Lidia Total 

Trtle 
Accounting Assistant 
Accounting Assistant 

Accountant 
Accountant 

PHR 
$18.11 
$18.11 

$21.50 
$21.50 

Gavllan Comrr ';ollege District 

308/95 ENROLLMENT f~,_ ~OLLECTIONS/WAIVERS 
1998-1999 

Sort by Name 

Salary Activity 

·-c 

Component 
$6,338.50 Prepare/revise district policies and procedures for collection of enrollment fees Preparing district policies & procedures for§ IV.A. 

$181.1 o Train district staff or attend training to implement procedures for enrollment fees collection Staff training - enrollment fee collection 
$6,519.60 

$645.00 Prepare/revise district policies and procedures for collection of enrollment fees Preparing district policies & procedures for § IV.A. 
$430.00 Train district staff or attend training to implement procedures for enrollment fees collection Staff training - enrollment fee collection 

$1,075.00 
98-99 8.00 Parker, Joy 
98-99 2.00 Parker, Joy 

Director, Admissions & Records $34.91 
Director, Admissions & Records $34.91 

$279.28 Prepare/revise district policies and procedures for collection of enrollment fees Preparing district policies & procedures for§ IV.A. 
$69.82 Train district staff or attend training to implement procedures for enrollment fees collection Staff training - enrollment fee collection 

10.00 P_arker, Joy Total 

98-99 1,022.30 Various enrollment office staff Collecting fees 

98-99 3,475.70 Various enrollment office staff Collecting fees 
98-99 2,535.20 Various enrollment office staff Collecting fees 
98-99 2,044.50 Various enrollment office staff Collecting fees 
98-99 770.40 Various enrollment office staff Collecting fees 

9,848.10 Various enrollment office staff Total 
10,268.10 Grand Total 

$349.10 
$20.96 $21,427.41 Referencing student accounts and records 

$20.96 $72,850.67 Calculating total enrollment fee to be collected 
$20.96 $53, 137.79 Answering student's questions regarding enrollment fee collection 
$20.96 $42,852. 72 Updating written and computer records for enrollment fee information 
$20.96 $16, 147.58 Collecting delinquent enrollment fees, or turning over accounts to collection agencies 

$206,416.17 
$214,359.87 

1 of 1 

Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
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EFCW 1.68 
Employee Annual SUMMARY Time Record ~heet_ for Mandated Costs 

308/95 ENROLLMENT FEE .COLLECTION AND WAIVER 
ADMINISTRATIVE ACTIVITIES 

District: Gavilan College 

Connie· Ca.mf{P 
Employee Name Exact Position itle 

G-av; tM l Bu.siressDf'ft:e.. 
College/Oepartm ent/Location · 

L/DZ ~-g"1.f3 ~lf'll L/ 
Telephone# 

Typical Reimburs~ble Activities: · FISCAL YEARS- Report time in hours 
98-99 99-00 00-01 01-02 02-03 03-04 ~ 00-0fJ 

Code 1 Policies and Procedures: Ti.me spent by staff to prepare and update policies. and 
procedures( · ·· 

A. ~nrollment Collection _Process: !J/50 !l6G> ;§!!__ ~,(':) ~(f) J5lJ 

B. Enrollment.Waiver Process: 

Code 2 Staff Training: Time spent by staff to conduct .or attend training to impleme_nt the 
ma11date. 

A. Enrollment Collection Pr.ocess: /[J JO 10 10.· Ji. 5 t{) 
B. Enrollment Waiver Process: . -------
Code 3 Record Retention: Time _spent by staff recording and maintaining records which 

document all of the.financial assistance provided·to "students for the payment or 
waiver of enrollment fees in a manner which will ~nable an independent 

. determination of the districfs certification of the need for financial assistance. 

-- --·-- -- ~- ---
Code 4 State Reporting: Time spent by staff preparing and submitting financial and 

management information data and reports to-the state agencies at specified times 
each year regarding the type and. number of waivers approved and amounts 
wci.ived. · · 

EMPLOYEE CERTIFJCATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to· receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and· correct based on your personal knowledge or 
information.' This information is used for cost accounting purposes· only. PLEASE USE BLUE INK 

Employee Signature /!crnaie {!__CLfnp~· Date · '/-·5 -{) l:> 
-~ 

If you. have any questions, please contact--------------··' at ______ _ 

)LEASE SUBMIT THIS INFORMATION BY April 7 ; TO ___ N_a_n_,_c_y..__B_a_i_le_y..__ ____ _ 

COPYRIGHT 2006 SlxTen and Associates · January 2006 
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EFCW 1.68 
Employee Annual SUMMARY Time Record ~heet. for Mandated Costs 

308195 ENROLLMENT f EE .COLLECTION AND WAIVER 
. ADMINISTRATIVE ACTIVITIES 

District: Gavilan College 

iULtA<' ~ 
Employee ... Name~ . . . Exact Position Title 

<{QQUµJ~ ~ . lfCJg / 8'-18-'{1 {2, ~11mo/10mo/hrly 
. College/Depart nt/Location · Tel\:phone # Work year le':lgth 

Typical Reimbursable Activities: -FISCAL YEARS- Report time in hours 
. . 98-99 99-00 00-01 01-02 02-03 03-04 ~ 00-0$ 

Code 1 Policies and Procedures: Ti_me spent by staff to prepare and update policies. and 
procedures~ Be:>· R:>o ·· 

A. Enrollment Collection .Process: ~ ~Q. S' __ 

8. Enrollment.Waiver Process: 

Code 2 Staff Training: Time spent-by staff to conduct or attend training to impleme.nt the 
mandate. / / 

A. Enrollm~nt Collection Pr9cess: c20 f2C> oJo .,;JC). / ____ _ 

8. Enrollment Waiver Process: 

Code 3 Record Retention: Time spent by staff recording and maintaining records which 
document all of the financial assistance provided·to"students for the payment or 

-. waiver of enrollment fees ·;n a manner which will ~nable an independent 
determination of the districf s certification of the need for finan~ial assistance. 

Code 4 State Reporting: Time spent by staff preparing and submitting financial and 
management information data and reports to-the state agencies at spedfied times. 
each year regarding the type and number of waivers approved and amounts 

w~ived. . &11. ~fo . 30 ~ .30 . B 
d -- ------

TOTALS-: , ~C, t_?C, fj{_p . 8{o t7 
EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in orcier for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and· correct based on your personal knowledge or 
information.• This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature l:z.'-d..fJ~ · . Date _?__,_/,_/_~_;?_C ____ _ 

If you have any questi;ns, pleasecoict/ · , at-------

-'EASE SUBMIT THIS INFORMATION BY April 7 ;TO Nancy Bailey 
) 

COPYRIGHT 2006 SlxTen and Associates January 2006 
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EFCW1.68 
Employee Annual SUMMARY Time Record ~heet_ for Mandated Costs 

308~95 ENROLLMENT fEE COLLECTiON AND WAIVER 
ADMINISTRATIVE ACTIVITIES 

District: __ G=av~i l=a~n___.._C""'"o"'""'ll""'"e..,..g ___ e _____ _ 

Joy Parker 

Employee Name 
Admissions and Records 

Director of Admis_sions and Records 

Exact Po · ion Title 
408 ·343· 4754 

· College/Department/Location Telephone# 

. -
Tvoical Reimbursable Activities: · FISCAL YEARS- Report time in hours 

. . 98-99 99-00 00-01 01-02 02-03 03-04 ~ 00-06 

Code 1 Policies and Procedures: Time spent by staff to prepare and update policies. and 

Procedures:· · · · · 
·8hrs 7 hrs 7 hrs 8 hrs 7 hrs 10 hrs x x A. Enrollment Collection ·Process: __ __ __ __ __ 

8. Enrollment.Waiver Process: 0 0 0 ·O 0 0 x -------
Code 2 Staff Training: Time spent by staff to conduct or attend training to impleme.nt the 

mandate. 
A. Enrollment Collection Process: 2 2 2 . 4 x 2 2. 

8. Enrollment Waiver Process~ 0 0 0 0 0 . 0 x 

Code 3 Record Retention: Time spent by staff recording and maintaining r.ecordswhich 
document all of the.financial assistance provided·to ·stu_dents for the payment or 
waiver of enrollment fees in a manner which will ~nable an independent 
determination of the districf s certification of the need for finan~ial assistance. 

x 

x 

x 

_J)_ ___o_ . __a_:_ _.J)_ _u_ a ___x_ x 

Code 4 State Reporting: Time spent by staff preparing and submitting financial and 
management information data and reports·to-the state agencies at specified times 
each year regarding the type and number of waivers approved and amounts 
wciived. · · 

0 0 0 0 0 0 x x 

TOTALS: 10 9 9 10 9 14 x x 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in orcjer fur the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or h.ave provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information.• This informatici is. used for cost accou · g purposes only. PLEASE USE BLUE INK 

Date April· 19, 2006 

---"---------------·' 
at 408 848 ·4 7 54 

COPYRIGHT 2006 SixTen and Associates. January2006 
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Schedule 1A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 1998-1999 

Time Summary 

Purpose: To calculate the time worked on Enrollment Fee Collection Functions. 
Source: Schedules 2 and 4. 
Findings: 

*EFC 1 
Avg. time p/account 
Total Time (in minutes) 
Per Hour 
Hours Worked (** Activity 11) 

*EFC 2 
Avg. time p/student 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 12) 

*EFC 1 
Avg. time p/question 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 13) 

*EFC 2 
Avg. time p/file 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 14) 

*EFC4 
Avg. time p/account 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 15) 

*EFC 5 
Avg. time p/student 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 16) 

Conclusion: Findings will go forward to the EFCW-2. 

*EFC Workload Multiplier (Default) 
EFC 1 -- Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

12,267 
5.0 

61335 
60 

1022.3 

12,267 
17.0 

208539 
60 

3475.7 

12,267 
12.4 

152111 
60 

2535.2 

12,267 
10.0 

122670 
60 

2044.5 

1,849 
25.0 

46225 
60 

770.4 

26.4 
0 

60 
0.0 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 
EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

**Activity Codes 
11 - Reference the student account or record which lists student courses, status of payments, and waiver eligibility, and printing 

out a list of enrolled courses. 
12 - Calculating the enrollment fee, collect the payment or receivable, update student account/record, and print out 

receipt/course list/other report. 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14 - Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent (telephone contact, written notices, 

collection agencies, small claims court, etc.) 
16 - Refunds for students who later become eligible for waivers (not just course changes), explain the process, and 

update student account/record. 

PRINT DATE 7/13/2006 
Gavil EFCW 98-99array 1 of 1 

SixTen and Associates 
te 06/07/06 
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Schedule 2 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 1998-1999 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Collection Functions. 
Source: EFCW 1.7-2. 

Findings: 

*EFC Workload Multiplier 

1 2 1 2 4 
**Activity Codes 

Staff Title 11 12 13 14 15 

Connie Campos Accounting Assistant 5 5 2 10 

Esther Castaneda Student Records Technician 5 25 5 5 25 

Emma Denton Student records Technician 5 25 25 25 5 

Angelica Garcia Student Records Technician 5 25 5 5 25 

Roslyn Rawlins Student Records Technician 5 5 25 5 60 

Average 5.0 17.0 12.4 10.0 25.0 

Conclusion: Findings go forward to Schedule 1A. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees . 
EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 

5 

16 
2 

5 

5 

60 

60 

26.4 

EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

**Activity Codes 
11 - Reference the student account or record which lists student courses, status of payments, 

and waiver eligibility, and printing out a list of enrolled courses. 
12 - Calculating the enrollment fee. collect the payment or receivable, update student account/record, 

and print out receipt/course list/other report. 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14- Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent 

(telephone contact, written notices, collection agencies, small claims court, etc.) 
16 - Refunds for students who later become eligible for waivers (not just course changes), 

explain the process, and update student account/record .. 

PRINT DATE 7/12/2006 
Gavil EFCW 98-99array 1of1 

SixTen and Associates 
te 06/06/06 
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Schedule 2A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 1998-1999 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Collection Functions. 
Source: EFCW 1.7-2. 
Findings: 

1 

Staff Title 11 

Connie Campos Accounting Assistant 5 

Esther Castaneda Student Records Technician 5 

Emma Denton Student records Technician 5 

Angelica Garcia Student Records Technician 5 

Roslyn Rawlins Student Records Technician 5 

Average 5.0 

Conclusion: Findings go forward to Schedule 1A. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

*EFC Workload Multiplier 

2 1 2 4 
••Activity Codes 

12 13 14 15 

5 2 10 

25 5 5 25 

25 25 25 5 

25 5 5 25 

5 25 5 60 

17.0 12.4 10.0 25.0 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 

5 

16 

2 

5 

5 

60 

60 

26.4 

EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

**Activity Codes 
11 - Reference the student account or record which lists student courses, status of payments, 

and waiver eligibility, and printing out a list of enrolled courses. 
12 - Calculating the enrollment fee. collect the payment or receivable, update student account/record, 

and print out receipt/course list/other report. 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14 - Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent 

(telephone contact, written notices, collection agencies, small claims court, etc.) 
16 - Refunds for students who later become eligible for waivers (not just course changes), 

explain the process, and update student account/record. 

PHR'S 

18.11 

21.67 

21.67 

21.67 

21.67 

20.96 

PRINT DATE 7/1212006 
Gavil EFCW 98-99array 

SixTen and Associates 
1 of 1 to n~mcuna 
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EFC.W 1-.7-2 

Employee AVERAGE_ Time Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WAIV.ERS 
ENROLLMENT FEE COLLECTION/CASHIER FUNCTIONS 

Please· report below the average amount of time spent (in minutes) by you to 
implement ~ach of the reimbursable activities for the mandated program. 

Gavilan Jt. Community Col.lege 8u.72jOf$S 0£6-ce. . 
District Department/Location . 

CDnnle C(J..m(2_os· ffl!.c.oM+i(l1 &,;5r:sta.nt 
Employee Name . 8,cact Position Titl!.--·-::-.. -·--.:..=--·=··-·"""'·-__ 

f ~~~8Jg;~/J I q 12mo/11 mo/1 Omo/hriy 
Work year length(circle) 

98-99 99-00 00-01 01--02 
02-03 03-04 04-05 05~06 

r 

Carcle the years fo bU!.h you are respoodu" ~---

How to report time: Step .1 :· For each activity, list the average time in minutes 
· Step 2. ~elect.the appFOpriate wort<loacNmllti-plier-fr·-"1-11,...,!;F~O'"tm-1..,,,.7::1 

. -
' 

Reimbursable Activities: Average·. \'Workload MultipliJ From 1.?'-1(Check one)/ 
ENROLLMENT FEE COll!EC1J"SON ANIO Timei1111 

\ 2.3 4.~ CASHIER FUNCTIONS Minutes · 

Code 11 Referencing the student account.or record \ I -- --\·. I which lists .. student courses, ~$ls of paym.ents, and b waiver eligibility; and printing otrt a list of enrolled courses. 

Code 12 Calculating the enrollment fee, collect the - ·\ ·/ . payment or receivable, update student account/record, j 
and print out receiptlcourse list/other report \ j 

Code 'i 3 Answering Questions ·and/or referring· student to ·cl x the approprtate person for an·answer. 
·. \ 

I.I \ 

Code 14 Updating Student File for the enrollment.fee -

. // \ infonnation, and providing a copyto the student -!-< 

. ./ 
. . . -· .... .. ····-····-· . ··-····--- ··---· -· ·-- .... .... . -· ·11 - ... . ·- ·\ Code 15 Amounts Receivable/Delinguencies: Collecting 

enrolll'Tlent fees -due/deliquent (telephone contac~ writteTI ID notices, collection agencies, small claims court, etc.) / ~\ 
Code 16 ·Refunds for students. who later become eligible 

I 

\ for waivers (not just course changes), explain the process, ~ ·; 
and update student account/record. . - :- ~ .,... ! ' . . ... . '\ 

I 

EMPLOYl;E GERTI Fl CATION: ihe State of dahforrlia ·require~ that school district personnel maintai~ ~. r~~~rd of 
data for state mandates in order for the district to receive reimbursement Your· signature on this fomi certifies that 
you have reported· actual'C:Jata or tiave provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under th~ laws of the State of California to .be true and correct based on you·r personal knowledge or 
information.• This information. is used for cost accounting purposes only. PLEASE USE BLUE INK · 

Emplo;ee Signature (!,m Me. r!.G.-~ . Date iJ -S - 0 fo 

-_-1 

bu have any questions, please contact , at--------

PLEASE SUBMIT THIS INFORMATION BY . April 7 ; TO Nancy Baile·y 

' J 

COPYRIGHT 2005 SixTen and Asaociates Revised January2005 23 

!' 
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EFCW 1-.7-2 

!Emp!cyee AVERAGE_ Time Record for Mandated Costs 
308/95 ENIROLlMENT FEE COLLECTION AND WABVERS 
ENROLLMENT FEE COLLECTION/CASHIER FUNCTIONS 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College 
District 

Admissions and ~ecords Off ice 

Department/Location. 

Esther Castaneda Student Records Technician 

Employee Name E)(act Position Title 

408 848 4751 12mo 11mo/10mo/hrl F=isca!Year:~9-00 00-01 01-02 
~=re __ l,__e--p7"h-o~ne~#,.----- year length(circle) 02-03 03-04 04-05 05-06 

C3rcUe the years for which yol!.11 are responding. 

How to report time: Step 1: For each activity, list the average time in minutes 
Step 2. Select.the a~prepriate wort<load-multiplier-fro111 Form l.'r-:1 

-
!Reimbursable Aciivities: Average .. \Workload Multiplie~ From 1.7-1 (Check one)/ 

IENROll..U\llENT F!EIE COlllECT~ON ANIO TI . . I 

CASIHllER !FUNCTIONS 
me m .. . ~ 

Minutes \ 2 3 4 . / 

C.ode 11 Referencing the student account.or record \ v 
which lists student courses, status of payments, and 5 \ I '<, 
waiver eligibility, and printing out a list of enr91led courses. . 

\ I 

Cade 12 Calculating the enrollment fee, collect the \ vi 
payment or receivable, update student account/record, .'L? \, 
and print out receipt/course list/other report 

"· ,I \I Coole i3 Answering Questions and/or referring student to 
.5 

\ 
the appropriate person for an answer. 

/\\ 
' Cede 14 Updating Student File for the enrollmentfee 5 I \\ information, and providing a copyto the student . I \ .. . - - . ·-·-· -· .. .. ·.1 \ 

C.cde 15 Amounts ReceivableJDelinguencies: Collecting 

.1L5 I \ 
enrollment fees due/deliquent (telephone contac~ written \ 
noticss, collection agencies, small claims court, etc.) I \, / 

Code 16 ·Refunds for students. who later become eligible 5 / \ 
~ I \ 

for waivers (not just course changes), explain the process, \ 
I ' and update student account/record. / \ .. /\ .. ' I \ .... r 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you •csrtify (or declare) under penalty 
of perjury under the laws of the State of California to .be true and correct based on your personal knowledge or 
information.· This information. is used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature '--Z, ~ C&v fa. Date _4_/ 2_0_1_0_6 ______ _ 

)lfyouhaveanyquestions,plaasecontact Esther Castaneda ,at 408 848 4751 

PLEASE SUBMIT THIS INFORMATION BY April 7 ; TO_ ..... N"""'a'"""n ...... c.._y,___B""'a"""i'""'"le=y.,,__ ______ _ 

) J 

COPYRIGHT 2006 Sbffen and Associates Revised January 2006 23 
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EFCW i.7-2 

Employee AVERAGE_ Time Record for Mandated Costs 
308195 ENROLLMENT FEE COLLECT~ON AND WA~VERS 
ENROLLME!MT FEE COLLECTION/CASHIER FlDNCTIONS 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Ga vi Ian Jt. Community College 
District 

Emma Denten 

Employee Name 

Admissions and Records Off ice 
Department/Location 

Student Records Technician 

Exact Position Title 

Fiscal Year: ~9-00 00-01 01-02 
r-k year length(circle) ~3-04 04-05 05-06 Telephone# 

C~rc9e the years 1or which yolLJl are responding. 

How to report time: Step .1: For each activity, list the average time in minutes 
S~iate wot kload-mt:1lti-plier-froi 11 Form l:i:::i 

--. 
'\Workload MultipiiJ From 1.7-1 (Check one)/ !Reimbursable Activities: Average. 

lENIROlUlllE6\lll" F!ElE COlllECil"UQN .ANIO Time an \ / 
CASHIER !FUNCTIONS Minutes 2 3 4 15 \ 

C.ode 11 Referencing the student account.or record .5 
\, v 

which lists student courses, status of payments, and \ I 
I waiver eligibility, and printing out a list of enrolled courses. \ I 

Code 12 Calculating the enrollment fee, collect the 

.?_7 '\ vi 
payment or recsivable; update student account/record, 
and print out receipt/course list/other report \ 

\ i 
Code i 3 Answering Questions and/or referring student to x .75 

\ 
the appropriate person for an answer. \ 

/" \. 
I 

., 
Code 14 Updating Student File for the enrollmentfee 

. l_? I \ 
information, and providing a copy·to the student \ ., 

" \ 
\ 

.. ·-·. . -·. - .. .... 
/ \. 

C.nde 15 Amounts Receivable/Delinquencies: Collecting •. 

13 I ' \ 
enrollment fees due/deliquent (telephone contac~ written \ 
notic~. collection agencies, small claims court, etc.) ' I \ / 

Code 16 Refunds for students. who later become eligible 
I \ 

5· / ' 
for waivers (notjust course changes), explain the process, 

'-, ., 
I \ 

and update student account/record. . I \ 
. h" -··· ' .. , 1· 

------------------------------'at ______________ _ 

PLEASE SUBMIT THIS INFORMATION BY April 7 ; TO Nancy Bailey 

COPYRIGHT 2006 Sbffen and Associates Revised January 2006 23 

!' 
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EFCW 1-.7-2 

Emp~oyee AVERAGE_ Time Record for Mandated Costs 
303/95 ENROLLMENT FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE COlL!EC"fiON/CASHIER FUNCTiONS 

Please report below the average amount of time spent (in minutes) by you to 
implement ch of the reimbursable activities for the mandated program. 

Gavilan Jt. Community Col.lege 
District 

Angelica Garcia 

Admissions and Records Office 
Department/Location 

Student Records Technician 

Exact Position Title Employee Name 

408 848 4737 
Telephone# 

Fiscal Year: ~9-00 00-01 01-02 
~3-04 04-05 05-06 

How to report time: Step .i :·For each activity, list the averagfl.time in minutes 
Step 2. ~elect the appropriate wort<foatl-fmlniplier-froi ......... 11-i:;;F""or""'m,.-f-l.""l-P'I 

-
' I Reimbursable Activities: Average. \Workload Multiplier From 1.7-1 (Check one)/ 

Eli\IROILU\llENT F!EIE COLiLIECl~ON AND Time on '\ I 
CASHllER FUNCTIONS Minutes 2 3 ·4 /5 
Cede 11 Referencing 1he student account.or record s \ v 

\ 

which lists student courses, status of payments, and \ II waiver eligibility, and printing out a list of enrDlled courses ... \ 
Code 12 Calculating the enrollment fee, collect the 

.'L~ \ v payment or receivable; update student account/record, 
and print out receipt/course list/other report " \ I 

Cooe ·il 3 Answering Questions and/or referring student to 5 \/ 
the appropriate person for an answer. 

' /\\ 
,/ \ 

Cede 14 Updating Student File tor the enrollment:fee 5 I \ information, and providing a copyto the student . \ 
\ 

\ 
-· - ... - . ·- ~. . ··- . / \ 

Cede '115 Amounts Recsivable/Delinguencies: Collecting 

.CL? I \ enrollmentfees due/deliquent (telephone contac~ written 
notices, collection agencies, small claims court, etc.} I \ 

l ' 
Cede 16 ·Refunds for students who later become eligible 

/ \ \ , C)(J I for waivers (not just course changes), explain the process, \ I and update student account/record. '· . /\ ··•! ( -\. .. .. ' I . 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this fomi certifies that 
you have reported actual data or have provided a good faith estimate which you •certify (or declare) under penatty 
of perjury under the laws of the State of California to .be true and correct based on you·r personal knowledge or 
information." This information. is used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature ~~c:-V~ · Date __ 4_/_2_0_/_0_6 ____ _ 

vfyou have any questions, please~act Angelica Garcia , at 408 848 4737 
/ 

. PLEASE SUBMIT THIS INFORMATION BY April 7 ; TO --'-N""'a"""n;..;;;c'""'y--"'B;..;;;a::..:.i.;....;:le..,·y"--------

J 

COPYRIGHT 2006 SbcTen and ASBociates Revised January 2006 23 
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EFCW 1-.7-2 

Emph:iyee AVERAGE_ Time Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WA~VERS 
ENROllMIE!MT FEE COLL1EC1iONICASHHER FUNCTiOu\RS 

Please report below the averrage amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College 
District 

Roslyn Rawlins 
Employee Name 

Admissions and Records Office 

Department/Location 

Student Records Technician 
Exact Position Title 

:=---.,---..-----=-----'<-· 12mo 11 mo/10mo/hrl Fiscal Year: C£a~9-00 00-0·1 01-02 
War year length(circle) o - 03-04 04-05 05-06 

Ckc~e the years 1or which yolUl are respondillilg. 

How to report time: Step 1 :·For each activity, list the average time in minutes 
S~iate-worktoal:f-multiplier-from-Fornrt:J--1 

-
!Reimbursabue Activities: Average. \ Worldoad Multipliet From 1.7-1(Check one)/' 

ENROILU\llENT F!EE COlllECil"OON AND Time in 
\, I 

CASHIER fFUNCTBOl\llS Mimdes 2 3 4 ;'5 

C.ade 11 Referencing the student account.or record 9 
\ I 

~\ 
/ which lists student courses, status of payments, and 

/ j waiver eligibility, and printing out a list of enrolled cour:ses. . . \ 

Code 12 Calculating the enrollment fee, collect the s '\ 1;/ 
payment or recsivable1 update student account/record, 
and print out receipt/course list/other report ' \ 

\ j 

Code 13 Answering Questions and/or referring student to . 15 \j 
the appropriate person for an answer. \ ,. \ 

/. \ 
/ \ 

Code 14 Updating Student File for the enrollmeni:fee 

7 I \ 

information, and providing a copy·to the student \ . -... \ 

/ ' .. .. . - ·-· ··- . - --·-· - . ··- ·-· -- .... ., .. - . / \ 
Cede 15 Amounts Receivable/Delinguencies: Collecting 

\ v ~ \J I \ 
enrollment fees due/deliquent (telephone contact, written \ 
noticss, collection agencies, small claims court, etc.) I \ 

I ' 
Coole 16 ·Refunds for students who later become eligible \' ~\J. I 

\ 
\ .. 

'for waivers (not just course changes), explain the process, -, 

and update student account/record. \ 

"" .... , \ .. .... . I'. 

EMPLOYEE CERTIFICATION: The State otCalitoniia requires that school district personnel maintain a r~;~rd of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you •certify (or declare) under penalty 
of perjury under tlie laws of the State of California to -be true and correct based on your personal knowledge or 
information." This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature RI\[\ Y 0 R 0 I Id I A~ Date _4_1_20_l_0_6 ___ _ 

) Jf you have any questions, please contact _R_o_z_R_a_w_l_i_n_s __________ , at 408 848 4 7 3 7 

PLEASE SUBMIT THIS INFORMATION SY Agril 7 • ; TO Nancy Bailey 

COPYRIGHT 2006 Silffen and Associates Revised January 2006 23 
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Schedule 3 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 1998-1999 through 2004-2005 

Statistics 

Purpose: To calculate the statistics for Enrollment Fee Collection and. Waivers. 
Source: EFCW 1.7-1, EFCW 1.8-1, EFCW 1.8-2, and EFCW 1.8-3. 
Findings: 

Totals 
*Wo~kload 

Multiplier Source 98-99 99-00 00-01 01-02 02-03 03-04 04-05 

EFC 1 1.8-1 1. Enrolled Students 12,267 

EFC 2 1.8-1 2. Paid Enrollment fees 12,267 

EFC 3 1.8-1 3. Exempted from enrollment fees 
(BOGG, etc.) 

EFC 4 1.8-2 1. Delinquencies collections 1849 

EFC 5 1.8-2 2. Refunds 

EFW 6 1.8-3 1. Waivers Requested x 
EFW 7 1.8-3 2. Waivers Approved x -
EFW 8 1.8-3 (1-2) Waivers Denied x 

Conclusion: Findings will go forward to the Schedule 1A and 1B. 

*EFC/EFW Workload Multiplier 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

12,673 15,413 14,295 

12,548 15,282 14,188 

1,575 2,622 2,994 

School doesn't have 

1,693 1,697 1,976 

EFC 3 - Total number of students waived from enrollment fees (BOGG, etc.) 

14,164 12,271 13,377 

14,097 12,271 13,377 

902 799 0 

145 

' 

2,439 2,398 2,862 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 
EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

PRINT DATE 7/13/2006 
Gavil EFCW 98-99array 1 of 1 

SixTen and Associates 
te 06/06/06 229



Page 1of1 

Subj: Enrollment data 
Date: 7/10/2006 9:02:59 AM Pacific Standard Time 
"'rom: DQ.~.ile_y_@.ggVilal},_6dU 

1 smP.$lX.ten@ aol .. QQrn 

In response to your fax. 

I spoke to our MIS Director. Please use the Chancellor's office data. 

) 

Monday, July 10. 2006 Americ.ll nnlinP' S:-mnc;v+.c..-. 

230



·-......, ___ 

Students Enrolled 

98-99 

Period GAVILAN 

Summer 2,098 

Fall 5,447 

Sorina 6,413 

13,958 

Print Date: 7/13/2006 
Gavil EFCW 98-05 Comp. 

CCC CO 

1,552 

4,501 

5,956 

12,009 

99-00 

GAVILAN cccco 

2,310 2,069 

6,227 5,776 

5,279 4,828 

13,816 12,673 

Gavilan Community College District 
Comparison 

Fiscal Years 1998-99 through 2004-05 

00-01 01-02 

GAVILAN cccco GAVILAN cccco 

2,845 2,530 2,724 2,374 

6,662 6,153 6,416 5,797 

7,267 6,730 6,589 6,124 

02-03 

GAVILAN cccco 

2,415 2,089 

6,878 6,283 

6,338 5,792 

16,774 15,413 15,729 14,295 15,631 14,164 

1 of 1 

03-04 

GAVILAN CCC CO 

2,422 2,023 

5,429 4,922 

5,344 4,990 

13,195 11,935 

---

04-05 

GAVILAN CCC CO 

2,276 2,020 

5,554 5,079 

6,350 5,984 

14,180 13,083 

SixTen and Associates 
te 7/3/06 
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Schedule 4 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 1998-1999 

Offset Savings 

Purpose: To calculate the offset savings for Enrollment Fee Collection and Waivers. 
Source: EFCW 1.8-4 and attachments. 
Findings: 

Source 98-99 

~-~::;~~--~~Enrollment Fees Waived $ 262, 781~~ I 

~E.C. 76300 (l)_Qlj_2% of _Fees W8:ived _ _j_J_~----~3~§:00_1 

Conclusion: Findings go forward to EFCW-1. 

PRINT DATE 6/8/06 
Gavilan_ EFCW 98-99 1 of 1 

SixTen and Associates 
te 06/08/06 232



EFCW 1.8-4 

) 308/95 ENROLLMENT FEE COLLECTION AND WAIVERS. 
ENROLLMENT FEE REVENUES REPORT 

;trict: Gavilan Community College District 

~ following cost accounting statistics will be used to calculate your reimbursement. Please report the 
uired information in the spaces provided. 

:atistical Data 

Enrollment Fees Collected $ 

Enrollment Fees Refunded $ 

Enrollment Fee Revenue - Net $ 

ie 1 subtract line 2) 

98-9 99-0 00-1 

$ $ 

$ $ 

$ $ 

FISCAL YEARS 

01-2 02-3 03-4 04-5 

$ $ $ $ $ 

$ $ $ $ $ 

$ $ $ $ $ 

Total Enrollment Fees 
1ived (BOGG, etc.) 

$ 262,781 $ 259,591 $ 237,312 $ 384,475 $ 416,501 $ 596,871 $ 1,172,074 $ 

lo Enrollment Fees Waived $ 5,256 $ s,192 $ 4,746 $ 7,690 $ 8,330 $ 11,937 $ 23.441 $ 

(Line 4A x 2%) 

7% Enrollment Fees Waived $ $ 

(Line 4A x 7%) 

umber of credit units for which 
ollment fees were waived. 

nmer 

1ter/lntersession 

ing 

TOTAL x $0.91 per credit 24,377 $ 39,496 $ 42,785 $ 46,599 $ 69,138 $ 

05-6 

.OYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of data for state mandates in 
for the district to receive reimbursement. Your signature on this form certifies that you have reported actual data or have provided a good 
istimate which you "certify (or declare) under penalty of perjury under the laws of the State of California to be true and correct based on 
iersonal knowledge or information." This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

iyee Signature:--------------- Date _________ _ 

,
1
- •• ')e:(print) 

havl -· (y questions, please contact , at ------------ ------

Pos1t1on or Title 

SE SUBMIT THIS INFORMATION BY _________ ; TO ______________ _ 

~IGHT 2004 SixTen and Associates Revised January 2006 233
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I 

~U'-'J.J J.'\.l;;;:)UH;:S uy 1...,u11t:gt: 

California Home 

-. CALIFORNIA COMMtlNlTY COLLEGES 
c II :\ N 1.: r '- 1. iJ R ' " 0 r F l c r 

Student Financial Aid Awards 

Gavilan College 
Financial Aid Count and Amount By type 

For 1998-1999 
Data Current As Of April 20, 2006 09:54:50 

Financial Aid Type I Headcount jj Total Amountj 
BOGW - Part A basis unreported 15111 23,7571 

BOGW - Part B based on income standards 86711 110,9731 

BOGW - Part C based on financial need 63311 128,0511 

Total Unduplicated Count = 1,630 
Total Amount= $ 262,781-

~ l.8->~-2.-~ 

= i.2~4 #t../A-04-

© 2001 State of California. California Community Colleges, Chancellor's Office 

http://misweb.cccco.edu/mis/onlinestat/SFawards rnt_cfm?RPm1,.ctT;m"'"''+=1 noo 

Page 1of1 

Thursday, April: 

A l"n /,,._f\.I'\ ..r 
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Query Results by College 

California Home 

tAirFoRNiA. ·coMMuNrr"fcc6iilibE's 
C II A N C E L L 0 R ' S 0 l' F l C E 

Student Demographics 

Student Total Headcount For Gavilan 
For 1999 Spring Semester 

Data Current As Of July 06, 2006 03:43:01 

II Total Headcount II 

© 2001 State of California._ California Community Colleges, Chancellor's Office 

Page 1 of 1 

Thur 

http://misweb.cccco.edu/mis/onlinestat/studdemo coll mt cuhe_cfm?RPn11P<::tTimPrm+=rnoo '7/h.f")(\(\?:. 
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Query Results by College 

California Home 
~,,~.,_:=~~~~~K~"-H1}~~t.-~~'0'~r,0~;~i{~-~-:J:\~-,-,_~~'~·~1:;:~(-f.:ffif~~~~~-W·~'t~-~??~li'.~::;;::~y~{~~~~{:~1~r~:~~'(~~f 

CA11F6RNIA ·caMMUNIT'rCoLLEGEs 

Student Demographics 

CELLOR'S OFFlCE 

Student Total Headcount For Gavilan 
For 1998 Fall Term 

Data Current As Of July 06, 2006 03:43:18 

llTotal Headcount!! 4,501 ll 

© 2001 State of California. California Community Colleges, Chancellor's Office 

Page 1 of 1 

Thur 

http://misweb.cccco.edu/mis/onlinestat/studdemo coll mt cube.cfin?Reone~tTimPrn1t=l nnn 7/t.nnnr.. 
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) 

) 

Query Results by College 

California Home 

C~J1#iji~iA:car:i~ili~ii~~EIBf!t~B1IfE~- _-_:- ". '".-,-.,,:'".,:' .. " -

Student Demographics 

c E J. J, 0 R ' S 0 F F l C E 

Student Total Headcount For Gavilan 
For 1998 Summer Term 

Data Current As Of July 06, 2006 03:43:29 

II Total Headcountll 1,55211 

© 2001 State of California. California Community Colleges, Chancellor's Office 

Page 1of1 

Thur 

http ://misweb. cccco. edu/mis/ onlinestat/ studdemo coll rpt cube. cfm ?ReauestTimeout= 1000 7 /6/2006 
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SANTA BARBARA 
---------------
SANTA BARBARA 

COUNTY DISTRICT 

SANTA CLARA FOOTHILL-DEANZA 
GAVILAN 
SAN JOSE 
WEST VALLEY 

---------------
SANTA CLARA 

SANTA CRUZ CABRILLO 

SHASTA SHASTA-TE-TR 

SISKIYOU SISKIYOU 

SOLANO SOLANO 

SONOMA SONOMA 

STANISLAUS YOSEMITE 

.TULARE SEQUOIAS 

VENTURA VENTURA 

YUBA YUBA 

STATE TOTAL 

Fiscal Services:8/31/98:RM 
ad98b2ar.doc 

20,236 77,278 639,386 105,609 431,430 
---------- ---------- ---------- ---------- ----------

36,611 144,023 939,987 208,024 742,065 
CALIFORNIA COMMUNITY COLLEGES 

CATEGORICAL APPORTIONMENTS - PART 1 
1998-99 REVISED ADVANCE APPORTIONMENT 

FEE STUDENT 
WAIVER FINANCIAL 
ADMIN. AID 

(2%) ADMIN. E.O.P.S. C.A.R.E. D.S.P.S. 

53,581 166,121 1,288,385 119,077 1,951,409 
5,803 31,888 284,796 60,907 383,203 

35,823 159,498 1,221,567 116,741 473,959 
23,423 103,255 746,617 80,143 674,912 

---------- ---------- ---------- ---------- ----------
118, 630 460-,762 3,541,365 376,868 3,483,483 

18,696 78, 383 269,167 39,925 707,204 

19,644 74,648 492,379 169,317 376,897 

4,999 29,346 221,072 63,451 154,556 

13,143 55,828 289,551 54,996 257,277 

31, 171 120,879 423,894 57,695 718,742 

25, 113 110 I 639 987,491 167,336 598,933 

23,479 79,695 484,795 135,976 369,486 

38,545 155,640 1,035,908 136,646 1,318,810 

17,644 81,820 499,488 142,850 453,159 
========== ========== ========== ========== ========== 
$1,910,876 $7,232,000 $50,505,D21 $8,471,152 $40,964,348 

.I:'' 4 \, 

__., 
0 4 

----------
0 12 

EXHI 

T.A. 
STATE (GA 

HOSPITALS 50 PE 

0 8 
0 2 
0 12 

243,138 5 
----------

243,138 29 

0 4 

0 9 

0 2 

0 5 

0 8 

0 17 

0 9 

0 9 

0 12 
========== 
$1,362,258 $8,00 

http://www.cccco.edu/ divisions/ cf:fp/fiscal/ allocations/links/ apportionment/98_99 _revised_advance_apportionment/ categorical_p... 61712006 238



1-i.l""\VL.L.IVIL:I~ I ri::r:: vvi...· . .,_,I IUl'i Al'iU VVAVU:H.:::. 

Productive rly Rates 
FY 1998-99 to 2005-06 ,,...-

Employee Name Title/I ob. Class 

I 
PRODUCTIVE HOURLY RATES 

98-99 99-00 00-01 01-02 02-03 03-04 04-05 05-06 

KDegn Dir . F.in Aid $ 34.58 $ 35.45 
A Morris Dir . Fin Aid $ 35.58 $ 48.09 $ 52.25 $ 54.04 
VMartinez Dir Fin Aid (starting 12/05) $ 41.80 
VMartinez Sr Program Specialist (starting 1/04) $ 31.26 $ 34.35 
MDeReza Sr Prog Specialist $ 28.75 $ 30.82 
D Kehler Program Services Specialist $ 33.89 $ 33.99 
S Tala:vera Sr Program Specialist $ 40.26 $ 44.r 
A Villagomez Fin Aid Technician I (starting 9/04) $ 19.~ ... 
NY ray Fin Aid Technician II (starting 7/04) $ 15.97 $ 27.89 
A Fuentes Dir Fin Aid ( 4/05 - 12/05) $ 48.31 

Mid Pro gram Spec $ 24.45 $ 30.56 $ 34.38 $ 36.72 $ 39.09 
Mid Fincial Aid Tech $ 21.86 $ 23.36 $ 23.22 $ 26.11 $ 29.13 $ 22.11 $ 36.55 

Nancy Bailey $ 45.72 

CCampos Cashier/ Acctg Assistant $ 18.11 $ 20.92 $ 21.74 $ 22.13 $ 28.27 $ 32.15 $ 32.96 $ 34.94 
Liba Accountant $ 24.22 $ 28.39 $ 40.67 $ 43.44 $ 47.15 

L~ Sr. Accountant -Z.).56 $ 22.57 $ 26.75 $ 27.10 $ 31.69 $ 48.08 $ 49.16 $ 51.40 
Mid Level Acct $ 22.57 $ 26.75 $ 25.66 $ 30.04 $ 32.62 $ 34.02 $ 36.08 

\.1 Arvizu Dir, MIS $ 37.24 $ 38.71 $ 39.60 $ 46.32 $ 50.09 $ 57.15 $ 58.28 $ 60.73 

) Phillips Ass't Dir MIS $ 43.19 $ 55.14 $ 56.44 $ 58.62 
-·"• 

) Phillips worked as contract empl 7/98-02 
-,· -.., .. ..,..t.-

Parker $ 34.91 $ 36.24 $ 38.12 $ 43.63 $ 52.00. $ 55.94 $ 56.89 $ 58.94 

\' $ 21.67 $ 23.05 $ 25.12 $ 25.54 $ 30.54 . $ 32.10 $ 34.03 $ 35.64 

tJ 
Gavilan '. ·~~,·\· 

Page 1 of 9 
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State of California Community College Mandated Cost Manual 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 
INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM-29C 

(01) Claimant (02) Period of Claim 
Gavilan Community College District 1998-1999 

{03) Expenditures by Activity (04) Allowable Costs 

Activity EDP Total Adjustments Total Indirect Direct 

Subtotal Instruction 599 :; ... $7>121;055 $7,121,055 , .. ·· $40,212 $7,080,843 -: _. 

Instructional Administration and 
6000 Instructional Governance 

Academic Administration 6010 .: .L' '1';542;991' 1,542,997; , · · 3S7ic736. 1, 185,261 
'· 

Course and Curriculum ~:e-·~;<~4~a'iic. :'f 
·. .. 

6020 34,877 .. ·a 34,877 
Development .• .. -·"'··· ... 

.0. ··..: ., • ' ·<• ,·· .. 

Academic/Faculty Senate 6030 ;, :~·.<{····· .. .. .. -~ 
;· 

Other Instructional In .· ... . ~ i, ,·. 

Administration & Instructional 6090 I~ •. - ··: .. · 
. 'i ~ :._ -

... .. 

Governance J :L .. .,_ . . . : 

Instructional Support Services 6100 

Learning Center 6110 ;. 
•'. 

··,194;372 194,372; r-·:·-·-·- ·a 194,372 

Library 6120 >· L'_~- ~·'.c3Y'..9:92~1'. 379,921 ~>':J . 36j610 343,311 

Media 6130 
:;;:_. . ' ' ,19~12,t1• 194,211 

~, . -, 

~o 194,211 ~- _.: .. 

Museums and Galleries 6140 ';·A::::itL ·O o '· ·,;> 
,:, ...,a 0 

Academic Information Systems 
,. : ~-0 

>'· 

6150 It.. ,, . . 

and Technology •: •.: 
~·. -'io-

Other Instructional Support " ·: :·. ,_ 

6190 ;; . 

Services f.c ·--- .·· . ·: 

Admissions and Records 6200 •239,387, 239,387 ': ;Q 239,387 

Counseling and Guidance 6300 868,344 868,344 81,405 786,939 

Student Counseling and ' 
Guidance 

63101 

Matriculation and Student 
6320. 

. 

Assessment 
I:· 

Transfer Programs 6330 .· 

Career Guidance 6340 .·. 

Other Student Counseling and ... 
6390 I·• 

Guidance 

Other Student Services 6400 

Disabled Students Programs & 
6420 138,114 ~ 138, 114 0 138,114 

Services 

Subtotal $10,713,278 $0 $10,713,278 $515,963 $10,197,315 

Revised 9/04 
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) State of California Community College Mandated Cost Manual 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 

INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM·29C 

(01) Claimant (02) Period of Claim 
Gavilan Community College District 1998-1999 

(03) Expenditures by Activity (04) Allowable Costs 

Activity EDP Total Adjustments Total Indirect Direct 

Extended Opportunity .. . 

Programs & Services 
6430 f ' '$3:Z-0,560 $370,560 ·.· $4i632 $365,928 

Health Services 5;j·,029 
._, 

- ""'"' ;l,i' ~-

61,029 ••.. 6440 ., - 0 61,029 
·• .. 

~- . ~ 

0 ~ Student Personnel Admin. 6450. -q_· 0 0 
~ .. ·~ 

Finaricial Aid Administration 6460{ . '" . --:.~ _ _..,._. -
·. 26;324 207,539 233;86~ . 233,863 ' 

Job Placement Services 6470 t-": '·· . i12'l;337r -~- 127,337 .. .. · .. · ·O 127,337 --- .. 
. , --- -- . ....., - .. 

Veterans Services 6480:. - >O · .. 0 •• 0 0 .. .~ ...... - - -
- '~ ; ·' 

Miscellaneous Student Services 6490 
.. 

29~549 29,549 6 29,549 
. .· ,; 

Operation & Maintenance of Plant 6500 

Building Maintenance and .. 
6510 '. "294~57'.2 294,572 294,572 0 

Repairs .. 

Custodial Services 6530 '. 
. . 

~230~000 230,000 230,000 0 

Grounds Maintenance and 
6550 144;630 144,630 144,630 0 

Repairs .. ' .. ' ~ 

Utilities 6570. 362;65.8 362,658 362,658 0 

Other 6590 ?- -·--.. 0 0 0 0 

Planning; Policy Making, and ·. -

Coordination 
6600: ~20;855 920,855 920,855 0 

General Inst. Support Services 6700 

Community Relations 6710. 8;'97:5 8,975 8,975 0 

Fiscal Operations 6720' 54:4;603 544,603 544,603 0 

Human Resources 
6730 78,025 78,025 78,025 0 

Management 

Noninstructional Staff Benefits 6740 · .. 
& Incentives 

Staff Development 6750 21;910 21,910 21,910 0 

Staff Diversity 6760 14,077 14,077 14,077 0 

Logistical Services 6770 599;414 599,414 599,414 0 

Management Information 
6780 250,314 250,314 250,314 0 

Systems 

Subtotal $15,005,649 $0 $15,005,649 $4,016,952 $10,988,697 

) 
. .J Revised 9/04 
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State of California Community College Mandated Cost Manual 
) 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 

INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM-29C 

(01) Claimant (02) Period of Claim 
Gavilan Community College District 1998-1999 

(03) Expenditures by Activity (04) Allowable Costs 

Activi~y EDP Total Adjustments Total Indirect Direct 

General Inst. Sup. Serv. (cont.) 6700 

Other General Institutional 
6790 - 169;209 169,209 169,209 0 

Support Services -
Community Services and Economic 

6800 
Development 

Community Recreation 6810 i · .. . ,,60;993 60,993 ·~ .. ;~2{488 58,505 

Community Service Classes 6820' · · '3'A5Y4'm; 345,477 . ' 503 344,974 

Community Use of Facilities 6830 c · .:12;2·rn 12,215. :"426 11,789 

Economic Development 6840 . -
.. 

Other Community Services & 
6890 

Economic Development •:- -
~--'. -

Ancillary Services 6900 

Bookstores 6910 
., 

-- 0 o ~· : ·-· d 0 
--

Child Development Center 6920 ,. -0 0' , ·_ :< :'O 0 

Farm Operations 6930 .:- - -0 0 :o 0 

Food Services 6940 ~ ;;:-~ r· .- 0 0 ,. _,, 
.. --. - 0 0 

Parking 6950 !; 123;973 123,973 ' 22,680 101,293 

Student and Co-curricular 
_-

Activities 
6960 1-:·:~ .- 0 0 0 0 

··._ ' 

Student Housing 6970 0 0 0 0 

Other 6990 ._· 373;775 373,775' 9;763 364,012 

Auxiliary Operations 7000 

Contract Education 70101 0 o: 0 0 

other Auxiliary Operations 7090 0 0 - 0 0 

Physical Property Acquisitions 7100 13.;504 13,504 13,504 0 

(05) Total $16, 104,795 $0 $16,104,795 $4,235,525 $11,869,270 

(06) Indirect Cost Rate: (Total Indirect Cost/Total Direct Cost) 35.68% 

(07) Notes 

) 
Revised 9/04 
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Ca life • Community Colleges Expenditures by Activity 
'--

Annual Financial & Budget Report SI 0 General Fund - Combined 

Supplemental Data (Total Unrestricted~ Restricted) 

For the Year Ended Jone 30, 1998 

State Salaries and Benefits Operating Expense 

Use Instructional * Noninstructional ** (4000-5000) 

Activity Classification EDP (1) (2) (3) 

Interdisciplinary Studies 4900 1,476,076 178,957 11, 144 
Retirees' Bnfts. & Incentivies 5900 165,054 I Ill I Ill II II Ill Ill II II II Ill I/ I/ II II/ Ill l!l II II Ill II Ill 

Subtotal Instruction 599 6,223,095 531, 101 326,647 

Instructional Administration 
Academic Administration 6010 Ill Ill /II II Ill II I/ II II II I/I 1,011,366 173,895 
Course Curriculum Developmen 6020 Ill II I/ II Ill II II II II/ II Ill I 34,034 843 

Subtotal Instructional Admin. 6000 II Ill Ill Ill II II Ill II I/ II II/ 1,045,400 174,738 

Instructional Support 
Leaming Center 6110 32,571 134,270 27,531 

Library 6120 Ill Ill II II I/ Ill I Ill II II Ill I 264,158 ) 79, 153 
Media 6130 Ill Ill II/ Ill I Ill Ill II II// I I 160,032 34, 179 
Museums & Galleries 6140 II/Ill I Ill/ I I I I I I I I I I/ I I/ I I 0 0 

Subtotal Instr. Support Services 6100 32,571 558,460 140,863 

Admissions and Records 6200 II/ II/ I I I// Ill Ill Ill I/ I I Ill 222,874 16,513 

Counseling and Guidance 6300 Ill/I II /I II Ill/ Ill II II I I Ill 685,447 101,492 

Other Student Services 
Disabled Students (DSPS) 6420 /Ill/II/Ill/ //Ill/I/Ill /Ill 135,321 2,793 

---·-------- -------·-------
Extend Opp. Pgms (EOPS) 6430 !II !II !II Ill !II I Ill 11111111 341,661 24,267 

... 

Health Services 6440 ! Ill Ill/ Ill Ill !II II/ II/ I I/I 39, 151 21,878 

Student Personnel Admin. 6450 If I/ I!/ Ill II !II I!! !I I!! I!! I 0 0 

Financial Aid Administration 6460 II Ill Ill I!! II I!! I!! I Ill !II I 189,981 17,558 

Job Placement Services 6470 //I II Ill Ill Ill Ill I Ill I Ill I I 121,349 5,988 

Veterans Services 6480 !II I/I /I II// I II/ I I/I Ill II/ I 0 0 

Other 6499 !II II II II II II !II Ill II I/I Ill 29,549 0 

Subtotal Other Student Services 6400 !II Ill Ill II II Ill Ill II I!! II/ 857,012 72,484 

* Salaries and Benefits of instructors and instructional aides in instructional assignments. 

** Salaries and benefits of staff in noninstructional assignments. 
(31) 

Page 16 

_,,,,. 

Capital Outlay Total Expenditures 

(6000) (1000-6000) 

(4) (5) 

0 1,666,177 
II Ill I/I II II Ill II Ill Ill . 165,054 

40,212 7, 121,055 

357,736 1,542,997 
0 34,877 

357,736 1,577,874 

0 194,372 
36,610 379,921 

0 194,211 
0 0 

36,610 768,504 

0 239,387 

81,405 868,344 

0 138, 114 
-------

4,632 370,560 
0 61,029 

0 0 

26,324 233,863 

0 127,337 
0 0 
0 29,549 

30,956 960,452 

Gavilan Joint Community College 

69476 Code No. 243



-Calif, a Community Colleges Expenditures by Activity 
'---

Annual Financial & Budget Report SIO General Fund - Combined 
Supplemental Data (Total Pnrestricted & Restricted) 
For the Year Ended June 30, 1998 

State Salaries and Benefits . Operating Expense 

Use Instructional* Noninstructional** (4000-5000) 

Activity Classification EDP (I) (2) (3) 

Oper. Maintenance Plant 

Building Maintenance & Repair 6510 ///// 11 II! I II! II II II II II II! 139,186 153,851 
Custodial Services 6530 ///////////////////// 1111// 199,536 30,464 
Grounds Maintenance & Repair 6550 ///Ill //l//////ll////l///ll 95;159 41,746 
Utilities 6570 ///ll///ll//ll//lll//l/llll 111111111111111111111I11111 362,658 
Other 6599 Ill I Ill /I Ill Ill Ill II I I I I Ill 0 0 

Subtotal Operating & Maintena 6500 Ill I Ill Ill I 1111// Ill /I Ill II 433,881 588,719 

Planning & PolicyMaking 6600 I I /II/// II //I /II /II //I Ill II 233,091 682,046 

Gen. Instr. Support Services 

Community Relations 6710 I Ill Ill /II !II I/ II II II II !II I 0 8,975 

Fiscal Operations 6720 Ill Ill II Ill II Ill Ill Ill II Ill 376,858 149,745 

Human Resource Mgmt. 6730 Ill Ill I Ill Ill Ill Ill Ill Ill II 57,663 19,437 
Staff Development 6750 Ill Ill //I Ill Ill Ill Ill Ill I/ I 2,001 19,909 
Staff Diversity 6760 Ill Ill /II II /II I Ill/////// II 1'1, 149 2,928 

Logistical Services 6770 II! II Ill Ill Ill Ill Ill Ill Ill I 253, 137 340,145 

Mgmt. Information Services 6780 111111 II Ill Ill Ill II Ill Ill II 88,581 144,824 

Nonlnstr. Staff Retire Ben. 6790 I! I! Ill Ill II Ill Ill 111111111 169,209 111111 /II I Ill Ill Ill Ill Ill II 

Other 6799 I Ill II Ill Ill Ill /II I Ill Ill II 0 0 
Subtotal General Institute Servi 6700 /II //I l!l l!I I Ill II II //I Ill I 958,598 685,963 

Community Services 

Community Recreation 6810 111111 II !I Ill Ill Ill Ill Ill II 38,895 19,610 

Community Service Classes 6820 50,596 175,451 118,927 

Community Use of Facilities 6830 Ill !I Ill !I Ill II Ill II Ill II II 11,789 0 

Subtotal Community Services 6800 50,596 226, 135 138,537 

* Salaries and Benefits of instructors and instructional aides in instructional assignments. 

** Salaries and benefits of staff in noninstructional assignments. Page 17 
(33) 

'··-' 

Capital Outlay Total Expenditures 

(6000) (1000-6000) 

(4) (5) 

1,535 294,572 
0 230,000 

7,725 144,630 
Ill Ill II II Ill Ill Ill II II 362,658 

0 0 
9,260 1,031,860 

5,718 920,855 

0 8,975 
18,000 544,603 

925 78,025 
0 21,910 
0 14,077 

6,132 599,414 
16,909 250,314 

Ill Ill Ill II /I Ill Ill I /II 169,209 

0 0 

41,966 1,686,527 

2,488 60,993 

503 345,477 

426 12,215 

3;417 418,685 

Gavilan Joint Community College 

69476 Code No. 
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-Cali: a Community Colleges Expenditures by Activity 
----Annual Financial & Budget Report SlO General Fund - Combined 

Supplemental Data (Total Unrestricted & Restricted) 
For the Year Ended June 30, 1998 

State Salaries and Benefits Operating Expense 

Use Instructional* Noninstructional".'* (4000-5000) 

Activity Classification EDP (1) (2) (3) 

Ancillary Services 
Bookstore 6910 I/I I/I II II II Ill II II II/ Ill 11 0 0 
Child development Centers 6920 /Ill I I I !I Ill I Ill II/ I/ Ill/// 0 0 
Farm Operations 6930 //11/llll / llllll /I II Ill I I// 0 0 
Food Services 6940 ///////////Ill I/I I Ill I I/ I I I 0 .0 
Parking 6950 l/!l/lll/////lll/////ll!/I/ 76,433 24,860 
Student & Co-Curricular Activi 6960 ///l//l///ll/l/l///l/l//lll 0 0 
Student Housing 6970 Ill I I///// Ill I/I Ill 11 Ill/ II 0 0 
Other 6999 Ill //Ill/I/I II Ill /Ill I I Ill I 187,425 176,587 

Sub-Ancillary Services 6900 /l/ll/lllllll/lllllllllll// 263,858 201,447 

Auxiliary Operations 
Auxiliary Classes ' 7010 0 0 0 
Other Auxiliary Operations 7099 /////// l/llll//////// I/// I I 0 0 

Subtotal Auxiliary Operations 7000 0 0 0 

Property & Acquisitions 7100 I Ill/// Ill//// I I// I I/I Ill 11 0 13,504 

Total Expenditures 391 6,306,262 6,015,857 3, 142,953 

Other Outgo 
Long Term Debt 

Transfer; Student Payments 

Total - Other Outgo 

Total Expenditures & Other Outgo 

* Salaries and Benefits of instructors and instructional aides in instructional assignments. 

c3~1aries and benefits of staff in noninstructional assignments. Page 18 

' 

Capital Outlay Total Expenditures 

(6000) (1000-6000) 

(4) (5) 

0 0 
0 0 
0 0 
0 0 

22,680 123,973 
0 0 
0 0 

9,763 373,775 
32,443 497,748 

0 0 
0 0 
0 0 
0 13,504 

639,723 16,104,795 

7200 428,525 

7300 320,707 
398 749,232 

399 16,854,027 

Gavilan Joint Community College 
69476 Code No. 
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SixTen and Associates 
'Vlandate Reimbursement Services 
r ·~~ B. PETERSEN, MPA, JD, President 

, 5"~' Balboa Avenue, Suite 807 
San Diego, CA 92117 

July 21, 2006 

CERTIFIED MAIL# 7003 3110 0000 2900 4778 

Ms. Virginia Brummels, Section Manager 
Local Reimbursement Section 
Division of Accounting and Reporting 
Office of the State Control~er 
P.O. Box 942850 
Sacramento, CA 94250 

RE: Annual Reimbursement Claim 
Gavilan Community College District CC43060 

Dear Ms. Brummets: 

Telephone: (858) 514-8605 
Fax: (858) 514-8645 

E-Mail: Kbpsixten@aol.com 

Enclosed please find the original claims and extra copies of the FAM-27 for Gavilan 
Community College. District's reimbursement claims listed below: 

308/95 
308/95 
308/95 
308/95 
308/95 
308/95 
308/95 

Enrollment Fee Cotlection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Gollection and Waivers 
Enrollment Fee Collection and Waivers 

1998-1999 
1999-2000 
2000-2001 
2001-2002 
2002-2003 
2003-2004 
2004-2005 

If you have any questions regarding these claims, please contact me at (858) 514-8605. 

Sincerely, I 

~-u Uv(. 

S~~ Perez, ice-President 
Claims Processing Manager 
) 
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State Controller's Office Community College Mandated Cost Manual 

CLAIM FOR PAYMENT 
::::::::::fQf.:Sflll~:GC!ilfl"Jillf)t~~:OrilY::::::::::: :::p.:r:ograr-n:: 
(19) Program Number 00267 ::::<:.:::>.: .. :::.:.:-:'.::::: 

Pursuant to Government Code Section 17561 
ENROLLMENT FEE COLLECTION AND WAIVERS (20) Date Filed _!_!_ :/?26'.l:i/: 

\ (21) LRS Input _!_!_ -::::::>-:-:-:-:-:-:::--:·:-:-:-: 

Reimbursement Claim Data 
i...--------------------------------------------------....ii..-~~~~~~~~~-..---------·--·-i· · (01) Claimant Identification Number: CC43060 --, 

L 

~~(0-2)-C-la-im-an-t-Na_m_e~~~~~~-G-av-il-an_C_o_m_m_u_ni~~C-ol-le-ge_D_i-st-ric-t~~~-+-(2-2)_E_F_C_W __ 1-.-(0-4)-(A-)(_1_)(a_)_00-.-~~~~~8,-25-i3 
E1--~~~~~~~~~~~~~~~~~~~~~~~~~-+~~~~~~~~~+-~~~~~~~ 
L County of Location Santa Clara (23) EFCW-1, (04)(A)(1)(b)(f) 733 

~ Street Address or P.O. Box 5055 Santa Teresa Blvd. (24) EFCW-1, (04)(A)(2)(a)(f) 230,247 
R1--~~~~~~~~~~~~~~~~~~~~~~~~~-1----=..........,--~--...,..,,-~,...-+-~~~~~~-1 
E City State Zip Code (25) EFCW-1, (04)(8)(1)(a)(f) 

"- Gilroy CA 95020-9599 
Type of Claim Estimated Claim Reimbursement Claim (26) EFCW-1, (04)(8)(1)(b)(f) 

(03) Estimated 

(04) Combined 

(05) Amended 

Fiscal Year of cost (06) 

Total Claimed Amount (07) 

Less: 10% Late Penalty 

Less : Prior Claim Payment Received 

Net Claimed Amount 

Due from State (08) 

Due to State 

(37) CERTIFICATION OF CLAIM 

D (09) Reimbursement 

D (10) Combined 

D (11) Amended 

(12) 

(13) 
$ 
(14) 
$ 
(15) 
$ 
(16) 
$ 
(17) 
$ 

cj999.;QOOO · 

CK] (27) EFCW-1, (04)(8)(2)(a)(f) 

D (28) EFCW-1, (04)(8)(2)(b)(f) 

D (29) EFCW-1, (04)(8)(2)(c)(f) 

(30) EFCW-1, (06) 

(31) EFCW-1, (07) 
319,563 

(32) EFCW-1, (09) 
-

(33) EFCW-1, (10) 
-

(34) 
319,563 

(35) 
319,563 

(36) 

' 

173 

1,660 

8,018 

1,510 

34 

85,778 

5,448 

11,361 

In accordance with the provisions of Government Code Section 17561, I certify that I am the officer authorized by the community college district to file 
mandated cost claims with the State of California for this program, and certify under penalty of perjury that I have not violated any of the provisions of 
Government Code Sections 1090 to 1098, inclusive. 

I further certify that there was no application other than from the claimant, nor any grant or payment received, for reimbursement of costs claimed 
herein, and such costs are for a new program or increased level of services of an existing program. All offsetting savings and reimbursements set 
forth in the Parameters and Guidelines are identified, and all costs claimed are supported by source documentation currently maintained by the 
claimant. 

The amounts for this Estimated Claim and/or Reimbursement Claim are hereby claimed from the State for payment of estimated and/or actual costs 
set forth on the attached statements. I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct. 

Signature of Authorized Officer (USE BLUE INK) Date 

-, I L1 lo<.c, 

Joseph D. Keeler Vice President, Administrative Services 
Tvoe or Print Name Title 7) Name of Contact Person for Claim 

ISixTen and Associates 
Telephone Number: (858) 514-8605 

E-mail Address: kbpsixten@aol .com 

Form FAM-27 (New 04/06) 
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State Controller's Office Community College Mandated Cost Manual 

. . . . . ..... . . . . .. . . . .. . .. . . . . ....... .. . .. 
(01) Claimant 

Gavilan Community College District 

(03) Leave Blank 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

CLAIM SUMMARY 

(02) Type of Claim 

Reimbursement 

Estimated 

QJ 
D 

Direct Costs Object Accounts 

(04) (a) (b) (c) (d) 

Reimbursable Salaries Materials 
Components and and 

Contracted Fixed 
SeNices Assets 

Benefits Supplies 

A. 1. Enrollment Fee Collection: One-Time Activities (Reimbursement begins 07/01/1998) 

Preparing district policies & procedures 
$ 8,252.78 $ . $ . $ a. for § IV .A. -

b. Staff training (One time per employee) $ 733.08 $ - $ - $ -
A. 2. Enrollment Fee Collection: Ongoing Activities (Reimbursement begins 07/01/1998) 

JC alculating and collecting enrollment 
'I. fees , $ 230,246.72 $ - $ - $ -

b. 1. Enrollment Fee Waiver: One-Time Activities (Reimbursement begins 07/01/1999) 

Preparing district policies & procedures 
$ 172.90 $ - $ $ a. for§ IV.B. - -

b. Staff training (One time per employee) $ - $ - $ - $ -
/ 

3. 2. Enrollment Fee Waiver: Ongoing Activities (Reimbursement begins 07/01/1999) 

Adopting procedures, recording, and 
$ 1,659.84 $ - $ $ a. maintaining records - -

b. Waiving studentfees $ 8,018.25 $ - $ - $ -

c. Reporting BOG fee waiver data to CCC $ 1,510.44 $ - $ - $ -

J5) Total Direct Costs $ 250,594.01 $ - $ - $ -

1direct Costs 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

16) Indirect Cost Rate JFrom OMB A-21, FAM-29C, or 7%] 

'7) Total Indirect Costs [Line (06) x ine (05)(a)] 

8) Total Direct and Indirect Costs [Line (05Xf) + ine (07)) 

'st Reduction 

9) Less: Enrollment Fee Revenue offset 
-
), 
--

yollment Fee Waiver offsets 

I) Total Claimed Amount [Line (08) -{Line (09) +Line (10)}] 

!W 04/06 

(e) 

Travel 
and 

Training 

- $ 

- $ 

- $ 

- $ 

- $ 

. $ 

- $ 

- $ 

- $ 

$ 

$ 

$ 

$ 

$ 

FORM 
EFCW-1 

Fiscal Year 

1999-2000 

(n 

Total 

8,252.78 

733.08 

230,246.72 

172.90 

-

1,659.84 

8,018.25 

1,510.44 

250,594.01 

34.23% 

85,778.33 

336,372.34 

5,448.00 

11,361.43 

319,562.91 
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State Controller's Office Community Colleae Mandated Cost-Manual 
.... - .... ......... 
:::~~ifr~~:: 
:)~$.!:< ......... . . . . . . . . . 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(02) Fiscal Year 1 (01~ Claimant 
· )an Community College District 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

[Kl Prepare District Policies & Procedures for § IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

B. 1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare Dislrict Policies & Procedures for§ IV. 8. 

D Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

D Waiving Student Fees 

D Reporting BOG Fee Waiver Data to CCC 

(04) Description of Expenses Object Accounts 

(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

Prepare/revise district POiicies and procedures for colleclion of enrollment fees 
Campos, Connie Accounting Assistant 
Parker, Joy Director, Admissions & Records 
Filice, Lidia Accountant 

(05) Total IIl Subtotal D 
New04/06 

(b) 

Hourly 
Rate 

or 
Unit Cost 

$20.92 
$36.24 
$22.57 

(c) 

Hours 
Worked 

or 
Quantity 

350.0 $ 
7.0 $ 

30.0 $ 

Page 1 of1 $ 

(d) 

Salaries 
and 

Benefits 

7,322.00 
253.68 
677.10 

8,252.78 $ 

(e) (f) 

Materials 
and Contracted 

Supplies Seivices 

$ $ 

(g) 

Flxed 
Assets 

$ 

FORM 
EFCW-2 

1999-2000 

(h) 

Travel 
and 

Training 
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State Controller's Office Community College Mandated Cost Manual 
........ . . . . . . . . . 

<~r!>9r~·ri1:: 
:}~$.!{ . . . . . . . . . . ..... ... 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(01} Claimant (02) Fiscal Year 
~,)an Community College District 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A.1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for § IV. A. 

[Kl Staff Training (One Time per Employee} 

8. 1. Enrollment Fee Waiver: One-Time Activities 
0 Prepare District Policies & Procedures for§ IV. B. 

0 Staff Training (One Time per Employee} 

A. 2. Enrollment Fee Collection: Ongoing Activity 
0 CalculaUng and Collecting Enrollment Fees 

(04) Description of Expenses 
(a} 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

(b} 

HouMy 
Rate 

or 
Unit Cost 

Train distrtct staff or attend traininQ to implement procedures for enrollment fees collection 
Campos, Connie Accounting Assistant 
Parker, Joy Director, Admissions & Records 
Filice, Lidia Accountanl 

$20.92 
$36.24 
$22.57 

8. 2. Enrollment Fee Waiver: Ongoing Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Reporting BOG Fee Waiver Dala to CCC 

(c) 

Hours 
Wor1<ed 

or 
Quantity 

10.0 $ 
2.0 $ 

20.0 $ 

(d} 

Salaries 
and 

Benefits 

209.20 
72.48 

451.40 

(e) 

Materials 
and 

Supplies 

Object Accounts 

(f) 

Contracted 
Services 

(05) Total [XJ Sublotal D Page 1 of1 $ 733.08 $ $ $ 
New04/06 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

1999-2000 

(h} 

Travel 
and 

Training 
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State Controller's Office Community College Mandated Cost Manua 
····· ... . . . . . . . . . 

>~r?ii:r~~:: 
::<:267.:::: 
······ ... . . . . . . . . . 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL ······ ... 

1
(01z Claimant 

)an Community College District 

(02) Fiscal Year 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

D Prepare District Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

!Kl Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

ReferencinQ student accounts and records 
Various enrollment office sta Collecting fees 

Calculating total enrollment fee to be collected 
Various enrollment office sta Collecting fees 

Answering student's questions regarding enrollment fee collection 
Various enrollment office sta Collecting fees 

~pdating written and computer records for enrollment fee information 
Various enrollment office sta Collecting fees 

Collecting delinquent enrollment fees, or turning over accounts to collection agencies 
Various enrollment office sta Collecting fees 

) 

(05) Total [X] Subtotal D 
New04/0S 

(b) 

Hourly 
Rate 

or 
Unit Cost 

$22.62 

$22.62 

$22.62 

$22:62 

$22.62 

8.1. Enrollment Fee Waiver: One-Time Activities 

D Prepare District Policies & Procedures for § IV. B. 

0 StaffTrainihg(One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

D Waiving Student Fees 

D Reporting BOG Fee Waiver Data to CCC 

Object Accounts 

(c) (d) (e) (f) 

Hours Salaries _Materials Worked Contracted 
or and and Services 

Quantity Benefits Supplies 

1,056.1 $ 23,888.98 

3,555.3 $ 80,420.89 

1,774.2 $ 40,132.40 

3,137.0 $ 70,958.94 

656.3 $ 14,845.51 

Page 1of1 $ 230,246. 72 $ $ $ 

{g) 

Fixed 
Assets 

FORM 
EFCW-2 

1999-2000 

(h) 

Travel 
and 

Training 
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State Controller's Office Communitv College Mandated Cost Manual 

L~~~~~~:: 
1:::::25t::: ......... ... . . . .. . . . . . . . . ...... 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

1011, Claimant (02) Fiscal Year 

)m Community College District 

(03) Reimbursable Activities: Check only one box per fonn to identify the activity being claimed. 

A.1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A 

0 Slaff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

B. 1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. B. 

0 Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

(04) Description of Expenses Object Accounts 

(a) 

Employee Names, Job Classifications, 
Functions Perfonned, 

and Description of Expenses 

Prepare/revise district policies and procedures for waiver eliQibility determination 
Degn, Kathy Director, Financial Aid 

) 

(05) Total []] Subtotal D 
New 04/06 

(b) (c) 

Hourly Hours 
Rate Worked 

or or 
Unit Cost Quantity 

$34.58 

Page1of1 

(d) (e) (f) 

Salaries Materials 
and and 

Contracted 

Benefits Supplies 
Services 

5.0 $ 172.90 

$ 172.90 $ $ 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

1999-2000 

{h) 

Travel 
and 

Training 
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State Controller's Office Community College Mandated Cost Manual 
........ ......... 

:::~r:O!:ir¥: 

<:~~~< 
MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 
ACTIVITY COST DETAIL 

1
(P1), Claimant 

)an Community College District 

(02) Fiscal Year 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 
0 Calculating and Collecting Enrollment Fees 

B. 1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. B. 

0 Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
[!] Adopting Procedures, Recording, and Maintaining 

Records 

D Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

(04) Description of Expenses Object Accounts 

(a) 

Employee Names, Job Classifications, 
Functions Perfonned, 

and Description of Expenses 

(b) 

Hourly 
Rate 

or 
Unit Cost 

AdoptinQ procedures for documenlin9 financial assistance, recordin9, and record maintenance 
Degn, Kathy Director, Financial Aid $34.58 

(c) 

Hours 
Worked 

or 
Quantity 

48.0 $ 

(05) Total [I) Subtotal D Page 1of1 $ 

New04/06 

(d) (e) (f) 

Salaries Materials 
and and Contracted 

Benefits Supplies Services 

1,659.84 

1,659.84 $ $ $ 

(g) 

Fixed 
Assets 

FORM 
EFCW-2 

1999-2000 

(h) 

$ 

Travel 
and 

Training 
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State Controller's Office Community Colleae Mandated Cost Manua . . . . . . . . ......... 
>~iii'~:: 
:}~$.!:/ ......... . . . . . . . . . 

MANDATED COSTS 
ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(Qj) Claimant 

)ian Community College District 

(02) Fiscal Year 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A.1. Enrollment Fee Collection: One-Time Activities 
0 Prepare District Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 
0 Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

(b) 

Hourly 
Rate 

or 
Unit Cost 

Entering approved application information into district records; providing student award letter 
Various financial office staff Waiving enrollment fees I $21.86 

Answering student's questions regarding enrollment fee waivers/referring lo appropriate person 
Various financial office staff Waiving enrollment fees $21.86 

Receiving waiver applications 
Various financial office staff Waiving enrollment fees 

C:valuating waiver applications and verifying application documents 
Various financial office staff Waiving enrollment fees 

) 

$21.86 

$21.86 

8. 1. Enrollment Fee Waiver: One-Time Activities 
0 Prepare District Policies & Procedures for§ IV. B. 

D Staff Training (One Time per Employee) 

8. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

III Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

Object Accounts 

(c) (d) (e) (f) 

Hours Salaries Materials Worked and and Contracted 
or Benefits Supplies Services 

Quantity 

28.2 $ 616.45 

141.1 $ 3,084A5 

56.4 $ 1,232.90 

141.1 $ 3,084.45 

(05) Total [[] Subtotal D Page 1of1 $ 8,018.25 $ $ 
New04/06 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

1999-2000 

(h) 

Travel 
and 

Training 
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State Controller's Office Community College Mandated Cost Manual 
........ ......... 

......... . . . . . . . . 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

1012 Claimant 
1 )n Community College District 

(02) Fiscal Year 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A.1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classifications. 
Functions Performed, 

and Description of Expenses 

Reportinq to Colleqe Chancellor number of and amounts provided for BOG fee waivers 
Arvizu, Mimi MIS Director 
Degn, Kathy Director, Financial Aid 
Filice, Lidia Accountant 
Phillips, Dave Assistant MIS Director 

{05) Total W Subtotal D 
New04/06 

(b) 

Hourly 
Rate 

or 
Unit Cost 

$38.71 
$34.58 
$22.57 
$37.30 

8.1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. 8. 

0 Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

[K] Reporting BOG Fee Waiver Data to CCC 

(c} 

Hours 
Worked 

or 
Quantity 

2.0 $ 
5.0 $ 

36.0 $ 
12.0 $ 

(d) 

Salartes 
and 

Benefits 

77.42 
172.90 
812.52 
447.60 

(e) 

Matertals 
and 

Supplies 

Object Accounts 

(f) 

Contracted 
Services 

Page 1of1 $ 1,510.44 $ $ 

(g) 

Fixed 
Assets 

$ $ 

FORM 
EFCW-2 

1999-2000 

(h} 

Travel 
and 

Training 

256



Date Hours 
99-00 2.00 

2.00 
99-00 350. DO 
99-00 10.00 

Employee Name 
Arvizu, M1m1 
Arvizu, Mimi Total 
Campos, Connie 
Campos, Connie 

360.00 Campos, Connie Total 

Title 
MIS Director 

Accounting Assistant 
Accounting Assistant 

PHR 
$38.71 

$20.92 
$20.92 

99-00 5.00 Degn, Kathy Director, Financial Aid $34.58 
99-00 48.00 Degn, Kathy Director, Financial Aid $34.58 
99-00 5.00 Degn, Kathy Director, Financial Aid $34.58 

58.00 Degn, Kathy Total 
99-00 30.00 Filice, Lidia Accountant $22.57 
99-00 20.00 Filice, Lidia Accountant $22.57 
99-00 36.00 Filice, Lidia Accountant $22.57 

86.00 Filice, Lidia Total 
99-00 7.00 Parker, Joy Director, Admissions & Records $36.24 
99-00 2.00 Parker, Joy Director, Admissions & Records $36.24 

9.00 Parker, Joy Total 
99-00 12.00 Phillips, Dave Assistant MIS Director $37.30 

12.00 Phillips, Dave Total 
99-00 1,056.10 Various enrollment office staf Collecting fees $22.62 
99-00 3,555.30 Various enrollment office stat Collecting fees $22.62 
99-00 1,774.20 Various enrollment office stat Collecting fees $22.62 
99-00 3, 137.00 Various enrollment office stat Collecting fees $22.62 
99-00 656.30 Various enrollment office staf Collecting fees $22.62 

10, 178.90 Various enrollment office staff Total 
99-00 141.10 Various financial office staff Waiving enrollment fees $21.86 
99-00 56.40 Various financial office staff Waiving enrollment fees $21.86 
99-00 141.10 Various financial office staff Waiving enrollment fees $21.86 
99-00 28.20 Various financial office staff Waiving enrollment fees $21.86 

366.80 Various financial office staff Total 
11,072.70 Grand Total 

Gavilan Commm Jlege District 
308/95 ENROLLMENT FEE COLLECTIONS/WAIVERS 

1999-2000 
Sort by Name 

Salary Activitv 
$n.42 Reporting lo College Chancellor number of and amounts provided for BOG fee waivers 
$77.42 

$7,322.00 Prepare/revise district policies and procedures for collection of enrollment fees 
$209.20 Train district staff or attend training to implement procedures for enrollment fees collection 

$7,531.20 
$172.90 Prepare/revise district policies and procedures for waiver eligibility determination 

$1,659.84 Adopting procedures for documenting financial assistance, recording, and record maintenance 
$172.90 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 

$2,005.64 
$677.10 Prepare/revise district policies and procedures for collection of enrollment fees 
$451.40 Train district staff or attend training lo implement procedures for enrollment fees collection 
$812.52 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 

$1,941.02 
$253.68 Prepare/revise district policies and procedures for collection of enrollment fees 

$72.48 Train district staff or attend training lo implement procedures for enrollment fees collection 
$326.16 
$447.60 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 
$447.60 

$23,888.98 Referencing student accounts and records 
$80,420.89 Calculating total enrollment fee lo be collected 
$40, 132.40 Answering studenfs questions regarding enrollment fee collection 
$70.958.94 Updating written and computer records for enrollment fee information 
$14,845.51 Collecting delinquent enrollment fees, or turning over accounts lo collection agencies 

$230,246.72 

...._ ..... / 

Component 
Reporting BOG fee waiver data to CCC 

Preparing district policies & procedures for§ IV.A. 
Slaff training • enrollment fee collection 

Preparing district policies & procedures for§ IV.B. 
Adopting procedures. recording, and maintaining records 
Reporting BOG fee waiver data to CCC 

Preparing district policies & procedures for § IV.A. 
Staff training - enrollment fee collection 
Reporting BOG fee waiver data to CCC 

Preparing district policies & procedures for § IV .A. 
Slaff training - enrollment fee collection 

Reporting BOG fee waiver data to CCC 

Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 

$3,084.45 Answering student's questions regarding enrollment fee waivers/referring to appropriate person Waiving studenl fees 
$1,232.90 Receiving waiver applications Waiving student fees 
$3,084.45 Evaluating waiver applications and verifying application documents Waiving student fees 

$616.45 Entering approved application information into district records; providing student award letter Waiving student fees 
$8,018.25 

$250,594.01 
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). 
EFCW 1.68 

Employee Annual SUMMARY Time Record $heet. for Mandated Costs 
308/95 ENROLLMENT fEE COLLECTION "AND WAIVER 

ADMINISTRATIVE ACTIVITIES 

District: Gavilan College 

/Vf 1i11 .~-~-
Employee Name · 

Ut<..5 · 
· College/Department/Location 

. . 

Exact Position Title 

H-?1r--td'-fO 
Telephone# 

12mo/11 mo/1 Omo/hrly 
Work year le~gth 

Tvpical Reimbursable Activities: . · FISCAL YEARS- Report time in hours 
. · 98-99 99-00 00-01 01-02 02~03 03-04 ~ IJ'fl-Df!I 

Code 1 Policies and Procedures: Ti.me spent by staff to prepare and update policies. and 
procedures~ . · · · 

A. Enrollment Collection Process: · ..... . . ---- -------
B. Enrollment.Waiver Process: ------
Code 2 Staff Training: Time spent by staff to conduct or attend training to impleme_nt the 

mandate. 
A. Enrollment Collection Pl".ocess: ------· 
8. Enrollment Waiver Process: 

Code 3 Record Retention: Time spent by staff recording and maintaining records which 
document all of the.financial assistance provided·to "students for the payment or 
waiver of enrollment fees ·in a manner which will ~nable an independent · 
determination of the districf s certification of the need for finan~ial assistance. 

Code 4 State Reporting: Tim_e spent by staff preparing and submitting financial and 
management information data and reports· to-the state agencies at specified times 
each year regarding the type and number of waivers approved and amounts 
Wqived. · · 

~. dcJ2 ~ h_ ·-2dL .!/..CJ -

TOTALS: 
EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in orcter for the district to receive reimbursement. Your signature on this form certifies· that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and· correct based on your personal knowledge or 
information: This infonnatton is used for cost,.accounting purposes only. PLEASE USE BLUE INK 

Employee Signature ??i~J t-~~ · Date =t;/? ./o~ 
If y()u have any questions, please contact , at-------

;LEASE SUBMIT THIS INFORMATION BY April 7 ; TO Nancy Bailey 

COPYRIGHT 2006 SixTen and Associates JanuarY' 2006 
19 258



EFCW 1.6-S 
l Employee Annual SUMMARY Time Record $heet. for Mandated Costs 

308/95 ENROLLMENT fEE -COLLECTION AND WAIVER 
ADMINISTRATIVE ACTIVITIES 

District: Gavilan College 

Connie. Ca.mff? 
Employee Name - Exact Position itle 

l/{)g ---x·t.(8 ~lf'l/ y 
Telephone# 

G-o. v 1 tM l Bus\cessDf&e.-
-College/Department/Location 

Typical Reimburs~ble Activities: · FISCAL YEARS- Report time in hours 
98-99 99-00 00-01 01-02 02-03 03-04 ~ 00-05 

Code 1 Policies and Procedures: Time spent by staff to prepare and update policies. and 
procedures' · · 

A. ~nrollment Collection .Process: MD !J50 ~ ~ ~() $() 

B. Enrollment.Waiver Process: 

Code 2 Staff Training: Time spent by staff to conduct .or attend training to impleme.nt the 
mandate. 

A. Enrollment Collection Process: / {) _}Q_. ID I 0 _- fl. 5 g() 

B. Enrollment Waiver Process: ------
Code 3 Record Retention: Time .spent by staff recording and maintaining records which 

document all of the.financial assistance provided· to "students for the payment or 
waiver of enrollment fees in a manner which will enable an independent 

_ determination of the district's certification of the need for finanpial assistance. 

--·-- -- -- ---
Code 4 State Reporting: Time spent by staff preparing and submitting financial and 

management information data and reports to-the state agencies at specrfied times 
each year regarding the type and. number of waivers approved and amounts 
wel,ived. · · 

-- -- ~~ -~ ---
TOTALS·: 

EMPLOYEE CERTIF)CATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in ori;ler for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "cartify (or declare) under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information." This information is used for cost accounting purposes· only. PLEASE USE BLUE INK 

Employee Signature /?cm rUe f a...;nD~ -_ Date · 1/-·5 - {) ~ 
. -~ 

If you have any questions, please contact _______________ , at ______ _ 

)LEASE SUBMIT THIS INFORMATION BY April 7 ; TO __ ..;;..N.;..;;a;..;.n.;..;;c;..,1.y_..;.B_a_i_le_.y,__ ____ _ 

COPYRIGHT 2006 Sllffen and Associates January 2006 
19 259



). 
EFCW 1.68 

Employee Annual SUMMARY Time Record $heet_ for Mandated Costs 
308!95 ENROLLMENT fEE .COLLECTION AND WAIVER 

ADMINISTRATIVE ACTIVITIES 

District: Gavilan College 

Di ru.:rc 0 F;· I\~ c; ~ fh' cl 1< q,~ j Dt3" 
Employee Name 

fi n CGn d oJ M <L at:~· UL . iJ) A 
Exact Position Title 

(12';;?11 mo/1 Omo/hrly 
Work year length · College/Department/Location Tel~phone # 

Typical Reimburs~ble Activities:~L YEARS- Report time in hours 
. . . ~ 01-02 02-03 03-04 ~ 00-0fl 

Code 1 Policies and Procedures: Ti.me spent by staff to prepare and 1.1pdate policies. and 
procedures~ · · ·· 

A. Enrollment Collection Process: 

8. Enrollment.Waiver Process: 

Code 2 Staff Training: Time spent by staff to conduct .or attend training to impleme_nt the 
mandate. 

A. Enrollment Collection Pr.ocess: -----
8. Enrollment Waiver Process: 

Code3 

Code4 

Record Retention: Time spent by staff recording and maintaining records which 
document all Of the.financial assistance provided·to ·students for the payment or 
waiver of enrollment fees ·in a manner which will enable an independent · 
determination of the districfs4irtifi~.g1 _of ~egieed for financial assistance. 

State Reporting: Tim_e spent by staff preparing and submitting financial and 
management information data and reports·to-the state agencies at specified times 
each year regarding the type and number of waivers approved and. amounts 
Wqived. · · 5 5 5 

TOTALS: 
sg s-<g ·52" 

EMPLOYEE CERTIFlCATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in orcier for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare} under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information.• This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature ~fl 0 ..eL. lvD I~ l/ v-1 f Date ()5 b LJ / b(e 
- j I 5·•jr\"'\5 I .. ~ I I 

If you. have any questions, p ease cdntact .• at yq. V / ~ C-0 I ~ S 
)LEASE SUBMIT THIS INFORMA1710N BY April ; TO Bail"ey L..fO[-0 'q '?.-'-(l'V 

COPYRIGHT 2006 SlxTen and Associates, · January-2006 
19 260



""\. 

EFCW 1.68 
Employee Annual SUMMARY Time Record $heet. for Mandated Costs 

308/95 ENROLLMENT fEE ·coLLECTiON AND WAIVER 
ADMINISTRATIVE ACTIVITIES 

I 

District: Gavilan College 

tUl!.&/ £~ 
Employee ... Name ~ . . . Exact Position Title 

r[Q('.Ll,,,i~ ~ , "fog' 8'-18-'-fl {~ ~/11mo/10molhrlv 
. College/Depart nt/Location · Telephone# Work year le'!gth 

Typical Reimbursable Activities: · FISCAL YEARS- Report time in hours 
. · 98-99 99-00 00-01 01-02 02-03 03-04 ~ 00-DRJ 

Code 1 Policies and Procedures: Time spent by staff to prepare and update policies. ·and 

Procedures~ · · · .Be:> ~o 30 ~· u:--A. ~nrollment Collection _process: -::lO· .:J 

8. Enrollment.Waiver Process: 

Code 2 Staff Training: Time spent ·by staff to conduct .or attend training to impleme_nt the 
mandate. / / 

A. Enrollment Collection Pr:ocess: 02.0 ,{JLJ_ c2o ""26 . ( __ 

8. Enrollment Waiver Process: -------
Code 3 Record Retentiori: Tirne spent by staff recording and maintaining records which 

document all of the.financial assistance provided·to"students for the payment or 
waiver of enrollment fees "irJ a manner which will enable an independent 
determination of the districfs certification of the need for finan.cial assistance. 

Code 4 State Reporting: Time spent by staff prepciring and submitting financial and 
management information data and reports to-the state agencies at specified times. 
each year regarding the type and number of waivers approved and amounts 

waived. · ·30 . 3 c, ~ 3~ B . _ 

roTALs: g e:, <t;c "fJ& BG t7 
EMPLOYEE CERTIFICATION: The State of California requires that school district personne1 maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have proyided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and· correct based on your personal knowledge or 
information.' This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature d2.~/]~ · . Date_£-____ /,_/_~_· .?_· _c_· -----

If you have any questi~ns, pleas:CO~~ · , at-------

)EASE SUBMIT THIS INFORMATION BY April 7 ; TO Nancy Bailey 

COPYRIGHT 2006 SixTen and Associates January2006 
19 261



EFCW 1.68 
Employee Annual SUMMARY Time Record ~heet. for Mandated- Costs 

308/95 ENROLLMENT FEE COLLECTION .AND WAIVER 
. ADMINISTRATIVE ACTIVITIES 

District: Gavilan College 

joy Parker Director of Admis.sions and Records 

Employee Name 
Admissions and Records 

· College/Department/Location 

Exact Po ··on Title 
408 .848" 4754 

Telephone# 
2m /11mo/10mo/hrl 

year le~gth 

Typical Reimburs~ble Activities: · FISCAL YEARS- Report time in hours 
. 98-99 99-00 00-01 01-02 02-03 03-04 00/::M. 00-05 

Code 1 Policies and Procedures: Time spent by staff to prepare and update policies. and 

Procedt1res( · · · · 
"8hrs 7 hrs 7 hrs 8 hrs 7 hrs 10 hrs x x A. Enrollment Collection Process: _____ _ 

B. Enrollment. Waiver Process~ 0 0 0 x 

Code 2 Staff Training: Time spent by staff to conduct or attend training to impleme_nt the 
mandate. 

A. Enrollment Collection Process: _2 ___ 2 ____ 2 ___ 2__ 2 
· .. 

4 x 

B. Enrollment Waiver Process: 0 0 0 0 0 . 0 x 

Code 3· Record Retention: Time spent by staff recording and maintaining recordswhich 
document all of the.financial assistance provided·to "students for the payment or 

· waiver of enrollment fees in a manner which will ~nable an independent 
determination of the district's certification of the need for financial assistance. 

x 

x 

x 

__Q_ _a_ . _Q..:_ 0 ___{)_ 0 _x...__ x 

Code4 State Reporting: Time spent by staff preparing and submitting financial and 
management information data and reports·to-the state agencies at specified times 
each year regarding the type and number of waivers approved and amounts 
waived. · · 

0 0 0 0 0 0 x x 

TOTALS·: 10 9 9 10 9 14 x x 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in.order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or h_ave provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information.• This informatio is used for cost accou · g purposes only. PLEASE USE BLUE INK 

Employee Signature ~'-..!:.!i=.w:=:~A-"4-~..i.::.L.-+~4--i"-".4.4..::L<--t. 
Date April 19, 2006 

If you. have any questions, please conta 
---~---------------------' 

at 408 848 ·47 54 

)LEASE SUBMIT THIS INFORMATION BY A p ri I 7 ; TO ____ N_a_n_c_y.__B_a_i_le __ y.__ ____ _ 

COPYRIGHT 2006 Sbffen and Associates. January·2006 
19 262



EFCW 1.68 
Employee Annual SUMMARY Time Record ~heet_ for Mandated Costs 

308!95 ENROLLMENT FEE .COLLECTION "AND WAIVER 
ADMINISTRATIVE ACTIVITIES 

District: Gavilan College 

0-AV~ P.ttr LCt PS /t5S'7: 
Employee Name 

. /1/5' 
Exact Position Title 

'f o Ii i '({, 'f 9 o I q&~al 1 mo/1 DmolhO 
Telephone# or year length · College/Department/Location 

Typical Reimbursable Activities: · FISCAL YEARS- Report time in hours 
. . 98-99 99-00 00-01 01-02 02-03 03-04 ~ 00-0f/ 

Code 1 Policies and Procedures: Time spent by staff to prepare and update policies. an·d 
procedures~ · ·· 

A. Enrollment Collection Process: 

B. Enrollment.Waiver Process: 

Code 2 Staff Training: Time spent by staff to conduct or attend training to impleme_nt the 
. maridate. 

·A. Enrollment Collection Process: -----
B. Enrollment Waiver Process: 

Code 3 Record Retention: Time spent by staff recording and maintaining records which 
document all of the.financial assistance provided· to ·students for the payment or 
waiver of enrollment fees in a manner which will enable an independent 
determination of the district's certification of the need for financial assistance. 

--·-~ -~ ~~ ---
Code 4 State Reporting: Tim_e spent by staff preparing and submitting financial and 

management information data and.reports·ta··the state agencies at specified times 
each year regarding the type and number of waivers approved and amounts 

waived. · · t/ { z._ -g _J_ · _J_ .:f_ _ · ~-

TOTALS·: 
EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in orcter for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare} under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information.• This informatici~~sed for ~est accountin~ purposes only. PLEASE U~E BL~E INK 

Employee Signature /;;)r..vr-e_ P~ . Date 4 ;--7 · CJ /=> 
. . 

If you have any questions, please contact ______________ .• at ______ _ 

}-EASE SUBMIT THIS INFORMATION BY April 7 : TO ___ N_a_n_c~y_B_a_i_le~y..._ ____ _ 

COPYRIGHT 2006 SixTen and Associates January·2006 
19 263



) 

Schedule 1A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 1999-2000 

Time Summary 

Purpose: To calculate the time worked on Enrollment Fee Collection Functions. 
Source: Schedules 2 and 4. 
Findings: 

*EFC 1 
Avg. time p/account 
Total Time (in minutes) 
Per Hour 
Hours Worked (** Activity 11) 

*EFC 2 
Avg. time p/student 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 12} 

*EFC 1 
Avg. time p/question 
TotalTime (in minutes) 
Per Hour 
Hours Worked(** Activity 13) 

*EFC 2 
Avg. time p/file 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 14) 

*EFC 4 
Avg. time p/account 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 15) 

*EFC 5 
Avg. time p/student 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 16) 

Conclusion: Findings will go forward to the EFCW-2. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

12,673 
5.0 

63365 
60 

1056.1 

12,548 
17.0 

213316 
60 

3555.3 

12,673 
8.4 

106453 
60 

1774.2 

12,548 
15.0 

188220 
60 

3137.0 

1,575 
25.0 

39375 
60 

656.3 

26.4 
0 

60 
0.0 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 
EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

**Activity Codes 
11 - Reference the student account or record which lists student courses, status of payments, and waiver eligibility, and printing 

out a list of enrolled courses. 
12- Calculating the enrollment fee, collect the payment or receivable, update student account/record, and print out 

receipt/course list/other report. 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14 • Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent (telephone contact, written notices, 

collection agencies, small claims court, etc.) 
16 • Refunds for students who later become eligible for waivers (not just course changes), explain the process, and 

update student account/record. 

PRINT DATE 7/13/2006 
Gavil EFCW 99-00array 1 of 1 

SixTen and Associates 
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Schedule 2 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 1999-2000 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Collection Functions. 
Source: EFCW 1.7-2. 
Findings: 

St<iff Title 

Connie Campos Accounting Assistant 

Esther Castaneda Student Records Technician 

Emma Denton Student records Technician 

Angelica Garcia Student Records Technician 

Roslyn Rawlins Student Records Technician 

Average 

Conclusion: Findings go forward to Schedule 1A. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

1 

11 
5 

5 

5 

5 

5 

5.0 

*EFC Workload Multiplier 

·2 1 2 4 
**Activity Codes 

12 13 14 15 

5 2 10 

25 5 5 25 

25 25 25 5 

25 5 5 25 

5 5 25 60 

17.0 8.4 15.0 25.0 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 

5 

16 

2 

5 

5 

60 

60 

26.4 

EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

**Activity Codes 
11 • Reference the student account or record which lists student courses, status of payments, 

and waiver eligibility, and printing out a list of enrolled courses. 
12 - Calculating the enrollment fee. collect the payment or receivable, update student account/record, 

and print out receipt/course list/other report. 
13 - ·Answer Questions and/or referring student to the appropriate person for an answer. 
14 - Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent 

(telephone contact, written notices, collection agencies, small claims court, etc.) 
16 - Refunds for students who later become eligible for waivers (not just course changes), 

explain the process, and update student account/record. 

PRINT DATE 7/12/2006 
Gavil EFCW 99-00array 1 of 1 

SixTen and Associates 
to n~tn~/na. 
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) 

Schedule 2A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 1999-2000 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Collection Functions. 
Source: EFCW 1.7-2. 
Findings: 

*EFC Workload Multiplier 

Staff Title 

Connie Campos Accounting Assistant 

Esther Castaneda Student Records Technician 

Emma Denton Student records Technician 

Angelica Garcia Student Records Technician 

Roslyn Rawlins Student Records Technician 

Average 

Conclusion: Findings go forward to Schedule 1 A. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

1 2 

11 12 

5 5 

5 25 

5 25 

5 25 

5 5 

5.0 17.0 

1 2 4 
**Activi v Codes 

13 14 15 

2 10. 

5 5 25 

25 25 5 

5 5 25 

5 25 60 

8.4 15.0 25.0 

5 

16 PHR'S 

2 20.92 

5 23.05 

5 23.05 

60 23.05 

60 23.05 

26.4 22.62 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 
EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class loa 

**Activity Codes 
11 - Reference the student account or record which lists student courses, status of payments, 

and waiver eligibility, and printing out a list of enrolled courses. 
12- Calculating the enrollment fee, collect the payment or receivable, update student account/record, 

and print out receipt/course list/other report. 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14 - Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent 

(telephone contact, written notices, collection agencies, small claims court, etc.) 
16 - Refunds for students who later become eligible for waivers (not just course changes), 

explain the process, and update student account/record. 

PRINT DATE 7112/2006 
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' 

EFC.W 1·.7-2 

) 

Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT. FEE COLLECTJON AND WAIVERS 
ENROLLMENT FEE COLLECTION/CASHIER F.UNCTIONS 

Please· report below the average amount of time spent (in minutes) by you to 
implement ~ach of the reimbursable activities for the mandated program. 

Gavilan Jt. Community CoUege 8u.pjOfSS Off]'ce.. 
District Department/location 

Connle C<f-.m(2_os· Af.C.oM+ir.;17 4s-5tv+Mt 
Employee Nar:ne ~. E-!<act Position Titl~--·-.. ---=-··=····'""'·. ··--.· __ 

+g~J,~g;~J1 /Lf 12mo/11 mo/1 Omo/hrly 
Work year length(circle). 

C~rcle·the years fc 

98-99 99-00 .QQ-01 
02-03 03-04 04-05 

'ch 

How to report time: Step .1 >For each activity, list the average time in minutes 
· Step 2. ::Select~he apprepnate worldoad-mt!ltiplier-from i=orm i.1::1 

-
Reimbursable Activities: Av.emge· I\ Workload MultipliJ From 1.?-1 (Check one) j 
ENROLLMENT FEE COLLIECTBON AND Timei1111 
CASHIER FUNCTIONS Minutes \ 2 .3 ·4 .;S 
Code 11 Referencing the student account.or record \ I -- I which lis~ student courses, ~s of payments, and !J ·\' waiver eligibility; and printing al.rt a list of enrolled courses. 

Code 12 Calculating the enrollment fee, collect the .--' ·\ I . payment or receivable, update student account/record, 3 and print out receipt/course list/other report I\ j 

Code 'i 3 Answering Questions and/or referring student to 2 x the appropriate per'son for.an·answer. ,. 

Cede 14 Updating Student File for the enrollmentfee 
v " n I \ infonnation, and providing a copy to the student -

./ .\ I 
'. . .. .... ······-····-· ... ·--··- ·- ... -. ·- ~ .. - . ... . -. ·; - ... .. 

\ Code 15 Amounts Receivable/Delinguencies: Collecting 

JD enrolll')'lent fees du€/defiquent (telephone contac~ written 
noticss, calle~on agencies, small claims court, etc.) I ~ 
Code 16 ·Refunds for studemswho later become eli.gible 

? I \\ 
for waivers (notjust course changes}, explain the process, \, and update student account/record. . 

- :. I\ ., ' .. "· . I \. 
~ . 

PLEASE SUBMIT THIS INFORMATION BY . April 7 ; TO Nancy Bai le·y 

-~ 

/. I 
( ., 

) .J 

' _) . 
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Emp~oyee AVERAGE_ Time Record for Mandated Costs 
30?a/95 ENROLLMENT FEE COllECTiON AND WAUVERS 
E~~ROlLMENT F!EtE COll!ECTiON/CASHIER F.UNCTIONS 

Please report below the aiverage amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College 
District 

Esther Castaneda 

Employee Name 

Admissions and ~ecords Office 

Department/Location 

Student Records Technician 

E~act Position Title 

4.,;:;.o-=--s _,8'-'4c.::.8_4-'-'7'-"5:....::l'---__ · 12mo 11 mo/1 Omo/hri Fiscal Year: 98-9·9~-~0-01 01-D2 
Telephone# year length(circle) 02-03 o - 04-05 05~06 

Carc~e the years forr which yoll.D are responding. 

How to report time: Step .1: For each activity, list the average time in minutes 
Step 2. 8eleci:U'le appropriate workload-multif)lier-fro111 Form 1.7"1 

-
!Rieimbuirsabie Activities: Average. \Workload Multiplief- From 1.7-1 (Check one) i/ 
Ei\IROlLMENT !F!EE COU.IECT~ON ANIO Time om \ ;& CASIHllER !FUNCTIONS Minutes \ 2 3 4 

.. I C.cde 11 Referencing the student account.or record 

5 
\ 

which lists student courses, status of payments, and I\_ II 
waiver eligibility, and printing out a list of enr91fed courses. I \ / 

'\ 
; 

Code 12 Calculating the enrollment fee, collect the 

.is I payment or receivable, update student account/record, 
and print out receipt/course list/other report ' I 

\ i 
Code i3 Answering Questions and/or referring student to .c:J x the appropriate person for an answer. . 

'· 
/ \ 

Cede 14 Updating Student File tor the enrollmentfee 5 I \ information, and providing a copy-to the student 

/ \ 
\ .. - - ·-. -· .. I \ 

Gede 15 Amounts Receivable/Delinquencies: Collecting 

.riL? I \ 
\ 

enrollment fees due/deliquent (telephone contact, written \ 
notices, collection agencies, small claims court, etc.) / \ 

/ \ 

Ca-Ole 16 ·Refunds for students who later become eligible .5. // \ 
\ 

for waivers (not just course changes), explain the process, \ 
I \ 

and update student account/record. I \ 
I/\ ·~. '· \, ... 

f· 

EMPLOYEE CERTIFICATION: The State of Califorril'a requires -that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you •certify (or declare) under penalty 
of perjury under the laws of the State of California to -be true and correct based on your personal knowledge or 
information.• This information is used for co?untlng purposes on.ly. PLEASE USE BLUE INK 

Employee Signature ~-- d ~des Date 4_1_2_0_1_0_6 ______ _ 

\lfyou have any questions, please contact sther Castaneda , at 408 848 47 51 
; . 

PLEASE SUBMIT THIS INFORMATION BY April 7 ; TO _...:...N.:...:a;;..;..n.:...:c=--y'"--'B~a=i'"'-le=·y.,_ _____ _ 

_; 
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EFCW 1-.7-2 

Employee AVERAGIE_Time Record for Mandated Costs 
303195 ENROLLMENT FE!E COLLECT~ON AND WA~VERS 
ENROlLMEIMT f'EE COlL!ECTIOIN/CASHIER F.UNCTIONS 

Please report below tile average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College 
District 

Admissions and Records Off ice 
Department/Location 

Emma Denten Student Records Techn~cian 

Employee Name Exact Position Title 

~~--=----Q11mo/10mo/hrl FiscalYear: 98-9~ 00-01 01-02 
Telephone# r:k year length(circle) 02-03 03-04 04-05 05-06 

Cjrcffe trtiie years 1or which yi01U are responding. 

How to report time: Step i: For each activity, list the average time in minutes 
~~iate worl<load-mWtif)lierfroi ii Fornl1:7:=1 

-
Reimbursable Activities: Average. \ Workload Multipliel- From 1.7-1(Check one) / 

IENROlU\lllEi\iT F!E!E COllLIEClOON ANIO Time in 
,. . I 

CASIHllER FUNCTIOii\!IS Minutes \, 2 3 ·4 ) 
.. I Cede 11 Referencing ·the student account.or record 

.5 
\ 
' 

which lists student courses, status of payments, artd \ / \ 
waiver eligibility, and printing out a list of enrolled courses. \ I 

I 

Cade 12 Calculating the enrollment fee, collect the 17_5 '\ II 
payment or recaivable, update student account/record, 
and print out receipt/course list/other report ' I 

\. j 

x Code ~ 3 Answering Questions and/or referring student to rz_E:) the appropriate person for an ·answer. 

. 
·~ 

Cede 14 Updating Student File for the enrollmentfee 

.V3 I \ 
infonnation, and providing a copy·to the student \ .. 

•,, 

\ 
.. - ,. ·-. -· . I \., 

Cede 15 Amounts Receivable/Delinguencies: Collecting 5 I \ enrollment fees due/deliquent (telephone contact, written 
notices, collection agencies, small claims court, etc.} ' I \ 

l ' I ' Cede 16 Refunds for students. who later become eligible \ 

.5· I \ 
"for waivers (not just coutse changes), explain the process, I \ 
and update student account/record. I \ 

·' /\ 
·~ ~ 1 \ .... r 

PLEASE SUBMIT THIS INFORMATION BY April 7 

) J 
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EFCW i.7-2 

Employee AVERAGE_ Time Record for Mandated Costs 
208195 ENROLLMENT FEE COLLECT~ON AND WAIVERS 
ENROLLM!Elf\IT FEE COlL!ECTiON/CASHi!ER F(DNCTiONS 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community ColJege 
District 

Angelica Garcia 

Employee Name 

Admissions and Records Office 
Department/Location 

.. 
Student Records Technician 

Exact Position Title 

408 848 4737 
Telephone# 

12mo 11mo/10mo/hrl Fiscal Year: 98-9~00-01 01-02 
or~ year length( circle) 02-03 ~ 04-05 05-06 

Clrc~e the years for which you are responding. 

How to report time: Step .. i: For each activity, list the average time in minutes 
. S~cHhe-appf'eprfate WOI Rload-mWtiplier-frOJ i I Form I. i'"-1 

-
IReimbuii"Sable Aciiuities: Average. \Workload Multipliel- From 1.7-1(Check one) / 

ENROlU\llENT F!E!E COD..ILIECTOON .ANIO Time nrn . / 
\\ J 

CASHIER FUNCTIONS Minutes 2 3 ·4 15 
Cede 11 Referencing the student account.or record 

\ I 
.S 

•, 

which lists student courses, status of payments, and ~\ ,! waiver eligibility, and printing out a list of enrolled courses. ' ' \ 
Cade ·! 2 Calculating the enrollment fee, collect the .ris .\\ v1 payment or recsivable; update student account/record, 
and print out receipt/course list/other report 

\ j 

Code ~ 3 Answering Questions and/or referring student to 

5 
\ I 
\j 

the appropriate person for an answer. . /'\, 
Cede 14 Updating Student File for the enrollment:fee 

,, \ 

5 I \ information, and providing a copyto the student I . '\ 
\ .. .. -- -- ·-. -· -·-

/ \\ C.ode 15 Amounts Receivable/Delinguencies: Collecting 

.is I enrollmentfees due/defiquent (telephone contact, written 
no1icss, collection agencies, small claims court, etc.) I \ 

/ ' 
Code 16 Refunds for students who later become eligible \. \)(j I \ 

\ 
tor waivers (not just course changes), explain the process, \ 
and update student account/record. \ 

.rtfl.: ., . \., 
··-· 1 ·, 

EMPLOYEE CERTIFICATION: The State of Califorrifa requires "that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to -be true and correct based on you·r personal knowledge or 
information." This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature c:a-z,£2,;;Z./~~ Date __ 4_/ 2_0_/_0_6 ____ _ 

)tf you have any questions, please co~ Angelica Garcia , at 408 848 4 7 3 7 

PLEASE SUBMIT THIS INFORMATION BY April 7 ; TO _ _,_N"'""'a""'"n"""'c"""y,___,.B"""'a"'"'i'"'"le=-y,__ _____ _ 

l J 
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EFCW 1-.7-2 

Emp!oyee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT. FEE COU ... ECT!ON AND WA~VERS 
E~ROLLM!E!NT FEE COlL!ECl~ONICASHiER FUNCTIONS 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College 
District 

Admissions and Records Off ice 
Department/Location 

Roslyn Rawlins Student Records Technician 
Employee Name Exact Position Title 

=4_o_s_s_4_8_47~3_6 _ __,,_ 12mo 11mo/10mo/hrl Fiscal Year: 98-9-~00-0·1 0-1-02·~"'. 
Telephone# War year length(circle) 02-03~~ 04-05 os~oe 

CarcUe the year.s 'loir which yoll.ll are responding. 

How to report time: Step i: For each activity, list the average time in minutes 
S~iate workload-multij'1lier-frcm-Rrrnrt:i--1 

-
!Reimbursabie Activities: Av.erage. \ WorkfoadMultipliei-From 1.7-1(Gheckone) / 

ENROLLMENT F!EE COliLIECT~ON AND Time urn . I 
CASHIER fUNCTIONS Minutes · \, 2 3 4 /~ 
Code 11 Referencing the student account.or record s \ I 
which fis1s student courses, status of payments, and 1\ .. i 

I waiver eligibility, and printing out a list of enrolled courses. . . \ / 

Code 12 Calculating the enrollment fee, collect the .s ··\ v . payment or receivable, update student account/record, 
and print out receipt/course list/other report· \ ,I 

Code 'i3 Answering Questions and/or referring student to .·5 \/ \ 
the appropriate person tor an answer. \ 

/\ /. \ 
/ \ 

Cede 14 Updating Student File for the enrollment:fee 

.i5 I \ information, and providing a copyto the student ... 
" I \ 

. -· . ·-···· .. ·--···- . ·- ... -· .... . .. -· / ·-
\\. Cede 15 Amounts Receivable/Delinauencies: Collecting \ ~ ~\J enrollment fees due/deliquent (telephone contact. written v" \ 

noticss, collection agencies, small claims court, etc.) / \ 
Code 16 ·Refunds for students who later become eligible 

\.~ 
I \ ·/ for waivers (not just course changes}, explain the process, I/ ' and update student account/record. . \ . /\ . .. ... , /i 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to recaive reimbursement Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you •certify (or declare) under penalty 
of perjury under the laws of the State of California to -be true and correct based on you·r personal knowledge or 
information." This information i used for cost counting p~q;ioses only. PLEASE USE BLUE INK 

Employee Signature Date __ 4_/_2_0_/ 0_6 _____ _ 

) If you have any questions, please contact _R_o_z_R_a_w_l_i_n_s __________ , at 408 848 4 7 3 7 

PLEASE SUBMIT THIS INFORMATION SY April 7 ; TO _'"""N"'""a;...;..n.;..;:c'"""y--"'B"-=a:..;..i.;..;:le'"""·y ______ _ 
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Schedule 18 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 1999-2000 

Time Summary 

Purpose: To calculate the time worked on Enrollment Fee Waiver Functions. 
Source: Schedules 3 and 4. 
Findings: 

*EFW6 
Avg. time p/question 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 21) 

*EFW6 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 22) 

*EFW6 
Avg. time p/evaluation 
Total Time (in minutes) 
Per Hour 
Hours Worked (** Activity 23) 

*EFWS 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 24) 

*EFW7 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked (** Activity 25) 

*EFWS 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 26) 

Conclusion: Findings will go forward to the EFCW-2. 

*EFW Workload Multiplier (Default) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes 

1,693 
5.0 

8465 
60 

141.1 

1,693 
2.0 

3386 
60 

56.4 

1,693 
5.0 

8465 
60 

141.1 

5.0 
0 

60 
0.0 

1,693 
1.0 

1693 
60 

28.2 

1.0 
0 

60 
0.0 

21 - Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 - Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the financial aid office. 
23 - Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 
24 - Incomplete Applications: Notifying the student of the additional required information. Holding the student 

application in a suspense file until all information is received. 
25 - Approved Applications: Copying all documentation and filing the information. Entering information into 

district records. Providing student with proof of eligibility and filing documents. 
26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. 

Providing written notification to student of final eligibility status. 

PRINT DATE 7/13/2006 
Gavil EFCW 99-00array 

SixTen and Associates 
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Schedule 3 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 1999-2000 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Waiver Functions. 
Source: EFCW 1. 7-3. 
Findings: 

*EFW Workload Multiplier 
6 I 6 I 6 I 8 

**Activity Codes 
Staff Title 

Sandra Talavera Senior Program Specialist 

Average 

Conclusion: Findings go forward to Schedule 18. 

*EFW Worklaod Multiplier (Default) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes 

21 

5 

5.0 

I 22 I 23 

I 2 I 5 

5.0 5.0 

21 · Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 

I 
I 

22 • Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 
eligibility information processed by the financial aid office. 

24 

5 

5.0 

23 · Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 

7 

25 

1 

1.0 

24 · Incomplete Applications: Notifying the student of the additional required information. Holding the student application 
in a suspense file until all information is received. 

25 - Approved Applications: Copying all documentation and filing the information. Entering information into district records. 
Providing student with proof of eligibility and filing documents. 

26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. Providing written 
notification to student of final eligibility status. 

8 

26 

1 

1.0 

PRINT DATE 7/12/2006 
Gavil EFCW 99-00array 
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Schedule 3A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 1999-2000 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Waiver Functions. 
Source: EFCW 1.7-3. 
Findings: 

*EFW Workload Multiplier 
6 I 6 I 6 I 8 I 

**Activity Codes 
Staff Title 21 I 22 I 23 I 24 I 
Sandra Talavera Senior Program Specialist 

Average 

Conclusion:. Findings go forward to Schedule 1 B. 

*EFW Worklaod Multiplier (Default) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes 

5 I 
5.0 

2 I 5 I 5 

2.0 5.0 5.0 

21 - Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 - Receive Applications from students by mail, fax, computer online access, or in person, or in.the form of 

eligibility information processed by the financial aid office. 

I 

7 

25 

1 

1.0 

23 - Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 

I 8 

I 26 

I 1 

1.0 

24 - Incomplete Applications: Notifying the student of the additional required information. Holding the student application 
in a suspense file until all information is received. 

25 - Approved Applications: Copying all documentation and filing the information. Entering information into district records. 
Providing student with proof of eligibility and filing documents. · 

26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. Providing written 
notification to student of final eligibility status. 

PHR'S 

21.86 

21.86 

PRINT DATE 7/12/2006 
Gavil EFCW 99-00array 

SixTen and Associates 
1 of 1 
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Employee AVERAGE Tsme Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WA!VERS 
ENROLLMENT FEE WAIVER (BOGG, ETC.} FUNCT~ONS 

EFCW 1.7-3 

Please report below the average amount of tfrne spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College Distrfct h' f')a._.()ci,a..2_ /h'c! 0-{G·c.e_ 
Dj~ ~ f Af?L~ Oepa~ent/Location • { 

Employee Name · ~~tion f;;;,;'::! rd.4h S{ll2Q<tJ-t.S 
&'-fi...-L.f_'J).1 12m /iimo/10mo/hrlv. FiscalYear: . _ ~~ 

eephone# _rkyearlength(circle) ~~ 
· Circle the years for which you are respoirnding. 

How to report time: Step 1: For each activity, lisfthe average time in minutes 
· · Step 2: Select the appropriate workload multiplier from Farm 17-1 

Reimburrsable A.ctivitie5: Ave~ge 1\7-1 Workload ~ultiplier (Check 07( 
IENIROLlMENT"WAIVEiR !FUNCTIONS Time on 

Minutes. \ 7 8 ·; 
Code.21 Answering Questions regarding fee waivers or referring 6 \ I 
them to ·th~ appropriate person for an answer. I I\ 

Cooe·22 Receiving Applications from studen~ by mail, fax, 

~ \ I computer on line access, or- in person, or in the fonn of eligibility 
info.rmation processed by th'!' financial aid office. I 
Code 23 Evaluating Applications each application and verification . s 't documents for compliance with eligibinty .standards. 

[\ . : I 

Codie 24 Incomplete Acplications: notifying the student of the 5 
I \ additional required information. Holding the student application in a v suspense- file- until all inf<>rmation is received. 

.. -· -··-··- --·--·· .. -- -· .. -· ·-. -·-·-- --· ... -··· .. -

/· \ Code 25 Approved ApOlications: Copying all documentation and l filing the information. Entering infomii:ition into district records. I \ Providing student with proof of eligibility' and filing documents. I 
Co~e 26 Denied Applications: Reviewi~g additionai documentation I \, ) provided when deni_at is appealed. Providing written notification to I student offfnal eligibility status. \ 

i ', , . 

EMPLOYEE CERTIFICATION: The state of Caflfornra requires that school dtstrrct personnel maintain a record of 
data for state-mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury· under the laws of the Stat-e of California to be true and correct based on your personal knowledge· or 
information;• This information is used for co ac ounting purposes only. . PLEASE USE BLUE INK 

' 

. Date £./J~-or,,,..., Employee Signature /?"I Y 
Tyou have ,any quest.J.io.(,..,n,t..:s,l.<:!p~le-'as~e~co..Jn<:;.ta_ct~·'-'fyi~v=--=-~w:;:....-- , at cJ g .- gljij .--'-f 7'2. J · 
PLEASE SUBMIT THIS INFORMATION BY _A_..._p_r_i 1_7 ___ ; TO· Nancy 
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Schedule 4 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 1998-1999 through 2004-2005 

Statistics 

Purpose: To calculate the statistics for Enrollment Fee Collection and Waivers. 
Source: EFCW 1.7-1, EFCW 1.8-1, EFCW 1.8-2, and EFCW 1.8-3. 
Findings: 

!*Workload 
Multiplier I source 98-99 99-00 

EFC 1 1.8-1 1. Enrolled Students 12,267 12,673 

*same *CCC CD 
--

EFC 2 1.8-1 2. Paid Enrollment fees 12,267 12,548 

EFC 3 1.8-1 3. Exempted from enrollment fees 
(BOGG, etc.) 

EFC 4 1.8-2 1. Delinquencies collections 1849 1,575 

EFC 5 1.8-2 2. Refunds 

00-01 

15,413 

*CCC CD 

15,282 

2,622 

--~-

EFW 6 1.8-3 1. Waivers Requested x 1,693 1,697 

EFW 7 1.8-3 2. Waivers Approved x 1,693 1,697 

EFW 8 1.8-3 (1-2) Waivers Denied x 
Conclusion: Findings will go forward to the Schedule 1 A and 18. 
**Per Sergio: Use paid fee numbers if CCCCD's report is less than Gavilan's numbers. 

*EFC/EFW Workload Multiplier 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 
EFC 3 - Total number of students waived from enrollment fees (BOGG, etc.) 

Totals 

01-02 02-03 03-04 04-05 

14,295 14,164 12,271 13,377 

*CCCCD *CCC CD *same *same 

14,188 14,097 12,271 13,377 

---·~-~ ---

2,994 902 799 0 

145 

1,976 2,439 2,398 2,862 

1,976 2,439 2,398 2,862 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 
EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

) 

PRINT DATE 7/13/2006 
Gavil EFCW 99-00array 1 of 1 

SixTen and Associates 
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Subj: 
Date: 
from: 
'fo: 

Enrollment data 
7/10/2006 9:02:59 AM Pacific Standard Time 
ob_9..il.ey_@.g~ilan_._f2du 
$ffi p$i_xten@a,oJ._c_om 

In response to your fax. 

I spoke to our MIS Director. Please use the Chancellor's office data. 

Page 1of1 
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Students Enrolled 

98-99 

Period GAVILAN 

Summer 2,098 

Fall 5,447 

Sorin a 6,413 

13,958 

Print Date: 7/13/2006 
Gavil EFCW 98-05 Comp. 

cccco 

1,552 

4,501 

5,956 

12,009 

99-00 

GAVILAN cccco 

2,310 2,069 

6,227 5,776 

5,279 4,828 

Gavilan Community College District 
Comparison 

Fiscal Years 1998-99 through 2004-05 

00-01 01-02 

GAVILAN cccco GAVILAN cccco 

2,845 2,530 2,724 2,374 

6,662 6,153 6,416 5,797 

7,267 6,730 6,589 6,124 

02-03 03-04 

GAVILAN cccco GAVILAN cccco 

2,415 2,089 2,422 2,023 

6,878 6,283 5,429 4,922 

6,338 5,792 5,344 4,990 

13,816 12,673 16,774 15,413 15,729 14,295 15,631 14, 164 13, 195 11,935 

1 Of 1 

. 
"' 

-/ 

04-05 

GAVILAN cccco 

2,276 2,020 

5,554 5,079 

6,350 5,984 

14, 180 13,083 

SixTen and Associates 
te 7/3/06 
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<-

~ched· ' 
Gavilan Communit. )Hege District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 1999-00 through 2004-05 

Offset Savings 

Purpose: To calculate the offset savings for Enrollment Fee Collection and Waivers. 
Source: EFCW 1.8-4 and attachments from district office. 
Findings: 

I Source .lltem 99-00 00-01 01-02 

~:>'·· 

02-03 03-04 04-05 

1.8-4 line 3 Net Revenue Received $ 556,575 $ 577,606 $ 587,524 $ 612,345 $ 882,263 $ _ __:1_,2§..7!~:!±__ 

p/E.C. 76300 (c) 2% of Revenue Rec'd. $ 11,132 $ 11,552 $ 11,750 $ 12,247 $ 17,645 $ 25,344 

1.8-4 line 4A 

p/E.C. 76300 (I) (2) 

(Line 4A X 7%) 
(99-00 only) 

p/E.C. 76300 (I) (2) 

Total #of credits 

p/E.C. 76300 (I) (2) 

Summary 
1 .8-4 line 48. 
(Line 4A X 7%) 
1.8-4 5. 
Total Enrollment Fee 
Waiver Offset 

**Per unit fee 

Enrollment Fees Waived 

2% of Fees Waived 

7% of Fees Waived 
(99-00 only) 

Credit unit fee in F/Y** 

Line 4A divided by unit fee 
Total# of credits X p/unit 
(waived cost $0.91) 

2% of Fees Waived 
7% of ~ees Waived (99-00 only) 

Credit Units Waived 

Forward to EFCW-1 

Years 2000-01 through 2002-03 fees are $11.00. 

$ 

$ 

$ 

$ 
$ 

$ 

259,591 $ 

5,192 $ 

18, 171 

$ 

$ 

5,192 $ 
18, 171 

$ 

23,363 $ 

237,312 $ 

4,746 $ 

11.00 $ 

21,573 

19,631 $ 

4,746 $ 

19,631 $ 

24,377 $ 

Summer $11.00, fall and spring $18.00. ($11.00+$18.00+$18.00=Average of $15.67) 
Summer $18.00, fall and spring $26.00. ($18.00+$26.00+$26.00=Average of $23.34) 

PRINT DATE 7/11/2006 
Gavil EFCW 01-02array 1 of 1 

384,475 $ 

7,690 $ 

416,501 $ 

8,330 $ 

596,871 $ 

11,937 $ 

1,172,074 ---
23,441 

for 00-01 through 04-05 - unit fee 

11.00 $ 11.00 $ 15.67 $ 23.34 

34,952 37,863 38,090 50,217 

31,806 $ 34,455 $ 34,662 $ 45,697 

7,690 $ 8,330 $ 11,937 $ 23,441 

----
31,806 $ 34,455 $ - 34,662 $ 45,697 

39,496 $ 42,785 $ 46,599 $ 69,138 

SixTen and Associates 
te 06/08/06 279



Schedule SA 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 1999-2000 to 2004-2005 

Enrollment Fee Waivers Offsets 

Purpose: To illustrate that waiver offsets for most fiscal years were higher than waiver costs and to show actual waiver offset amount being used on EFCW-1. 
Source: Waiver costs from EFCW-1 and Waiver offset from Sch. 5 
Findings: 

ref jltem I Source (EFCWl 1999-00 2000-01 2001-02 2002-03 2003-04 
1 Policies & Procedures for§ IV.B. (04)(8)(1 )(a) $ 172.90 $ 177.25 $ 177.90 $ 240.45 $ 261.25 
2 Staff Training (04)(8)(1 )(b) 
3 Adopting procedures, recording/maintaining records (04)(B)(2)(a) $ 1,659.84 $ 1,701.60 $ 1,707.84 $ 2,308.32 $ 2,508.00 
4 Waiving student fees (04)(8)(2)(b) $ 8,018.25 $ 8,589.47 $ 10,469.51 $ 16,154.02 $ 16,488.64 
5 Reportin9 BOG fee waiver data to CCC {04)(B)(2)(c) $ 1,510.44 $ 1,532.81 $ 1,410.66 $ 1,788.95 $ 2,060.23 
6 EFCW - Fee Waiver Costs Total $ 11,361.43 $ 12,001.13 $ 13,765.91 $ 20,491.74 $ 21,318.12 
7 Less: Total Enrollment Fee Waiver Offset Sch.5 $ 23,363.00 $ 24,377.00 $ 39,496.00 $ 42,785.00 $ 46,599.00 
8 Fee Waiver Costs to claim after offsets L6- L7 $ (12,001.57) $ (12,375.87) $ (25,730.09) $ (22,293.26) $ (25,280.88) 

Offset Amount to Claim To EFCW -1, line 10 $ 11,361.43 $ 12,001.13 $ 13,765.91 $ 20,491.74 $ 21,318.12 

Conclusion: If line 8 is negative, then line 6- "Total EFCW waiver costs" will be carried forward to EFCW-1, line 10. Otherwise, line 7 - "Total 
Enrollment Fee Waiver Offset" from Schedule 5 will be carried forward to EFCW-1, line 10. 

__ , 

2004-05 
$ 104.79 

$ 14,788.52 
$ 1,563.84 
$ 16,457.15 
$ 69,138.00 
$ (52,680.85} 

$ 16,457.15 

Print Date: 7/13/2006 
Gavil EFCW 04-05array 

SixTen and Associates 
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SANTA BARr 34,898 127' 778 0 290,728 1,209,491 0 232,3~' ,169,629 
• 

SANTA CLARA Foothill-DeAnza 45,682 147,369 1:-276,018 117' 311 3,065,750 0 166, 3: 782,951 --· Ga vi l an 5,448 28,288 320,695 74,603 511,531 0 46,76~-" 198,675 
San Jose-Evergreen 31,838 141,494 1,354,013 123,626 591, 813 0 243,167 987,913 
west valley-Mission 20,329 91,600 7.89, 977 93,833 975,843 265,409 109,498 484,959 --------------- ------------ ------------ ------------ ------------ ------------ ------------ ------------ ------------SANTA CLARA 103,297 408,751 3,740,703 409,373 5,144,937 265,409 565,740 2,454,498 

CALIFORNIA COMMUNITY COLLEGES EXHIBIT B-2A 
CATEGORICAL APPORTIONMENTS - PART 1 

1999-2000 SECOND PRINCIPAL APPORTIONMENT 

FEE STUDENT 
WAIVER FINANCIAL 

ADM IN AID STATE TANF 
COUNTY DISTRICT (2%) ADMIN E.O.P.S. . C.A.R.E. D.S.P.S. HOSPITALS (GAIN) CALWORKS 

SANTA CRUZ cabrillo 17,656 69,535 325,642 68,530 1,109,390 0 88,528 359,661 

SHASTA Shasta-Tehama-Trinity 18,384 66,224 607,167 186,843 582,662 0 192,434 652,137 

SISKIYOU Siskiyou 4, 771 26,033 245,734; 56,159 251,181 0 50,550 215,8-

SOLANO Solano 11.,854 49,526 330,240 63,152 368,951 0 106,920 441,94b 

SONOMA Sonoma county 27,993 105'112 451,544 62,827 1,141,217 0 170,308 591,905 

STANISLAUS Yosemite 24,559 98,175 1, 015' 811 175,481 1,415,559 0 344,952 1,433,463 

TULARE sequoias 23,579 70, 710 598,579 181,465 539,926 0 177,782 717,964 

VENTURA Ventura 36,338 138,071 1,294,147 217' 113' 1,951,075 0 178,603 775,837 

YUBA Yuba 17,556 72,584 609,409 152,785 596,665 0 238,589 964,830 
============ ============ ============ ============ =========== =========== ==1670007000 ============ 

1,816,397 6,416,000 59,719,584 10,357,000 58,581;948 1,487,039 64,950,000 

·eated on 6/19/2000 5:38 PM M:\Frank\EFCW Apportionment reports\ExhibitB-2A.doc 
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trict: 

EFCW 1.8-4 

308/95 ENROLLMENT FEE COLLECTION AND WAIVERS. 
ENROLLMENT FEE REVENUES REPORT 

Gavilan Community College District 

~ following cost accounting statistics will be used to calculate your reimbursement. Please report the 
uired information in the spaces provided. 

atistical Data 

Enrollment Fees Collected $ 

Enrollment Fees Refunded $ 

Enrollment Fee Revenue - Net $ 

1e 1 subtract line 2) 

98-9 99-0 00-1 

$ $ 

$ $ 

$ $ 

FISCAL YEARS 

01-2 02-3 03-4 
. .:.r,:.. 

$ $ $ $ $ 

$ $ $ $ $ 

$ $ $ $ $ 

Total Enrollment Fees 
ived (BOGG, etc.) 

$ 262,781 $ 259,591 $ 237,312 $ 384,475 $ 416,501 $ 596,871 $ 1,172,074 $ 

;, Enrollment Fees Waived $ 5,256 $ 5,192 $ 4,746 $ 7,690 $ 8,330 $ 11,937 $ 23,441 $ 

(Line 4A x 2%) 

7% Enrollment Fees Waived $ $ 

(Line 4A x 7%) 

umber of credit units for which 
)llment fees were waived. 

1mer 

ter/I ntersession 

ng 

TOTAL x $0.91 per credit 24,377 $ 39,496 $ 42,785 $ 46,599 $ 69, 138 $ 

05-6 

OYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of data for state mandates in 
for the district to receive reimbursement. Your signature on th.is form certifies that you have reported actual data or have provided a good 
stimate which you "certify (or declare) under penalty of perjury under the laws of the State of California to be true and correct based on 
•ersonal knowledge or information." This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

1yee Signature:--------------- Date _________ _ 

( '~'lle:(print) Position or Title 

have "''~questions, please contact-------------, at _____ _ 

3E SUBMIT THIS INFORMATION BY _________ ; TO ______________ _ 

~IGHT 2004 .SixTen and Associates Revised January 2006 282



California Home 

CALIFORN1A COMMUNlIT COLLEGES 
CH~NO::l'LL-:JR':.; Of'l'JCF 

Student Financial Aid Awards 

) 

Gavilan College 
Financial Aid Count and Amount By type 

For 1999-2000 
Data Current As Of April 20, 2006 09:50:20 

I Financial Aid Type llHeadcountllTotal Amount-I 

I BOGW - Part A basis unreported II 1 ;69311 259,591 I 
Total Unduplicated Count = 1,693 = 1. 2-3 ,j.\--2-- 'YzA 
Total Amount= $ 259,591 ::.:. 1 .~-q .J>.4A- r.-')8 

© 2001 State of California. California Community Colleges. Chancellor's Office 

http://misweb.cccco.edu/mis/online~tat/SFi:iwi:irrl<: mt "f'm?"R~n,,.,,,,+T:m~~,.+--1 f\flfl 

Page I of 1 

Thursday. April : 
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SANTA BARBARA 34,898 127,778 l,O; 0 290,728 1,209,491 0 232,312 .,169,629 
~ 

SANTA CLARA Foothill-DeAnza 45,682 147' 369 l,?76,018 . 117' 311 3,065,750 0 166,31_/ 782,951 
··~ Gavil;;i.n 5,448 28,288 320,695 74,603 511,531 o· 46,763 198,675 

San Jose-Evergreen 31,838 141, 494 1,354,013 123,626 591,813 0 243,167 987,9l-3 
West valley-Mission 20,329 91,600 789,977 93,833 975;843 255,409 109,498 484,959 

--------------- ------------ ------------ ------------ ------------ ------------ ------------ ------------ ------------
SANTA CLARA 103,297 408,751 3,740,703 409,373 5,144,937 265,409 565,740 2,454,498 

CALIFORNIA COMMUNITY COLLEGES EXHIBIT B-2A 
CATEGORICAL APPORTIONMENTS - PART 1 

1999-2000 SECOND PRINCIPAL APPORTIONMENT 

FEE STUDENT 
WAIVER FINANCIAL 

AD MIN AID STATE TANF 
COUNTY DISTRICT (2%) ADMIN E.O.P.S. C-A.R.E. D.S.P.S. HOSPITALS (GAIN) cALWORKS 

SANTA CRUZ cabril lo 17,656 69,535 325,642 68,530 1,109,390 0 88,528 359,661 

SHASTA Shasta-Tehama-Trinity 18,384 66,224 607,167 186,843 582,662 ,o 192,434 652, 137 

(!YOU siskiyoµ 4,771 26,033 245,734 56,159 251,181 0 50,550 215' 81' 

SOLANO Solano 11,854 49,526 330,240 63,152 368' 951 0 106,920 441,946 

SONOMA Sonoma County 27,993 105,112 451,544 62,827 1,141,217 0 170,308 591,905 

STANISLAUS Yosemite 24,559 98,175 1,015,811 175,481 1,415,559 0 344,952 1,433,463 

TULARE sequoias 23,579 70,710 598,579 181,465 539,926 0 177,782 717,964 

VENTURA Ventura 36,338 138,071 1,294,147 217,113" 1,951,075 0 178,603 775, 837 

YUBA Yuba 17,556 72,584 609,409 152,785 596,665 0 238,589 964,830 
========== ============ ============ =====.-.-====== =========== ============ ==167oilo7ooo =========== 

1,816,397 6,416,000 59,719,584 10,357,000 58,581;948 1,487,039 64,950,000 

:ated on 6/19/2000 5: 38 PM M: \Frank\EFCW Apportionment reports\Exhi bitB-2A. doc 
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-) 

) 

Query Results by College 

California Home 

_.,~/f~~~~i-~i0~~:~~?~ff~~~J''.-~ -"'~ .. ~ ~~·~2'<'~'1E'f:'?~~;~i'(<~~~~3(~~1~i")\l~~o/.~ 
.CALIFORNIA m1McJiirr:Y'CbttEGES .·-
c: 1-1 A. N c: Et Lo R's OFFICE 

Student Demographics 

Student Total Headcount For Gavilan 
For 1999 Summer Term 

Data Current As Of July 06, 2006 03:42:50 

lirotal Headcountll 2,06911 

© 2001 State of California. California Community Colleges, Chancellor's Office 

Page 1 of 1 

Thur 

http://misweb.cccco.edu/mis/onlinestat/studdemo co 11 mt r.11hP. r.fm ?~ P1111p1;1tTimpn11t= 1 nnn 71r:.nonr:;. 
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) 

Query Results by College 

) 

California Home 
. _ .:~~Yl\~~l~;.~:~1~;,~z~s~. __ ., ... - ,.,.~_-,_,,.,.,., ___ ,._ . 

. CALtFORNii\ Ct5M}~t0Rlrn -
CHANCELLOR'S 

Student Demographics 

Student Total Headcount For Gaviian 
For 1999 Fall Term 

Data Current As Of July 06, 2006 03:42:39 

II Total Headcountll 5,77611 

© 2001 State of California. California Community Colleges, Chancellor's Office 

Page 1 of 1 

Thur 

http://misweb.cccco.edu/mis/onlinestat/studdemo _coll_ rpt __ cube.cfm ?RequestTimeout= 1000 71612006 
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Query Results by College 

California Home 

CAUFORNi.A· COMMlJNITY COLLEGES 
CHANCELLOR'S OFFICE 

Student Demographics 

Student Total Headcount For Gavilan 
For 2000 Spring Semester 

Data Current As Of July 06, 2006 03:42:19 

Ii Total Headcount II 4,82811 

© 2001 State of California. California Community Colleges, Chancellor's Office 

Page 1 of 1 

Thur 

http ://misweb. cccco. edu/mis/ onlinestat/ studdemo coll rot cube. cfm ?ReauestTimeout= 1 000 7 /6/?006 
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r I UUUvLIYto r ·r1y _r1a1es 

FY 1998-9£ _005-06 

--__.> -

Employee Name Title/Job. Class PRODUCTIVE HOURLY RATES 

._.2_8-99 99-00 00-01 01-02 02-03 03-04 04-05 05-06 

KDegn Dir. Fin.Aid $ 34.58 $ 35.45 
A Morris Dir. Fin Aid $ 35.58 $ 48.09 $ 52.25 $ 54.04 
VMartinez Dir Fin Aid (starting 12/05) $ 41.80 
VMartinez Sr Prbgram Specialist (starting 1/04) $ 31.26 $ 34.35 
MDeReza Sr Prag Specialist $ 28.75 $ 30.82 
D Kehler Program Services Specialist $ 33.89 $ 33.99 
S Tala:vera Sr Program Specialist 

~ 
$ 40.26 $ 44.03 

A Villagomez Fin Aid Technician I (starting 9/04) $ 19.l 
NYray Fin Aid Technician II (starting 7/04) $ 15.97 $ 27.89 
A Fuentes Dir Fin Aid (4/05 - 12/05) $ 48.31 

Mid Program Spec 

$~ $ 24.45 $ 30.56 $ 34.38 $ 36.72 $ 39.09 
Mid Fincial Aid Tech $ 21.86 $ 23.22 $ 26.11 $ 29.13 $ 22.11 $ 36.55 

'· 

Nancy Bailey $ 45.72 

C Campos Cashier/ Acctg Assistant $ 18.11 $ 20.92 $ 21.74 $ 22.13 $ 28.27 $ 32.15 $ 32.96 $ 34.94 
Llba Accountant $ 24.22 $ 28.39 $ 40.67 $ 43.44 $ 47.15 
LFilice Sr. Accountant $ 22.57 $ 26.75 $ 27.10 $ 31.69 $ 48.08 $ 49.16 $ 51.40 

Mid Level Acct $ 22.57 $ 26.75 $ 25.66 $ 30.04 $ 32.62 $ 34.02 $ 36.08 

MArvizu Dir, MIS $ 37.24 $ 38.71 $ 39.60 $ 46.32 $ 50.09 $ 57.15 $ 58.28 $ 60.73 

D Phillips Ass't Dir MIS ") <J ? "") 
$ 43.19 $ 55.14 $ 56.44 $ 58.62 

D Phillips worked as contract empl 7/98-02 -:5 /" "":'.? ( __ ·-

rParker $ 34.91 $ 36.24 $ 38.12 $ 43.63 $ 52.00. $ 55.94 $ 56.89 $ 58.94 

ords Tech $ 21.67 $ 23.05 $ 25.12 $ 25.54 $ 30.54 . $ 32.10 $ 34.03 $ 35.64 

uJ 
-..J . 
l>J 
0 
.p. 
-..J 
CT\ 
--I. (JJ 
l.O _,, ,0 
0 • . 
.p.,.o . = 

Ga vile: 
-..J Ul -..J 

N wages.xis Page 1 of 9 
* II ·I· 
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) State of Salifornia Community College Mandated Cost Manual 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 
INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM-29C 

{01) Claimant (02) Period of Claim 
Gavilan CCD 1999-2000 

(03) Expenditures by Activity (04) Allowable Costs 

Activity EDP Total Adjustments Total Indirect Direct 

Subtotal Instruction 599 $8;828;051 $8,828,051 •$639i978 $8,188,073 

Instructional Administration and 
6000 Instructional Governance 

Academic Administration 6010 . 1;573,842 1,573,842 .· . 343j757 1,230,085 

Course and Curriculum - !' ....•. '·· 
6020 .. 8;122. 8,122 8,122 

Development -

Academic/Faculty Senate 6030: ·. 

Other Instructional c 1. 

Administration & Instructional 6090 ' 
.. 

-

Governance •: 

Instructional Support Services 6100 

Learning Center 6110. 226,895 226,895 17,348 209,547 

Library 6120 .·· .,. 414;152 414,152 . .. 56,372 357,780 

Media 6130. .18'4,;121 184,121 ,. __ "o 184,121 

Museums and Galleries 6140 ' 

Academic Information Systems 6150' 
-

and Technology 
,· . 

Other Instructional Support 
6190 -

Services .· 

Admissions and Records 6200 247;095 247,095. 8,725 238,370 

Counseling and Guidance 6300 974,109 974,109 89,093 885,016 

Student Counseling and 
6310 

Guidance 

Matriculation and Student 
6320 

Assessment 

Transfer Programs 6330 

Career Guidance 6340 

Other Student Counseling and 
6390 

Guidance 

Other Student Services 6400 

Disabled Students Programs & il~~~lli~1,l 6420 131,955 . 131,955 131,955 
Services ' 

Subtotal $12,588,342 $0 $12,588,342 $1,155,273 $11,433,069 

Revised 9/04 
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State of California Community College Mandated Cost Manual 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 

INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM-29C 

(01) Claimant (02) Period of Claim 

Gavilan CCD 1999-2000 
(03) Expenditures by Activity (04) Allowable Costs 

Activity ·EDP Total Adjustments Total Indirect Direct 

Extended Opportunity 6430. $357,405 $357,405 $211 $357,194 
Programs & Services ··, 

', , . 
Health Services 6440 

.. 
·58;75Q 58,750 58,750 

-·· . -
Student Personnel Admin. 6450 . ··. 

Financial Aid Administration 6460 .. 208;199: 208,199 5,336 202,863 

Job Placement Services 6470 ~1.58,747' 158,747 ' " 158.747 ·.: 

Veterans Services 6480 , 
~ 

. , ... 
Miscellaneous Student Services 6490. 

'·. 1 

Operation & Maintenance of Plant 6500 

Building Maintenance and 6510 ... 298;302 298,302 298,302 0 
Repairs 

Custodial Services 6530 ·. '236,190 236,190 236,190 0 

Grounds Maintenance and 6550 t50;63l 150,631 150,631 0 
Repairs 

Utilities 6570 436;049 436,049 436,049 0 

Other 6590 

Planning, Policy Making, and 
6600 491,796 491,796 491,796 0 

Coordination 

General Inst. Support Services 6700 

Community Relations 6710 11,852 11,852 11,852 0 

Fiscal Operations 6720 423,633 423,633 423,633 0 

Human Resources 
.• 

Management 
6730 139,971 139,971 139,971 0 

Noninstructional Staff Benefits 6740 97,122 97,122 97, 122 0 
& Incentives 

Staff Development 6750 20,851 20,851 20,851 0 

Staff Diversity 6760 1,032 1,032 1,032 0 

Logistical Services 6770 565,420 565,420 565.420 0 

Management Information 6780 415,560 415,560 415,560 0 
Systems 

Subtotal $16,659,852 $0 $16,659,852 $4,449,229 $12,210,623 

) Revised 9/04 
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State of California Community College Mandated Cost Manual 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 
INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM-29C 

(01) Claimant (02) Period of Claim 
Gavilan CCD 1999-2000 

(03) Expenditures by Activity (04) Allowable Costs 

Activity EDP Total Adjustments Total Indirect Direct 

General Inst. Sup. Serv. (cont.) 6700 

Other General Institutional 
6790 .· 

Support Services 

Community Services and Economic 
6800 

Development 

Community Recreation 6810 ' 

Community Service Classes 6820. 538\296 538,296 ·3,121 535,175 

Community Use of Facilities 6830 . 28;703 28,703 . 4;928 23,775 

Economic Development 6840 ... 

Other Community Services & 
6890 

Economic Development -
.. 

Ancillary Services 6900 

Bookstores 6910 
. 

Child Development Center 6920 .· 
.• ; 

Farm Operations 6930 ·. . . 

.·, 

Food Services 6940 .. .. ·· - ' -.. 

Parking 6950 123,864 123,864 ·. .22';57.7 101,287 

Student and Co-curricular 
6960 

Activities 

Student Housing 6970 

Other 6990 

Auxiliary Operations 7000 

Contract Education 7010 338,597 338,597 31,241 307,356 

Other Auxiliary Operations 7090 

Physical Property Acquisitions 7100 

(05) Total $17,689,312 $0 $17,689,312 $4,511,096 $13,178,216 

(06) Indirect Cost Rate: (Total Indirect Cost!Total Direct Cost) 34.23% 

(07) Notes 

) 
Revised 9/04 
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Califo· ,_;ommunity Colleges Expenditures by Activity 
·,-----;' .. 

Annual F111anc1al & 8udget Report SI 0 General Fund - Combined 

Supplemental Data (Total Unrestricted & Restricted) 
For the Year Ended June 30, 1999 

State Salaries and Benefits Operating Expense 

llsc lnslruclion:il * Noninstructional ** (4000-5000) 

,\cli\'ily Classificalion EDr (I) (2) (3) 

Interdisciplinary Studies 4900 1,532,777 140,925. 15,062 
Retirees' Bnfts. & lncentivies 5900 473,042 II llf II II II I I I/ l//ll I II II II I/I Ill II II Ill Ill II I//////// 

Subtotal Instruction 599 7,456,559 347,526 383,988 

Instructional Administration 
Academic Administration 6010 I I Ill II I/I II Ill II Ill I Ill Ill 902,332 327,753 
Course Curriculum Developmen 6020 llllllll II lllllll!ll/lll Ill 5,790 2,332 

Subtotal Instructional Admin. 6000 I/II/I/ I/II! lllll/ll/1//1// 908, 122 330,085 

Instructional Support 
Learning Center 6110 72,783 93,457 43,307 

Library 6120 //////II/ Ill Ill II II II//// I I 257,q71 100, 109 

Media 6130 I Ill I Ill I Ill Ill II Ill Ill II II 150,484 33,637 

Museums & Galleries 6140 11 /II Ill I I I/ I// I/ I/ Ill 11111 0 0 

Subtotal Instr. Support Services 6100 72,783 501,612 177,053 

Admissions and Records 6200 I I I II/ I Ill /II II !Ill II Ill I I I 229,524 8,846 

Counseling and Guidance 6300 Ill II/ II Ill Ill II I/ Ill Ill Ill 703,967 181,049 

Other Student Services 
Disabled Students (DSPS) 6420 llll II I II II llll llllll/lllll 128,918 3,037 

Extend Opp. Pgms (EOPS) 6430 Ill! I /Ill 11111 /I/I lllllll II 343,102 14,092 

Health Services 6440 Ill /II l/llll I lllllllllll/!I 36,768 21,982 

Student Personnel Adm in. 6450 Ill I II /II I I I II If If I I I I I I I I I 0 0 

Financial Aid Administration 6460 Ill Ill I/ Ill I/ ///II Ill II I/ II 182,11:8 20,685 

Job Placement Services 6470 I/ Ill II I/ II II Ill Ill I Ill I/ II 151,382 7,365 

Veterans Services 6480 I I I llll Ill f /I I J II/ Ill Ill I I I 0 0 

Other 6499 111 /II I/ I I I I// Ill I I II! /I Ill 0 0 

Subtotal Other Student Services 6400 II II Ill Ill Ill II II /II Ill II II 842,348 67, 161 

• Salaries and Benefits of instructors· and instructional aides in instructional assignments. 

•• Salaries and benefits of staff in noninstructional assignments. 
{31) 

Page 16 
I 

"---~' 

Capital Outl:ly Total Expendilures 

(61100) (I 000-6000) 

(4) (S) 

1,891 1,690,655 

/l/llllf Ill llllllllllll 473,042 
:'.1€)397~78 8,828,051 

348,157 1,573,842 
0 8,122 

343,757 1,581,964 

1¥,348 226,895 
56,3?2 414,152 

0 184, 121 
0 0 

73,720 825, 168 

J3,725-. 247,095 
,·stir.us a,: 974, 109 

0 131,955 
211 357,405 

0 58,750 

0 0 
5,336. 208,199 

0 158,747 
-

0 0 
0 0 

5,547 915,056 

Gavilan College 

69476 Code No. 
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'"'"'"i -Cc.,_ .. ...;ommunity Colleges Expe, .~1tures by Activity 

Annua1-rmancial & Budget Report ' SI 0 General Fund - Combined 
Supplemental Data (Total Unrestricted & Restricted) 

For the Year Ended June 30, 1999 

State Salaries and Benefits Operating Expense 

llsc Instructional• Noninslructional•• (4000-5000) 

/\cti\'ily Cl:issificalion EDP (I) (2) (3) 

Oper. Maintenance Plant 

Building Maintenance & Repair 6510 /I/ I /I/ 1///1/// I Ill I I I I II I I 128,642 169,660 
Custodial Services 6530 Ill I Ill I /11111 /I I I/ II II II II 198,817 37,373 
Grounds Maintenance & Repair 6550 II II I I/I I/I I II II/ I I I I II II/ I 103,338 37, 198 
Utilities 6570 Ill I Ill II/ Ill If I I If/ II// Ill /Ill II II Ill Ill I I II////// Ill 436,049 
Other 6599 II II II llJIJ/ Ill/I /JI II !!Ill 0 0 

Subtotal Operating & Maintena 6500 I/ I/ Ill II II Ill /II I I/ I I/II II 430,797 680,280 

Planning & PolicyMaking 6600 1 /I/I I/I I/I II Ill Ill I Ill l!I / 239,309 246, 137 -Gen. 1 nstr. Support Services 

Community Relations 6710 Ill I I II II Ill Ill II II II Ill Ill 0 11,852 

Fiscal Operations 6720 I II /11111/111111I111111 II II 334,873 83,196 

1-luman Resource Mgmt. 6730 Ill II II I/ I/I II II II II Ill I I I I 103,422 33, 113 

Slaff Development 6750 I I/ I/I/ I Ill I/I I I/I Ill I/I Ill 329 20,522 
Staff Diversity 6760 Ill 11111 ll/ I Ill Ill ll/ Ill/ I/ 0 1,032 

Logistical Services 6770 I I I I II II Ill /II /I/ I I I/ I I Ill I 256,183 303,056 

Mgmt. lnfon1rntion Services 6780 II /I//// II II Ill I II Ill Ill Ill 67,097 277,724 

Non Instr. Staff Retire Ben. 6790 II Ill Ill Ill /11 Ill II II II II II 97, 122 I /II I /II I Ill Ill /II Ill II 111 I 

Other 6799 Ill I/I /I Ill/ Ill Ill II Ill II II 0 0 

Subtotal General Institute Servi 6700 Ill Ill Ill Ill I/I I /I II I/I I Ill 859,026 730,495 

Community Services 

Community Recreation 6810 II Ill /I Ill II Ill /I II I I Ill Ill 0 0 .. 
Community Service Classes 6820 59,812 373,932 101,431 

Community Use of Facilities 6830 II ////I/II// I I /II I I I I I /I/ II 23,517 258 

Subtotal Community Services 6800 59,812 397,449 101,689 

* Salaries and Benefits of instructors and instructional aides in instructional assignments. 

•• Salaries and benefits of staff in noninstructional assignments. Page 17 
(33) 

Capital Outlay 

(6000) 

(4) 

0 
0 

10,095 
I Ill I/ I Ill Ill Ill Ill I Ill 

0 

10,095 

6,350 

0 

5,564 

3,436 
0 
0 

6,181 

70,739 
II 1111/J I/ II I/ II/ Ill Ill 

0 

85,920 

0 

3;121 

4,928 
8,049 

Gavilan College 

69476 

__ , 

Total Expenditures 

(I000-6000) 

(5) 

298,302 
.. - . -
236,190 
150,631 
436,049 

0 

1,121, 172 

491,796 

11,852 
423,633 

139,971 
20,851 

1,032 

565,420 

415,560 

97, 122 
.. 

0 

1,675,441 

0 . 
538,296 

28,7.03 

566,999 

Code No. 
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-
Califor, 

,_ 
~ommunity Colleges Expenditures by Activity 

Annual Financial & Budget Report SI 0 General Fund - Combined 
Supplemental Data (Total Unrestricted & Restricted) 
For the Year Ended June 30, 1999 

State Salaries and Benefits 011erating Expense 

t lse Instructional• Noninstructional** ( 4000-511110) 

Aclil'ily ( ·1assilicalio11 EDI' (I) (2) (3) 

Ancillary Services 
Bookstore 6910 1111///! II I I /Ill/ I Ill/Ill/I 0 0 
Child development Centers 6920 II II Ill II I II II II I/ I/ II II II/ 0 0 
Farm Operations 6930 llllllll I I/Ill/ l/llllllllll 0 0 
Food Services 6940 II I I/ II II II II Ill II /I II II Ill 0 0 
Parking 6950 II II II II II II II II II II II/ II II 76,078 25,209 
Student & Co-Curricular Activi 6960 llll I llll/llll II llll I llllll 0 0 
Student Housing 6970 II Ill II II II/ I I Ill II Ill II Ill 0 0 
Other 6999 II II II II Ill II II Ill II II II/ II 0 0 

Sub-Ancillary Services 6900 I I I Ill I I II/ I I I I I Ill I I I I Ill I 76,078 25,209 

Auxiliary Operations 
Auxiliary Classes 7010 90,731 92,468 124, 157 
Other Auxiliary Operations 7099 /Ill/ I I/Ill I I I I/II/ Ill/Ill/ 0 0 

Subtotal Auxiliary Opeirations 7000 90,731 92,468 124,157 

Propc1·ty & Acquisitions 7100 II llll II Ill/Ill lllllllll/I/ 0 0 
Total Expenditures 391 7,679,885 5,628,226 3,056, 149 

Other Outgo 

Long Term Debt 

Transfer; Student Payments 

Total - Other Outgo 

Total Expenditures & Other Outgo 

* Salaries and Benefits of instructors and instructional aides in instructional assignments. 
(3~f laries and benefits of staff in noninstructional assignments. Page 18 

Capital Outlay 

(6111111) 

(4) 

0 
0 
0 
0 

22,577 
0 
0 
0 

22,577 

31,241 
0 

31,241 
0 

1,325,052 

7200 

7300 

398 
399 

Gavilan College 

69476 

_.,, 

Total Expenditures 

(I 000-6000) 

(5) 

0 
0 
0 
0 

123,864 
0 
0 
0 

123,864 

338,597 
0 

338,597 '. 
0 

17,689,312 

214,920 

458,745 

673,665 

18,362,977 

Code No. 

294
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SixTen and Associates 
l\llandate Reimbursement Services 
t< -~)1 B. PETERSEN, MPA, JD, President 
S~o..::! Balboa Avenue, Suite 807 
San Diego, CA 92117 

July 21, 2006 

CERTIFIED MAIL# 7003 3110 0000 2900 4778 

Ms. Virginia Brummels, Section Manager 
Local Reimbursement Section 
Division of Accounting and Reporting 
Office of the State Controller 
P.O. Box 942850 
Sacramento, CA 94250 

RE: Annual Reimbursement Claim 
Gavilan Community College District CC43060 

Dear Ms. Brummets: 

Telephone: (858) 514-8605 
Fax: (858) 514-8645 

E-Mail: Kbpsixten@aol.com 

Enclosed please find the original claims and extra copies of the FAM-27 for Gavilan 
Community College District's reimbursement claims listed below: 

308/95 
308/95 
308/95 
308/95 
308/95 
308/95 
308/95 

Enrollment Fee Cotlection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Wa~vers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 

1998-1999 
1999-2000 
2000-2001 
2001-2002 
2002-2003 
2003-2004 
2004-2005 

If you have any questions regarding these claims, please contact me at (858) 514-:8605. 

Sincerely, ~ 

~uU. 
S~~ Perez, ice-President 
Claims Processing Manager 
) 
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State Controller's Office Community College Mandated Cost Manual 
::::::::::f(if.$tat!3:0C!miJi11e~l;k;~:on1y::::::::::: :::p'.fdgf:arfr: 

CLAIM FOR PAYMENT (19) Program Number 00267 \'.;::.::::::.:_)-:.:-:::} 

E~~~~~~~~TG;;~r~~~~~g~~Ns;~t~o~1~~~s (20) Date Filed _!_!_ //2$7)} 
·'I (21) LRS Input _/_/_ -::::::::.:·:·:·:-:-:::-::-:-:-:-: 

ri----------------------------------------------------~"'4---------------------""""--------..... 
l 

(01) Claimant Identification Number: cc43060 Reimbursement Claim Data 

~~(0-2)-C-la-im-an_t_N-am_e _____________ G-av-il-an_C_o_m_m-un-ify--C-ol-le-ge-D-is-t-ric-t-------+-(2-2)_E_F_C_W--1-,-(0-4)-~-)-(1-)(a_)_ffi-.-----------6,5-0--14 
E1--~~~~~~~~~~~~~~~~~~~~~~~~~-+~~~~~~~~~-r-~~~~~~~ 

L County of Location Santa Clara (23) EFCW-1, (04)(A)(1)(b)(f) 829 

~ Street Address or P.O. Box 5055 Santa Teresa Blvd. (24) EFCW-1, (04)(A)(2)(a)(f) 310,024 
R1--~~~~~~~~~~~~~~~~~~~~~~~~~---~~~~~~~~~-+-~~~~~~~ 
E City State Zip Code (25) EFCW-1, (04)(8)(1)(a)(f) 

\.. Gilroy CA 95020-9599 
Type of Claim Estimated Claim Reimbursement Claim (26) EFCW-1, (04 )(8)(1 )(b )(f) 

(03) Estimated 

(04) Combined 

(05) Amended 

Fiscal Year of cost 
(06) 

Total Claimed Amount (07) 

Less: 10% Late Penalty 

D 
D 
D 

(09) Reimbursement 

(10) Combined 

(11) Amended 

(12) 

(13) 
$ 
(14) 
$ 

m 
D 
D 

432,543 

-

(27) EFCW-1, (04)(8)(2)(a)(f) 

(28) EFCW-1, (04)(8)(2)(b)(f) 

(29) EFCW-1, (04)(8)(2)(c)(f) 

(30) EFCW-1, (06) 

(31) EFCW-1, (07) 

(32) EFCW-1, (09) 

177 

1,702 

8,589 

1,533 

37 

120,380 

5,194 

Less : Prior Claim Payment Received 
(15) 
$ 

(33) EFCW-1, (10) 12,001 

Net Claimed Amount 

Due from State 
(08) 

.................. 
Due to State )/)//))/:({})\ 
(37) CERTIFICATION OF CLAIM 

(16) 
$ 
(17) 
$ 
(18) 

-
432,543 

432,543 

(34) . 

(35) 

(36) 

In accordance with the provisions of Government Code Section 17561, I certify that I am the officer authorized by the community college district to file 
mandated cost claims with the State of California for this program, and certify under penalty of perjury that I have not violated any of the provisions of 
Government Code Sections 1090 to 1098, inclusive. 

I further certify that there was no application other than from the claimant, nor any grant or payment received, for reimbursement of costs claimed 
herein, and such costs are for a new program or increased level of services of an existing program. All offsetting savings and reimbursements set 
forth in the Parameters and Guidelines are identified, and all costs claimed are supported by source documentation currently maintained by the 
claimant. 

The amounts for this Estimated Claim and/or Reimbursement Claim are hereby claimed from the State for payment of estimated and/or actual costs 
set forth on the attached statements. I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct. 

Signature of Authorized Officer (USE BLUE INK) 

Joseph D. Keeler 
Type or Print Name 
'18) Name of Contact Person for Claim 
/ 

lsixTen and Associates 
Form FAM-27 (New 04/06) 

) 

Date 

Vice President, Administrative Services 
Title 

Telephone Number: 1858) 514-8605 
E-mail Address: kbpsixten@aol .com 
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State Controller's Office Community College Mandated Cost Manual 

i::\)r#:~~~H MANDATED COSTS 
FORM 

.-:·""1·7:-:-:-:- ENROLLMENT FEE COLLECTION AND WAIVERS 
EFCW-1 

~/:::. :~;.:~~~/~~~ CLAIM SUMMARY ............... . . . .. .. . . ... ... 
(01) Claimant: (02) Type of Claim Fiscal Year 

Gavilan Community College District Reimbursement 0 2000-2001 

Estimated D 
(03) Leave Blank 

Direct Costs Object Accounts 

(04) (a) (b) (c) (d) (e) (f) 

Reimbursable Salaries Materials Travel 
Components and and 

Contracted Fixed 
and Total 

Benefits Supplies 
Services Assets 

Training 

A. 1. Enrollment Fee Collection: One-Time Activities (Reimbursement begins 07/01/1998) 

Preparing district policies & procedures 
$ 6,504.34 $ . $ . $ . $ . $ 6,504.34 a. for ~ IV.A. 

b. Staff training (One time per employee) $ 828.64 $ . $ . $ . $ . $ 828.64 

A. 2. Enrollment Fee Collection: Ongoing Activities (Reimbursement begins 07/01/1998) 

.!Calculating and collecting enrollment 
<i fees $ 310,023.85 $ . $ . $ . $ . $ '310,023:85 

t... 1. Enrollment Fee Waiver: One-Time Activities (Reimbursement begins 07/01/1999) 

Preparing district policies & procedures 
$ 177.25 $ . $ . $ . $ . $ 177.25 a. for § IV.B. · 

b. Staff training (One time per employee) $ . $ . $ . $ . $ . $ . 

B. 2. Enrollment Fee Waiver: Ongoing Activities (Reimbursement begins 07/01/1999) 

Adopting procedures, recording, and 
$ 1,i'01.60 $ . $ . $ . $ $ 1,701.60 a. maintaining records 

. 

b. Waiving studentfees $ 8,589.47 $ . $ . $ . $ . $ 8,589.47 

c. Reporting BOG fee waiver data to CCC $ 1,532.81 $ . $ . $ . $ . $ 1,532.81 

J5) Total Direct Costs $ 329,357.96 $ . $ . $ . $ . $ 329,357.96 

1direct Costs 

l6) Indirect Cost Rate (From OMB A-21, FAM-29C, or 7%] 36.55% 

17) Total Indirect Costs (Line (06) x ine (05)(a)) $ 120,380.33 

18) Total Direct and Indirect Costs !Line (05)(1) + ine (07)] $ 449,738.29 

ost Reduction 

9) Less: Enrollment Fee Revenue offset $ 5,194.00 
-
l. Jollment Fee Waiver offsets $ 12,001.13 
--
1) Total Claimed Amount [Line (08) - {Line (09) +Line (10)}] $ 432,543.16 

iw04/D6 
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State Controller's Office Communitv Colleae Mandated Cost Manual 
....... . ... .. .. . 

:::~riiiir~:: 
:}~61:/ ......... . . . . . . . . . 

MANDATED COSTS 

. ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(01) Claimant (02) Fiscal Year 

--~Jan Community College District 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

0 Prepare Dislnct Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecllng Enrollment Fees 

8. 1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for § IV. B. 

0 Staff Training (One Time per Employee) 

8. 2. Enrollment Fee Waiver: Ongoing Activities 
0 Adopling Procedures, Recording, and Maintaining 

Records 

0 Waiving ·student Fees 

· 0 Reporting BOG Fee Waiver Data to CCC 

(04) Description of Expenses Object Accounts 

(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

Prepare/revise district policies and procedures for.collection of enrollment fees 
Campos, Connie Accounting Assistant 
Parker, Joy Director, Admissions & Records 
Filice, Lidia Accountant 

) 

(05) Total W Subtotal D 
New04/06 

(b) 

Hourly 
Rate 

or 
Unit Cost 

$21.74 
$38.12 
$26.75 

(c) 

Hours 
Worked 

or 
Quantity 

250.0 $ 
7.0 $ 

30.0 $ 

Page 1of1 $ 

(d) 

Salartes 
and 

Benefits 

5,435.00 
266.84 
802.50 

6,504.34 $ 

(e) (f) 

Matertals 
and 

Contracted 

Supplies Services 

$ 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

2000-2001 

(h) 

Travel 
and 

Training 
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State Controller's Office Communitv ColleQe Mandated Cost Manual 
····· .... ........ 

......... .... .... ... ······ 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

JIM,\ Claimant · 

)an Community College District 
(02) Fiscal Year 

(03) Reimbursable Activities: . Check only one box per form to identify the activity being claimed. 

A.1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A. 

[!] Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 
0 Calculating and Collecting Enrollment Fees 

8. 1. Enrollment Fee Waiver: One-Time Activities 
0 Prepare District Policies & Procedures for § IV. B. 

D Staff Training (One nme per Employee) 

8. 2 .. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

D Waiving Student Fees 

0 Reporting BOG Fee Waiver Data lo CCC 

(04) Description of Expenses Object Accounts 

(a) 

Employee Names, Job Classifications, 
Functions Perfonned, 

and Description of Expenses 

(b) 

Hourly 
Rate 
or 

Unit Cost 

(c) 

Hours 
Worked 

or 
Quantity 

Train district staff or attend trainin~ to implement procedures for enrollment fees collection 
Campos, Connie Accounting Assistant 
Parker, Joy Director, Admissions & Records 
Filice, Lidia Accountant 

) 

(05) Total []] Subtotal D 
New 04/06 

$21.74 
$38.12 
$26.75 

Page 1 of1 

10.0 $ 
2.0 $ 

20.0 $ 

$ 

(d) 

Salartes 
and 

Benefits 

217.40 
76.24 

535.00 

828.64 $ 

(e) 

Materials 
and 

Supplies 

(f) 

Contracted 
Services 

$ $ 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

2000-2001 

(h) 

Travel 
and 

Training 
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State Controller's Office Community College Mandated Cost Manua 
MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

1
(01( Claimant 

}n Community College District 
(02) Fiscal Year 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing-Activity 

00 Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of.Expenses 

Referencin~ student accounts and records 
Various enrollment office staff Collecting fees 

Calculating total enrollment fee to be collected 
Various enrollment office staff Collecting fees 

Answering student's questions regarding enrollment fee collection 
Various enrollment office staff Collecting fees 

... pdating written and computer records for enrollment fee information 
Various enrollment office staff Collecting fees 

Collecting delinquent enrollment fees, or turning over accounts to collection agencies 
Various enrollment office staff Collecting fees 

(05) Total [I] Subtotal D 
New 04106 

(b) 

Hourly 
Rate 

or 
Unit Cost 

$24A4 

$24.44 

$24.44 

$24.44 

$24.44 

8.1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. B. 

0 Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

Object Accounts 

(c) (d) (e) (f) 

Hours 
Salaries Materials 

Wor1<ed 
and and 

Contracted 
or Benefits Supplies 

Services 
Quantity 

1,284.4 $ 31,390.74 

4,329.9 $ 105,822.76 

2,157.8 $ 52,736.63 

3,820.5 $ 93,373.02 

1,092.5 $ 26,700.70 

Page 1of1 $ 310,023.85 $ $ 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

2000-2001 

(h) 

Travel 
and 

Training 
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State Controller's Office Community College Mandated Cost Manual 
......... .. .. . . . .. 
:::~r;:.9:r~·i)l:: 

:}~$.!:{ ......... ... .. . . . . 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

j(91t Claimant (02) Fiscal Year 

)an Community College District 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A.1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for§ JV. A. 

0 Slaff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

8. 1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. B. 

0 Staff Training (One Time per Employee) 

8. 2. Enrollment FeeWaiver: Ongoing Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

D Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

(04) Description of Expenses Object Accounts 

(a) 

Employee Names, Job Classifications, · 
Functions Performed, 

. and Description of Expenses 

Prepare/revise district oolicies and procedures for waiver eli~ibllltv determination 
Degn, Kathy Director, Financial Aid 

(05) Total W Subtotal D 
New04/06 

(b) (c) 

Houny Hours 
Rate Worked 

or or 
Unit Cost Quantity 

$35.45 

Page 1of1 

(d) (e) (f) 

Salaries Materials 
and and Contracted 

Services Benefits Supplies 

5.0 $ 177.25 

$ 177.25 $ $ $ 

(g) 

Fixed 
Assets 

FORM 
EFCW-2 

2000-2001 

(h) 

Travel 
and 

Training 

$ 
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State Controller's Office Communitv ColleQe Mandated Cost Manual 
MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

1 (0~1) Claimant 

)an Community College District 
(02) Fiscal Year 

(03) Reimbursable Activities: Check only one box perform to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

B.1. Enrollment Fee Waiver: One-Time Activities 

D Prepare District Policies & Procedures for§ IV. B. 

D StaffTraining (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
[K] Adopling Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

D Reporting BOG Fee Waiver Data to CCC 

(04) Description of Expenses Object Accounts 

(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

(b) 

Hourly 
Rate 
or 

Unit Cost 

Adoplin!l·Procedures for documenlin!l financial assistance, recordini:i. and record maintenance 
Oegn, Kathy Director, Financial Aid $35.45 

(c) 

Hours 
Worked 

or 
Quantity 

48.0 $ 

(05) Total W Subtotal D Page 1 of1 $ 
New04/06 

(d) (e) (fl 

Salaries Materials 
and and Contracted 

Benefits Supplies Services 

1,701.60 

1,701.60 $ $ $ 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

2000-2001 

(h) 

Travel 
and 

Training 
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State Controller's Office Community College Mandated Cost Manual 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

lf11J Claimant (02) Fiscal Year 
')Ian Community College District 

(03) Reimbursable Activities: Check only one box perform to identify the activity being claimed. 

A.1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

B. 1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. 8. 

0 Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
D AdopUng Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Reporting BOG FeeWaiver Data to CCC 

(04) Description of Expenses Object Accounts 

(a) 

Employee Names, Job Classifications, 
Functions Perfonned, 

and Description of Expenses 

(b) 

Hourly 
Rate 

or 
Unit Cost 

EnterinQ approved application information Into district records; providinQ student award letter 
Various financial office staff Waiving enrollment fees I $23.36 

Answering studenrs questions regarding enrollment fee waivers/referring to appropriate person 
Various financial office staff Waiving enrollment fees $23.36 

Receiving waiver applications 
Various financial office staff Waiving enrollment fees 

.::Valuating waiver applications and verifying application documents 
Various financial office slaff Waiving enrollment fees 

) 

$23.36 

$23.36 

(c) (d) 

Hours Salaries Worked and or Benefits Quantity 

28.3 $ 661.09 

141.4 $ 3,303.10 

56.6 $ 1,322.18 

141.4 $ 3,303.10 

(05) Total []] Subtotal D Page 1 of 1 $ 8,589.47 $ 

New 04/06 

(e) (f) 

Materials 
and Contracted 

Supplies Services 

$ $ 

(g) 

Fixed 
Assets 

- $ 

FORM 
EFCW-2 

2000-2001 

(h) 

Travel 
and 

Training 
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State Controller's Office Community College Mandated Cost Manua 
MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

/(01j Claimant 

)an Community College District 

(02) Fiscal Year 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

D Prepare Distncl Policies & Procedures for § IV. A. 

D Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

8.1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. B. 

0 Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

00 Reporting BOG Fee Waiver Data lo CCC 

(04) Description of Expeases Object Accounts 

(a) 

Employee Names, Job Classifications, 
Functions PertoOTied. 

and Description of Expenses 

ReportlnQ to ColleQe Chancellor number of and amounts provided for BOG fee waivers 
Arvizu, Mimi MIS Director 
Degn, Kathy Director, Financial Aid 

. Filice, Lidia Accountant 
Phillips, Dave Assistant MIS Director 

(05) Total [X] Subtotal D 
New04/06 

(b) 

Hourly 
Rate 

or 
Unit Cost 

$39.60 
$35.45 
$26.75 
$39.17 

(c) 

Hours 
Worked 

or 
Quantity 

2.0 $ 
5.0 $ 

36.0 $ 
8.0 $ 

Page 1of1 $ 

(d) 

Salaries 
and 

Benefits 

79.20 
177.25 
963.00 
313.36 

1,532.81 $ 

(e) (f) 

Materials 
and Contracted 

Supplies Services 

$ $ 

(g) 

Fixed 
Assets 

FORM 
EFCW-2 

2000-2001 

(h) 

Travel 
and 

Training 
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Dale Hours Emplovee Name 
00-01 2.00 Arvizu, M1m1 

2.00 Arvizu, Mimi Total 
00-01 250.00 Campos, Connie 
00-01 

00-01 
00-01 
00-01 

00-01 
00-01 
00-01 

10.00 
260.00 
5.00 
48.00 
5.00 
58.00 

30.00 

Campos, Connie 
Campos, Connie Total 
Degn, Kathy 
Degn, Kathy 
Degn, Kathy 
Degn, Kathy Total 

Filice, Lidia 
20 .DO Filice, Lidia 
36.00 Filice, Lidia 
86.00 Filice, Lidia Total 

Title 
MIS Director 

Accounting Assistant 
Accounting Assistant 

Director, Financial Aid 
Director, Financial Aid 
Director, Financial Aid 

Accountant 
Accountant 
Accountant 

PHR 
$39.60 

$21.74 
$21.74 

$35.45 
$35.45 
$35.45 

$26.75 
$26.75 
$26.75 

Gavilan Commun lege District 
308/95 ENROLLMENT FEE COLLECTIONS/WAIVERS 

2000-2001 
Sort by Name 

Salary Activitv 
$79.20 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 
$79.20 

___,. 

Component 
Reporting BOG fee waiver data lo CCC 

$5,435.00 Prepare/revise district policies and procedures for collection of enrollment fees Preparing district policies & procedures for§ IV.A. 
$217.40 Train district staff or attend training to implement procedures for enrollment fees collection Slaff training - enrollment tee collection 

$5,652.40 
$177.25 Prepare/revise district policies and procedures for waiver eligibility determination Preparing district policies & procedures for§ IV.B. 

$1, 701.60 Adopting procedures for documenting financial assistance, recording, and record maintenance Adopting procedures, recording, and maintaining records 
$177.25 Reporting to College Chancellor number of and amounts provided for BOG fee waivers Reporting BOG fee waiver data to CCC 

$2,056.10 
$802.50 Prepare/revise district policies and procedures for collection of enrollment fees 
$535.00 Train district staff or attend training to implement procedures for enrollment fees collection 
$963.00 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 

$2,300.50 

Preparing district policies & procedures for§ IV.A. 
Staff training - enrollment fee collection 
Reporting BOG fee waiver data to CCC 

00-01 
00-01 

7. DO Parker, Joy 
2.00 Parker, Joy 

Director, Admissions & Records $38.12 
Director, Admissions & Records $38.12 

$266.84 Prepare/revise district policies and procedures for collection of enrollment fees 
$76.24 Train district staff or attend training to implement procedures for enrollment fees collection 

$343.08 

Preparing district policies & procedures for § IV .A. 
Staff training - enrollment fee collection 

00-01 

00-01 
00-01 
00-01 
00-01 
00-01 

00-01 
00-01 
00-01 
00-01 

9.00 Parker, Joy Total 
8.00" Phillips, Dave Assistant MIS Director 
8.00 Phillips, Dave Total 

1,284.40 Various enrollment office staff Collecting fees 
4,329.gQ Various enrollment office staff Collecting fees 
2.157.80 Various enrollment office staff Collecting fees 
3,820.50 Various enrollment office staff Collecting fees 
1,092.50 Various enrollment office staff Collecting fees 
12,685.10 Various enrollment office staff Total 

141.40 Various financial office staff Waiving enrollment fees 
56.60 Various financial office staff Waiving enrollment fees 
141. 40 Various financial office staff Waiving enrollment fees 
28.30 Various financial office staff Waiving enrollment fees 

367.70 Various financial office staff Total 
13,475.80 Grand Total 

$39.17 $313.36 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 
$313.36 

$24.44 $31,390.7 4 Referencing student accounts and records 
$24.44 $105,822. 76 Calculating total enrollment fee to be collected 
$24.44 $52,736.63 Answering student's questions regarding enrollment fee collection 
$24.44 $93,373.02 Updating written and computer records for enrollment fee information 
$24.44 $26,700.70 Collecting delinquent enrollment fees, or turning over accounts to collection agencies 

$310,023.85 

Reporting BOG fee waiver data to CCC 

Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 

$23.36 $3,303.10 Answering student's questions regarding enrollment fee waivers/referring to appropriate persor Waiving student fees 
$23.36 $1,322.18 Receiving waiver applications Waiving student fees 
$23.36 $3,303.10 Evaluating waiver applications and verifying application documents Waiving student fees 
$23.36 $661.09 Entering approved application informalion into district records; providing student award letter Waiving student fees 

$8,589.47 
$329,357.96 
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) . 
EFCW 1.6-S 

Employee Ammal SUMMARY Time Record $heet. for Mandated Costs 
308/95 ENROLLMENT f EE COLLECTION AND WAIVER 

. ADMINISTRATIVE ACTIVITIES 

District: Gavilan College 

/L-t tH I .~0-~· 
Employee Name · 

U10 · 
· College/Oepartm ent/Location 

. . 

Exact Position Title 

?Z;?--?i'r :ftr-f O 
Telephone # 

12mo/11 mo/1 Omo/hrly 
Work year length 

Tvoical Reimbursable Activities: · FISCAL YEARS- Report time in hours 
. · 98-99 99-00 00'-01 01-02 02~03 03-04 ~ IJS-DfJ 

Code 1 Policies and Procedures: Time spent by staff to prepare and update policies. and 
procedures~ · · · 

A. Enrollment Collection Process: · ... · -------

B. Enrollment.Waiver Process: -------
Code 2 Staff Training: Time spent by staff to conduct or attend training to impleme_nt the 

. mandate. 
A. Enrollment Collection Prqcess: --·.-- --· -----

B. Enrollment Waiver Process: -------
Code 3 Record Retention: Time spent by staff recording and maintaining records which 

document all of the.financial assistance provided·to "students for the payment or 
waiver of enrollment fees in a manner which will enable an independent · 
determination of the districfs certification of the need for financial assistance. 

Code 4 State Reporting: Time spent by staff preparing and submitting financial and 
management information data and reports·to1he state agencies at specified times 
each year regarding the type and number of waivers approved and amounts 
waived. · · 

~-di.12 ~ ~~ .!l..tJ_ 

TOTALS·: 
EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in orcier for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information.' This information is used for cost,.accounting purposes only. PLEASE USE BLUE INK 

Employee Signat~re ~~; ~1J«) · Date ¢ /oc;,, 
If you have any questions, please contact , at--------

)LEASE SUBMIT THIS INFORMATION BY April 7 ; TO Nancy Bailey 

COPYRIGHT 2006 SbcTen and Associates January 2006 
19 307



EFCW 1.6-S 
·). Employee Annual SUMMARY Time Record $heet.for Mandated Costs 

308/95 ENROLLMENT FEE .COLLECTION AND WAIVER 
ADMINISTRATIVE ACTIVITIES 

District: Gavilan College 

Connie· Ca.rrlfV? 
Employee Name Exact Position itle 

G-a v t tlln l Bu.siressDfft:e. 
·College/Department/Location · 

YDZ--i'L.f% ~lf'11LJ 
Telephone# 

Typical Reimbursable Activities: · FISCAL YEARS- Report time in hours 
. . 98-99 99-00 00-01 01-02 02-03 03-04 ~ 00-08 

Code 1 Policies and Procedures: Time spent by staff to prepare ai1d update policies. and 
procedures~ .. 

A. Enrollment Collection Process: $JSD ~ ;§!!_ ~ ~O ,)5°{) . . . 

B. Enrollment.Waiver Process: 

Code 2 Staff Training: Time spent by staff to conduct .or attend training to impleme.nt the 
ma11date. 

A. Enrollment Collection Pr.ocess: / () JO /D / 0 . bl. 5 80 

B. Enrollment Waiver Process: 

Code 3 Record Retention: Time .spent by staff recording and maintaining records which 
document all of the.financial assistance provided·to 'students for the payment or 
waiver of enrollment fees ·in a manner which will enable an independent 

. determination of the district's certification of the need for financial assistance. 

Code 4 State Reporting: Tim.e spent by staff preparing and submitting financial and 
management information data and reportsto .. the state agencies at specified times 
each year regarding the type and. number of waivers approved and amounts 
WC!,ived. · · 

TOTALS: 
EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in orcter for the district to receive r13imbursement. Your signature on this form certifies that 
yot.i have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information.• This information is used for cost accounting purposes· only. PLEASE USE BLUE INK 

Employee Signature l!@rUe {!__{L(ytD~· Date · '/-5 -{) & 
I 

If you. have any questions, please contact ______________ , at _______ _ 

~LEASE SUBMIT THIS INFORMATION BY April 7 ; TO ___ N_a_n-'c_,,y_B_a_i_le_.y'-------

COPYRIGHT 2006 SlxTen and Associates January· 2006 
19 308



EFCW 1.68 
Employee Annual SUMMARY Time Record ~heet for Mandated Costs 

308/95 ENROLLMENT FEE COLLECTION AND WAIVER 
ADMINISTRATIVE ACTIVITIES 

District: Gavilan College 

Dir~r1 h'l\lVY\cA~ 1<q,~ j Dt3 ("\ 
Employee Name 

fi nctncioJ A-1 cL ot:~·CQ.... tJ}A 
Exact Position Title 

~ 1 mo/1 Omo/hrly 
Work year length · College/Department/Location Telephone # 

Typical Reimburs~lble Activities:~L YEARS- Report time in hours 
. . 98-99 99-00 00-01 01-02 02-03 03-04 fJ!4f.(fJ5 00-08 

. . 

Code 1 Policies and Procedures: Time spent by staff to prepare and update polici~s- and 
procedures~ · 

A. Enrollment Collection Process: -------

8. Enrollment.Waiver .. Process: 5 6 6 -- -- -- ---
Code 2 Staff Training: Time spent by staff to conduct or attend training to implement the 

mandate. 
A. Enrollment Collection P~ocess: --·--

8. Enrollment Waiver Process: D o a 
Code3 

Code4 

Record Retention: Time spent by staff recording and maintaining records which 
document all of the financial assistance provided·to students for the payment or 
waiver of enrollment fees in a manner which will ~nable an independent 
determination ?f the districf s4.grtifica1}~ of $-egieed for financial assistance. 

State Reporting: Tim_e spent by staff preparing and submitting financial and 
management information data and reports to-the state agencies at speeified times 
each year regarding the type and number of waivers approved and amounts 

waived. · S 5 !5 

TOTALS: 
sg 9"~ w--

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
yeti have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and· correct based on your personal knowledge or 
information." This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature fM pl 0 .eL. h.-0 I""'- t/ ""f Date ()5 b Y ( b(p 
. . ~ i ~ J .s I j r"\ i /""\ ~ ~ ! ... '· . I /I~ 11 

If you have any questions, p ease contact , at yq VJ ~ L-u ~ C:: 

)PLEASESUBMITTHISINFORMATIONBY April ;TO Bailey LfO[-Ci9'"l-L{1"1)-

COPYRIGHT 2006 Sbffen and Associates January·2006 
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EFCW 1.6-B 
Employee Annual SUMMARY Time Record $heetfor Mandated Costs 

308/95 ENROLLMENT FEE .COLLECTION AND WAIVER 
ADMINISTRATIVE ACTIVITIES 

District: Gavilan College 

tULtA/ ~ 
Employee ... Name ~ . . . Exact Position Title 

<fo Cti..+ti~ ~ . t/06' B<i 8-'f_'l {3 ~/11mol1 Dmo/hrlv 
. College/Depart nt/Location · Telephone# Work year ler:gth 

Typical Reimbursable Activities: · FISCAL YEARS- Report time in hours 
. . 98-99 99-00 00-01 01-02 02-03 03-04 00/:!M 00-0$ 

Code 1 Policies and Procedures: Time spent by staff to prepare and update policiE:'.s- and 
procedures• BO ~0 3 A. Enrollment Collection _Process: 0 :60-

8. Enrollment.Waiver Process: 

Code 2 Staff Training: Time spent by staff to conduct .or attend training to impleme_nt the 
m~d~ 1/ 

A. Enrollment Collection Process: d20 bi-0 c2o .,,26 · 7 ___ _ 

8. Enrollment Waiver Process: 

Code 3 Record Retention: Tirne spent by staff recording and maintaining records which 
document all of the.financial assistance provided·to "students for the payment or 
waiver of enrollment fees ·in a manner which will enable an independent 
determination of the district's certification of the need for finan.cial assistance. 

Code4 State Reporting: Time spent by staff preparing and submitting financial and 
management information data and reports·to-the state agencies at specified times 
each year regarding the type and number of waivers approved and amounts 
waived. · · :;Jfo 

~ Q~ ----
TOTALS·: gc, {j(_p 8[; t7 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnei maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and· correct based on your personal knowledge or 
information.• This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature p/2_~/J~ · . Date_'-___._/,_/_;;_· t?-_· _c_· -----
If yqu have any questi;ns, please::n~ · , at ______ _ 

·1.EASE SUBMIT THIS INFORMATION BY April 7 ; TO Nancy Bailey 
) 

COPYRIGHT 2006 SlxTen and Associates January· 2006 
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). 
EFCW 1.6'8 

Employee Annual SUMMARY Time Record ~heet_ for Mandated Costs 
308/95 ENROLLMENT f EE COLLECTION AND WAIVER 

ADMINISTRATIVE ACTIVITIES 

District: Gavilan College 

joy Parker 

Employee Name 
Admissions and Records 

Director of Admis_sions and Records 

Exact Po · ion Title 
408 -848" 4754 

. College/Department/Location Telephone# 

Tvoical Reimbursable Activities: · FISCAL YEARS- Report time in hours 
. . 98-99. ~9-00 00-01 01-02 02-03 03-04 ~ 00-08 

Code 1 Policies and Procedures: Ti.me spent by staff to prepare a"t1d update policies. and 
procedures~ · · · · 

A. Enrollment Collection Process: ·8hrs 7 hrs 7 hrs 8 _hrs~s 10 hrs x 

B. Enrollment.Waiver Process: 0 -o 0 0 0 0 x ------
Code 2 Staff Training: Time spent by staff to conduct or attend training to impleme_nt the 

maridate. 
A. Enrollme_nt Collection Pr_ocess: 2 2 4 x 2 2 2 

------
B. Enrollment Waiver Process: 0 0 0 0 0 -0 x ---------
Code 3" Record Retention: Time spent by staff recording and maintaining r.ecords which 

document all of the.financial assistance provided·to "students for the payment or 
waiver of enrollment fees ·in a manner which will ~nab.le an independent 
determination of the district's certification of the need for finan~ial assistance. 

x 

x 

x 

x 

_()__ _Q_. __fl_ __Q_ _Jl_ 0 __x_ x 

"' Code 4 State Reporting: Tim_e spent by staff preparing and submitting financial and 
management information data and reports .. to-the state agencies at specified times 
each year regarding the type and number of waivers approved and amounts 
w~ived. · · 

0 0 0 0 0 0 x x 

TOTALS: 10 9 9 10 9 14 x x 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order fur the district to receive reimbursement. Your signature on this forrn certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and· correct based on your personal knowledge or 
information." This informatio is used for cost accou · g purposes only. PLEASE USE BLUE INK 

Employee Signature Date April· 19 ' 2006 

If you have any questions, please conta ---"---=------------'at 408 848 4754 

}EASE SUBMIT THIS INFORMATION BY April 7 ;To __ ~N~a~n~c~y.__B_a_i_le~y,__ ____ __ 

COPYRIGHT 2006 SbcTen and Associates. January-2006 
19 311



) . 

EFCW 1.68 
Employee Annual SUMMARY Time Record !Sheet_ for Mandated Costs 

308~95 ENROLLMENT FEE ·cotLECTION AND WAIVER 
ADMINISTRATIVE ACTIVITIES 

District: Gavilan College 

DAV~ PtttLLt PS 
Employee Name 

- /1/S 
· College/Department/Location 

Exact Position Title 

Yo g i l/'ft=i Cf? o J 
Tel~phone # 

Typical Reimbursable Activities: · FISCAL YEARS- Report time in hours 
- · 98-99 99-00 00-01 01-02 02-03 03-04 ~ 00-0f/ 

Code 1 Policies and Procedures: Ti.me spent by staff to prepare and update policies. and 
procedures~ · ·· 

A. Enrollment Collection Process: 

B. Enrollment.Waiver Process: 

Code 2 Staff Training: Time spent by staff to conduct .or attend training to impleme_nt the 
. mandate. 

A. Enrollm~nt Collection Pr.ocess: -----

8. Enrollment Waiver Process: -------
Code 3 Record Retention: Time spent by staff recording and maintaining records which 

document all of the.financial assistance provided·ta"students for the payment or 
waiver of enrollment fees ·in a manner which will ~nable an independent 
determination of the districfs certification of the need for financial assistance. 

---~- -- -- ---
Code 4 State Reporting: Tim_e spent by staff preparing and submitting financial and 

management information data and.reports·tO"the state agencies a! specified times 
each year regarding the type and number of waivers approved and amounts 

waived. · · t/ f 2- ~ _j__ · 1 L _ 
TOTALS: 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in or\:ler for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of pe~ury under the laws of the State of California to be true and correct based on your personal knowledge or 
information." This infonnation ·s used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature . . f1 · . Date 4 ,...:... 7 ,-CJ b 
If yqu have any questions, please contact _______________ , at ______ _ 

)LEASE SUBMIT THIS INFORMATION BY April 7 ;·TO __ ....:..N.:..:a:..;.n.:..:c:...ty___;;;B;._,;a""-i-'-'l·e:.....y'-------

COPYRIGHT 2006 SlxTen and Associates January- 2006 
19 312
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Schedule 1A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2000-2001 

Time Summary 

Purpose: To calculate the lime worked on Enrollment Fee Collection Functions. 
Source: Schedules 2 and 4. 
Findings: 

*EFC 1 
Avg. time p/account 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 11) 

*EFC 2 
Avg. lime p/student 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 12) 

*EFC 1 
Avg. time p/question 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 13) 

*EFC 2 
Avg. time p/file 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 14) 

*EFC 4 
Avg. lime p/account 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 15) 

*EFC 5 
Avg. time p/student 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 16) 

Conclusion: Findings will go forward to the EFCW-2. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

15,413 
5.0 

77065 
60 

1284.4 

15,282 
17.0 

259794 
60 

4329.9 

15,413 
8.4 

129469 
60 

2157.B 

15,282 
15.0 

229230 
60 

3820.5 

2,622 
25.0 

65550 
60 

1092.5 

35.4 
0 

60 
0.0 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 
EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

**Activity Codes 
11 - Reference the student account or record which lists student courses, status of payments, and waiver eligibility, and printing 

out a list of enrolled courses. 
12 - Calculating the enrollment fee, collect the payment or receivable, update student account/record, and print out 

receipt/course list/other report. 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14 - Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent (telephone contact, written notices, 

collection agencies, small claims court, etc.) 
16 - Refunds for students who later become eligible for waivers (not just course changes), explain the process, and 

update student account/record. 

PRINT DATE 7/13/2006 
Gavil EFCW 00-01arrav 1 of 1 

SixTen and Associates 
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Schedule 18 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2000-2001 

Time Summary 

Purpose: To calculate the time worked on Enrollment Fee Waiver Functions. 
Source: Schedules 3 and 4. 
Findings: 

*EFW6 
Avg. time p/question 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 21) 

*EFW6 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked (** Activity 22) 

*EFW6 
Avg. time p/evaluation 
Total Time (in minutes) 
Per Hour 
Hours Worked (** Activity 23) 

*EFWS 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked (** Activity 24) 

*EFW7 
Avg. time p/application 
Total Time (in_ minutes) 
Per Hour 
Hours Worked (** Activity 25) 

*EFWS 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 26) 

Conclusion: Findings will go forward to the EFCW-2. 

*EFW Workload Multiplier (Default) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes 

1,697 
5.0 

8485 
60 

141.4 

1,697 
2.0 

3394 
60 

56.6 

1,697 
5.0 

8485 
60 

141.4 

5.0 
0 

60 
0.0 

1,697 
1.0 

1697 
60 

28.3 

1.0 
0 

60 
0.0 

21 - Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 - Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the financial aid office. 
23 - Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 
24 - Incomplete Applications: Notifying the student of the additional required information. Holding the student 

application in a suspense file until all information is received. 
25 - Approved Applications: Copying all documentation and filing the information. Entering information into 

district records. Providing student with proof of eligibility and filing documents. 
26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. 

Providing written notification to student of final eligibility status. 
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Schedule 2 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2000-2001 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Collection Functions. 
Source: EFCW 1.7-2. 
Findings: 

Staff Title 

Connie Campos Accounting Assistant 

Esther Castaneda Student Records Technician 

Emma Denton Student records Technician 

Angelica Garcia Student Records Technician 

Roslyn Rawlins Student Records Technician 

Average 

Conclusion: Findings go forward to Schedule 1A. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

1 

11 

5 

5 

5 

5 

5 

5.0 

*EFC Workload Multiplier 

2 1 2 4 
**Activity Codes 

12 13 14 15 

5 2 10 

25 5 5 25 

25 25 25 5 

25 5 5 25 

5 5 25 60 

17.0 8.4 15.0 25.0 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 

5 

16 

2 

50 

5 

60 

60 

35.4 

EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

**Activity Codes 
11 - Reference the student account or record which lists student courses, status of payments, 

and waiver eligibility, and printing out a list of enrolled courses. 
12 - Calculating the enrollment fee. collect the payment or receivable, update student account/record, 

and print out receipt/course list/other report. 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14 - Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent 

(telephone contact, written notices, collection agencies, small claims court, etc.) 
16 - Refunds for students who later become eligible for waivers (not just course changes), 

explain the process, and update student account/record. 
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Schedule 2A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2000-2001 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Collection Functions. 
Source: EFCW 1.7-2. 

Findings: 

*EFC Workload Multiplier 

Staff Title 

Connie Campos Accounting Assistant 

Esther Castaneda Student Records Technician 

Emma Denton Student records Technician 

Angelica Garcia Student Records Technician 

Roslyn Rawlins Student Records Technician 

Average 

Conclusion: Findings go forward to Schedule 1A. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

1 

11 

5 

5 

5 

5 

5 

5.0 

2 1 2 4 
**Activity Codes 

12 13 14 15 

5 2 10 

25 5 5 25 

25 25 25 5 

25 5 5 25 

5 5 25 60 

17.0 8.4 15.0 25.0 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 

5 

16 PHR'S 

2 21.74 

50 25.12 

5 25.12 

60 25.12 

60 25.12 

35.4 24.44 

EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

**Activity Codes 
11 - Reference the student account or record which lists student ·courses, status of payments, 

and waiver eligibility, and printing out a list of enrolled courses. 
12 - Calculating the enrollment fee, collect the payment or receivable, update student account/record, 

and print out receipt/course list/other report. 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14 • Updating Student File for the enrollment fee information, and providing a copy to the student. 
15- Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent n 

(telephone contact, written notices, collection agencies, small claims court, etc.) 
16. Refunds for students who later become eligible for waivers (not just course changes), 

explain the process, and update student account/record. 

I 
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EFC.W 1..7-2 

) 

Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT. FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE COLLECTION/CASHIER. F"UNCT~ONS 

Please· report below the average amount of time spent (in minutes) by you to 
implement ~ach of the reimbursable activities for the mandated program. 

Gavilan Jt. Community Col.lege 8u:siness 0£6-ce. 
District Department/location . 

CDrwiie C <krrt(2os· A~e.oWJ + i tYJ !ksrstwit 
Employee Name . E~c:3ct ?osition Tit!~_,_-=-··=·· ··;..o._· __ 

. ~. . 

L/Dg --g '-IX :._l/-'71'::/:. 12mo/11 mo/10mo/hrly 98-99 99-00 00-01 01-"Cl2 
Telephone# Work year length(circle) 02-03 03-04 04-05 05-06 

Cijrc~e the years fo 

How to report time: Step .1:- For each activity, list the average time in minutes 
Step 2. Select _tne apprepriate war kloachttWtiplier fro111 Forrn I. 7==1 

. -
Reimbursable Activities: Av.era.ge·. i\ Workload MultipliJ FTom 1.!-1(Checkone)/ 
IENRIOlli\llE&\IT FEE COlLIECTSON ANIO Timem \ 
CASHIER FUNCTIONS Minutes · _ 2 . 3 . ·4 . ;§ 
Code 11 Referencing the student account.or record \ I 
which lists.student courses, st~s of payments, and !) \• I 

/ 
waiver eligibility; and printing out a list of enrolled courses. .. \ I 
Code 12 Calculating the enrollment fee, collect the _.. ·\ /. . payment or receivable, update student account/record, j 
and print out receipt/course list/other report i\ j 

Code 'i 3 Answering Questions ·and/or referring student to cL x the appropriate person for .an·answer. ,. 

Code 14 Updating Student File for the enrollment.fee 
v " /') I \\ infonnation, and providing a copy·to the student 

~ 

./ 
.. . -· .... .. ····-····-· • ··-····- •h 

..... -· ·-- .... . ... . -· ·v .. ... . . 

\ Code 15 Amounts Receivable/Oelinguencies: Collecting 

JD enrollrnent fees due/deliqt1ent (telephone contact, written 

/ notices, collection agencies, small claims court, etc.) K_ 
Code 16 ·Refunds for students. who later become eligible ;µ I \ for waivers (not just course. changes), explain the process, 
and update student account/record. - :. /\.· ., I ' . . ... . I\ 

\, - . . 

EMPLOYEE CERTIFICATION: The State of cahtorriia requires that school distr[ct personnel maintai~ a re;~rd of 
data for state mandates in order for the district to receive reimbursement. Your signature on this fomi certifies that 
you have reported· actuaf"°data or tiave provided a good faith estimate which you "certify (or declare} under penalty 
.of perjury under th~ laws of the State of Callforr)ia to .be true and correct based on you·r personal knowledge or 
information." This information. is used for cost accounting purposes only. PLEASE USE BLUE INK· 

i::mplo~ee Signature tlm rU.e, f.g_~ . Date if-S - 0 (o 
\ 

.Jiu have any questions, please contact , at--------
PLEASE SUBMIT THIS INFORMATION SY ·April 7 ; TO Nancy Baile·y 

' J 
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EFCW 1-.7-2 

Emp~oyee AVERAGE Time Record for Mandated Costs 
308195 ENROLU\flENT. FE!E COLLECT~ON AND WA~VERS 
E~~ROll!MJIE!NT FEE COlLECTiON/CASHIER FUNCTIONS 

Please report below the averrage amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College· 
District 

Esther Castaneda 

Employee Name 

Admissions and Records Office 

Department/Location 

Student Records Technician 

Exact Position Title 

4=0-=-8.,._;8"""'4T-"'8_4-'-'7'-"5c.;=l ___ 12mo 11 mo/1 Omo/hrl Fiscal Year: 98-9.9 99-orl'0'0-01> 01-02 
Telephone# year l.ength(cirde) 02-03 03-0~ 05-06 

Cji"c~e the years 'foll" which yo11JJ are responding. 

How to report tlme: Step .i :·For each activity, list the average time in minutes 
.Q-hc~~,,,.i...,..+-4~-<'H">!'>f'Al'lf'·;.,.· kr<KTrnirin,,..,;..-. ... ltipller-fro111 Form t:i=:1 

-
!Reimbursable Activities: Averp.gie . \ Workload Multipliel- From 1. 7-1 (Check one) 

1
/ 

!ENROLLMENT F!EE COLILIECTDON AND Time DD'll 
CASHllER !FUNCTIONS Minutes 

\\ 
\ 

2 3 4 ;& 
.. I C.ade 11 Referencing the student account.or record \ 

which lists student courses, status of payments, and .7 \_ I \. . 

waiver eiigibifily, and printing out a list of enr9lled courses. 
. , 
\ I 

Cade 12 Calculating the enrollment fee, collect the 
\ II .'"L5 \ payment or receivable, update student account/record, 

and print out receipt/course list/other report 
I 
I\ i 

Code 'i13 Answering Questions and/or referring student to .5 A the appropriate person for an answer. 

. ,, 
\ 

Cede 14 Updating Student File for the enrollmentfee .5 / \ informa1ion, and providing a copyio the student 
f 

~ .. ~\ 
/ \ 

-· . - - ·-·-· -- .. 

/7 \ 
Cede 15 Amounts Receivable/Delinguencies: Collec'ting 

.'LS \ 
enrollment fees due/defiquent (telephone contact, written \ 

· notices, collection agencies, small claims court, etc.) I \ 
/ '· 

Cade 16 ·Refunds for students who later become eligible .rs~ 
I \ I \ 

for waivers (not just courae changes), explairi the process, \ 

/ \ 

and update student account/record. \ 
'f\- ... ~ t ( \. 

··-· -

EMPLOYEE CERTIFICATION: The State of Calitorrira require~ that school district personnel maintai~ a r~c~rd of 
data for state mandates in order for the district to recaive reimbursement. Your-signature on this form certifies that 
you have reported actual data or liave provided a good faith estimate which you ·~rtify (or declare} under penalty 
of perjury under the laws of the State of California to -be true and correct based on your personal knowledge or 
information." This information. is used for c?~nting Pl'fposes only. PLEASE USE BLUE INK 

Employee Signature ~2 ~e----·uiVQ. Date _41_2_0_1_0_6 _____ _ 

jfyouhaveanyquestions,pleasecontact Esther Castaneda ,at 408 848 4751 

"PLEASE SUBMIT THIS INFORMATION BY April 7 ; TO _...:..N~a::..:n_,_,c,._y,__,B""a:::o..!.!.il.::::.~+-~-------

) J 
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EFCW 1 .. 7-2 

Empuoyeie AVERAGE Time Record for Mandated Costs 
303/95 ENROllMEN'r" FE!E COLLECT~ON AND WAIVERS 
ENROllMIE!NT FEE COlL!ECTION/CASHl!ER. F.UNCT!ONS 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community Col.lege Admissions and Records Office 
Department/Location District 

Emma Denten Student Records Technician 

Employee Name Exact Position Title 

12mo 11 mo/10mo/hrl F='iscal Year: 98-ee 99-00 ~01-02 
r-k yrear length(circle) 02~03 03-04 04-05 05-06 Telephone# 

Carc~e the years for which you are responding. 

How to report time: Step 1: For each activity, list the average time in min.utes 
S~iate workload-multfplier-fr·""01""'11-=F""o..,.rm..-i-t :"-,.1"1 

-
!Rieimbursable Activities: .Average . \Workload Multiplief. From 1.7-1(Check one)/ 
IENIR.OlLMIENT F!EE COll..l!EC"lr!ON AND Time in 

\, ;& CASHIER FUNCTIONS Mimsies 2 3 ·4 

Code 11 Referencing the student account.or record 

? l I 
which lists student courses, status of payments, and I 
waiver eligibility, and printing out a list of enrolled courses. \ / 
Code 12 Calculating the enrollment fee, collect the 

. rz!7 '\ I payment or receivable, update studentaccount/record, 
and print out receipt/course list/other report ' \ I 

Code i 3 Answering Questions and/or referring student to 

.7--S x the appropriate person for an answer. 

I \ 

Cede 14 Updating Student File for the enrollmentfee ri? I 
\ 

informaition, and providing a copyto the student 
\ 
' ' ..... '\ 

\ 
-· - . - ··-·'' - ... - . I \ 

Cede 15 Amounts Receivable/Delinguencies: Collecting 5 I \ 

enrollment fees due/deiiquent (telephone contact, written '\ 
notices, collection agencies, small claims court, etc.) ' / \ 
Code 16 Refunds for students who later become eligible 7 I \ 

\., 
for waivers (not just course changes}, explain the process, ., . I \\ and update student account/record. , .. , ... . . ~ ' I ., ... 

I 

EiVIPLOYEE CERTIFICATION: The State of Calitorriiia requires that school district personnel maintai~ a r~c~rd ot 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws f the te f Callfor. ·a to .be true and correct based on yau·r personal knowledge or 

information." This info s J ~~yea acc~i purR9;es o y, • I 7~~E USE BLU1JLU] 
Employee Signature --bl~.,Lf-~"4--""-'\fjf=..:...__. ·~-..:...{:.__..:.:; . .<.="".c...!..~l[l).~--1...4~ y /M9} '::J w.J/l.P 
)r you have any questions, please contact , at--------

PLEASE SUBMIT THIS INFORMATJON BY April 7 ; TO --=-N"'""'a"""n-'-c=-y,__B=a..:...:il=e~y ______ _ 
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EFCW 1.7-2 

Emp~oyee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT. FEE COLLECT!ON AND WA~VERS 
ENROLLMENT FEE COll!ECTiOIN/CASHIER F°lJNCTiONS 

Please report below the averrage amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community Col.lege 

District 

Angelica Garcia 

Admissions and Records Office 
Department/Location 

.. 
Student Records Technician 

Exact Position Title Employee Name 

408 848 4737 

Telephone# 
12mo 11 mo/1 Omo/hd Fiscal Year: . 98-9.9 99-00 ~-0 01-02 
Var. year length( circle) 02-03 03-04 ~ 05-06 

Cjrcffe the yeairs 1cr which yolUJ are responding. 

How to report time: Step .1: For each activity, list the average time in minutes 
S~eHhe-apf)repriate worl<loac:l-mtlltiplier-fro1i1 Rrrnl1:7"1 

-
!Reimbursable Actiumes: Average. \Workload Multipliel-Frcm 1.7-1(Check one) / 
Ei\IR<Olll\llEN1' F!EIE COILil..lEC'1l"OON ANIO Time on . '/ 

CASIHl!ER FUNCTIONS Minutes '\ 2 3 ·4 ~-
' v Cede 11 Referencing the student account.or record \ 

which lisls student courses, status of payments, and .5 \ I ' waiver eligibility, and printing out a list of enrplled courses. 
'\ 

\ I 

Code 12 Calculating the enrollment fee, collect the . 7-0 '\, v· payment or receivable, update student account/record, 
and print out receipt/course list/other report ~ i 
Code 'l 3 Answering Questions and/or referring student to 

5 
\ I 
\; 

the appropriate person for an answer. . /\ \ .... 
II ' Cede 14 Updating Student File tor the enrollment-fee 

.~ J \ information, and providing a COP'}'to the student I ' \ 
\ 

.. - -- .. I \, 
C.ode 15 Amounts Receivable/Oelinguencies: Collecting 

.7-5 / \ 
enrollment fees due/deliquent (telephone contac~ written \ 
noticss, collection agencies, small claims court, etc.) / \ 
Cede 16 ·Refunds for students. who later become eligible 

\ { (J(J I \ 
\ 

for waivers (not just course changes), explain the process, "\. 
and update student account/record. \ 

, . /\ "6•1 r \, 
··-· 

EMPLOYEE CERTIFICATION: The State of Califorrii1a requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information.· This information.is used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature lt:t~.-:2A ... -~~~ Date 4/20/06 

ryou have any questions, pleasl3atact Angelica Garcia --, a_t_4_0_8_8_4_8--_4_7_3_7 __ 

. PLEASE SUBMIT THIS INFORMATION BY Ap ri I 7 ; TO --'-N""'a'"'""n:..:::c....,_y--==B=a'""'i l=e....,..-y ______ _ 

l J 
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EFCW t.7-2 

Emp~oyee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT. FEE COLliECT~ON AND WABVERS 
ENROLLMIEINT FEE COlLECT~ON/CASHllER FUNCTIONS 

Please report below the aveo-age amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community Col.lege 
District 

Admissions and Records Off ice 
Department/Location 

Roslyn Rawlins .Student Records Technician 
Employee Name Exact Position Title 

408 848 4736 12mo 11 mo/10mo/hrl Fiscal Year: 98-9e 99-00 ~]'? 01-02 
=r e-1,--e-.ph_o_n_e_,#-=---....... War year length( circle) 02-03 03-04 o - 05-06 

Ckc~e t!he years '7cr which yol!.Jl are responding. 

How to report time: Step .i: For each activity, list the average time in minutes 
Step 2. Select the apprepriate-workload-Jm!Jtii;,lier-from-Fomri:i"1 

Reimbursabie Activities: 
ENROLLMENT F!EE COllLIECTOON AND 
CASHIER !FUNCTIONS 

Cade 11 Referencing the student accountor record 
which lists student courses, status of payments, and 
waiver eligibility, and printing out a list of enrolled courses. 

Cade 12 Calculating the enrollment fee, collect the 
. payment or receivable; update student account/record, 

and print out receipt/course list/other report 

Code 'U 3 Answering Questions and/or referring student to 
the appropriate person for an answer. 

Cede 14 Updating Student File for the enrollment:fee 
information, and providing a copy·to the student 

Cede 15 Amounts Receivable/Delinquencies: Collecting 
enrollm.ent fees due/deliquent (telephone contact, written 
noticss, collection agencies, small claims court, etc.) 

Code 16 Refunds for students who later become eligible 
for waivers (not just course changes), explain the process, 
and update student account/record. 

"" 

' 
Average. \ WarkloadMultipliei-From 1.7-1(Checkana) / 

Time an · · I 
Mims~es \, 2 3 ·4 /& 

.5 

\ . \J\) 

\ 
r'\ . \. 

/ 

I 
/ 

\j 
1'-

1 \ , \ 
II \ 

I/ 
I 

/ 

' ' '• 
\ 

I 

\ 
\ 

EMPLOYEE CERTIFICATION: The State of Califorrtiia requires that school district personnel maintain a r~cord of 
data for state mandates in order for the district to receive reimbursement Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under tlie laws of the State of California to -be true and correct based on your personal knowledge or 
information.• This information. is us.,Jd _for cost accounting purposes only. PLEASE USE BLUE INI< 

Employee Signature Mil~(\ R a \ 11~ r Date __ 4_/ 2_0_1_0_6 ____ _ 

) If you have any questions, please CQntact _R_o_z_. _R_a_w_l_i_n_s __ ---------, at 408 848 4 7 3 7 

PLEASE SUBMIT THIS INFORMATION BY April 7 ; TO Nancy Bailey 
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Schedule 3 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 2000-2001 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Waiver Functions. 
Source: EFCW 1.7-3. 
Findings: 

*EFWWorkload Multiplier 
6 I 6 I 6 I 8 I 

**Activity Codes 
Staff Title 

Sandra Talavera Senior Program Specialist 

Average 

Conclusion: Findings go forward to Scheduie 1 B. · 

*EFW Worklaod Multiplier (Default) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number ofenrollment fee waivers denied 

**Activity Codes 

21 

5 

5.0 

I 22 I 23 I 
I 2 I 5 I 

2.0 5.0 

21 - Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 - Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the financial aid office. 

24 I 
5 I 

5.0 

23 - Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 

7 

25 

1 

1.0 

24 - Incomplete Applications: Notifying the student of the additional required information. Holding the student application 
in a suspense file until all information is received. 

I 

I 
I 

25 - Approved Applications: Copying all documentation and filing the information. Entering information into district records. 
Providing student with proof of eligibility and filing documents. 

26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. Providing written 
notification to student of final eligibility status. 

8 

26 

1 

1.0 

PRINT DATE 7/11/2006 
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Schedule 3A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 2000-2001 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Waiver Functions. 
Source: EFCW 1.7-3. 

Findings: 

6 

Staff Title 21 

Sandra Talavera Senior Program Specialist 5 

I 

I 
I 

*EFW Workload Multiplier 
6 I 6 I 8 I 7 I 8 

**Activity Codes 
22 I 23 I 24 I 25 I 26 PHR'S 

2 I 5 I 5 I 1 I 1 23.36 

Average 5.0 2.0 5.0 5.0 1.0 1.0 23.36 

Conclusion: Findings go forward to Schedule 1 B. 

*EFW Worklaod Multiplier (Default) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes 
21 - Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 - Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the financial aid office. 
23 - Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 
24 - Incomplete Applications: Notifying the student of the additional required information. Holding the student application 

in a suspense file until all information is received. 
25 - Approved Applications: Copying all documentation and filing the information. Entering information into district records. 

Providing student with proof of eligibility and filing documents. 
26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. Providing written 

notification to student of final eligibility status. 
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Employee AVERAGE Time Record for Mandated ·,costs 
3(J)8/95 ENROLLMENT .FEE COLLECTION AND WA~VERS 
ENROLLMENT FEE WAiVER (BOGG, ETC.) FUNCT~ONS 

EFCW 1.7-3 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College Distrfct h'f'\tlflcitJ.2 ,rb'c! 0{6'cR_ 
District · Depart~ent/Location · • t 
E~~Zme fAf~~ · =1Cn ~~j•Mn S~qfa,5, 

i'-1i..-Lf1) . 12m f11mo/10mo/hrl . FiscalYear: _ ~~ 
elephone # _rk year length(circle) ~~ 

· Circ~e the years for which you are responding. 

How to report time: Step 1: For each activity, llst"the average time in minutes 
· · Step 2: Select the appropriate workload multiplierfrom_i=orm 17-1 

ReimbursabBe Activmei: Average 1\7-1 Workload Multiplier (Check onf. 

!ENROllMEl\IT"WABVER !FUNCTIONS Time on 
Minutes . \ 7 ·a ··j 

Code21 Answering Questions regarding fee waivers or referring 6 . \ I 
them to ·the appropriate person for an answer. j 

\ i 
Code·22 Receiving Applications from studen~ by mail, fax, 

~ \ [7 computer online access, or in person, or in the form o:f eligibility 
info_rmaijon processed by the financial ~id Office. 

Code 23 Evaluating Applications each application and verffication 5 )< documents for compliance with eligibinty .stand~rds. 

\ ./ 

Code 24 Incomplete Aoplications: notifying the student of the 5 v \ additional required information. Holding the student application in a 
suspense file· until all· inf<>rmation is received . 
-- ···-··- ···- -· ·--- -· ... ·--. ·-. ·--·-· --- ... --··· . -

/· \ Code 25 Approved Applications: Copying all documentation and. l flllng the information .. Entering infonnatto.n into district records. I I\ Providing student with proof of eligibility and filing documents. 
' 

Code 26 Denied Aoofications: Reviewing additionai documentation 
J \ .f 

! 
' . I provided when den~al is appealed. Providing written notification to I student offinal eligibility status. \ 

\ , 
f . 

EMPLOYEE CERTJFICATION: The state.of Cal1forn1a requires that school district personnel maintain a record of 
data for state·mandates in order for t_he district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which. you "certify (or declare) under penalty 
of perjury- under the laws of the State of California to be true and- correet based on your personal knowledge or 
information;• This information is used for co ac ounting purposes only. . PLEASE USE BLUE INK 

' 

"...t-~~=-~~--=-...i.~;,_;:::_· _ Date 5"' '/ *-O ( n Employee Signature _ /?"\ 't" 

lfyouhaveanyquestions,pleasecontact ·{bk ,atog.- gljij-Lf1'2 7 . 
. ,1LEASE SUBMIT THIS INFORMATION BY _A__.._p_r_i 1_7 ___ ; TO· Nancy 

COPYRIGHT 2006 SixTen and Associates January 2006 25 
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Schedule 4 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 1998-1999 through 2004-2005 

Statistics 

Purpose: To calculate the statistics for Enrollment Fee Collection and Waivers. 
Source: EFCW 1.7-1, EFCW 1.8-1, EFCW 1.8-2, and EFCW 1.8-3. 
Findings: 

!*Workload 
Multiplier !source 98-99 99-00 

EFC 1 1.8-1 1. Enrolled Students 12,267 12,673 

*same *CCCCD 

EFC 2 1.8-1 2. Paid Enrollment fees 12,267 12,548 

EFC 3 1.8-1 3. Exempted from enrollment fees 
(BOGG, etc.) 

EFC 4 1.8-2 1. Delinquencies collections 1849 1,575 

~· 

EFC 5 1.8-2 2. Refunds 

EFW 6 1.8-3 1. Waivers Requested x 1,693 

EFW 7 1.8-3 2. Waivers Approved x 1,693 

EFW 8 1.8-3 (1-2) Waivers Denied x 

Conclusion: Findings will go forward to the Schedule 1A and 1 B. 

00-01 

15,413 

*CCCCD 

15,282 

2,622 

1,697 

1,697 

**Per Sergio: Use paid fee numbers if CCCCD's report is less than Gavilan's numbers. 

*EFC/EFW Workload Multiplier 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 
EFC 3 - Total number of students waived from enrollment fees (BOGG, etc.) 

Totals 

01-02 02-03 

14,295 14,164 

*CCCCD *CCC CD 

14, 188 14,097 

2,994 902 

1,976 2,439 

1,976 2,439 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 

03-04 04-05 

12,271 13,377 

*same *same 

12,271 13,377 

799 0 

145 

2,398 2,862 

2,398 2,862 

EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

PRINT DATE 7/13/2006 
Gavil EFCW 00-01 array 1 of 1 

SixTen and Associates 
te 06/06/06 325



Subj: 
Date: 

'from: 
rro: 

Enrollment data 
7/10/2006 9:02:59 AM Pacific Standard Time 
Db.t:1.il.~y_@.gfil.'ilan,_1;1du 
$OJP.$l)(te_n@aol .c;orn 

In response to your fax. 

I spoke to our MIS Director. Please use the Chancellor's office data. 

) 

Page 1of1 
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Students Enrolled 

98-99 99-00 

Period GAVILAN cccco GAVILAN CCC CO 

Summer 2,098 

Fall 5,447 

Sorina 6,413 

13,958 

Print Date: 7/13/2006 
Gavil EFCW 98-05 Comp. 

1,552 2,310 2,069 

4,501 6,227 5,776 

5,956 5,279 4,828 

12,009 13,816 12,673 

Gavilan Community College District 
Comparison 

Fiscal Years 1998-99 through 2004-05 

00-01 01-02 

GAVILAN cccco GAVILAN cccco 

2,845 2,530 2,724 2,374 

6,662 6,153 6,416 5,797 

7,267 6,730 6,589 6,124 

16,774 15,413 15,729 14,295 

1 of 1 

02-03 03-04 

GAVILAN cccco GAVILAN CCC CO 

2,415 2,089 2,422 2,023 

6,878 6,283 5,429 4,922 

6,338 5,792 5,344 4,990 

15,631 14, 164 13,195 11,935 

~· 

04-05 

GAVILAN cccco 

2,276 2,020 

5,554 5,079 

6,350 5,984 

14,180 13,083 

SixTen and Associates 
te 7/3/06 
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~checl ') 

Gavilan Communi, Jllege District 
308/95 Enrollment Fee Collection and Waivers 

Fiscal Years: 1999-00 through 2004-05 
Offset Savings 

Purpose: To calculate the offset savings for Enrollment Fee Collection and Waivers. 
Source: EFCW 1.8-4 and attachments from district office. 
Findings: 

Source Item 99-00 00-01 01-02 

1.8-4 line 3 Net Revenue Received 

p/E.C. 76300 (c) 2% of Revenue Rec'd. $ - $ - $ 

__ / 

02-03 03-04 04-05 

- $ - $ - $ 

------------------------------------------------------------------------··----··---

1.8-4 line 4A 

p/E.C. 76300 (I) (2) 

Enrollment Fees Waived 

2% of Fees Waived 

$ 

$ 

259,591 $ 

5,192 $ 

237,312 $ 

4,746 $ 

384,475 $ 

7,690 $ 

416,501 $ 

8,330 $ 

596,871 $ 
--

11,937 $ 

1,172,074 

23,441 
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Schedule 5A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 1999-2000 to 2004-2005 

Enrollment Fee Waivers Offsets 

_ ... · 

Purpose: To illustrate that waiver offsets for most fiscal years were higher than waiver costs and to show actual waiver offset amount being used on EFCW-1. 
Source: Waiver costs from EFCW-1 and Waiver offset from Sch. 5 
Findings: 

I 
ref !item I . Source (EFCW) I 1999-00 2000-01 2001-02 2002-03 
1 Policies & Procedures for§ IV.B. (04)(8)(1 )(a) $ 172.90 $ 177.25 $ 177.90 $ 240.45 
2 Staff Training (04)(8)(1 )(b) 
3 Adopting procedures, recording/maintaining records (04)(8)(2)(a) $ 1,659.84 $ 1,701.60 $ 1,707.84 $ 2,308.32 
4 Waiving student fees (04)(8)(2)(b) $ 8,018.25 $ 8,589.47 $ 10,469.51 $ 16,154.02 
5 Reporting BOG fee waiver data to CCC (04)(Bl(2Hc~ $ 1,510.44 $ 1,532.81 $ 1,410.66 $ 1,788.95 
6 EFCW - Fee Waiver Costs Total $ 11,361.43 $ 12,001.13 $ 13,765.91 $ 20,491.74 
7 Less: Total Enrollment Fee Waiver Offset Sch. 5 $ 23,363.00 $ 24,377.00 $ 39,496.00 $ 42,785.00 
8 Fee Waiver Costs to claim after offsets L6-L7 $ (12,001.57) $ (12,375.87) $ (25,730.09) $ (22,293.26) 

Offset Amount to Claim To EFCW-1, line 10 $ 11,361.43 $ 12,001.13 $ 13,765.91 $ 20,491.74 

Conclusion: If line 8 is negative, then line 6 - "Total EFCW waiver costs" will be carried forward to EFCW-1, line 10. Otherwise, line 7 - "Total 
Enrollment Fee Waiver Offset" from Schedule 5 will be carried forward to EFCW-1, line 10. 

Print Date: 7/13/2006 
Gavil EFCW 04-05array 

2003-04 2004-05 
$ 261.25 $ 104.79 

$ 2,508.00 
$ 16,488.64 $ 14,788.52 
$ 2,060.23 $ 1,563.84 
$ 21,318.12 $ 16,457.15 
$ 46,599.00 $ 69,138.00 
$ (25,280.88) $ (52,680.85) 

$ 21,318.12 $ 16,457.15 

SixTen and Associates 
te 6/27/06 
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') CALIFORNIA COMMUNI1Y COLLEGES 
MONTHLY PAYMENT SCHEDULE 

2000-01 SECOND PRINCIPAL APPORTIONMENT EXHIBIT A 

DISTRICT: Gavilan 
COUNTY: SANTA CLARA 

TOTAL TOTAL 
AMOUNT PAID THRU JUNE PAID THRU 

PROGRAM CERTIFIED MAY 2001 PAYMENT JUNE 2001 

GENERAL APPORTIONMENT $4,530,916 $4,312,536 $218,380 $4,530,916 
ENROLL FEE ADMIN (2%) 5, 194 4, 780 414 5, 194 
APPRENTICE ALLOWANCE 0 0 0 0 
BASIC SKILLS 0 0 0 0 
TANF 44,425 40,871 3,554 44,425 
PARTNERSHIP FOR EXCEL 1, 214, 885 I, 117, 695 97, 190 1,214,885 
S.F.A.A. 25,459 23,423 2,036 25,459 
E. O.P. S. 385, 101 354,293 30,808 385, 101 
C. A. R. E. 86,273 79,372 6,901 86,273 
D.S.P.S. 610, 705 561,847 48,858 610, 705 
STATE HOSPITAts 0 0 0 0 
CALlMJRKS 180, 474 166,036 14,438 180,474 
MATRICULATION (CREDIT) 281,630 259,098 22,532 281,630 
MATRIC. (NONCREDIT) 6,666 45, 780 -39, 114 6,666 
FAC.& STAFF DIVERSI1Y 11, 237 10,338 899 11, 237 
"ART-TIME FACUL1Y INS. 0 0 0 0 
.'ART-TIME FACUL1Y OFF! 0 0 0 0 
PAC.& STAFF DEVELOP. 21,347 19,640 I, 707 21, 347 
TRANSFER ED AND ARTICU 17, 129 0 17, 129 17, 129 
TELECOMMUNICATIONS 257,326 234,725 22,601 257,326 
ECONOMIC DEVELOPMENT 140,550 118,062 0 118,062 
INST.EQUIP. (ONGOING) 182,649 182,649 0 182,649 

VATEA LEADERSillP 0 0 0 0 
VATEA TECH. PREP. 63,900 51,212 2,464 53,676 
VATEA TITLE II C 98,878 78,857 4,201 83,058 
lMJRKFORCE DEVELOPMENT 0 0 0 0 

BLOCK GRANT 415, 112 415, 112 0 415, 112 
PRIOR YEAR CORRECTIONS -318, 066 -318, 066 0 -318,066 

TOTAL $8, 261, 790 $7, 758,260 $454,998 $8,213,258 

FISCAL SERVICES:06/25/0l:TT 
H:\EXHIBIT\EXAOOOIP2.DOC 
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Query Results by College 

California Home 

C 1-l ,;., N C E L l, 0 R ' S 0 F F 1 C E 

Student Demographics 

Student Total Headcount For Gavilan 
For 2001 Spring Semester 

Data Current As Of July 06, 2006 03:41:40 

llrotal Headcount II 6,73011 

© 2001 State of California. California Community Colleges, Chancellor's Office 

Page 1 of 1 

Thur 

http://misweb.cccco.edu/mis/onlinestat/studdemo coll rot cube.cfm?ReauestTimeont=l nnn 7/F./'Jnor-, 

331



Query Results by College 

California Home 

ffcI{ri;;;~m:~efiil~r~;~:;fi'~~5i1€6i~' ·.· 
(~ H A. N c: E L L 0 R ' <.; 0 F F 1 C F 

Student Demographics 

Student Total Headcount For Gavilan 
For 2000 Fall Semester 

Data Current As Of July 06, 2006 03:41 :59 

llrotal Headcountjj 6,15311 

© 2001 State of California. California Community Colleges, Chancellor's Office 

Page 1 of 1 

Thur 

http ://misweb. cccco. edu/mis/ onlinestat/studdemo coll mt c11 he c.fm ?R PnnPdTimPrrnt= 1 nnn 7 tf:. t'J nnh. 
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Query Results by College 

California Home 

CALIFC)RNIA COMMlJNlTY COLU~GES 
c: 11 A N C E L L 0 R ' S 0 F F l C E 

Student Demographics 

Student Total Headcount For Gavilan 
For 2000 Summer Term 

Data Current As Of July 06, 2006 03:42:09 

II Total Headcount II 2,53011 

© 2001 State of California. California Community Colleges, Chancellor's Office 

Page 1 of 1 

Thur 

http://misweb.cccco.edu/mis/onlinestat/studdemo coll rot cube.cfin?ReauestTimeout=l 000 7/6/?fl()fi 
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\.,lUt:ry Kt!SUHS oy LOHege 

California Home 

CALIFORNlA COMMUNIIT COLLEGES 
C 11 A N C F L ! \.1 ll ' ~ 0 F I' l C: f: 

Student Financial Aid Awards 

Gavilan College 
Financial Aid Count and Amount By type 

For 2000-2001 
Data Current As Of April 20, 2006 09:50:04 

I Financial Aid Type II Headcountllrotal Amount I 
I BOGW - Part A basis unreported II 1,69711 237,3121 

Total Unduplicated Count= 1,697 - I. 3-3 # '- - ~A 
Total Amount=$ 237,312 :::: i.8-Y ~41\-~,.p.., 

© 2001 State of California. California Community Colleges, Chancellor's Office 

Page 1of1 

Thursday, April. 

334



) CALIFORNIA COMMUNITY COLLEGES 
MONTHLY PAYMENT SCHEDULE 

2000-01 SECOND PRINCIPAL APPORTIONMENT EXHIBIT A 

DISTRICT: Gavilan 
COUNTY: SANTA CLARA 

TOTAL TOTAL 
AMOUNT PAID THRU JUNE PAID THR.U 

PROGRAM CERTIFIED MAY 2001 PAYMENT JUNE 2001 

GENERAL APPORTIONMENT $4,530,916 $4,312,536 $218,380 $4,530,916 
ENROLL FEE ADMIN (2%) 5, 194 4,780 414 5, 194 
APPRENTICE ALLOWANCE 0 0 0 0 
BASIC SKILLS 0 0 0 0 
TANF 44,425 40,871 3,554 44,425 
PARlN.ERSHIP FOR EXCEL 1,214,885 I, 117, 695 97, 190 1,214,885 
S.F.A.A. 25,459 23,423 2,036 25,459 
E. O.P. S. 385, 101 354,293 30,808 385, 101 
C. A. R. E. 86,273 79,372 6,901 86,.273. 
D.S. P. S. 610, 705 561,847 48,858 610, 705 
STATE HOSPITALS 0 0 0 0 
CAL\\ORKS 180,474 166,036 14,438 180,474 
MATRICULATION (CREDIT) 281,630 259,098 22,532 281,630 
MATRIC. (NONCREDIT) 6,666 45, 780 -39, 114 6,666 
FAC.& STAFF DIVERSITY 11, 237 10,338 899 11, 237 
PART-TIME FACULTY INS. 0 0 0 0 
}ART-TIME FACULTY OFF! 0 0 (). 0 

AC.& STAFF DEVELOP. 21,347 19,640 1, 707 21,347 
TRANSFER ED AND ARTICU 17, 129 0 17, 129 17, 129 
TELECOMMUNICATIONS 257,326 234, 725 22,601 257,326 
ECONOMIC DEVELOPMENT 140,550 118, 062 0 118, 062 
INST.EQUIP. (ONGOING) 182, 6.49 182,649 0 182,649 

VATEA LEADERSHIP 0 0 0 0 
VATEA TECH. PREP. 63,900 51,212 2,464 53,676 
VATEA TITLE II C 98,878 78,857 4,201 83,058 
\IDRKFORCE DEVELOPMENT 0 0 0 0 

BLOCK GRANT 415, 112 415, 112 0 415, 112 
PRIOR YEAR CORRECTIONS -318,066 -318,066 0 -318, 066 

TOTAL $8,261, 790 $7, 758,260 $454,998 $8,213,258 

FISCAL SERVICES:06/25/0l:TT 
H:\EXHIBIT\EXA0001P2.DOC 
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Employee Name 

KDegn 
A Morris 
VMartinez 
VMartinez 
MDeReza 
DKehler 
S Talavera 
A Villagomez 
NYray 
A Fuentes 

C Campos 
Llba 
LFilice 

MArvizu 
D Phillips 
D Phillips 

JParker 

Title/Job Class 

Dir. Fin Aid 
Dir. Fin Aid 
Dir Fin Aid (starting 12/05) 
Sr Program Specialist (starting 1/04) 
Sr Prog Specialist 
Program Services Specialist 
Sr Program Specialist 
Fin Aid Technician I (starting 9/04) 
Fin Aid Technician II (starting 7/04) 
Dir Fin Aid (4/05 - 12/05) 

Mid Program Spec 
Mid Fincial Aid Tech 

Nancy Bailey 

Cashier/ Acctg Assistant 
Accountant 
Sr. Accountant 
Mid Level Acct 

Dir, MIS 
Ass't Dir MIS 
v 

D 
M (."1 

l..O . 
--.J 
--" 
-P-
[\J 
co -P-

~ Z:!} :: -: 
0 --" 0 __.l, 

• -P- (J1 (."1 
0 

Gavilan (61 O timE (") * II •I• O 

ENROLLMENT FEE COL TION AND WAVIERS 
Productive Hourly Rates 

FY 1998-99 to 2005-06 

PRODUCTIVE HOURLY RATES 

98-99 

$ 18.11 

$ 37.24 

34.91 
21.67 

99-00 

$ 34.58 

$ 21.86 

$ 20.92 

$ 22.57 
$ 22.57 

00-01 

$ 35.45 

$ 23.36 

$ 21.74 

$ 26.15 
$ 26.75 

01-02 

$ 35.58 

$ 24.45 
$ 23.22 

$ 22.13 
$ 24.22 
$ 27.10 
$ 25.66 

02-03 

$ 48.09 

$ 30.56 
$ 26.11 

$ 28.27 
$ 28.39 
$ 31.69 
$ 30.04 

$ 38.71 $ 39.60 $ 46.32 $ 50.09 
43.19 

$ 36.24 
$ 23.05 

$ 38.12 
$ 25.12 

Page 1 of 9 

:?. If'-/; ,-:i $ 
A. (I ( J ) 

$ 43.63 
$ 25.54 

$ 52.00. 
$ 30.54 

03-04 

$ 52.25 

$ 34.38 
$ 29.13 

$ 32.15 
$ 40.67 
$ 48.08 
$ 32.62 

$ 
$ 

57.15 
55.14 

$ 55.94 
$ 32.10 

___,. 

04-05 

$ 54.04 

$ 31.26 
$ 28.75 
$ 33.89 
$ 40.26 

$ 15.97 

$ 36.72 
$ 22.11 

$ 32.96 
$ 43.44 
$ 49.16 
$ 34.02 

$ 
$ 

58.28 
56.44 

$ 56.89 
$ 34.03 

05-06 

$ 41.80 
$ 34.35 
$ 30.82 
$ 33. 
$ 44.03 
$ 19.86 
$ 27.89 
$ 48.31 

$ 39.09 
$ 36.55 

$ 45.72 

$ 34.94 
$ 47.15 
$ 51.40 
$ 36.C 

$ 

$ 
60.73 
58.62 

$ 58.94 
$ 35.64 
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) State of California Community College Mandated Cost Manual 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 
INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM·29C 

{01) Claimant (02) Period of Claim 
Gavilan CCD 2000-2001 

(03} Expenditures by Activity (04) Allowable Costs 

Activity EDP Total Adjustments Total Indirect Direct 

Subtotal Instruction 599 -$7';966;66a $7,966,666 $45,6-30 $7,921,036 

Instructional Administration and 
6000 Instructional Governance 

Academic Administration 6010 2,.197,ii~9 2,197,449 '' 448;07,9 1,749,370 

Course and Curriculum 
6020 ·-

-' 

Development 
24i064 24,064 .· 24,064 

Academic/Faculty Senate 6030 

Other Instructional 
Administration & Instructional 6090 
Governance 

,,, 

Instructional Support Services 6100 

Learning Center 6110 . ~222;206 222,2061 7;025 215,181 

Library 6120 
'' 

<468;905 468,905' c58;649 410,256 

Media 6130 192;421 192,421 . ' 192,421 

Museums and Galleries 6140 ·.·" 

Academic Information Systems 
6150 

and Technology 
. 

' 

Other Instructional Support 
6190 

Services .· 

Admissions and Records 6200. 275,419 275,419 529 274,890 

Counseling and Guidance 6300 928, 164 928,164 25,236 902,928 

Student Counseling and 
6310 

Guidance 

Matriculation and Student 
6320 

Assessment 

Transfer Programs 6330 

Career Guidance 6340 

Other Student Counseling and 
6390 

Guidance 

Other Student Services 6400 

Disabled Students Programs & 
6420 130,891- 130,891 130,891 

Services 

Subtotal $12,406, 185 $0 $12,406,185 $585, 148 $11,821,037 

Revised 9/04 
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) 
State of California Community College Mandated Cost Manual 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 
INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM-29C 

(01) Claimant (02) Period of Claim 
Gavilan CCD 2000-2001 

(03) Expenditures by Activity (04) Allowable Costs 

Activity EDP Total Adjustments Total Indirect Direct 

Extended Opportunity ' 

Programs & Services 
6430 $34:1;315 $341,315 $341,315 

Health Services 6440 - c64ij'¢7' · 64,147 64,147 . . 
Student Personnel Admin. 6450 227;34~ 227,345 -- 17,95:1 209,394 

-"-
.r~-

Financial Aid Administration 6460 - 103;031 103,034 103,034 

Job Placement Services 6470 ~ -
---

Veterans Services 6480 .-

Miscellaneous Student Services 6490. 113{48~ 113,484 73,714 39,770 

Operation & Maintenance of Plant 6500 

Building Maintenance and 
6510 369;692 369,692 369,692 0 

Repairs 

Custodial Services 6530 ~255;240 255,240 255,240 0 

Grounds Maintenance and i= 

Repairs 
6550 - 1.67184~ 167,847 167,847 0 

Utilities 6570 752;831 752,831 752,831 0 

Other 6590 -

Planning, Policy Making, and 
6600 544;115 544,115 544, 115 0 

Coordination -_ 

General Inst. Support Services 6700 

Community Relations 6710 12,574 12,574 12,574 0 

Fiscal Operations 6720 618;809 618,809 618,809 0 

Human Resources 6730 136,907 136,907 136,907 0 
Management 

Noninstructional Staff Benefits 6740 149,840 149,840 149,840 0 
&Incentives 

Staff Development 6750 18,742 18,742 18,742 0 

Staff Diversity 6760 21,454 21,454 21,454 0 

Logistical Services 6770 601,450 601,450 601,450 0 

Management Information 6780 473,307 473,307 473,307 0 
Systems 

Subtotal $17,378,318 $0 $17,378,318 $4,799,621 $12,578,697 

Revised 9/04 
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State of California Community College Mandated Cost Manual 

) 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 

INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM-29C 

(01) Claimant (02) Period of Claim 
Gavilan CCD 2000-2001 

(03) Expenditures by Activity (04) Allowable Costs 

Activity EDP Total Adjustments Total Indirect Direct 

General Inst. Sup. Serv. (cont.) 6700 

Other General Institutional 6790. 
Support Services 

Community Services and Economic 
6800 

Development 

Community Recreation 6810 119,j15 119,115 3;383 115,732 

Community Service Classes 6820 525;344 525,344 94;092 431,252 

Community Use of Facilities 6830 ° 49,235. 49,235 509 48,726 

Economic Development 6840 

Other Community Services & .; 

Economic Development 
6890 

Ancillary Services 6900 

Bookstores 6910 ~ 

Child Development Center 6920 

Farm Operations 6930 
.· 

Food Services 6940 ; 

Parking 6950 138;902 138,902 59;511 79,391 

Student and Co-curricular 
6960 

Activities 

Student Housing 6970 

Other 6990 341~000 341,000 8,696 332,304 

Auxiliary Operations 7000 

Contract Education 7010 

Other Auxiliary Operations 7090 

Physical Property Acquisitions 7100 

(05) Total $18,551,914 $0 $18,551,914 $4,965,812 $13,586, 102 

(06) Indirect Cost Rate: (Total Indirect Cost/Total Direct Cost) 36.55% 

(07) Notes 

Revised 9/04 
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Calik Community Colleges 
Am, Financial & Budget Report 

SupPfemental Data 

For the Year Ended June 30, 2000 

Activity Classification 

Interdisciplinary Studies 

Retirees' Bnfts. & lncentivies 

Subtotal Instruction 

Instructional Administration 

- -------, 
Expend1. _js by Activity 

SI O General Fund - Combined 
I 

(Total Unrestricted-& Restricted) 

State Salaries and Benefits Operating Expense I Capital Outlay I Total Expenditures 

Use Instructional * Nonlnstruclional "* 

EDP (I J . I (2J 

(4000-5000) 

(3) 

(6000) 

(4) 

(I 000-6000) 

(5) 

4900 876,643 73,862 11,148 974 962,627 

.___..., 

5900 -----· ·-· - .. 196,915: liiiiitiiiiitiiiiiiiillllll i1111i1i11111111111111i11ii 1ii11/11111iiiitiiiiiii -- ·--·-·-·--19a,g15-
599 5,818,920 450,626 1,651,490 :·<!J5;630' 7,966,666 

Academic Administration 6010 llllllllllllllll/llllllllll 1,235,559 513,811 448,079 2,197,449 
Course Curriculum Developmen 6020 lf/l/ll/f/ll/l//lllllflllll - ·· . -.. 2.d,"826 ...... ····· -·- . 3~:i44- ·- . - ··--·· - ·-. "tf -- -· ·- ... --·-24·;06.ir 

Subtotal Instructional Adrnin. 6000 llll/llllllllll/llllll/lll/ 1,256,379 517,055 448,079 2,221,513 
Instructional Support 

Learning Center 

Library 

Media 

Museums & Galleries 

6110 ____ ____________ z~~!?.~. -··· ____ ·------~~_._g?~- ·-
6120 llllll/lllllllllllll/llllll 314,272 --- ···---·-··--·----- -·--·--·-··········-- --- .... 
6130 lllllll/Jllllllllllllllllll 166,652 
a140 iiltii1ii11im11iii1iii1l1 ·· ·· · - o 

52,391 1,025: 222,206 
.. . - 95,984 ·•· ... -···- ·-·· ··-·-·--·········----·· 

'§8,649 468,905 .. -. - . - . 
25,769 . .... ··-· -····5 ---·-·--·--·192,42f 

- ........... . --· ----···----· ·----·-
0 0 0 

Subtotal Instr. Support Services I 61001 79,770 · 563,944 174,144 65,674 883,532 

Admissions and Records I 620011////1///1///1//l/l///l//I/ 257,468 
Counseling and Guidance I 6300111/ll!lllllllllllllllllll/I 821,166 

Other Student Services 

Disabled Students (DSPS) 

Extend Opp. Pgms (EOPS) 
Health Services 

Student Personnel Admin. 

Financial Aid Administration 

Job Placement Services 

Veterans Services 
Other 

Subtotal Other Student Services 

~:~~ ~o/fftli@?~rtJJ~~~·-----·-· :· · -~t~:~~~ ·-
6440 l/llll/lll//lllll/ll/l//lll 38,390 
6450 liiiiiiiiiiitilt7liiiiiil11 ·--· ...... "198)48 
6460 111/iliiiiiiTiTtlitTtiiilT( ..... 

.: ............. -· . . . .. -· · ·- -
64 70 1111/IIIll1111 II II II Ill II II 

----··--- -··-·-··. - ... -1 ... ··-··-

6480 111111 Ill II/ II Ill I Ill II 1111 
--·. -··-·-. -··· -·--·--·. 

6499 Ill II Ill II Ill II/ I Ill I/ II Ill 
6400 I///// Ill /I Ill I Ill I II/ I/I /II 

.. - -.... 
96,565 

0 
0 

6,925 
778,588 

* Salaries and Benefits of instructors and instructional aides in instructional assignments. 

•• Salaries and benefits of staff in noninstruclional assignments. 
(31} 

(32) 

17,422 mm 275,419 
81,762 ·'.25,236 928,164 

4,799 0 130,891 
-··- -------··- ........ -·-···----- ·······-----

29,047 0 341,315 
.. . - - .. - .. ··- ·····- ···-·-·----·-· 
25,757 0 64, 147 

·- · ff.o4ir -------~ff.951 - 221,345 
-··a.46Ef ... -·· ··-----o- 103,034 

... - . - ·---- .... ---···--·-- -----·-----------
0 0 0 ol-- --·-· ··-· ---····- a·11··--·--·-···--·· ·····-·-···:cr 

;,2,a45·· -· ··· ---- 13;71"4·1 ·-·-· -·-------·r13;·4a.r 
109,963 I 91,66511 gao,21a 

Gavilan Joint Community College 

Page 16 69476 Code No. 340



-Calif .... Community Colleges Expenditures by Activjty 
Am~\, .• ti Financial & Budget Report SI 0 General Fund - Combined 

I 

Supplemental Data (Total Unrestricted & Restricted) 
For the Year Ended June 30, 2000 

State Salaries and Denelit11 Operating Expense 

llse Instructional* Non instructional*"' (40011-51100) 

Aclh'ity ClassiOcation EOI' (I) (2) (3) 

Oper. Maintenance Plant 

Building Maintenance & Repair 6510 II I II Ill I II I/II II II II II Ill/ 177,405 178,996 
Custodial Services 6530 I II Ill II II II II II II 1111 II Ill 212,570 38,748 
Grounds Maintenance & Repair 6550 II Ill II I/ II Ill Ill Ill II II //I 121,499 46,006 
Utilities 6570 I Ill I/ Ill /I/ II II II II II I/ Ill 111111111111 /I II II II II II Ill 752,831 
Other 6599 1111 /II II Ill II Ill II II Ill I II 0 0 

Subtotal Operating & Maintena 6500 11111111IIIIIIIIIll111111 II 511,474 1,016,581 
Planning & PolicyMaldng 6600 Ill I /II I/I II Ill 11111 II /I Ill 245,283 286,570 
Gen. Instr. Support Services 

Community Relations 6710 /I II /I I/ /I II II II Ill /I Ill I/I 0 12,574 
Fiscal OperatiOns 6720 Ill II II Ill Ill II Ill II II I/I II 496,504 99,740 
Human Resource Mgmt. 6730 I/I I/ II Ill //I II Ill II I/ Ill II 108,579 28,328 
Staff Development 6750 II II II Ill II II 111111 /II Ill II 0 18,742 
Staff Diversity 6760 I I/I II II Ill Ill II 1111 /II I Ill 0 21,454 
Logistical Services . 6770 II /I Ill Ill II 11111 II Ill///// 259,307 341,283 

Mgmt. Information Services 6780 Ill /I Ill II II II II /I I/I Ill Ill 100,293 -302,429 

Non Instr. Staff Retire Ben. 6790 /111111 /I II II II /I II Ill II Ill 149,840 II 11111IIII11111 /I Ill II ///I 
Other 67Q9 I/ II Ill II II II II/ 1111/ I/ II II 0 0 

Subtotal General Institute Servi 6700 II Ill II Ill II II II/ 111111/ Ill 1, 114,523 824,550 

Community Services 

Community Recreation 6810 II II II Ill II II II II II//////// 95, 111 20,621 
Community Service Classes 6820 39,557 257,446 134,249 

Community Use of Facilities 6830 //II II I Ill II// II Ill// Ill II I 48,084 642 
Subtotal Community Services 6800 39,557 400,641 155,512 

• Salaries and Benefits of instructors and instructional aides in instructional assignments. 

•• Salaries and benefits of staff in noninstructional assignments. Page 17 
(33) 

_ .. 

Capital Outlay Total Expenditures 

(6000) (I000-6000) 

(4) (5) 

13,291 369,692 
3,922 255,240 

342 167,847 
Ill II 1111IIIIIIIIII1111 752,831 

0 0 
17,555 1,545,610 
12,262 544, 115 

0 12,574 
22,565 618,809" 

0 136,907 
0 18,742 
0 21,454 

860 601,450 
70,585 473,307 

////// 11111111/ II /I Ill I 149,840 
0 0 

94,010 2,033,083 

3,383" 119, 115 
·94,092" 525,344 

509' 49,236 
97,984 693,694 

Gavilan Joint Community College 
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~ - ~ C:XfJt:::llU'. ~ oy Activity 

Annual ncial & Budget Report SI 0 Gene ..... Fund - Combined 

Supp~ .mtal Data (Total Unrestricted & Restricted) 
..... ..,,..,,........-

For the Year Ended June 30, 2000 
, 

State Salaries and Benefits Operating Expense 

llse Instructional* Noninstructionnl** (4000-5000) 

Actirity Classification EDP (I) (2) (3) 

. 
Ancillary Services 

Bookstore 6910 I/ Ill I! II Ill II II Ill Ill II/// 0 0 
. -· ... -· . . . . 

Child development Centers 6920 I II II II II II Ill II 1111 /II Ill/ 0 0 
Farm Operations 6930 111/J II /I II Ill II II II II II Ill 0 0 ·-- ··-· ---- -· . .. . -
Food Services 6940 II II II II II I/ II// /I II II /I Ill ,0 0 ·- ·-·-· ·-·-· .. . . .. - .. . . ·-· ·---
Parking 6950 II 11111 I I Ill II II Ill I/ II Ill I 66,106 13,285 ·--- . . . . . - ... -·· .... 

Student & Co-Curricular Activi 6960 1111 /I II// Ill II II II 11111111 0 0 
Iii II Iii 111/ /II/I/Ill illl II 

-·· ·-
Student Housing 6970 0 0 .. -- ·- - .. .. . 

Other 6999 I Ill II /I Ill Ill II II II 1111 Ill 182,787 149,517 

Sub-Ancillary Services 6900 111/ II /II II II Ill II /I II II Ill 248,893 162,802 

Auxiliary Operations 

Auxiliary Classes 7010 0 0 0 
-····· -- -- ·-· - - . - -·- -··-

Other Auxiliary Operations 7099 Ill II II /I II II /I II /I Ill II II/ 0 0 

Subtotal Auxiliary Operations 7000 0 0 0 

Property & Acquisitions 7100 Ill Ill 111/ Ill Ill II II II II/ II 0 0 
Total Expenditures ·· 391 5,938,247 6,648,985 4,997,851 

Other Outgo 

Long Term Debt 

Transfer; Student Payments 

Total - Other Outgo 

Total Expenditures & other Outgo 

* Salaries and Benefits of instructors and instructional aides in instructional assignments, 

(3~f laries and benefits of staff in non instruction a I assignments. Page 18 

·--

._../' 

Capital Outlay Total Expenditures 
1 (6000) (l 000-6000) 

(4) (5) 

0 0 .. .. -· -- - ......... ··- ... ' . - ···---
0 0 

. ·- . ·------· -- . . - -
0 0 

- ". ·- --·-·-· .. 
0 0 

·-- . '··- -· -- . ·---- ...... 
59,511 138,902 

... . ... --- ·-··' ·····---
0 0 - . --- ·- -· -
0 0 

. - - - -- ·------
8,696 341,000 

68,207 479,902 

0 0 - ··---· ... ··- --- ·-·--- --·-
0 0 

0 0 
0 0 

966,831 18,551,914 

7200 504,542 
7300 706,884 
398 1,211,426 
399 19,763,340 

Gavilan Joint Community College 

69476 Code No. 
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SixTen and Associates 
Mandate Reimbursement Services 
.{rJ~H 8. PETERSEN, MPA, JD, President 
t. ) Balboa Avenue, Suite 807 
San Diego, CA 92117. 

July 21, 2006 

CERTIFIED MAIL# 7003 3110 0000 2900 4778 

Ms. Virginia Brummels, Section Manager 
Local Reimbursement Section 
Division of Accounting and Reporting 
Office of the State Controller 
P.O. Box 942850 
Sacramento, CA 94250 

·RE: Annual Reimbursement Claim 
Gavilan Community College District CC43060 

Dear Ms. Brummets: 

Telephone: (858) 514-8605 
Fax: (858) 514-8645 

E-Mail: Kbpsixten@aol.com 

Enclosed please find the original claims and extra copies of the FAM-27 for Gavilan 
Community College District's reimbursement claims listed below: 

308/95 
308/95 
308/95 
308/95 
308/95 
308/95 
308/95 

Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 

1998-1999 
1999-2000 
2000-2001 
2001-2002 
2002-2003 
2003-2004 
2004-2005 

If you have any questions regarding these claims, please contact me at (858) 514-8605. 

Sincerely, 
I 

JWfu ru. 
S~~ Perez, ice-President 
Claims Processing Manager 
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State Controller's Office 

CLAIM FOR PAYMENT 
Pursuant to Government Code Section 17561 

ENROLLMENT FEE COLLECTION AND WAIVERS 

Cotnmunity College Mandated Cost Manual 
::::::::::fqf.$~~1~:ci1ilJi"!il~~~:onir.:::::::::: :::P.rograrifr: 
(19) Program Number 00267 ::;;::::.::::::.:.-:::.:->:} 
(20) Date Filed _/_/_ //267?( 
(21) LRS Input _/_/_ ·:->:·: ............. :- .. :-:-:-:-: 

··~------------------------~..---------...... · ·-···-·-·.·-···-··-·-·.··-· ·-i·· (01) Claimant Identification Number: CC43060 "' 
~ 

A 
B 
E 
L 

H 
E 
R 
E 

\.. 

(02) Claimant Name 

County of Location 

Street Address or P.O. Box 

City 
Gilrov 

State 
CA 

Gavilan Community College District 

Santa Clara 

5055 Santa Teresa Blvd. 

Zip Code 
95020-9599 

Reimbursement Claim Data 

(22) EFCW-1, (04)(A)(1)(a)m 

(23) EFCW-1, (04)(A)(1)(b)(f) 

(24) EFCW-1, (04)(A)(2)(a)(f) 

(25) EFCW-1, (04)(B)(1)(a)(f) 

Type of Claim Estimated Claim Reimbursement Claim (26) EFCW-1, (04 )(8)(1 )(b )(f) 

(03) Estimated 

(04) Combined 

(05) Amended 

Fiscal Year of cost (06) 

Total Claimed Amount (07) 

Less: 10% Late Penalty 

Less: Prior Claim Payment Received 

Net Claimed Amount 

Due from State (08) 

Due to State 

(37) CERTIFICATION OF CLAIM 

D (09) Reimbursement 

D (10) Combined 

D (11)Amended 

(12) 
.2001.;.2002 

(13) 
$ 
(14) 
$ 
(15) 
$ 
(16) 
$ 
(17) 
$ 
(18) 

[]] 

D 
D 

(27) EFCW-1, (04 )(B)(2)(a)(f) 

(28) EFCW-1, (04)(B)(2)(b)(f) 

(29) EFCW-1, (04)(B)(2)(c)(f) 

(30) EFCW-1, (06) 

. .-~-. - .. (31) EFCW-1, (07) 
\407f0t7. 

(32) EFCW-1, (09) 
-

(33) EFCW-1, (10) 
-

(34) 
407,017 

(35) 
407,017 

(36) 

6,695 

851 

292,114 

178 

1,708 

10,470 

1,411 

36 

112,394 

5,036 

13,766 

In accordance with the provisions of Government Code Section 17561, I certify that I am the officer authorized by the community college district to file 
mandated cost claims with the State of California for this program, and certify under penalty of perjury that I have not violated any of the provisions of 
Government Code Sections 1090 to 1098, inclusive. 

I further certify that there was no application other than from the claimant, nor any grant or payment received, for reimbursement of costs claimed 
herein, and such costs are for a new program or increased level of services of an existing program. All offsetting savings and reimbursements set 
forth in the Parameters and Guidelines are identified, and all costs claimed are supported by source documentation currently maintained by the 
claimant. 

The amounts for this Estimated Claim and/or Reimbursement Claim are hereby claimed from the State for payment of estimated and/or actual costs 
set forth on the attached statements. I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct. 

Signature of Authorized Officer (USE BLUE INK) 

Joseph D. Keeler 
Type or Print Name 
(38) Name of Contact Person for Claim 

I 
1 dlx Ten and Associates 
Form FAM-27 (New 04/06) 

Date 

Vice President, Administrative SeNices 
Title 

Telephone Number: (858) 514-8605 
E-mail Address: kbpsixten@aol .com 
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State Controller's Office Community College Mandated Cost Manual 

(01) Claimant: 

Gavilan Community College District 

(03) Leave Blank 

Direct Costs 

(04) 

Reimbursable 
Components 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

CLAIM SUMMARY 

(02) Type of Claim 

Reimbursement 

Estimated 

ITJ 
D 

Object Accounts 

(a) (b) (c) (d) 

Salaries Materials 
and and 

Contracted Fixed 

Benefits Supplies 
Services Assets 

A. 1. Enrollment Fee Collection: One-Time Activities (Reimbursement begins 07/01/1998) 

Preparing district policies & procedures 
$ 6,694.54 $ $ $ $ a. for § IV.A. - . -

b. Staff training (One time per employee) $ 850.56 $ . $ . $ - $ 

A. 2. Enrollment Fee Collection: Ongoing Activities (Reimbursement begins 07/01/1998) 

<i.1ca1culating and collecting enrollment 
$ 292, 114.05 $ - $ . $ - $ 

fees 

b. 1. Enrollment Fee Waiver: One-Time Activities (Reimbursement begins 07/01/1999) 

Preparing district policies & procedures $ 
a. for§ IV.B. 177.90 $ . $ - $ - $ 

b. Staff training (9ne time per employee) $ - $ . $ - $ - $ 

B. 2. Enrollment Fee Waiver: Ongoing Activities (Reimbursement begins 07/01/1999) 

Adopting procedures, recording, and 
a. maintaining records $ 1,707.84 $ . $ - $ - $ 

b. Waiving student fees $ 10,469.51 $ - $ - $ - $ 

c. Reporting BOG fee waiver data to CCC $ 1,410.66 $ - $ - $ - $ 

05) Total Direct Costs $ 313,425.06 $ - $ - $ - $ 

ndirect Costs 

36) Indirect Cost Rate [From OMBA-21, FAM-29C, or7%J 

J7) Total Indirect Costs [Line (06) x ine (05)(a)) 

J8) Total Direct and Indirect Costs [Line (05XD + ine (07)1 

.ost Reduction 

19) Less: Enrollment Fee Revenue offset 

rrollment Fee Waiver offsets 

1) Total Claimed Amount [Line (08) - {Line (09) +Line (10)}] 

ew 04/06 

(e) 

Travel 
and 

Training 

. $ 

- $ 

- $ 

- $ 

. $ 

- $ 

. $ 

- $ 

. $ 

$ 

$ 

$ 

$ 

$ 

FORM 
EFCW-1 

Fiscal Year 

2001-2002 

(f) 

Total 

6,694.54 

850.56 

292.114.05 

177.90 

1,707.84 

10,469.51 

1,410.66 

313,425.06 

35.86% 

112,394.23 

425,819.29 

5.036.00 I 
13,765.91 

407,017 .38 
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State Controller's Office Communitv Colleae Mandated Cost Manual 

:)~~~~~i;( 

:>~~1> 
MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

1(Q1)_ Claimant 

)an Community College District 

(02) Fiscal Year 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A. 

D Staff Training (One Time per Employee} 

A. 2. Enrollment Fee Collection: Ongoing Activity 

D Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 

(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

Prepare/revise district policies and procedures for collection of enrollment fees 
Campos, Connie Accounting Assistant 
Parker, Joy Director, Admissions & Records 
Filice, Lidia Accountant 

) 

(05) Total W Subtotal D 
New04/06 

(b) 

Hourly 
Rate 

or 
Unit Cost 

$22.13 
$43.63 
$27.10 

8. 1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. B. 

0 Staff Training (One Time per Employee} 

8. 2. Enrollment Fee Waiver: Ongoing Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

D W.?iving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

(c) 

Hours 
Wor1<ed 

or 
Quantity 

250.0 $ 
8.0 $ 

30.0 $ 

(d} 

Salartes 
and 

Benefits 

5,532.50 
349.04 
813.00 

(e) 

Matertals 
and 

Supplies 

Object Accounts 

(f} 

Contracted 
Services 

Page 1 of 1 $ 6,694.54 $ $ $ 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

2001-2002 

(h) 

Travel 
and 

Training 
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State Controller's Office Community ColleQe Mandated Cost Manual 
. . . . . . . . . ' . . . . . . . 

:::~r!iifr'~:: 

:}~61:/ ........ . .... .... 
101) Claimant 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

)an Community College District 
(02) Fiscal Year 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

0 Prepare Dislricl Policies & Procedures for § IV. A. 

B. 1. Enrollment Fee Waiver: One-Time Activities 
0 Prepare District Policies & Procedures for§ IV. 8. 

0 Slaff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 
0 Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

(b) 

Hourly 
Rate 
or 

Unit Cost 

Train district staff or atlend trainin~ lo implement procedures for enrollment fees collection 
Campos, Connie . Accounting Assistant 
Parker, Joy Director, Admissions & Records 
Filice, Lidia Accountant 

$22.13 
$43.63 
$27.10 

0 Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

D Waiving Student Fees 

0 Reporting BOG Fee Waiver Data lo CCC 

(c) 

Hours 
Worked 

or 
Quantity 

10.0 $ 
2.0 $ 

20.0 $ 

(d) 

Salaries 
and 

Benefits 

221.30 
87.26 

542.00 

(e) 

Materials 
and 

Supplies 

Object Accounts 

(f) 

Contracted 
Services 

(05) Total []] Sublolal D Page 1of1 $ 850.56 $ $ 

New 04106 

(g) 

Fixed 
AsselS 

$ 

FORM 
EFCW-2 

2001-2002 

$ 

(h) 

Travel 
and 

Training 

I 
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State Controller's Office Community Colleoe Mandated Cost Manua 
····· .... ......... 
:::~~iii'~:: 

:)~$.!{ ....... . . . . . . . . . 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

l(n1l. Claimant · 

}n Community College District 
(02) Fiscal Year 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A.1. Enrollment Fee Collection: One-Time Activities 

0 Prepare Dislrict Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecling Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names. Job Classifications, 
Functions Performed, 

and Description of Expenses 

ReferencinQ student accounts and records 
Various enrollment office sta Collecting fees 

Calculating total enrollment fee to be collected 
Various enrollment office sta Collecting fees 

Answering student's questions regarding enrollment fee collection 
Various enrollment office sta Collecting fees 

Jpdating written and computer records for enrollment fee information 
Various enrollment office sta Collecting fees 

Collecting delinquent enrollment fees, or turning over accounts to collection agencies 
Various enrollment office sta Collecting fees 

(05) Total [I] Subtotal D 
New04/06 

(b) 

Houriy 
Rate 

or 
Unit Cost 

$24.97 

$24.97 

$24.97 

$24.97 

$24.97 

B. 1. Enrollment Fee Waiver: One-Time Activities 

D Prepare District Policies & Procedures for § IV. B. 

EJ Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

D Waiving Student Fees 

D Reporting BOG Fee Waiver.Data to CCC 

Object Accounts 

(c) (d) (e) (f) 

Hours Salaries Materials Worked and and Contracted 
or Benefits Supplies Services 

Quantity 

1,191.3 $ 29,746.76 

4,327.3 $ 108,052.68 

1,858.4 $ 46,404.25 

3,074.1 $ 76,760.28 

1,247.5 $ 31,150.08 

Page 1of1 $ 292, 114.05 $ $ 

(g) 

Fixed 
Assets 

$ $ 

FORM 
EFCW-2 

2001-2002 

(h) 

Travel 
and 

Training 
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State Controller's Office Community Colleae Mandated Cost Manual 

......... . . . . . . . . .. . . .. .. 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

I ln:!.l Claimant 
)an Community College District 

(02) Fiscal Year 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

D Prepare District Policies & Procedures for§ IV. A. 

0 Slaff Training {One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 
0 Calculating and Collecting Enrollment Fees 

B.1. Enrollment Fee Waiver: One-Time Activities 
0 Prepare District Policies & Procedures for§ IV. 8. 

D Staff Training {One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and· Maintaining 

Records 

D Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

(04) Description of Expenses Object Accounts 

{a) 

Employee Names, Job Classifications, 
Functions Performed, 

and D ascription of Expenses 

Prepare/revise district policies and procedures for waiver eliQibilitv detenninalion 
Morris, Audren Director, Financial Aid 

) 

(05) Total w Subtotal D 
New04/06 

{b) {c) 

Hourly Hours 
Rate Worked 

or or 
Unit Cost Quantity 

$35.58 

Page 1of1 

{d) (e) (f) 

Salaries Materials 
and and Contracted 

Benefits Supplies Services 

5.0 $ 177.90 

$ 177.90 $ $ $ 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

2001-2002 

(h) 

Travel 
and 

Training 
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State Controller's Office Communitv Colleae Mandated Cost Manual 
········ ····· .... 

:::~ri>ii:r~:: 
:}267.:::: 
11°1.\ Claimant · 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(02) Fiscal Year 

)an Community College District 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A.1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A. 

8. 1. Enrollment Fee Waiver: One-Time Activities 
0 Prepare District Policies & Procedures for§ IV. B. 

D Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 
0 Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

(b) 

Houriy 
Rate 
or 

Unit.Cost 

AdoptinQ procedures for documentino financial assistance, recordinQ, and record maintenance 
Morris, Audren Director, Financial Aid $35.58 

0 Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
[Kl Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

Object Accounts 

(c} (d) (e) (f) 

Hours Salaries Materials Worked and and Contracted 
or Benefits Supplies Services 

Quantity 

48.0 $ 1,707.84 

(05) Total W Subtotal D Page 1 of1 $ 1,707.84 $ $ $ 

New 04106 

.(9) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

2001-2002 

(h) 

Travel 
and 

Training 

351



State Controller's Office Communitv Colleae Mandated Cost Manual ......... ........ 
::h~ifr~iii:: 
:::::2~t::: 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

!0.1) Claimant 

)iian Community College District 
(02) Fiscal Year 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for § IV. A. 

B. 1. Enrollment Fee Waiver: One-Time Activities 
D Prepare District Policies & Procedures for § IV. B. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 
0 Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classifications, 
· Functions Performed, 

and Description oi Expenses 

(b) 

Hour1y 
Rate 

or 
Unit Cost 

Entering approved application information into district records; providing student award letter 
. Various financial office staff Waiving enrollment fees I $24.45 

Answering studenrs questions regarding enrollment fee waivers/referring to appropriate person 
Various financial office staff Waiving enrollment fees $24.45 

Receiving waiver applications 
Various financial office staff Waiving enrollment fees 

Evaluating waiver applications and verifying application documents 
Various financial office staff Waiving enrollment fees 

$24.45 

$24.45 

D Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

D Reporting BOG Fee Waiver Data to CCC 

Object Accounts 

(c) (d) (e) (f) 

Hours Salaries Materials Worked and and Contracted 
or Benefits Supplies Services 

Quantity 

32.9 $ 804.41 

164.7 $ 4,026.92 

65.9 $ 1,611.26 

164.7 $ 4,026.92 

(05) Total [X] Sublotal D Page 1of1 $ 10,469.51 $ $ 
New04/06 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

2001-2002 

(h) 

$ 

Travel 
and 

Training 

352



State Controller's Office Community Colleoe Mandated Cost Manua 
......... ......... 
:)~iir~:: 
:::::2st> . . . . . . . . . ...... .. . ····· ... ...... .. . 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(02) Fiscal Year {01) Claimant 

)an Community College District 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

0 Prepare Distrtct Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee)· 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecling Enrollment Fees 

(04) Description of Expenses 

(a) 

Employee Names. Job Classifications, 
Functions Performed, 

and Description of Expenses 

ReportinQ to ColleQe Chancellor number of and amounts provided for BOG fee waivers 
Arvizu, Mimi MIS Direclor 
Morris, Audren Director, Financial Aid 
Filice, Lidia Accountant 
Phillips, Dave Assistant MIS Director 

(05) Total IIl Subtotal D 
New 04/06 

(b) 

Hourly 
Rate 
or 

Unit Cost 

$46.32 
$35.58 
$27.10 
$41.13 

B. 1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. B. 

0 Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

(c) 

Hours 
Worl<ed 

or 
Quantity 

2.0 $ 
5.0 $ 

36.0 $ 
4.0 $ 

(d) 

Salaries 
and 

Benefits 

92.64 
177.90 
975.60 
164.52 

(e) 

Materials 
and 

Supplies 

Object Accounts 

(f) 

Contracted 
Services 

Page 1of1 $ 1,410.66 $ $ 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

2001-2002 

(h) 

Travel 
and 

Training 

353



Date 
01-02 

01-02 
01-02 

01--02 
01-02 
01-02 

Hours 
2.00 
2.00 

250.00 
1000 
260.00 
30.00 
20.00 
36.00 

Employee Name 
ANizu. M1m1 
Arvizu, Mimi Total 
Campos, Connie 
Campos, Connie 
Campos, Connie Total 
Filice, Lidia 
Filice. Lidia 
Filice, Lidia 

86.00 Filice, Lidia Total 
01-02 5.00 Morris, Audren 
01-02 48.00 Morris. Audren 
01-02 5.00 Morris, Audren 

58.00 Morris, Audren Total 

Title 
MIS Director 

Accounting Assistant 
Accounting Assistant 

Accountant 
Accountant 
Accountant 

Director, Financial Aid 
Director, Financial Aid 
Director, Financial Aid 

PHR 
$46.32 

$22.13 
$22.13 

$27.10 
$27.10 
$27.10 

$35.58 
$35.58 
$35.58 

Gavilan Commun Jege District 
308/95 ENROLLMENT;FEE CULLECTIONS/WAIVERS 

2001-2002 
Sort by Name 

Salarv Activity 
$92.64 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 
$92.64 

$5,532.50 Prepare/revise district policies and procedures for collection of enrollment fees 
$221.30 Train district staff or attend training to implement procedures for enrollment fees collection 

$5,753.80 
$813.00 Prepare/revise district policies and procedures for collection of enrollment fees 
$542.00 Train district staff or attend training to implement procedures for enrollment fees c6iiection 
$975.60 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 

$2,330.60 
$177.90 Prepare/revise district policies and procedures for waiver eligibility determination 

$1,707.84 Adopting procedures for documenting financial assistance, recording, and record maintenance 
$177.90 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 

$2,063.64 

_ _.,. 

Component 
Reporting BOG fee waiver data lo CCC 

Preparing district policies & procedures for § IV .A. 
Staff training - enrollment fee collection 

Preparing district policies & procedures for§ IV.A. 
Staff training - enrollment fee collection 
Reporting BOG fee waiver data to CCC 

Preparing district policies & procedures for§ IV.B. 
Adopting procedures, recording, and maintaining recoro:; 
Reporting BOG fee waiver data to CCC 

01-02 8.00 Parker, Joy 
01-02 2.00 Parker, Joy 

Director. Admissions & Records $43.63 
Director, Admissions & Records $43.63 

$349.04 Prepare/revise district policies and procedures for collection of enrollment fees 
$87.26 Train district staff or attend training to implement procedures for enrollment fees collection 

$436.30 

Preparing district policies & procedures for§ !VA 
Staff training - enrollment fee collection 

10.00 Parker, Joy Total 
01-02 4.00 Phillips, Dave Assistant MIS Director 

4.00 Phlllips, Dave Total 
01-02 1,247.50 Various enrollment office staf Collecting fees 
01-02 1, 191.30 Various enrollment office slaf Collecting fees 
01-02 4,327.30 Various enrollment office slaf Collecting fees 
01-02 1,858.40 Various enrollment office stat Collecting fees 
01-02 3,07 4.10 Various enrollment office staf Collecting fees 

01-02 
01-02 
01-02 

11,698.60 Various enrollment office staff Total 
164.70 Various financial office staff Waiving enrollment fees 
65.90 Various financial office staff Waiving enrollment fees 
164.70 Various financial office staff Waiving enrollment fees 

01-02 32.90 Various financial office staff Waiving enrollment fees 
428.20 Various financial office staff Total 

12,546.80 Grand Total 

$41.13 $164.52 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 
$164.52 

$24.97 $31, 150.08 Collecting delinquent enrollment fees, or turning over accounts to collection agencies 
$24.97 $29,7 46. 76 Referencing student accounts and records 
$24.97 $108,052.68 Calculating total enrollment fee to be collected 
$24.97 $46,404.25 Answering student's questions regarding enrollment fee collection 
$24.97 $76,760.28 Updating written and computer records for enrollment fee information 

$292.114.05 

Reporting BOG fee waiver data to CCC 

Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 

$24.45 
$24.45 
$24.45 
$24.45 

$4,026.92 Answering student's questions regarding enrollment fee waivers/referring to appropriate person Waiving student fees 
$1,611.26 Receiving waiver applications Waiving student fees 
$4,026.92 Evaluating waiv~r applications and verifying application documents Waiving student fees 

$804.41 Entering approved application information into district records; providing student award letter Waiving student fees 
$10,469.51 

$313,425.06 
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). 
EFCW 1.68 

Employee Annual SUMMARY Time Record $heet_for Mandated Costs 
308/95 ENROLLMENT f EE .COLLECTION AND WAIVER 

. ADMINISTRATIVE ACTIVITIES 

District: Gavilan College 

M1i11 .~-~-
Employee Name · 

Ui<:5 · 
· College/Department/Location 

. . 

Exact Position Title 

H-?1-f'-itr-fO 
Telephone# 

12mo/11 mo/1 Omo/hrly 
Work year ler:igth 

Typical Reimbursable Activities: · FISCAL YEARS- Report time in hours 
. . 98-99 99-00 00-01 01-02 02.:03 03-04 ~ 00-0fi 

Code 1 Policies and Procedures: Time spent by staff to prepare and update policies. and 
procedures; · ·· 

A. Enrollment Collection Process: ,._, -------
B. Enrollment.Waiver Process: 

Code 2 Staff Training: Time spent by staff to conduct or attend training to impleme_nt the 
. mandate. 

A. Enrollment Collection P~ocess: --··.----· --

B. Enrollment.Waiver Process: -- -- -- -- ----
Code 3 Record Retention: Time spent by staff recording and maintaining records which 

document all of the .financial assistance provided·ta "stu_dents for the payment or 
waiver of enrollment fees ·in a manner which will enable an independent · 
determination of the district's certification of the need for financial assistance. 

-- --·-- --- -- -----

Code 4 State Reporting: Tim_e spent by staff preparing and submitting financial and 
management information data and reports to-the state agencies at specified times 
each year regarding the type and number of waivers approved and amounts 
w~ived. · · 

3_&_. drfJ ~ ~ 4lL :1.. tJ _ 

TOTALS: 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in orcier for the district to receive reimbursement. Your signature on this form certifies· that 
you have reported actual data .or have proyided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and· correct based on your personal knowledge or 
information.• This information is used for cost,.accounting purposes only. PLEASE USE BLUE INK 

Employee Signatu.re ??Z~Z-a(.,.-o4~ . Date --z;/1./oc:, 
If yqu. have any questions, please contact , at--------

)LEASE SUBMIT THIS INFORMATION BY April 7 ; TO Nancy Bailey 

COPYRIGHT 2006 SbcTen and Associates · January 2006 
19 355



EFCW 1.6-S 
) _ Employee Annual SUMMARY Time Record $heet for Mandated Costs 

308/95 ENROLLMENT f EE -COLLECTION AND WAIVER 
ADMINISTRATIVE ACTIVITIES 

District: Gavilan College 

Coon ;e_ · Ca.01fCb 
Employee Name Exact Position itle 

G-ll v t tlln l Bu.siressDffte.. 
· College/Department/Location · 

L/DZ ·--x"Lf6 ~o/11 y 
Telephone# 

Typical Reimburs~ble Activities: · FISCAL YEARS- Report time in hours 
98-99 99-00 00-01 01-02 02-03 03-04 ~ 00-05 

Code 1 Policies and Procedures: Time spent by staff to prepare and update polici~s- and 
procedures~ 

A. ~nrallment Collection _Process: !J6(j !;5D J§!2.. !J.5"(}) · ;.so J5t)) 

8. Enrollment.Waiver Process: 

Code 2 Staff Training: Time spent by staff to conduct .or attend training to impleme_nt the 
mandate. 

A. Enrollme_nt Collection Pr.ocess: / {) /Ci JD / D . P. 5 tD 

B. Enrollment Waiver Process: 
----~--

Code 3 Record Retention: Time _spent by staff recording and maintaining records which 
document all of the.financial assistance provided·to ·stu_dents for the payment or 
waiver of enrollment fees in a manner which will ~nable an independent 

. determination of the district's certification of the need for finan~ial assistance. 

·-- ----- -- -- ---
Code 4 State Reporting: Tim.e spent by staff preparing and submitting financial and 

management infonnation data and reports ta1he state agencies at specified times 
each year regarding the type and. number of waivers approved and amounts 
w~ived. · · 

-------
TOTALS: 

EMPLOYEE CERTIFICATION:· The State of California requires that school district personnel maintain a record of 
data for state mandates in orcier for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information.' This information is used for cost accounting purposes· only. PLEASE USE BLUE INK 

Employee Signature /!072 rUe ~ OdrtDCfY"-_ Date · Y- 5 - t) (.p 
- . I 

If you. have any questions, please contact ______________ , at ______ _ 
I . 

}LEASE SUBMIT THIS INFORMATION BY April 7 ; TO ___ N_a_n_c_.y'--B_a_i_le_y._. ------

COPYRIGHT 2006 SlxTen and Associates · January 2006 
19 356



EFCW 1.6-S 
Employee Annuai SUMMARY Time Record ~heet. for Mandated Costs 

308195 ENROLLMENT fEE .COLLECTION AND WAIVER 
ADMINISTRATIVE ACTIVITIES 

District: Gavilan College 

i_UiLt«< ~ 
Employee ... Name ~ . . . Exact Position Title 

<{9eej_yj~~, tfC!g..-848-'-{'1{'?::> ~/11mo~10mo/hrly 
. College/Depart nt/Location · Telsphone # Work year le~gth 

Typical Reimbursable Activities: · FISCAL YEARS- Report time in hours 
. . 98-99 99-00 00-01 01-02 02-03 03-04 ~ 00-05 

Code 1 Policies and Procedures: Ti.me spent by staff to prepare and update policies. and 
procedures' .B 0 · 30 . · · 

A. Enrollment Collection _Process: ____ 30 ~0- :S- __ 

B. Enrollment.Waiver Process: -------
Code 2 Staff Training: Time spent ·by staff to conduct or attend training to impleme.nt the 

mandate. / / 
A. Enrollme:?nt Collection Pr.ocess: ot.o .9-D ~o <:>2<.'> · { __ __ _ 

B. Enrollment Waiver Process: 

Code 3 Record Retention: Time spent by staff recording and maintaining records which 
document all Of the.financial assistance provided·to "stu_dents for the payment or 
waiver of enrollment fees ·in a manner which will enable an independent 
determination of the districf s certification of the need for finan.cial assistance. 

Code4 State Reporting: Time spent by staff preparing and submitting financial and 
management information data and reparts·to-the state agencies at specrfied times 
each year regarding the type and number of waivers approved and amounts 
w~ived. · · -3 fo 30 ----

TOTALS·: 6r.o Sc 
EMPLOYEE CERTIFICATION: The State of California requires that school district personnei maintain a record of 
data for state mandates in orcier for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information.' This infonnati6n is used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature p/;Z_~jJ~ · · Date_"-__._/,_/_/._· _d'_c._· ____ _ 

If you have any qt.iesti~ns, pleaseco~ifctT · , at--------

)-EASE SUBMIT THIS INFORMATION BY April 7 ; TO Nancy Bailey 

COPYRIGHT 2006 Sbffen and Associates · January2006 
19 357



) 
EFCW 1.68. 

Employee Annual SUMMARY Time Record $heet. for Mandated Costs 
308/95 ENROLLMENT fEE COLLECTION AND WAIVER 

ADMINISTRATIVE ACTIVITIES. 

District: Gavilan College 

fru..~ fvt or r-1· s- D r'rcu.:tol'"' h'flt\IY\ CA.·a._Q 
Employee Name Exact Position Titt · 

fl llCW\ CA.'~ fh' cL (}~t4-_·. _/\f_f_A-_ Q 1 mo~1 Omo/hrlv 
. College/Department/Location Telephone# Work year le~gth 

Typical Reimbursable Activities: 
. . 98-99 99-00 

Code 1 Policies and Procedures: Time spent by staff to prepare and update policies. and 
procedures~ · .. 

A. ~nrollment Collection .Process: ___ _ 

8. Enrollment.Waiver Process: s 5? 
Code 2 Staff Training: Time spent by staff to conduct or attend training to impleme_nt the 

· mandate. 
A. Enrollment Collection Pr:ocess: 

8. Enrollment Waiver Process: 0 0.0 
----~--

Code3 

Code4 

Record Retention: Time spent by staff recording and maintaining records which 
document all of the.financial assistance provided·to 'students for the payment or 
waiver of enrollment fees ·in a manner which will ~nable an independent 
determination of the districf s certification of the ne. ed fo.r finatJ.Vial assgstance. 

. J] 0 . if "({ Lf 
~- ·--~ --~ ~~ 

State Reporting: Time spent by staff .preparing and submitting financial and 
management information data and reports .. to-the state agencies at specified times 
each year regarding the type and number of waivers approved and amounts 
w~ived. . . 8 · 5 5 

-----. ~-
. 58 S~- 50 TOTALS: 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in orcier for the district to receive reimbursement. Your signature on this form certifies-that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare} under penalty 
of perjury under the laws of the State of California. to be true and· correct based on your personal knowledge or 
information.' This~~ati6n i5;_ used for cost ace u~ting purposes only. PLEASE u:_:~LUE INK 

Employee Signatul'.tV~ · Date D!:/ ':J.. l/~Vi 
If you have any questions, please contact tJJ\b 'nJi..2.- .•at L{'D<l-'8'f 2---L/( :2~ 
7LEASE SUBMIT THIS INFORMATION BY Aoril 7 _;TO Nancy Bailey 

COPYRIGHT2006 SbcTenandAssociates 1{1:~~ (~ M~,!;72006 ~ .~~'. ~1h ~~ . 19 
. le.IV\, 

/},l~ 0-4 ~er ----
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) . 

EFCW1.68 
Employee Annual SUMMARY Time Record $heet for Mandated- Costs 

308/95 ENROLLMENT fEE COLLECTION AND WAIVER 
. ADMINISTRATIVE ACTIVITIES 

District: ---==G=a_,_v..:...:i l=a..:...:n'--=C""'o..:..:11;..::;e..,g~e _____ _ 

joy Parker Director of Admis~ions and Records 

Employee Name 
Admissions and Records 

· College/Department/Location 

Exact Po · ·on Title 
· 408 ·848. 4754 

Telephone# 
2m /11 mo/1 Omo/hr! 

year ler:igth 

Typical Reimbursable Activities: · FISCAL YEARS- Report time in hours 
. . 98-99 99-00 00-01 01-02 02-03 03-04 ~ 00-0f/ 

Code 1 Policies and Procedures: Ti.me spent by staff to prepare and update policies. an·d 
procedures~· · · ·· 

A. Enrollment Collection Process: "8hrs 7 hrs 7 hrs 8 .hrs~s 10 hrs x · _x __ 

B. Enrollment.Waiver Process~ 0 ·0 0 0 0 x 

Code 2 Staff Training: Time spent by. staff ta conduct .or attend training ta impleme.nt the 
mandate. 

A. Enrollme_nt Collection Prpcess: 2 2 . x 4 2 2 2 

B. Enrollment Waiver Process: 0 0 0 0 0 . 0 x -- ~~ -- ---

Code 3 Record Retention: Time spent by staff recording and maintaining r.ecordswhich 
document ·all of the.financial assistance provided·to "students for the payment or 
waiver of enrollment fees ·in a manner which will enable an independent 
determination of the districf s certification of the need for financial assistance. 

_a__ a . __(L_ _J)_ _J)_ a _x_ 

x 

x 

x 

Code 4 State Reporting: Tim_e spent by staff preparing and submitting finanG1al and 
management information data and reports·to-the state agencies at specified times 
each year regarding the type and number of waivers approved and amounts 
w~ived. · · 

0 0 0 0 0 0 xx 

TOTALS·: 10 9 9 10 9 14 x x 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in orqer fbr the district to receive reimbursement. Your signature on this· form certifies that 
you have reported actual data or h_ave provided a good faith estimate which you "certify (or declare} under penalty 
of perjury under the laws of the State of California to be true and· correct based on your personal knowledge or 
information: This informatici is used for cost accou · g purposes only. PLEASE USE BLUE INK 

Employee Signature --l'-!:.!i=~~"1-44-~..i.::.t.---r"fl4-'-~fl-;J~..GL•"--{ Date April· 19, 2006 

If you have any questions, please conta. -------------------· · at 408 848 4754 

~ )'LEASE SUBMIT THIS INFORMATION BY April 7 ~TO ___ N_a_n_c~y.__B_a_i_le_y.._ ____ ~ 

COPYRIGHT 2006 SbcTen and Associates. January2006 
19 359



EFCW 1.68 
Employee Annual SUMMARY Time Record ~heet. for Mandated Costs 

308!95 ENROLLMENT fEE .COLLECTION AND WAIVER 
ADMINISTRATIVE ACTIVITIES 

District: Gavilan College 

DAV~ P.ttt LL( PS 
Employee Name 

· f1 IS 
. College/Department/Location 

Exact Position Title 

'f 0 g 8 l/'fo Y:? CJ J 
Tel~phone # 

Typical Reimburs~ble Activities: · FISCAL YEARS- Report time in hours 
98-99 99-00 00-01 01-02 02-03 03-04 ~- fJ'fi-Df:I 

Code 1 · Policies and Procedures: Ti.me spent by staff to prepare and update policies. and 
procedures~ · · · 

A. Enrollment Collection Process: 

B. Enrollment.Waiver Process: 

Code 2 Staff Training: Time spent by staff to conduct .or attend training to impleme_nt the 
. mandate. 

A. Enrollment Collection Prpcess: __ , __ 

B. Enrollment Waiver Process: 

Code 3 Record Retention: Time spent by staff recording and maintaining records which 
document all of the financial assistance provided·to "students for the payment or 
waiver of enrollment fees ·in a manner which will enable an independent 
determination of the district's certification of the need for financial assistance. 

Code 4 State Reportina: Time spent by staff preparing and submitting financial and 
management information data and.reports·ta-the state agencies at specified times 
each year regarding the type and number of waivers approved and amounts 

waived. · · t/ { 2- '$' _!j_ · _1_ L _ 
TOTALS·: 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnei maintain a record of 
data for state mandates in orcier for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information." This informatio!:or ~est accountin~ purposes only. PLEASE U~E: B~~E INK 

Employee Signature /:;Jlkfi::::: P~ · Date Lf ........ 7 · CJ {::, 
If you have any questions, please contact _______________ , at--------

"'?LEASE SUBMIT THIS INFORMATION BY April 7 ; TO ___ N_a_n_c_.y..__B_a_i_le_.y _____ _ 
J . 

COPYRIGHT 2006 SlxTen and Associates · January- 2006 

.;; 
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Schedule 1A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2001-2002 

Time Summary 

Purpose: To calculate the time worked on Enrollment Fee Collection Functions. 
Source: Schedules 2 and 4. 
Findings: 

*EFC 1 
Avg. time p/account 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 11) 

*EFC2 
Avg. time p/student 
Total Time (in minutes) 

· Per Hour 
Hours Worked(** Activity 12) 

*EFC 1 
Avg. time p/question 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 13) 

*EFC 2 
Avg. time p/file 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 14) 

*EFC4 
Avg. time p/account 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 15) 

*EFC 5 
Avg. time p/student 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 16) 

Conclusion: Findings will go forward to the EFCW-2. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

14,295 
5.0 

71475 
60 

1191.3 

14,188 
18.3 

259640 
60 

4327.3 

14,295 
7.8 

111501 
60 

1858.4 

14,188 
13.0 

184444 
60 

3074.1 

2,994 
25.0 

74850 
60 

1247.5 

21.2 
0 

60 
0.0 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 
EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

**Activity Codes 
11 - Reference the student account or record which lists student courses, status of payments, and waiver eligibility, and printing 

out a list of enrolled courses. 
12 - Calculating the enrollment fee, collect the payment or receivable, update student account/record, and print out 

receipt/course list/other report. 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14 - Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent (telephone contact, written notices, 

collection agencies, small claims court, etc.) 
16 • Refunds for students who later become eligible for waivers (not just course changes), explain the process, and 

update student account/record. 

PRINT DATE 7/13/2006 
Gavil EFCW 01-02 array-2 1 of 1 

SixTen and Associates 
te 06/07/06 
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Schedule 2 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2001-2002 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Collection Functions. 
Source: EFCW 1.7-2. 
Findings: 

*EFC Workload Multiplier 

1 2 1 2 4 5 
**Activity Codes 

Staff Title 

Connie Campos Accounting Assistant 

Esther Castaneda Student Records Technician 

Emma Denton Student records Technician 

Angelica Garcia Student Records Technician 

Maria Martinez Student Records Technician 

Roslyn Rawlins Student Records Technician 

Average 

Conclusion: Findings go forward to Schedule 1A. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

11 12 
5 5 

5 25 

5 25 

5 25 

5 25 

5 5 

5.0 18.3 

13 14 15 16 
2 10 2 

5 5 25 50 

25 25 5 5 

5 5 25 60 

5 5 25 5 

5 25 60 5 

7.8 13.0 25.0 . 21.2 

EFC 4- Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 
EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibil_ity and not a result of just a change in class load 

**Activity Codes 
11 - Reference the student account or record which lists student courses, status of payments, 

and waiver eligibility, and printing out a list of enrolled courses. 
12 - Calculating the enrollment fee. collect the payment or receivable, update student account/record, 

and print out receipt/course list/other report. 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14 - Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent 

(telephone contact, written notices, collection agencies, small claims court, etc.) 
16 - Refunds for students who later become eligible for waivers (not just course changes), 

explain the process, and update student account/record. 

PRINT DATE 7/13/2006 
Gavil EFCW 01-02 array-2 1 of 1 

SixTen and Associates 
te 06/06/06 
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Schedule 2A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2001-2002 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Collection Functions. 
Source: EFCW 1.7-2. 

Findings: 

*EFG Workload Multiplier 

Staff Title 

Connie Campos Accounting Assistant 

Esther Castaneda Student Records Technician 

Emma Denton Student records Technician 

Angelica Garcia Student Records Technician 

Maria Martinez Student Records Technician 

Roslyn Rawlins Student Records Technician 

Average 

Conclusion: Findings go forward to Schedule 1A. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

1 

11 

5 

5 

5 

5 

5 

5 

5.0 

2 1 2 
**Activity Codes 

12 13 14 

5 2 

25 5 5 

25 25 25 

25 5 5 

25 5 5 

5 5 25 

18.3 7.8 13.0 

EFC 4 - Total number of students with enrollment fee accounts receivable (did noi pay in full at time of registration) 

4 5 

15 16 PHR'S 

10 2 $22.13 

25 50 $25.54 

5 5 $25.54 

25 60 $25.54 

25 5 $25.54 

60 5 $25.54 

25.0 21.2 $24.97 

EFC 5 • Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

) 

**Activity Codes 
11 • Reference the student account or record which lists student courses, status of payments, 

and waiver eligibility, and printing out a list of enrolled courses. 
12 - Calculating the enrollment fee. collect the payment or receivable, update student account/record, 

and print out receipt/course list/other report. 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14 • Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent 

(telephone contact, written notices, collection agencies, small claims court, etc.) 
16- Refunds for students who later become eligible for waivers (not just course changes), 

explain the process, and update student account/record. 

PRINT DATE 7/1312006 
Gavil EFCW 01-02 array-2 1 of 1 

SixTen and Associates 
te 06/0R/OR 
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Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT. FEE COLLECTION. AND WAIVERS 
ENROLLMENT FEE COLLECTION/CASHIER F.UNCTiONS 

EFC.W 1-.7-2 

Please· report below the average amount of time spent (in minutes) by you to 
implement ~ach of the reimbursable activities for the mandated program. 

Gavilan Jt. Community Cbl.lege 8u..-siness Offfc.£ 
District Department/Location 

~Dnnie C <bfYl(2.0S. A~toU-O + i rJ!) fts:Srsta-nt 
Employee Name . ExaCf Position Title -··=·-·""'""·· c..;...·· __ _ 

. ~---·-·;·--·---

jg~~~bg;~J] / Lf ~~~,;~~~~~~Th(~~~~'fa) a~a~9 ~ti~ g~g~ 
Ckcle the years fc 

How to report time: Step .1 :·For each activity, list the average time in minutes 
· ·Step 2: aalec:t .~he apprepriate workload-mtl-ltiplier1r0111 i=orm 1.1::1 

< ' ~ 

Reimbursable Activities: Avera.ge · . I\ Workload lliiuHipliel- From 1 :r_-1 (Check one)/ 
ENROLLMENT FEE COLLIEClBON AND Timem \ 
CASHIER FUNCTIONS Minutes · , 2 . 3 4 . j; 
Code 11 Referencing the student account.or record \ I 
which !is~ student courses, ~t~s of payments, and s- -~\ I waiver eligibility; and printing out a list of enrolled cour:se$. 

Cade 12 Calculating the enrollment fee, collect the .,......- ·\ I . payment or receivable, update student account/record, j 
and print out receipt/course list/other report \ i 
Code 'i 3 Answering Questions and/or referring student to ·2 x the approprtate person for an·answer. 

. \. 
. \ 

Cede 14 Updating Student File tor the enrollment.fee 
I ' n II \ information, and providing a copyfo the student -

./ 
. . . -· -··· ······-······ - .. ---··- ·- ... -· ··- .... . ... . .. ·; .. ... - ... 

\_ C.cde 15 Amounts Receivable/Oelinguencies: Collecting 

JO enrollment fees -due/deliquent (telephone contact, written 

/ 
\ 

noticas, collection agencies, small claims court, etc.) \_ 

Corje 16 ·Refunds for students. who later become eligible \ 
~ I for waivers (not just c::oura~ changes}, explain the process, \ and update student account/record. - :~/\· .,,. ~ I ' .. ... . 

J '· 
\ . . - ·-···· 

EMPLOYEE CERTIFICATION: !he Staie of Califorri{\a ·requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your· signature on this form certifies that 
you have reported· actua1·data or nave provided a good faith estimate which you "certify (or declare) under penalty 
.of perjury under thf? laws of the State of Callforl)ia to -be true and correct based on you·r personal knowledge or 
information." This information. is used for cost accounting purposes only. PLEASE USE BLUE INK· 

Em~lo;ee Signature tcm Me. f!.tL~ . .Date if-5 - 0 f.o 

. 

Jou have any questions, please contact , at--------

PLEASE SUBMIT THIS INFORMATION BY ·April 7 ; TO Nancy Baile·y 

) J 
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Empk~yee AVERAGE Time Record for Mandated Costs 
308195 !ENROLLMENT. FEE COLLECTION AND WA~VE!RS 
ENROLLMENT FEE COlLECT~ONICASHIER F.UNCTIONS 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

EFCW 1.7-2 

Gavilan Jt. Community Col.lege 
District 

Admissions and ~ecords Off ice 

Department/Location 

Esther Castaneda Student Records Technician 

Employee Name Exact Position Title 

4~0-=-8.,.....;8=-4"""'8----'-'4 7'""""5'--;:;l,__ __ 12mo 11 mo/1 Omo/hrl Fiscal Year: 98-99 99-00 00-01 ~ 
Telephone# year length(circle) 02-03 03-04 04-05 ~ 

' Cjrc~e ~he years 1cr wihich you a.re responding . 

. How to report time: Step .i :·For each activity, list the average time in minutes 
. Step 2. Sete .. tiplier-fi'Olli FOTm 1.7:1 

-
!Reimbursable Acii'1mies: Average. \ Worldoad Mu!tipliel-From 1]-1(Check one)// 
IENROlU\llENT !F!EE COl!LIEC"lJ'OCN ANIO Timefirn 
CASHIER !FUNCTIONS Minutes '\ 2 3 4 .;i 
Cede 11 Referencing the student account.or record \ v 
which lists student courses, status of payments, and .~ I\ // 
waiver eligibility, and printing out a list of enr91led courses. \, I 

Cade ·~ 2 Calculating the enrollment fee, collect the 

.rirs ·\\ v payment or receivable, update student account/record, 
and print out receipt/course list/other report \ 

\ J x Coole 'il 3 Answering Questions and/or referring student to .·£? the appropriate person for an answer. 
\ . 

Cede 14 Updating Student File for the enrollmentfee 
f ' 5 I \ information, and providing a copy·to the student . \\ 

/ \ .. - . - ·- .. . .. .. / \ 
Cede 15 Amounts Receivable/Delinguencies: Collecting .is I \ 

\ 
enrollment fees due/defiquent (telephone contact written I \ 
notices, collection agencies, small claims court, etc.) I \ 

/ \ 

Cmae i6 ·Refunds for students who later become eligible .sa I \ I for waivers (not just course changes), explain the process, \ 
I \ and update student account/record. / 

'/\ ... ( \. .... . • . 

\ . 

EMPLOYEE CERTIFICATION: The State of 8aiiforrlia requires that school district personnel maintai~ a r~c~rd of 
data for state mandates in order for the district to receive reimbursement. Your signature on this forni certifies that 
you have reported actual data or liave provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to .be true and correct based on your personal knowledge or 
information.• This information. is used for cost accounting purposes only. PLEASE USE BLUE !NK 

Employee Signature ~ ~;,, fi..·e "JA Date _41_2_0_1_0_6 ______ _ 

}lfyouhaveanyquestions,plaasecontact Esther Castaneda ,at 408 848 4751 

·PLEASE SUBMIT THIS INFORMATION BY April 7 ; TO_...:...N;:..;;a:..:..n.:...::c'-"y-=B=a::..:.i.:...::le'-"·y ______ _ 

) c 
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EFCW 1.7-2 

!Emp~oyee AVERAGE.Time Record for Mandated Costs 
208/95 ENROLLMENT FEE COLLECTuON AND WA~VERS 
ENROLLMENT FEE COlLECTIOINICASHl!ER FUNCT~ONS 

Please report below t11e average amount of time spent (in minutes) by you ta 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College 

District 

Emma Denten 

Admissions and Records Off ice 
Department/Location 

Student Records Technician 

Employee Name EXact Position Title 

~------Q11 mo/1 Omo/hri Fiscal Year: 98-99 99-00 00-01 C0'1-0?J 
Telephone# rk year length(circle) 02-03 03-04 04-05 0"5::06 

Ckc~e the years foir which yoll..D are responding. 

How to report time: Step .i:· For each activ,ity, list the average time in minutes 
S~fate workload'f'AUltiplleMroi 11 Form I .f'::1 

·-
!Reimbursable Activities: A.v.erage . \ Workload Multtp1iel- From 1.7.:1 (Check one) / 

\ . . I lENJROl!..Ll\lllENT F!E!E COllLIECTBON ANIO Time an 
CASHllER FUNCTIONS Minutes \ 2. 3 ·4 ;& \ 

Cade 11 Referencing the student account.or record 5 \ v 
which lists student courses, status of payments, and . \ I 
waiver eligibility, and prin'ling out a list of enrolled courses. \ / 
Cede 12 Calculating the enrollment fee, collect the 

.'LG .'\ I payment or recsivable; update student account/record, 
and print out receipt/course list/other report. \ 

I\ / 

Code 'il 3 Answering Questions and/or referring student to x the appropriate person for an answer. .vs 
, 

v \ 

Code 14 Upda'ling Student File for the enrollmentfee 

·,?-S II \ information, and providing a copy to the student \. 

' ·~ 
\ 

.. -· . ...... _.. .. / \., 

Cede 15 Amounts Receivable/Delinguencies: Collecting s I \ ! enrollment fees due/deliquent (telephone contact, written 
notices, collection agencies, small claims court, etc.) I \ . / 

I 
\ 

Code 16 Refunds for students. who later become eligible \ 

5· ' •, 
for waivers (not just course changes), explain the process, I 

~\ 

and update student account/record. 
. I \ .. " .,,, · ... ,, ... 

Eil/IPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to recaive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "csrtify (or declare) under penalty 
of perjury under the law of the St e of Ca· rnia to .be true and correct based on your personal knowledge or 

information.· This info ed for. cost a u ·ng p oses nly • 
/ 

} /J~lEAe SE ULJllir:J 
Employee Signature ~r'b'~~Al:il:~-fr..._ __ ..u..<=i.-.:..J...t:1...-L--J,.1..1..t' " { ~- 'JfFKLJJ! '-

\If you have any questions, please contact , at--------' . 
PLEASE SUBMIT THIS INFORMATION BY April 7 ; TO _"""N'""a"'"n~c__,y--=B"""a""'i"""'le=--y,_ _____ _ 

)· J 
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EFCW 1.7-2 

Employee AVERAGE_ Time Record for Mandated Costs 
308195 ENROLLMENT FEE COLLECToON AND WA~VERS 
ENROLLMENT FEE COlLECTION/CASHllER FUNCTIONS 

Please report below the avef!age amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community Col.lege 
District 

Angelica Garcia 
Employee Name 

Admissions and Records Office 
Department/Location 

.. 
Student Records Technician 

Exact Position Title ·· 

408 848 4737 
Telephone# 

12mo 11 mo/1 Omo/hrl Fiscal Year: 98-99 99-00 00-01 151-02) 
or. year length(circle) 02-03 03-04 04-05 ~ 

CkcUe the years 1or whic~ you are responding. 

How to report time: Step .i :· For each activity, !ist the average time in minutes 
Step-2. ~cHhe appropriate wort<load-mt1Uiplier-fro1i1 Form i:/"::1 

-
IReimburnabie Activities:· Average. \Workload Multiplie~ From 1.7-1 (Check one)// 

ENROILU\llEN1' F!E!E COl!J . .:.IEC11'001\! ANID Time on '\ / 
CASHllER FUNCTIONS Minutes 2 3 ·4 /5 

\ I C.cde 11 Referencing the student account.or record \ 
' 

which lists student courses, status of payments, and .5 ro., II waiver eligibility, and printing out a list of enrpfled courses. " \ 
Cade 12 Calculating the enrollment fee, collect the 

'\ 1· /6? 
\ 

payment or receivable, update student account/record, \ 
and print out receipt/course list/other report 

\ 

\ J 

CDde ·~ 3 Answering Questions and/or referring student to .5 \/ 
the appropriate person for an answer. /\ \ 

\ 
/ \ 

Cede 14 Updating Student File for the enrollmentfee ? I \ information, and providing a copy:to the student . . ' . 
\ 

\ 
.. - . ·- ·-· . ·-· -1; \ 

C;ode ~ 5 Amounts Receivable/Delinguencies: Collecting 

ri5 
\ 

enrollmentfees due/deliquent (telephone contac~ written \ 
notices, collection agencies, small claims court, etc.} / \ 

\ 

Cade "l 6 ·Refunds for students who later become eligible \ . ~\j ./ \ 
tor waivers (not just courae changes), explain the process, 

\ 

I \\ 
and update student account/record. '. 

. "" ·~. ! \ .. , 

EMPLOYEE CERTIFICATION: The State of Califonii'a requires that school district personnel maintain a record ot 
data for state mandates in order for the district to receive reimbursement. Your signature on this fomi certifies that 
you have reported actual data or have provided a good faith estimate which you •certify (or declare) under penalty 
of perjury under the laws of the State of California to -be true and correct based on your personal knowledge or 
information." This information. is used for cost account!ng purposes only. PLEASE USE BLUE INK 

Employee Signature -z-A .. .C,~ Date 4/20/06 
~--------~ 

)!fyouhaveanyquestions,please,, act Angelica Garcia ,at 408 848 4737 

' PLEASE SUBMIT THIS INFORMATION BY April 7 ; TO _-'-N"'"""a'-"-n"'"""c""'y---=B""'a=i'-'-le;..y,___ _____ _ 

_! 
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EFC\JV 1.7-2 

Employee AVERAGE.Time Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WA~VERS 
ENROLLMEIMT FEE COlUECT~ONICASHIER FUNCTIONS 

Please report below the aveB"age amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College 
District 

Maria Martinez 

Admissions and Records Office 
Department/Location 

Student Records Technician 

Exact Position Title Employee Name 

408 848 4735 

Telephone# 
12mo '11 mo/1 Omo/hrl Fiscal Year: ·.98-9.9 99-00 oo~o 1 ~? 

or year length( circle) 02-03 03-04 04-05 
/ Cjrcfie the years 1cl1' which yoa.n ara resporn · ang. 

How to report time: Step i :·For each activity, list the average time in minutes 
Step 2. SelectU1e appref'fiate worl<load--multiplier-fro111 Form l.i->i 

-
!Reimbursable Activities: Average \Workload Multipiiei- From 1.7-1 (Check one) / 

ENROUJ\llEi\IT F!E!E COliLIEC"JOOl\l .AND Time nm . I 

CASHIER FUNCTIONS Mim.utes \ 2 
/ 

3 ·4 /5 
' I C.ode 11 Referencing "!he student account.or record 5 \ 

which lists ~tudent courses, status of payments, and I\ /! .. 
'\ 

waiver eligibility, and printing out a list of enrolled courses. . 
\ I 

Code 12 Calculating the enrollment fee, collect the 

.?5 \\ 7 . payment or receivable, update student account/record, 
and print out receipt/course list/other report \ / . ' 
Coole 'il3 Answering Questions and/or referring student to 

\ , 

5 ~< the appropriate person for an answer. . 
1· \ 

/ ' \ 
\ 

Cede 14 Updating Student File for the enrollmenf:fee 

5 // \ 
information, and providing a copy-to the student \ . ... 

\ 
\ 

. -· .. .. -···- - . -· .. - . ·- - . -- ··- .... -1; \ 
Cooe 15 Amounts Receivable/Delinguencies: Collecting w \ enrollment fees due/deliquent (telephone contac~ written 
notices, collection agencies, small claims court, etc.) . / \ 

I ' Cede 16 ·Refunds for students who later become eligible ' ,5· .. I .. 
\ 

for waivers (not just course changes), explain the process, I/ ' 
and update student account/record. \ 

Of\· ·-··· '. .. 4,,, 
' . 

EMPLOYEE CERTIFICATION: The State of Calitonifa requires that school district personnel maintai~ a re;~rd of . 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported· actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to .b true and correct based on your personal knowledge or 
information.· This informa · . ·s used for st ac ing i;iu s only. PLEASE USE BLUE INK 

Date __ 4_/_2_0_;_0_6 ___ _ 

}If you have any questions, please ccntact_M_a_r_i_a ____________ , at 408 848 4735 

'PLEASE SUBMIT THIS INFORMATION BY April 7 ; TO Nancy Baile·y 
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EFCW 1-.7-2 

Empk)yee AVERAGE_ Time Record for Mandated Costs 
308195 ENROLLMENT FEE COLLECTION AND WA~VERS 
ENROlLME!MT FEE COLLtECTiONICASHilER FUNCTIONS 

Pleasa report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College 
District 

Admissions and Records Office 
Department/Location 

Roslyn Rawlins Student Records Technician 
Employee Name Exact Position Title 

=4_0_8_8_4_8_4_7..,..,.3_6 _ __,,_ 12mo 11 mo/1 Omo/hr! Fiscal Year: 98-9.9 99-00 00-0·1 ~-§P 
elephone # Wor year length( circle) 02-03 03-04 04-05 o - 6 

Cilrclle the years 'lor which you.a aire respol!1lding. 

How to report time: Step .i:· For each activity, list the average time in minutes 
Step 2. Seteet~iateworkload-m\litiplier-from-Fomrt:/--1 

-' 
Reimbursabie Activities: Average. \ Workload Multiplicl From 1.7-1(Check one) / 

' . I ENROLLMENT IF!EE COILILIECTOON ANIO Time ilO"ll \, / 
CASHIER FUNCTIONS Mim.sites 2 3 4 /5 

C.ode 11 Referencing the student account.or.record \ / 
which lisis student courses, status of payments, and .5 I\ / 

I waiver eligibility, and. printing out a list of enrolled courses. - \ I 
f 

Code 12 Calculating the enrollment fee, collect the 

5 '\ v . payment or receivable. update student account/record, 
and print out receipt/course list/other report 

. I 

\ ..I 

Code "i 3 Answering Questions and/or referring student to .5 \I the appropriate person tor an answer. I .. 
I \ 

.I 
., 

Cede 14 Updating Student File tor the enrollment.fee 

.~ I \\ 
information, and providing a copyto the student 

\ 
/ ' r . -· . . .. -· .. . . ·- ·- --· -·· .. ···- -11 .. 

\ 
Cede 15 Amounts Receivable/Delinguencies: Collecting \ . CJtJ \ · enrollm.ent fees due/deliquent (telephone contact, written 
noticss, collection agencies, small claims court, etc.) I \ / 

Code 16 ·Refunds for students who later become eligible 
I '\ 

~ I for waivers (not just course changes), explain the process, ·, . \ and update studen~ account/record. 
.f\f\· II/ ' • p • ~ .. .... . /\ 

EMPLOYEE CERTIFICATION: The State of Califorrii1a requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement Your signature on this fomi certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under ti14? laws of the State of California to be true and correct based on your personal knowledge or 
information." This information. is u ed for cost accounting urposes only. PLEASE USE BLUE INK 

.. 

Employee Signature Date _4_/_2_0_/_0_6 _____ _ 

} . If you have any questions, please contact _R_o_z_R_a_w_l_i_n_s _________ , at 408 848 4 7 3 7 

. PLEASE SUBMIT THIS INFORMATION BY Apri I 7 ; TO _.-N=a.:..;.n""'"cy.,___,,B::..:a-..i.:...=le'-'"y ______ _ 
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Schedule 18 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2001-2002 

Time Summary 

Purpose: To calculate the time worked on Enrollment Fee Waiver Functions. 
Source: Schedules 3 and 4. 
Findings: 

*EFW6 
Avg. time p/question 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 21) 

*EFW6 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 22J 

*EFW6 
Avg. time p/evaltiation 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 23) 

*EFWB 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 24} 

*EFW7 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 25) 

*EFWB 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 26) 

Conclusion: Findings will go forward to the EFCW-2. 

*EFW Workload Multiplier (Default) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Totaf number of enrollment fee waivers denied 

**Activity Codes 

1,976 
5.0 

9880 
60 

164.7 

1,976 
2.0 

3952 
60 

65.9 

1,976 
5.0 

9880 
60 

164.7 

5.0 
0 

60 
0.0 

1,976 
1.0 

1976 
60 

32.9 

1.0 
0 

60 
0.0 

21 • Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 • Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the financial aid office. 
23 • Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 
24. Incomplete Applications: Notifying the student of the additional required information. Holding the student 

application in a suspense file until all information is received. 
25 - Approved Applications: Copying all documentation and filing the information. Entering information into 

district records. Providing student with proof of eligibility and filing documents. 
26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. 

Providing written notification to student of final eligibility status. 
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Schedule 3 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 2001-2002 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Waiver Functions. 
Source: EFCW 1.7-3. 
Findings: 

*EFW Workload Multiplier 
6 6 6 8 

**Activity Codes 
Staff Title 

Marth R. de Reza Senior Program Specialist 

Sandra Talavera Senior Program Specialist 

Average 

Cpnclusion: Findings go forward to Schedule 1 B. 

*EFW Workload Multiplier (Default) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes 

21 

5 

5 

5.0 

22 23 

2 5 

2 5 

2.0 5.0 

21 - Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 - Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the financial aid office. 

24 

5 

5 

5.0 

23 - Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 

7 

25 

1 

1 

1.0 

24 - Incomplete Applications: Notifying the student of the additional required information. Holding the student application 
in a suspense file until all information is received. 

25 - Approved Applications: Copying all documentation and filing the information. Entering information into district records. 
Providing student with proof of eligibility and filing documents. 

26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. Providing written 
notification to student offinal eligibility status. 

8 

26 

1 

1 

1.0 
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. Schedule 3A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 2001-2002 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Waiver Functions. 
Source: EFCW 1.7-3. 
Findings: 

*EFW Workload Multiplier 

Staff Title 

Marth R. de Reza Senior Program Specialist 

Sandra Talavera Senior Program Specialist 

Average 

Conclusion: Findings go forward to Schedule 18. 

*EFW Workload Multiplier (Default} 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee Waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes 

6 

21 

5 

5 

5.0 

6 6 8 
**Activity Codes 

22 23 24 

2 5 5 

2 5 5 

2.0 5.0 5.0 

21 - Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 - Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the financial aid office. 

7 

25 

1 

1 

1.0 

23 - Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 

8 

26 

1 

1 

1.0 

24 - Incomplete Applications: Notifying the student of the additional required information. Holding the student application 
in a suspense file until all information is received. 

25 - Approved Applications: Copying all documentation and filing the information. Entering information into district records. 
Providing student with proof of eligibility and filing documents. 

26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. Providing written 
notification to student of final eligibility status. 

PHR'S 

$24.45 

$24.45 

$24.45 
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EFCW 1.7-3 

) 

Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WA!VERS 
ENROLLMENT FEE WAIVER (BOGG, ETC.} FUNCT~ONS 

Please report below the average amount of fime spent(in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College Distrfct -==t-\n . fsJ ·~ c)ff-\ (-U 
District OepartmenULoca ion· 

~\1YVA~\ tx:ReUZ\ ~~~~i~aM ~Ll,~I* 
mp oyee ~me ·6}.l..\1--l 7- . 

(~~Yf:H~'l\112-1 12 /iimo/10mo/hrl . Fiscal Year: ~·~P 00-01 ~.1-02 
. e ephone # . ·. o.rk year length(c.1rc e) ~(04-0$ . .- . 

. . . Circle the years for which you are~ndh . 

How to report time: Step 1: For each activity; llst the average time In minutes 
· Step 2: Select the appropriate workload multiplier from Form 17-1 

R.eimbufl'Salbie A.divitie5: Ayera_ge i'\7-1 Workload Multiplier (Check anf. 
ENIROLLMENTWAIVIER IFUNC11'10NS T1mem \ . / 

Minutes . 7 a · · 
Ccde21 Answering Questions regarding fee waivers or referring 

. - .\, I 
them to ·th~ appropriate person for an answer. 5 I \ 

Cooe·22 Receiving Aoplications from studen~ by mail, faJC, z.· \ I computer online access, OF in person, or 1n the form of eligibility 
info.rr.nation. processed by the financiaf ~id office. 

Code 23. Evaluating Applications each appHca1ion and verifi~on .. I documents for compliance with eligibility stand~rds. c;-
[\ 

Code 24 Incomplete Applications: notifying the student of the 5'· \ additional required information. Hotding the student application in a 
suspense file· until all· infQrmation is received. 

- -· ---·- ···--·- ··-···· -· ... --- . ·-···-·-- --· .... --· .. . ,. 

/· \ Code 25 Approved Apt>lications: Copying alt documentation and. 

1 
filing the information .. Entering information into district records. \ Providing student with proof of eligibility' and filing documents. I 

. . .I 

\ Code 26 Denied Applications: Reviewing additional -documenta1ion I 

provided when deni.al is appealed. Providing written notification to 1 I student of1inal eligibility status. i 
f . 

EMPLOYEE CERTIFICATION: The state of California requires that school district personnel maintain a record of 
data for state·mandates in order fort.he district to receive reimbursement Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
ot perjury· under the laws of the State of California to be true and· correct hased on your personal knowledge· or 
information." This infer tion iS used for cost acco ing purposes only. . PLEASE USE BLUE INK 

Employee Signature tX-'-1(. 0 . Date 5 / 2-Lf / 0 rb 
If you have any q~e i ns, please~ · 1 '2---1 &+ iY 2.-1 Z. , at-------

.. ~LEASE SUBMIT TH S INFORMATIOl\I BY April ; ro·_N_a_n_c_,_y ___ · _______ _ 

COPYRIGHT 2005 SixTen and A:;sociates January 2006 25 
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Emph:>yee AVERAGE Tame Record for Mandated Costs 
308/95 ENROLLMENT .FEE COLLECTION AND WA~VERS 

) . ENROLLMENT FEE WAIVER (BOGG, ETC.} FUNCT~ONS 

EFCW 1.7-3 

Please report below the average amount of time spent(in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

~_,.....,~G_a_v_i .;....I a __ n""---'-J __ t .;;....' _c_o-'-m""-m-"'"u _n_i t_...y____.C_o ___ ll'"""e_g'-'"-e Dist r f ct h' f) tln uCJ.2.. ,A, 'c! 0-{6. CL 
District Depart~ent/Location . • t 
El~~e JOla,VVLD ~~fan ~t~j rd.,m SpaQ~!> 

g=-Lf'""'"i_...-..,....L/_1_)_,,1,..._· __ i 2m /11 mo/1 Omo/hrlv. Fiscal Year: _ -~~ 
eephone# rkyearlength(circe) ~~ 

· Circle the years Jor which you are responding. 

How to report tlme: Step 1: For each activity; llstthe average time- in minutes 
· ·Step 2: Select the appropriate workload multiplier from Form 17-1 

Reimbursable Activitie5: .. · Ave~ge l\l7-1 Workload Multiplier (Check onJ( 
ENIROLlMENT.WAIVIER FUNCTIONS Time on 

-Minutes. ~ 7 8 ·; 
Coo!e21 Answering Questions regarding fee waivers or referring 6 ~ v 
them to ·the appropriate peJSon for an an!>wer. I r.. 

Cooe·22 Receiving Applications from student_s by mail, f8lC, 

~ \ I computer online access, or- in person, or in the form of eligibility 
info.rma!ion processed by ill':' financial ~id office. 

Code 23 Evaluating Acplications each apPJication and verification 5 } documents for compliance with eligibility .stand~rds. 

~ 
Cede 24 Incomplete Applications: notifying the student of the 5 v \ additional required information. Holding the student application in a 
suspense- file· until all· infc;irmation is received. 

. 
.. -· -··-··- ···--·· ··--· -· ... ·- . ·-· ··-·-· --·~· ·-· --·· .. . -· 

/· \ Code 25 Approved ApOlications: Copying alt documentation and l filing the information. Entering information into district records. I\ Providing student with proof of eligibility' and filing documents. I 
Code 26 Denied App!lcations: Revi~g additional documentation 

J \ I 
/ 

· provided when deni.al is appealed. Providing written notification to I ' 
student of final eligibility status. \· , \ 

EMPLOYEE CERTIFICATION: The state of California requires that school district personnel maintain a record of 
data for state·mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State· of California to be true and correct based on your personal knowledge· or 
information.· This information is used for co ac ounting purposes only. . PLEASE USE BLUE INK 

Employee Signature ....... ,_:_) r. 'f"' "-'-~~~~~~~:._:::::._· _ Date t:::-""' ""J ~-O (,,.., 
If you have any q~est.ions, please contact · {)o k , at (} g,.. gljij .--Lf 72 7 · 

)LEASESUBMITTHIS INFORMATION BY April 7 ; TO· Nancy 

COPYRIGHT 2006 SlxTen and Associates January 2006 25 
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Schedule 4 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 1998-1999 through 2004-2005 

Statistics 

Purpose: To calculate the statistics for Enrollment Fee Collection and Waivers. 
Source: EFCW 1.7-1, EFCW 1.8-1, EFCW 1.8-2, and EFCW 1.8-3. 
Findings: 

!*Workload 
Multiplier I source 98-99 99-00 

EFC 1 1.8-1 1. Enrolled Students 12,267 12,673 

*same *CCCCD 

EFC 2 1.8-1 2. Paid Enrollment fees 12,267 12,548 

EFC 3 1.8-1 3. Exempted from enrollment fees 
(BOGG, etc.) 

EFC 4 1.8-2 1. Delinquencies collections 1849 1,575 

EFC 5 1.8-2 2. Refunds 

EFW 6 1.8-3 1. Waivers Requested x 1,693 

EFW 7 1.8-3 2. Waivers Approved x 1,693 

EFW 8 1.8-3 (1-2) Waivers Denied x 

00-01 

15,413 

*CCCCD 

15,282 

2,622 

1,697 

1,697 

---

Conclusion: Findings will go forward to the Schedule 1 A and 1 B. 
**Per Sergio: Use paid fee numbers if CCCCD's report is less than Gavilan's numbers. 

*EFC/EFW Workload Multiplier 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 
EFC 3 - Total number of students waived from enrollment fees (BOGG, etc.) 

Totals 

01-02 02-03 

14,295 14,164 

*CCCCD *CCC CD 

14,188 14,097 

2,994 902 

1,976 2,439 

1,976 2,439 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 

03-04 04-05 

12,271 13,377 

*same *same 

12,271 13,377 

799 0 

145 

2,398 2,862 

2,398 2,862 

EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

PRINT DATE 7/13/2006 
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Subj: 
Date: 

-{ram: 
110: 

Enrollment data 
7/10/2006 9:02:59 AM Pacific Standard Time 
Ob.S!.U~y_@.gg,yilan,edu 
sm.psi~te.n@aol ,_9_orn 

In response to your fax. 

I spoke to our MIS Director. Please use the Chancellor's office data. 

-~~- . 

Monday, July 10, 2006 America Online: Smpsixten 

Page 1of1 
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Students Enrolled 

98-99 

Period GAVILAN 

Summer 2,098 

Fall 5,447 

Sorina 6.413 

13,958 

Print Date: 7/13/2006 
Gavil EFCW 98-05 Comp. 

CCC CO 

1,552 

4,501 

5,956 

12,009 

99-00 

GAVILAN cccco 

2,310 2,069 

6,227 5,776 

5,279 4,828 

Gavilan Community College District 
Comparison 

Fiscal Years 1998-99 through 2004-05 

00-01 01-02 

GAVILAN cccco GAVILAN cccco 

2,845 2,530 2,724 2,374 

6,662 6,153 6,416 5,797 

7,267 6,730 6,589 6,124 

13,816 12,673 16,774 15,413 15,729 14,295 

1 of 1 

02-03 03-04 

GAVILAN cccco GAVILAN cccco 

2,415 2,089 2,422 2,023 

6,878 6,283 5,429 4,922 

6,338 5,792 5,344 4,990 

15,631 14,164 13,195 11,935 

,_,,, 

04-05 

GAVILAN cccco 

2,276 2,020 

5,554 5,079 

6,350 5,984 

14,180 13,083 

SixTen and Associates 
le 7/3/06 
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::Seti 'e 5 
Gavilan Cammi.. College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 1999-00 through 2004-05 

Offset Savings 

Purpose: To calculate the offset savings for Enrollment Fee Collection and Waivers. 
Source: EFCW 1.8-4 and attachments from district office. 
Findings: 

Source 

1.8-4 line 3 

p/E.C. 76300 (c) 

1.8-4 line 4A 

p/E.C. 76300 (I) (2) 

(Line 4A X 7%) 

Item 

Net Revenue Received 

2% of Revenue Rec'd. 

Enrollment Fees Waived 

2% of Fees Waived 

7% of Fees Waived 

$ 

$ 

$ 

$ 

99-00 

556,575 $ 

11,132 $ 

259,591 $ 

5,192 $ 

00-01 

577,606 $ 

11,552 $ 

237,312 $ 

4,746 $ 

01-02 

587,524 $ 

11,750 $ 

384,475 $ 

7,690 $ 

02-03 

612,345 $ 

12,247 $ 

416,501 $ 

8,330 $ 

03-04 04-05 

8~2,263 $ 1_,267,212 

17,645 $ 25,344 

596,871 $ ---
11,937 $ 

1.172,074 

23,441 

(99-00 only) (99-00 only) $ 18, 171 For 00-01 through 04-05 - unit fee 

p/E.C. 76300 (I) (2) Credit unit fee in F/Y** $ 11.00 

Total# of credits Line 4A divided by unit fee 21,573 
Total #of cred.its X p/unit 

p/E.C. 76300 (I) (2) (waived cost $0.91) $ 19,631 

Summary 
1.8-4 line 48. 2% of Fees Waived $ 5,192 $ 4,746 -----
(Line 4A X 7%) 7% of Fees Waived (99-00 only) $ 18,171 
1.8-4 5. Credit Units Waived $ 19,631 
Total Enrollment Fee 
Waiver Offset Forward to EFCW-1 $ 23,363 $ 24,377 

**Per unit fee 
Years 2000-01 through 2002-03 fees are $11.00. 
Summer $11.00, fall and spring $18.00. ($11.00+$18.00+$18.00=Average of $15.67) 
Summer $18.00, fall and spring $26.00. ($18.00+$26.00+$26.00=Average of $23.34) 

PRINT DATE 7/11/2006 
Gavil EFCW 01-02array 1 of 1 

$ 11.00 $ 11.00 

34,952 37,863 

$ 31,806 $ 34,455 

-
$ 7,690 $ 8,330 

$ 31,806 $ 34,455 

$ 39,496 $ 42,785 

$ 

$ 

$ 

$ 

$ 

15.67 $ 23.34 

38,090 50,217 

34,662 $ 45,697 

11,937 $ 23,441 

34,662 $ 45,697 

46,599 $ 69,138 
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Schedule SA 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 1999-2000 to 2004-2005 

Enrollment Fee Waivers Offsets 

__,· 

Purpose: To illustrate that waiver offsets for most fiscal years were higher than waiver costs and to show actual waiver offset amount being used on EFCW-1. 
Source: Waiver costs from EFCW-1 and Waiver offset from Sch. 5 · 
Findings: 

ref Item 
1 Policies & Procedures for§ IV.B. 
2 Staff Training 
3 Adopting procedures, recording/maintaining records 
4 Waiving student fees 
5 Reporting BOG fee waiver data to CCC 
6 EFCW - Fee Waiver Costs 
7 Less: Total Enrollment Fee Waiver Offset 

Source (EFCW) 
(04)(8)(1 )(a) 
(04)(8)(1 )(b) 
(04)(8)(2)(a) 
(04)(8)(2)(b) 
(04)(8)(2)(c) 

1999-00 
$ 172.90 

$ 1,659.84 
$ 8,018.25 
$ 1,510.44 
$ 11,361.43 
$ 23,363.00 

2000-01 2001-02 
$ 177.25 $ 177.90 

$ 1,701.60 '$ 1,707.84 
$ 8,589.47 $ 10,469.51 
$ 1,532.81 $ 1,410.66 
$ 12,001.13 $ 13,765.91 
$ 24,377.00 $ 39,496.00 

2002-03 2003-04 2004-05 
$ 240.45 $ 261.25 $ 104.79 

$ 2,308.32 $ 2,508.00 
$ 16,154.02 $ 16,488.64 $ 14,788.52 
$ .1,788.95 $ 2,060.23 $ 1,563.84 
$ 20,491.74 $ 21,318.12 $ 16,457.15 
$ 42,785.00 $ 46,599.00 $ 69,138.00 

8 Fee Waiver Costs to claim after offsets 

Total 
Sch.5 
L6- L7 $ (12,001.57) _§ 1_12,375.87) .§. (25,730.09)_.§ (22,293.26_) _$_(?5,280.88) $_(52,680.~ 

Offset Amount to Claim To EFCW-1, line 10 $ 11,361.43 $ 12,001.13 $ 13,765.91 $ 20,491.74 $ 21,318.12 $ 16,457.15 

Conclusion: If line 8 is negative, then line 6 - ''Total EFCW waiver costs" will be carried forward to EFCW-1, line 10. Otherwise, line? - "Total 
Enrollment Fee Waiver Offset" from Schedule 5 will be carried forward to EFCW-1, line 10. 

Print Date: 7/13/2006 
Gavil EFCW 04-05array 
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) 

) 

CALIFORNIA COMMUNITY COLLEGES 
MONTHLY PAYMENT SCHEDULE 

2001-2002 SECOND PRINCIPAL APPORTIONMENT 
EXHIBIT A 

DISTRICT: Gavilan 
COUNTY: SANTA CLARA 

TOTAL TOTAL 
AMOUNT PAID THRU JUNE PAID THRU 

PROGRAM CERTIFIED MAY 2001 PAYMENT JUNE 2002 

GENERAL APPORTIO~ $4,584.025 $4,282,972 $57,219 $4, 340, 191 
ENROLL FEE ADMI N ( 2%) 5, 036 4,633 403 5,036 
APPRENTICE ALLOWAN 0 0 0 0 
BASIC SKILLS 137,614 0 137,614 137,614 
TANF 42,204 38,827 3,377 42, 204 
PARTNERSHIP FOR EXCEL 1,214,885 1, 117, 695 97, 190 1,214, 885 
S. F. A. A. 22,913 21,080 1,833 22, 913 
E. 0. P. S. 403,243 370,982 32,261 403, 243 
C.A.R.E. 89,631 78,319 11,312 89, 631 
D.S.P. S. 644, 783 593,201 51,582 644, 783 
STATE HOSPITALS 0 0 0 0 
CALWORKS 171,450 157, 734 13, 716 171, 450 
MATRICULATION (CREDIT) 344, 116 315,339 28, 777 344, 116 
MATRIC. (NONCREDIT) 17,914 41,202 -23,288 17,914 
FAC.& STAFF DIVERSITY 11,240 10, 340 900 11, 240 
FAC.& STAFF DEVELOP. 21,379 19,668 1, 711 21,379 
TELECOMMUNICATIONS 250,346 176,619 73, 727 250, 346 
ECONOMIC DEVELOPMENT 140,550 118, 062 0 118, 062 
INST. EQUIP. (SB735) 61,038 61,038 0 61, 038 
PART-TIME FACULTY 231,343 212,834 18,509 231, 343 
PART-TIME FACULTY INS. 0 0 0 0 
PART-TIME FAC. OFFICE 0 0 0 0 

VATEA LEADERSHIP 0 0 0 0 
VATEA TECH. PREP. 35, 500 29,820 0 29, 820 
VATEA TITLE I C 64,772 27,205 27,203 54, 408 
NON TRADITIONAL 0 0 0 0 
PRIOR YEAR CORRECTION 397,471 397,471 0 397,471 

TOTAL $8,891,453 $8, 075,041 $534,046 $8, 609,087 

FISCAL SERVICES:06/17/02:TT 
H:\WINWORD\EX_A_0102P2.DOC 
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308/95 ENROLLMENT FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE REVENUES REPORT 

trict: Gavilan Community College District 

EFCW 1.8-4 

! following cost accounting statistics will be used to calculate your reimbursement. Please report the 
Jired information in the spaces provided. 

atistical Data 

Enrollment Fees Collected 

Enrollment Fees Refunded 

EnroHment Fee Revenue - Net 
1e 1 subtract line 2) 

Total Enrollment Fees 
ived (BOGG, etc.) 

; Enrollment Fees Waived 
(Line 4A x 2%) 

98-9 

$ $ 

$ $ 

$ $ 

$ 262,781 $ 

$ 5,256 $ 

7% Enrollment Fees Waived $ $ 

(Line 4A x 7%) 

umber of credit units for which 
::>llment fees were waived. 

nm er 

1ter/lntersession 

ing 

TOTAL x $0.91 per credit 

99-0 

$ 

$ 

$ 

259,591 $ 

5,192 $ 

FISCAL YEARS 

00-1 01-2 02-3 03-4 04-5 05-6 

$ $ $ $ $ 

$ $ $ $ $ 

$ $ $ $ $ 

237,312 $ 384,475 $ 416,501 $ 596,871 $1,172,074 $ 

4,746 $ 7,690 $ 8,330 $ 11,937 $ 23,441 $ 

24,377 $ 39,496 $ 42,785 $ 46,599 $ 69, 138 $ 

.OYEE CERTIFICATION: The State of California requires that school district perfonnel maintain a record of data for state mandates in 
for the district to receive reimbursement. Your signature on this form certifies that you have reported actual data or have provided a good 
>stimate which you "certify (or declare) under penalty of perjury under the laws of the State of California to be true and correct based on 
iersonal knowledge or information." This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

Jyee Signature:--------------- Date _________ _ 

l\lame:(print) Position or Title 

t ........ ~~questions, please contact------------ , at _____ _ 

SE SUBMIT THIS INFORMATION BY _________ ; TO ______________ _ 

RIGHT 2004 SixTen and Associates Revised January 2006 381



California Home 

CALIFORNlA COMMUNIIT COLLEGES 
C I l A. N C 1; L l iJ R ' :.. 0 F L· J C !' 

Student Financial Aid Awards 

Gavilan College 
Financial Aid Count and Amount By type 

For 2001-2002 
Data Current As Of April 20, 2006 09:49:47 

I Financial Aid Type II HeadcountllTotal Amount! 
I BOGW - Part A basis unreported II 1,97611 384,4751 

Total Unduplicated Count= 1,976 I. 8-3 J:l- ~ S"tA 
Total Amount = $ 384,475 

© 2001 State of California. California Community Colleges, Chancellor's Office 

http ://misweb.cccco.edu/mis/ onlinestat/SFawards _ rpt. c:fm ?RequestTimeout= 1000 

.t'age l ot l 

Thursday, April. 

4/20/2006 
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) 

Query Results by College 

California Home 
- §~'1.tt~~~~~~Kft~'J't.:rS~~~t~·~~~15tr.-:'~";·;~54~.;;-:J~~~~"\~~~~~¥-0:~:'fl~i~~~-if 

·ci\LiF61lNi.A C:oMMi)Nni cciid1olis ·> 

CHANCELLf}R'S UFFlCE 

Student Demographics 

Student Total Headcount For Gavilan 
For 2002 Spri-ng Semester 

Data Current As Of July 06, 2006 03:40:55 

j!Total Headcount!! - 6,12411 

© 2001 State of California. California Community Colleges, Chancellor's Office 

Page 1 of 1 

Thur 

http://misweb.cccco.edu/mis/onlinestat/studdemo _coll_ rpt_ cube.cfm?RequestTirneout= 1000 71612006 
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) 

Query Results by College 

) 

California Home 
c~ ••• '1t::~~;:~'%~~~~~~~~~;;}~:f~'.--~~~;:~~~3';~~¥.{f~i?-:M~~f.,:~~~~;~f:.1t~~~~-f-~~~f,_ 

CALIFORNIA COMMljNITY CottEdES .. 
CHANCI;LLOR'S OFFiC:E 

Student Demographics 

Student Total Headcount For Gavilan 
For 2001 Fall Semester 

Data Current As Of July 06, 2006 03:41 :15 

jjrotal Headcount!! 5,79711 

© 2001 State of California. California Community Colleges, Chancellor's Office 
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Query Results by College 
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cAuFoRNiA: c6M1vtlJN1rt·cattEo'Es 
CHANCELLOR'~ OFFJCE 

Student Demographics 

) 

Student Total Headcount For Gavilan 
For 2001 Summer Term 

Data Current As Of July 06, 2006 03:41 :28 

!lrotal Headcountll 2,37411 

© 2001 State of California. California Community Colleges, Chancellor's Office 
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uav .., c;c;u 

, ENROLLMENT FEE C .ECTION AND WAVIERS 
Productive Hourly Rates --, __ 

FY 1998-99 to 2005-06 

Employee Name Title/Job Class 

I 
PRODUCTIVE HOURLY RATES 

98-99 99-00 00-01 01-02 02-03 03-04 04-05 05-06 

KDegn Dir. Fin Aid $ 34.58 $ 35.45 
A Morris Dir. Fin Aid $ 35.58 $ 48.09 $ 52.25 $ 54.04 
VMartinez Dir Fin Aid (starting 12/05) $ 41.80 
VMartinez Sr Program Specialist (starting 1/04) $ 31.26 $ 34.35 
MDeReza Sr Prag Specialist $ 28.75 . $ 30.8,.., 
D Kehler Program Services Specialist $ 33.89 $ 33 
S Talavera Sr Program Specialist $ 40.26 $ 44.03 
A Villagomez Fin Aid Technician I (starting 9/04) $ 19.86 
NYray Fin Aid Technician II (starting 7/04) $ 15.97 $ 27.89 
A Fuentes Dir Fin Aid (4/05 - 12/05) $ 48.31 

Mid Program Spec $ 24.45 $ 30.56 $ 34.38 $ 36.72 $ 39.09 
Mid Fincial Aid Tech $ 21.86 $ 23.36 $ 23.22 $ 26.11 $ 29.13 $ 22.11 $ 36.55 

Nancy Bailey $ 45.72 

CCampos Cashier/ Acctg Assistant $ 18.11 $ 20.92 $ 21.74 $ 22.13 $ 28.27 $ 32.15 $ 32.96 $ 34.94 
Liba Accountant $ 24.22 $ 28.39 $ 40.67 $ 43.44 $ 47.15 
LFilice Sr. Accountant $ 22.57 $ 26.75 $ 27.10 $ 31.69 $ 48.08 $ 49.16 $ 51.4" 

Mid Level Acct $ 22.57 $ 26.75 $ 25.66 $ 30.04 $ 32.62 $ 34.02 $ 36.l 

MArvizu Dir, MIS $ 37.24 $ 38.71 $ 39.60 $ 46.32 $ 50.09 $ 57.15 $ 58.28 $ '60.73 
D Phillips Ass't Dir lv.ITS I "r ~/,/_3 $ 43.19 $ 55.14 $ 56.44 $ 58.62 
D Phillips worked as contra 

J Parker Dir A&R $ 36.24 $ 38.12 $ 43.63 $ 52.00. $ 55.94 $ 56.89 $ 58.94 
Mid Level Studer 

.p-
$ 23.05 $ 25.12 $ 25.54 $ 30.54 $ 32.10 $ 34.03 $ 35.64 -" . 

-" 
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State of California Community College Mandated Cost Manual 
) 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 

INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM-29C 

(01) Claimant (02) Period of Claim 
Gavilan CCD 2001-2002 

(03) Expenditures by Activity (04) Allowable Costs 

Activity EDP Total Adjustments Total Indirect Direct 

Subtotal Instruction ' 599 . $9,366;920 $9,366,920 -$.164,609 $9,202,311 

Instructional Administration and 
6000 Instructional Governance 

Academic Administration 6010. 2;068;274 2,068,274' 143;323 1,924,951 

Course and Curriculum 
6020 36;271 36,271 36,271 

Development 
,.' 

' 

Academic/Faculty Senate 6030" :· 
·. 

-

Other Instructional 
... 

' 

Administration & Instructional 6090 c '285,503 285,503 222;329 63,174 
Governance .-

Instructional Support Services 6100 

Learning Center 6110 • 281,591 281,591 35,587 246,004 

Library 61201 •. ·429,576 429,576 39;460 390, 116 

Media 6130 213;198 213, 198 . ·6;17'6 207,022 

Museums and Galleries 6140 . ' 

Academic Information Systems 
6150; 

and Technology 

Other Instructional Support 
6190 

Services - ,, 

Admissions and Records 6200'' 301,722 301,722 301,722 

Counseling and Guidance 6300 

Student Counseling and 
6310 1,028,743 1,028,743 56;671 972,072 

Guidance 

Matriculation and Student 
6320. 

Assessment 

Transfer Programs 6330 

Career Guidance 6340 

Other Student Counseling and 
6390 300 300 300 

Guidance 

Other Student Services 6400 

Disabled Students Programs & i"~ ~":::;~·. 

6420 150;862. 150,862 150,862 
Services , .. --'_ 

Subtotal $14,162,960 $0 $14, 162,960 $668,155 $13,494,805 

Revised 9/04 
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State of California Community College Mandated Cost Manual 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST 
INDIRECT COST RATE FOR COMMUNITY COLLEGES 

FORM 
FAM-29C 

(01) Claimant (02) Period of Claim 
Gavilan CCD 2001-2002 

(03) Expenditures by Activity (04) Allowable Costs 

Activity 

Extended Opportunity 
Programs & Services 

EDP Total Adjustments Total Indirect Direct 

; 

6430 $939,658 

Health Services 6440 65,880 

Student Personnel Admin. 6450 

Financial Aid Administration 6460 .· 210;381 

Job Placement Services 6470 I _ 153,479 

Veterans Services 6480 

I 
Miscellaneous Student Services 6490 1''32,636 

I· 

Operation & Maintenance of Plant 6500 

Building Maintenance and 
Repairs 

Custodial Services 

Grounds Maintenance and 
Repairs 

Utilities 

other 

Planning, Policy Making, and 
Coordination 

6510 450,725 

6550 '187:;355 

6570 668;~187 

6590 

6600 558,809 

General Inst. Support Services 6700 

Community Relations 

Fiscal Operations 

Human Resources 
Management 

Noninstructional Staff Benefits 
& Incentives 

Staff Development 

Staff Diversity 

Logistical Services 

Management Information 
Systems 

Subtotal 

Revised 9/04 

6710 9,249 

6720 632;692 

6730 324,724 

6740 178,966 

6750 17,416 

6760 11,237 

6770 817,177 

6780 592,684 

$19,786,138 

$339,658 $1,978 $337,680 

.. ~ ------+-----!------{ 
65,880 .· 459 65,421 

210,387 185,369 

153,479 3;189 150,290 

132,636 
0 

72,050 60,586 

450,725 450,725 0 

271,917 271,917 0 

187,355 187,355 0 

668,187 668, 187 0 

558,809 558,809 0 

9,249 9,249 0 

632,692 632,692 0 

324,724 324,724 0 

178,966 178,966 0 

17,416 17,416 0 

11,237 11,237 0 

817,177 817,177 0 

592,684 592,684 0 

$0 $19,786,138 $5,491,987 $14,294,151 
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State of California Community College Mandated Cost Manual 

Table.4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 

INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM-29C 

(01) Claimant (02) Period of Claim 
Gavilan CCD 2001-2002 

(03) Expenditures by Activity (04) Allowable Costs 

Activity EDP Total Adjustments Total Indirect Direct 

General Inst. Sup. Serv. (cont.) 6700 

Other General Institutional 6790 
Support Services 

Community Services and Economic 
6800 

Development 

Community Recreation 6810 ·.· 
. 

Community Service Classes 6820 441,040 441,040 5;075 435,965 

Community Use of Facilities 6830 45;8'18 45,818 I··. 138 45,680 

Economic Development 6840 
Other Community Services & 6890. 202;1'!8 202,148 >10;952 191,196 
Economic Development 

Ancillary Services 6900 

Bookstores 6910 

Child Development Center 6920. 

Farm Operations p930 .· 

Food Services 6940 

Parking 6950 137,766 137,766 45, 146 92,620 

Student and Co-curricular 6960 
Activities 

Student Housing 6970 

Other 
' 

6990 436,239 436,239 3;024 433,215 

Auxiliary Operations 7000 

Contract Education 7010 

Other Auxiliary Operations 7090 

Physical Property Acquisitions 7100 

(05) Total $21,049,149 $0 $21,049, 149 $5,556,322 $15,492,827 

(06) Indirect Cost Rate: (Total Indirect Cost!Total Direct Cost) 35.86% 

(07) Notes 

) Revised 9/04 
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GALIFORf :;QMMUNITY COLLEGES 
Annual F\ 1cial and Budget Report ---

Expent ,res by Activity 
810 General Fund- Combined 
(Total Unrestricted and Restricted) 

SUPPLEMENTAL DATA 
For Actual Year: 2000-01 510 GENERAL FUND - COMBINED 

Activity Classification 

State 
Use 
Only 
(EDP) 

Agriculture and Natural Resources I 0100 

Architecture and Environmental Design I 0200 
Biological Sciences 

Consumer Education and Home Economicsl 1300 

Law 11400 
Humanities (Letters) 1500 

Library Science I 1600 

Mathematics 1700 
- --
Military Studies 1800 

Physical Sciences 1900 
- --
Psychology 2000 

SALARIES and BENEFITS 

Instructional* 
( 1 ) 

Non instructional* 
( 2 ) 

224.~I----~~ 
.885 

·· 1--- I 534 

,200 

.,967 
I 

053 
,867 

168,633 4,638 

474,029 2,315 
169,784 

15,873 

867,825 3,683 . 

408,007 58,950 

132,969 31, 160 

89.635 
------- I 11----·--
Public Affairs and Services 

Social Sciences 

Commercial Services 

Interdisciplinary Studies 

2100 

2200 
3000 
4900 

Instruct. Staff,..Retir's Bnfts & Retire. lncentsl 5900 

Subtotal - Instructional Activities I 599 

1,242,241 I 167,644 

395,092 1,875 

185,017 
1,465,580 

109,886 

7,708,223 

* Salaries and Benefits of instructors and instructional aides in instructional assignments 
** Salaries and Benefits of staff in noninstructional assignments 

Operating 
Expenses 

(4000 - 5000) 
( 3 ) 

12,391 

19,918 

4,018 

90,170 

148,254 

138,523 

221,917 

1,912 

25,517 
1,288 

2,654 

18,151 

3,234 

300 

14,467 

1,216 

Capital Outlay 
(6000) 

( 4 ) 

18,887 

Other Outgo 
(7000) 

( 5 ) 

Total 
(1000 - 7000) 

( 6 ) 

237,611 

286,801 

55,061 

557,696 

. 606,457 

529,534 
741,234 

175, 183 
501,861 

171,072 
15,873 

874,162 

503,995 

167,363 

89,935 

1,424,352 

398,183 
245,514. 

1,675,147 

109,886 

9,366,920 

CCFS-311 (Rev. 612001, er) 
11/02/01 9:57AM 

I D~~ci Gavilan Community College District l_ 440 Code No. 

390



CAUFORJ .'.:OMMUNITY COLLEGES Expenc.._.Jres by Activity 
Annual F1.._.,11cial and Budget Report 810 General Fund - Combined __, 

SUPPLEMENTAL DATA 
(Total Unrestricted and Restricted) 

For Actual Year: 2000-01 510 GENERAL FUND - COl\!'IBINED 

State SALARIES and BENEFITS 
Use 
Only Instructional* Noninstructional** 

Activity Classification I {EDP) ( 1 ) ( 2) 

Instruct. Adrpin. & Instruct. Governance (6000) 
Academic Administration 6010- . 1,376,4341 
Course and Curriculum Development 34,798 6020 . 

---- --- -

Academic/Faculty Senate 6030 
Other Instruct. Admin. & Instruct. Governance 6090 :Jl?i::~~~~~~~2~~;:: .<; 

Subtotal - Instructional Administration 6000 ~~::1~i~-~~~}::~~ ,.Yj-:~~~@1:r.it 1,411,232 
Instructional Support Services (6100) 

Learning Center 6110- 105,099 
Library 6120 348,163 
Media 6130 184,668 
Museums and Galleries 6140 
Academic Information Systems and Tech. 6150 
Other Instructional Support Services 6190 

Subtotal - lnstn_.ctional Support Services 6100 637 930 
Admissions and Records 6200 286 256 
Student Counseling and Guidance (6300) 

Counseling and Guidance 6310 ~r~f~:Z;~;4~£?;}~~ 083,009 I 
Matriculation and Student Assessment 6320 
Transfer Programs 6330 
Career Guidance 6340 
Other Student Counseling and Guidance 6390 rj~i~f~;-ff:~~ii~ 

Subtotal - Student Counseling and Guidance 6300 ~j~<~~kli-~1l~~r:~~~{ 883,009 

* Salaries and Benefits of instructors and instructional aides in instructional assignments 
** Salaries and Benefits of staff in noninstructional assignments 

CCFS-311 (Reli. 612001, er) 
11/02/01 9:57AM 

Operating 
Expenses Capital Outlay Other Outgo Total 

(4000 - 5000) (6000) (7000) (1000 - 7000) 
( 3 ) ( 4) ( 5 ) { 6) 

~~8.5171 .143,323'- 2,068,274 
1,473 36,271 

63, 174 .422,329 285,503 
613, 164 365,652 . 2,390,048 

76,568 S5,5Sr- 281,591 

41,953 3§;460'· ' 429,576 

22,354 6, 1761 . . • ' 213, 198 

140 875 81 223 ' 924 365 

15.466 301.722 

89,063 I sffi,611~ ~v~~~l;~~~~i:2~-~-&+: 1,028,743 

300 300 
89,363 56,671 ' 1,029,043 

I I District Gavilan Community College District . 440 Code No. 
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CALI FOR COMMUNITY COLLEGES 
Annual f, . ...._, ,ncial and Budget Report 

SUPPLEMENTAL DATA 
For Actual Year: 2000-01 

Activity Classification 

Other Student Services (6400) 

Disabled Students Program & Services (DSPS) 

Extended Opportunity Prgms. & Services (EOPS) 

Health Services 

Student Personnel Administration 

Financial Aid Administration 

Job Placement Services 

Veterans Services 

Miscellaneous Student Services 

Subtotal - Other Student Services 

Operation and Maintenance of Plant (6500) 

Building Maintenance and Repairs 
Custodial Services 

Grounds Maintenance and Repairs 
Utilities 

Other Operation and Maintenance of Plant 

Subtotal - Operation and Maintenance of Plant 

Planning, Policymaking, and Coordination 

State 
Use 
Only 

(EDP) 

6420 
6430 
6440 

6450 
6460 
6470 
6480 

ExpenL .Jres by Activity 
S10 General Fund- Combined --(Total Unrestricted and Restricted) 

510 GENERAL FUND - COMBINED 

SALARIES and BENEFITS Operating 

Expenses Capital Outlay Other Outgo Total 
Instructional* Noninstructional** (4000 - 5000) (6000) . (7000) (1000 - 7000) 

( 1 ) ( 2) ( 3) ( 4) ( 5 ) ( 6) 

148, 127 2,735 150,862 

297,968 39,712 1,978 339,658 --- -
41,451 23,970 459 65,880 

174,423 10,946 g61018 . 210,387 
127,766 22,524 . 3;189. 153,479 

7,528 53,058 132,636 
797,263 152,945 1,052,902 

210,340 450,725 
43,901 271,917 
45,393 187,355 

668,187 668,187 

579,042 967,821 31,321 ~~j 1,578,184 

261,981 294,070 2 758 ~;;il~TI;~~~~ 
I "".:.,-,~<l'';JJ""1.'C.-"J1.}2-':!'~.ll',"~,.. 558,809 

* Salaries and Benefits of instructors and instructional aides in instructional assignments 
** Salaries and Benefits of staff in noninstructional assignments 

CCFS-311 (Rev. 612001, er) 
11/02/01 9:57AM 

I I District Gavilan Community Co.liege District . 440 . Code No. 
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CALIFORI COMMUNITY COLLEGES 
Annual F,. ,1cial and Budget Report -

ExpenL _jres by Activity· 
S10 General Fund - Combined 
(Total Unrestricted and Restricted) 

__i· 

SUPPLEMENTAL DATA 
For Actual Year: 2000-01 510 GENERAL FUND - COMBINED 

State SALARIES and BENEFITS Operating 

Use '---~---r-~~~~--1 Expenses 
Instructional* 'Noninstructional**I (4000 - 5000) Only 

Activity Classification (EDP) (1) (2) (3) 

General Institutional Support Services (6700) 

Community Relations · 

Fiscal Operations 

Human Resources Management 

Noninstrl. Staff Retirees' Bnfts. & Retire. lncents. 

Staff Development 

6710 
6720 
6730 

6740 
6750 

Staff Diversity 6760 
Logistical Services 6770 
Management Information Systems 6780 

Other General Institutional Support Services 6790 

487,582 
167,620 
178,966 

740 

340,320 
88,937 

Subtotal - General Institutional Support Services 6700 1,264,165 
Community Svcs. & Economic Develop. (6800) 

Community Recreation 

Community Service Classes 
Community Use Facilities 

6810 
6820 

6830 
Economic Development I 6840 
Other Community Svcs. & Economic Development 6890 

Subtotal - Community Services 6800 

* Salaries and Benefits of instructors and instructional aides in instructional assignments 
** Salaries and Benefits of staff in noninstructional assignments 

301,214 
41,825 

68,695 

411,734 

9,249 
134,201 

355,831 

1,091,071 

126,850 
3,855 

122,501 

253,206 

Capital Outlay Other Outgo 
(6000) (7000) 
(4) (5) 

Total 
(1000 - 7000) 

( 6 ) 

9,249 
632,692 
324,724 

178,966 
17,416 
11,237 

817, 177 
592,684 

2,584,145 

441,040 

45,818 •1---

202,148 

689,006 

CCFS-311 (Rev. 612001, er) 
11/02/01 9:57AM 

L / District Gavilan Community College Districtu 440 Code No. 
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CALIF OR COMMUNITY COLLEGES 
Annual ( __ .ncial and Budget Report 

Expen Jres by Activity 
S 10 General Fund - Combined 
(Total Unrestricted and Restricted) 

~-.-' 

SUPPLEMENTAL DATA 
For Actual Year: 2000-01 510 GENERAL FUND - COMBINED 

Activity Classification 
Ancillary Services (6900) 

Bookstores 
Child Development Centers 

Farm Operations 

Food Services 

Parking 

Student and Co-curricular Activities 

Student Housing 
Other Ancillary Services 

Subtotal - Ancillary Services 

Auxiliary Operations (7000) 
Contract Education 

Other Auxiliary Operations 
Subtotal - Auxiliary Operations 
Physical Property and Related Acquisitions (7100) 
Long-Term Debt and other Financing (7200) 

Long-Term Debt 
Tax Revenue Anticipation Notes 
Other Financing 

Subtotal - Long-Term Debt and Other Financing 

Transfers, Student Aid, and Other Outgo (7300) 
Transfers 

Student Aid 

Other Outgo 
Subtotal - Transfers, Student Aid, and Other Outg 

State SALARIES and BENEFITS Operating 

Use 1-----r-----~ Expenses 

Instructional* 'Noninstructional**I (4000 - 5000) Only 
(EDP) (1) (2) (3) 

79,461 13, 159 

189,853 243,362 

269,314 256,521 

TOTAL EXPENDITURES and OTHER OUTGO I 3Q1 I 7,780,461 I 7,541,362 
* ·· Salafies and Benefits of instructors and instructional aides in instructional assignments 
** Salaries and Benefits of staff in noninstructional assignments 

Capital Outlay Other Outgo 
(6000) (7000) 

( 4 ) { 5 ) 

.4£1146 

8;024 
48.170 

2,059,164 

294,491 

76,727 

2,430,3'82 

2,937,970 

Total 
(1000 - 7000) 

{ 6 ) 

137,766 

436,239 

574,005 

507,588 

507.588 

2,059,164 

294,491 

76,727 

2,430,382 

23,987,119 

CCFS-311 (Rev. 612001, er) 
11102/01 9:57AM 

L I District Gavilan Community College District 440 Code No. 
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SixTen and Associates 
Mandate Reimbursement Services 

0

)H 8. PETERSEN, MPA, JD, President 
5c....JJ Balboa Avenue, Suite 807 
San Diego, CA 92117. 

July 21, 2006 

CERTIFIED MAIL# 7003 3110 0000 2900 4778 

Ms. Virginia Brummels, Section Manager 
Local Reimbursement Section 
Division of Accounting and Reporting 
Office of the State Controller 
P.O: Box 942850 
Sacramento, CA 94250 

RE: Annual Reimbursement Claim 
Gavilan Community College District CC43060 

Dear Ms. Brummets: 

Telephone: (858) 514-8605 
Fax: (858) 514-8645 

E-Mail: Kbpsixten@aol.com 

Enclosed please find the original claims and extra copies of the FAM-27 for Gavilan 
Community College District's reimbursement claims listed below: 

308/95 
308/95 
308/95 
308/95 
308/95 
308/95 
308/95 

Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 

1998-1999 
1999-2000 
2000-2001 
2001-2002 
2002-2003 
2003-2004 
2004-2005 

Jf you have any questions regarding these claims, please contact me at (858) 514-8605. 

Sincerely, 
/ 

~5~tfu U.~ 
S~~ Perez, ice-President 
Claims Processing Manager 
I 

) 
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State Controller's Office Conununity College Mandated Cost Manual 

CLAIM FOR PAYMENT 
Pursuant to Government Code Section 17561 

ENROLLMENT FEE COLLECTION AND WAIVERS 

j (01) Claimant Identification Number: 
CC43060 

L 

~~(0-2)-C-la-im-a-nt-N-am-e~~~~~~-G-av-ila_n_C_o_m_m_u_ni-~-C-ol-le-ge-D-is-tr-ic-t~~~----(2-2)_E_F_C_W--1-,-(0-4)-~-)(_1 _)(a-)(-f)...-~~~~-8-,4-4~2 
Reimbursement Claim Data 

Ei--~~~~~~~~~~~~~~~~~~~~~~~~~--+~~~~~~~~~i--~~~~~---1 
L County of Location Santa Clara (23) EFCW-1, (04)(A)(1 )(b)(f) 1,505 

~ Street Address or P.O. Box 5055 Santa Clara Blvd. (24) EFCW-1, (04)(A)(2)(a)(f) 301,947 
Ri--~~~~~~~~~~~~~~~~~~~~~~~~~--+~~~~~~~~~i--~~~~~---1 
E City State Zip Code (25) EFCW-1, (04 )(8)(1 )(a)(f) 

\... Gilroy CA 95020-9599 
240 

Type of Claim Estimated Claim Reimbursement Claim (26) EFCW-1, (04)(B)(1)(b)(f) 

(03) Estimated 2,308 

(04) Combined 

D (09) Reimbursement m (27) EFCW-1, (04)(8)(2)(a)(f) 

D (10) Combined D (28) EFCW-1, (04)(8)(2)(b)(f) 

D (11) Amended D (29) EFCW-1, (04)(B)(2)(c)(f) 

16, 154 

(05) Amended 1,789 

(30) EFCW-1, (06) 
1!002;::2003 

33 Fiscal Year of cost (06) (12) 

Total Claimed Amount (07) (13) 
$ 416,579 

(31) EFCW-1, (07) 109,289 

Less: 10% Late Penalty 
(14) 
$ -

(32) EFCW-1, (09) 4,604 

Less : Prior Claim Payment Received 
(15) 
$ 

(33) EFCW-1, (10) 20,492 

Net Claimed Amount 

Due from State 

Due to State 

(08) 

..... .. . . . . .. ... . .. ·-· .......................... .. ..... .. . ...... ······· .. . . . - . . . . . . . . . . . . . . . . . . . . . . 
(37) CERTIFICATION OF CLAIM 

(16) 
$ 
(17) 
$ 

-
416,579 

416,579 

(34) 

(35) 

(36) 

In accordance with the provisions of Government Code Section 17561, I certify that I am the officer authorized by the community college district to file 
mandated cost claims with the State of California for this program, and certify under penalty of perjury that I have not violated any of the provisions of 
Government Code Sections 1090 to 1098, inclusive. 

I further certify that there was no application other than from the claimant, nor any grant or payment received, for reimbursement of costs claimed 
herein, and such costs are for a new program or increased level of services of an existing program. All offsetting savings and reimbursements set 
forth in the Parameters and Guidelines are identified, and all costs claimed are supported by source documentation currently maintained by the 
claimant. 

The amounts for this Estimated Claim and/or Reimbursement Claim are hereby claimed from the State for payment of estimated and/or actual costs 
set forth on the attached statements. I certify under penalty of pe~ury under the laws of the State of California that the foregoing is true and correct. 

Signature of Authorized Officer (USE BLUE INK) 

J 

Joseph D. Keeler 
Tvoe or Print Name 
138) Name of Contact Person for Claim 

\ 
I 

1SixTen and Associates 
Form FAM-27 (New 04/06) 

Date 

. 
Vice President, Administrative Services 
Title 

Telephone Number: (858) 514-8605 
E-mail Address: kbpsixten@aol.com 
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State Controller's Office Community College Mandated Cost Manual 

(01) Claimant 

Gavilan Community College District 

(03) Leave Blank 

MANDATED COSTS 
ENROLLMENT FEE COLLECTION AND WAIVERS 

CLAIM SUMMARY 

(02) Type of Claim 

Reimbursement 

Estimated 

Direct Costs · Object Accounts 

(04) (a) (b) (c) (d) 

Reimbursable Salaries Materials 
Components and and 

Contracted Fixed 

Benefits Supplies 
Services Assets 

:A, 1. Enrollment Fee Collection: One-Time Activities (Reimbursement begins 07/01/1998) 

Preparing district policies & procedures 
$ 8,441.65 $ $ $ a. for§ IV.A. 

. . 

b. Staff training (One time per employee) $ 1,505.31 $ . $ . $ 

A. 2. Enrollment Fee Collection: Ongoing Activities (Reimbursement begins 07/01/1998) 

Calculating and collecting enrollment 
$ 301,947.43 $ $ $ a. fees 

. . 

1. Enrollment Fee Waiver: One-Time Activities (Reimbursement begins 07/01/1999) 

Preparing district policies & procedures 
$ 240.45 $ $ $ a. for & IV.B. 

. . 

b. Staff training (One time per employee) $ . $ . $ . $ 

B. 2. Enrollment Fee Waiver: Ongoing Activities (Reimbursement begins 07/01/1999) 

Adopting procedures, recording, and 
a. maintaining records $ 2,308.32 $ - $ - $ 

b. Waiving studentfees $ 16, 154.02 $ - $ - $ 

c. Reporting BOG fee waiver data to CCC $ 1,788.95 $ $ - $ 

05) Total Direct Costs $ 332,386.13 $ . $ - $ 

ndirect Costs 

. $ 

. $ 

. $ 

. $ 

. $ 

- $ 

. $ 

. $ 

. $ 

06) Indirect Cost Rate [From OMB A-21, FAM-29C, or 7%] 

07) Total Indirect Costs [Line (06) x ine (OS)(a)] 

08) Total Direct and Indirect Costs [Line (05J(n + ine (07)] 

:ost Reduction 

J9) Less: Enrollment Fee Revenue offset 

(e) 

Travel 
and 

Training 

- $ 

- $ 

- $ 

- $ 

- $ 

- $ 

- $ 

- $ 

. $ 

$ 

$ 

$ 

FORM 
EFCW-1 

Fiscal Year 

2002-2003 

m 

Total 

8,441.65 

1,505.31 

301,947.43 

240.45 

. 

2,308.32 

16, 154.02 

1.788.95 

332,386.13 

. 32.88% 

109,288.56 

441,674.69 

4,604.00 
~ ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~-+~~~~~-, 

• rrollment Fee Waiver offsets $ 20,491.74 
I 

11) Total Claimed Amount [Line (08) - {Line (09) +Line (10)}] $ 416,578.951 

ew04/06 
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State Controller's Office Community Colleae Mandated Cost Manual 

......... ... .. . . . ....... .. 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

:01) Claimant (02) Fiscal Year 

\an Community College District 

(03) Reimbursable Activities: Check only one box perform to identify the activity being claimed. 

A.1. Enrollment Fee Collection: One-Time Activities 

III Prepare Districl Policies & Procedures for§ IV. A 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 

(a) 

Employee Names, Job Classifications, 
Funcllons Performed, 

and Description of Expenses 

Prepare/revise district policies and procedures for collection of enrollment fees 
Campos, Connie Accounting Assistant 
Iba, Lilibeth Accountant 
Parker, Joy Director, Admissions & Records 
Filice, Lidia Accountant 

(05) Total W Subtotal D 
New04/06 

(b) 

Hourly 
Rate 

or 
Linit Cost 

$28.27 
$28.39 
$52.00 
$31.69 

8. 1. Enrollment Fee Waiver: One-Time Activities 
0 Prepare District Policies & Procedures for§ IV. 8. 

0 Staff Training (One Time per Employee) 

8. 2. Enrollment Fee Waiver: Ongoing Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

(c) 

Hours 
Worked 

or 
Quantity 

250.0 $ 
30.0 $ 

7.0 $ 
5.0 $ 

(d) 

Salaries 
and 

Benefits 

7,067.50 
851.70 
364.00 
158.45 

(e) 

Materials 
and 

Supplies 

Object Accounts 

(f) 

Contracted 
Services 

Page 1of1 $ 8,441.65 $ $ 

(g) 

Fixed 
Assets 

$ $ 

FORM 
EFCW-2 

2002-2003 

(h) 

Travel 
and 

Training 
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State Controller's Office Community College Mandated Cost Manua 

....... ....... .. 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

01) Claimant (02) Fiscal Year 
, )n Community College District 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

D Prepare District Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

D Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

(b) 

Hourly 
Rate 
or 

Unit Cost 

Train district staff or attend traininQ to implement procedures for enrollment fees collection 
Campos, Connie Accounting Assistant 
Iba, Lillbeth Accountant 
Parker, Joy Director, Admissions & Records 
Filice, Lidia Accountant 

$28.27 
$28.39 
$52.00 
$31.69 

B. 1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for § IV. B. 

0 Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

(c) 

Hours 
Worked 

or 
Quantity 

25.0 $ 
20.0 $ 

2.0 $ 
4.0 $ 

(d) 

Salaries 
and 

Benefits 

706.75 
567.BO 
104.00 
126.76 

(e) 

Materials 
and 

Supplies 

Object Accounts 

(f) 

Contracted 
Services 

(05) Total lIJ Subtotal D Page 1of1 $ 1,505.31 $ $ 

New04/06 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

2002-2003 

(h) 

Travel 
and 

Training 

$ I 
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State Controller's Office Community Cofleae Mandated Cost Manual 
..... ..... MANDATED COSTS 

......... . ... . .... . .. . .. .. 
ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

'.l1) Claimant (02) Fiscal Year 
')n Community College District 

(03) Reimbursable Activities: Check only one box perform to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

D Prepare Districl Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

ReferencinQ student accounls and records 
Various enrollment office staff Collecting fees 

Calculating Iota! enrollment fee to be collecled 
Various enrollment office staff Collecling fees 

Answering student's questions regarding enrollment fee collection 
Various enrollment office staff Collecting fees 

lating written and computer records for enrollment tee information 
Various enrollment office staff Collecting fees 

Collecling delinquent enrollment fees, or turning over accounts to collection agencies 
Various enrollment office staff Collecting fees 

(05) Total !Xl Subtotal D 
New 04!06 

(b) 

Hourly 
Rate 
or 

Unit Cost 

$29.91 

$29.91 

$29.91 

$29.91 

$29.91 

8.1. Enrollment Fee Waiver: One-Time Activities 
0 Prepare District Policies & Procedures for § IV. 8. 

0 Staff Training (One Time per Employee) 

8. 2. Enrollment Fee Waiver: Ongoing Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Repbrting BOG Fee Waiver Data to CCC 

Object Accounts 

(c) (d) (e) (f) 

Hours Salaries Materials Worked and and Contracted 
or Benefits Supplies Services 

Quantity 

1,180.3 $ 35,302.77 

3,853.2 $ 115,249.21 

1,652.5 $ 49,426.28 

3,054.4 $ 91,357.10 

354.8 $ 10,612.07 

Page 1 of1 $ 301,94 7.43 $ $ 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

2002-2003 

(h) 

Travel 
and 

Training 
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State Controller's Office Community College Mandated Cost Manual 
....... ......... 

.·.·.·.·.·.·.·.·.· 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(01) Claimant (02) Fiscal Year 

' '\an Community College District 

{03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A.1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 
0 Calculating and Collecting Enrollment Fees 

B. 1. Enrollment Fee Waiver: One-Time Activities 
0 Prepare District Policies & Procedures for§ IV. B. 

D Staff Training (One nme per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing.Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

D Waiving Student Fees 

D Reporting BOG Fee Waiver Data to CCC 

(04) Description of Expenses Object Accounts 

(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

Prepare/revise district policies and procedures for waiver eliQibilltv determination 
Morris, Audren Director, Financial Aid 

(05) Total ITJ Subtotal D 
New04/06 

(b) (c) 

Hourly Hours· 
Rate Worked 
or or 

Unit Cost Quantity 

$48.09 

Page 1of1 

(d) (e) (f) 

Salaries Materials 
and and Contracted 

Benefits Supplies Services 

5.0 $ 240.45 

$ 240.45 $ - $ -

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

2002-2003 

(h) 

Travel 
and 

Training 

$ 

I 

I 
I 
i 
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State Controller's Office Communitv Colleae Mandated Cost Manual 

......... ..... .. .. 

MANDATED COSTS 
ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

,(01) Claimant (02) Fiscal Year 
1 

-- ·van Community College District 
I 

(03) Reimbursable Activities: Check only one box perform to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

D Prepare District Policies & Procedures for § IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

8. 1. Enrollment Fee Waiver: One-Time Activities 

D Prepare Dislrict Policies & Procedures for§ IV. B. 

D Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

D Waiving Student Fees 

D Reporting BOG Fee Waiver Data to CCC 

(04) Description of Expenses Object Accounts 

(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

(b) 

Hourly 
Rate 

or 
Unit Cost 

Adoptinr:i procedures for documenting financial assistance, recordinr:i. and record maintenance 
Morris, Audren Director, Financial Aid $48.09 

(c) 

Hours 
Worked 

or 
Quantity 

48.0 $ 

1(05) Total 00 Subtotal D Page 1 of1 $ 
New04/06 

(d) (e) (f) 

Salaries Materials 
and and Contracted 

Benefits Supplies Services 

2,308.32 

2,308.32 $ $ $ 

(g) 

Fixed 
Assets 

- 1$ 

FORM 
EFCW-2 

2002-2003 

(h) 

Travel 
and 

Training 

- I 
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State Controller's Office Communitv Colleqe Mandated Cost Manual 

......... . . . . . . . . . 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

'.01) Claimant (02) Fiscal Year 

-')in Community College District 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

D Prepare District Policies & Procedures for§ IV. A 

D Staff Training (One Time per Employee) 

B.1. Enrollment Fee Waiver: One-Time Activities 
0 Prepare District Policies & Procedures for§ IV. B. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 
D Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 

(a) 

Employee Names, Job Classifications, 
Functions Pertonned, 

and Description of Expenses 

(b) 

Hourly 
Rate 

or 
Unit Cost 

Entering approved application information into district records; providing student award letter 
Various financial office staff Waiving enrollment fees I $30.56 

Answering studenrs questions regarding enrollment fee waivers/referring to appropriate person 
Various financial office staff Waiving enrollment fees $30.56 

Receiving waiver applications 
Various financial office staff Waiving enrollment fees 

aluating waiver applications and verifying application documents 
Various financial office staff Waiving enrollment fees 

$30.56 

$30.56 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

Object Accounts 

(c) (d) (e) (f) 

Hours Salaries Materials Worked and and Contracted 
or Benefits Supplies Services 

Quantlly 

40.7 $ 1,243.79 

203.3 $ 6,212.85 

81.3 $ 2,484.53 

203.3 $ 6,212.85 

(05) Total III Subtotal 0 Page 1 of1 $ 16, 154.02 $ $ 

New04106 

{g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

2002-2003 

(h) 

Travel 
and 

Training 

$ : 
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......... . . . . . . . . . 
:::~r;;9r-~:: 

:)~$!/ 
·.·.·.·.·.·.·.·.·. 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(01) Claimant (02) Fiscal Year 
)an Community College District 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for § IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

B. 1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for § IV. 8. 

0 Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

D Waiving Student Fees 

00 Reporting BOG Fee Waiver Data to CCC 

(04) Description of Expenses Object Accounts 

(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

Reportinq to Colleqe Chancellor number of and amounts provided for BOG fee waivers 
Arvizu, Mimi MIS Director 
Iba, Llllbeth Acooimtant 
Morris, Audren Director, Financial Aid 
Phillips, Dave Assistant MIS Director 
Filice, Lidia Accountant 

(05) Total m Subtotal D 
New04/06 

(b) (c) 

Hourly Hours 
Rate Worked 

or or 
Unit Cost Quantity 

$50.09 2.0 
$28.39 36.0 
$48.09 5.0 
$43.19 4.0 
$31.69 8.0 

Page 1 of1 

(d) (e) (f) 

Salaries Materials 
and and Contracted 

Benefits Supplies Services 

$ 100.18 
$ 1,022.04 
$ 240.45 
$ 172.76 
$ 253.52 

$ 1,788.95 $ $ $ 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

2002-2003 

(h) 

Travel 
and 

Training 
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Date 
02-03 

02-03 
02-03 

02-03 
02-03 
02-03 

02-03 
02-03 
02-03 

02-03 
02-03 
02-03 

Hours 
2.00 
2.00 

250.00 
25.00 
275.00 
5.00 
4.00 
8.00 
17 00 
30.00 
20.00 
36.00 
86.00 
5.00 

Emolovee Name 
Arvizu, M1m1 
Arvizu, Mimi Total 
Campos, Connie 
Campos, Connie 
Campos, Connie Total 
Filice, Lidia 
Filice, Lidia 
Filice, Lidia 
Filice, Lidia Total 
Iba, Lilibeth 
Iba, Lilibeth 
Iba, Lilibeth 
Iba, Lilibeth Total 
Morris, Audren 

48.00 Morris, Audren 
5.00 Morris, Audren 
58.00 Morris, Audren Total 

Title 
MIS Director 

Accounting Assistant 
Accounting Assistant 

Accountant 
Accountant 
Accountant 

Accountant 
Accountant 
Accountant 

Director, Financial Aid 
Director, Financial Aid 
Director, Financial Aid 

PHR 
$50.og 

$28.27 
$28.27 

$31.69 
$31.69 
$31.69 

$28.39 
$28.39 
$28.39 

$48.09 
$48.09 
$48.09 

02-03 7.00 Parker, Joy 
02-03 2.00 Parker, Joy 

Director, Admissions & Records $52.00 
Director, Admissions & Records $52.00 

9.00 Parker, Joy Total 
02-03 4.00 Phillips, Dave Assistant MIS Director 

4.00 Phillips, Dave Total 
02-03 1,180.30 Various enrollment office stat Collecting fees 
02-03 3,853.20 Various enrollment office staf Collecting fees 
02-03 1,652.50 Various enrollment office stat Collecting fees 
02-03 3,054.40 Various enrollment office stat Collecting fees 
02-03 354.80 Various enrollment office staf Collecting fees 

10,095.20 Various enrollment office staff Total 
02-03 203.30 Various financial office staff Waiving enrollment fees 
02-03 81.30 Various financial office staff Waiving enrollment fees 
02-03. 203.30 Various financial office staff Waiving enrollment fees 
02-03 40.70 Various financial office staff Waiving enrollment fees 

528.60 Various financial office staff Total 
11,074.80 Grand Total 

$43.19 

$29.91 
$29.91 
$29.91 
$29.91 
$29.91 

$30.56 
$30.56 
$30.56 
$30.56 

Salarv 

Gavilan Comr College District 
308/95 ENROLLMENT f-L~ COLLECTIONS/WAIVERS 

2002-2003 
Sort by Name 

Activity 
$100.18 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 
$100.18 

$7 ,067.50 Prepare/revise district policies and procedures for collection of enrollment fees 
$706.75 Train district staff or attend training lo implement procedures for enrollment fees collection 

$7,774.25 
$158.45 Prepare/revise district policies and procedures for collection of enrollment fees 
$126.76 Train district staff or attend training to implement procedures for enrollment fees collection 
$253.52 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 
$538.73 
$851.70 Prepare/revise district policies and procedures for collection of enrollment fees 
$567.80 Train district staff or attend training to implement procedures for enrollment fees collection 

$1,022.04 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 
$2,441.54 

$240.45 Prepare/revise district policies and procedures for waiver eligibility determination 
$2,308.32 Adopting procedures for documenting financial assistance, recording, and record maintenance 

$240.45 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 
$2,789.22 

$364.00 Prepare/revise district policies and procedures for collection of enrollment fees 
$104.00 Train district staff or attend training to implement procedures for enrollment fees collection 
$468.00 
$172.76 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 
$172.76 

$35,302.77 Referencing student accounts and records 
$115,249.21 Calculating total enrollment fee to be collected 
$49,426.28 Answering student's questions regarding enrollment fee collection 
$91,357.10 Updating written and computer records for enrollment fee information 
$10,612.07 Collecting delinquent enrollment fees, or turning over accounts to collection agencies 

$301,947.43 

.___/ 

Component 
Reporting BOG fee waiver data lo CCC 

Preparing district policies & procedures for § IV.A. 
Staff training - enrollment fee collection 

Preparing district policies & procedures for§ IV.A. 
Staff training - enrollment fee collection 
Reporting BOG fee waiver data to CCC 

Preparing district policies & procedures for § IV A 
Staff training - enrollment fee collection 
Reporting BOG fee waiver data to CCC 

Preparing district policies & procedures for§ IV.B. 
Adopting procedures, recording, and maintaining records 
Reporting BOG fee waiver data lo CCC 

Preparing district policies & procedures for§ IV.A. 
Staff training - enrollment fee collection 

Reporting BOG fee waiver data to CCC 

Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 

$6,212.85 Answering student's questions regarding enrollment fee waivers/referring lo appropriate person Waiving student fees 
$2, 484.53 Receiving waiver applications Waiving student fees 
$6,212.85 Evaluating waiver applications and verifying application documents Waiving student fees 
$1,243.79 Entering approved application information into district records; providing student award letter Waiving student fees 

$16,154.02 
$332,386.13 

1of1 
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) 
EFCW 1.6-S 

Employee Annual SUMMARY Time Record ~heet_ for Mandated Costs 
308/95 ENROLLMENT fEE .COLLECTION "AND WAIVER 

ADMINISTRATIVE ACTIVITIES 

District: Gavilan College 

/l11H1 .~-~-
Employee Name 

U1ss·· 
· College/Department/Location 

Exact Position Title 

H -rr1r :rrr-10 
Telephone# 

12mo/11mo/10mo/hrly 
Work year length 

. . 
Typical Reimbursable Activities: · FISCAL YEARS- Report time in hours 

. . 98-99 99-00 00-01 01-02 02~03 03-04 ~ 00-0!3/ 

Code 1 Policies and Procedures: Time spent by staff to prepare and update polici~s- and 
procedures~ 

A. Enrollment Collection Process: ., __ , . . -- ----

B. Enrollment.Waiver Process: 

Code 2 Staff Training: Time spent by staff to conduct .or attend training to impleme_nt the 
. mandate. 

A. Enrollment Collection Pr:ocess: 

B. Enrollment Waiver Process: 

Code 3 Record Retention: Time spent by staff recording and maintaining records which 
document all of the.financial assistance provided·to "students for the payment or 
waiver of enrollment fees ·in a manner which will enable an independent · 
determination of the district's certification of the need for finan_cial assistance. 

-- --·-- -- -- --
Code 4 State Reporting: Time spent by staff preparing and submitting financial and 

management informati"on data and reports·to-the state ageneies at speeified times 
each year regarding the type and number of waivers approved and amounts 
WC!.ived. · · 

4&."d&. ~ k·4Z1_ ~-CJ_ 
TOTALS·: 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and· correct based on your personal knowledge or 
information.• This informatrcin is used for cost,.accounting purposes only. PLEASE USE BLUE INK 

Employee Signatu.re ~~; a(.rld1f<t) . Date ¢ ,./oc; 
If yqu have any questions, please contact , at-------
?LEASE SUBMIT THIS INFORMATION BY Ap ri I 7 

COPYRIGHT 2006 Sllffen and Associates January 2006 
19 407



EFCW 1.6-B 
) . Employee Annual SUMMARY Time Record $heet. for Mandated Costs 

308/95 ENROLLMENT FEE .COLLECTION AND WAIVER 
ADMINISTRATIVE ACTIVITIES 

District: Gavilan College 

&vwiie· fumf{P 
Employee Name Exact Position itle 

G-avi lctn l Bus\te5$Dffice.. 
. College/Department/Location · 

l/DZ-i{t.f3 ;'±'1/ y 
Telephone# 

. . 
Tvpical Reimbursable Activities: · FISCAL YEARS- Report time in hours 

. . 98-99 99-00 00-01 01-02 02-03 03-04 ~ IJ'fl-05 

Code 1 Policies and Procedures: Time spent by staff to prepare and update policies. an·d 
procedures~ · · 

A. Enrollment Collection _Process: !l/50 !J5(J; J§J!.. B6l!J ~(!) J5lJ 

B. Enrollment.Waiver Process: 

Code 2 Staff Training: Time spent by staff to conduct .or attend training to impleme_nt the 

A. Enroll:e~~~~~~ction Process: / {) _}Q__ I 0 / 0 . fl. 5. g{) 

B. Enrollment Waiver Process: 

Code 3 Record Retention: Time :spent by staff recording and maintaining records which 
document all of the.financial assistance provided·to 'students for the payment or 
waiver of enrollment fees in a manner which will enable an independent 

. determination of the district's certification of the need for finandal assistance. 

Code 4 State Reporting: Time spent by staff preparing and submitting financial and 
management informati'on data and reports .. to-the state agencies at specified times 
each year regarding the type and. number of waivers approved and amounts 
w~ived. · · 

TOTALS·: 
EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in orqer for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information." This information is used for cost accounting purposes· only. PLEASE USE BLUE INK 

EmployeeSignature f?CDJM ~(]Jy\p~· . Date · 1/-·5-{)~ 
. .1 . 

If you. have any questions, please contact ______________ , at ______ _ 

fLEASE SUBMIT THIS INFORMATION BY April 7 ; TO __ ""'"N_a_n..;....c'"""y'---B_a_i_le __ y._ ____ _ 

COPYRIGHT 2006 SllcTen and Associates January 2006 
19 408



EFCW 1.68 
Employee Annual SUMMARY Time Record ~heet for Mandated Costs 

308/95 ENROLLMENT fEE COLLECTION AND WAIVER 
ADMINISTRATIVE ACTIVITIES 

District: Gavilan College 

tUtiA/ Ed~ 
Exact Position Title 

tfc33" 7248-~Lf1l3 ~/11 mo~10mo/hrly 
Employee Name 

Telephone# Work year length 

Tv!Pical Reimbul!"sable Activities: FISCAL YEARS- Report time in hours 
. 98-99 99-00 00-01 01-02 02-03 03-04 ~ 00-08 

Code 1 Policies and Procedures: Time spent by staff to prepare and update polici~s- and 
procedures~ .Be::> i)o 3 . 

A. Enrollment Collection Process: O ::So. 5' ------
B. Enrollment. Waiver Process: ------
Code 2 Staff Training: Time spent by staff to conduct or attend training to implement the 

maridate. 
A. Enrollme_nt Collection Process: dcJ --·--

8. Enrollment Waiver Process: 

Code 3 Record Retention: Time spent by staff recording and maintaining records which 
document all of the.financial assistance provided·to students for the payment or 
waiver of enrollment fees in a manner which will enable an independent 
determination of the districf s certification of the need for financial assistance. 

Code4 

--·-- -- --- --
State Reporting: Tim_e spent by staff preparing and submitting financial and 
management information data and reports to the state agencies at specified times 
each year regarding the type and number of waivers approved and amounts 
wciived. · · -3 fo 

~ 50 B -- -- --- --
TOTALS: ~~ ti & 8{;; 17 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in orr;ier for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare} under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information." This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature p/2~/:J~ · . Date _it:---'-/,_/_fa_il'_· _c ____ _ 
If you have any questions, pleaseco~zetZ , at ______ _ 

) PLEASE SUBMIT THIS INFORMATION BY April 7 ;TO ___ N_a~n~c~y_B_a_i_le~y _____ _ 

COPYRIGHT 2006 Sb<Ten and Associates January 2006 
19 409



EFCW 1.68 

Employee Annual SUMMARY Time Record ~heet for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WAIVER 

ADMINISTRATIVE ACTIVITIES 

District: 

/;iii b e-th 1.bCl/ 
Employee Name 

G~ I ~YlfA4l ~ 
College/Oepartm ent/Location 

Exact Position Title 

L{Og- ?tffo- lf97-0 
Telephone # 

Typical Reimbursable Activities: FISCAL YEARS- Report time in hours 
98-99 99-00 00-01 01-02 02-03 03-04 04-05 05-06 

Code 1 Policies and Procedures: Time spent by staff to prepare and update policies and 
procedures·: 

A. Enrollment Collection Process: 30 

B. EnrollmentWaiver Process: 

Code 2 Staff Training: Time spent by staff to conduct or attend training to impleme_nt the 
mandate. 

A. Enrollment Collection Process: 

B. Enrollment Waiver Process: 

Code 3 Record Retention: Time spent by staff recording and maintaining records which 
document all of the financial assistance provided·to students for the payment or 

. waiver of enrollment fees in a manner which will enable an independent 
determination of the district's certification of the need for financial assistance. 

30 

Code4 State Reporting: Time spent by staff preparing and submitting financial and 
management information data and reports to the state agencies at specified times 
each year regarding the type and number of waivers approved and amounts 
waived. 3G 

TOTALS: 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information.' This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

EmployeeSignature tb~ ~ Date t./)..S/O~ 
If you have any questions, please contact ______________ , at-------

)LEASE SUBMIT THIS INFORMATION BY _______ ; TO--------------

COPYRIGHT 2006 SixTen and Associates January2006 
19 

410
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EFCW 1.6-S 
Emplc;>yee Annual SUMMARY Time Record ~heet_for Mandated Costs 

308/95 ENROLLMENT FEE COLLECTION AND WAIVER 
. ADMINISTRATIVE ACTIVITIES. 

District: Gavilan College 

Im-~ AA. or ,_,· s D r'ru;tot"' h ·n tW'I CA. 'al 
Employee Name ~ r Exact Position rJ! 
611UN\~~ ~·cL (j.~"t\Q_-_tJ_/_ft_ Q1mo~10mo/hrly 

. College/Department/Location Telephone# Work year le~gth 

. . 
Typical Reimburs~ble Activities: 

. 98-99 99-00 

Code 1 Policies and Procedures: Time spent by staff to prepare and update policies. and 
procedures~ · .. 

A. Enrollment Collection Process: ___ _ 

B. Enrollment.Waiver Process: s 
Code 2 Staff Training: Time spent by staff to conduct .or attend training to impleme_nt the 

· mandate. 
A. Enrollm~nt Collection Prpcess: 

B. Enrollment Waiver Process: 0 0.0 

Code3 

Code4 

Record Retention: Time spent by staff recording and maintaining records which 
document all of the.financial assistance provided·to ·students for the payment or 
waiver of enrollment fees ·in a manner which will enable an independent 
determination of the districf s certification of the need for finanxial ass~stance. 

. - - . _ .. .!i$_ .31. Lf -

State Reporting: Time spent by staff preparing and submitting financial and 
management information data and reports·ta-the state agencies at specified times 
each year regarding the type and number of waivers approved and amounts 
WC!ived. . . 0 · 5 5 

-----.-::A-
. 5g <S~ 50 TOTALS: 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in on:Jer for the district to receive reimbursement. Your signature on this form certifies· that 
yot.i have reported actual data or have provided a good faith estimate which you _"certify (or declare} under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information." This~raticin is. used for cost ace u~tin~ purposes only. PLEASE U~~BLUE INK 

Employee Signatu~Y~ · Date DtJ J.. 'f--(){p_ 
If you have any questions, please contact (}J\).::i ~ , at '-{'o<l.-'8'-/ 2---l/ 7 :ZS--

LEASE SUBMIT THIS INFORMATION BY April 7 ; TO Nancy Bailey _ 

·' - 1ft-~ (~fVL~h ~ 
COPYRIGHT2006SlxTenandAssociates 0 .~a._.JU"I.'. vJ'L~ ~ January·2006 

19 
~' _""('.)- v. I" JJ.A , 
~~ 0-4? ~cJ'""" 
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EFCW 1.68 
Employee Annual SUMMARY Time Record ~heet_ for Mandated Costs 

308/95 ENROLLMENT fEE COLLECTION AND WAIVER 
. ADMINISTRATIVE ACTIVITIES 

District: Gavilan College 

joy Parker Director of Admis_sions and Records 

Employee Name 
Admi$sions and Records 

· College/Department/Location 

. . 

Exact Po · ion Title 
· 408 ·a48. 4754 

Telephone# 
2m /11 mo/1 Omo/hrl 

year length 

Typical Reimbursable Activities: · FISCAL YEARS- Report time in hours 
98-99 99-00 00-01 01-02 02-03 03-04 ~ 00-08 

Code 1 Policies and Procedures: Ti.me spent by staff to prepare and update policies. and 
procedures~ · · · · 

·ahrs 7 hrs 7 hrs 8 hrs 7 hrs 10 hrs x A. Enrollment Collection Process: -------
8. Enrollment.Waiver Process: 0 ·O 0 0 0 0 x 

Code 2 Staff Training: Time spent by staff to conduct or attend training to impleme_nt the 
mandate. 

A. Enrollment Collection P~ocess: 2 2 4 x 2 2 2 
--·--

B. Enrollment Waiver Process: 0 0 0 0 0 . 0 x 

Code 3· Record Retention: Time spent by staff recording and maintaining records which 
document all-of the.financial assistance provided·to 'students for the payment or 

· waiver of- enrollment fees ·;n a manner which will enable an independent 
determination of the districfs certification of the need for financial assistance. 

x 

x 

x 

x 

__Q_ 0 . --1L.. __Q_ __Q_ 0 __x_ x 

Code 4 State Reporting: Time spent by staff preparing and submitting financial and 
management information data and reports·ta-the state agencies at specified times 
each year regarding the type and number of waivers approved and amounts 
Wqived. · · 

0 0 0 0 0 0 x x 

TOTALS·: 10 9 9 10 9 14 x x 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data tor state mandates in orper fur the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare} under penalty 
of perjury under the laws of the State of California to be true and· correct based on your personal knowledge or 
information." This informatio is. used for cost accou · g purposes only. PLEASE USE BLUE INK 

Date April· 19, 2006 

--------------------· · at 408 848 4754 

COPYRIGHT 2006 SbcTen and Associates: January 2006 
19 412
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EFCW 1.68 
Employee Annual SUMMARY Time Record $heet.for Mandated Costs 

308/95 ENROLLMENT fEE .COLLECTION "AND WAIVER 
ADMINISTRATIVE ACTIVITIES 

District: Gavilan College 

DAJ~ P.ttr Lcr P-S 
Employee Name 

. 11!5' 
Exact Position Title 

'io If i % 'I 'i o I c9 1 mo/1 OmolhO 
Telephone# or year length · College/Oepartm ent/Location 

Typical Reimburs~ble Activities: · FISCAL YEARS- Report time in hours 
98-99 99-00 00-01 01-02 02-03 03-04 ~ 00-05 

Code 1 Policies and Procedures: Ti.me spent by staff to prepare and update policies. an·d 
procedures~ · ·· 

A. Enrollment Collection . .Process: ___ _ 

B. Enrollment.Waiver Process: 

Code 2 Staff Training: Time spent by staff to conduct .or attend training to impleme.nt the 
. mandate. 

A. Enrollm~nt Collection Pr.ocess: __ --· ___ _ 

8. Enrollment Waiver Process: 

Code 3 Record Retention: Time spent by staff recording and maintaining records which 
document all of the· financial assistance provided ·to ·students for the payment or 
waiver of enrollment fees ·in a manner which will ~nable an independent 
detenTiination of the district's certification of the need for finan~ial assistance. 

Code 4 State Reporting: Tim.e spent by staff preparing and submitting financial and 
management information data and. reports .. to"-the state agencies at specified times 
each year regarding the type and number of waivers approved and amounts 

w~ived. · · t1 t 2- .!__ _!j_ · _l '{ 

TOTALS·: 
EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in orcier for the district to receive reimbursement. Your signature on this form certifies that 
you have ~eported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and· correct based on your personal knowledge or 
information." This information ·s used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature . ft · . Date Lf ,...:... 7 ,-CJ b 
If you have any questions, please contact ________________ , at ______ _ 

?LEASE SUBMIT THIS INFORMATION BY April 7 ; TO ___ N_a_n_c__.y_B_a_i_l·e ...... v _____ _ 

COPYRIGHT 2006 SbcTen and Associates · January2006 
19 413



Schedule 1A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2002-2003 

Time Summary 

Purpose: To calculate the time worked on Enrollment Fee Collection Functions. 
Source: Schedules 2 and 4. 
Findings: 

*EFC 1 
Avg. time p/account 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 11) 

*EFC2 
Avg. time p/student 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 12) 

*EFC 1 
Avg. time p/question 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 13) 

*EFC2 
Avg. time p/file 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 14) 

*EFC 4 
Avg. time p/account 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 15) 

*EFC 5 
Avg. time p/student 
Total Time (in minutes) 
Per Hour 
Hours Worked (** Activity 16) 

Conclusion: Findings will go forward to the EFCW-2. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

14,164 
5.0 

70820 
60 

1180.3 

14,097 
16.4 

231191 
60 

3853.2 

14,164 
7.0 

99148 
60 

1652.5 

14,097 
13.0 

183261 
60 

3054.4 

902 
23.6 

21287 
60 

354.8 

18.4 
0 

60 
0.0 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 
EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

**Activity Codes 
11 • Reference the student account or record which lists student courses, status of payments, and waiver eligibility, and printing 

out a list of enrolled courses. 
12 - Calculating the enrollment fee. collect the payment or receivable, update student account/record, and print out 

receipt/course list/other report. 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14 • Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent (telephone contact, written notices, 

collection agencies, small claims court, etc.) 
16 • Refunds for students who later become eligible for waivers (not just course changes), explain the process, and 

update student account/record. 

PRINT DATE 7/13/2006 
Gavil EFCW 02-03array 1of1 

SixTen and Associates 
1., nf'./n7tnP. 
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Schedule 2 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2002-2003 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Collection Functions. 
Source: EFCW 1.7-2. 
Findings: 

Staff Title 

Connie Campos Accounting Assistant 

Esther Castaneda Student Records Technician 

Emma Denton Student records Technician 

Angelica Garcia Student Records Technician 

Lilibeth Iba Accountant 

Maria Martinez Student Records Technician 

Roslyn Rawlins Student Records Technician 

Average 

Conclusion: Findings go forward to Schedule 1A. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

1 

11 

5 

5 

5 

5 

5 

5 

5 

5.0 

*EFC Workload Multiplier 

2 1 2 4 
**Activity Codes 

12 13 14 15 

5 2 10 

25 5 5 25 

25 25 25 5 

25 5 5 25 

5 2 15 

25 5 5 25 

5 5 25 60 

16.4 7.0 13.0 23.6 

EFC 4- Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 

5 

16 

2 

50 

5 

60 

2 

5 

5 

18.4 

EFC 5 • Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

**Activity Codes 
11 - Reference the student account or record which lists student courses, status of payments, 

and waiver eligibility, and printing out a list of enrolled courses. 
12 - Calculating the enrollment fee, collect the payment or receivable, update student account/record, 

and print out receipt/course list/other report. 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14 - Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent 

(telephone contact, written notices, collection agencies, small claims court, etc.) 
16 - Refunds for students who later become eligible for waivers (not just course changes), 

explain. the process, and update student account/record. 

PRINT DATE 7/11/2006 
Gavil EFCW 02-03array 1 of 1 

SixTen and Associates 
to. n~tnr:Hn~ 
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Schedule 2A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2002-2003 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Collection Functions. 
Source: EFCW 1.7-2. 
Findings: 

*EFC Workload Multiolier 

Staff Title 

Connie Campos Accounting Assistant 
-

Esther Castaneda Student Records Technician 

Emma Denton Student records Technician 

Angelica Garcia Student Records Technician 

Lllibeth Iba Accountant 

Maria Martinez Student Records Technician 

Roslyn Rawlins Student Records Technician 

Average 

Conclusion: Findings go forward to Schedule 1A. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

1 

11 

5 

5 

5 

5 

5 

5 

5 

5.0 

2 1 2 
•• Activitv Codes 

12 13 14 
5 2 

25 5 5 

25 25 25 

25 5 5 

5 2 

25 5 5 

5 5 25 

16.4 7.0 13.0 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 

4 5 

15 16 PHR'S 

10 2 28.27 

25 50 30.54 

5 5 30.54 

25 60 30.54 

15 2 28.39 

25 5 30.54 

60 5 30.54 

23.6 18.4 29.91 

EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

) 

**Activity Codes 
11 - Reference the student account or record which lists student courses, status o(payments, 

and waiver eligibility, and printing out a list of enrolled courses. 
12 - Calculating the enrollment fee. collect the payment or receivable, update student account/record, 

and print out receipt/course list/other report. 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14 - Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent 

(telephone contact, written notices, collection agencies, small claims court, etc.) 
16 - Refunds for students who later become eligible for waivers (not just course changes), 

explain the process, and update student account/record. 

PRINT DATE 7/11/2006 
Gavil EFCW 02-03array 1 of 1 

SixTen and Associates 
tf> OfilnR/nl~ 
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.. ~· 

EFCW 1·.7-2 

Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT. FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE COLLECTION/CASHIER. F.UNCTiONS 

Please· report below the average amount of time spent (in minutes) by you to 
implement ~ach of the reimbursable activities for the mandated program. 

Gavilan Jt. Community Col.lege 

District 

CDnnie Ca.m'2os· 

12mo/11 mo/1 Omo/hrly 
Work year length( circle) 

Curcle the year.s 1o 

How to report time: Step .1 :·For each activity, list the average time In minutes 
· Step 2. Select .tl'le appropriate workload-mt»tipller-fr0111 f!orm i :'M 

... '- -
Av.era~e·. I\ Workload lliiuHipUel- From 1.?'-1(Check one)/ Reimbursable Activities: 

ENROLLMENT F!l:E COll!ECT!ON AND Timem \ ) CASHIER FUNCTIONS Minutes · 2 . 3 4 . 

Code 11 Referencing the student account.or record \ I 
which lis~.student courses, ~~s of payments, and !) .. I\" I waiver eligibility; and printing out a list of enrolled courae5. 

Code 12 Calculating the enrollment fee, collect the - ·\ I . payment or receivable·, update student account/record, j 
and print out receipt/comse list/other report 

' i 
Code "i 3 Answering Questions and/or referring· student to ·2 x the appropriate person foran·answer. 

Cede 14 Updating Student File for the enrollment:fee 
F ' 

/':) I \ information, and providing a copy·to the student -
'-C../ 

I \. .. . -· .... . . . ···~·-·· - . ... -···- .. ... -- ·-·· .. ·- . ... . -· ·v - ... . . --

\ Conde 15 Amounts Receivable/Delinguencies: Collecting 

JO enrollment fees due/deliquent (telephone contac~ written 
noticss, collection agencies, small claims court, etc.) I ~\ 
Code 16 · Rerunds for students. who later become efi.gible :µ, II \, 
for waivers (not just cout~e changes), explain the process, 

I \ and update student account/record. . 
... :t'l/I.: ·~ 1 .. ... ' ' 

\ I " . 

EMPLOYEE CERTIFICATION: ihe State of dalit;;riila require.s that school dist~ct personnel maintai~ a r~;~rd of 
data for state mandates in order for the district to receive reimbursement. Your· signature on this form certifies that 
you have reported·actual'C:Jata or liave provided a good faith estimate which you "certify {or declare) under penalty 
of perjury under th~ laws of the State of Callforriia to .be true and correct based on you·r personal knowledge or 
information.• This information. is used for cost accounting purposes only. PLEASE USE BLUE INK· 

Emplo;ee Signature fctm Aff_ f.!:L#{Jo-/ .Date .if-S - 0 fo 

' ' 

,bu ~ave any questions, pleas~ contact _______________ , at _______ _ 

PLEASE SUBMIT THIS INFORMATION BY 'April 7 ; TO Nancy Bailey 

!' 

l~-;· ~1 I 

) J 

COPYRIGHT 2008 SixTen and Asaooiates Revised January2005 23 417



EFCW 1-.7-2 

Empaoyee AVERAGE_ Time Record for Mandated Costs 
308195 ENROLLMENT FEE COlLECTiON AND WA~VERS 
ENROLLMENT FEE COLLECTION/CASHIER f'UNCTIONS 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College 
District 

Esther Castaneda 
Employee Name 

Admissions and ~ecords Office 

DepartmenUlocation 

Student Records Technician 
Exact Position Title 

408 848 4751 12mo 11mo/10mo/hrl FiscalYBar: 98-99 99-00 00-01 01-02 
r=e""--,1--ep-',h"'"-o-'-'n---e"--'#':---- or year length(circle) ~03-04 04-05 05-06 

. C3rc~e the years for~ you are responding. 

How to report time: Step .i :·For each activity, list the average time in minutes 
S~prepriate wort<load-mYltiplier-frC11 i1 Form i. M . ' 

-
!Reimbursable Aciivities: Average·. \Workload Multlpiiel- From 1.7-1(Check one)/ 

!ENROLLMENT F!EE COllLIEC"JllCN AND Time an . I .. / 
CA.S!HllER FUNCTIONS Mim.ates \ 2 3 ·4 /5 

C.ode 1 i Referencing the student account.or record .S 
\ I 

which lists student courses, status of payments, and '\. ./ waiver eligibility, and printing out a list of enr9lled courses. 
., 
\ I 

Cade 12 Calculating the enrollment fee, collect the 
\ 11 

.~5 \\ payment or receivable, update student account/record, I 
and print out receipt/course list/other report. \ i 
Code ~ 3 Answering Questions and/or referring studentto 

.5 x the appropriate person for an answer. 

\ 
I \ 

Cede 14 Updating Student File for the enrollment fee 5 I \ information, and providing a copyto the student . 
\\ / 

I \ .. -· ... . - . ----· -· .. ·.1 \ C.cde i 5 Amounts Receivable/Definguencies: Collecting . ?.;? I \ enrollment fees due/defiquent (telephone contac~ written I 

notices, collection agencies, small claims court, etc.) / \ 
' 

Cacle i6 Refunds for students who later become eligible .S\J I \ 
\ 

tor waivers.(notjust coUJ~e changes}, explain the process, \ 

/ ' and update student account/record. 
, "" •1•• I \ .... I ·, 

EMPLOYEE CERTIFICATION: The State of Califorrii'a requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement Your signature on this forni certifies that 
you have reported actual data or liave provided a good faith estimate which you "csrtify (or declare) under penalty 
of perjury under the laws of the State of California to -he true and correct based on your personal knowledge or 
information.· This information. is used for cos ccounting purposes only. PLEASE USE BLUE INK 

Employee Signature Date _4_/ 2_0_l_0_6 ______ _ 

If h t. I t ct t 408 848 4 7 51 
i you ave any ques ions, p ease con a ---------------, a --------

1 PLEASE SUBMIT THIS INFORMATION BY __ A~o..:...r:..:.i 1_7~--; TO -~N~a~n~c_y~B_a~i~le~·y ______ _ 

·COPYRIGHT 2005 SixTen and Associates Revised January 2006 23 
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EFCW 1-.7-2 

Employee AVERAGE_Teme Record for Mandated Costs 
308195 ENROLLMENT FEE COLLECTiON AND WAIVERS 
ENROl.LMEINT FEE COll!ECT!ON/CASHIER FUNCTIONS 

Please report below the avef!'age amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College Admissions and Records Office 
Department/Location District 

Emma Denten Student Records Technician 

Employee Name . Exact Position Title 

. Q11 mo/1 Omo/~rly . Fiscal Year:~--9 99-00 00-01 01-02 
=re_,f,._ep ...... h_o_n_e_,#,.,----wor:Wyear length(c1rcle) 02- 03-04 04-05 os~oe 

. Circ~e the years for w · , . yol!.ll are responding. 

How to report-time: Step .i: For each activity, list the average time in minutes 
~iate wo1 kload-mWtipHer-from Form 1.7==1 

/ 

-
IReimbursabBe Activities: Average \ Workload Multtpliel- From 1-7-1 (Check one)/ 

ENROLLMENT IF!EE COlllECTOOIM AND Time urn \ ) CASHIER !FUNCTIONS Minutes 2 3 4 
\ 

C.ade 11 Referencing the student account.or record 5 
\ I 

which lists student courses, status of payments, and I\ I 
/ 

waiver eligibility, and printing out a list of enrolled comses. \ / \ 

Cede 12 Calculating the enrollment fee, collect the 

.~5 '\ v . payment or receivablei update student account/record, 
and print out receipt/course list/other report I\ j 

Code 'ii 3 Answering Questions and/or referring student to . q_ Cj x the appropriate person for an answer. \ 
. \ 
. \, 

F \ 
Code 14 Updating Student File for the enrollment.fee .ris I \ 
information, and providing a copy·to the student \ 

\ 
I \ 

. -· .. --···-· ·--. - -- -· --- -· --·· - . I ·- \ 
C.ode 115 Amounts Receivable/Delinguencies: Collecting 5 I \ 
enrollment fees due/deliquent (telephone contact, written . \ 
notices, collection agencies, small claims court, etc.) / \ 

' 
Code 16 ·Refunds for students who later become eligible -~ 

I \ I '\ 
for waivers (not just course changes), explain the process, ' / \ and update student account/record. ,t 

. •/\ "l''t! I \ . .. 4,,, 
I ' 
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EFC.W 1 .. 7-2 

Emp!oyee AVERAGE Time Record for Mandated Costs 
308195 ENROLUVIENT. FEE COLLECT~ON AND WA~VERS 
ENIROLLMIEIMT FEE COlL!ECTION/CASHIER. FUNCTIONS 

Please report below tile averrage amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community Col.lege Admissions and Records Office 
Department/Location District 

Angelica Garcia 

Employee J\!.ame 

408 848 4737 

Telephone# 

·-
Student Records Technician 

Exact Position Title 

12mo 11 mo/10mo/hrl . Fiscal Year: ~8-. 99-00 00-01 01-02 
ort year length( circle) -03 3-04 04~05 05~06 

. Carc~e ~he years forr w 1 , . yol!.B are responding. 

How to report time: Step 1: For each activity, list the average time in minutes 
Step 2. Seleet tl'Je appropriate workload-mt:!Jti~lierl'r01i1 Form 1:7::-1 

/ 

-
!Reimbursable Acfo1ities: Average. \Workload Multlplicl- From 1.7-1(Check one) 

1
/ 

iENROlUVIENT F!EIE COU.IEClllCN A.ND Time om 
\, / 

CASHllER FUNCTiONS Minutes 2 3 ·4 /5 

Cade 1 i Referencing the student account.or record 
\ I \ 

which lists student courses, status of payments, and s \ I 
' I waiver eligibilily, and printing out a list of enrolled courses. 
... 
\ I 

Cade 12 Calculating the enrollment fee, collect the \\\ l' -
payment or receivable, update student account/record, .if0 and print out receipt/course list/other report \ i 
Code 'il 3 Answering Questions and/or referring student to ,5 \/ 
the appropriate person for an answer. /'\ 

II \ 
Cede 14 Updating Student File for the enrollment:fee .5 I ~\ information, and providing a copy·to the student 

\ 
I \ 

-· .. - .. -- -- ·-- ·7 \ 
Cooe 15 Amounts Receivable/Delinguencies: Collecting ·.is / \ 
enrollment fees due/deliquent (telephone contact, written \ 
noticss, collection agencies, small claims court, etc.) / \ 
Cmlle i6 -Refunds for students who later become eligible 

L~(J 
\ 
' for waivers (not just course changes), explain the process, \\ 

\ and update student account/record. .•/\· ·~. ! I \, .... - I '. 

EiVIPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a rec~rd of 
data for state mandates in order for the district to receive reimbursement. Your signature on this fomi certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of CalifoTr)ia to -be true and correct based on your personal knowledge or 
information.' This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature {~C:...d.AA:'~. · Date 4/20/06 

1
1fyou have any questions, pleasl34ntact Angelica Garcia --, a_t_4_0_8_._8_4_8_4_7_3_7 __ 

I . . 

. PLEASE SUBMIT THIS INFORMATION BY April 7 ; TO _...:..N.:..::a;:.;.n"""c"-'y'--"B"'"'a=i"""le:..;.y ______ _ 

_) 
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EFCW 1.7-2 

Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT. FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE COLLECTION/CASHIER FUNCTIONS 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gcwiffhfu e,,on~ ~7\UQ, ~~ 
District Department/Location 

Employee Name 

11og ··~Cf~ -Lf cr 10 
elephone # 

Ao-~cvJ:, 
Exact Position Title 

Fiscal Year: 

How to report time: step .1: For each activity, list the average time in minutes 
Step 2: Select the appropriate workload multiplier from Form 1.7-1 

Reimbursable Activities: Average Workload Multiplier From 1.7-1 (Check one) 
E.NROLLMENT FEE COLLECTION AND Time in 
CASHIER FUNCTIONS Minutes 1 2 3 4 5 

Code 11 Referencing the student account or record b which lists student couraes, status of payments, and 
waiver eligibility, and printing out a list of enrolled courses. 

Code 12 Calculating the enrollment fee, coUect the 5 payment or receivable, update student account/record, 
and print out receipt/course list/other report 

Code 13 Answering Questions and/or referring student to 

2 the appropriate person for an answer. 

Code 14 Updating Student File for the enrollment.fee ff infonnation, and providing a copy to the student 

.. .. .. 
Code 15 Amounts Receivable/Delinguencies: Collecting ;r; enroUmentfees due/deliquent (telephone contac~ written 
notices, collection agencies, small claims court, etc.} 

Code 16 Refunds for students who later become eligible A. for waivers (not just course changes), explain the process, 
and update student account/record. 

I{\ .... : .. , 

-

EMPLOYEE CERTIFICATION: The state of Califorriila requires that school district personnel maintai~ a r;c~rd of 
data for state mandates in order for the district to receive reimbursement Your signature on this form certifies that 
you have reparted actual data or have provided a good faith estimate which you •certify (or deciare} under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information." This Information is used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature '/:. i1!i/µj_Ji, . ~ Date l/ / ..r J 0 G .. , 
1u have any questions, please contact _______________ , at--------

/-'CEASE SUBMIT THIS INFORMATION BY _______ ; TO ______________ . 

' J 
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) 

EFCW i.7-2 
Emp~oyee AVERAGE Time Record for Mandated Costs 

308/95 ENROLLMENT. FEE COLLECTION AND WAiVERS 
ENROlLMfEINT FEE COlLECT~ON/CASHllER FUNCTIONS 

Please report below the averrage amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College Admissions and Records Office 

Department/Location District 

Maria Martinez 

Employee Name 

408 848 4735 

Telephone# 

Student Records Technician 

Exact Position Title 

i 2mo 11 mo/1 Omo/hri Fiscal Year: ~-99-00 00-0·1 01-02 
. or year length(circle) 02-0 03-04 04-05 05-06 

Cjrclle the years 1or w 1c,. yolUI are iresponding. 

How to report time: Step .i: F(lr each activity, list the average time in minutes 
~epriate workfoad-multiplier-froi11. Form -I .'Pi 

. ' 

-
I IReimibursabie Aciivmies: · Average. '\ Workload Multipliei- From 1.7-1 (Check one) i/ l ENIROllMENT F!E!E C:Olll.IEC"lrOON ANIO Timeoll'!l 
C.ASIHllER !FUNCTIONS . · . Mim.llies \ 2 3 4 ~ 

., I Cade 11 Referencing the student accountor record 5 
\ 

which lists student courses, status of payments, and I .. \. I waiver eligibility, and printing out a list of enrolled courses. \ I 

Code ·t 2 Calculating the enrollment fee, collect the .053 \\ v payment or receivable, update student account/record, 
and print out receipt/course list/other report 

" / 

Code i13 Answering Questions and/or referring student to 5 x the appropriate person for an answer. . 
/ . I. 

v \ 

Cede 14 Updating Student File forthe enrollmentfee 

.5 I \ 
information, and providing a copyto the student \ 

.\ 
\, 

-· ·- - ·-. - ·-· / \ .. Cede 15 Amounts Receivable/Delinguencies: Collecting 

iCJ I enrollment fees due/deliquent (telephone contac~ written \ 
notic2S, collection agencies, small claims court, etc.} I / \ 

\ 

I ' Cede 16 Refunds for studenls who later become eligible .5· I 
\ 

' \ 
for waivers (not just course changes), explain the process, ., 

and update student account/record. I .. \. 
[\(\· .... ~ ! r \, .... I· •. 

EMPLOYEE CERTIFICATION: The State of BaliforMila requires that school district personnel mal~tain a record -of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actua!"Cfota or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws oft tate of California t true /, nd correct based on you·r personal knowledge or 
information.• This info . is used for ost ntin ses only. PLEASE USE BLUE INK 

Date __ 4_/_2_0_;_06 ____ _ 

)f you have any que ions, please contact _M_a_r_i_a_M_a_r_t _in_e_z ------- , at 408 84 8 4 7 3 5 

PLEASE SUBMIT THIS INFORMATION BY April 7 ; TO Nancy Bailey 

) J 
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EFCW 1.7-2 

Emp~oyee AVERAGE_ Time Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WA~VERS 
ENROLLMIEINT FEE COll!ECl~OINICASHiER F.UNCTiONS 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College 
District 

Admissions and Records Office 
Department/Location 

Roslyn Rawlins Student Records Technician 
Employee Name Exact Position Title 

408 848 4736 12mo 11 mo/10mo/hr! F=iscal Year: 98-99 99-00 00-0·1 01-02 
=1-el,--e_,ph_o_n_e_,#-=---....,_ year length( circle) ~3-04 04-05 05-06 

Cjrc~e thle years ·for ~ou are responding. 

How to report time: Step i: For each activity, list the average time in minutes 
~fate workload-multiplier-frorrrF"omrti=>1 

---, 

fReimhursabie Activities: Average. \Workload Multiplief.From L7-1(Checkone) / 
iENROll..lMENT f!EE COliL!EC"Q"DON ANID 

, . I 
Timeon 

CASHIER FUNCTIONS Minutes \ 2 3 4 /t 
\ I Cade 11 Referencing the student account.or record ,s \ 

which lists student cours~. ~tatus of payments, and ~ ~'\, 
i 

I waiver eligibility, and printing out a list of enrolled courses. I 
I 

Cade 12 Calculating the enrollment fee, collect the 5 '\ v payment or receivable, update student account/record, . 
and print out receipt/course list/other report 

\ 

\ / 

Code 'il.3 Answering Questions and/or referring student to 5 y the appropriate person for an answer. . . 
f· \ 

I \ 

Cede 14 Updating Student File for the enrollmenffee -.® I \ information, and providing a copyto the student I "· '< 
/ ,\ 

. -· .. . - ... . - .. - . -· -· ··- - - / \ 
1 
Code 15 Amounts Receivable/Oelinguencies: Collecting 

\ -~~ '/ \, 
·enrollm.ent fees due/defiquent (telephone contact, written \ 
notices, collection agencies, small claims court, etc.) / \ 

I ' Cede 16 ·Refunds for students who later become eligible ~· 
\. 

for waivers (not just course changes), explain the process, 
\ 

and update student account/record. 
"" ··•! I \i 

.. ··-· . 
) · .. 

EMPLOYEE CERTIFICATION: The State of Califorriia requires that school district personnel maintain a record ot 
data for state mandates in order for the district to recaive reimbursement. Your signature on this form certifies that 
you have reported· actual data or have provided a good faith estimate which you •certify (or declare) under penalty 
of perjury under the laws of the State of California to -be true and correct based on your personal knowledge or 
information.· This information is used or cost accounti purposes 9nl . PLEASE USE BLUE INK 

Employee Signature Date __ 4_1_2_0_10_6 _____ _ 

1.lfyou have any questions, please contact_R_o_z_R_a_w_l_i_n_s __________ , at 408 848 4737 
) . 

PLEASESUBMITTHISINFORMATIONBY April 7 ;TO Nancy Bailey 

: -· 
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Schedule 18 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2002-2003 

Time Summary 

Purpose: To calculate the time worked on Enrollment Fee.Waiver Functions. 
Source: Schedules 3 and 4. 
Findings: 

*EFW6 
Avg. time p/question 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 21) 

*EFW6 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 22) 

*EFW6 
Avg. time p/evaluation 
-Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 23) 

*EFWS 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 24} 

*EFW7 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked (** Activity 25} 

*EFW8 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked (** Activity 26} 

Conclusion: Findings will go forward to the EFCW-2. 

*EFW Workload Multiplier (Default} 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes 

2,439 
5.0 

12195 
60 

203.3 

2,439 
2.0 

4878 
60 

81.3 

2,439 
5.0 

12195 
60 

203.3 

5.0 
0 

60 
0.0 

2,439 
1.0 

2439 
60 

40.7 

1.0 
0 

60 
0.0 

21 - Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 - Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the financial aid office. 
23 - Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 
24 - Incomplete Applications: Notifying the student of the additional required information. Holding the student 

application in a suspense file until all information is received. 
25 - Approved Applications: Copying all documentation and filing the information. Entering information into 

district records. Providing student with proof of eligibility and filing documents. 
26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. 

Providing written notification to student of final eligibility sfatus. 

PRINT DATE 7/13/2006 
Gavil EFCW 02-03array 1 of 1 

SixTen and Associates 
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Schedule 3 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 2002-2003 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Waiver Functions. 
Source: EFCW 1.7-3. 
Findings: 

*EFW Workload Multiplier 
6 6 6 8 

**Activity Codes 
Staff Title 

Martha R. de Reza Senior Program Specialist 

Sandra Talavera Senior Program Specialist 

Average 

Conclusion: Findings go forward to Schedule 1 B. 

*EFW Worklaod Multiplier (Default) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes 

21 22 23 

5 2 5 

5 2 5 

5.0 2.0 5.0 

21 . Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22. Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the financial aid office. 

24 

5 

5 

5.0 

23. Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 

7 

25 

1 

1 

1.0 

24. lncompleteAppHcations: Notifying the student of the additional required information. Holding the student application 
in a suspense file until all information is received. 

25 - Approved Applications: Copying all documentation and filing the information. Entering information into district records. 
Providing student with proof of eligibility and filing documents. 

26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. Providing written 
notification to student of final eligibility status. 

8 

26 

1 

1 

1.0 

PRINT DATE 7/11/2006 
Gavil EFCW 02-03array 

SixTen and Associates 
1 of 1 +o. n~tnc:una 

425



Schedule 3A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 2002-2003 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Waiver Functions. 
Source: EFCW 1. 7-3. 

Findings: 

*EFW Workload Multiplier 

Staff Title 

Martha R. de Reza Senior Program Specialist 

Sandra Talavera Senior Program Specialist 

Average 

Conclusion: Findings go forward to Schedule 1 B. 

*EFW Worklaod Multiplier (Default) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes 

6 

21 

5 

5 

5.0 

6 6 8 
**Activity Codes 

22 23 24 

2 5 5 

2 5 5 

2.0 5.0 5.0 

21 - Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 - Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the financial aid office. 

7 

25 

1 

1 

1.0 

23 • Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 

8 

26 

1 

1 

1.0 

24 - Incomplete Applications: Notifying the student of the additional required information. Holding the student application 
in a suspense file until all information is received. 

25 - Approved Applications: Copying all documentation and filing the information. Entering information into district records. 
Providing student with proof of eligibility and filing documents. 

26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. Providing written 
notification to student of final eligibility status. 

PHR'S 

30.56 

30.56 

30.56 

PRINT DA TE 7111/2006 
Gavil EFCW 02-03array 1 of 1 

SixTen and Associates 
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EFCW 1.7-3 

Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT .FEE COLLECTION AND WA!VERS 
ENROLLMENT FEE WAIVER (BOGG, ETC.} FUNCT~ONS 

Please report below the average amount of fime spent(in ·minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College Distrfct ::£-\o. 11-~ C)ff-\ ('G; 
District DepartmenULoca ion· 

~yma ~, txRe2A. ~~~9fui~aM ~cA'CLQ'* 
mp oyee ~me . hl. l.{"2..-1 2- . . 

(_40<())ft\~'4\'l.1 12 /1imo/i0mo/hrl . Fiscal Year: ~--::-.<~~~QP 00-01 ~-1-02 
- ielephone # . ·. .o_rk year length(c_1rcle) ~(54-0$ _ - .a 

. . . Circie the years for which you are ~ndr . 

How to report time: Step 1: For each activity, list the average time in minutes 
· Step 2: Select the appropriate workload multiplier fram Form 17-1 

Re5mbursabie Activitie5: ~'. /. Average 7~1 Workload Multiplier (Check on7Y 
ENROLLMENTWAIVIER FUNCTIONS Time 01111 

\ ·;. -Minutes. 7 8 

Ccde21 Answering Questions regarding fee waivers or referring \ I 
them to ·thi: appropriate person for an answer. 5 I \ 

Code·22 Receiving Aoplications from studen~ by mail, fax, z.· \ 1/ computer online access, or- in person, or in the fonn of eligibility 
info_rmapon proc~ed by th.e financial ~id office. 

COde 23. Evaluating Applications each ~pplication and verili6rtion .. )< documents for compliance with eligibility .standards. c;-
\ ' . I 

Code 24 Incomplete Applications: notifying the student of the 
~- I \ addtlianal required information. Holding the student application· in a 

suspense file· until all· information is received. 
. -· ·--···· ........... ··-··- -· ... ·--. ·-·-·-·-· ............. .... -

/· \ Code 25 Approved Applications: Copying alt documentation and 

I filing the information .. Entering Information into district r~ords. I\ Providing student with proof of eUgibilitV and filing documents. I 
Code 26 Denied Applications: Reviewing additional documentation 

! 

\ .) I provided when deni.at is appealed. Providing wrttten notification to I student of final eligibility status. 
' 

I . .. 

EMPLOYEE CERTIFICATJON: The State of California requires that school district personnel maintain a record of 
data for state·mandates in order for the disirict to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury· under the laws of the State of California to be true and correet based on your personal knowledge· or 
information." This infer tion iS used for cost acco ing purposes only. . PLEASE USE BLUE INK 

Employee Signat~re . tlL Y(. SL/ ~ . Date 5 / 7---Lf / 0 V 
If yoli have any q~ i ns, please~ . 11-1 &+ i~ 2--1 Z. , at-------

.)'LEASE SUBMIT TH S INFORMATIOl\I B'i' April ; TO· Nancy 
~~~---~~~~~~~~~~ 

COPYRIGHT 2006 SlxTen and Associates January 2006 25 
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Empioyee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT .FEE COLLECTION AND WA!VERS 
ENROLLMENT FEE WAIVER (BOGG, ETC.) FUNCT~ONS 

EFCW 1.7-3 

Please report below the average amount of fone spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

=-.-~......,.;G=-a=:..v"""'i;..;.;la=n'-'--'J::...:t:...:..--=C=o=m;.o.;m=u=n..;.:ic..;:.ty...__=C...;;;.o..:...:11...;;:e"""g=-e Dis trfct h • /"\ a...11 ci,o.2_ ~ 'c! 0{6. Ci_ 
District Depart~ent/Location · • . I 

:Jtvn ~ foJCLVV-£Li 5VYUD r rr0.d IMY-\ s~~.S"t 
· Employee Name ~act Position Title · · · 

g=-~ ........ i_---...,...LJ_1_~__,..,..._· ---1 i 2m ~11 mo/1 Omo/hr! . Fiscal Year:· _ ~~ 
e ephone # rk year length( circle) ~~ 

· Circle the years for which you are respoirnding. 

How to report time: Step 1: For each activity; llstthe average time in minutes 
· · Step 2: Select the appropriate workload multiplier fn::im Form 17-1 

Reimbursable Activitie5: A~era_ge !\7-1 Workload Multiplier (Check onf. 
ENROLLMENT"WAIVE!R FUNCTIONS Tume on \ . / 

Minutes . 7 8 · · 

Ccde21 Answering Questions regarding fee waivers or referring 6 \ I 
them to ·the appropri~te person for an an:;;;wer. / 
Code·22 ReceMng Applications from studen~ by mail, falC, 

~ 
.\ I computer online access, or- in person, or1n the form of eligibility \ info_ll!laff on procassed by th~ financial aid Office. 

Code 23 Evaluating Aop!ications each application and verifipation 5 ) docu~ents for"compliance with eligibinty .standards. 
\ 

Codie 24 Incomplete Applications: notifying the student of the 5 
I \ additional required information. Holding the student application in a 

suspense- file· until all· information is received. 
H ~- -··-··- ••·-···· ·---·- 00 "0• ·- 0 ·-···-··· --· ···-···· . -· 

/· \ Code 25 Approved ApDtications: Copying· alt documentation and 1 filing the information .. Er:itering infomiatton into district records. I f\ Providing student with proof of eligibility' and filing documents. I 
' 

Co~e 26 Denied Applications: Reviewi~g additional documentcrtion 
7 \ l I provided when denl.al is appealed. Providing written notification to \ student of final-eligibility status. , \ 

l 

EMPLOYEE CERTIFICATION: The State of California requires that school dfstrict personnel maintain a record of 
data for state·mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which. you "certify (or declare) under penalty 
of perjury· under the laws of the Stat-e of California to be true and correet based on your personaJ knowledge· or 
information;• This Information iS used for co ac ounting purposes only. . PLEASE USE BLUE INK 

Employee Sigmrture _, V r. Y "='-'~~..:;..__~~~~--.:.·_ Date c:-.,..,..,¥_CJ( n 

If you have any questions, please contact _ .. fn..i....QP-<=---------- , at (} g .- 'glj'j-Lf 72.. 7 · 
\LEASE SUBMIT THIS INFORMATION BY April 7 ; TO· Nancy 

COPYRIGHT 2006 SlxTen and Associates January 2006 25 
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Schedule 4 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 1998-1999 through 2004-2005 

Statistics 

Purpose: To calculate the statistics for Enrollment Fee Collection and Waivers. 
Source: EFCW 1. 7-1, EFCW 1.8-1, EFCW 1.8-2, and EFCW 1 .8-3. 
Findings: 

!*Workload 
Multiplier I source 98-99 99-00 

EFC 1 1.8-1 1. Enrolled Students 12,267 12,673 

*same *CCCCD 

EFC 2 1.8-1 2. Paid Enrollment fees 12,267 12,548 

EFC 3 1.8-1 3. Exempted from enrollment fees 
(BOGG, etc.) 

EFC 4 1.8-2 1. Delinquencies collections 1849 1,575 

EFC 5 1.8-2 2. Refunds 

EFW 6 1.8-3 1. Waivers Requested ·x 1,693 
--1-------~~ 

EFW 7 1.8-3 2. Waivers Approved x 1,693 

EFW 8 1.8-3 (1-2) Waivers Denied x 

Conclusion: Findings will go forward to the Schedule 1A and 18. 

00-01 

15,413 

·ccccD 

15,282 

2,622 

1,697 

1,697 

**Per Sergio: Use paid fee numbers if CCCCD's report is less than Gavilan's numbers. 

*EFC/EFW Workload Multiplier 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 
EFC 3 - Total number of students waived from enrollment fees (BOGG, etc.) 

Totals 

01-02 02-03 

14,295 14, 164 

*CCC CD *CCCCD 

14,188 14,097 

2,994 902 

1,976 2,439 

1,976 2,439 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 

03-04 o4-os I 

12,271 13,377 

*same *same 

12,271 13,377 

799 0 

145 

2,398 2,862 

2,398 2,862 

EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

PRINT DATE 7/13/2006 
Gavil EFCW 02-03array 1 of 1 

SixTen and Associates 
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Subj: 
Date: 

· From: 
)To: 

Enrollment data 
7/10/2006 9:02:59 AM Pacific Standard Time 
o b.ci.H~.Y . .@.gg.yi lan._ed u 
$ffiP~!xte.n@<;i.oL_Gorn 

In response to your fax. 

I spoke to our MIS Director. Please use the Chancellor's office data. 

Monday, July 10, 2006 America Online: ~mn~iYtPn 

Page 1of1 
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Students Enrolled 

98-99 99-00 

Period GAVILAN cccco GAVILAN cccco 

Summer 2,098 1,552 2,310 2,069 

Fall 5,447 4,501 6,227 5,776 

Sorina 6,413 5,956 5,279 4,828 

Gavilan Community College Districl 
Comparison 

Fiscal Years 1998-99 through 2004-05 

00-01 01-02 

GAVILAN cccco GAVILAN CCC CO 
,. 

2,845 2,530 2,724 2,374 

6,662 6,153 6 416 5,797 

7,267 6,730 6,589 6,124 

02-03 

GAVILAN cccco 

2,415 2,089 

6,878 6,283 

6,338 5,792 

13,958 12,009 13,816 12,673 16,774 15,413 15,729 14,295 15,631 14,164 

Print Date: 7/13/2006 
Gavil EFCW 98-05 Comp. 1 Of 1 

03~04 

GAVILAN CCC CO 

2,422 2,023 

5,429 4,922 

5,344 4,990 

13,195 11,935 

----/ 

04-05 

GAVILAN cccco 

2,276 2,020 

5,554 5,079 

6,350 5,984 

14,180. 13,083 

SixTen and Associates 
te 7/3/06 
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\.c'.Ut::ry KC:SUU:S oy L-Ullt:gt: 

California Home 

CALIFORNIA CoMMUNllT COLLEGES 
C 11 .-'\ N C 1" 1 L 0 R ' -, 0 F F l c: 1: 

Student Financial Aid Awards 

Gavilan College 
Financial Aid Count and Amount By type 

For 2002-2003 
Data Current As Of April 20, 2006 09:49:29 

Financial Aid Type l!Headcountllrotal Amount! 

! soGW - Part A basis unreported II 2,43911 416,501 j 

Total Unduplicated Count= 2,439 -=- I. ~-3 J:t.- '.2-- $-'-'IP:> 
Tota1Amount=$416,501 ::. 1 ,8'-~ 4-{L/A-~ 

© 2001 State of Califo~ia. California Community Colleges, Chancellor's Office 

http ://misweb.cccco;edu/mis/onlinestat/SF awards rpt.cfm ?ReauestTimeout= 1 000 

Page 1of1 
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Query Results by College 

California Home 

CALIFORNIA COMMUNITY COLLEGES 
CHANCELLOR'S OFFiCE 

Student Demographics 

) 

Student Total Headcount For Gavilan 
For 2003 Spring Semester 

Data Current As Of July 06, 2006 03:40:13 

llrotal Headcount!! 5,79211 

© 2001 State of California. California Community Colleges, Chancellor's Office 

Page 1of1 

Thur 

http://misweb.cccco.edu/mis/onlinestat/studdemo_coll __ rpt_cube.cfin?RequestTimeout=lOOO 7/6/2006 
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Query Results by College 

California Home 
;,-~~-ri:-,;~;?T-§;~1~\t':;';.~q::;_~-~_;;,.,;t;:."::,,~-.:::::<~";'-¥?~~~=::J,~>'·(r·'~~,~--;~~?/~~~rf-~,!~:.:~~§\~r~::'.'-t~,".f~?,,~*l~~~:-:,£_,:-;1:t~t 

·.CALIFORNIA·COMMUN!TY Cdu.JioJ!s 
CHANCELLOR'S OFFJCE 

Student Demographics 

Student Total Headcount For Gavilan 
For 2002 Fall Semester 

Data Current As Of July 06, 2006 03:40:31 

jlrotal Headcount!! 6,28311 

© 2001 State of California. California Community Colleges, Chancellor's Office 

Page 1 of 1 

Thur 

http://misweb.cccco.edu/mis/onlinestat/studdemo _coll_ rpt_ cube.cfin?RequestTimeout= 1000 7 /6/2006 

434



. Query Results by College 

California Home 
~-~~~t~~1;~~~~~:~~r~ .. i~~~;r,1;;~1~~,i,~~w~~t-~~~~T~~~ftir~i-r~~~~r~~~~~~-:~~~:.~~1':<=, 

CALIF6RNIA. CoMMtJNITYCor .. tEGES f' 
C II A N C E L L 0 R ' 'S 0 1; F l C E 

Student Demographics 

Student Total Headcount For Gavilan 
For 2002 Summer Term 

Data Current As Of July 06, 2006 03:40:43 

II Total Headcount!! 2,08911 

© 2001 State of California. California Community Colleges, Chancellor's Office 

Page I of 1 

Thur 

http://misweb.cccco.edu/mis/ onlinestat/studdemo _coll_ rpt_ cube. cfm ?RequestTimeout= 1000 71612006 
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::>che -~ b 

Gavilan Commu1 .;allege District 
308/95 Enrollment Fee Collection and Waivers 

Fiscal Years: 1999-00 through 2004-05 
Offset Savings 

Purpose: To calculate the offset savings for Enrollment Fee Collection and Waivers. 
Source: EFCW 1.8-4 and attachments from district office. 
Findings: 

Source 

1.8-4 line 3 

p/E.C. 76300 (c) 

1.8-4 line 4A 

p/E.C. 76300 (I) (2) 

(Line 4A X 7%) 

Item 

Net Revenue Received 

2% of Revenue Rec'd. 

Enrollment Fees Waived 

2% of Fees Waived 

7% of Fees Waived 

$ 

$ 

$ 

99-00 

- $ 

259,591 $ 

5,192 $ 

00-01 

- $ 

237,312 $ 

4,746 $ 

01-02 

- $ 

384,475 $ 

7,690 $ 

02-03 

- $ 

416,501 $ 

8,330 $ 

03-04 

- $ 

596,871 $ 

11,937 $ 

04-05 

1,172,074 

23,441 

(99-00 only) (99-00 only) $ 18, 171 For 00-01 through 04-05 - unit fee 

p/E.C. 76300 (I) (2) Credit unit fee in F/Y** $ 11.00 $ 11.00 $ 11.00 $ 15.67 $ 23.34 

Total# of credits Line 4A divided by unit fee 21,573 34,952 37,863 38,090 50,217 
Total # of credits X p/unit 

p/E.C. 76300 (I) (2) (waived cost $0.91) $ 19,631 $ 31,806 $ 34,455 $ 34,662 $ 45,697 

Summary 
1.8-4 line 48. 2% of Fees Waived $ 5,192 $ 4,746 $ 7,690 $ 8,330 $ 11,937 $ 23,441 
(Line 4A X 7%) 7% of Fees Waived (99-00 only) $ 18, 171 
1.8-4 5. Credit Units Waived $ 19,631 $ 31,806 $ 34,455 $ 34,662 $ 45,697 
Total Enrollment Fee 
Waiver Offset Forward to EFCW-1 $ 23,363 $ 24,377 $ 39,496 $ 42,785 $ 46,599 $ 69,138 

**Per unit fee 
Years 2000-01 through 2002-03 fees are $11.00. 
Summer $11.00, fall and spring $18.00. ($11.00+$18.00+$18.00=Average of $15.67) 
Summer $18.00, fall and spring $26.00. ($18.00+$26.00+$26.00=Average of $23.34) 

PRINT DATE 6/12/06 SixTen and Associates 
Gavil EFCW 02-03 array 1 of 1 te 06/08/06 436



Scheau1eSA 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 1999-2000 to 2004-2005 

Enrollment Fee Waivers Offsets 

Purpose: To illustrate that waiver offsets for most fiscal years were higher than waiver costs and to show actual waiver offset amount being used on EFCW-1. 
Source: Waiver costs from EFCW-1 and Waiver offset from Sch. 5 
Findings: 

ref /Item 
1 Policies & Procedures for§ IV.B. 
2 Staff Training 
3 Adopting procedures, recording/maintaining records 
4 Waiving student fees 
5 Reporting BOG fee waiver data to CCC 
6 EFCW - Fee Waiver Costs 
7 Less: Total Enrollment Fee Waiver Offset 
8 Fee Waiver Costs to claim after offsets 

I Source (EFCW) I 1999-00 
(04)(8)(1 )(a) $ 172.90 
(04)(8)(1 )(b) 
(04)(8)(2)(a) 
(04)(8)(2)(b) 
(04)(8)(2)(c) 

Total 
Sch. 5 
L6-L7 

$ 1,659.84 
$ 8,018.25 
$ 1,510.44 
$ 11,361.43 
$ 23,363.00 
$ (12,001.57) 

2000-01 
$ 177.25 

$ 1,701.60 
$ 8,589.47 
$ 1,532.81 
$ 12,001.13 
$ 24,377.00 
$ (12,375.87) -

2001-02 2002-03 2003-04 
$ 177.90 $ 240.45 $ 261.25 

$ 1,707.84 $ 2,308.32 $ 2.508.00 
$ 10,469.51 $ 16,154.02 $ 16,488.64 

$ 1,410.66 $ 1,788.95 $ 2,060.23 
$ 13,765.91 $ 20,491.74 $ 21,318.12 
$ 39,496.00 $ 42,785.00 $ 46,599.00 
$ (25,7~0.09) $ (22,293.26) $ (25,280.8§) 

Offset Amount to Claim To EFCW -1, line 10 $ 11,361.43 $ 12,001.13 $ 13,765.91 $ 20,491.74 $ 21,318.12 

Conclusion: If line 8 is negative, then line 6 - "Total EFCW waiver costs" will be carried forward to EFCW-1, line 10. Otherwise, line 7 - "Total 
Enrollment' Fee Waiver Offset" from Schedule 5 will be carried forward to EFCW-1, line 10. 

2004-05 
$ 104.79 

$ 14,788.52 
$ 1,563.84 

$ 16,457.15 
$ 69,138.00 
$ (52,680.85) 
= 
s; 16,457.15 

Print Date: 7/13/2006 
Gavil EFCW 04-05array 

SixTen and Associates 
te 6/27/06 
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DISTRICT: Gavilan 
COUNTY: Santa Clara 

PROGRAM 

GENERAL APPORTIONMENT 
ENROLL FEE ADMIN (2%) 
APPRENTICE ALLOWANCE 
BASIC SKILLS 
PARTNERSHIP FOR EXCEL. 
S.F.A.A. 
E.O.P.S. 
C.A.R.E. 
D.S.P.S. 
STATE HOSPITALS 
CALWORKS 
MATRICULATION (CREDIT) 
MATRIC. (NONCREDIT) 
FAC.& STAFF DIVERSITY 
PART-TIME FACULTY INS. 
PART-TIME FACULTY OFFIC 
PART TIME FACULTY ALLOC 
INSTRUCT. EQUIP. 
ECONOMIC DEVELOPMENT 
ECON DEV REVERSION ACT 
TELECOMMUNICATIONS 

TANF 
VTEA LEADERSHIP 
VTEA TECHNICAL PREP. 
VATEA TITLE I C 
NON TRADITIONAL 
PRIOR YEAR CORRECTION 

TOTAL 

CALIFORNIA COMMUNITY COLLEGES 
MONTHLY PAYMENT SCHEDULE 

2002-2003 SECOND PRINCIPAL APPORTIONMENT 

AMOUNT 
CERTIFIED 

$4,298,320 
4,604 

0 
0 

1,065,086 
27,759 

439,080 
99,831 

645,605 
0 

11-7 f 319 
248,814 

0 
11,177 

0 
0 

231,343 
68,664 

119,186 
151,368 

78,043 

21,102 
0 

63,769 
124,223 

0 
-1,176,859 

$6,638,434 

TOTAL 
PAID THRO 
MAY 2003 

$3,893,880 
4,235 

0 
0 

1,005,926 
24,597 

386, 473 
85,536 

571,427 
0 

84,935 
225,657 

0 
10,282 

0 
0 

205,044 
68,664 

23,7 I 536 
0 

63,137 

19,413 
0 

30,504 
78,259 

0 
-1,176,419 

$5,819,086 

JUNE 
PAYMENT 

$404,440 
369 

0 
0 

59,160 
3,162 

52,607 
14,295 
74,178 

0 
32,384 
23,157 

0 
895 

0 
0 

26,299 
0 

-118, 350 
151,368 

14,906 

1,689 
0 

23, 06.2 
26,088 

0 
-440 

$789,269 

FISCAL SERVICES:06/25/03:TT 
H:\WINWORD\EX A 0203P2.DOC 

EXHIBIT A 

TOTAL 
PAID THRU 
JUNE 2003 

$4,298,320 
4,604 

0 
0 

1,065,086 
27,759 

439,080 
99,831 

645,605 
0 

117,319 
248,814 

0 
ll, 177 

0 
0 

231,343 
68,664 

119, 186 
151,368 

78,043 

21,102 
0 

53,566 
104,347 

0 
-1,176,859 

$6,608,355 
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istrict: 

308/95 ENROLLMENT FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE REVENUES REPORT 

Gavilan Community College District 

EFCW 1.8-4 

ie following cost accounting statistics will be used to calculate your reimbursement. Please report the 
,quired information in the spaces provided. 

itatistical Data FISCAL YEARS 

98-9 99-0 00-1 01-2 02-3 03-4 04-5 05-6 

Enrollment Fees Collected $ $ $ $ $ $ $ $ 

Enrollment Fees Refunded $ $ $ $ $ $ $ $ 

Enrollment Fee Revenue - Net $ $ $ $ $ $ $ $ 

.ine 1 subtract line 2) 

!\. Total Enrollment Fees $ 262,781 $ 259,591 $ 237,312 $ 384,475 $ 416,501 $ 596,871 $1,172,074 $ 

/aived (BOGG, etc.) 

~% Enrollment Fees Waived $ 5,256 $ 5,192 $ 4,746 $ 7,690 $ 8,330 $ 11,937 $ 23,441 $ 

(Line 4A x 2%) 

... 7% Enrollment Fees Waived $ $ 
-'· 

(Line 4A x 7%) 

Number of credit units for which 
1rollment fees were waived. 

Jmmer 

~II 

'inter/Intersession 

)ring 

TOTAL x $0.91 per credit 24,377 $ 39,496 $ 42,785 $ 46,599 $ 69, 138 $ 

:JLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of data for state mandates in 
~r for the district to receive reimbursement. Your signature on this form certifies that you have reported actual data or have provided a good 
1 estimate which you "certify (or declare) under perialty of perjury under the laws of the State of California to be true and correct based on 
r personal knowledge or information." This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

Jloyee Signature:--------------- Date _________ _ 

·e Name:(print) Position or Title 

1L1, •< Jny questions, please contact ____________ , at _____ _ 

ASE SUBMIT THIS INFORMATION BY _________ ; TO ______________ _ 

•YRIGHT 2004 SixTen and Associates Revised January 2006 439



Gav. .::;co 
ENROLLMENT FEE COLLECTION AND WAVIERS _,_, 

Productive Hourly Rates 
FY 1998-99 to 2005-06 

Employee Name Title/Job Class PRODUCTIVE HOURLY RATES 

98-99 99-00 00-01 01-02 02-03 03-04 04-05 05-06 

KDegn Dir. Fin Aid $ 34.58 $ 35.45 
A Morris Dir. Fin Aid $ 35.58 $ 48.09 $ 52.25 $ 54.04 
VMartinez Dir Fin Aid (starting 12/05) $ 41.80 
VMartinez Sr Program Specialist (starting 1/04) $ 31.26 $ 34.3'5 
MDeReza Sr Prog Specialist $ 28.75 $ 3C 
D Kehler Program Services Specialist $ 33.89 $ 33.!i~ 

S Talavera Sr Program Specialist $ 40.26 $ 44.03 
A Villagomez Fin Aid Technician I (starting 9/04) $ 19.86 
NYray Fin Aid Technician II (starting 7/04) $ 15.97 $ 27.89 
A Fuentes Dir Fin Aid (4/05 - 12/05) $ 48.31 

Mid Program Spec $ 24.45 $ 30.56 $ 34.38 $ 36.72 $ 39.09 
Mid Fincial Aid Tech $ 21.86 $ 23.36 $ 23.22 $ 26.11 $ 29.13 $ 22.11 $ 36.55 

Nancy Bailey $ 45.72 

C Campos Cashier/Acctg Assistant $ 18.11 $ 20.92 .$ 21.74 $ 22.13 $ 28.27 $ 32.15 $ 32.96 $ 34.94 
Liba Accountant $ 24.22 $ 28.39 $ 40.67 $ 43.44 $ 47.l"' 
LFilice Sr. Accountant $ 22.57 $ 26.75 $ 27.10 $ 31.69 $ 48.08 $ 49.16 $ 51. 

Mid Level Acct $ 22.57 $ 26.75 $ 25.66 $ 30.04 $ 32.62 $ 34.02 $ 36.08 

MArvizu Dir, MIS $ 37.24 $ 38.71 $ 39.60 $ 46.32 $ 50.09 $ 57.15 $ 58.28 $ 60.73 
D Phillips Ass't Dir MIS $ 43.19 $ 55.14 $ 56.44 $ 58.62 
D Phillips worked as contract empl 7/98-02 

J Parker DirA&R $ 34.91 $ 36.24 $ 38.12 $ 43.63 $ 52.00. $ 55.94 $ 56.89 $ 58.94 
Mid Level Student Records Tech $ 21.67 $ 23.05 $ 25.12 $ 25.54 $ 30.54 $ 32.10 $ 34.03 $ 35.64 

Gavilan {610 time corrections) EFCW wages.xis Page 1 of 9 440



State of California Community College Mandated Cost Manual 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 

INDIRECT COST RA TE FOR COMMUNITY COLLEGES FAM-29C 

(01) Claimant (02) Period of Claim 
Gavilan CCD 2002-2003 

(03) Expenditures by Activity (04) Allowable Costs 

Activity EDP Total Adjustments Total Indirect Direct 

Subtotal Instruction 599 $9i697,391 $9,697,391 $344,196 $9,353,195 

Instructional Administration and 
6000 

Instructional Governance 

Academic Administration 6010 '1;804,326 1,804,326 116;963 1,687,363 

Course and Curriculum 
6020 1:· 

Development ' 

Academic/Faculty Senate 6030 58;875 58,875. 58,875 

Other Instructional 
Administration & Instructional 6090 
Governance 

Instructional Support Services 6100 

Learning Center 6110 436,221 436,221 31,723 404,498 

Library 6120 .456;042 456,042 29,748 426,294 

Media 6130 240;040 240,040 8,196 231,844 

Museums and Galleries 6140 

Academic Information Systems 
6150 

and Technology 

Other Instructional Support 
6190 

Services 

Admissions and Records 6200 327,024 327,024 327,024 

Counseling and Guidance 6300 

Student Counseling and 
6310 494,710 494,710 235 494,475 

Guidance 

Matriculation and Student 
6320 298,011 298,011 39,422 258,589 

Assessment 

Transfer Programs 6330 

Career Guidance 6340 29,108 29,108 29,108 

other Student Counseling and 
6390 215,236 215,236 12,608 202,628 

Guidance 

Other Student Services 6400 

Disabled Students Programs & t~~1~~~iir,~~~~ 6420 1,610,988 1,610,988 107,128 1,503,860 
Services -

Subtotal $15,667,972 $0 $15,667,972 $690,219 $14,977,753 

Revised 9/04 
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) 
State of California Community College Mandated Cost Manual 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 

INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM-29C 

(01) Claimant (02) Period of Claim 
Gavilan CCD 2002-2003 

(03) Expenditures by Activity (04) Allowable Costs 

-Activity EDP Total Adjustments Total Indirect Direct 

Extended Opportunity ; 

Programs & Services 
6430 .$391;271 $391,271 -_ $391,271 

Health Services 6440 67,493 .. 67.493 67.493 
" 

Student Personnel Admin. 6450 ._I 

Financial Aid Administration 6460; 233;780 233,780 1B;043 220,737 
" 

Job Placement Services 6470 -147;405 147.405 147.405 , __ ---- "'"-"'' -

Veterans Services 6480 ; : 

Miscellaneous Student Services 6490 - 23;933 23,933, c 23,933 

Operation & Maintenance of Plant 6500 

Building Maintenance and 
6510 544,647 544,647 544,647 0 

Repairs 

Custo(jial Services 6530 - 302;382 302,382 302,382 0 

Grounds Maintenance and 
6550 197;947 197,947 197,947 0 

Repairs 

Utilities 6570 - :719,040 719,040 719,040 0 

Other 6590 --

Planning, Policy Making, and : __ 

472,687 
Coordination 

6600 472,687 472,687 0 

General Inst. Support Services 6700 

Community Relations 6710 - 192;453 192,453 192,453 0 

Fiscal Operations 6720 718;693 718,693 718,693 0 

Human Resources 
6730 262,528 262,528 262,528 0 

Management 

Noninstructional Staff Benefits 
6740 182,982 182,982 182,982 0 

& Incentives 

Staff Development 6750 19,383 19,383 19,383 0 

Staff Diversity 6760 11,240 11,240 11,240 0 

Logistical Services 6770 662,195 662,195 662, 195 0 

Management Information 
6780 571,846 571,846 571,846 0 

Systems 

Subtotal $21,389,877 $0 $21,389,877 $5,561,285 $15,828,592 

Revised 9/04 
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State of California Community College Mandated Cost Manual 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 
INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM-29C 

(01) Claimant (02) Period of Claim 
Gavilan CCD 2002-2003 

(03) Expenditures by Activity (04) Allowable Costs 

Activity EDP Total Adjustments Total Indirect Direct 

General Inst. Sup. Serv. (cont.) 6700 

Other General Institutional 6790. 
Support Services 

Community Services and Economic 
6800 

Development 

Community Recreation 6810' 151~508 151,508 2,422 149,086 

Community Service Classes 6820 262;920 262,920 262,920 

Community Use of Facilities 6830 ·. 53,533 53,533. 53,533 

Economic Development 6840. 430r821 430,821 7;699 423,122 

Other Community Services & I' . 

Economic Development 
6890 176,879 176,879 1B,'Z36 163,143 

Ancillary Services 6900 

Bookstores 6910 

Child Development Center 6920 
. ·.· 

Farm Operations 6930 

Food Services 6940. ,, 
. 

Parking 6950 •. 17'2;188 172,188 49;663 122,525 

Student and Co-curricular 
6960 

Activities 

Student Housing 6970 

Other 6990 ·. 

Auxiliary Operations 7000 

Contract Education 7010 .. 135,359 135,359 135,359 

Other Auxiliary Operations 7090 

Physical Property Acquisitions 7100 

(05) Total $22,773,085 $0 $22, 773,085 $5,634,805 $17,138,280 

(06) Indirect Cost Rate: (Total Indirect Costrrotal Direct Cost) 32.88% 

(07) Notes 

Revised 9/04 

443



CALIFORN~. ·oMMUNITY COLLEGES 

Annual Financial and Budget Report 
Expenditures by Activity 
S10 General Fund - Com'bined 
(Total Unrestricted and Restricted) 

SUPPLEMENTAL DATA 
For Actual Year: 2001-02 510 GENERAL FUND-COMBINED 

Activity Classification 

Agriculture and Natural Resources 
Architecture and Environmental Design 

Biological Sciences 

State 
Use 
Only 

SALARIES and BENEFITS 

(EDP) 
Instructional* I Noninstructional* 

(1) (2) 

0100 
0200 . 

. . . . ·-. -·. - - - . - -·-.. 
0400 238}27 ---·- ·---- -·. - -- --· ·-·-·----------···· -- -·- . 

2,325 
0500 126,429 

Operating 

Expenses 
(4000 - 5000) 

( 3) 

13,182 

Capital Outlay 
(6000) 
( 4) 

. - ·----··-- .. -·-··· 
23,356 Business and Management 

Communications 
··- -- -·-- ··---· ·- - . ·-·. ·-·-·· ···-. ·- ·-

0600 35,344 
20!672 

. ··-·-----·-··. -·-·-. - -·· - - -

.. -· - .... ·-··· --··· ... - ~.?~_L -·-- - ---
Computer and Information Sci~n~~. --·-- ·-- _!!!_~~- _____ ~:1.7-~18 . 1J?~!?-~.·-- -·-·--·?_?1.!9~0 
Education 0800 491,216 138,219 148,645 I- 22,788 

~i~~:~:i::;~~ ~~:ted lndustri.al_T~?~·-·~~ ~ -~~~~ =-----~_{~~:~~~--=-~-~-.-~;:~:~ . . ~;{;;_,=-· ·--~ 
Foreign Language 1100 188,61 O 1,661 356 
.. - . -· - --- ----··--·· -·---·- - ----- -··-----. ··--·---· . -· .. -··------·------ ·------,----·---. ··-····- --· 
Health 1200 488,685 4,343 23,520 4,378 
··- .. ·-· ..... ··----·---·--------------- .. - -· .... ····· - . 
Consumer Education and Home Economic 1300 194,788 1,003 817 
-· ···---··-· -·.- ..... -····- -·- .. ·-- ··-·------- _,_._ ____ ·-· .. --· - ·--·--· 
Law 1400 

.... 
Humanities (Letters) 15_~0-f __ ~?.1 !~_1 o 

1600 
14,280 . -~ ?~!. ·----- -- ... -· -- . 

Library Science 

Mathematics 

Military Studies 
Physical Sciences · 
Psychology 

-- . 

Public Affairs and Services 
Social Sciences 

1700 

1800 
1900 
2000 
-------- ···--
2100 

~9~!?2~--·--'-- .. ---·-·-~·~_!_20~ __ 1_ ____ .. 10!313· 2,296 

.. -!~7~~~~----'---·- - - . 33,506 .1 .. -- --·- _ ?,957._ -·- - ----- -··· -· .. 
104,104 

. 1, 129.119 .1. -_-- · .j°?_.·o.9~ -=[-~~-- ·- 12>5~ __ _"J -·- --·---
2200 502,044 --· .. - - - ... -· ... - ' ... 

Commercial Services 

Interdisciplinary Studies --·--:~~~-· ---·-- ·- i~~~~~---1-· ·-. --i6:~-!i. 
Instruct Staff-Retir's Bnfts & Retire. lncents 5900 121,330 

Subtotal - Instructional Activities 599 7,846,260. 

* Salaries and Benefits of instructors and instructional aides in instructional assignments 
** Salaries and Benefits of staff in noninstructional assignments 

Other Outgo 
(7000) 

( 5) 

Total 
(1000 - 7000) 

( 6 ) 

253,734 
-· -- --- ----------. -.. 
__ ._ -- -· _1_792457 
___ ·- _ 4~!q1s 

1!~65,565 

-~9_0!~~8 
501,51~ 

-- --~7,026 - -
___ .1.9P~?27 

-···--_§~Q!~~§. __ _ 
!_96,6q~---

-------- . ~8~!571 

--·-·--67],0'!_1?_ --

. .1.§~~Q§Z_ ___ _ 
. _____ .-1Q~1 o~ __ _ 

- 1.2~8.9~4 .. 

- ··------~09,677 -
:?74! 1.9? - ·

~4~11.1:1~-·-
121,330 

9,697,391 

CFS-311 (Rev. 612001, er) 
D/10/02 4:31 PM 

Gavilan Community College District '--.~~~o __ ] District 
Code No. 444



CALIF ORN' OMMUNITY COLLEGES 

Annual Firt ....... cial and Budget Report 

SUPPLEMENTAL DA TA 
For Actual Year: 2001-02 

Activity Classification 
Instruct. Admin. & Instruct~ Governance (6000) 

Academic Administration 

Course and Curriculum Development 

Academic/Faculty Senate 

State 
Use 
Only 

(EDP) 

6010. 

6020 

6030 

Other Instruct. Admin. & Instruct. Governance I 6090 

Subtotal - Instructional Administration 

Instructional Support Services (6100) 

Learnirig Center 

Library 

Media 

Museums and Galleries 

Academic Information Systems and Tech. 

Other Instructional Support Services 

Subtotal - lnstruction~Support Services 

Admissions and Records 
Student Counseling and Guidance (6300) 

Counseling and Guidance 

Matriculation and Student Assessment 

Transfer Programs 

Career Guidance 

Other Student Counseling and Guidance 

Subtotal - Student Counseling and Guidance 

6000 

6110 

6120 

6130 

6140 
6150 

6190 
6100 

6200 

6310 

6320 

6330 

6340 

6390 
6300 

Expenditures by Activity 
S 10 General Fund - Combined 
(Total Unrestricted and Restricted) 

510 GENERAL FUND - COMBINED 

SALARIES and BENEFITS Operating 

Expenses 
Instructional"' INoninstructional*"'I (4000 - 5000) 

Capital Outlay Other Outgo 
(6000) (7000) 

(1) (2) (3) (4) (5) 

.. ~ !?.~?.}'~-~--'- -·---- ·- ~~8,_6~? 

55,971 I 2,904 

1,284,652 461,586 

. 334,278J_ ·--- __ _?._0,220 ·---

~-b:'.i~~ -1- -- --~~:~~~I -- -. ---
------·------------·· 

928.038 134.598 

311.391 15,633 

~ .. ~§§., . ,..---
________ _ .227 21.~.1. -------- -?~!~71_. 

21,~00 

172,319 
911,857 

- - - -- _7,808 
30,309 

72,943 

* Salaries and Benefits of instructors and instructional aides in instructional assignments 
** Salaries and Benefits of staff in noninstructional assignments 

._,,. .. / 

Total 
(1000 - 7000) 

( 6 ) 

1,~04,32? 

------·· ---
. _?8,_~?5_,_ 

1,863,201 

436,221 
------· -- ·--· 

456,042 
---- ---·-·------,--- --- -· . ?4Q!Q49 . --

1.132.303 

327.024 

- -- ____ '!94,I_'!_Q_ __ 

?~~!911_,_. ·---

29,108 --·----. ···--·-
215,236 

1,037,065 

:;cFS-311 (Rev_ 612001, er) 
10110/02 4:32PM 

Gavilan Community College District [___ -4~_0_ -~- . ---, g~~~c~o. 
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CALIFORN ,QMMUNITY COLLEGES 

Annual Financial and Budget Report 

SUPPLEMENTAL DATA 
For Actual Year: 2001-02 

Activity Classification 

Other Student Services (6400) 
Disabled Students Program & Services (DSPS) 

Extended Opportunity Prgms. & Services (EOPS) 

Health Services 

Student Personnel Administration 

Financial Aid Administration 

Job Placement Services 

Veterans Services 

Miscellaneous Student Services 

Subtotal - Other Student Services 
Operation and Maintenance of Plant (6500) 

Building Maintenance and Repairs 

Custodial Services 

Grounds Maintenance and Repairs 

Utilities 
Other Operation and Maintenance of Plant 

Subtotal - Operation and Maintenance of Plant 

Planning, Policymaking, and Coordination 

Expenditures by Activity 
S1 O General Fund - Combined 
(Total Unrestricted and Restricted) 

510 GENERAL FUND - COMBINED 

State SALARIES and BENEFITS Operating 

Use 1------...------t Expenses 
Instructional* INoninstructional**I (4000 - 5000) Only 

(EDP) (1) (2) (3) 

Capital Outlay Other Outgo 
(6000) . (7000) 
(4) (5) 

_,, 

Total 
(1000 - 7000) 

( 6 ) 

__________ 1,4_Q9,9?_~j_ ___ --9-~~~1 __ , 407,128 .. ·------· ___ ,_!~~!0,9~8 

. ·- --· -~~t:~_t _____ --~~~~:: :~------ ·---
190!689 __ ,, . - --·· 3_9~~~~1----'----
147,405 

. --···----------1 

·-·-·-· 
23,933 

2,148,052 206,647 

237,843 270,920 -·-------- - ·- ·-··· ... - . -···-·----~-
?13,520_ - ___ 78,862 

137,841 ---~tiZ.i. 
719,040 

599,204 1, 128,296 

292,062 180,207 

~~1!~!~ 
_____ ?_?!._'!_93 ·-··---

__ 233..J"_B_Q_ 
147,405 

23,933 

2,474,870 

544,647 
... -·--1 

-----~12~!~.~~ 
-- .. _._1_~7,947 

719,040 

1,764,016 

472,687 

* Salaries and Benefits of instructors and instructional aides in instructional assignments 
** Salaries and Benefits of staff in noninstructional assignments 

:CFS-311 (Rev. 612001, er) 
0/10/02 4:32PM 

~·--- · · l District 
Gavilan Community College District !_ ___ ~.~---·. Code No. 
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CALIFORW ~JMMUNITY COLLEGES 

Annual Financial and Budget Report 

SUPPLEMENTAL DATA 
For Actual Year: 2001-02 

State 

Expenditures by Activity 
S10 General Fund - Combined 
(Total Unrestricted and Restricted) 

810 GENERAL FUND -COMBINED 

SALARIES and BENEFITS Operating 
Use 1--~~~~-.-~~~~---1 E~penses 

Instructional* INoninstructional**I (4000 - 5000) 
Capital Outlay Other Outgo 

Activity Classification 

General Institutional Support Services (6700)' 

Community Relations 

Fiscal Operations 

Human Resources Management 
Noninstrl. Staff Retirees' Bnfts. & Retire. lncents. 

Staff Development 

Staff Diversity 

Logistical Services 

Management Information Systems 

Other General Institutional Support Services 

Subtotal - General Institutional Support Services 

Community Svcs. & Economic Develop. (6800) 

Community Recreation 

Community Service Classes 

Only 

(EDP) 

6710 

6720 

6730 

6740 

6750 

6760 

6770 

6780 

6790 

6700 

6810 

6820 

Community Use Facilities 16830 
Economic Development . · 6B4o 
Other Community Svcs. & Economic Development 6890 

Subtotal - Community Services 6800 

{6000) (7000). 
(1) (2) (3) (4) (5) 

65,248 ----·------ ... 
604,998 

185,282 
----------

182,982 

19,383 
. ·•· - ..• - -- ··----1-·--- ----~- -- -- -

····--·1_1±_'!Q_, _______ .... - -

·--~;~~~~~ + ~~~'.~~i 
1,549,639 I 1,039,869 

}~~~~i!-1---- ---· .. :~:-:~~ 
~4~~~3 t=~-- -_- ~._97cff _______ ____, 
1 !j10-I-- ~~~:~:~·-· 
542,695 I 489,702 

* Salaries and Benefits of instructors and instructional aides in instructional assignments 
"'* Salaries and Benefits of staff in noninstructional assignments 

-

Total 
(1000 - 7000) 

( 6 ) 

192,453 
1-----·-· . 
, ____ _21_8,6~~-

262,528 
-----------

182!~~~ 
19,383 

11,240 

662,195 
---·---·--·· 

571,846 

2,621,320 

151,508 

262,920 
------------ -· 

53,533 
430,821 

1--- -

176,879 

1,075,661 

::CFS-311 (Rev. 612001, er) 
I 0/10/02 4:32PM 

Gavilan Community College District L~~-4_0 -----1 g~~~c~o. 
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CALIFORNt~ _,OMMUNITY COLLEGES 
Annual Financial and Budget Report 

SUPPLEMENTAL DATA 
For Actual Year: 2001-02 

Activity Classification 

Ancillary Services (6900) 
Bookstores 
Child Development Centers 

Farm Operations 

Food Services 

Parking 

Student and Co-curricular Activities 

Student Housing 

Other Ancillary Services 

Subtotal - Ancillary Services 
Auxiliary Operations (7000) 

Contract Education 
Other Auxiliary Operations 

Subtotal - Auxiliary Operations 

Physical Property and Related Acquisitions (7100) 

Long-Term Debt and Other Financing (7200) 
Long-Term Debt 

Tax Revenue Anticipation Notes 
Other Financing 

Subtotal - Long-Term Debt and Other Financing 
Transfers, Student Aid, and Other Outgo (7300) 

Transfers 

Student Aid 

Other Outgo 
Subtotal - Transfers, Student Aid, and other Outg 

State 

Expenditures by Aptivity 
S 1 O General Fund - Combined . 
(Total Unrestricted and Restricted) 

510 GENERAL FUND - COMBINED 

SALARIES and BENEFITS Operating 
Use I--~~~~-.-,-~~~~-. Expenses 

Instructional* INoninstructional**I (4000 - 5000) 
Capital Outlay Other Outgo Total 

(1000 - 7000) 
( 6 ) 

Only 
(EDP) 

(6000) (7000) 
(1) (2) (3) (4) (5) 

- -······-·--··-··--11---------1 

-·-- -.. --·- ---------+--------

1 !.:1 !?4~-· . 11,282 17~! 188 
... ·-·--···------·-- _________ .____ 

111,243 11,282 172, 188 

10~!4~9J _______ _27,9101___ L----·-- _________ J ____ 135,359 

107,449 27.910 135,359 

--- 500,~!Q 

500.510 

1--· __ 1,~::1~~ --~~ij;! 
2,163,057 2,163,057 

TOTAL EXPENDITURES and OTHER OUTGO I 391 I 7,865,6611 9,493,249 2,663,567 25,436,652 
* Salaries and Benefits of instructors and instructionalaiaesin fnslructic:m-al assignments 
** Salaries and Benefits of staff in noninstructional assignments 

CFS-311 (Rev. 612001, er) 
J/10/02 4:32PM 

Gavilan Community College District [ ___ .. __ 440 I 
District 
Code No. 448
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SixTen and Associates 
Mandate Reimbursement Services 
~·~ B. PETERSEN, MPA, JD, President 

5 .... _ Balboa Avenue, Suite 807 
San Diego, CA 92117. 

July 21, 2006 

CERTIFIED MAIL# 7003 3110 0000 2900 4778 

Ms. Virginia Brumrnels, Section Manager 
Local Reimbursement Section 
Division of Aceounting and Reporting 
Office of the State Controller 
P.O. Box 942850 
Sacramento, CA 94250 

RE: Annuai Reimbursement Claim 
Gavilan Community College District CC43060 

Dear Ms. Brummels: 

Telephone: (858) 514-8605 
Fax: (858) 514-8645 

E-Mail: Kbpsixten@aol.com 

Enclosed please find the original claims and extra copies of the FAM-27 for Gavilan 
Community College District's reimbursement claims listed below: 

308/95 
308/95 
308/95 
308/95 
308/95 
308/95 
308/95 

Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 

1998-1999 
1999-2000 
2000-2001 
2001-2002 
2002-2003 
2003-2004 
2004-2005 

If you have any questions regarding these claims, please contact me at (858) 514-8605. 

Sincerely, 
/ 

Jw1u u.~ 
S~~ Perez, ice-President 
Claims Processing Manager 

450



State Controller's Office Community College Mandated Cost Manual 

CLAIM FOR PAYMENT ::::::::::fQf.ji)J~l!'i:QqiljfJil~l/~~:oJily::;:::::<: :::pf.6.~franf 
(19) Program Number 00267 '.:'.:'.:<<::.: .. <·'..:-:'.::::: 

E:~~~~~~~TG;;;r~~~~~g~~Ns;~~o~1~~~s (20) Date Filed _1_1_ :(/267L\ 
., (21) LRS Input _/_/_ -:-:·:·:·.·.·.-·:·:-:>.;::::::::: 
~(-01•)·c·1a1··m-an·t-ld-en·ti-fic-ati··o·n-Nu·m·b-er·:-----------------C·C-43•0•60-------------'°"~~~~R-e_i_m_b-ur-se_m_e_n_t_C_la.im....._D.at•a•----..-.. .... 

L 
A8 ~(0-2)-C-la-im-an-tN_a_m_e-------------------------------------1~(2-2-)E_F_C_W--1-,-(0-4)-~-)(-1)-(a)-(n-.----------9,-81--i7 Gavilan Community College District 
Ei--~~~~~~~~~~~~~~~~~~~~~~~~~-+~~~~~~~~~-1--~~~~~~~ 
L County of Location Santa Clara (23) EFCW-1, (04 )(A)(1 )(b )(f) 3,609 

~ Street Address or P.O. Box 
5055 Santa Teresa Blvd. 

(24) EFCW-1, (04)(A)(2)(a)(f) 293,912 
Ri--~~~~~~~~~~~~~~~~~~~~~~~~~-+~~~~~~~~~-1--~~~~~---t 
E City 

"- Gilrov 
Type of Claim 

State 
CA 

Zip Code (25) EFCW-1, (04)(8)(1)(a)(f) 
95020-9599 -" 

Estimated Claim Reimbursement Claim (26) EFCW-1, (04 )(8)(1 )(b )(f) 

(03) Estimated 

(04) Combined 

(05) Amended 

D (09) Reimbursement 

D (10) Combined 

D (11)Amended 

[[) (27) EFCW-1, (04)(8)(2)(a)!n 

D (28) EFCW-1, (04)(8)(2)(b)(f) 

D (29) EFCW-1, (04)(B)(2)(c)(f) 

Fiscal Year of cost (06) 

Total Claimed Amount (07) 

Less: 10% Late Penalty 

Less : Prior Claim Payment Received 

Net Claimed Amount 

Due from State 

Due to State 

(08) 

. . . . . . . . . . . . . . . . . . . . . . . . . . .......................... ........ ... . .. . . . ... .. .... . . . . . . - . . . . . . . . . . . . . . . . . . . 
(37) CERTIFICATION OF CLAIM 

(12) 

(13) 
$ 
(14) 
$ 
(15) 
$ 
(16) 
$ 
(17) 
$ 

2003~2004 

(30) EFCW-1, (06) 

(31) EFCW-1, (07) 
412,966 

(32) EFCW-1, (09) 
-

(33) EFCW-1, (10) 
-

(34) 
412,966 

(35) 
412,966 

(36) 

261 

2,508 

16,489 

2,060 

36 

118,823 

13, 194 

21,318 

In accordance with the provisions of Government Code Section 17561, I certify that I am the officer authorized by the community college district to file 
mandated cost claims with the State of California for this program, and certify under penalty of perjury that I have not violated any of the provisions of 
Government Code Sections 1090 to 1098, inclusive. 

I further certify that there was no application other than from the claimant, nor any grant or payment received, for reimbursement of costs claimed 
herein, and such costs are for a new program or increased level of services of an existing program. All offsetting savings and reimbursements set 
forth in the Parameters and Guidelines are identified, and all costs claimed are supported by source documentation currently maintained by the 
claimant. 

The amounts for this Estimated Claim and/or Reimbursement Claim are hereby claimed from the State for payment of estimated and/or actual costs 
set forth on the attached statements. I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct. 

Signature of Authorized Officer (USE BLUE INK) Date 

1 I uf O(n 
l l 

Joseph D. Keeler Vice President, Administrative Services 
Tvpe or Print Name Title 

Telephone Number: (858) 514-8605 
E-mail Address: kbpsixten@aol.com 

'1) Name of Contact Person for Claim 

ISixTen and Associates 
Form FAM-27 (New 04/06) 
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State Controller's Office Community College Mandated Cost Manual 

(01) Claimant 

Gavilan Community College District 

(03) Leave Blank 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

CLAIM SUMMARY 

(02) Type of Claim 

Reimbursement 

Estimated 

Direct Costs Object Accounts 

(04) (a) (b) (c) (d) 

Reimbursable Salaries Materials 
Components and and 

Contracted Fixed 
Services Assets 

.Benefits ·Supplies 

A. 1. Enrollment Fee Collection: One-Time Activities (Reimbursement begins 07/01/1998) 

Preparing district policies & procedures $ 
a. for!\ IV.A. 9,817.00 $ - $ - $ 

b. Staff training (One time per employee) $ 3,609.16 $ - $ - $ 

A. 2. Enrollment Fee Collection: Ongoing Activities (Reimbursement begins 07/01/1998) 

Calculating and collecting enrollment 
$ 292,680.73 $ - $ 1,231.00 $ a. fees 

-
1. Enrollment Fee Waiver: One-Time Activities (Reimbursement begins 07/01/1999) 

Preparing district policies & procedures 
$ 261.25 $ - $ - $ a. for§ IV.B. 

b. Staff training (One time per employee) $ - $ - $ - $ 

B. 2. Enrollment Fee Waiver: Ongoing Activities (Reimbursement begins 07/01/1999) 

Adopting procedures, recording, and 
a. maintaining records $ 2,508.00 $ - $ - $ 

b. Waiving student fees $ 16,488.64 $ - $ - $ 

c. Reporting BOG fee waiver data to CCC $ 2,060.23 $ - $ - $ 

05) Total Direct Costs $ 327,425.01 $ - $ 1,231.00 $ 

idirect Costs 

- $ 

- $ 

- $ 

- $ 

- $ 

- $ 

- $ 

- $ 

- $ 

)6) Indirect Cost Rate !from OMB A-21, FAM-29C, or 7%J 

)7) Total Indirect Costs Jline (06) x ine (05)(a)J 

18) Total Direct and Indirect Costs !Line (05)(1) + ine (07)1 

ost Reduction 

19) Less: Enrollment Fee Revenue offset 

( -Jollment Fee Waiver offsets 

1) Total Claimed Amount [Line (08) - (Line (09) +Line (10)}] 

iw04/06 

(e) 

Travel 
and 

Training 

- $ 

- $ 

- $ 

- $ 

- $ 

- $ 

- $ 

- $ 

- $ 

$ 

$ 

$ 

$ 

FORM 
EFCW-1 

Fiscal Year 

2003-2004 

(f) 

Total 

9,817.00 

3,609.16 

293,911.73 

261.25 

-

2,508.00 

16,488.64 

2,060.23 

328,656.01 

36.29% 

118,822.54 

447,478.55 

13,W.OO I 

21,318.12 

412.966.43 
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State Controller's Office Community College Mandated Cost Manual 

:)~ii!'~;);:: 

:'.:'.:26t< 
MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(01) Claimant (02) Fiscal Year 

: )~n Community College District 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
{a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

Prepare/revise district policies and procedures for collection of enrollment fees 

\ 
I 
(05) 

New04/06 

Campos, Connie Accounting Assistant 
Iba, Lillbelh Accountanl 
Parker, Joy Director, Admissions & Records 

Total W Subtotal D 

(b) 

Hourly 
Rate 

or 
Unit Cost 

$32.15 
$40.67 
$55.94 

8. 1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. B. 

0 Staff Training (One Time per Employee) 

8. 2. Enrollment Fee Waiver: Ongoing Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

{c) 

Hours 
Worked 

or 
Ouanftty 

250.0 $ 
30.0 $ 
10.0 $ 

(d) 

Salaries 
and 

Beneflls 

8,037.50 
1,220.10 

559.40 

{e) 

Materials 
and 

Supplies 

Object Accounts 

{f) 

Contracted 
Services 

Page 1of1 $ 9,817.00 $ $ $ 

{g) 

Fixed 
Assets 

$ 

FORM 
EFCW·2 

2003-2004 

{h) 

Travel 
and 

Training 

453



State Controller's Office Community College Mandated Cost Manual 
....... ......... 
<~i-Psr~i)i< 
:}~61:{ .... . .. . .. . . .. . 

MANDATED COSTS 
ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(01} Claimant (02) Fiscal Year 

··~n Community College District 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

D Prepare District Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee} 

A. 2. Enrollment Fee Collection: Ongoing Activify 

D Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

(b} 

Hourly 
Rate 

or 
Unit Cost 

Train district staff or attend lraininQ to implement procedures for enrollment fees collection 
Campos, Connie Accounting Assistant 
Iba, Lillbeth Accountant 
Parker, Joy Director, Admissions & Records 

$32.15 
$40.67 
$55.94 

B. 1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for § IV. B. 

0 Staff Training (One Time per Employee} 

B. 2. Enrollment Fee Waiver: Ongoing.Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

(c) 

Hours 
Worked 

or 
Quantity 

80.0 $ 
20.0 $ 
4.0 $ 

(d) 

Salaries 
and 

Benefits 

2,572.00 
813.40 
223.76 

(e) 

Materials 
and 

Supplies 

Object Accounts 

(f) 

Contracted 
Services 

(05) Total m Subtotal D Page 1of1 $ 3,609.16 $ $ 

New04/06 

(g) 

Fixed 
Assets 

' 

$ 

FORM 
EFCW-2 

2003-2004 

(h) 

Travel 
and 

Training 
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State Controller's Office Community College Mandated Cost Manua 
....... ......... MANDATED COSTS 

:)t9ifr~:: 
:::::2st< ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

'.01) Claimant (02) Fiscal Year 
')an Community College District 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A.1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for § IV. A. 

0 Slaff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classifications, 
' Functions Performed, 

and Description of Expenses 

Calculalinq lotal enrollment fee to be collected 
EPOS Corporation Contractor 
Various enrollment staff Collecting fees 

Referencing student accounts and records 
Various enrollment slalf Collecting fees 

Answering studenl's questions regarding enrollment fee collection 
Various enrollment staff Collecting fees 

updating written and compuler records for enrollment fee information 
Various enrollment slalf Collecting fees 

Collecting delinquent enrollment fees, or turning over accounts to collection agencies 
Various enrollment staff Collecting fees 

'd 

) 

(05) Total IT] Subtotal D 
New04/06 

(b) 

Hourly 
Rate 

or 
Unit Cost 

$100.00 
$33.33 

$33.33 

$33.33 

$33.33 

$33.33 

8. 1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. 8. 

0 Staff Training (One Time per Employee) 

B. 2. Enrollment FeeWaiver: Ongoing Activities 
0 Adopling Procedures, Recording, and Maintaining 

Records 

D Waiving Sludent Fees 

D Reporting BOG Fee Waiver Data to CCC 

Object Accounts 

(c) (d) (e) (f) 

Hours Salaries Materials Worked and and Contracted 
or Benefits Supplies Services 

Quantity 

12.3 $ 1,231.00 
3,354.1 $ 111,792.15 

1,022.6 $ 34,083.26 

1,431.6 $ 47,715.23 

2,658.7 $ 88,614.47 

314.3 $ 10,475.62 

Page 1of1 $ 292,680. 73 $ $ 1,231.00 $ 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

2003-2004 

(h) 

Travel 
and 

Training 
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State Controller's Office Communitv Colle!'.le Mandated Cost Manua 

......... .. .. ... 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL . ·.·.·.·.·.·.·.·-· 
01) Claimant (02) Fiscal Year 

')in Community College District 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A.1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV.-A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classifications, 
Functions Perfonned, 

and Description of Expense~ 

Prepare/revise district policies and procedures for waiver eliQibility determination 
Morris, Audren Director, Financial Aid 

(05) Total W Subtotal D 
New04/06 

(b) 

Hour1y 
Rate 

or 
Unit Cost 

$52.25 

8.1. Enrollment Fee Waiver: One-Time Activities 

[Kl Prepare District Policies & Procedures for § IV. 8. 

D Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Reporting BOG Fee Waiver Dala lo CCC 

Object Accounts 

(c) (d) (e) (f) 

Hours Salaries Materials Worked and and Contracted 
or Benefits Supplies Services 

Quantity 

5.0 $ 261.25 

Page 1ol1 $ 261.25 $ $ 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

2003-2004 

(h) 

Travel 
and 

Training 

456



State Controller's Office Community College Mandated Cost Manua 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

'01) Claimant (02) Fiscal Year 
~ 

' rn Community College District 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A.1. Enrollment Fee Collection: One-Ti me Activities 

0 Prepare District Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 
0 Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classlficafions, 
Funcfions Perfonmed, 

and Description of Expenses 

(b) 

Hourly 
Rate 

or 
Unit Cost 

AdoptinQ procedures for documenlin~ financial assistance, recording, and record maintenance 
Morris, Audren Director, Financial Aid $52.25 

8. 1. Enrollment Fee Waiver: One-Time Activities 
0 Prepare District Policies & Procedures for§ IV. 8. 

0 Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
[Kl Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

Object Accounts 

(c) (d) (e) (f) 

Hours Salaries Materials Worked and and Contracted 
or Benefits Supplies Services 

Quanfity 

48.0 $ 2,508.00 

(05) Total W Subtotal D Page 1 of1 $ 2,508.00 $ $ 

New04/06 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

2003-2004 

(h) 

Travel 
and 

Training 

457



State Controller's Office Communitv ColleQe Mandated Cost Manual 
....... ......... 

:::~rilifr~:: 
:}~61:< 

MANDATED COSTS 
ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 
.·.·.·.·. ·. ·.·.·.· 
(01) Claimant (02) Fiscal Year 
· ~,~n Community College District 

(03) Reimbursable Activities: Check only one box perform to identify the activity being ,claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

D Prepare District Policies & Procedures for§ IV. A. 

0 Slaff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classifications, 
Functions Perfonmed, 

and Description of Expenses 

(b) 

Hourty 
Rate 

or 
Unit Cost 

Enterinq approved application information into district records; providinq student award letter 
Various financial office staff Waiving enrollment fees I $34.38 

Answering student's questions regarding enrollment fee waivers/referring to appropriate person 
Various financial office staff Waiving enrollment fees $34.38 

Receiving waiver applications 
Various financial office staff Waiving enrollment fees 

altJating waiver applications and verifying application documents 
Various financial office staff Waiving enrollment fees 

) 

$34.38 

$34.38 

8.1. Enrollment Fee Waiver: One-Time Activities 

D Prepare District Policies & Procedures for§ IV. 8. 

0 Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

Object Accounts 

(c) (d) (e) (f) 

Hours Salaries Materials Worked and and Contracted 
or Benefits Supplies Services 

Quantity 

67.9 $ 2,334.40 

171.9 $ 5,909.92 

91.9 $ 3,159.52 

147.9 $ 5,084.80 

(05) Total ITl Subtotal D Page 1of1 $ 16,488.64 $ $ 
New04/06 

(g) 

Fixed 
Assets 

$ $ 

FORM 
EFCW-2 

2003-2004 

(h) 

Travel 
and 

Training 

458



State Controller's Office Communltv ColleQe Mandated Cost Manual 

>~ri>ifr~:: 

>:~~Z:< 
MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(01) Claimant (02) Fiscal Year 

'\an Community College District 

(o3) Reimbursable Activities: Check only one box perform to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A. 

D Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

D Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classifications. 
Functions Performed, 

and Description of Expenses 

Reporting to ColleQe Chancellor number of and amounts provided for BOG fee waivers 
Arvizu, Mimi Dorector, MIS 
Iba, Lilibeth Accountant 
Morris, Audren Director, Financial Aid 
Phillips, Dave Assistant MIS Director 

) 

(05) Total W Subtotal D 
New 04/06 

(b) 

Hourty 
Rate 

or 
Unit Cost 

$57.15 
$40.67 
$52.25 
$55.14 

8. 1. Enrollment Fee Waiver: One-Time Activities 

D Prepare Dlslrict Policies & Procedures for§ IV. B. 

0 Staff Training (One Time per Employee) 

8. 2. Enrollment Fee Waiver: Ongoing Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

D· Waiving Student Fees 

[!] Reporting BOG Fee Waiver Data to CCC 

(c) 

Hours 
Worked 

or 
Quantity 

2.0 $ 
36.0 $ 
5.0 $ 
4.0 $ 

(d) 

Salartes 
and 

Benefits 

114.30 
. 1,464.12 

261.25 
220.56 

(e) 

Materials 
and 

Supplies 

Object Accounts 

(f) 

Contracted 
Services 

Page 1 of 1 $ 2,060.23 $ $ 

(g) 

Fixed 
Assets 

FORM 
EFCW-2 

2003-2004 

$ 

(h) 

Travel 
and 

Training 

459



Date Hours Emplovee Name Tille 
03-04 2.00 Arvizu, Mimi Dorector, MIS 

2.00 
03-04 250.00 
03-04 80.00 

330.00 
03-04 12.31 

12.31 
03-04 30.00 
03-04 20.00 
03-04 36.00 

86.00 
03-04 5.00 
03-04 48.00 
03-04 5.00 

5BOO 

Arvizu, Mimi Total 
Campos, Connie 
Campos, Connie 
Campos, Connie Total 

Accounting Assistant 
Accounting Assistant 

EPOS Corporation Contractor 
EPOS Corporation Total 
Iba, Lilibeth Accountant 
Iba, Lilibeth Accountant 
Iba, Lilibe!h Accountant 
Iba, Lilibeth Total 

Director, Financial Aid 
Director, Financial Aid 
Director, Financial Aid 

PHR 
$57.15 

$32.15 
$32.15 

$100.00 

$40.67 
$40.67 
$40.67 

$52.25 
$52.25 
$52.25 

Salary 

Gavilan Comm1 ollege District 

308/95 ENROLLMENT FEE: GOLLECTIONS/WAIVERS 
2003-2004 

Sort by Name 

Activity 
$114 .30 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 
$114.30 

,_,......_,.. 

Component 
Reporting BOG fee waiver data to CCC 

$8,037.50 Prepare/revise district policies and procedures for collection of enrollment fees Preparing district policies & procedures for§ IV.A. 
$2,572.00 Train district staff or attend training lo implement procedures for enrollment fees collection Staff training - enrollment fee collection 

$10,609.50 
$1,231.00 Calculating total enrollment fee to be collected 
$1,231.00 
$1,220.10 Prepare/revise district policies and procedures for collection of enrollment fees 

$813.40 Train district staff or attend training to implement procedures for enrollment fees collection 
$1,464.12 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 
$3,497.62 

Calculating and collecting enrollment fees 

Preparing district policies & procedures for § IV.A. 
Staff !raining - enrollment fee collection 
Reporting BOG fee waiver data to CCC 

$261.25 Prepare/revise district policies and procedures for waiver eligibility determination Preparing district policies & procedures for§ IV.B. 
$2,508.00 Adopting procedures for documenting financial assistance, recording, and record maintenanc• Adopting procedures, recording, and maintaining records 

$261.25 Reporting to College Chancellor number of and amounts provided for BOG fee waivers Reporting BOG fee waiver data lo CCC 
$3,030.50 

03-04 1000 
03-04 4.00 

Morris, Audren 
Morris, Audren 
Morris, Audren 
Morris, Audren Total 
Parker, Joy 
Parker, Joy 

Direclor, Admissions & Records $55.94 
Director, Admissions & Records $55.94 

$559.40 Prepare/revise district policies and procedures for collection of enrollment fees Preparing dislrict policies & procedures for§ IV.A. 
$223.76 Train district staff or attend training to implement procedures for enrollment fees collection Staff training- enrollment fee collection 

03-04 
14.00 
4.00 

Parker, Joy Total 
Phillips, Dave 

4.00 Phillips, Dave Total 
Assistant MIS Director 

03-04 1,022.60 Various enrollment staff Collecting fees 
03-04 3,354.10 Various enrollment staff Collecting fees 
03-04 1,431.60 Various enrollment staff Collecting fees 
03-04 2,658.70 Various enrollment staff Collecting fees 
03-04 314.30 Various enrollment staff Collecting fees 

8,781.30 Various enrollment staff Total 
03-04 171.90 Various financial office sta Waiving enrollment fees 
03-04 91.90 Various financial office sta Waiving enrollment fees 
03-04 147.90 Various financial office sta Waiving enrollment fees 
03-04 67.90 Various financial office sta Waiving enrollment fees 

479.60 Various financial office staff Total 
9,767.21 Grand Total 

$55.14 
$783.16 
$220.56 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 
$220.56 

$33.33 $34,083.26 Referencing student accounts and records 
$33.33 $111,792.15 Calculating total enrollment fee to be collected 
$33.33 $47,715.23 Answering student's questions regarding enrollment fee collection 
$33.33 $88,614.47 Updating written and computer records for enrollment fee information 
$33.33 $10,475.62 Collecting delinquent enrollment fees, or turning over accounts to collection agencies 

$292,680.73 

Reporting BOG fee waiver data to CCC 

Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 

$34.38 $5,909.92 Answering student's questions regarding enrollment fee waivers/referring to appropriate persc Waiving student fees 
$34.38 $3, 159.52 Receiving waiver applications Waiving student fees 
$34.38 $5,084.80 Evaluating waiver applications and verifying application documents Waiving student fees 
$34.38 $2,334.40 Entering approved application information into district records; providing student award letter Waiving student fees 

$16,488.64 
$328,656.01 

1 of 1 
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EFCW 1.68 
Employee Annual SUMMARY Time Record ~heet for Mandated Costs 

308195 ENROLLMENT f EE COLLECTION AND WAIVER 
ADMINISTRA TiVE ACTIVITIES 

District: Gavilan College 

MI /'11 ,4..,eJt,/1-'bt-
Employee Name 

/l.-i.10 
College/Department/Location 

Exact Position Title · 

~-?1u·-1tr-to 
Telephone# 

12mo/11 mo/1 Omo/hrly 
Work year length 

Typical Reimbursable Activities: FISCAL YEARS- Report time in hours 
- 98-99 99-00 00-01 01-02 02-03 03-04 mM_ !Jff-Of3/ 

Code 1 Policies and Procedures: Time spent by staff to prepare and update polici~s- and 
procedures~ 

A. Enrollment Collection _Process: 

8. Enrollment.Waiver Process: 

Code 2 Staff Training: Time spent by staff to conduct or attend training to implement the 
mandate. 

A. Enrollment Collection Process: 

8. Enrollment Waiver Process: 

Code 3 Record Retention: Time spent by staff recording and maintaining records which 
document all of the-financial assistance provided·to "students for the payment or 
waiver of enrollment fees in a manner which will enable an independent 
determination of the district's certification of the need for financial assistance. 

Code 4 State Reporting: Tim_e spent by staff preparing and submitting financial and 
management information data and reports to-the state agencies at specified times 
each year regarding the type and number of waivers approved and amounts 
waived. - -

4&. dr fJ .d{j!_ ~ 4lL 2 0 _ 

TOTALS: 
EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in orcier for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information.• This information is used for costaccounting purposes only. PLEASE USE BLUE INK 

Employee Signat~re ~-~1-U-<-·•4-(f.£) Date 47,~~ 
If you have any questions, please contact , at-------

)PLEASE SUBMIT THIS INFORMATION BY April 7 ;TO _____ N_a_n_c~y __ B_a_i_le_v _________ _ 

COPYRIGHT 2006 SllcTen and Associates January 2006 
19 461



EFCW 1.68 
Employee Annual SUMMARY Time Record ~heet for Mandated Costs 

308/95 ENROLLMENT FEE COLLECTION AND WAIVER 
ADMINISTRATIVE ACTIVITIES 

District: Ga vi Ian College 

Covwi i e · fu o1fVS 
Employee Name 

G-av1 tell\ l Bus\telhDffice.. 
College/Department/Location 

Exact Position itle 

YDZ ~-x L{3 ;if'1/Lj 
Telephone# 

~ 1 mo/1 Omo/hrly 
War year length 

Typical ReimbuHrsable Activities: · FISCAL YEARS- Report time in hours 
. 98-99 99-00 00-01 01-02 02-03 03-04 ~ 00-05 

Code 1 Policies and Procedures: Time spent by staff to prepare and update policiE}S· and 
procedures: 

A. Enrollment Collection .Process: !J15D 350 J§J2. ~OD ~(]) J5lJ> 

8. Enrollment.Waiver Process: 

Code 2 Staff Training: Time spent by staff to conduct or attend training to implement the 
mandate. 

A. Enrollment Collection Process: /CJ _}Q_, / D ID ~ 5 go 

8. Enrollment Waiver Process: 

Code 3 Record Retention: Time .spent by staff recording and maintaining records which 
document all of the.financial assistance provided·to ·students for the payment or 
waiver of enrollment fees in a manner which will enable an independent 
determination of the district's certification of the need for financial assistance. 

Code 4 State Reoorting: Time spent by staff preparing and submitting financial and 
management information data and reports to-the state agencies at spedfied times 
each year regarding the type and number of waivers approved and amounts 
waived. · · 

TOTALS: 
EMPLOYEE CERTIFlCATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information.• This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature /!crnaie ~0.d"YLDCfY Date I/- 5 -t) l, 
. ~ 

If you have any questions, please contact ______________ , at ______ _ 

) PLEASE SUBMIT THIS INFORMATION BY April 7 ; TO __ ...;..N.;...a...;;.n..;...c"'""y'--8-a_i_le.;...y'--_----

COPYRIGHT 2006 SlxTen and Associates January 2006 
19 462



EFCW 1.68 

Employee Annual SUMMARY Time Record $heet for Mandated Costs 
308/95 ENROLLMENT .FEE COLLECTION AND WAIVER 

ADMINISTRATIVE ACTIVITIES 

District: __ g,_~-·------~~---'---
Iii Ii b df1 1bQ./ 

Employee Name 

Grwi!Mv/~~ ~ 
College/Department/Location 

Exact Position Title 

LJOE· fCf~ - lfCf 70 
Telephone# 

Typical Reimbursable Activities: FISCAL YEARS- Report time in hours 
98-99 99-00 00-01 01-02 02-03 03-04 04-05 05-06 

Code 1 Policies and Procedures: Time spent by staff to prepare and update policies and 

Procedures: 
A. Enrollment Collection Process: O 0 '3 0 30 3 6 

8. Enrollment Waiver Process: 

Code 2 Staff Training: Time spent by staff to conduct or attend training to impleme.nt the 
mandate. U. 

A. Enrollment Collection Process: ?i 0 .;? 0 :20 I 0 

8. Enrollment Waiver Process: 

Code 3 Record Retention: Time spent by staff recording and maintaining records which 
document all of the financial assistance provided·to students for the payment or 
waiver of enrollment fees in a manner which will enable an independent 
determination of the district's certification of the need for financial assistance. 

Code4 State Reporting: Time spent by staff preparing and submitting financial and 
management information data and reports to the state agencies at specified times 
each year regarding the type and number of waivers approved and amounts 
waived. 3G 

TOTALS: jO(p 
EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you ''certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information." This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

EmployeeSignature ~~ ~ Date C/)-.s/O(; 
If you have any questions, please contact ______________ , at-------

)LEASE SUBMIT THIS INFORMATION BY ______ ; TO--------------

COPYRIGHT 2006 SlxTen and Associates January2006 
19 463



EFCW 1.68 
Employee Annual SUMMARY Time Record $heet for Mandated Costs 

308/95 ENROLLMENT FEE COLLECTION AND WAIVER 
ADMINlSTRA TIVE ACTIVITIES 

District: Gavilan College 

f\lA_~ /vt or r-1· .s D ,·r~f' h'ntl1'1 CJ..·a__O_ 
Employee Name Exact Position Tit~ . 

fl{)O/V\CA.'Af2 fkd.. Dft~_-_tJ_f_ft-_ Q1mo/10mo/hrly 
College/Department/Location Telephone# Work year length 

Typical Reimbursable Activities: 

Code 1 Policies and Procedures: Time spent by staff to prepare ar"ld update policies- and 
procedures~ · · 

A. Enrollment Collection _Process: 

8. Enrollment. Waiver Process: s 5? 
Code 2 Staff Training: Time spent by staff to conduct or attend training to impleme_nt the 

mandate. 
A. Enrollment Collection Process: 

B. Enrollment Waiver Process: 0 0 0 
Code3 

Code4 

Record Retention: Time spent by staff recording and maintaining records which 
document all of the "financial assistance provided·to students for the payment or 
waiver of enrollment fees in a manner which will enable an independent 
determination of the district's certification of the need for finan~ial ass~stance. 

· JJO Lf't Lf 
-- --. -- ::J....JL_ -- --

State Reporting: Time spent by staff preparing and submitting financial and 
management infonnation data and reports to-the state agencies at specified times 
each year regarding the type and number of waivers approved and amounts 
waived. · O 5 E)" 

-----~-. 5g 5~ 50 TOTALS: 
EMPLOYEE CERTIFICATION: The State of California requires that school district personnei maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information.• This~riaticin is, used for cost ace u~ting purposes only. PLEASE u:_: BLUE INK 

EmployeeSignatu~Y~ . Date o~-;)..'-f--0~ 
If you have any questions, please contact M.J;i ~ , at '{'O°?. -gLj 2---l/7.2~ 

) PLEASE SUBMIT THIS INFORMATION BY April 7 ; TO Nancy Bailey 

. COPYRIGHT2006Sl•T'""''"''"""'"' ~·"'-~ (~ /l;[,~,u~2006~ 
~·-~~ i,,jl~ f71.YJ'V~ I 19 

~~~~~ 
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EFCW 1.68 
Employee Annual SUMMARY Time Record ~heet for Mandated Costs 

308/95 ENROLLMENT FEE COLLECTION AND WAIVER 
ADMINISTRATIVE ACTIVITIES 

District: Gavilan College 

Joy Parker Director of Admissions and Records 

Employee Name 
Admissions and Records 

·College/Department/Location 

Exact Po · ion Title 
408 .848 4754 

Telephone# 
2m /11 mo/1 Omo/hrl 

year length 

Typical ReimbUJl!"Sable Activities: · FISCAL YEARS- Report time in hours 
. 98-99 99-00 00-01 01-02 02-03 03-04 ~ 00-0e/ 

Code 1 Policies and Procedures: Time spent by staff to prepare and update policies and 
procedures' · · · · 

A. ~nrollment Collection.Process: .8hrs 7 hrs 7 hrs 8 .hrs~s 10 hrs x 

8. Enrollment.Waiver Process: 0 0 0 0 0 0 x 

Code 2 Staff Training: Time spent by staff to conduct or attend training to impleme_nt the 
mandate. 

A. Enrollment Collection Process: 2 2 2 2 2 4 x 
--·--

8. Enrollment Waiver Process: 0 0 0 0 0 . 0 x 

Code 3 Record Retention: Time spent by staff recording and maintaining r.ecords which 
document all of the.financial assistance provided·to "stu_dents for the payment or 
waiver of enrollment fees in a manner which will enable an independent 
determination of the district's certification of the need for financial assistance. 

x 

x 

x 

x 

_a_ a . __a_ __a_ __Q_ a _.x_ x 

Code 4 State Reportina: Time spent by staff preparing and submitting financial and 
management information data and reportsto-the state agencies at specified times 
each year regarding the type and number of waivers approved and amounts 
w~ived. · · 

0 0 0 0 0 0 xx --.---
TOTALS: 10 9 9 10 9 14 x x 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
'data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and· correct based on your personal knowledge or 
information." This informatio is used for cost accou · g purposes only. PLEASE USE BLUE INK 

Employee Signature --4"-==~~~.4---.;:.,~'--~-&4-f.l--LA.~:i"'-U\ 
Date April 19, 2006 

If you have any questions, please conta 
--~-----------·' 

at 408 848 4754 

I PLEASE SUBMIT THIS INFORMATION BY April 7 ;TO ___ N_a_n_c_y~B_a_il_e~Y-----~ 

COPYRIGHT 2006 SixTen and Associates January- 2006 
19 465



EFCW 1.6"8 
Employee Annuai SUMMARY Time Record ~heet for Mandated Costs 

308/95 !ENROLLMENT FEE COLLECTION AND WA~VER 
ADMINISTRA TIVIE ACTIVITIES 

District: Gavilan College 

DAU[ P.ttt LCt p _s 
Employee Name 

f11s· 
Exact Position Title 

'f Mf 8 'lb 'f"t a I ~~ 1 mo/1 Omo/hrly 
Telephone # ark year length College/Department/Location 

Typical Reimbursable Activities: FISCAL YEARS- Report time in hours 
. 98-99 99-00 00-01 01-02 02-03 03-04 ~ !Jfl-05 

Code 1 Policies and Procedures: Time spent by staff to prepare and update polici~s. and 
procedures' 

A. Enrollment Collection .Process: 

8. Enrollment.Waiver Process: 

Code 2 Staff Training: Time spent by staff to conduct or attend training to implement the 
mandate. 

A. Enrollment Collection Process: --·--

8. Enrollment Waiver Process: 

Code 3 Record Retention: Time spent by staff recording and maintaining records which 
document all of the ·financial assistance provided·to -students for the payment or 
waiver of enrollment fees in a manner which will enable an independent 
determination of the districfs certification of the need for financial assistance. 

Code 4 State Reporting: Time spent by staff preparing and submitting financial and 
management information data and reports to-the state agencies at spedfied times 
each year regarding the type and number of waivers approved and amounts 

waived. · 4 { L _!__ _J_ _1_ '{ 

TOTALS: 
EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information." This information.~ used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature Hrvre_ /)/~ . Date Lf ,_ 7 .~a b 
<,_, 

If you have any questions, please contact--------------, at ______ _ 

)PL8\SE SUBMIT THIS INFORMATION BY April 7 ; TO ___ N_a_n_c_.y_B_a_i_le__,y~-----

COPYRIGHT 2006 Sil<Ten and Associates January- 2006 
19 466



Schedule 1A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2003-2004 

Time Summary 

Purpose: To calculate the time worked on Enrollment Fee Collection Functions. 
Source: Schedules 2 and 4. 
Findings: 

*EFC 1 
Avg. time p/account 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 11) 

*EFC 2 
Avg. time p/student 
Total Time (in minutes) 
Per Hour 
Hours Worked (** Activity 12) 

*EFC 1 
Avg. time p/question 
Total Time (in minutes) 
Per Hour 
'Hours Worked (**Activity 13) 

*EFC 2 
·Avg. time p/file 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 14) 

*EFC 4 
Avg. time p/account 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 15) 

*EFC 5 
Avg. time p/student 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 16) 

Conclusion: Findings will go forward to the EFCW-2. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

12,271 
5 

61355 
60 

1022.6 

12,271 
16.4 

201244 
60 

3354.1 

12,271 
7.0 

85897 
60 

1431.6 

12,271 
13.0 

159523 
60 

2658.7 

799 
. 23.6 
18856 

60 
314.3 

0 
26.3 

0 
60 

0.0 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 
EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

**Activity Codes 
11 - Reference the student account or record which lists student courses, status of payments, and waiver eligibility, and printing 

out a list of enrolled courses. 
12 - Calculating the enrollment fee, collect the payment or receivable, update student account/record, and print out 

receipt/course list/other report. · 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14 - Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent (telephone contact, written notices, 

collection agencies, small claims court, etc.) 
16 - Refunds for students who later become eligible for waivers (not just course changes), explain the process, and 

update student account/record. 

PRINT DATE 7/13/2006 
Gavil EFCW 03-04array 1of1 

SixTen and Associates 
te 06/07/06 
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Schedule 2 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2003-2004 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Collection Functions. 
Source: EFCW 1.7-2. 
Findings: 

Staff Title 

Connie Campos Accounting Assistant 

Esther Castaneda Student Records Technician 

Angelica Garcia Student Records Technician 

Lilibeth Iba Accountant 

Maria. Martinez Student Records-Technician 

Janice Peters Student Records Technician 

Roslyn Rawlins Student Records Technician 

Average 

Conclusion: Findings go forward to Schedule 1A. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

1 

11 

5 

5 

5 

5 

5 

5 

5 

5.0 

*EFC Workload Multiplier 

2 1 2 4 
-Activitv Codes 

12 13 14 15 

5 2 10 

25 5 5 25 

25 5 5 25 

5 2 15 

25 5 5 25 

25 25 25 5 

5 5 25 60 

16.4 7.0 13.0 23.6 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 

5 

16 

2 

50 

60 

2 

5 

60 

5 

26.3 

EFC 5 • Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

**Activity Codes 
11 • Reference the student account or record which lists student courses, status of payments, 

and waiver eligibility, and printing out a list of enrolled courses. 
12 - Calculating the enrollment fee, collect the payment or receivable, update student account/record, 

and print out receipt/course list/other report. 
13 • Answer Questions and/or referring student to the appropriate person for an answer. 
14 • Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent 

(telephone contact, written notices, collection agencies, small claims court, etc.) 
16 • Refunds for students who later become eligible for waivers (not just course changes), 

explain the process, and update student account/record. 

PRINT DATE 7/13/2006 
Gavil EFCW 03-04array 1of1 

SixTen and Associates 
te 06106106 
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Schedule 2A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2003-2004 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Collection Functions. 
Source: EFCW 1.7-2. 
Findings: 

*EFG Workload Multiplier 

Staff Title 

Connie Campos Accounting Assistant 

Esther Castaneda Student Records Technician 

Angelica Garcia Student Records Technician 

Lilibeth Iba Accountant 

Maria Martinez Student Records Technician 

Janice Peters Student Records Technician 

Roslyn Rawlins Student Records Technician 

Average 

Conclusion: Findings go forward to Schedule 1A. 

*EFG Workload l'Jlultiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

1 

11 

5 

5 

5 

5 

5 

5 

5 

5.0 

2 1 2 
**Activity Codes 

12 13 14 

5 2 

25 5 5 

25 5 5 

5 2 

25 5 5 

25 25 25 

5 5 25 

16.4 7.0 13.0 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 

4 5 

15 16 PHR'S 

10 2 32.15 

25 50 32.10 

25 60 32.10 --
15 2 40.67 

25 5 32.10 

5 60 32.10 

60 5 32.10 

23.6 26.3 33.33 

EFC 5 • Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

**Activity Codes 
11 • Reference the student account or record which lists student courses, status of payments, 

and waiver eligibility, and printing out a list of enrolled courses. 
12 - Calculating the enrollment fee, collect the payment or receivable, update student accounUrecord, 

and print out receipUcourse lisUother report. · 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14 • Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent 

(telephone contact, written notices, collection agencies, small claims court, etc.) 
16 • Refunds for students who later become eligible for waivers (not just course changes), 

explain the process, and update student accounUrecord. 

PRINT DATE 7/13/2006 
Gavll EFCW 03-04array 1 of 1 

SixTen and Associates 
te 06/06/06 
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EFC.W 1·.7-2 

) 

Employee AVERAGE Ti.me Record for Mandated Costs 
308195 ENROLLMENT. FEE COLLECTION AND WAIV.ERS 
ENROLLMENT FEE COLLECTION/CASHIER F.UNCT·IONS 

Please· report below the average amount of time spent (in minutes) by you to 
implement ~ach of the reimbursable activities for the mandated program. 

Gavilan Jt. Community Col.lege 8{)_f2j0f$S Qf6.'c.£. 
District Department/Locat1on 

~Dnrite C4,rrt(2_os· ffl!-toM+i~ &srsta..nt 
Employee Na~e · Exact Position Title ·---·-·· .. _. ___ 

l/Di ~2 yg ~~.IJ/lf 
Telephone 

12mo/11 mo/1 Omo/hriy 
Work year length( circle) 

. ~----... -~---

Curcle the years fo 

How to report time: Step .1:- For each activity, !ist the average time in minutes 
· Step 2. Select.the apprepriate workload-mtltti~er fro111 Form i.1:-1 

r 

Reimbursable Activities: 
·. Av.era.ge·. \Workload Multiplie\- From 1.!-1(Check one)/ 

ENROllllllENT FIE'.E COlllEClBON ANllJ 
Timem \ ~ CASHIER FUNCTIONS Minutes 2 . 3 ·4 . 

Code 11 Referencing the student account.or record \ I -- I which lisls. student courses, ~t~s of payments, and .J 'i\" Naiver eligibility; and printing oi.rt a list of enr-01fed couraes. 

Code 12 Calculating the enrollment fee, collect the _.... ·\ I . payment or receivable, update student account/record, 3 and print out receipt/course list/other report .\ j 

Code 'i 3 Answering Questions ·and/or referring· student: to 

~ x the appropriate person for.an .. answer. 
. ...... 

;· \ 
v " Code 14 Updating Student Fife for the enrolfment:ree /:J I 

~\ information, and providing a copy·to the student - I ./ 
I .. . .. ..... ······-····-· . . . . _ ... ,_ -~ ... -· .... .... . ... . .. ·1 . .. . ... 

·\ C.nde 15 Amounts Receivable/Definguencies: Collecting 

JO enrolll"flent fees due/deliquent (tefephone contac~ writteTI 
notices, colleciion agencies, small ciaims court, etc.) I \ 
Code 1.6 ·Refunds for students. who later become eligible :µ. ·./ \ 
for V{aivers (not just course. changes}, explain ~e process, v \ and update student account/record. - :n./\o ·~. ! .. ... ' '; 

\ 

EMPLOYE:E CERTIFICATION: the State of 8a.lifo~'{la ·require.s that school district personnel maintai~ a. r~;~rd of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported· actua1·data or tiave pr~vided a good faith estimate which you •certify (or declare} under penalty 
.of perjury under tht? laws of the State of Califorr)ia to .be true and correct based on you·r personal knowledge or 
information." This information. is used for cost accounting purposes only. PLEASE USE BLUE INK· 

c:mployee Signature &mW- fl....~ . Date ;./-5 - 0 (o 

-

) ~ave any questions, please contact _______________ , at _______ _ 

-PLEASE SUBMIT THIS INFORMATION BY ·April 7 ; TO Nancy Baile·y 

' J 

.~ 

i I 
( ., 

COPYRIGHT2005 SixTen and Associates Revised January2006 23 470
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Emp~oyee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT. FEE COLLIECT~ON AND WA~VERS 
iENROLLMENT ,FEE COlLECT!ONICASHIER F.UNCTiONS 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

EFCW 1-.7-2 

Gavilan Jt. Community College 
District 

Admissions and ~ecords Office 

Department/Location 

Esther Castaneda Student Records Technician 
Employee Name Exact Position Title 

408 848 4751 12rno 11mo/10rno/hri Fiscal Year: 98-99~ 00-01 01..:02 
=T~e.,--le~p'r-h-on~e___,.,#,__-- or. year length( circle) 02-03 03-0 04-05 05-06 

CjrcUe the years 1or which you are responding. 

How to report time: Step .i :·For each activity, list the average time in minutes 
S~epftate workload-multiplier--from-F-m-rrrl:i=:1 

-
!Reimbursable Acliviiies: Average. \Workload Multiplicl- From 1.7-1 (Check one) / 

E!NROILU\lllENT f'!ElE COU .. IECl~ON .ANIO Time nn . I 
CASl!illER FUNCTIONS Minutes \ 2 3 4 ;§ 

\ 

' I Cede 11 Referencing the student account.or record \ 
which lists student courses, status of payments, and .? \, ./ waiver eligibility, and printing out a list of enri:;illed courses. \ I 

Cade 12 Calculating the enrollment fee, collect the 
\ vi .rir:s '\ payment or receivable, update student account/record, 

and print out receipt/course list/other report I 

\ j 

x Cooe 'i3 Answering Questions and/or referring student to .? the appropriate person for an answer. 

' 

Cede ·14 Updating Student File for the enrollment.fee 
I \ 

s I \ information, and providing a copyto the student . ·, 
\ 

\ .. .. .. . . I \ 
Cede 15 Amounts Receivable/Delinquencies: Collecting I \ 

.'LS \. 
enrollment fees due/defiquent (telephone contac~ written \ 
noticas, collection agencies, small claims court, etc.) / \ / 

Code 16 Refunds for students who later become eligible .L?b I \ 
\ 

for waivers (not just course changes}, explain the process, \ 
I ' and update student account/record. I \ .. . /\ .... ! f 

··-· I-, 

EMPLOYEE CERTIFICATION: The State of Calitor;iia requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to -be true and correct based on your personal knowledge or 
information." This information is used for co~accou~:urposes only. PLEASE USE BLUE INK · 

Employee Signature 2 ..c!5l.. ! G fl:.-" d.n Date _4_1_20_1 o_6 ______ _ 
ryou have any questions, please contact Esther Castaneda I at 408 848 4751 

PLEASE SUBMIT THIS INFORMATION BY April 7 ; TO_..:...N.o...;;a;;..:,n"""'c::...y,___,B;:;..;a=i:..:..le=·y..__ _____ _ 

) J 

_i 

COPYRIGi-lT 2006 SbcTen and Associates Revised January 2005 23 

471



EFCW 1-.7-2 

Emp~oyee AVERAGE_ Time Record for Mandated Costs 
303195 ENROLLMENT FEE COllECT~ON AND WAIVERS 
ENROLLME~iT FEE COlLEC7~0N/CASHJIER F.UNCTiONS 

Please report below the avetrage amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community Col.Iege 
District 

Angelica Garcia 

Employee Name 

Admissions and Records Office 
DepartmenUlocation 

Student Records Technician 
Exact Position Title 

408 848 4737 
Telephone# 

12mo 11 mo/10mo/hrl Fiscal Year: 98-99~0-01 01-02 
or/ year length(circle) 02-03~4-05 05-06 

Ckcffe thle years for which you are responding. 

How to report time: Step .i :·For each activity, list the average time in minutes 
s ·. ti-plier-fro1i1 F'orm l.i~1 

-
!Reimbursable Activities: Average. '\Workload Multiplie~ From 1.7-1(Check one)/ 
iENIROllMENT IF!E!E COH..iLIECTHON ANID Timeoni 
CASIHllER IFUl/ldCT!ONS Minutes '\ 2 3 ·4 ;5 
C.ode 11 Referencing the student account.or record \\ I 
which lisis student courses, status of payments, and ? \ I waiver eligibility, and printing out a list of enrplled courses. 

.... . \ / 
Cede 12 Calculating the enrollment fee, collect the 

. 15 \\ v payment or receivable, update student account/record, 
and print out receipt/course list/other report. \ 

\. ! 

·Code '! 3 Answering Questions and/or referring student to 5 \ I 
\,1 

the appropriate person for an answer. /\, 
Cede 14 Updating Student File for the enrollment.fee 

I \ 

5 II \ information, and providing a copy·to the student . '· \ 
\ .. ··- - . -- ..... 

./ \ C.:ode 15 Amounts Receivable/Delinguencies: Collecting -.rz. cs · ... 
enrollment fees due/deliquent (telephone contact, written ' \ 
notices, collection agencies, small claims court, etc.) I \ l 

/ ' Cnole 16 ·Refunds for students who later become eligible L \J(J \ 
for waivers (not just course changes), explain the process, ·.\ 
and update student account/record. '· 

~ .h /\ . ~ . ' I \ .... 
I\ 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this fomi certifies that 
you have reported actual data or have provided a good faith estimate which you •certify (or declare) under penalty 
of perjury under the laws of the State of California to -be true and correct based on you·r personal knowledge or 
information.· This information. is used for cost ac~ounting purposes only. PLEASE USE BLUE INK 

Employee Signature Date __ 4_/ 2_0_/_0_6 ____ _ 

J If you have any questions, plea --"===>-==...;;~~G~a~r~c~i~a _______ ,at 408 848 4737 

PLEASE SUBMIT THIS INFORMATION BY Ap ri I 7 ; TO _...:..N~a::..:..n"""c,._..y'---'B=a=i'-'-le::;..y1--_____ _ 

-·' -
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Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT. FEE COLLECTION AND WAIVERS 

) ENROLLMENT FEE COLLECTION/CASHIER FUNCTIONS 

EFCW 1.7-2 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable. activities for the mandated program. 

Gcwifcuv U>tl~L ~~ ~u_. 
District Departrnentllocation 

Employee Name 

l{Og ·~Cf b-lf 0! 1V 
elephone # year length circle) 

Ac.-~cvJ: 
~act Position Title 

Fiscal Year: 

Clrcle the years for which you are responding. 

How to report time: step .1: For each activity, list the average time in minutes 
Step 2: Select the appropriate workload multiplier from Form 1. 7-1 

-
~eimbursable Activities: Average Workload MuHiplier From 1.7-1(Check one) 

ENROLLMENT FEE COLLECTION AND Time in 
CASHIER FUNCTIONS Minutes 1 2 3 4 5 

Code 11 Referencing the student account or record b which lists student courses, status of payments, and 
1aiver eligibifrty, and printing out a list of enrolled courses. 

Code 12 Calculating the enrollment fee, coUect the 5 payment or receivable, update student account/record, 
and print out receipt/course list/other report 

Code 13 Answering Questions and/or referring student to 

2 the appropriate person for an answer. 

Code 14 Updating Student File for the enrollment.fee 
information, and providing a copy to the student ff 

.. .. .. 

Code 15 Amounts Receivable/Delinguencies: Collecting j!J enroUment fees -due/deiiquent (telephone contac~ written 
notices, collection agencies, small claims cou~ etc.) 

Gode 1.6 Refunds for students who later become eligible :A. for waivers (not just com~e changes), explain the process, 
and update student account/record. . /\ ... ,1 .. 

EMPLOYEE CERTIFICATION: ihe state of Califorrifa requires that school distrjct personnel maintai~ a r~;~rd of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information." This Information is used for cost accourrting purposes only. PLEASE USE BLUE INK 

Employee Signature A i1!iJ4.Ji ~ Date l//S:/ 0 f 
J 1 

)have any questions, please contact _______________ , at--------

PLt:ASE SUBMIT THIS INFORMATION SY _______ ; TO--------------

' J 

COPYRIGHT 2006 SlxTen and AS$0Ciate$ Revised January 2006 23 473



EFCW 1-.7-2 

Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT. FEE COLlECT!ON AND WA!VERS 
ENROlLME!i\iT F!EE COllECT~ON/CASHIER F.UNCTIONS 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College Admissions and Records Office 
·Department/Location District 

Maria Martinez 

Employee Name 

408 848 4735 

Telephone :ff. 

Student Records Technician 

E.><act Position Title 

12mo 11 mo/1 Omo/hrl Fis. cal Year: 98-99 ~eo-01 01-02 
Var. year length(circle) 02-03~4-05 05-06 

Cjrc~e the years 1or which yoan are responding. 

How to report time: Step .i :·For each activity, list the average time in minutes 
Step 2. 8etect~eprh:lte wort<load-ml:lltiplier-fr·"'ol""'i 1~F"°'o""rm...-rt-r. P1 

-
IReimbursal!>ie Aclivities: Average \Workload Multipliel- From 1.7-1(Check one)/' 

ENROlU\lllEi\IT F!E!E COlil..IEClJ'OON Al\llD Time in 
CASIHllER fUINCT!ONS Minutes \ 2 3 '4 /> 

' I C.ode 11 Referencing the student account.or record 
~ 

\ 
which lisls student courses, status of payments, and \ I . .. / waiver eligibility, and prin1ing out a list of enrolled courses. \ 

~ 

I Cade 12 Calculating the enrollment fee, collect the .7-7 \\ 
payment or receivable; update student account/record, I 
and print out receipt/course list/other report 

'·· i 

Coole 'il 3 Answering Questions and/or referring student to . i::s x the appropriate person for an answer. 

/ . \ 

v ' C.cde 14 Updating Student File for the enrollment.fee .7 I \ information, and providing a copy·to the student 
" \ \ 

-· - . -· -· 

I/ \ Cnde 15 Amounts Receivable/Delinquencies: Collecting . rt} \ 
enrollment fees due/deliquent (telephone contac~ written \ 
noticss, collection agencies, small claims court, etc.) I \ / 

II ' Cade 16 ·Refunds for students who later become eligible \ 

.5 \ 
'for waivers (not just course changes), explain the process, ' I 

..• 
and update student account/record. \ 

''" -~ ' ' ' ... I . 

clVIPLOYEE CERTIFICATION: The State of Califonila requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you •certify (or declare) under penalty 
of perjury under the laws oft e State of Californi to .be true and correct based on you·r personal knowledge or 
information.• This info on is _usJf.- for. c count' urposes only. PLEASE USE BLUE INK 

Employee Signatu (!__. Date 4/20/06 

)If you have any questions, please contact _______________ , at 408 848 4735 

PLEASE SUBMIT THIS INFORMATION BY April 7 ; TO Nancy Bailey 

COPYRIGHT 2008 ShcTen and Associates Revised January 2005 23 
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EFCW 1-.7-2 

Emp~oyee AVERAGE Time Record for Mandated Costs 
303195 ENROLLMENT FiEE COLLECTION AND WA~VERS 
EMROlLME~iT FEE COlLECTiONICASH~ER F.UNCT~ONS 

Please report below tile averrage amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Ga vi Ian Jt. Community College Admissions & Records Office 

District 

Janice Peters 

Employee Name 

Lf08 848 4733 

Telephone# 

Department/location 

Student Records Technician 

Exact Position Title 

1 'I mo/10mo/hrl Fiscal Year: 98-99~- 00-0·1 0-1-02 
year length( circle) 02-03 3-0 · 04-05 05-06 

. Cjrc~e the years '101r which yo are respoll'ilding. 

How to report time: Step .i: For each activity, list the average time in minutes 
S1:ep-?,-Sete · ·. ltiplier-fro111 Farm 1.7=>1 

-
!Re9mbursable Activities: Average. \Workload Multipliei- From 1.7-1(Checl< one) / 

IENROlUUllENT F!EIE COULIECTOON ANIO Timefill'll 
. I 

\\ / 
CASHIER IFUINCT!ONS. Minutes 2 3 4 15 

' / C.cde 1 i Referencing the student account.or record \ 
which lists student courses, status of payments, and J i\ 

' II waiver eligibility, and printing out a list of enrolled courses. 
. .... 

\ 
Code 12 Calculating the enrollment fee, collect the 

.flS '\ v payment or receivable, update student account/record, 
and print out receipt/course list/other report ' 

\ / 

Code 13 Answering Questions and/or referring student io .is \j 
the appropriate person for an answer. 

I \ 
/· \ 

Cede 14 Updating Student File for the enrollmentfee 
II \ 

·. 7_f3 ,/ \ 
information, and providing a copy-to the student \. 

\\ 
\ ... ... ·- - I \ 

C.ode 15 Amounts ReceivableJOelinguencies: Collecting ·.cs / \ enrollment fees due/deliquent (telephone contact, written 
notices, collection agencies, small claims court, etc.} / \ 
Cede '16 Refunds for students who later become eligible 

~. lTu 
I \ / for waivers (not just course changes), explain the procsss, 

\ 
I \ 

and update student account/record. Ii \ 
' f\- •1•• ... 

I 

EfVIPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement Your signature on this fomi certifies that 
you have reported· actual data or liave provided a good faith estimate which you •certify (or declare) under penalty 
of perjury under the laws of the State of California to -be true and correct based on your personal knowledge or 
information.· This inf%1Tt' tion is us:d for cost a :.z:g purposes only. PLEASE USE BLUE INK 

'· 

Employee Signature ·-1~-C _ ~ Date 4 I 2 0 I 0 6 
~~~~-~~-~~ 

)If you have any quesif'i'6ns, please contact Janice Peters , at 408 848 4 7 33 

PLEASE SUBMIT THIS INFORMATION BY Ap ri I 7 ; TO --'-N-'-""a;;..;.n"""'c=-.y'---'B=a:..:.i l=e.._y ______ _ 
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EFCW t.7-2 

Employee AVERAGE.Time Record for Mandated Costs 
308/95 ENROLLMENT FEE COllfECT~ON AND WAiVERS 
ENROLLMIE!MT FEE COll!ECTiONICASHilER FUNCTiONS 

Pleasa report below the averrage amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College 

District 
Admissions and Records Office 

Department/Location 

Roslyn Rawlins Student Records Technician 
Employee Name Exact Position Title 

=4,...-0.,......8_8...-4_8_47..,.,3,...-6 _ ___.,.... 12mo 11 mo/10mo/hri · Fiscal Year: 98-99 ~ 00-0·1 01-02 
Telephone# Wor year length(circle) 02-03 ~/04-05 05-06 

CjrcUe the years 1cr which you arre resporrndillilg. 

How to report time: Step .i: For each activity, list the .average time in minutes 
S~iate wo1 l<load-multiplier-from-Rrmrt:-Y:.1 

-' 
!Reimbursable Activities: Average . \Workload Multipliel-From 1.7-1(Check one) 

1
/ 

ENROUMENl !F!EE COlllEC700N AND Time 811'11 \, j 
CASHIER FUNCTIONS Minutes 2 3 4 /5 

Cede 11 Referencing the student account.or record \ I 

.5 ~\ i which nsts student courses, status of payments, and I waiver eligibility, and printing out a list of enrolled courses. - \ , 
I 

Code 12 Calculating the enrollment fee, collect the 

.5 '\ I . payment or receivable; update student account/record, 
I 

and print out receipt/course list/other report \ .i 

Code 'fl3 Answering Questions and/or referring student to 

,5 'X the appropriate person for an answer. \ 
1· \ 

,i . \ 

v \ 
Cede 14 Updating Student File for the enrollment:fee 

,<[? / \ 
information, and providing a copy-to the student I 

\ 

'· ~ 
\ 

-· .. . . -- .... -· -· .... .. 
I \ 

Cede 15 Amounts Receivable/Delinouencies: Collecting \ , \j\J I \ I· enrollment fees due/deliquent (telephone contac~ written \ 
I noticss, collection agencies, small claims court, etc.) 

/ \ 

./ \ 

Code 16 ·Refunds for students who later become eligible 5 \ 
\ 

for waivers (not just course changes), explain the process, ,; '• 
and update student account/record. \ 

'" . ··•! .... 
I '. 

I 
- ---

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you •certify (or declare) under penalty 
of perjury under tl1e laws of the State of California to be true and correct based on your personal knowledge or 

-

information." This information. is used for cost a ounting 1pur~oses only. PLEASE USE BLUE INK 

Employee Signature f\LJil. \ W\ f Date __ 4_/ 2_0_f_0_6 _____ _ 

) . lf you have any questions, please contact _R_o_z_R_a_w_,l_i_n_s _________ , at 408 84 8 4 7 3 7 

PLEASE SUBMIT THIS INFORMATION BY Ap ri I 7 ; TO --'--N=a:..:.n=c'-""y--"'B=a"-'i l=e._._y ______ _ 
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Schedule 1B 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2003-2004 

Time Summary 

Purpose: To calculate the time worked on Enrollment Fee Waiver Functions. 
Source: Schedules 3 and 4. 
Findings: 

*EFW6 
Avg. time p/question 
Total Time (in minutes) 
Per Hour 
Hours Worked (** Activity 21) 

*EFW6 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 22) 

*EFW6 
Avg. time p/evaluation 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 23) 

*EFW8 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 24) 

*EFW7 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked (** Activity 25) 

*EFW8 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 26) 

Conclusion: Findings will go forward to the EFCW-2. 

*EFW Workload Multiplier (Default) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes 

2,398 
4.3 

10311 
60 

171.9 

2,398 
2.3 

5515 
60 

91.9 

2,398 
3.7 

8873 
60 

147.9 

5.0 
0 

60 
0.0 

2,398 
1.7 

4077 
60 

67.9 

1.3 
0 

60 
0.0 

21 - Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 - Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the financial aid office. 
23 - Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 
24 - Incomplete Applications: Notifying the student of the additional required information. Holding the student 

application in a suspense file until all information is received. 
25 - Approved Applications: Copying all documentation and filing the information. Entering information into 

district records. Providing student with proof of eligibility and filing documents. 
26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. 

Providing written notification to student of final eligibility status. 

PRINT DATE 7/13/2006 
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Schedule 3 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 2003-2004 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Waiver Functions. 
Source: EFCW 1.7-3. 
Findings: 

*EFW Workload Multiplier 
6 6 6 8 

**Activity Codes 
Staff Title 

Martha R. de Reza Senior Program Specialist 

Dena Kehler Program Services Specialist 

Sandra Talavera Senior Program Specialist 

Average 

Conclusion: Findings go forward to Schedule 1 B. 

*EFW Workload Multiplier (Default) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - T.otal number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes 

21 22 23 

5 2 5 

3 3 1 

5 2 5 

4.3 2.3 3.7 

21 - Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 - Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the financial aid office. 

24 

5 

5 

5.0 

23 - Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 

7 

25 

1 

3 

1 

1.7 

24 - Incomplete Applications: Notifying the student of the additional required information. Hold Ing the student application 
· in a suspense file until all information is received. 

25 - Approved Applications: Copying all documentation and filing the information. Entering information into district records. 
Providing student with proof of eligibility and filing documents. 

26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. Providing written 
notification to student of final eligibility status. 

8 

26 

1 

2 

1 

1.3 

PRINT DATE 7/13/2006 
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Schedule 3A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 2003-2004 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Waiver Functions. 
Source: EFCW 1.7-3. 

Findings: 

*EFW Workload Multiplier 

Staff Title 

Martha R. de Reza Senior Program Specialist 

Dena Kehler Program Services Specialist 

Sandra Talavera Senior Program Specialist 

Average 

Conclusion: Findings go forward to Schedule 18. 

*EFW Workload MuJtiplier (Default) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes 

6 

21 

5 

3 

5 

4.3 

6 6 8 
**Activity Codes 

22 23 24 

2 5 5 

3 1 

2 5 I 5 

2.3 3.7 5.0 

21 - Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 - Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the finan.cial aid office. 

7 

25 

1 

3 

1 

1.7 

23 - Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 

8 

26 

1 

2 

1 

1.3 

24 - Incomplete Applications: Notifying the student of the additional required information. Holding the student application 
in a suspense file until all information is received. 

25 - Approved Applications: Copying all documentation and filing the information. Entering information into district records. 
Providing student with proof of eligibility and filing documents. 

26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. Providing written 
notification to student of final eligibility status. 

PHR'S 

34.38 

34.38 

34.38 

34.38 

PRINT DATE 7113/2006 
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Employee AVERAGE Time Record for Mandated Costs 
308/$5 ENROLLMENT .FEE COLLECTION AND WA!VERS 

) ENROLLMENT FEE WAIVER (BOGG, ETC.) FUNCTijQNS 

EFCW 1.7-3 

Ptease report below the.average amount of fime spent.(in 'minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community CoHege Distrfct :Fa . PD-~ c)'ffi cu 
District .. DepartmenULoca ion· 

~\1VVA~· DLRetq ~~~am ~(J\'~11* 
mp oyee ~me . . !..\ i:l 4- . . . 

(_40~Jft:\~'L\1'2...1 12 /1imo/10mo/hrl . Fiscal Year:· ~-"'::-.r·~~.Q 00-01 ~-1-02 · 
Tu!eph.one # . ·. o_rk year length( c_1ra e) ~(04-0$ - . 

· . . . Circle the years ifor which you are~ndl1 . 

Hc>w to report time: Step 1: For each activity·, list-the aver-age time in· miniltes 
· Step 2: Select the appropriate workload multiplier from Form 17-1 

ReimbursabRe ActivitieS: Ave~ge [ \1-1 Workload MuHiplier (Check on7( .. 
IENROLLMENTWAIVER FUNCTIONS Time in 

Minutes. \ 7 8 ·;. 
Code21 Answering Questions regarding fee waivers or referring .\ I 
them to ·th~ appropriate person for an an~wer. 5 I I\ 

Code·22 Receiving Aoplications from students by mail, fax, 
L-· \ I computer online access, or-in person, or·in the fonn of eligibllity 

info_rr:nafion processed by the financial <:1id Office. 

C~e 23. Evaiuafing ApQ!ications each ~pplication and verili~on .. x documents for compliance with eligibirrty stand~rds. c;-
.. / I\ 

Code 24 Incomplete Applications: notifying the student of the 

5"· I \ additional required information. Holding the student application in a 
suspense file· until all· inf1;mnation is reC?ived. 

- -· . ----· --·· .. ·--· ·- -· ... - - . ·-···-·-· --· ····-··· .. . ... 

/· \ Code 25 Approved ApDlications: Copying alt documentation and. 

1 
tiling the information. Entering information into district records. I\ Providing student with proof of eligibility" and fifing docur·~ents. I 
Code 26 Denied App!icatiollS: Reviewing additional documentation / \ provided when deni.al is appealed. Providing wrttte'.1 notification to .) I 
student of final eligibility status. I 

' I . 

EMPLOYEE CERTIFICATION: The state of California requires that school district personnel maintain a record of 
data for state·-mandat-es in order for 1he district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury· under the laws of the Stat-e of California to be true and· correct based on your persona1 knowledge: or · 
information." This infer tion is used for cost acco ing purposes only. . PLEASE USE BLUE INK 

Employee Signature . tlf-c1(. fl> . . Date 5 / 2---L-( / 0 r!J 
'" \TOU have any. q~ ·i ns, please~ 1 2--1 &..+ iY 2--1 l , at 

. 

\ . ~~-----
_CASE SUBMIT TH S INFORMATION BY ; TO·_N_a_n_c_.y ___________ . 
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Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT .FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE WAIVER (BOGG, ETC.) FUNCTIONS 

EFCW 1.7-3 

Please report below the average amount of fime spent.(in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College Distrfct Jl~0.¥1~ oJ · Pid 
District Department/Location· 

. 1~e~Na~~.\C ~Y-~u~/1PeJ. ~oaltSt. 
l.4~J84B- Y~eo3. Fiscal Year: · 99-00 00-01 01-02 

Telephone # .~ · 

How to report time: Step 1: For each activity; \lsfthe average time in· minutes 
· Step 2: Select the appropriate workload multiplier fr-0m. Form 17-1 

,. 
Reimbursable Activitie5: 1\: r· A,:e~_ge 7-1 Workload Multiplier (Check onJ1 
ENROllMENTWAIVER FUNCTIONS 

Tamem ' . j ·Minutes. 7 . 8 · · 

Ccde21 Answering Questions regarding fee waivers or referring .\ I 
t~em to "th~ appropriate person for an answer. <3 II 

f\. 

Code·22 Receiving Applications from student_s by mail, tax, \ I computer online access, or- in person, or1n the form of eligibility 3 info_nnafjon processed by th~ financial ~d office. 

\ 

A 

Code 23 Evaluating Applications each application and verifi~on 

I .t documents for compliance with eligibility .stand~rds. 

\ 
!-V . . 

\)f'i-o II \ Code 24 Incomplete Applications: notifying the student of the 

(?' )additional required information. l;lolding the student application in a lMo~ 
suspense- file· until all· inf~mnation is received. 

! .. - . - -· :··-··- ... _ .. ,. ··--·- ..... ·--· •- • ,._,_, -•• • ••• •u• . -· 

I 
: 

\ Code 25 Approved Apblications: Gopying· alt documentation and. 
filing the information .. Entering information into district records. 3 ~ Providing student with proof of eligibility" and filing documents. 

. . . I 

I \ Code 26 Denied Applications: Reviewing additional documentation 

7_ provided when denl.al is appealed. Providing wrtttei:i notification to I student of final eligibility status. \ 
I . 

EMPLOYEE CERTIFJCATION: The state of California requires that school district personnel maintain a record of 
data for state·mandates in order for the district to receive reimbursement. Your signeture on this form certifies that 
you have reported actual data or have provided a good faith estimate which. you •certify (or declare) under penalty 
of perjury· under s of · e State· of C "f.ornia to be true and· correct based on your personal knowledge· or 
information." his infer tion ,· u ed c t accounting purposes only. . PLEASE usi= BLUE INK 

P:L../IJ.~~~t2:=:==----· _ Date _5....,...l 7--~ ......... \ C(p~---
,., vpti have any questions, please contact ! at ---------

., """.hsE SUBMIT THIS INFORMATION BY April 7 ; TO· Na·ncy 
--~----------~· 
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Employee AVERA~E Time Record for Mandated Costs 
308/95 ENROLLMENT .FEE COLLECTION AND WAIVERS 

.) ENROLLMENT. FEE WAIVER {BOGG, ETC.} FUNCT~ONS 

How to report time: Step 1: For each activity, llst "the average time in minutes 
· · Step 2: Select the appropriate workload multiplier from Form 17-1 

EFCW 1.7-3 

Reimbursable Activitie5: Ave~ge i".\7-1 Workload Multiplier (Check onJ( 
!ENROlLMEl\IT"W.AIVER FUNCTIONS Timefil!'D 

' -Minutes. " 7 8 ·;. 
Code21 Answering Questions regarding fee waivers or referrin_g 6 .\ I 
t~em to ·th~ appropriate person for an an~wer. / 

rl. I 
Code·22 Receiving Applications from studen~ by mail, fax, 

~ \ I computer online access, or- in person, or1n the form of eligibility 
info.rma~on processed byfu~ financial <;1id office. 

Code 23 Evaluating Applications each application and verifi~on . 5 '! .. 
documents for compllance with eligibifrty .stand~rds. 

\ ./ 

Code 24 Incomplete Applications: notifying the student of the ·5 I \ , 
additional required information. Holding the student application in a 
suspense-. file- until all·inf9nn~tion ·is reC?ived. 

. ~ -· -··- ··- ... -- .. ··-- -···· ·--· ·-. ··-·-· --· ···-··· .. . -· 

/· .\ Code 25 Approved Api:>lications: Copying· alt documentation and l filing the information .. Entering information into district ri:eords. I [\ Providing student with proof of eligibilitY and fifing documents. l 
. . / 

\ Code 26 Denied AppficatiollS: Reviewi1_1g addltionai documentation 

. J I provided when deni_afis appealed. Providing written notification to 
student offinal eligibility status. \ 

1 . 

EMPLOYEE CERTIFICATION: The State.of Caflfornra requrres that school drstrrct personnel marntarn a record of 
data for state·mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury· under the laws of the state of California to be true and correct based on your perscna1 knowledge or 
information;" This information iS used for co ac ounting purposes only. . PLEASE USE: BLUE INK 

' 

Employee Signature -4:P-~...J...11.::=.....Ji:::___:..1L.1<~~-=-~..1.L:........::::___ /?"\ Y . Date §..-'/*_{)( r> 

'"you have any q~estions, please contact · ML< ! at (} g .- zt1iJ--Lf 72 j · 
_dEASESUBMITTHIS INFORMATION BY April. 7 ; ro· Nancy 
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Schedule 4 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 1998-1999 through 2004-2005 

Statistics 

Purpose: To calculate the statistics for Enrollment Fee Collection and Waivers. 
Source: EFCW 1.7-1, EFCW 1.8-1, EFCW 1.8-2, and EFCW 1.8-3. 
Findings: 

!*Workload 
Multiplier I source 98-99 99-00 

EFC 1 1.8-1 1. Enrolled Students 12,267 12,673 

00-01 

15,413 

*same *CCCCD *CCC CD 

EFC 2 1.8-1 2. Paid Enrollment fees 12,267 12,548 15,282 

EFC 3 1.8-1 3. Exempted from enrollment fees 
(BOGG, etc.) 

EFC 4 1.8-2 1. Delinauencies collections 1849 1,575 2,622 

EFC 5 1.8-2 2. Refunds 

EFW 6 1.8-3 1. Waivers Requested x 1,693 1,697 
--··-------

------- -

EFW 7 1.8-3 2. Waivers Approved x 1,693 1,697 

EFW 8 1.8-3 (1-2) Waivers Denied x 
Conclusion: Findings will go forward to the Schedule 1 A and 1 B. 
**Per Sergio: Use paid fee numbers if CCCCD's report is less than Gavilan's numbers. 

*EFC/EFW Workload Multiplier 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 
EFC 3 - Total number of students waived from enrollment fees (BOGG, etc.) 

Totals 

01-02 02-03 

14,295 14,164 

•ccccD *CCCCD 

14,188 14,097 

2,994 902 

1,976 2,439 

1,976 2,439 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 

03-04 04-05 

--

12,271 13,377 

*same *same 

12,271 13,377 

799 0 

145 

2,398 2,862 

·-

2,398 2,862 

EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

PRINT DATE 7/13/2006 
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Students Enrolled 

98-99 

Period GAVILAN 

Summer 2,098 

Fall 5,447 

Sprinq 6,413 

13,958 

Print Date: 7/13/2006 
Gavil EFCW 98-05 Comp_ 

cccco 

1,552 

4,501 

5,956 

12,009 

99-00 . 

GAVILAN cccco 

2,310 2,069 

6,227 5,776 

5,279 4,828 

13,816 12,673 

Gavilan Community College District 
Comparison 

Fiscal Years 1998-99 through 2004-05 

00-01 01-02 

GAVILAN cccco GAVILAN CCC CO 

2,845 2,530 2,724 2,374 

6,662 6,153 6,416 5,797 

7,267 6,730 6 589 6,124 

16,774 15,413 15,729 14,295 

1 Of 1 

02-03 03-04 

GAVILAN CCC CO GAVILAN CCC CO 

2,415 2,089 2,422 2,023 

6,878 6,283 5,429 4,922 

6,338 5,792 5,344 4,990 

15,631 14,164 13,195 11,935 

.._,.,;or'' 

04-05 

GAVILAN cccco 

2,276 2,020 

5,554_ 5,079 

6,350 5,984 

14,180 13,083 

SixTen and Associates 
te 7/3/06 
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Subj: 
Date:· 

.)From: 
To: 

Enrollment data 
7/10/2006 9:02:59 AM Pacific Standard Time 
nb._aH~y_@.g~ilan._edu 
smpsixte_n_@a.01 &om 

In response to your fax. 

I spoke to our MIS Director. Please use the Chancellor's office data. 

Monday, July 10, 2006 America Online: Smnsixten 

Page 1of1 
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Gavilan Comm, College District 
308/95 Enrollment Fee Collection and Waivers 

Fiscal Years: 1999-00 through 2004-05 
Offset Savings 

Purpose: To calculate the offset savings for Enrollment Fee Collection and Waivers. 
Source: EFCW 1.8-4 and attachments from district office. 
Findings: 

Source Item 99-00 00-01 01-02 

1.8-4 line 3 _Net Revenue Received 
------------
p/E.C. 76300 (c) 2% of Revenue Rec'd. $ - $ - $ 

~· 

02-03 03-04 04-05 

--------- -----------·---·----

- $ - $ - $ 

---------------------------------------------------------------------------- -- -----·---~----------· 

1.8-4 line 4A 

p/E.C. 76300 (I) (2) 

Enrollment Fees Waived 

2% of Fees Waived 

(Line 4A X 7%) 7% of Fees Waived 
~9-00 ~~_l_tl_____ (99-00 only) 

$ 

$ 

$ 

259,591 $ 

5,192 $ 

18, 171 

237,312 $ 

4,746 $ 

384,475 $ 

7,690 $ 

416,501 $ 596,871 $ -----------
8,330 $ 11,937 $ 

For 00-01 through 04-05 - unit fee 

1,172,074 

23,441 

-----·---------

.E!!=..:..S. !6300 (I) (2) Credit unit fe_e.::__:_:_in.:....F--.:/Y__:.__** ___________ ..:_ ____ __,,.-'------------$ 11.00 $ 11.00 $ 11.00 $ 15.67 $ 23.34 

Total # of credits Line 4A divided by unit fee __ ,_:<_ _______________ __: _______________ _ 21.573 34.952 37,863 38,090 50,217 
----------------

Total # of credits X p/unit 
p/E.C. 76300 (I) (2) (waivedcost$0~-~9~1~) ____ ,============~====~;;;,;.;,,~====~~=====~================================== 19,631 · $ 31,806 $ 34,455 $ 34,662 $ 45,697 $ 

SUf!!~~I}'________________ ---------- ------------· --
_!:~-4 line 48. 2% of Fees Waived $ 5, 192 $ 4,746 $ 7,690 $ 8,330 $ ____ 1~93I____!_ ____ 23,~'!__~--
(Line 4A X 7%) 7% of Fees Waived (99-00 only) $ 18, 171 
T8=4 .§;______ Credit Units W-ai-ve-d--'----~-----'---$---1-9-,6-3_1_$ ___ 3_1_,8_0_6_$--'-----3-4_,4_5_5_$_ 34:662 $------45:59y-
Total Enrollment Fee 
Waiver Offset Forward to EFCW-1 $ 23,363 $ 24,377 $ 39,496 $ 42,785 $ 46,599 $ 69,138 
------

**Per unit fee 
Years 2000-01 through 2002-03 fees are $11.00. 
Summer $11.00, fall and spring $18.00. ($11.00+$18.00+$18.00=Average of $15.67) 
Summer $18.00, fall and spring $26.00. ($18.00+$26.00+$26.00=Average of $23.34) 
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Scheuu1e 5A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 1999-2000 to 2004-2005 

Enrollment Fee Waivers Offsets 

Purpose: To illustrate that waiver offsets for most fiscal years were higher than waiver costs and to show actual waiver offset amount being used on EFCW-1. 
Source: Waiver costs from EFCW-1 and Waiver offset from Sch. 5 
Findings: 

ref Item Source (EFCW) 1999-00 2000-01 2001-02 2002-03 2003-04 
1 Policies & Procedures for § JV.B. 
2 Staff Training 

(04)(8)(1 )(a) 
(04)(8)(1)(b) 
(04)(8)(2)(a) 
(04)(8)(2)(b) 
(04)(8)(2)(c) 

$ 172.90 $ 177.25 $ 177.90 $ 240.45 $ 261.25 $ 

3 Adopting procedures, recording/maintaining records 
4 Waiving student fees 
5 Reporting BOG fee waiver data to CCC 
6 EFCW - Fee Waiver Costs 
7 
8 

Less: Total Enrollment Fee Waiver Offset 
Fee Waiver Costs to claim after offsets 

Offset Amount to Claim 

Total 
Sch. 5 
L6- L7 

$ 
$ 
$ 
$ 
$ 
$ 

1,659.84 
8,018.25 
1,510.44 

11,361.43 
23,363.00 

(12,00U57) 

$ 1,701.60 
$ 8,589.47 
$ 1,532.81 
$ 12,001.13 
$ 24,377.00 
$ (12,:375.~) 

$ 1,707.84 $ 2,308.32 
$ 10,469.51 $ 16,154.02 
$ 1,410.66 $ 1,788.95 
$ 13,765.91 $ 20,491.74 
$ 39,496.00 $ 42,785.00 
$ (25,730.09) $ (22,293.26) 

s: ?n 4q1_74 To EFCW-1, line 10 $ 11,361.43 $ 12,001.13 $ 13,765.91 T -· ·- ___ • 

Conclusion: If line 8 is negative, then line 6 - "Total EFCW waiver costs" will be carried forward to EFCW-1, line 10. Otherwise, line 7 - "Total 
Enrollment Fee Waiver Offset" from Schedule 5 will be carried forward to EFCW-1, line 10. 

$ 2,508.00 
$ 16,488.64 $ 
$ 2,060.23 $ 
$ 21,318.12 $ 
$ 46,599.00 $ 
$ (25,280.88) $ 

s: ?1,318.12 $ 

--..,p·•/ 

2004-05 
104.79 

14,788.52 
1,563.84 

16,457.15 
69,138.00 

(52,680.85) 

16,457.15 
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DISTRICT: Gavilan 
COUNTY: Santa Clara 

PROGRAM 

GENERAL APPORTIONMENT 
ENROLL FEE ADMIN (2%) 
APPRENTICE ALLOWANCE 
BASIC SKILLS 
PARTNERSHIP FOR EXCEL. 
S.F.A.A. 
E.O.P.S. 
C.A.R.E. 
D.S.P.S. 
STATE HOSPITALS 
CALWORKS 
MATRICULATION (CREDIT) 
MATRIC. (NONCREDIT) 
FAC.& STAFF DIVERSITY 
PART-TIME FACULTY INS. 
PART-TIME FACULTY OFFIC 
PART-TIME FACULTY ALLOC 
INST EQUIP/BLOCK GRANT 
ECON. DEV. 0203 ONE TIM 
ECON. DEV. ONGOING 
TELECOMMUNICATIONS 

TANF 
VTEA LEADERSHIP 
VTEA TECH. PREP. 
VTEA TITLE I C 

PRIOR YEAR CORRECTION 
AUDIT ADJUSTMENT 

TOTAL 

CALIFORNIA COMMUNITY COLLEGES 
MONTHLY PAYMENT SCHEDULE 

2003-2004 SECOND PRINCIPAL APPORTIONMENT 

AMOUNT 
CERTIFIED 

$3,666,165 
13' 194 

0 
0 

708,683 
186,707 
427,972 
102,051 
614,918 

0 
87,703 

233,659 
0 

10,802 
0 
0 

206,293 
100,353 

47,978 
462,980 

64,234 

20,047 
0 

54,000 
60' 114 

-401,723 
0 

========== 
$6,666,130 

TOTAL 
PAID THRU 
MAY 2004 

$3,860,703 
11,959 

0 
6,685 

651,989 
171,772 
393,735 

86,527 
565,723 

0 
80,686 

214,375 
0 

9,937 
0 
0 

189,788 
92,324 
47,996 

388,902 
33,455 

18,444 
0 

15,120 
75,745 

-401,723 
0 

$6,514,142 

JUNE 
PAYMENT 

$-23,535 
1, 235 

0 
-6,685 
56,694 
14,935 
34,237 
15,524 
49,195 

0 
7,017 

19,284 
0 

865 
0 
0 

16,505 
8,029 

-18 
74,078 
30,779 

1,603 
0 

30,240 
-25,249 

0 
0 

========= 
$304,733 

FISCAL SERVICES:06/29/04:TT 
J:\PBF\2003-04\P2_Pay_Schedule\Exhibits\EX A 0304P2.DOC 

EXHIBIT A 

TOTAL 
PAID THRU 
JUNE 2004 

$3,837,168 
13,194 

0 
0 

708,683 
186,707 
427 '972 
102,051 
614,918 

0 
87,703 

233,659 
0 

10,802 
0 
0 

206,293 
100,353 

47,978 
462,980 

64,234 

20,047 
0 

45,360 
50,496 

-401,723 
0 

========== 
$6,818,875 
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)istrict: 

308/95 ENROLLMENT FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE REVENUES REPORT 

Gavilan Community College District 

EFCW 1.8-4 

"he following cost accounting statistics will be used to calculate your reimbursement. Please report the 
::quired information in the spaces provided. 

Statistical Data 

I. Enrollment Fees Collected $ 

1 Enrollment Fees Refunded $ 

I. Enrollment Fee Revenue - Net $ 

Line 1 subtract line 2) 

98-9 99-0 00-1 

$ $ 

$ $ 

$ $ 

FISCAL YEARS 

01-2 02-3 03-4 04-5 

$- $ $ $ $ 

$ $ $ $ $ 

$ $ $ $ $ 

A Total Enrollment Fees 
Vaived (BOGG, etc.) 

$ 262,781 $ 259,591 $ 237,312 $ 384,475 $ 416,501 $ 596,871 $ 1,172,074 $ 

2% Enrollment Fees Waived $ 5,256 $ 5,192 $ 4,746 $ 7,690 $ B,330 $ 11,937 $ 23,441 $ 

(Line 4A x 2%) 

C. 7% Enrollment Fees Waived $ $ 

(Line 4A x 7%) 

Number of credit units for which 
nrollment fees were waived. 

um mer 

all 

Jinter/I ntersession 

pring 

TOTAL x $0.91 per credit 24,377 $ 39,496 $ 42,785 $ 46,599 $ 69, 138 $ 

05-6 

IPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of data for state mandates in 
·er for the district to receive reimbursement. Your signature on this form certifies that you have reported actual data or .have provided a good 
h estimate which you "certify (or declare) under penalty of perjury under the laws of the State of California to be true and correct based on 
1r personal knowledge or information." This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

ployee Signature:--------------- Date _________ _ 

r' ·9e Name:(print) Position or Title 
\ \ 
)~ .. . Any questions, please contact ____________ , at _____ _ 

:ASE SUBMIT THIS INFORMATION BY _________ ,; TO ______________ _ 

~YRIGHT 2004 SixTen and Associates Revised January 2006 
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California Home 

CALIFORNIA COMMUNlnr COLLEGES 
(; H A N C 1: l L 0 R ' ~ .;_) F I· 1 (·: l: 

Student Financial Aid Awards 

Gavilan College 
Financial Aid Count and Amount By type 

For 2003-2004 
Data Current As Of April 20, 2006 09:49:09 

Page I of 1 

Thursday, April: 

I Financial Aid Type Headcountj!rotal Amount! 
BOGW- Part A-1 based on TANF recipient status 15311 56,100 

BOGW - Part A-2 based on SSI recipient status 3811 6,271 

BOGW - Part A-3 based on general assistance recipient status 8 11 
1,765 

BOGW ~ Part A-4 based on Veteran's or National Guard dependent status 6 11 2,128 

I BOGW - Part A basis unreported 53411 150,540 

I BOGW - Part B based on income standards 1,65911 380,0671 

Total Unduplicated Count= 2,398 ::::: I, '3-3 # 2-- ~'t.A 
Total Amount = $ 596,871 :::: 

1
,8 _ 11 i!< '-f.A · ~ 

© 2001 State of California. California Community Colleges, Chancellor's Office 

http://misweb.cccco.edu/mis/onlinestat/SFawards _ rpt.cfm ?RequestTimeout= 1000 4/20/2006 
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Print Date: 7/12/2006 
Gavil EFCW 03-04array 

Schedule 6 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year,2003-2004 

Invoice Summary 

Purpose: To calculate the costs for supplies. 
Source: Gavilan College purchase orders to EPOS Corp .. 
Findings: 

I Date I 
5/25/2004 

Total I 
$615.50 
$615.50 

$1,231.00 

Conclusion: Findings go forward to EFCW-2. 

SixTen and Associates 
te 6/12/06 491



1GAVILAN [FJi] COLLEGE 

MEMORANDUM 

DATE: June 21", 2006 

TO: Nancy 

FROM: Mimi Arvizu, Director, MIS 

RE: EPOS Corporation 

I estimate that 10 percent of the costs paid to EPOS Corporation can be attributed to software 
support for phone registration credit card and fee processing. See attached documents. 

) 
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PURCHASE 
ORDER NO. 
This -PURCHASE ORDER" number must apJll!lll' on all 
invoices, packing · ·slips, · deliverr'-receipts. any 
correspondence, and aH packages. 

GAVILAN COLi.,EGE 
5055·SANTA TE_ JSA BLVD. 

·C ~ILRO~ CA ··95020 -· 
( 408) 848-4802 . : . ' . . '. . PURCHASE ORDER DATE: 

-···'?{f4~~~gPftiji~~1®t~~1'f~\~aR~¥1~~1~~~[q!ijNiffiR~k~~~J~~~~~&ilf.~l~~~~I~/X:: 
') 

EPnS ·-~~(.JRATUlN 
47ii TECHNOL.Otl.Y PARKUAY 
AUIURN ;J Al- :'.!~~3-0 

·/~i'II~l\W!Ji~cfi1~r~~fa:\,·;i:c\?tl4 ~mt~mn~»i!irmNU'ffilj_~~l~ @f~ww~ll!l~iooi:.;: :~:&1:~;;:-~r.~~¥Qf/r.i!Y'n.iin~%~;:@f'i ~mi1~1#fi1lffGM~~:a;14t~t5Suffitii!ir§ilaitt;#!iilitiEii\!!ll@@ii!IDi 

IMI;': A $356 -

INSTRUCTIONS . 

1. Submit invoices in duplicate for each_purchase onj~r. 
2. Prepay all transportation charges and state separately on invoice. 
~ · 'king slips must accompany all shipments -~partial shipments will be 

J'd. . .. - .. 
I bstituli I uthorized 

• . . . Ma... .m su ans un ess a m writing. 
i. Federal excise tax exemption certificates wiU be furnished on request 
i. Ship all shipments F.O.R destination - prepay and add. . ·· 
'. Please cftrect all inouiries to ouml!Bsin11 office. . ' . 

- 6 .r-1-55, IJ 

ACCOUNT 

- ! 

PURCHASING SIGNATURE 
~~~7 .. -~---.. ""'-:J'l('-..,._~.._......,..,.....__.,,.. ... ..,. ... , 

, .... .,.. • .-··/' ~--, --. -o._· J,.;· . 
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GAVILAN COLLP11E 
~55 SANTA TELSA BLVD. 

u GILROY, CA 95020 
( 408) 848-4802 

lfri"J'~~~rrro1\~sU1lrll~t';;rtV• ., - · · · fo·.·,:: .. ~_,\iM~,J.i~tr;;\~ii~~i~ .• ~.~.:;~ .. _.:5ti.~\18.jill6~~N. _qfu.··.•tw.·. \::.~' .•. : ... ,·'···"";.:,".•··· -.;,J,iewer ro: •· -")''""'"'·"· .. ; ..... '.:.. .'•' ·;·;·• . ·:" " . . . . ,. . .. ' ,,,_ . -- " '" . .·· . . . .. . . -

EPOS ~TION 
111 'lm~GT PARKWAY 
P O BOX 3140 
All'Bll'aW AL liSli-3140 

INSTRUCTIONS 

1. Submit invoices in duplicate for each purchase order. 
,n ... y all transportation charges and state separately on invoice. 

, } slips must accompany all shipments : partial shipments will be 

ACCOUNT 

PURCHASE 
ORDER N9. _. . 

4
_
17 

This "PURCHASE ORDER" nurr&Wappear on all 
invoices, packing slips, delivery receipts, any 
correspondence, and all packages. 
PURCHASE ORDER DATE: 6/9/04 

0 s -() 1 

act;t:pted. · 
4. Make no substitutions unless authorized in writing. PURCHASING SIGNATURE 
5. Federal excise tax exemption certificates will befurnished on request. 
6. Ship all shipments F.0.8. destination • prepay and add. 

I' I - II !_ ---.:-: __ .L- _,,,.,..L, ... .,..; ... ..., ... .&i: ... ,.. ., .. · 
.. --.:-494



Gav•· CCD 
ENROLLMENT FEE CC,_ .O:::CTION AND WAVIERS 

Productive Hourly Rates --~-..--

FY 1998-99 to 2005-06 

Employee Name Title/Job Class PRODUCTIVE HOURLY RATES 

98-99 99-00 00-01 01-02 02-03 03-04 04-05 05-06 

KDegn Dir. FinAid $ 34.58 $ 35.45 
A Morris Dir. FinAid $ 35.58 $ 48.09 $ 52.25 $ 54.04 
VMartinez Dir Fin Aid (starting 12/05) $ 41.80 
VMartinez Sr Program Specialist (starting 1/04) $ 31.26 $ 34.35 
MDeReza Sr Prog Specialist $ 28.75 $ 30.82 
D Kehler Program Services Specialist $ 33.89 $ 33 
S Talavera Sr Program Specialist $ 40.26 $ 44.03 
A Villagomez Fin Aid Technician I (starting 9/04) $ 19.86 
NYray Fin Aid Technician II (starting 7/04) $ 15.97 $ 27.89 
A Fuentes Dir Fin Aid (4/05 - 12/05) $ 48.31 

Mid Program Spec $ 24.45 $ 30.56 $ 34.38 $ 36.72 $ 39.09 
Mid Fincial Aid Tech $ 21.86 $ 23.36 $ 23.22 $ 26.11 $ 29.13 $ 22.11 $ 36.55 

Nancy Bailey $ 45.72 

C Campos Cashier/ Acctg Assistant $ 18.11 $ 20.92 $ 21.74 $ 22.13 $ 28.27 $ 32.15 $ 32.96 $ 34.94 
Llba Accountant $ 24.22 $ 28.39 $ 40.67 $ 43.44 $ 47.15 
LFilice Sr. Accountant $ 22.57 $ 26.75 $ 27.10 $ 31.69 $ 48.08 $ 49.16 $ 51.40 

Mid Level Acct $ 22.57 $ 26.75 $ 25.66 $ 30.04 $ 32.62 $ 34.02 $ 36.l 

MArvizu Dir, MIS $ 37.24 $ 38.71 $ 39.60 $ 46.32 $ 50.09 $ 57.15 $ 58.28 $ 60.73 
D Phillips Ass't Dir MIS $ 43.19 $ 55.14 $ 56.44 $ 58.62 
D Phillips worked as contract empl 7/98-02 

JParker DirA&R $ 34.91 $ 36.24 $ 38.12 $ 43.63 $ 52.00' $ 55.94 $ 56.89 $ 58.94 
Mid Level Student Records Tech $ 21.67 $ 23.05 $ 25.12 $ 25.54 $ 30.54 $ 32.10 $ 34.03 $ 35.64 

Gavilan (610 time corrections) EFCW wages.xis Page 1 of 9 495



) State of California Community College Mandated Cost Manual 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 
INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM·29C 

(01) Claimant (02) Period of Claim 
Gavilan CCD 2003-2004 

(03) Expenditures by Activity (04) Allowable Costs 

Activity EDP Total Adjustments Total Indirect Direct 

Subtotal Instruction 599 $9,481,475 $9,481,475 . $388,'062 $9,093,413 

Instructional Administration and 
6000 Instructional Governance 

Academic Administration 6010 _2,063;555 2,063,555; 253,107 1,810,448 

Course and Curriculum -

Development 
6020 ;-

Academic/Faculty Senate 6030 .- -49,461 49,461 • . 49,461 

other Instructional 
. 

Administration & Instructional 6090' 
.· 

Governance 

Instructional Support Services 6100 

Learning Center 6110 237,681 237,681 4•,833 232,848 

Library 6120 .. .. 445;5~7 445,517 33;256 412,261 

Media 6130. 84;27'.6 84,2761 3;580 80,696 

Museums and Galleries 6140 .. 
. 

I• 

Academic Information Systems 
6150 j and Technology 

other Instructional Support 
6190 469,251 469,251 8f,700 387,551 

Services .· 

Admissions and Records 6200 339;019 339,019 339,019 

Counseling and Guidance 6300 

Student Counseling and 
6310 757,763 757,763 3,887 753,876 

Guidance ,. 

Matriculation and Student 
6320 173,242 173,242 10,436 162,806 

Assessment 

Transfer Programs 6330 13,477 13,477 727 12,750 

Career Guidance 6340 13,474 13,474 726 12,748 

Other Student Counseling and 
6390 

Guidance 

Other Student Services 6400 

Disabled Students Programs & 1111 6420 1,542,666 1,542,666 41,757 1,500,909 
Services . 

Subtotal $15,670,857 $0 $15,670,857 $822,071 $14,848,786 

Revised 9/04 
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) 
State of California Community College Mandated Cost Manual 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 

INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM-29C 

(01) Claimant (02) Period of Claim 
Gavilan CCD 2003-2004 

(03) Expenditures by Activity (04) Allowable Costs 

Activity EDP Total Adjustments Total Indirect Direct 

Extended Opportunity 
6430 $445,39i7 $445,397 $445,397 

Programs & Services 

Health Services 6440 
,. 

74,662 74,662 
.. 

1,66'1 73,001 
"~ -· 

Student Personnel Admin. 6450. 
-""',.,. 

Financial Aid Administration 6460 343;841 343,841 . 343,841 - --· 
Job Placement Services 6470 '88~116 88, 116 .· 88, 116 .. '- c• 

Veterans Services 6480. 

Miscellaneous Student Services 6490 -

Operation & Maintenance of Plant 6500 

Building Maintenance and 
6510 498;304 498,304 498,304 0 

Repairs 

Custodial Services 6530. 37l;243 371,243 371,243 0 

Grounds Maintenance and 
6550 188~685 188,685 188,685 0 

Repairs . 
Utilities 6570 902,24'4 902,244 902,244 0 

Other 6590 ·, . 
Planning, Policy Making, and 

6600 514;987 514,987 514,987 0 
Coordination 

General Inst. Support Services 6700 

Community Relations 6710 210,744 210,744 210,744 0 

Fiscal Operations 6720 743,838 743,838 743,838 0 

Human Resources 
6730 282,456 282,456 282.456 0 

Management 

Noninstructional Staff Benefits 
6740 180,891 180,891 180,891 0 

& Incentives 

Staff Development 6750 5,002 5,002 5,002 0 

Staff Diversity 6760 11,177 11, 177 11, 177 0 

Logistical Services 6770 502,188 502,188 502, 188 0 

Management Information 
6780 559,263 559,263 559,263 0 

Systems 

Subtotal $21,593,895 $0 $21,593,895 $5,794,754 $15,799,141 

Revised 9/04 
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State of California Community College Mandated Cost Manual 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 
INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM-29C 

(01) Claimant (02) Period of Claim 
Gavilan CCD 2003-2004 

(03) Expenditures by Activity (04) Allowable Costs 

Activity EDP Total Adjustments Total Indirect Direct 

General Inst. Sup. Serv. (cont.) 6700 

Other General Institutional 
6790 218,691 218,691 218,691 0 

Support Services 

Community Services and Economic 
6800 Development 

Community Recreation 6810 157;178 157, 178 945 156,233 

Community Service Classes 6820 1
' 223;903 223,903 223,903 

Community Use of Facilities 6830. 77;664 77,664' 77,664 

Economic Development 6840 .·· 676,535 676,535' H,254 665,281 

Other Community Services & 
.• I 

6890 
Economic Development . 

Ancillary Services 6900 

Bookstores 6910 

Child Development Center 6920' .· 

Farm Operations 6930 

Food Services 6940 .- - .• 

Parking 6950 ·329,501 329,501 - 215;38'7' 114,114 

Student and Co-curricular 
6960 

Activities 

Student Housing 6970 

Other 6990 

Auxiliary Operations 7000 

Contract Education 7010 182,007 182,007 4,880 177,127 

Other Auxiliary Operations 7090 

Physical Property Acquisitions 7100 

(05) Total $23,459,374 $0 $23,459,374 $6,245,911 $17,213,463 

(06) Indirect Cost Rate: (Total Indirect Cost!Total Direct Cost) 36.29% 

(07) Notes 

Revised 9/04 
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CALIFORN' ~OMMUNITY COLLEGES 
Annu1;1I FJrli.~tal and Budget Report 

Expenditures by Activity 
810 General Fund - Combined 
(Total Unrestricted 1;1nd Restricted) 

SUPPLEMENTAL DATA . 
For Actual Year: 2002-03 810 GENERAL FUND - COMBINED 

Activity Classification . 

State 
·.Use 

Only 

EDP 

Agriculture and Natural Resource~ I 0100 

Architecture and Environmental Design I 0200 
Bioloaical Sciences .0400 
Business and Management OoOO 
Communications 0600 

Comouter and Information Science · 0700 
0800 
0900 

1000 

1100 
Health· · 1200 

Consumer Education and Home Economic 1300 

Law 1400 

Humanities (Letters 1500 

Library Science 1600 

SALARIES and BENEFITS 

· Instructional* 
( 1 ) 

243 871 
11T682 
42 535 . 

Nein instructional"' 
(2) 

3178 

25 859 

... 

578 844 146 216 
505 380 183 539 
429 065 . 37 412 

518 980 54 751 

222 088 2496 
566 439. . 5 561 
205 584 

.. 
2 914 

-
963 180 14 441 .. 

' 

Mathematic;:s 1700 654.187. 73.772. I' 
1800 -. 
1900 175 736 35 864 
2000 108 031 317 

· Public Affairs and Services 2100 989492 1752 

Social Sciences ··2200 421,513 6.082 

Commercial Services I 3000 . 188,729 

. 801,32q 
1·24,332 

lnterdisciplina,.Y Studies I 4900 
Instruct. Staff-Retir's Bnfts & Retire. lnce~tsl · 5900 

Subtotal - Instructional Activities I 599 7.859.988 

* Salaries and Benefits of instructors and instructional aid~~ ·i~, instructi~nal assignments 
,... Salaries and Benefits of staff in noninstruction·a1 C!Ssignmenls 

r 

Op~rating 

t:xpenses. 
(4000 - 5000) 

. ( 3 ) 

16 498 

17 311 

4 131 
120 897 
153 980. 

95 085 

31 999 

1602 
34 860 

507 

2.937 

·. 10.238 

2.688. 

293 

car.ital Outlay . 
(6000) 
( 4) 

.729 

. 357.393 
2.485. 

10.475 
1.633 . 

14.403 

472 .· 

Other Outgo 
(7dOd} 

( 5 ) 

__,· 

Total 
(1000 - 7000) 

( 6 ) 

263.547 
. 161.581 

46.666 

1.203.350 
845.384 
572.037 
607,363 

226.186 
621.263 
209.005 . 

980.558 

738.669 

214.288 

108.348 
. 991.537 

. 433.897 
260.085 

873.379 
24.332 

9.48·1.475 

. ' 

~cFs.:.311 '(R.ev. fj/2001, .er) 
0/21/03 6:37f .. . . . 

Gavilan Community College District I · 440 District 
Code No. 

' 
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CAUFORNIJ .MMUNITY COLLEGES 
Annual Fin~c._.,al and ~udget Report 

SUPPLEMENTAL DATA 
For Actual Year: 2002-03 

Activity Classification 
Instruct. Admin. & ·instruct. ~overilance (6000) 

Academic Administration 

Course and Curriculum Dev~lopment 

Academic/Faculty qenate 

Other Instruct. Admin. & Instruct. Governance 

Subtotal - Instructional Administration 
Instructional Support Services (6100) 

Learning Center 
Library 

Media. 

Museums and Galleries · 

Acqdemic Information Systems and Tech. 

Other Instructional Support SeNices 

Subtotal - Instructional Suooort Services 
Admissions and Records 
Student Counseiing and Guidance (63.00) 

' ' 

Counseling and Guidance 
Matriculation and Student Assessment 

Transfer Programs 

· Career Guidance 
Other Student Counseling and Guidance 

Subtotal ~ Student Counselinn and Guidance· 

Expendit~ ~s by Activity 
810 General Fund- Combined 

• • -!'/ 

(Total Unrestricted and R~stricted) 

810 GENERAL FUND - COMBINED 

SALARIE~ and BENEFITS 

Instructional*·. IN on instructional** 
(1) '(2}· 

1.386.383 

49.461 

1.435.844 

222.247 

Operating 
Expenses 

(4000 - 5000) 
( 3) 

424.065 

24.065 

10.601 

Capital Outlay I other Outgo 
{6000) ' (7000) 
(4) (5) 

-· 

Total 
(1000 - 7000) 

( 6 ) 

2.063.555 

49,461 

2.113.016 

* Salaries and Benefits of instructors and instructional aides.Jn instructional assignments . . . . . . . .. .. r ... 

,.. Salaries ancj aenefits of staff in noninstructional asli!ignrryent~ 

'.;CFS-311 (Rav. 612001, er) . 
10/21/03 6:38PM 

· . L ! District 
Gavilan Community College District. _ 440 · Code No. 
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CALIFORNJ JMMUNITY COLLEGES 

Annual .Fin,._;ial and Budget Report 
. Expenditures .by Activity 
s 1 o General ·Fund - Combined 
(Total Unrestricted and Restri,cted) 

__. 

SUPPLEMENTAL DATA 
For Actual Year: 2002-03 510 G.ENERAL FUND -COl\ll~INED 

Activity Classification 
Other Student Services (6400) 

Disabled Students.Program & Services (DSPS) 
Extended Opportunity Prgms. & Services (EOPS) 

Health Services 

Student Personnel Administration 

Financial Aid Administration 

Job Plac~ment Services 

Veterans S~rvices 

Miscellaneous Student Servic;:es · 

Subtotal - Other Student Services 
Operation and Maintenance qf Plant (6500) 

Building Maintenance and Repairs 

Custodial Services 

Grounds Maintenance and-Repairs 

Utilities 
Other Operation and Maintenance of Plant 

Subtotal - Operation and Maintenance of Plant · 

, and Coordinatic>n 

SALARIES and BENEFITS . · Operating . 
E:icpenses 

Instructional* Noninstructional** (4000 - 5000) 
(1) (2) (3). 

1.377 897 123 012 

434 652 10 745 

46.327 26674 

327126 16 715 
88,116• 

2.274.118 177.146 

233.523 

142.983 

. 646.274 1.310.113 

328.567 185.237 

* Salaries and Benefits of instructors and instructional aiqes.Jp instructional assignments 
** Salaries and Benefits of staff in nonin.structional assignm~nt~ 

Capital o-.Jtlay I Other Outgo 
(Booor (1000) 
(4) .(5). 

41 757 

1661 . 

Total 

(1000 - 7000) 
. ( 6) 

1,542,666 

445 397 

74662 

343 841 
88.116 

2:494.682 

98.30 

371.243 

88.685 

i---~902,244 

1.960.476 

514.987 

:CFS-311 ·(Rev. 612001, er) 
0/21/03 6:38PM . 

· I · . j District 
· Gavilan Community College D!stric~ __ :.__440__ Code No. 

· ....... . 501



CALIFORNIA AllMUNITV COLLEGES 
Annual Fina'._~~al and Budget Report 

SUPPLEMENTAL DATA 
For Actual Year: 2002-03 

Activity Classification· 
General Institutional Support Services (6700) · 

Community Rel13tions 

Fiscal Operations 

Human Resources Management 

Noninstrl. Staff Retirees' Bnfts. ·& Retire. lncents. 

Staff Development 

Staff Diversity 

Logistical Services 

Management Information Systems 

Other General ln:;;titutional Support Services 

Subtotal - Generiil Institutional Suooort Services 
Community Svcs. & Economic Develop. (6800) 

Community Recreation 
Community ·service Cl~sses 

· Community Use Facilities 

Economic Development 

Other Community Svcs. & Economic Oeveiopment1 ~~~~ 
Subtotal - Community Services · 

Expendit, s by Activity 
810 General Fund - Combined 
(Total· Unrestricted a~1d R~stricted) 

510. (;t=NERA,L FUND -COMBINED. 

SALARIES and BENEFITS Operating 
. Expe.nses · Capital Outlay 
(4000 - 5000) . (6000) . . 

(3) (4) 
Instructional* · 1(\Jor\inS,tructional** 

{ 1 ) . . ("2 ) 

89.157 121.587 
587.537-
191.328 
180.891 

348.096 154.092 
238.188" 258.739 

8.117 186.444 

1.643.314 982.177 

102.572 53.66'1 
147.853 . 65.658 
70.092 7.572 

249.024 416.257 

.. 569.541 543.148 

Other Outgo 
(7000) 
(5) 

Total 
(1000 - 7000) 

(6) 

210,744 
743.838 

. 282.456 

180.891 
5.002 

11.177 

502.188 
559.263 

218.691 

2.714.250 

157.178 
223.903 

1----77,664 
676.535 

1.135.280 

* Salaries and Benefits ·of instructors and instructional. aiqeq ,19 instructional assignments 
~· .Salaries and Benefits of staff in noninstructional assigm:~ent~ 

GCFS-;J11 (Rev. 612001, er) 
10/21/03 6:38PM 

. / I District Gavilan·community College Dil:ltrict 440 Code No. 
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CAUFORNL• JMMUNITV COLLEGE~ 
Annual Fin~ ~ial and Budget Report . 

SUPPLEMENTAL DATA 
For Actual Year: 2002-03 

A~tivity Classification 
Ancillary Servfo~s (6SOO) · 

Bookstores 

Child Development Centers 

Farm Operations 

Food Services 

Parking 

Student and Co-curricular Activities 

Student Housing 

Other Ancillary Services 

Subtotal - Ancillarv Services 

Auxiliary Operations (7000) 
Contract Education 

Other Auxiliary Operations 

Phvsical Prooertv and Related Acauisitions 11100 
Long-Term pebt and Other Financing (7200) 

Long-Term Debt 

Tax Revenue Anticipation Notes 

Other Financing 
Subtotal., Lona-Term Debt allld Other Financin 

Transfers, Student Aid, and Other Outgo (7300) 
Transfers · · 

Student Aid 

Other Outgo 
Subtotal - Transfers, Student Aid, and Ottier Out 

TOTAL EXPENDITURES and OTHER OUTGO I . 3 

Expenditur~s by Activity 
s 1 o Generar Fund - Combined 
(Total Unrestricted and Restricted) 

810 GENERAL FUND - COM61NED 

SALARIES a~d BEN!=FITS · Operating 

Expenses ICapltal Outlay I Other Outgo 
Instructional* (Noninstructiorial~*, {4000 - 5000) (6000) . . (7000) 

(1) . (2) (3). (4) . (5f 

98.691 15.423 

98.691 

145.003 

145.003 

5.239.2 

5.744.724 
"'· Salaries and Benefits.of instructors and instructional.aid,es.11) in~tructional assignments·· . . 

·-""' .... · 

Total 
(1000 - 7000) 

. ( 6) 

329.501 

182.007 

182.007 

505.453 

** Salaries. and Benefits of staff in noninstructional assignment~ 

CFS-311. (R~v. 612001, er) Gavilan Comm1,mlty College District I 440 
- ·J1 District 

Code No. 
J/21i03 6;38PM . . 503
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SixTen and Associates 
Mandate Reimbursement Services 

1TH 8. PETERSEN, MPA, JD, President 
~-.52 Balboa Avenue, Suite 807 · 
San Diego, CA 92117 

July 21, 2006 

CERTIFIED MAIL# 7003 3110 0000 2900 4778 

Ms. Virginia Brummels, Section Manager 
Local Reimbursement Section 
Division of Accounting and Reporting ,, .. 
Office of the State Controller 
P .0, Box 942850 
Sacramento, CA 94250 

RE: Annual Reimbursement Claim 
Gavilan Community College District CC43060 

Dear Ms. Brummels: 

Telephone: (858) 514-8605 
Fax: (858) 514-8645 

E-Mail: Kbpsixten@aol .com 

Enclosed please find the original claims and extra copies of the FAM-27 for Gavilan 
Community College District's reimbursement claims listed below: 

) 

308/95 
308/95 
308/95 
308/95 
308/95 
308/95 
308/95 

Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 
Enrollment Fee Collection and Waivers 

1998-1999 
1999-2000 
2000-2001 
2001-2002 
2002-2003 
2003-2004 
2004-2005 

ff you have any questions regarding these claims, please contact me at (858) 514-8605. 

Sincerely, 
I 

~-uu. 
S~~ Perez, ic -President 
Claims Processing Manager 
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State Controller's Office Community College Mandated Cost Manual 

CLAIM FOR PAYMENT :::::::::::f".Qi~M~:Q'1ilJi!il~~~:onJY;:::::::::: :::p:f.ogran+: 
(19) Program Number 00267 ::::::::.::::::.:.-: '.-:-:-:::'.:'.: 

E~~~~~~~TG;;;r~~~~~~~l~Ns;~~0~1~:~s (20) Date Filed _/_/_ \\2$7Hf 
• (21) LRS Input _/_/_ ·:<·:·:·.·.·.·.·.·.<·.·:·:-:-:-: .,,,_ ____________________________________________________ t--__________________ ...... _ .. _._ .. _._._··-·-··-·-· ..... ·· 

L 
1 (01) Claimant Identification Number: CC43060 ""I Reimbursement Claim Data 

~~(O-Z)_C_l~-.m-an-tN_a_m_e ____________ G-av-il-an_C_o_m_m-un-i~-C-o-lle_g_e_D_is-tri-ct-------1--~-2-)E_F_C_W--1-.(-04-)(-A-)(-1 )-(a-)m...,....----------1,-38--19 
E1--~~~~~~~~~~~~~~~~~~~~~~~~~-1-~-------~--,---,-..,....,..,.,..,,.,-=-t--~~~~~~-t 
L County of Location Santa Clara (23) EFCW-1, (04 )(A)(1 )(b )(f) 869 

.~ Street Address or P.O. Box 5055 Santa Teresa Blvd (24) EFCW-1, (04)(A)(2)(a)(f) 327,451 
Ri--~~~~~~~~~~~~~~~~~~~~~~~~~-+~~--~~---,..-----,---t--~~~~~~-t 
E City State Zip Code (25) EFCW-1, (04)(8)(1)(a)(f) 105 

""- Gilrov CA 95020-9599 
Type of Claim Estimated Claim Reimbursement Claim (26) EFCW-1, (04)(8)(1)(b)(f) 

(03) Estimated 

(04) Combined 

[[j (09) Reimbursement 

D (10) Combined 

D (11)Amended 

[X] (27) EFCW-1, (04)(8)(2)(a)(f) 

D (28) EFCW-1, (04)(8)(2)(b)(f) 

D (29) EFCW-1, (04)(8)(2)(c)(f) 

14,789 

(05) Amended 1,564 

34 Fiscal Year of cost (06) (12) (30) EFCW-1, (06) 
2004;2005 2005-2006 

Total Claimed Amount (07) 
$ 

(13) 
470,200 $ 

117,332 (31) EFCW-1, (07) 
427,505 

Less: 10% Late Penalty 
(14) 
$ 

Less: Prior Claim Payment Received 
(15) 
$ 

Net Claimed Amount 

Due from State 

Due to State 

(16) 
$ 

(08) (17) 
$ 470,200 $ 

.......................... . . . . . . . . . . . . . . . . . . . . . . . . . . .......................... ... . ... ·-· .............. . . .. ..... . ............. . 

(37) CERTIFICATION OF CLAIM 

(32) EFCW-1, (09) 19,536 -
(33) EFCW-1, (10) 16,457 -
(34) .. 

427,505 
(35) 

427,505 
(36) 

In accordance with the provisions of Government Code Section 17561, I certify that I am the officer authorized by the community college district to file 
mandated cost claims with the State of California for this program, and certify under penalty of perjury that I have not violated any of the provisions of 
Government Code Sections 1090 to 1098, inclusive. 

I further certify that there was no application other than from the claimant, nor any grant or payment received, for reimbursement of costs claimed 
herein, and such costs are for a new program or increased level of services of an existing program.· All offsetting savings and reimbursements set 
forth in the Parameters and Guidelines are identified, and all costs claimed are supported by source documentation currently maintained by the 
claimant. 

The amounts for this Estimated Claim and/or Reimbursement Claim are hereby claimed from the State for payment of estimated and/or actual costs 
set forth on the attached statements. I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct. 

Signature of Authorized Officer (USE BLUE INK) 

Joseph D. Keeler 
Tvpe or Print Name 
(38) Name of Contact Person for Claim 

\ 

1SixTen and Associates 
Form FAM-27 (New 04/06) 

Date 

Vice President, Administrative Services 
Title 

Telephone Number: (858) 514-8605 
E-mail Address: kbpsixten@aol.com 
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State Controller's Office Community College Mandated Cost Manual 

r::::~i@~~H MANDATED COSTS 
FORM !'i,:;&:t::::::: ENROLLMENT FEE COLLECTION AND WAIVERS 

EFCW-1 r·· , ..... 
~~~ ~ ~ ~~: :-...... : )~~ ~ ~ }~ CLAIM SUMMARY 

(01) Claimant: (02) Type of Claim Fiscal Year 

Gavilan Community College District Reimbursement CD 2004-2005 

Estimated D 
(03) Leave Blank 

Direct Costs Object Accounts 

(04) (a) (b) (c) (d) (e) (f) 

Reimbursable Salaries Materials Travel 
Components and and 

Contracted Fixed 
and Total 

Benefits Supplies 
Services Assets 

Training 

6.. 1. Enrollment Fee Collection: One.Time Activities (Reimbursement begins 07/01/1998) 

Preparing district policies & procedures 
$ 1,388.54 $ $ $ $ $ 1,388.54 a. for § IV.A. - - - -

b. Staff 1raining (One time per employee) $ 868.80 $ - $ - $ - $ - $ 868.80 

t 2. Enrollment Fee Collection: Ongoing Activities (Reimbursement begins 07/01/1998) 

JC alculating and collecting enrollment 
$ 326,785.25 $ - $ 666.20 $ $ $ 327,451.45 a. fees - -, 

.. '· Enrollment Fee Waiver: One-Time Activities (Reimbursement begins 07/01/1999) 

Preparing district policies & procedures 
$ 104.79 $ - $ $ $ $ 104.79 a. for§ IV.B. - - -

b. Staff training (One time per employee) $ - $ - $ - $ - $ - $ . 

I. 2. Enrollment Fee Waiver: Ongoing Activities (Reimbursement begins 07/01/1999) 

Adopting procedures, recording, and 
$ - $ - $ . $ $ $ a. maintaining records - . -

\ 

b. Waiving student fees $ 14,788.52 $ - $ - $ . $ . $ 14,788.52 

c. Reporting BOG fee waiver data to CCC $ 1,563.84 $ - $ - $ - $ . $ 1,563.84 

5) Total Direct Costs $ 345,499.74 $ . $ 666.20 $ . $ . $ 346,165.94 

direct Costs 

6) Indirect Cost Rate !From OMB A-21, FAM-29C, or 7%) 33.96% 

7) Total Indirect Costs [Line (06) x lne (05)(a)) $ 117,331.71 

3) Total Direct and Indirect Costs ILine (05)(1) + ine (07)) $ 463,497.65 

1st Reduction 

J) Less: Enrollment Fee Revenue offset ~ 19,536.00 .,, 
-
I 

~~}oilmen! Fee Waiver offsets $ 16,457.15 11 

-
) Total Claimed Amount [Line (08) - {Line (09) +Line (10)}] $ 427,504.50 

w 04106 
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State Controller's Office Community Colleae Mandated Cost Manual 
···-· ... ......... 

:::~r~iir~~:: 

<:~$!/ . . . . . . . . . . .... .... 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(Q1) Claimant (02) Fiscal Year 
')an Community College District 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A. 

D Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 
D Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a} 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

Prepare/revise dislrtct policies and procedures for collection of enrollment fees 
Iba, Lilibeth Accountant 
Parker, Joy Director, Admissions & Records 

(05) Total []] Subtotal 0 
New04I06 

(b} 

Hourty 
Rate 

or 
Unit Cost 

$43.44 
$56.89 

B. 1. Enrollment Fee Waiver: One-Time Activities 

D Prepare District Policies & Procedures for § IV. 8. 

D Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

D Waiving Student Fees 

D Reporting BOG Fee Waiver Data to CCC 

(c) 

Hours 
Worked 

or 
Quantity 

30.0 $ 
1.5 $ 

(d) 

Salaries 
and 

Beneflts 

1,303.20 
85.34 

(e) 

Materials 
and 

Supplies 

Object Accounts 

(I) 

Contracted 
Services 

Page 1 of1 $ 1,388.54 $ $ 

(g) 

Fixed 
Assets 

FORM 
EFCW-2 

2004-2005 

(h) 

Travel 
and 

Training 

i 

I 
I 
I 

508



State Controller's Office Communitv Colleoe Mandated Cost Manual 

<~r!>ifr~·r!i:: 
:::::2st::: ....... ... . .... . . . . . . . . . 

MANDATED COSTS 
ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(01) Claimant 
1 

)an Community College District 
(02) Fiscal Year 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

D Prepare District Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

D Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

(b) 

Hourly 
Rate 
or 

Unit Cost 

Train districl staff or attend traininQ to implement procedures for enrollment fees collection 
Iba, Lllibeth Accountant $43.44 

8. 1. Enrollment Fee Waiver: One-Time Activities 
0 Prepare Districl Policies & Procedures for§ !Ve 8. 

0 Slaff Training (One Time per Employee) 

8. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

Object Accounts 

(c) (d) (e) (f) 

Hours Salaries Materials Worked and and Contracted 
or Benefits Supplies Services 

Quantity 

20.0 $ BBB.BO 

(05) Total W Subtotal D Page 1 of1 $ 86B.80 $ $ $ 
New04/06 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

2004-2005 

(h) 

Travel 
and 

Training 
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State Controller's Office Communitv Colle!'.le Mandated Cost Manual 
. . . . . . . . . ........ 

.·.·.·.·.·.· .... ·.· 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(02) Fiscal Year (01) Claimant 
I c "• 

1 )an Community College District 

(03) Reimbursable Activities: Check only one box perform to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 
!II Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

Calculatin~ tolal enrollment fee to be collected 
EPOS Corporation Contractor 
Various enrollment office staf Collecting fees 

Referencing student accounts and records 
Various enrollment office stat Collecting fees 

l\nswering student's questions regarding enrollment fee collection 
Various enrollment office stat Collecting fees 

Updating written and computer records for enrollment fee information 
Various enrollment office staf Collecting fees 

(b) 

Hourly 
Rate 
or 

Unit Cost 

$100.00 
$35.22 

$35.22 

$35.22 

$35.22 

Providing refund of enrollment fees paid to students establishing fee waiver after enrollment 
Various enrollment office staf Collecting fees $35.22 

8. 1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. B. 

0 Staff Training (One Time per Employee) 

8. 2. Enrollment Fee Waiver: Ongoing Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

Object Accounts 

(c) (d) (e) (f) 

Hours Salaries Materials Wor1<ed and and Contracted 
or Benefits Supplies Services 

Quantity 

6.7 $ 666.20 
3,656.4 $ 128,778.41 

1,114.B $ 39,263.26 

1,560. 7 $ 54,g67.B5 

2,898.4 $ 102,081.65 

48.1 $ 1,694.08 

(05) Total [I] Subtotal D Page 1of1 $ 326,785.25 $ $ 666.20 $ 
New04/06 

(g) 

Fixed 
Assets 

FORM 
EFCW-2 

2004-2005 

(h) 

Travel 
and 

Training 

I 
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········· . . . . . . . . . 

MANDATED COSTS 
ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(01) Claimant 

I )an Community College District 

(02} Fiscal Year 

(03) Reimbursable Activities: Check only one box perform to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

D Prepare District Policies & Procedures for§ IV. A. 

D Staff Training (One nme per Employee} 

A. 2. Enrollment Fee Collection: Ongoing Activity 

D Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

Prepare/revise district POiicies and procedures· for waiver eliQibilitv determination 
Fuentes, Maria (Angeles} Director, Financial Aid 
Parker, Joy Director, Admissions & Records 

(05) rota1 m Subtotal D 
New04/06 

(b) 

Hourly 
Rate 
or 

Unit Cost 

$43.86 
$56.89 

B. 1. Enrollment Fee Waiver: One-Time Activities 

!Kl Prepare District Policies & Procedures for§ IV. 8. 

0 Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

(c) 

Hours 
Worked 

or 
Quantity 

2.0 $ 
0.3 $ 

(d) 

Salaries 
and 

Benefits 

87.72 
17.07 

(e} 

Materials 
and 

Supplies 

Object Accounts 

(f) 

Contracted 
Services 

Page 1of1 $ 104.79 $ $ $ 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

2004-2005 

(h) 

Travel 
and 

Training 
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State Controller's Office Community Colleae Mandated Cost Manua 
......... ......... 

.... . . ' . . . . ' . 

, 01\__Glaimant 
1 )n Community College District 

MANDATED COSTS 
ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(02) Fiscal Year 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for § IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 
0 Calculating and Collecting Enrollment Fees 

8. 1. Enrollment Fee Waiver: One-Time Activities 
D Prepare District Policies & Procedures for § IV. B. 

0 Slaff Training (One Time per Employee) 

8. 2. Enrollment Fee Waiver: Ongoing Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

[!! Waiving Student Fees 

0 Reporting BOG Fee Waiver Data lo CCC 

(04) Description of Expenses Object Accounts 

(a) 

Employee Names, Job Classifications, 
Funcdons Perfonned, 

and Description of Expenses 

(b) 

Hourly 
Rate 

or 
Unit Cost 

EnlerinQ approved application Information into district records; providinQ student award letter 
Various financial office staff Waiving enrollment fees I $28.71 

Answering student's questions regarding enrollment fee waivers/referring to.appropliate person 
Various financial office staff Waiving enrollment fees $28.71 

Receiving waiver applications 
Various financial office staff Waiving enrollment fees 

.1aluating waiver applications and verifying application documents 
Various financial office staff Waiving enrollment fees 

$28.71 

$28.71 

(c) (d) 

Hours Salaries Worked and or Benefits Quantity 

109.7 $ 3,149.49 

171.7 $ 4,929.51 

95.4 $ 2,738.93 

138.3 $ 3,970.59 

(05) Total W Subtotal D Page 1 of1 $ 14,788.52 $ 

New04/06 

(e) (f) 

Materials 
and Contracted 

Supplies Services 

$ $ 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW·2 

2004-2005 

(h) 

Travel 
and 

Training 
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......... ......... 

......... . .. . . . . . .... .. . . . 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(01) Claimant 
. ~)an Community College District 

(02} Fiscal Year 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A.1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for § IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

ReportinQ to College Chancellor number of and amounts provided for BOG fee waivers 
Iba, Lilibeth Accountant 

(05) Total [X] Subtotal D 
New04/06 

(b) 

Hourly 
Rate 

or 
Unit Cost 

$43.44 

8. 1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. B. 

0 Staff Training (One Time per Employee) 

8 .. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Reporting BOG Fee Waiver Oat~ to CCC 

Object Accounts 

(c) (d) (e) (f) 

Hours Salaries Materials Worked and and Contracted 
or Benefits Supplies Services 

Quantity 

36.0 $ 1.563.84 

Page 1 of1 $ 1,563.84 $ 

(g) 

Fixed 
Assets 

$ $ 

FORM 
EFCW-2 

2004-2005 

(h) 

Travel 
and 

Training 

- I 
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Date 
211/2005 

04-05 
04-05 
04-05 

04-05 
04-05 

04-05 

04-05 
04-05 
04-05 
04-05 
04-05 

04-05 
04-05 
04-05 
04-05 

Hours Employee Name Title 
2.00 
2.00 
30.00 
20.00 
36.00 

Fuentes, Maria (Angeles) Director, Financial Aid 
Fuentes, Maria (Angeles) Total 
Iba, Lilibeth Accountant 
Iba, Lilibeth Accountant 
Iba, Lilibeth Accountant 

86.00 Iba, Lilibeth Total 

PHR 
$43.86 

$43.44 
$43.44 
$43.44 

Gavllan Commur, fege District 
308/95 ENROLLMENT FEE COLLECTIONS/WAIVERS 

2004-2005 
Sort by Name 

Salary Activity 
$87.72 Prepare/revise district policies and procedures for waiver eligibility determination 
$87.72 

$1,303.20 Prepare/revise district policies and procedures for collection of enrollment fees 
$868.80 Train district staff or attend training to implement procedures for enrollment fees collection 

$1,563.84 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 
$3,735.84 

. .__/ 

Component 
Preparing district policies & procedures for§ IV.B. 

Preparing district policies & procedures for § IV.A. 
Staff training - enrollment fee collection 
Reporting BOG fee waiver data to CCC 

1.50 Parker, Joy 
0.30 Parker, Joy 

Director, Admissions & Records $56.89 
Director, Admissions & Records $56.89 

$85.34 Prepare/revise district policies and procedures for collection of enrollment fees 
$17.07 Prepare/revise district policies and procedures for waiver eligibility determination 

$102.41 

Preparing district policies & procedures for§ IVA 
Preparing district policies & procedures for§ IV.B. 

1.80 Parker, Joy Total 
6.66 EPOS Corporation 
6.66 EPOS Corporation Tota! 

Contractor 

1, 114.80 Various enrollment office staff Collecting fees 
3,656.40 Various enrollment office staff Collecting fees 
1,560.70 Various enrollment office staff Collecting fees 
2,898.40 Various enrollment office staff Collecting fees 

48.10 Various enrollment office staff Collecting fees 
9,278.40 Various enrollment office staff Total 
171. 70 Various financial office staff Waiving enrollment fees 
95.40 Various financial office staff Waiving enrollment fees 
138.30 Various financial office staff Waiving enrollment fees 
109.70 Various financial office staff Waiving enrollment fees 
515.10 Various financial office staff Total 

9,889.96 Grand Total 

$100.00 $666.20 Calculating total enrollment fee to be collected Calculating and collecting enrollment fees 
$666.20 

$35.22 $39,263.26 Referencing student accounts and records Calculating and collecting enrollment fees 
$35.22 $128,778.41 Calculating total enrollment fee lo be collected Calculating and collecting enrollment fees 
$35.22 $54,967.85 Answering student's questions regarding enrollment fee collection Calculating and collecting enrollment fees 
$35.22 $102,081.65 Updating written and computer records for enrollment fee information Calculating and collecting enrollment fees 
$35.22 $1,694.08 Providing refund of enrollment fees paid to students establishing fee waiver after enrollmen Calculating and collecting enrollment fees 

$28.71 
$28.71 
$28.71 
$28.71 

$326,785.25 
$4,929.51 Answering student's questions regarding enrollment fee waivers/referring to appropriate pe Waiving student fees 
$2,738.93 Receiving waiver applications Waiving student fees 
$3,970.59 Evaluating waiver applications and verifying application documents · Waiving student fees 
$3, 149.49 Entering approved application information into district records; providing student award lette Waiving student fees 

$14,788.52 
$346,165.94 
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Employee ACTUAL Time Record Sheet for Mand~ted Costs· 
308195 ENROLLMEN:f FEE COLLECT:ION AND WAIVER 

ADMINISTRAT~VE.~CTtVfrJES. 

District: GavHan Calleqe FiscalYear. FY 04-05 

EFCW ·1.6A 

. l±he~leo 15_1~ D.irtCtor--, h'nc:u1 &·~ !Ad 
Employee Name · · . Exact Position Title 
6·~.&vvl·Ci®t A-i'cL o+,t)·.Q.__ . . _.-"'"=N_· /..;..,.-·.!£t __ 

Depai1mentttocation ·Telephone-# 

Reimbursal:ile·ActMties•Codes: 
Code ·1 · · RoliCies and. Procedures: !"1rei;ianng· palic:ies ;and .. procedures: 

A Enrollment-'fee:collectic:m . a: · Waiver ofthe enrollment:fees 
-Cooe.2 staffTrairting::pr-epacing; crinduciing; or.attendir:rg'.traiDiQg; - . . . .· . . · . . · . 

A, .. . . . .. Enftillrnentfe~ collection . _ .•. · . '.B" .....•. Waiver,·.ofihe•!9ilrollmeriUees . . . 
Ccde.3 .Record~Retention: .Tlme·spenf-:by·staff recordirl,gcan& ril~i~taining; records wfricti-.document•.all .-Qfihe 

:flnanciaJ •. assist:iance;pr~ivldedao:students,for.1.the.p~ymelif:crrw;ti:Ver·of;enroHnjent.fees.·jrj,oa1rn;;ifln~r:wh!c::h .. 
will·enablean.;lndependentdeteFminatroniofittiedistrietts,certiflcatiori·oM:he.1heed;for.,financiaFassistancej - · · 

-- _. _ -~ . . .. _ ' .. - - • _ .- · · - - ; , '. ' . - . - · .. . . _.-. '. · ... ·•_ ., ' ... ··. ', .; I. -:· . ; • ~. ' · -. · . . ·;. - · .. '. - .- • '. ."• . . .. . ·. · . 'f' 

Cade 4· .state.Reporting: .Tiine,spent•·byi'Staff~preparin:s~~and'.sucmittirurfinanciial'.-and,manE!gement,'information.•data 
andireports;tcrthestate.'-agenci~s.~t~~ecifiedif!i'Tl~s·Elac~'Yearfr~~~rclng~the:lif~,and':•numb&rof\\'Valvers. · 

. approvedcand·amounts·~=~~: ;~ii~~&-:c~~~~~n~~:p~i·J·i~~~ >'. ··.· •-.. " '· :_.:. · .. , · ·•· .. · >·. · .. --·.· .. • • · · 

·. bate: : .~ctr~;Cbde 
. '(c::ircle•~ne):. 

- ~ .. '· 

. - .. _· ~ 

I I 

I -r .. 1A'1B.Zt\ 2B 3 .if .. 

I . 1A 18 2A 28 3 4 . 

. I I - .-,_ 

I I 1A 18 2A 28 3 4 . ; 

I I . 1A 1B 2A 28 3 4· 

I 1A 1B2A 28 3~-4 .. 

EMPLOYEE. CERTIFIC;d.TION: The· State· of California· requires thatschool 'district·personnel maintain a·record .of 
data for statemandates in orderfor the dlstrictfo;receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good' faith estimate which you "certify (or declare):under penalty 
of· perjury under the laws ofthe State of ·California to -be true and correct based on your personal knowledge or 
information." This .;rmation is u~ed for cost accounti~g purpcises only. PLEASE u::_E- BLUE INK . 

Employee Signature \(tuJn 1.fu __,. M ~ AQ..2-- · ~ Date 0 5 --;}. Lf --D(p · -
lfyou have any questions, please:contactV~C;x.... M~f\JL-7--- I alto 6·~ oii ..... Lf JJ..S 

. . 

) PLEASE SUBMIT THIS INFORMATION BY AprH 7 ; TO_. _..._N __ a ...... n..,.c._.y__...B.._a ..... i._.le.._.y ______ _ 

~ttn~ .d-~· Iv ~ l~ 
COPVRIGHT2004SbcTenandAssociates vJi+t\ . Oi5tf ~ cJ-) _5 ( ~ t\-~ RevlsedJanuary2006 17 
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EFCW 1.68 

Employee Annual SUMMARY Time Record $heet for Mandated Costs 
308/95 ENROLLMENT .FEE COLLECTION AND WAIVER 

ADMINISTRATIVE ACTIVITIES 

District: 

1,,.; Ii b e,th Mel./ 
Employee Name 

G~/~~~ 
College/Department/Location 

Exact Position Title 

L/ OE· Ytf ~ -'f'f 70 
Telephone# 

Typical Reimbursable Activities: FISCAL YEARS- Report time in hours 
98-99 99-00 00-01 01-02 02-03 03-04 04-05 05-06 

Code 1 Policies and Procedures: Time spent by staff to prepare and update policies and 
procedures' 

A. Enrollment Collection Process: 36 '30 30 

B. Enrollment Waiver Process: 

Code 2 Staff Training: Time spent by staff to conduct or attend training to impleme_nt the 
mandate. LJ. 

A. Enrollment Collection Process: li 0 ;? 0 :Z.O -, 0 

B. Enrollment Waiver Process: 

Code 3 Record Retention: Time spent by staff recording and maintaining records which 
document all of the financial assistance provided·to students for the payment or 
waiver of enrollment fees in a manner which will enable an independent 
determination of the district's certification of the need for financial assistance. 

Code4 State Reporting: Time spent by staff preparing and submitting financial and 
management information data and reports to the·state agencies at specified times 
each year regarding the type and number of waivers approved and amounts 
waived. 

TOTALS: 

~ 3G 30 
~~ B~ P>rp 

3G 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowle<:lge or 
information." This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

EmployeeSignature ~~ ~ Date c.;)~/OG 
If you have any questions, please contact ______________ , at-------

)LEASE SUBMIT THIS INFORMATION BY _______ ; TO _____________ _ 

COPYRIGHT 2006 SlxTen and Associates January 2006 
19 
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Employee ACTUAL Tnme Record Sheet for Mand~ted Costs· 
308/95 ENROLLMENT FEE COLLECTION AND WAOVER 

ADMBNISTRAT~VE ACTtVITJES . 

EFCW ·1.5A 

· Distric.t Gav.iJan C°fi£ 
. /(}/ ~ Emp~oyee Name · · 

Fiscal Year: FY 04-0S 

. ~pa1~J l2JY£R)5 

~ 

J./rl ~4F6 '-1751t 
. T etephoJile # 

Reimbursable ActiV.ities;COdes: . . .. . . . . 
Code 1 • Policies and\Prcfoedures; Pr~pacing polfcies a!'ld lprocedures: ·. . 

. .A ·Enrolh•1e111t'iee'-cmllecfion •. · • ··. S:' ' Waiveroffhe enrollmentfees .· 
-Coorel\2 StaffTraining:cJ•)r.epanrig, conducting, or attending ·,training;·. · . . . . 

A . . .·. Enr:oJ(mentfee,coJh~ction . .._ .. · 13. •-•·· ..• W~iiter oHh~cenrollmentft;!es _· · .. _· · · 
Cooe 3 · RecCird;Retentiom . Tlm~e:speirt;by Staffr£jcordin_g ·arid rtiarntalriirig.~·records :Wlifoti·document·all oUJie 

·· . financial assistance·provioecMo,studentsfor1the"paymenf~orwaiVer:of.\9nr0llment-fiEees:in .a <manner which . 
wi11·.enable•an·inr1ependentd¢terJ'llihatron:of'the•ClistriCfs':certificationioUhe,ileedifor.tinanclal,;assl~ance; . · . 

. emfe4 State~Reporting: l'ime,~pent b~.stalfr,pr~paqng .'and sa~niitt.ihg~tihari~ial ;and:managetnefjt~informatjon·.data · . 
. angir~p;otts.:.to;thestate•c3genoi~s•st!~pecifi~d~tif:nes.each;year,regaFqingithe•\tjf"1.and._;nWilbercfwaiv~rs. 
~ppr.ov~dean1:fra!TiountS;waiy,1~dL· ·: ;·\1,~.,·'., :~T•\L{-%,;.,> , · .;,. ·o L->· ; .<".<.·.. . · · ....... • . 

. Nf.l1E: GnfY;one:.code:entijf:perJii'liet . "" .•.. /- · ·· :c .. . 

··~-~ ..,J;~ w ;',\''~--.-c 

:~~-D#·~:~~~~~~~~~~:A:':~~~~:;;;:~~~-r.--;:t;.:--:-1 

"/: l 

I 

r 
.I I 

.I r . 1A 18 2A 2B 3 4 

/' I .1A 18 2A 28 3 4 

I 1A 18 2A 2B 3 .. 4 .. 

EMPLOYEE. CERTIFICA:TfON: The State of California requires that school district personnelmaintaih a record of 
data for state mandates in order for the district.to receive· reimbursement. Your signatur::e on this ·form· certifies that 
you have reported actual data or have · ovided a good' faith estimate which y.ou "certify (or declara) under penalty 
of' perlury under the laws of e. State f· a omia fa be true and correct based an your persona knowl ge or 
information." This informati · Is. a ounting purp~ses onfy. PLEASE USE LIE 

Employee Slgn~ture -~~_;_~...:;....;:......;.~~"'T7:;:--lt--.A.-_..~,_.,.-r-n 
If you have any questions, please.·contact --t:,,.,_.--...__._.__..:.:....~~----

PLEASE SUBMIT THIS INFORMATION SY April 7 ; TO· Nancy Bailey 

COPYRIGHT 2004 Sb<Ten and Associates Revised January 2005 17 
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Schedule 1A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2004-2005 

Time Summary 

Purpose: To calculate the time worked on Enrollment Fee Collection Functions. 
Source: Schedules 2 and 4. 
Findings: 

*EFC 1 
Avg. time p/account 
Total Time (in minutes) 
Per Hour 
Hours Worked (** Activity 11) 

*EFC2 
Avg. time p/student 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 12) 

*EFC 1 
Avg. time p/question 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 13) 

*EFC 2 
Avg. time p/file 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 14) 

*EFC4 
Avg. time p/account 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 15) 

*EFC 5 
Avg. time p/student 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 16) 

Conclusion: Findings will go forward to the EFCW-2. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

13,377 
5.0 

66885 
60 

1114.8 

13,377 
16.4 

219383 
60 

3656.4 

13,377 
7 

93639 
60 

1560.7 

13,377 
13 

173901 
60 

2898.4 

0 
23.6 

0 
60 

0.0 

145 
19.9 

2886 
60 

48.1 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 
EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

**Activity Codes 
11 - Reference the student account or record which lists student courses, status of payments, and waiver eligibility, and printing 

out a list of enrolled courses. 
12 - Calculating the enrollment fee, collect the payment or receivable, update student account/record, and print out 

receipt/course list/other report. 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14 - Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent (telephone contact, written notices, 

collection agencies, small claims court, etc.) 
16 - Refunds for students who later become eligible for waivers (not just course changes), explain the process, and 

update student account/record. 

PRINT DATE 7/11/2006 
Gavil EFCW 04-05array 1 of 1 

SixTen and Associates 
te 06/07/06 
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Schedule 2 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2004-2005 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Collection Functions. 
Source: EFCW 1_.7-2. 

Findings: 

Staff Title 

Connie Campos Accounting Assistant 
--1----- -----------~-----

Esther Castaneda Student Records Technician 
--------~--··----------

Angelica Garcia Student Records Technician 

Lilibeth Iba Accountant 

Maria Martinez Student Records Technician 

Janice Peters Student Records Technician 

Roslyn Rawlins Student Records Technician 

Average 

Conclusion: Findings go forward to Schedule 1A. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

--

1 

11 

5 

5 
--

5 

5 

5 

5 

5 

5.0 

*EFC Workload Multiplier 

2 1 2 4 
**Activity Codes 

12 13 14 15 

5 _!_J 10 

25 5 5 25 
--·---

25 5 5 25 

5 2 15 

25 5 5 25 

25 25 25 5 

5 5 25 60 

16.4 7.0 13.0 23.6 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 

5 

16 

2 
-

5 
--i 

60 

2 rs--
60 

5 

19.9 

EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

**Activity Codes 
11 - Reference the student account or record which lists student courses, status of payments, 

and waiver eligibility, and printing out a list of enrolled courses. 
12 - Calculating the enrollment fee, collect the payment or receivable, update student account/record, 

and print out receipt/course list/other report. 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14 - Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent 

(telephone contact, written notices; collection agencies, small claims court, etc.) 
16 - Refunds for students who later become eligible for waivers (not just course changes), 

explain the process, and update student account/record. 

PRINT DATE 7/11/2006 
Gavil EFCW 04-05array 1 of 1 

SixTen and Associates 
tA nR/llR/l'\R 
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Schedule 2 A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2004-2005 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Collection Functions. 
Source: EFCW 1.7-2. 
Findings: 

*EFC Workload Multiplier 

Staff Title 

Connie Campos Accounting Assistant 

Esther Castaneda Student Records Technician 

Angelica Garcia Student Records Technician 

Lilibeth Iba Accountant 

Maria Martinez Student Records Technician 

Janice Peters Student Records Technician 

Roslyn Rawlins Student Records Technician 

Average 

Conclusion: Findings go forward to Schedule 1A. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll _in the college 
EFC 2 - Total number of students who paid enrollment fees 

1 

11 

5 

5 

5 

5 

5 

5 

5 

5.0 

2 1 2 
**Activity Codes 

12 13 14 

5 2 

25 5 .5 

25 5 5 

5 2 

25 5 5 

25 25 25 

5 5 25 

16.4 7.0 13.0 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 

4 5 

15 16 PHR'S 

10 2 32.96 

25 5 34.03 

25 60 34.03 

15 2 43.44 

25 5 34.03 

5 60 34.03 

60 5 34.03 

23.6 19.9 35.22 

EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

••Activity Codes 
11 - Reference the student account or record which lists student courses, status of payments, 

and waiver eligibility, and printing out a list of enrolled courses. 
12 - Calculating the enrollment fee, collect the payment or receivable, update student accounUrecord, 

and print out receipUcourse lisUother report. 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14 - Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent . 

(telephone contact, written notices, collection agencies, small claims court, etc.) 
16 - Refunds for students who later become eligible for waivers (not just course changes), 

explain the process, and update student accounUrecord . 

PRINT DATE 7/11/2006 
Gavil EFCW 04-05array 

• •· I 

1 of 1 
SixTen and Associates 

te 06/06/06 
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EFC.W 1·.7-2 

Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT. FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE COLLECTION/CASHIER FlJNCTIONS 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community Col_lege 8()._c,;jOess 0f6-c.e.. 
District DepartmenULocation 

~Dnnie C<J..lYl(20S. At.e.ow+itYJ msr1Sf4ot 
Employee Name . E~~ct _Position!!~~=---··...-~ 

~g~~~g;~fl IY 12mo/11 mo/1 Omo/hriy 
Work year length(circle) 

98-99 99-00 00-01 01--02 
02-03 03-04 04-05 05~06 

Carc~e the years fc 

How to report time: Step .1 :· For each activity, list the average time in minutes 
· Step 2: SelecHtie apprepriate wor tdoad-muttipfier fro111 Po rm I. 'M 

-
Reimbursable Activities: Average·. I\ Workload llilultlpliJ From 1.!-1 (Check one) j 
ENROLLMENT FEE COLLIEClBON .AND Time iill 
CASHIER FUNCTIONS Minutes · \ 2 .3 4 .} 

Code 11 Referencing the student account.or record \ v -- I which fists.student courses, st:ltus of payments, and !J .. 1\\ 
waiver eligibility, and printing out a list of enrolled cournes. . 

Code 12 Calculating the enrollment fee, collect the ....... ·\ I . payment or receivable, update student account/record, j 
and print out receipt/course list/other report \ J 

Code 13 Answering Questions and/or referring student to 

·2 x the appropriate person for an·answer. 

17 ' Code 14 Updating Student Ria for the enrollment.fee /) II ~\ information, and providing a copy to the student 
L., 

../ 
.. . -· .... ·····-······ 0 0 ·-···· - OL 

... -· --·· . .. . -· 

"[7 - ... .. 

'\ Ccde 15 Amounts Receivable/Delinguencies: Collecting 
enrollment fees due/deliquent (telephone contact, written /0 
no1icss, collection agencies, small claims court, etc.) I I\ 
Code 16 · Refiinds-for students. who later become eli{Jible 

~ I \ for waivers (notjust course changes), explain the process, 
and update student aCGOunt/record. , ·"" ., - I .. ... . ' 

i \ . 

EMPLOYEE .. CERTIFICATION: The State of eafit;;frila require~ that school distrjct personnel maintain a r_;c~rd of 
data for state mandates in order for the district ta receive reimbursement Your signature on this forni certifies that 
you have reported· actual data or tiave provided a good faith estimate which you •certify (or declare) under penalty 
of perjury under th~ laws of the State of Califor11ia to .be true and correct based on your personal knowledge or 
information." This information. is used for cost accounting purposes only. PLEASE USE BLUE INK · 

Employee Signature erJ71 ni.e. ~eLnp~ . Date 1/- -s -D ~ 

' 

J:vou have any questions, please contact _______________ , at _______ _ 

PLEASE SUBMIT THIS INFORMATION BY April 7 ; TO Nancy Baile·y 

? J 

COPYRIGHT 2006 SixTen and Associates Revised January 2006 23 
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EFCW 1.7-2 

Empk~yee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT. FEE COllECT~ON A.ND WA!VERS 
EMROLLMENT FEE COLLECTION/CASHIER F.UNCTIONS 

Please report below the averrage amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College 
District 

Esther Castaneda 
Employee Name 

Admissions and ~ecords Office 

Department/Location 

Student Records Technician 
Exact Position Title 

Lf=0_8_8_4_8~4 7_s~1 ___ · 12mo 11 mci/1 Omo/hri Fiscal Year: 98-99 99-00 ~ 01-02 
Telephone# ork year length(circle) 02-03 03-04~5-06 

Ckc~e the years forr which yol!.ll are responding. 

How to report time: Step .i: For each activity, llst the average time in minutes 
S~lec:t the appropriate workload-multiplier-fr0111 Form I. 7"1 

-
!Reimbursable Aciiuiiiies: Average. \.Workload Multiplie~Frcm 1.7-i(Check one)/ 
IENROllMENT F!EiE COl!LIECTOON AND , . I 

Time am \ 

/~ CASHllER !FUNCTIONS Minutes \ 2 3 4 

Cede 11 Referencing the student account .or record .7 \, I 
which lists student courses, status of payments, and \ ./ waiver eligibility, and printing out a list of enr9lled courses. \ I 

Cade 12 Calculating the enrollment fee, collect the 

.~5 '\ Ii 
payment or receivable, update student account/record, 
and print out receipt/course list/other report ' \ I 

Code i 3 Answering Questions and/or referring student to cs x the appropriate person for an ·answer. . 
. 

Cede 14 Updating Student File tor the enrollmentfee 
v \ 

CJ I \ information, and providing a copyto the student '\ . / 

I \ .. - - ·; \ 
Cede 15 Amounts Receivable/Delinguencies: Collecting I \ 

enrollment fees due/defiquent (telephone contac~ written CL ':J I \ 
notices, collection agencies, small claims court, etc.) . / \ 
C.ode 16 ·Refunds for students who later become eligible 

J \ 
t? I \. 

for waivers (not just course changes), explain the process, \ 
/ \ 

and update student accountlrecord. . / \ 
<•/\ ..... ( ,, .. 

EMPLOYEE CERTIFICATION: The State of dalifo~fa requires that school district personnel maintain a record of 
data for state mandates in order for the district to iecsive reimbursement Your signature on this forni certifies that 
you have reported actual data or have provided a good faith estimate which you •csrtify (or declare) under penalty 
of perjury under the laws of the State of California ta .be true and correct based on your personal knowledge or 
information." This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature ~ .- ~u,g, £a.. Date _4_/ 2_0_1_0_6 ______ _ 
Esther Gas taneda t 408 BL~B 4 7 51 

)If you have any questions, please contact .. _---------------, a --------

PLEASE SUBMIT THIS INFORMATION BY_.A~p~r~il--"-7 ___ ; TO_-'-N"""a::...:.n.;...;c::....y'--'B""'a=i"'-le:::.y...._ _____ _ 

) , 

COPYRIGHT 2005 Sil<Ten and Associates Revised January 2008 23 
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EFCW 1-.7-2 

Empk~yee AVERAGE. Time Record for Mandated Costs 
308195 ENROLLMENT FE!E COLLECT!ON AND WA~VERS 
ENROLL~ENT FEE COlLECTION/CASHllER F.UNCTIONS 

Please report below tl1e averrage amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community Col.lege 
District 

Angelica Gar.cia 

Admissions and Records Office 
Department/Location 

.. 
Student Records Technician 

Employee Name Exact Position Title 

==-4.,..--08-,..-8_4_8_4...,.,7,__3_7 __ G2m'a 11 mo/10mo/hrl . Fisc~I Year: 98. _-99 99-00 JlO=O;b--01-02 
Teiephone # \~~ year length( circle) 02;03 03-04~ 05-06 

C3rc~e the years for which you a.re responding. 

How to report time: Step .i: For each activity, list the average time in minutes 
~~opnate wort<load-multii;iller-fro1i1 Form l.f'::1 

-
!Reimbursable Activities: Average. \Workload Multipliel- From 1.7-1 (Check one) 

1
/ 

· IENROlU\llEi\IT IF!EE COILil..IEClUON AND Time om 
CASHIER FUNCTIONS Minutes '\ 2 3 ·4 ;t 
Code 11 Referencing the student account.or record 

. tS 
\ I 

which lists student courses, status of payments, and \, 
I 

waiver eligibility, and prin1ing out a list of enrolled courses. ,I 
Code 12 Calculating the enrollment fee, collect the 

\ i 

payment or receivable-, update student account/record, .rz CJ \, 
and print out receipt/course list/other report 

\ j 

Code ·~ 3 Answering Questions and/or referring student to 
-~ 

\/ 
the appropriate person for an answer. . l\ \ 
Cede 14 Updating Student File tor the enrollment:fee 

/ \ 

5 I \ information, and providing a copy·to the student .. 
' \ 

\ .. - - - . -- -· 

I \ Cede 15 Amounts Receivable/Delinguencies: Collecting 

.'L? \ enrollment fees due/defiquent (telephone contact, written 
notices, collection agencies, small claims court, etc.) / \ 

/ \ 

Code 16 ·Refunds for students who later become eligible l . ~\) I \ 
\ 

for waivers (not just course changes), explain the process, \ 

' and update student accourit/record. \ 
, ,ii./\ .... , \ 

"' 

EMPLOYEE CERTIFICATION: The State of Caiiforrli'a requires '!hat school district personnel maintai~ a r~~ord of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported· actual data or have provided a good faith estimate which you •certify (or declare) under penalty 
of perjury under the laws of the State of California to .be true and correct based on your personal knowledge or 
information: This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature [d,,,"J< ~-<-.' Date 4/20/06 
~~~~~~~~~-

_A_n_g~e_l_i_c_a~G_a_r_c_i_a~~~-~--·at 408 848 4737 

Ap ri I 7 ; TO _ _,_N"""a=n..:..:c=-.y'--'B=a-'-'i 1-==e..._y _______ . 

) If you have any questions, please 

. PLEASE SUBMIT THIS INFORMATION BY 

' 

) J 
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EFCW 1.7-2 

Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT. FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE COLLECTION/CASHIER FUNCTIONS 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Ga»if CU1J ~ tl ~ 
District 

Employee Name 

t{Og .. ~Cf b -Lf C( 1fJ 
elephone# year length( circle) 

DepartmenULocation 

A °'~"1Ct.A.t 
Exact Position Title 

Fiscal Year: 

Circle the years for which you are responding. 

How to report time: Step 1: For each activity, list the average time in minutes 
Step 2: Selept the appropriate workload multiplier from Form 1.7-1 

-
R.eimbursabie Activities: Average Workload Multiplier From 1.7-1(Check one) 
ENROLLMENT FEE COLLECTION AND Time in 
CASHIER FUNCTIONS Minutes 1 2 3 4 5 

Code 11 Referencing the student account or record 

~ which lists student courses, status of payments, and 
waiver eligibility, and printing out a list of enrolled courses. 

Code 12 Calculating the enrollment fee, coUect the 5 payment or receivable, update student account/record, 
and print out receipt/course list/other report 

Code 13 Answering Questions and/or referring student to 

2 the appropriate person for an answer. 

Code 14 Updating Student File for the enrollmentfee 

~ information, and providing a copy to the student 

.. .. 

Code 15 Amounts Receivable/Delinguencies: CoUecting ;r; enroUmentfees due/deliquent (telephone contac~ written 
notices, collection agencies, small claims court, etc.) 

Code 16 Refunds for students who later become eligible 
J, for waivers (not just course changes), explain the process, 

and update student account/record. . .~ ....... 
• I 

\ ., 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintai~ a re~~rd of 
data for state mandates in order for the district to receive reimbursement. Your signature on this fomi certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare} under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information.· This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature A~ ~ Date L/ /S-J 0 ~ 
; I 

"[you have any questions, please contact _______________ , at--------

•"' EASE SUBMIT THIS INFORMATION SY _______ ; TO--------------

' J 
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EFCW 1.7-2 

Employee AVERAGE Time Record for Mandated Costs 
30fa/95 ENROLLMENT. FEE COLLECTION AND WAiVERS 
EMROLL~IENT FEE COllECTION/CASHJER F.UNCTIONS 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College Admissions and Records Off ice 
DepartmenULocation District 

Maria Martinez 

Employee Name 

408 848 4 735 

Telephone# 

Student Records Technician 

Exact Position Title 

12mo'11 mo/10mo/hrl Fiscal Year: 98-98 99-00~01 01-02 
. or. year length( circle) 02-03 03-04 04-05 05-06 

. Carc~e the yeairs 1orr which you ara ire ponding. 

How to report time: Step:!:· For each activity, list the average time in minutes 
Step 2. SeteeHhe-apftt'oprfate wo1 kload-fmllti~lier-fr·"'01'"11-l"P,,...o"'rm,,.-1-'I. ~ 

-
!Reimbuirsaible Acii11ities: Average '\Workload Multipiie\- From 1.7-1 (Check cne) / 

IENROlU\JIENT F!EE COllLIEC'TI"OON ANID Time on . I 
\ / 

CASIHllER IFUNCT!ONS Minutes \ 2 3 A /5 

C.ode 11 Referencing 1he student account.or record \ I 
which lists student courses, status of payments, and 7 \ I 
waiver eligibility, and printing out a list of enrolled courses. ' I \ 

\ 

Code 12 Calculating the enrollment fee, collect the 

.CL5 \\ v payment or recaivable; update student account/record, 
and print out receipt/course list/other report 

I 
~, ,I 

Code 'il 3 Answering Questions and/or referring student to .7 \/ the appropriate person for an answer. \ 
I\ / . 

II \ 

Cede 14 Updating Student File for the enrollmentfee .9 I \ information, and providing a copy"to the student -., 
\ 
\ 

-· . ·- .. - ·- . ·- . / \ 
Cede 15 Amounts Receivable/Delinguencies: Collecting ri7 / \ 
enrollment fees due/deliquent (telephone contac~ written \ 
notic8S, collection agencies, small claims court, etc.) / \ 

I \ 

Cede 16 ·Refunds for studen1s who later become eligible S7 ' I '· '\ 
for waivers (not just course changes}, explain the process, ' I " and update student account/record. . \ 

"' - ~ I l ( \ .... I· .. 

EiVIPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this fomi certifies that 
you have reported actual data or have provided a good faith estimate which you •certify (or declare) under penalty 
of perjury under the laws of the State of Califor ·a to -be true and correct based on you·r personal knowledge or 
information." This ~tion is ~;ad for c accou 'n urposes only. PLEASE USE BLUE INK 

Employee Sign~~~ '/.. Date 4/20/06 

l you have any questions, please contact , at 4 0 8 8 4 8 4 7 3 5 

PLEASE SUBMIT THIS INFORMATION BY Apri I 7 ; TO -~N_a~n_c....,.y~B~a~i ...... le_y,__ _____ _ 

) J 
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EFCW 1.7-2 

Emp~oyee AVERAGE Time Record for Mandated Costs 
303195 ENROLLMENT. FEE COLLECT!ON AND WA~VERS 
EN!ROLLME!NT FEE COllECTiON/CASHiER F.UNCT!ONS 

Pleasa report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community Col.lege 
District 

Janice Peters 

Admissions & Records Office 
Department/Location 

Student Records Technician 

Exact Position Title l::rnployee Name 

408 848 4733 
Telephone# 

11 mo/1 Omo/hrl Fiscal Year: 98-99 99-00 ~ o 1-02 
year length(circle) 02-03 03-04~05-06 

CjrcUe the years for which you are respounding. 

How to report time: Step .i :·For each activity, list the average time in minutes 
Step 2. ~%fecHne appropriate workload-multipfier--fr01"'.,.,.I 1-l"F7'1or""mr·i-'(. 7:>1 

. -
fReimbuirsable Activities: Average. \ Worldoad Multipliei- From i-7-i(Check one)// 
iENfROlU\JIENT f!EE :C:OllLIEC'll"~Oi\! ANIO Time oirn '\ fa CASIHllER !FUNCTDONS Minutes 2 3 '4 

' I Cede 11 Referencing the student accou.nt.or record \ 
which lists student courses, status of payments, and .S f,., I waiver eligibility, and printing out a list of enrolled courses. ' \ / 

Cade ·12 Calculating the enrollment fee, collect the .rus \\ v payment or receivable, update student account/record, 
and print out receipt/course list/other report 

\ 

\ j 

Code '13 Answering Questions and/or referring student to x the appropriate person for an answer. .?!? \ 
1 · \ 

\ 

Cede 14 Updating Student File for the enrollment.fee .is !' \ information, and providing a copyto the student 
'\ 

/ \ 
-· - . - -- -. -· ·-· 

,I \ Cnde 15 Amounts Receivable/Delinguencies: Collecting s \ 
enrollment fees due/deliquent {telephone contac~ written \ 
noticss, collection agencies, small claims court, etc.) / \ 
Code 16 Refunds for students. who later become eligible 

I \ 
\ . ~(J ·/ 

\. 

"for waivers (not just course changes), explain the proces5, \ 

I " and update student account/record. . " \\. .... 
I . 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a reco~d of 
data for state mandates in order for the district to receive reimbursement. Your signature on this fomi certifies that 
you have reported actual data or have provided a good faith estimate which you 'C3rtify (or declare) under penalty 
of perjury under the law of the State of California to -be true and correct based on you·r personal knowledge or 
information." This inf; ti~n is ~sed for cos~~ou,gting purposes only. PLEASE USE BLUE INK 

J::mployeeSignature "?~ , ~~~ Date __ 4_/_2_0_/_0_6 ____ _ 

)fyouhaveanyque i ns,pleasecontact Janice Peters ,at 408 848 4733 

PLEASE SUBMIT THIS INFORMATION BY April 7 ; TO Nancy Bailey 

) .: 
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EFCW 1.7-2 

Emp~oyee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WA~VERS 
ENROLLMIEINT FEE COlL!ECTiONICASHiER F°lJNCTIONS 

Please report below the averrage amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College 
District 

Admissions and Records Off ice 
Department/Location 

Roslyn Rawlins Student Records Technician 
Ernp,loyee Name Exact Position Title 

· 408 848 4736 · 12mo 11mo/10mo/hrly FiscaJ Year: 98-99 99-00 ~ 0·1-02 
=r-e~le-p~h-on_e_...,.,,# __ ..,._ Work' year length( circle) 02-03 03-04 ~ 05~06 

Ckc~e the years 'for Which yoll.ll are responding. 

How to report time: Step .1: For each activity, list the average time in minutes 
~iate workload-multif:)lier-from-Rrrm-t:/-1 

--. 
Reimbursable Activities: Average. \Workload Multipiiel- From 1-7-1 (Check one) / 

ENROLLMENT F!EE COULIECTOON AND , I 
Time Dill \ I 

CASHIER !FUNCTIONS Mim.sltes 2 3 4 /5 \ 

' I C.ade 11 Referencing the student account.or record 5 \ 
which liSts student courses, status of payments, and ~ ['\ 

/ 
/ waiver eligibility, and printing out a list of enrolled courses. I ' 

Cede 12 Calculating the enrollment fee, collect the 5 \\ v . payment or receivable; update student account/record, 
and print out receipt/course list/other report . \ 

\ / 

Code l3 Answering Questions and/or referring student to 

7 \j 
the appropriate person for an ·answer. . /\ 

" ,. '. 
/ \ 

Code 14 Updating Student File for the enrollmenf:fee .i? I \ 
information, and providing a copy'to the student \ ,, ., 

/ \ 
. -· .. ·- - -·-·· .. .. ··- .. -· ··- . ... ··; .. ' 

C.cde 15 Amounts Receivable/Delinguencies: Collecting l . ~\) '\ 
enrollment fees due/deliquent (telephone contact, written I \ 
noticss, colleciion agencies, small claims court, etc.) I \ / 

I \ 

' Code 16 ·Refunds for students who later become eligible .S ·/ \ 
Jar waivers (not just course changes), explain the process, !/ \ 

and update student account/record. \ 
(lf\: ··•! .. .. , ' 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record ot 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to .be true and correct based on your personal knowledge or 
information." This information isnised for cost a ounting ~ur oses only. PLEASE USE BLUE INK 

Employee Signature r\.lJil Date __ 4_/_2_0_;0_6 _____ _ 

If you have any questions, please contact _R_o_z_R_a_w_l_i_n_s __________ , at 408 848 4 7 3 7 

PLEASE SUBMIT THIS INFORMATION BY April 7 ; TO Nancy Bailey 
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Schedule 18 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2004-2005 

Time Summary 

Purpose: To calculate the time worked on Enrollment Fee Waiver Functions. 
Source: Schedules 3 and 4. 
Findings: 

*EFW6 
Avg. time p/question 
Total Time (in minutes) 
Per Hour 
Hours Worked(*" Activity 21) 

*EFW6 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 22) 

*EFW6 
Avg. time p/evaluation 
Total Time (in minutes) 
Per Hour 
Hours Worked (*"Activity 23) 

*EFWS 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 24) 

*EFW7 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 25) 

*EFWS 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 26) 

Conclusion: Findings will go forward to the EFCW-2. 

*EFW Workload Multiplier (Default) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes 

2,862 
3.6 

10303 
60 

171.7 

2,862 
2.0 

5724 
60 

95.4 

2,862 
2.9 

8300 
60 

138.3 

3.5 
0 

60 
0.0 

2,862 
2.3 

6583 
60 

109.7 

1.3 
0 

60 
0.0 

21 - Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 - Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the financial aid office. 
23 - Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 
24 - Incomplete Applications: Notifying the student of the additional required information. Holding the student 

application in a suspense file until all information is received. 
25 - Approved Applications: Copying all documentation and filing the information. Entering information into 

district records. Providing student with proof of eligibility and filing documents. 
26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. 

Providing written notification to student of final eligibility status. 

PRINT DATE 7/11/2006 
Gavil EFCW 04-05array 1 of 1 

SixTen and Associates 
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Schedule 3 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 2004-2005 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Waiver Functions. 
Source: EFCW 1.7-3: 
Findings: 

*EFW Workload Multiplier 
6 6 6 8 

**Activity Codes 
Staff Title 

Martha R. de Reza Senior Program Specialist 

Dena Kehler Program Services Specialist 

Veronica Martinez Director 

Yray Nice Financial Aid Technician 

Sandra Talavera Senior Program Specialist 
-

Anabel Villagomez Financial Aid Technician 1 

Average 

Conclusion: Findings go forward to Schedule 18. 

*EFW Worklaod Multiplier (Default) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes 

21 22 23 
5 2 5 

3 3 1 

5 2 1 

1.5 1 2 

5 2 5 

2 2 3.5 

3.6 2.0 2.9 

21 - Answer Questions regarding fee waivers or-referring them to the appropriate person for an answer. 
22 - Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the financial aid office. 

24 
5 

2 

1.5 

5 

4 

3.5 

23 - Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 

7 

25 
1 

3 

2 

3 

1 

4 

2.3 

24 - Incomplete Applications: Notifying the student of the additional required information. Holding the student application 
in a suspense file until all information is received. 

25 - Approved Applications: Copying all documentation and filing the information. Entering information into district records. 
Providing student with proof of eligibility and filing documents. 

26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. Providing written 
notification to student offinal eligibility status. 

8 

26 

1 

2 

1 

1.5 

1 

1 

1.3 

PRINT DATE 7/11/2006 
Gavil EFCW 04-05array 1 of 1 

SixTen and Associates 
te 06/06/06 

529



Schedule 3A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 2004-2005 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Waiver Functions. 
Source: EFCW 1.7-3. 
Findings: 

*EFW Workload Multiplier 

Staff Title 

Martha R. de Reza Senior Program Specialist 

Dena Kehler Program Services Specialist 

Veronica Martinez Director 

Nice Yray Financial Aid Technician 

Sandra Talavera Senior Program Specialist 

Anabel Villagomez Financial Aid Technician 1 

Average 

Conclusion: Findings go forward to Schedule 1 B. 

*EFW Worklaod Multiplier (Default) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes 

6 

21 

5 

3 

5 

1.5 

5 

2 

3.6 

6 6 8 
**Activity Codes 

22 23 24 

2 5 5 

3 1 

2 1 2 
I 

1 2 1.5 

2 5 5 

2 3.5 4 

2.0 2.9 3.5 

21 • Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 • Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the financial aid office. 
23 • Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 

7 

25 

1 

3 

2 

3 

1 

4 

2.3 

24 • Incomplete Applications: Notifying the student of the additional required information. Holding the student application 
in a suspense file until all information is received. 

8 

26 

1 

2 

1 

1.5 

1 

1 

1.3 

25 - Approved Applications: Copying all documentation and filing the information. Entering information into district records. 
Providing student with proof of eligibility and filing documents. 

26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. Providing written 
notification to student of final eligibility status. 

PRINT DATE 7/11/2006 
Gavil EFCW 04-05array 1 of 1 

SixTen and Associates 
te 06/06/06 

PHR'S 

28.75 

33.89 

31.26 

15.97 

40.26 

22.11 

28.71 
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EFCW 1.7·3 

Empooyee AVERAGE Tame Record for Marrndated Costs 
308/95 ENROLLMENT FEE !COLLECTION AND WAHVERS 
ENROLLMENT FEE WA~VER (BOGG, ETC.) FUNCi~ONS 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

~~__;:;G..;;;.a..:..v'""i la=nc.:..-.:J:....::t..:... _C::::..o=m=m=u..:....:n..:...;it'-'-y----"C'-"'o..:..:ll=eg=e;::;.... District ·:j-5 f) - -f\1 /j\ ()'tf; (-U 
District Department/Loca'fion 

\vi . ~ . Q_ r-f> 
E

\() r,·:\YV/\ ~ . D-f' RtU?i, ExJ;a·cnt \P00/s·1.t1'onr001.~fy<),V"V1 ~£-(C\'CU I~* 
mp oyee. ame ~ 1 i ,., ..., 1i 1Je 

. , t+-f-l-· . I.. l t-- I 4-

(1-\0CCJft}-~ b · L-\1 '1..1 12nl'0/1 i mo/1 Omo/hrh . Fiscal Year: ~--':::~0. 00-01 ~t:.02' 
- Telephone # ork year lengt ( c_1rc~e) ~.J&g.~(04-0& - . 

. . . Carc!e the years 'J'cr wnecil1 you are ~ndl1 . 

How to report time: Step 1: For each activity; list the aver-age time in minutes 
Step 2: Select the appropriate workload multiplier from Form 17-1 

Rs9miblursab6e Actnvitie5: >\: 1· Average 7-1 Workload Multiplier (Check onj 

IENROILLMIENT WAIV!E!R !FUNCTIONS Timenll'D 
Mi1m.lf1tes. \ 7 8 i· I 

Code21 Answering Questions regarding -fee waivers or referring 

5 \ '( 
them to ·the appropriate person for an answer. I ~ 

Code 22 Receiving Aoplications from students by mail, fax, \ I 
computer o.nline access, or- in person, or in the fonn of eligibility ·z_ 1/ info_rmajion processed by the financial aid office. 

Code 23. Evaluating Applications each applica1ion and verific;:ation c; x documents for compiiance with eligibility .standards. I ~ 
. " 

Code 24 Incomplete Applications: notifying the student of the · c / \ addftional required information. Holding the student application in a :::::> 
suspense-file 1:1ntil all infi;>rmation is received . 

- -· ---···· . -···· ··--·- .... ... . ···-·-· --· ... ---· 

/· \ Code 25 Approved Applications: Copying alt documentation and. 

{ filing the information. Entering infmmation into district r-ecords. II \ Providing student with proof of eligibiltty and filing documents. 

Code 26 Denied Aoollcations: Reviewing additional documenta1ion / \ ' 1 provided when denial is appealed. Providing written notification to ,, 
\ student of final eligibility status. I 

/ 

/ . 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state·mandates in order for1he districtto receive reimbursement. Your signature on this form certifies ·that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury· 1:1nder the laws of the State of Calif.ornia to be tfUe and· correct based on your personal knowledge· or 
information.~ This infor ti~n i~,-~s~d ~),jst-~~L~Afing pu~oses only. PLEASE~SE B~E INK _ 

.. 

Employee Signature v h 11 (1..... K ' , \L-· tcf:.<- Date ,) / 2-- { I 0 ro 
lf you have any q~e~ ns, please£"~~ ~ )) · 

/ 
---\ 2Y L- 1 2-1 tk+ ;y 2-:/ l , at------

) PLEASE SUBMIT TH S INFORMATIOl\I SY April 7 ; TO·_N_a_n_c ..... y _________ _ 

COPYRIGHT :2006 SixTen and Associates January 2006 25 
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EFCW 1.7-3 

Employee AVERAGE TDme Record for Mandated Costs 
308/95 ENROLLMENT fiEE COLLECTION AND WA~VE!RS 
ENROLLMENT FEE WAIVER (BOGG~ ETC,) FUNCf~ONS 

Please report below the a.v~mge amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College District 1100,11)~ aJ Ad 
District DepartmenULocation 

D€VlQ M. l{e,h,lur 
Employee Name 1~~Y-~t~i~~! SpeoaJLSC. 

C~~)ai+'O- Yi<o3 
Telephone # · 

i 2m ii mo 1 Omo/hrh . Fiscal Year: 99-00 00-01 01-02 
Work ength(circle) 02-03 ~~~ 

· Carrcie the years 1fcr which you are respoli'ilding. 

How to report time: Step 1: For each activity, llst 'the average time in minutes 
Step 2: Select the appropriate workload multiplier from Form 17-1 

I~ ,. 

ReimburrsalbHe ActivitiieS: Average \7-1 Workload Multiplier (Check onf 
fENIROlt.lME\IT"WABV!EiR flJJNClf!OlNS Timeoll'1l \ ·.1 Mim1tes. 7 8 

\ / Ccde21 Answering Questions regarding fee waivers or referring \ them to ·the appropriate person for an answer. 8 I 
I 

Code 22 RecaMng Applications from students by mail, fax, \ I 
J 

computer online access, orjn person, or in the form of eligibility 3 ,/ info.rmation processed by '!he financial .aid office. \ 

Code 23 Evaluating Applications each apµ!ication and verifici:ition 

I f documents for compliance with eligibility .standards. 

. I \ 
' v \ . Cccle 24 Incomplete Applications: notifying the student of the \>P-fo ,__ 
,, 1addilional required information. l:ioldingthe student application in a lMo~ 

suspense file· until all· information is received. ,, \ 
.. -· ·-···· ··-···- ··-···- -· -· ·-·-· --··-·-· ·-- - . -··· 

/· \ Code 25 Approved Applications: Copying all documentation and 
filing the information. Entering information into district records. 3 / r\ Providing student with proof of eligibility' and filing documents. I 
Code 26 Denied Aop!ications: Reviewing additional documentation 

2_ / \ provided when denial is appealed. Providing written notification to c-'/ 
student of final eligibility status. f \ 

'· 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state·mandates in order for the district to receive reimbursement Your sign.:iture on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under s of · e Stat-a of C 'fornia to be true and correct based on your personal knowledge· or 
information.· his infer\ tion iS u ed c t accounting purposes only. PLEASE USE BLUE INK 

Employee Signature Date _5....L-1-j .J..ZwY..,\.:( Up~;__ ___ _ 
If you have any questions, please contact _______________ , at ______ _ 

PLEASE SUBMIT THIS INFORMATION BY April 7 ; To· Nancy 

COPYRIGHT 2006 SixTen and Associates January :-OOS 
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Empioyee AVIE!RAGE Tame Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WA!VERS 
EN~OLLMENT fEE W'AilVER (180GG, ETC.) FUNCT~ONS 

EFCW i .7-3 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gaviian Jt. Community College District fi'f1<1!1cia.J2 ~ ~ 
9i7trict · Department/Location 

Vi.!JP~M{))\.b~1-· IJ~ · 
Employee Name - Exactl50Sitl0riltie 

l-/1J~--<6 3~LJ1 ~5', 
e!ephone # 

2mo i mo/1 Omo/hr! . . Fiscal Year: 99-00 ~ 
year length( circle) 02-03 03-04 ~ 

. Ckc~e the years for wnuch you are reSIPOBHding. 

How to report time: Step 1: For each activity, list the aver-age time in minutes 
Step 2: Select the appropriate workload multiplier from Form 17-1 

Reomi>urrsalbDe Adivme5: Average ["\7-i Workload Muttiplier (Check onr:>{ 
IENIROll:..LMEl\ff'WAUV!ER fUNCTIONS Time 01111 / 

Minutes . \_ 7 8 · / 

Code21 Answering Questions regarding fee waivers or referring 5 \ / 
them to the appropriate person for an answer. I 

\ I 
Code .22 ReceMng Acplications from students by mail, fax, 

~- \ I 
computer online access, or in person, or in the forrn of eligibility / 
info_rmation processed by the financial aid office. / 
Code 23 Evaluating Applications each application and verification 

l ') documents for compliance with eligibility .standards. 

I\ ·." 
Code 24 Incomplete Applications: notifying the student of the 

;< I \\ 
additional required information. Holding 'I.he student application in a v suspense file· until all· information is received. \ ·' . -- ··-· .. --·-- ·--- ·- -· -· ·-- . - . ··-·-· ... ·-·· 

I· \ Code 25 Approved Apolications: Copying alt documentation and. 

~ filing the information. Entering infurrnation into district records. / \ Providing student with proof of eligibilfy and filing documents. / 
Code 26 Denied Applications: Reviewing additional documentation ) 

I \ / 

provided when denial is appealed. Providing written notification to / \ student offfnal eligibility status. 
' '• 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state-mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the stat-a of Califnrnia to be true and· correct based on your personaJ knowledge or 

information." This infor~tion i: used:~:o~tacc:Jng:urposes only. PLEASE ~E :UE INK 

EmployeeSignaiure \;~:jtj~ Date 5tJ,_'-fL01f ~ 
If you have any q~estl;s:p;easecontact · , ~ /-f 06,,.Z 4 2-~72 

)PLEASE SUBMIT THIS INFORMATIOl\l SY April 7 ; TO·_N_a_·n_c_y....._ _________ _ 

COPYRIGHT 2006 SixTen and Associates January 2006 25 
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EFCW 1.7-3 

Employee AVERAGE Tame Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WA~VERS 
ENROLLMENT FEE WAUVER (BOGG, ETC.} FUNCT~ONS 

Piease report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Ga vi Ian J t. Community Co liege Dis tr i c"=t~-...,.---'-F...,...,.1 
_}\_...;,·..,..,....---------

District . Department/Location 

VR~vf 0lC{ (.A. (e~I{ 
Employee Narfie Exact Position Title 

'f 0~ ~ Vq · ~1';) i G;'~ i mo/1 Omo/hrly. Fiscal Year: 99-00 g_q_:Q~ ~:?. 
Telephone#. . ·. Work year length(c_ircle) 02-03 03-04 ~ 5-0.6.~ 

. . . Circ~e the years 'Jor which you are respon · g. 

How to report time: Step 1: For each activity; llstthe average time in minutes 
Step 2: Select the appropriate workload multiplier from Form 17-1 

~ ~ 

\7-1 Workload Multiplier (Check onJf ReimlburrsalbOe ActMtie5: Average 
!ENIROllMENTWABVIER FUNCTIONS Time on 

. Minutes. ~ 7 8 ·/ 
;f 

Code21 Answering Questions regarding fee waivers or referring '\ v 
them to the appropriate person for an answer. /,{ I 
Code 22 Receiving Aoplications from students by mail, fax, '\ / 
computer online access, or- in person, or in the form of eligibility \ \ ,! info_rmation processed by 1he financial aid Office. 

Codie 23 Evaluating Applications each application and verfficStion 
I) .t documents for compliance with eligibility standards. 
.L. ~ 

Cooe 24 Incomplete Applications: .notifying the student of the <; v \ additional required information. Holding the student application in a I 

suspense file until all-information is received. I . \ 
. -· --··- -·--· ---··- -· .. ·-·-. ·-···-·-· ·-· .. ---·· - / ' Code 25 Approved Apblications: Copying all documentation and 

\ 
\ 

fifing the information. Entering information into district records. s I f\ Providing student with proof of eligibilltlf and fifing documents. / ,, 
'\ Code 26 Denied Applications: Reviewing additional documentation 

),S' 
j 

provided when deni.al is appealed. Providing written notification to I \ student of final eligibility status. 
' '• , . 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandat€S in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury- under the laws of the State of California to be true and· correct based on your personal knowledge· or 
information.· This information iS used fo(r cost accounting purposes o"nly. . PLEASE u~: BLU~ !.N'K 

Employee Signature ~-~ Date .::, () Y(uC, 
If you have any questions, please contact _______________ , at ______ _ 

PLE.d.SE SUBMIT THIS INFORMATIOl\I BY April 7 ; To· Nancy 

l 

. 

COPYRIGHT 2005 SixTen and Associates January2006 25 

534
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Employee AVERAGE T~me Record for Mandated Costs 
3©8/95 ENIROll.MIENT FEE COLLECTION AND WA~VERS 
ENROLLMENT FEE WAIVER {BOGG, ETC,) FUNCT~ONS 

EFCW 1.7-3 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College District h'l\tlflUCJ.2 ;4>'c.' 0{6'c.e_ 
District Departr'0ent/Location , / 
~~~ foltt\fiv-.CLJ 8uu.Dr rr0.Jrd.4h s~~0"t 

Employee Name Exact Position Title · 

gL/i---L/1)1 i2m 1i1mo/10mo/hrh. FiscalYear: _ (s~o6Yo~'i~ 
eiephone # rk year length( circle) ~~ 

· Circ~& the years Jor which you are rrespiollilding. 

How to report time: Step 1: For each activity, llstthe average time in minutes 
Step 2: Selectthe appropriate workload multiplier from Form 17-1 

ReimburrsalbUe ActivitiieS: Averrage \7-1 Workload Multiplier (Check on7( 
lENIROllMEli\ff WAUV'IER FUNCTIONS Time 01111 

Mioottes. \ 1 a ·; 
Ccde21 Answering Questions regarding fee waivers or referring 6 \ I 
them to the appropriate person for an answer. \ I \ 

Cooe·22 Receiving Aoplications from students by mail, fax, 

~ 
\ I computer online access, or- in person, or in the form of eligibility \ info.rmation processed by the financial aid office. 

Code 23 Evaluating Aoplications each applicaiion and verifi~ation 5 \( 
documents for compliance with eligibility standards. I ·r 

~ 
I 

7 \ Cccle 24 Incomplete Applications: notifying the student of the 

5 Ill 
additional required information. Hotding the student application in a 
suspense fite.1Jntil all· information is received. \ .. 

. -- --···· . ---· ··-·· .... ·-·-. ·-. ··-·-· . -· . - --·· /. \ Code 25 Approved ApPlications: Copying alt documentation and I filing the information. Entering information into district records. i 

\ ! 
Providing student with proof of eligibifrty and filing documents. j 

~ 

/ 
\ 

Code 26 Denied Apolications: Reviewing additional documentation 

) \ provided when deni.al is appealed. Providing written notification to ,l 
f \ 

student of final eligibility status. \ . 

... 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify {or declare} under penalty 
of perjury- under the laws of the State· of California to be true and· correet based on your personal knowledge or 
information.~ This information is used for co ac ounting purposes only. PLEASE USE BLUE INK 

Employee Signature...... J?"\ 'r """-~~Jo!::.._~~~~....::·:.__ Date 5· .... '1 *_or/) 
If you have any questions, please contact _..,.f)o'""""'P.-c=:;... __________ , at d g .- t1P---Lf 72 7 · 

) PLEASE SUBMIT THIS INFORMATIOl\I BY April 7 ; To· Nancy 

COPYRIGHT 2006 Sb!Ten and Associates January 2006 25 
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Empuoyee AVERAGE Tame Record for Mandated Costs 
3~8/95 ENROLLMENT FEE COLLECT~ON AND WA~VERS 
ENROLLMENT FEE WAllVE!R {BOGG, ETC.} FUNCT~ONS 

Please report below the average amount of time spent (in minutes) by you to 
implement sach of the reimbursable activities for the mandated program. 

EFCW 1.7-3 

. Gavilan Jt. Community College District fWfj{]/drl£ J!ld 
District · . Dep2l'rtmen ocation 

( '\\ , ~ _\ \J !0LL- h/lM?tti-P -/he!_ ~r.61/JJctct'/J .L 
mployee Name EXact Position Title 

~Qrg--<t· t,/<i:- lfJ(l 12m 11 mo/1 Omo/~rh . Fiscal Year: 99-00 J.ID:DJ ... ~ 
elephone # . ark year length( c1rc e) 02-03 03-04 \.Q1:Q§) ~ 

. . . Cirrc~e the years 1or whocih you are respoll1lding. 

How to report time: Step 1: F-or each activity, list-the average time in minutes 
Step 2: Select the appropriate workload multiplier from Form 17-1 

Reimburrsabie ActovitiieS: Average \~7-1 Workload Multiplier (Check on/. 
!ENROLLMENT.WAUVIER fl!JNCl!'IOlNS Time 811'11 

Minutes. " 7 8 ·; 
Ccde21 Answering Questions regarding fee waivers or referring \\ I 
them to the appropriate person for an answer. 

~ ./ 
J 

~ J 

Code 22 ReceMng Acplications from studen~ by mail, fax, 
.\ . 

I computer online access, or in person, or in the form of eligibility d- '\ infonnation processed by the financial aid Office. 

Cooe 23 Evaluating .1\pplications each applicalion and verification \( 
documents for compliance with eligibility standards. 

<~-11 I 
! \ 

Ccdle 24 Incomplete Applications: notifying the student of the I \\ additional required information. Holding the student application in a . '1 suspense file until all· information is recaived. \ 
\ 

·-··- ··-···· ··--·- -· .. ·-· . .- ·--·-· ·-· . ·-·· 
' \ Code 25 Approved Applications: Copying alt documentation and j' filing the information. Entering information into district records. . L/ ~ Providing student with proof of eligibility and filing documents. I 

Code 26 Denied Aop!ications: Reviewing additional documentation / \ 
\ 

provided when deni_al is appealed. Providing written notification to I / \ student offinal eligibility status. \ 

f . 

EMPLOYEE CERTIFICATION: The state of California requires that school district personnel maintain a record of 
data tor state .. mandates in order for ihe district to receive reimbursement. Your signature on this form cartifies 1hat 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury· under the laws of the State of California to be true and correct based on your personal knowledge· or 

' 

information.• This in~.(..i°~,iS ~sed<:~rrc. ri-~u~~('urposes only. PLEASE~~ 8~~! I~~ /,,, 

Employee Signature ,. <//./} .. ,(',·~. . 1.~·- / ,, .... / ,t~L..,.. :/--L.. . Date ·,:::) J cP -.., · /,'(b 
lf you have any q~e~rc:n~. pl~ase eontact . .. ( : \ \ \ l. Cf 'l(l{}at L/Q[,:.,. f:L(/f-l/7 2 ~-;;._ 

) PLEASE SUBMIT THIS lNFORMATIOl\l BY April 7 ; ro·_N_a_n_c~y_0_· _________ _ 

COPYRIGHT 2006 SixTen and Associates January2006 25 
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Schedule 3A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 2004-2005 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Waiver Functions. 
Source: EFCW 1.7-3. 

Findings: 

*EFW Workload Multiplier 

Staff Title 

Martha R. de Reza Senior Program Specialist 

Dena Kehler Program Services Specialist 

Veronica Martinez Director 

Nice Yray Financial Aid Technician 

Sandra Talavera Senior Program Specialist 

Anabel Villagomez Financial Aid Technician 1 

Average 

Conclusion: Findings go forward to Schedule 18. 

*EFW Workload Multiplier (Default) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes 

6 

21 

5 

3 

5 

1.5 

5 

2 

3.6 

6 6 8 
**Activity Codes 

22 23 24 

2 5 5 

3 1 

2 1 2 

1 2 1.5 

2 5 5 

2 3.5 4 

2.0 2.9 3.5 

21 - Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 - Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the financial aid office. 

7 

25 

1 

3 

2 

3 

1 

4 

2.3 

23 - Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 

8 

26 
1 

2 

1 

1.5 

1 

1 

1.3 

24 - Incomplete Applications: Notifying the student of the additional required information. Holding the student application 
in a suspense file until all information is received. 

25 - Approved Applications: Copying all documentation and filing the information. Entering information into district records. 
Providing student with proof of eligibility and filing documents. 

26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. Providing written 
notification to student of final eligibility status. 

PRINT DATE 7/12/2006 
Gavil EFCW 04-05array 1 of 1 

SixTen and Associates 

04-05 
PHR'S 

28.75 

33.89 

31.26 

15.97 

40.26 

22.11 

28.71 
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Schedule 3 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 2004-2005 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Waiver Functions. 
Source: EFCW 1.7-3. 
Findings: 

-

Staff Title 

Martha R. de Reza Senior Program ·specialist 

Dena Kehler Program Services Specialist 

Veronica Martinez Director 

Yray Nice Financial Aid Technician 

Sandra Talavera Senior Program Specialist 

Anabel Villagomez Financial Aid Technician 1 

6 

21 

5 

3 

5 

1.5 

5 

2 

*EFW Workload Multiplier 
6 6 8 7 8 

**Activity Codes 
22 23 24 25 26 

2 5 5 1 1 

3 1 3 2 

2 1 2 2 1 

1 2 1.5 3 1.5 

2 5 5 1 1 

2 3.5 4 4 1 

Average 3.6 2.0 2.9 3.5 2.3. 1.3 

Conclusion: Findings go forward to Schedule 1 B. 

*EFW Workload Multiplier (Default) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes 
21 • Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 • Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the financial aid office. 
23 • Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 
24 • Incomplete Applications: Notifying the student of the additional required information. Holding the student application 

in a suspense file until all information is received. 
25 - Approved Applications: Copying all documentation and filing the information. Entering information into district records. 

Providing student with proof of eligibility and filing documents. 
26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. Providing written 

notification to student of final eligibility status. 

PRINT DATE 7/12/2006 
Gavil EFCW 04-05array 1 of 1 

SixTen and Associates 
te 06/06/nR 
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Schedule 4 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 1998-1999 through 2004-2005 

Statistics 

Purpose: To calculate the statistics for Enrollment Fee Collection and Waivers. 
Source: EFCW 1.7-1, EFCW 1.8-1, EFCW 1.8-2, and EFCW 1.8-3. 
Findings: 

!*Workload 
Multiplier I source 98-99 99-00 

EFC 1 1.8-1 1. Enrolled Students 12,267 12,673 

*same *CCCCD 

EFC 2 1.8-1 2. Paid Enrollment fees 12,267 12,548 

EFC 3 1.8-1 3. Exempted from enrollment fees 
(BOGG, etc.) 

EFC 4 1.8-2 1. Delinquencies collections 1849 1,575 

EFC 5 1.8-2 2. Refunds 

EFW 6 1.8-3 1. Waivers Requested x 1,693 
-· 

EFW 7 1.8-3 2. Waivers Approved x 1,693 

EFW 8 1.8-3 (1-2) Waivers Denied x 
Conclusion: Findings will go forward to the Schedule 1A and 1 B. 

00-01 

15,413 

*CCCCD 

15,282 

-
2,622 

1,697 

1,697 

**Per Sergio: Use paid fee numbers if CCCCD's report is less than Gavilan's numbers. 

*EFC/EFW Workload Multiplier 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 
EFC 3 ~ Total number of students waived from enrollment fees (BOGG, etc.) 

Totals 

01-02 02-03 

14,295 14,164 

*CCCCD *CCCCD 

14,188 14,097 

2,994 902 

1,976 2,439 

1,976 2,439 

EFC 4 - Total number of students with enrollment fee accounts receivable {did not pay in full at time of registration) 

03-04 04-05 

12,271 13,377 

*same *same 

12,271 13,377 

799 0 

145 

2,398 2,892 

2,398 2,862 

EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

PRINT DATE 7/12/2006 
Gavil EFCW 04-05array 1 of 1 

SixTen and Associates 
te 06/06/06 539



Subj: 
Date: 

·,)From: 
To: 

Enrollment data 
7/10/2006 9:02:59 AM Pacific Standard Time 
Db.ail~Y-~gg.vilan,_edu 
SITIP.Sixt~n_@c;tol ,_Qorn 

In response to your fax. 

I spoke to our MIS Director. Please use the Chancellor's office data. 

Monday, July 10, 2006 Americ::i On 11np· <::rnn<>1v+,,.11 

Page 1of1 
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Subj: 
Date: 

·) From: 
To: 

· Enrollment data 
7/10/2006 9:02:59 AM Pacific Standard Time 
nbailey@gcwUan.edu 
smpsixten@aol.com 

In response to your fax. 

I spoke to our MIS Director. Please use the Chancellor's office data. 

Mondav. Julv 10. 2006 America Online: Smm:ixtP.n 

Page 1of1 

541



Students Enrolled 

98-99 

Period GAVILAN 

Summer --- 2,098 ----

Fall 5,447 ------ -· ----=-.-..-

SprinCJ 6,413 

13,958 

Print Date: 7 /11/2006 
Gavil EFCW 98-05 Comp. 

CCC CO 

1,552 

4,501 

5,956 

12,009 

99-00 

GAVILAN cccco 

2,310 2,069 

6,227 5,776 

5,279 4,828 

Gavilan Community College District 
Comparison 

Fiscal Years 1998-99 through 2004-05 

00-01 01-02 

GAVILAN cccco GAVILAN CCC CO 

2,845 2,530 2,724 2,374 

6,662 6,153 6,416 5,797 

7,267 6,730 6,589 6,124 

02-03 03-04 
~ 

GAVILAN cccco GAVILAN CCC CO 

2,415 2,089 2,422 2,02~ 

6,878 6,283 5,429 4,~22 

6,338 5,792 5,344 4,990 

13,816 ~ 16,774 ~ 15,729. ~ 15,631 @:) 13,195 11,935 

1of2 

_./ 

04-05 

GAVILAN CCC CO 

---~'~I§_ __ 2,02Q_ 

1-- 5,554 _ _§_&!Q 

6,350 5,984 

14,180 13,083 

SixTen and Associates. -
te 7/3/06. 
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···-

DISTRICT: Gavilan 
COUNTY: Santa Clara 

PROGRAM 

GENERAL APPORTIONMENT 
ENROLL FEE ADMI N ( 2%) 
APPRENTICE ALLOWANCE 
BASIC SKILLS 
PARTNERSHIP FOR EXCEL. 
S. F.A. A. 
E. 0. P. S. 
C. A. R. E. 
D.S. P. S. 
STATE HOSPITALS 
CAL\i\ORKS 
MATRICULATION (CREDIT) 
MATRIC. (NONCREDIT) 
FAC.& STAFF DIVERSITY 
PART-TIME FACULTY INS. 
PART-TIME FACULTY OFFIC 
PART-TIME FACULTY ALLOC 
BLOCK GRANT (ONE-TIME) 
ECON. DEVELOPMENT 
TELECOMMUNICATIONS 

TANF 
VTEA LEADERSHIP 
VTEA TECH. PREP. 
VTEA TITLE I C 
PLANT & INSTRUCTIONAL 
PRIOR YEAR CORRECTION 

TOTAL 

CALIFORNIA COMMUNITY COLLEGES 
MONTHLY PAYMENT SCHEDULE 

2004-200S SECOND PRINCIPAL APPORTIONMENT 

AMOUNT 
CERTIFIED 

$6, 093, 911 
19,S36 

0 
0 

780,237 
204,998 
447,027 
114. sos 
649, S74 

0 
84,318 

236, 187 
lS, 190 
10,619 

0 
0 

206,293 
98,812 

319,42S 
S3, 103 

19,04S 
0 

51,600 
122, 727 
110, 833 

-497, 74S 

$9, 140, 19S 

TOTAL 
PAID THRU 
MAY 2005 

$S,630, 66S 
16,801 

0 
0 

671. 004 
17S,008 
383,6S6 
96,6S9 

SSS,903 
0 

71,6S3 
19S,20S 

13,063 
7,S49 

0 
0 

177, 412 
84,978 

274,706 
31,S60 

16,379 
0 

13,416 
23,931 
9S,317 

-S06,333 

$8,028,S32 

JUNE 
PAYMENT 

$- 77, Sl9 
2. 73S 

0 
0 

109,233 
29,990 
63,371 
17,846 
93, 671 

0 
12,665 
40,982 

2, 127 
3,070 

0 
0 

28,881 
13,834 
-6,389 
21, S43 

2,666 
0 

29,928 
79, 160 
1S,S16 

8,S88 

$491,898 

FISCAL SERVICES:06/23/05 16: 14 
J:\PBF\2004-05\P2_Pay_Schedule\Exhibits\EX_A_DIST.DOC 

EXHIBIT A 

TOTAL 
PAID THRU 
JUNE 2005 

$S,SS3, 146 
19,S36 

0 
0 

780,237 
204,998 
447,027 
114, sos 
649,S74 

0 
84,318 

236, 187 
15, 190 
10, 619 

0 
0 

206,293 
98,812 

268,317 
53, 103 

19,04S 
0 

43,344 
103, 091 
110, 833 

-497, 74S 

$8, 520,430 

-
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EFCW 1.8-1 
308/95 ENROLLMENT· FEE COLLECTION AND WAIVERS . . . 

, Dis1rict: 
ENR.OLLMENT STATISTICS REPORT 

611 //ttA) ~ ttflktW1 SI. · eel.Let,€ itl._s:.Jil.,,:,.,-

The following coat ac·counting statis11e& wm ~e used tD calculate yor..r reimbumement. Please report the required 
Information in the spaces provided. · 

Statistical Data FISCAL YEARS 

98-9 99-0 00..1 01-2 02 .. 3 ·oM 04-5 05-6 

t Number of students en ialled each fiscal 0 ~ ~ ~ ~ 0 ~ ~ year. (Not FTE's) ~ 
~ummer 'o·WJ ~1/a '1.1¥.s- i·oif :J.91~ 2.1/i~ ;.')'?~ ,;t/lt/ 
FaQ .. 5'111 JJ11 · '''" 611 Ii? l.81B 9/;1f 6J>1.I flJ/p 

WlnterT lnteraeaaf.cn 
. . 

Spring 6113 '~1'1 71..67 4f11 6JJ8 ~7'/I/ 61N /t.2.1 

Total 
: '~'"' 1181, /6.77'/ !'f11' J5'611 li/9S" il//IJP1 ~~.J 

2.' NU1T1ber Df students who p&id ~ 0 0 l'l; 0 ~ ~ 0 enrollment fees: 

summer ,,1, 30~· ~1°1" ~~ff). ·1(jo I " :J/3b ~ti'lb- :11.t'I. 

Fall 'lil'f soia. 1P18 S71if '/I.Vi/ S-OJr S>AD .Pli1 
· Winter/ lnlltrwesslon 

.. 

Spring "''' "''"' l~?::l to Kl/ ~~~ S/11D. bP.. f.;77·' 

Total /~lb? i~f'l/8 /.);~a P/188 II/of? /~~11 /JB77 °t3'1.l 
3 Number or students exempted from ~ 0 ~ ~ 0 ~ ~ ~ Jl<lylng enrollment~ (BOGG, etc): . '/ .. . . 
summer 

Fall 
... 

Winwr/ lnterzeaeton 

Spring .. 

Tot.al .. 
EMPLOYEE CER'rlFICATION: The State of California requires that school district peraonnel maintain a record Of data 
for state man~atea'in order for the district to receive relmbun:;emerrt. Your signature on thiu rorrn certifies that you have 
reported actuai'·data or have provided a good faith eslmate which ycu ·~rtll'y (or declare) under penalty Of perjury under 
the laws Of the State of California to be true and correct baaed ·on your Pf$rsonal knowtedge or lnlormatlon,". Thie 
information is used for cast accoun11ng p~nly .. PLEASE USE .BLU~ INK _ / . 

. E~·r/ts~ 11~~ Lt.-;r ~Af=~-r Emplo'fffNi~'(Pffit: · ·[ . "l'!p~~~on~i&..,....'llil~e-.-_...~~-
1ryot:1 have anr q1:1BfStion11, pleBU contact __________ , at ____ _ 

PLSASE·'SUBMIT THIS INFORMATION BY _____ ; T~ ----------
-~RJGHT 2004 Slden ani:! ~1111 

) ~ ~ 
RwilleG .hinwuy 200B 

26. 
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Jul 05 06 03:48p Nancy Bailey 408-846-4994· 

I , I 
'. 

~OS/95 ENROLLMENT FEE COLLECTION AN~ WAIVERS EF 

ENROLLMENT/FEE WORKLOAD STATISTICS REPORT 
· I I . 

District: Gevi fd/y\, ~I le~~ I 
The following cost accountirlg statistics wil1 be used to calculate your reimtl,~rse 
Please report the required i1formation in the spaces provided. j : 

Statistical Data 

1. Number of enrollment fee 
accounts· receivable requirin.g 
collection: 

Summer 

FtSCAL YEARS 

9~0 00-1 01-2 02-3 03-4 

11-· 

p.5 

1.8-2 

nt. 

05-6 

..... F_a_11 ________ -:-/ --+---1---1----+--+---+--..,......+-J:.i.~H11---1 
Winter/Intersession 

Spnng -"-' 
1--------~--------;----+-~-+---+----1---+---+---+-"---Hl----l/V'' 

Total 

2. Number of enrollment feJ 
I 

refunds processed as a result of 
.change in waiver eligibility I · 

Summer / 

F~l ./ 71 I 7/r 
Winter/Intersession / 

Spring / 37 
Total I 

'R9>Jised JA ARY 2006 27 

,. t I '~ ...... f ,, ,- 1· .../!.·· D l 
64;-'11-~,. . ' 
. . .~ {t ... / 

545



Jul 05 06 03:47p Nancy Bailey 408-846-4994 p.3 

) 

05/25/2006 12;36 B58514f 

lao~/95 ENR~LLMENT FEE coLLE~nO.. AN~ WAJVERS EFcw 
1
.e-:i 

ENROLLMENT FEE WORKLOAD STATlS11CS REPORT 
... 

The f'oUowing cost accounting statlStics wm b& used to calculate your reimbursement 
Please report the required information in the spaces provfdBd. 

Sfatfstk:al D• 

1. Number d enronment fee 
accounts.recielvable requiring 
coUectian: · · 

Summer 

Fall 

Wint&rllntel"SeS$iOn 

Tata!· 

2. Number of enmltment f• 
refunds prncessed ,gs a result of 

. change in waiVer eJ:iglbil(ty · · 

Summer 

. -·.Fall 

'Mnterllntersession 

FtSCA_L YEARS 

J---------.,----+--l,___-+---+--1----1---+---1-----1 ........ . 
Sprjng 

Total 

EMPLOYEE CERTIFICATION:. The :stattot califomla require that School district pemonnel maintain a record of 
deta fur state mandates: 111 am er farttle distrk::tto receive retmbursemeilt.. Your aignature Ort fllis fOim certifies thef 
you 11ave mported. acbl:al date or have provided a good falttf°estimlltlt wllleh yau "certify {or declare) under penalty 
of perjury uniier1he laws of the state !lt'C31i!amla to be trva and correct based on yaur personal knowledge or 
information." This. in1ormation is u!l9d roi: CD!l.t et.:COU~g ~es only. · ~ USE BlUE INI<: . 

EmPl9)'e9,-Signatum Ji J.A:L.lfl..., Jk= ._ · a~ · <rzj2:it} D le 

Emp1.;-.i. '@~1i. 'lm' I 5 8 . I ...... , .lliiii .-lJY!.11.t i0J 
ff ~u h8Ve any (!LlestiOM, pfees& co.itect · •,at • I 
Pl.EASeSUBMIT·THIS JNFORPAA.TION BY __ -1-__ . ~To __________ _ 

· ~JANUARY 2IXWi 27 
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Jul 05 06 03:48p Nancy Bailey 
408-846-4994 p6 

~08/95 ENROLU !ENT FEE COLLECTION AND WAIVERSEFcl ,, 
1

.8-3 

ENROLLMENT FEE iNAIVER WORKLOAD STATISTICS REPOR 

District:. b o.v i I llv'l"-- qo 11 e~L I 

I - i 

The following cost accountin~ statistic;s will b~ used to calculate your rein;iburse~ nt. 
Please report the required in~ormatio11 in the spaces provided. · //1

1 

Statistical Data 

1. Number of enrollment fee / 
waivers requested (BOGG etc ) 

Summer 

Fall 

Winter/Intersession 

· Spring 

FlSCAL YEARS I~ 
. ·ge ... g 99-0 00-1 01-2 02-s 03-4 o+s os-e 

}../ "-,.10/ 

(~'Total / 

' V 2. Nuryi~er of enrollment feej 
waiver~ approved (BOGG, et<;:.) 

·I 
i 

.. . . 

9ummec .. 

Fail· 

Winternntersessian 

Spring 

Total 
. ·-1 --· . 

: ~ 
I' 

EMPLOYEE CERTIFICATION: The ptate of Ca ifornia requires that school district personnel maintain a rE"cord of 
data for state mandates in order for the district: o receive reimbursement. Your signature on this form ceT1. fies that 
you have. reported actual data or ha1e providec a good faith estimate which you •certify (onleclare) undet, penalty 
of perjury under the laws of 1he State of Califor~ia to be true and correct based on your personal knowtedf e or 
information." This informa~tion i~s us~d f~r_cost accou~ting. u::~oses only. PLEASE USE. BLUE INK. 

. .~:..fll11 () . C'. 
~rT)ployee Sig~atur~: · 

1 
, --: · f /(r Date 7-0:'?,.- ~ 

Vf.Al75'v...tra J ~lfl)\J)~L.-- 0 DJ . .rP~r1·Fl'.0 · ~7d. · 
Employee Name: tpnnt) J '._.. . . . ~o~itlon or Title • :- . , !_ • • 

If you have any questions, please jntact : V lfl cJn I lP\. f'1t.uifi ~ , at 4 lfi 6 Y'J -'-j J ZS-· 
PLEAS.ESUBMITTHIS INF.ORMAJON·BY ' ; TO 

1 

COPYRIGHT 2004 SixTen and·Assoclal8& Revised JA*UARY2006 28 
I 
' ' 
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) 

Query Results by College 

California Home 

CALIFORNV\ COMMUNITY t:otLEGES. 
CHANCELL{JR'S OFFJCE 

Student Demographics 

Student Total Headcount For Gaviian 
For 2005 Spring Semester 

Data Current As Of July 06, 2006 03:38:14 

llrotal Headcount!! 5,98411 

© 2001 State of California. California Community Colleges, Chancellor's Office 

Page 1 of 1 

Thur 

http://misweb.cccco.edu/mis/onlinestat/studdemo __ coU_rpt_ cube.cfm ?RequestTimeout= 1000 71612006 
548



Query Results by College 

California Home 

.· ,- •· , • _ f<t~ii''.'1T:1"~~:',><fi'i>'(:t';~~!\~"''!'iFcf''.\Z"'!!lf,l~;Z:\~,pf1'0'.~>!l' 
CALif•ORNIA COMN1L NiTY COLLEv"'ES 
C Fl A N c; E I. L 0 R ' S 0 F F l C E 

Student Demographics 

Student Totai Headcount For Gaviian 
For 2004 Fall Term 

Data Current As Of July 06, 2006 03:39:13 

l!rotal Headcountll 5,07911 

© 2001 State of California. California Community Colleges, Chancellor's Office 

Page I of 1 

Thur 

http ://misweb. cccco. edu/mis/ onlinestat/studdemo __ coll _rpt_ cube. cfm ?RequestTimeout= 1000 7 /6/2006 
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Query Results by College 

California Home 

CALIFORNIA CoM~HJNITY Co1ilitms 
C'.HANCFLLOR'S Ol'FlCE 

Student Demographics 

Student Total Headcount For Gavilan 
For 2004 Summer Term 

Data Current As Of July 06, 2006 · 03:39:26 

II Total Headcount!! 2.02011 

© 2001 State of California. California Community Colleges, Chancellor's Office 

Page 1of1 

Thur 

http://misweb.cccco.edu/mis/onlinestat/studdemo_coU_rpt_cube.cfin?RequestTimeout=lOOO 7/6/2006 
550



California Home 

CALIFORNIA COMM! JNln' COLLEGES 
c: II A N c r I. l 0 R ' ~ .;_) I' I' l l.·. r 

Student Financial Aid Awards 

Gavilan College 
Financial Aid Count and Amount By type 

For 2004-2005 
Data Current As Of April 20, 2006 09:39:21 

.t"age l or l 

Thursday. April: 

I Financial Aid Type llHeadcountllTotal Amount! 
I BOGW - Part A-1 based on TANF recipient status II 13711 

I BOGW - Part A-2 based on SSI recipient status 98 

BOGW - Part A-3 based on general assistance recipient status I 6 

BOGW - Part A-4 based on Veteran's or National Guard dependent status l 16 

I BOGW - Part A basis unreported 585 

BOGW - Part 8 based on income standards I 2,020 

Total Unduplicated Count= 2,862 ;: (, %-3 !4· 2. ~ $-"~ 
Total Amount=$ 1,172,074 -;:: 1 ,g-e..~ ~'-/A_ r;; 'J:A 

© 2001 State of California. California Community Colleges, Chancellor's Office 

http ://misweb .cccco .edu/mis/ onlinestat/SF awards_ rpt.cfin ?RequestTimeout= 1 000 

76,7271 

30,576 

2,720 

7,914 

264,682 

789,455 

412012006 
551
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Gavilan Commur. ,allege District 
308/95 Enrollment Fee Collection and Waivers 

Fiscal Years: 1999-00 through 2004-05 
Offset Savings 

Purpose: To calculate the offset savings for Enrollment Fee Collection and Waivers. 
Source: EFCW 1.8-4 and attachments from district office. 
Findings: 

Source Item 99-00 00-01 01-02 

___,,. 

02-03 03-04 04-05 

1.8-4 line 3 Net Revenue Received $ 556,575 $ 577,606 $ 587,524 $ 612,345 $ 882,263 $ 1,267,212 ------ -----------·--··-- ----------·-

p/E.C. 76300(c) 2%ofRevenueRec'd. $ 11,132 $ 11,552 $ 11,750 $ 12,247 $ 17,645 $ 25,344 
----·-·-- ---·------·---

1.8-4 line 4A Enrollment Fees Waived $ 259,591 $ 237,312 $ 384,475 $ 416,501 $ 596,871 $ 1, 172,07 4 
-------·----·-· ··--· --·----------------- --------------·---------- ------- ·---
p/E.C. 76300 (I) (2) 2% of Fees Waived $ 5,192 $ 4,746 $ 7,690 $ 8,330 $ 11,937 $ 23,441 

(Line 4A X 7%) 

_(_~~:QQ__~nly) __ 
7% of Fees Waived 
(99-00 only) $ 18, 171 For 00-01 through 04-05 - unit fee 

-·-··-------··-·---------------
p/E.C. 7_?300 (I) (2) ---~redit unit !ee in F/Y** $ 11.00 $ 11.00 $ 11.00 $ 15.67 $ 23.34 

Tota~!!:_-~f_ credits Line 4A divided by unit fee 21,573 34,952 37,863 38,090 50,217 ·--
Total# of credits X p/unit 

p/E.C. 76300 (I) (2) (waived cost $0.91) $ 19,631 $ 31,806 $ 34,455 $ 34,662 $ 45,697 

Summary 

Ta-={li~~-~~:---~~~-- 2% of Fees Waived $ 5,192 $ 4,746 $ 7,690 $ 8,330-:$ ==---}~~9-~!_!p_ _____ 2]~~.i:!_ _ 
(Line 4A X 7%) 7% of Fees Waived (99-00 only) $ 18, 171 
1":"8-4 ---5. Credit Units Waiv--e-d.:__ _ ___:_:__~----'----$----1-9,-6-3-1 --$---3·-1.-8-06--$- 34,455 $ 34,662-$------~rn:·597 
---·-- -------------
Total Enrollment Fee 
Waiver Offset Forward to EFCW-1 $ 23,363 $ 24,377 $ 39,496 $ 42,785 $ 46,599 $ 69,138 
-------·--------·-

**Per unit fee 
Years 2000-01 through 2002-03 fees are $11.00. 
Summer $11.00, fall and spring $18.00. ($11.00+$18.00+$18.00=Average of $15.67) 
Summer $18.00, fall and spring $26.00. ($18.00+$26.00+$26.00=Average of $23.34) 

PRINT DATE 7/10/06 
Gavil EFCW 04-05array 1 of 1 

SixTen and Associates 
te 06/08/06 552



Schedule 5A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 1999-2000 to 2004-2005 

Enrollment Fee Waivers Offsets 

Purpose: To illustrate that waiver offsets for most fiscal years were higher than waiver costs and to show actual waiver offset amount being used on EFCW-1. 
Source: Waiver costs from EFCW-1 and Waiver offset from Sch. 5 
Findings: 

I ref !Item I Source (EFCW) I 1999-00 2000-01 2001-02 2002-03 
1 Policies & Procedures for§ IV.B. (04)(8)(1)(a) $ 172.90 $ 177.25 $ 177.90 $ 240.45 
2 Staff Training (04)(8)(1)(b) 
3 Adopting procedures, recording/maintaining records (04)(B)(2)(a) $ 1,659.84 $ 1,701.60 $ 1,707.84 $ 2,308.32 
4 Waiving student fees (04 )(8)(2)(b) $ 8,018.25 $ 8,589.47 $ 10,469.51 $ 16,154.02 
5 Reporting BOG fee waiver data to CCC (04}(8)(2}(c} $ 1,510.44 $ 1,532.81 $ 1,410.66 $ 1,788.95 
6 EFCW - Fee Waiver Costs Total $ 11,361.43 $ 12,001.13 $ 13,765.91 $ 20,491.74 
7 Less: Total Enrollment Fee Waiver Offset Sch.5 $ 23,363.00 $ 24,377.00 $ 39,496.00 $ 42,785.00 
8 Fee Waiver Costs to claim after offsets L6- L7 $ (12,001.57) $ (12,375.87) $ (25,730.09) $ (22,293.26) 

Offset Amount to Claim To EFCW-1, line 10 $ 11,361.43 $ 12,001.13 $ 13,765.91 $ 20,491.74 

Conclusion: If line 8 is negative, then line 6 - "Total EFCW waiver costs" will be carried forward to EFCW-1, line 10. Otherwise, line 7 - "Total 
Enrollment Fee Waiver Offset" from Schedule 5 will be carried forward to EFCW-1, line 10. 

2003-04 
$ 261.25 

$ 2,508.00 
$ 16,488.64 
$ 2,060.23 
$ 21,318.12 
$ 46,599.00 
$ (25,280.88} 

$ 21,318.12 

2004-05 
$ 104.79 

$ 14,788.52 
$ 1,563.84 
$ 16,457.15 
$ 69,138.00 
$ (52,680.85) 

$ 16,457.15 

Print Date: 7/13/2006 
Gavil EFCW 04-0Sarray 

SixTen and Associates 
te 6/27/06 
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Jul 05 06 03:47p Nancy Bailey" 408-846-4994 
SIXTEN AND Assu.;1r 

p.2 

06/:<n·/20G'5 14~ 28 9585148• ercvv.i.M. 

~08/95.EN~Ot.LMENT FEE .CQLLECTION ANP ~AJVERS 
ENROLhMENT FEE REVENUES REPORT 

btstrict: CAiJ~JAttl . [Luf1AtUrt/J.9". (& IU:f~ Jx-;rJVc:I. 

The following cost accounting statistics Will ~ uaed to .calculate your reimbUrsemenl 
P~ease report the required infr:>rmation. in ~spaces pro~i~. 

Statistical oabi FISCAL YEARS 

98-9 9~ ·: 00-1 .01-2 02--3 03-4 04-.5. as-a 

1. Enrollment fees Conected $ $ $ · · $ $ . $ $ $. 

2. · l:nraninent Fees Refund~ $ $ · · $ $ $ $ $ $ 

3. EhrollmentFee.Revenue --Net $ rf $ :-..0 $ .· .j;"1. $ · l'.iri,I\ $ i>,S $. ·J.~~ $ . ~1' $ 
. -(line 1 subtract line 2} ~JJ'J' ~~VJ~ · !\I\\ ~~"' iJ\?-{j_, • .. r£b'l-1 

• 'J..i.l\ 
1 

4B. 2% EnroRment Fees Waived. $' ·$ l<f $ A..~"-1 $ ~')1 $ ~,"'-' $ 
.. 1--·~·___:_··_·,..:__--=-{U-·ne~.-4~~-~~-2_%~r_. ~=--~~~x~:~~~'~·.+.:i~~-:--r-~:~7''~-~~-?~-r-~ 

4C. 7% Enroliment Fees Waived ~ $·fl)--' 
·· ·. · {Line4A.x ~} ·{f6 

5_Numbefctcrectit units forwhic)l. 
enrollment fees were .waived. 

Summer 

Fall 

.EMPLOYEE CERTtFICATION; Th~ Smte of California requires "that school district personnel maintain a record of 
data for state mandat!!S lh order for the disttict. to receive reimbursement. Your signature on ·this form Qel'ttfies ttm 
yoa ~av& reported ai;htal d$ or hava pr-ovided a good faith estimate which yOIJ "certify (ar dec:lare) under penalty 

. ·of p~ury undef'th&laws of'the state ofCslimmla hi he1"1Je and.correct based on yciur personal knOWledge or 
infonnation..• This infwmation rs used for cost accounting purpose5 only. PLEASE USE BLUE !NK · 

Employae Slgnatu..: - · ;,;,'~ 5Y-@_,., · ·. Date 71519 {i 
E1TiplQYea Name; (1iiirit) Pbiiticm or 1 ltlu 

lfyouhawBllyquestion&, pl~ ca~~---~-------• st _____ _ 
. . PLEASE SU8MIT1l11S INFORMATION BY ____ __.· TO __________ _ 

· COF'YRfBHT 20D4 Sb<'r41nmd ,_a .. ah::o1 · · .-,. 

l /:pf 01-IP/-IF~ 1t.riT/t!HDr~ = 1~~7 
. . . . . ~ .i..umy2XJ8 

-;/..trf m/-dr ... tJa • .1.i1rlttof'"2u,")/a ::: -:r1 .31/ 
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/ 

Print Date: 7 /12/2006 
Gavil EFCW 04-05array 

Schedule 6 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year 2004-2005 

Invoice Summary 

Purpose: To calculate the costs for supplies. 
Source: Gavilan College purchase orders to EPOS Corp .. 
Findings: 

Date Total 

5/26/2005 $ 666.20 

$ 666.20 

Conclusion: Findings go forward to EFCW-2. 

SixTen and Associates 
te 6/12/06 555



GAVILAN COLLEGE 
5055 SANTA TE~ JSA BLVD. 
GILROY, CA 9 5020 
( 408) 848-4802 

l11~?I~~~r-0~a'$~tfi@~r;To:"'~~i.1mi1't;b,•H>~~-~·;_2jf"tfj~liq9f'1N¥¥1u~C2~l~~j;{if-aliver Ta; 

~ I 

.[~$ (~(Jf(lJ:tOJ!A1 !Of.;J 
177 Tf::CHNt"ft .. O~Y PARK.WAY 
P'O ~fJX :? 14 {l 
itUISURN; AL 31J$J'.1 ""31 iif-O 

~~~~fa/~ 
-u~ c!.-u.~.Y ~ 
/r.v~~~~ 

INSTRUCTIONS 

. Cl 
~4!-K; /£! 7o . 
Education Loan Program 
loans.collegeboard.com 

1. Submit invoices in duplicate for each purchase order. 
r 'pay all transportation charges and state separately on invoice. 

-~ slips must accompany all shipments "Partial shipments will be 

ACCOUNT 

PURCHASE 
ORDER NO. 
This "PURCHASE ORDER" number must appear on all 
invoices, packing slips, delivery receipts, any 
correspondence, and all packages. 
PURCHASE ORDER DATE: 

a_ ed. 
4. Make no substitutions unless authorized in writing. PURCHASING SIGNATURE 
5. Federal excise tax exemption certificates will be furnished on request. 
6. Ship all shipments F.O.B. destination - prepay and add. 
7. Please direct all inquiries to purchasing office. 556



Six1 _ and Associate!; 

MAfwATE REIMBURSEMENT SERVICES 
Name Title 

BEL TRAN, BRENDA SR PROGRAM SPECIALIST $ 

BERNSTEIN CHARGIN, JAN PIO $ 

BISHOP.SHANNON SR. PROGRAM SPEC $ 

BOTTO, STAN CSEA PRESIDENT $ 

BRUNSON, CARL CUSTODIAN $ 

BULLE, SUZANNE SECRET ARY TO THE PRESIDENT $ 

CARDINALI, GRACE ADMIN ASSISTANT $ 

CARR-RAMOS, SHARREAN INTERIM VP 

CHARGIN, JAN PIO $ 

CONAWAY, PILAR HR TECH $ 

CONNAL, DAVE AVIATION FACULTY $ 

DeLEON, LUIS (DOT 12/1/03) GROUNSKEEPER $ 

FILICE, LIDIA SR. ACCOUNTANT $ 

FISCHER, BEVERLY DEPT ASSIST $ 

FORTIN, LOUISE HR TECH $ 

FRANCO, RAY CUSTODIAN $ 

FRANKLIN, LISA DSPS,FACULTY $ 

FUENTES, MARIA (ANGELES) DIR FINANCIAL AID $ 

GARCIA, ROGER MAINT. LEADPERSON $ 

Galvilan_PHR_ 04-05 2 of 5 

03-04 

38.13 

-

35.90 

31.65 

-
45.95 

-

55.21 

40.42 

72.39 

26.70 

-

-

-

28.44 

42.90 

-

43.01 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

04-05 

-

58.99 

38.20 

30.83 

22.72 

43.27 

48.17 

82.47 

58.98 

40.79 

74.33 

N/A 

49.72 

15.97 

34.29 

14.45 

-

43.86 

39.64 

SixTen and Associates 
wll 12/12/2005 
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Six·· . and Associates 

MANDATE REIMBURSEMENT SERVICES 
Name Title 

GEARY, GREG COORD, SAFETY PROG $ 

GILLIS, RICH ASSOC DEAN, BUS. DEV $ 

GONZALEZ, FABIO DIR TRIO $ 

HANNON, RON (DOH 11/01) ATHLETIC DIR $ 

HIPOL, ANA DIR SUPPORT SVCS $ 

HIPOL, ANA DIR SECURITY $ 

HIPOL, ANA DIR SUPPORT SVCS 

HOWLE, PAT HUMAN RESOURCES $ 

IBA, LILIBETH ACCOUNTANT 

JOHNSON, MARTIN VP OF INSTRUCTIONAL SERVICES $ 

KEELER, JOSEPH VP $ 

KERR, ART FACILITIES DIR $ 

KERR, LYNDA DIR COMM ED $ 

KINSELLA, STEVE PRESIDENT $ 

LOPEZ, FRAN DEAN, TECH & VOCATION $ 

LOZANO, FRAN DEAN, LIBERAL ARTS $ 

MALDANO, DIANE PAYROLL OFFICER $ 

MAQUINALES, DAN FACILITIES MAINT WKR II $ 

MILLER, ERIC CUSTODIAN 

Galvilan_PHR_04-05 3 of5 

03-04 

41.41 $ 

54.69 $ 

$ -

61.36 $ 

53.55 

55.20 $ 

$ 

68.89 $ 

$ 

78.68 

85.23 $ 

62.52 $ 

$ -
$ -

- $ 

69.32 $ 

- $ 

40.39 $ 

$ 

' 

-~· 

04-05 

43.35 

58.17 

44.92 

67.63 

56.61 

27.36 

16.70 

43.76 

91.64 

65.66 

54.82 

118.35 

57.71 

78.16 

35.76 

36.13 

22.72 

SixTen and Associates 
wll 12/12/2005 
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Six~ . and Associates 

MAM>ATE REIMBURSEMENT SERVICES 
Name Title 

MILLER, KEN FACULTY 

MORALES, JOSE CUSTODIAN 
$ 

MORENO, SOFIA REPROGRAPHICS OPER $ 

MORRIS, AUDREN DIR FINANCIAL AID $ 

NOLAN-KERR, LYNDA SR. PROGRAM SPEC $ 

NOLAN-KERR, LYNDA DIR COMMUNICATION ED 

OROPEZA, ANGIE ADMIN ASSISTANT $ 

PARKER, JOY DIR ADM I.SS IONS & RECORDS $ 

PEDREGON, MIKE GROUNDSKEEPER $ 

PERALES, SONY CUSTODIAN $ 

PEREZ, RACHEL DIR COMMUNITY EDUCATION $ 

PEREZ, SAL CUSTODIAN $ 

PFENNING, RHONDA DIR, BUSINESS OFFICE $ 

QUIROZ-RODRIGUEZ, MONICA PAST CSEA PRESIDENT $ 

RATTO,ANNE ASSOCIATE DEAN $ 

REGALADO-RODRIGUEZ, MARGERY DEAN OF ENROLLMENT $ 

RODRIGUEZ, JUDY HOLLISTER SITE MGR $ 

SHARBONEAU,ROSA INTERIM DEAN STUDENT SVCS $ 

SKELTON, PAUL THEATER TECH $ 

Galvilan_PHR_04-05 4 of5 

03-04 

20.23 

31.70 

52.26 

45.15 

47.13 

-

37.77 

27.87 

65.41 

25.40 

-

34.91 

47.37 

69.52 

37.89 

-

28.23 

_, 
04-05 

$ 72.42 

$ 21.61 

$ 32.94 

$ 53.44 

$ 54.82 

$ 48.93 

$ 56.89 

$ 30.64 

$ 28.38 

$ 68.68 

$ 27.05 

$ 71.34 

$ 38.27 

$ 50.76 

$ 78.97 

$ 38.20 

85.3078.9 

$ 28.71 

SixTen and Associates 
wll 12/12/2005 
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Employee Name 

KDegn 
A Morris 
VMartinez 
VMartinez 
MDeReza 
DKehler 
S Talavera 
A Villagomez 
NYray 
A Fuentes 

C Campos 
Llba 
L Filice 

MArvizu 
D Phillips 
D Phillips 

J Parker 

Title/Job. Class 

Dir. Fin Aid 
Dir. Fin Aid 
Dir Fin Aid (starting 12/05) 
Sr Program Specialist (starting 1/04) 
Sr Prog Specialist 
Program Services Specialist 
Sr Program Specialist 
Fin Aid Technician I (starting 9/04) 
Fin Aid Technician II (starting 7/04) 
Dir Fin Aid (4/05 - 12/05) 

Mid Program Spec 
Mid Fincial Aid Tech 

Nancy Bailey 

·? 
~;::._,..,,-

Cashier/ Acctg Assistant 
Accountant 
Sr. Accountant 
Mid Level Acct 

Dir, MIS 
Ass't Dir MIS 
worked as contract empl 7/98-02 

DirA&R 
Mid Level Student Records Tech 

Gavilan (610 time corrections) EFCW wages.xis 

Gavit CD 
ENROLLMENT FEE COLL..:CTION AND WAVIERS 

Productive Hourly Rates 
FY 1998-99 to 2005-06 

__, 

PRODUCTIVE HOURLY RATES 

98-99 

··--··:·' 

$ 18.11 

$ 37.24 

$ 34.91 
$ 21.67 

$ 

$ 

$ 

$ 

$ 

99-00 

34.58 $ 

•' ·' ·.~ _, ......... --

21.86 

20.92 

22.57 
22.57 

$ 

$ 

$ 
$ 

00-01 

35.45 
$ 

-~- ---· -..... 

23.36 

21.74 

26.75 
26.75 

$ 
$ 

$ 
$ 
$ 
$ 

01-02 

35.58 

24.45 
23.22 

22.13 
24.22 
27.10 
25.66 

$ 38.71 $ 39.60 $ 46.32 

$ 
$ 

36.24 
23.05 

$ 
$ 

Page 1 of 9 

38.12 
25.12 

$ 43.63 
$ 25.54 

$ 

$ 
$ 

02-03 

48.09 

30.56 
26.11 

$ 28.27 
$ 28.39 
$ 31.69 
$ 30.04 

$ 50.09 
$ 43.19 

$ 52.00. 
$ 30.54 

03-04 04-05 05-06 

$ 52.25 $ 54.04 

$ . 31.26 
$ 28.75 
$ 33.89 
$ 40.26 

$ 41.80 
$ 34.35 
$ 30.R2 
$ 3'.::. 

. ---- ., ., , . .2;;.,/ / 
$ 15.97 

$ 44.03 
$ 19.86 
$ 27.89 
$ 48.31 

$ 
$ 

$ 
$ 
$ 
$ 

34.38 
29.13 

32.15 
40.67 
48.08 
32.62 

$ 57.15 
$ 55.14 

$ 55.94 
$ 32.10 

__ ... .. --,,~ .. 

('$ 36.72 ) $ 

~)$ 
39.09 
36.55 

$ 45.72 

$ 32.96 $ 
$ 43.44 $ 
$ 49.16 $ 

~?4.02 ') $ 
-~----"I. ..... ..,_,.. .. 

34.94 
47.15 
51.4n 
36.L 

$ 58.28 
$ 56.44 

$ 60.73 
$ 58.62 

$ 56.89 $ 
4,,---- 34:a3 . $ 

'· -...,, ___ ) 

58.94 
35.64 
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Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 
INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM-29C 

(01) Claimant (02) Period of Claim 
Gavilan CCD 2004-2005 

(03) Expenditures by Activity (04) Allowable Costs 

Activity EDP Total Adjustments Total Indirect Direct 

Subtotal Instruction 599 c$9;8Q1j718 $9,801,718 $35Z;667 $9,449,051 

Instructional Administration and 
6000 

Instructional Governance 

Academic Administration 6010' 2;217;962 2,217,962 135;357 2,082,605 

Course and Curriculum 
6020 

Development 
~ 

Academic/Faculty Senate 6030 .· 
.. 

~46'422 46,422 .• 46,422 

Other Instructional c 
·. -

Administration & Instructional 6090 
Governance .. ·' 

Instructional Support Services 6100 

Learning Center 6110 207,425 207,425 - .263 207,162 

Library 6120 ·. 517;802 517,802 .·. 40,37'0 477,432 

Media 6130 . 120;:127 120,127 ': '6,207 113,920 

Museums and Galleries 6140 -

Academic Information Systems .· 

and Technology 
6150. . ·,· 

Other Instructional Support 6190 ..• 22=1,640 221,640 1;962 219,678 
Services 

Admissions and Records 6200 41"4;621; 414,621 . 1;468 413,153 

Counseling and Guidance 6300 

Student Counseling and 
6310 649,430 649,430 i 2,767 646,663 

Guidance 

Matriculation and Student 
6320 311,340 311,340 1 41,111 270,229 

Assessment 

Transfer Programs 6330 31, 111 31, 111 198 30,913 

Career Guidance 6340 30,917 30,917 30,917 

Other Student Counseling and 
6390 

Guidance 

Other Student Services 6400 

Disabled Students Programs & 
6420 1,632,17~ 1,632,178 4,306 1,627,872 

Services 

Subtotal $16,202,693 $0 $16,202,693 $586,676 $15,616,017 

Revised 9/04 

561
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) 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 

INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM·29C 
-

(01) Claimant (02) Period of Claim 
Gavilan CCD 2004-2005 

(03) Expenditures by Activity (04) Allowable Costs 

Activity EDP Total Adjustments Total Indirect Direct 

Extended Opportunity -

Programs & Services 
6430 ..• - :$'131, 773: $431,773 $467 $431,306 

. ~- '~ 

Health Services 6440. -75,?c?fJ 75,779 75,779 
-

Student Personnel Admin. 6450 -
- . 
" --

Financial Aid Administration 6460 -_ 52t;O'l6 521,016 - -- . 18;546 502,470 
- --· 

Job Placement Services 6470 c ·95;;z55 95,755 95,755 
-- --

Veterans Services 6480 ----~ 
-

I - -

Miscellaneous Student Services 6490 ·· '-·~ 
-

Operation & Maintenance of Plant 6500 

Building Maintenance and ~, . .,,, 

6510 --- "601,-'l.89 601,189 601,189 0 
Repairs 

Custodial Services 6530 ·- ' -- 286i22-t 286,221 286,221 0 

Grounds Maintenance and 6550 ~- 163,742 163,742 163,742 0 
Repairs 

Utilities 6570 .-- 868,036- 868,036 868,036 0 

Other 6590 1 

Planning, Policy Making, and 
6600 - 562;3'fil 562,314 562,314 0 Coordination 

General Inst Support Services 6700 

Community Relations 6710 203,351 203,351 203,351 0 

Fiscal Operations 6720 -1,041 ;815 1,041,815 1,041,815 0 

Human Resources 
6730 265,759 265,759 265,759 0 

Management 

Noninstructional Staff Benefits 
6740 283;895 283,895 283,895 0 

& Incentives 

Staff Development 6750 4,742 4,742 4,742 0 

Staff Diversity 6760 10;802 10,802 10,802 0 

Logistical Services 6770 535,581 535,581 535,581 0 

Management Information 
6780 663,126 663, 126 663,126 0 

Systems 

Subtotal $22,817,589 $0 $22,817,589 $6,096,262 $16,721,327 

) Revised 9/04 . 
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) 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 
INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM-29C 

(01) Claimant (02) Period of Claim 
Gavilan CCD 2004-2005 

(03) Expenditures by Activity (04) Allowable Costs 

Activity EDP Total Adjustments Total Indirect Direct 

General Inst. Sup. Serv. (cont~) 6700 

Other General Institutional 
6790' 134,708 134,708 134,708 0 

Support Services 

Community Services and Economic 
6800 

Development 

Community Recreation 6810' 150;437 150,437 1,761 148,676 

Community Service Classes 6820 '280;634 280,634 .· 280,634 

Community Use of Facilities 6830' '83,933 83,933; 83,933 

Economic Development 6840 441;735 441,735 441,735 

Other Community Services & 
6890 ' 

Economic Development ' 

Ancillary Services 6900 

Bookstores 6910' 

Child Development Center 69201 
' 

Farm Operations 6930 ,. ' 

Food Services 69401 i' 
Parking 6950' 146,353 146,353 7,860 138,493 

Student and Co-curricular 
69601 

Activities ·' 

Student Housing 6970. 

Other 6990 ' 322;597 322,597 ' 322,597 

Auxiliary Operations 7000 

Contract Education 7010 276,753 276,753 9i895 266,858 

Other Auxiliary Operations 7090 

Physical Property Acquisitions 7100 

(05) Total $24,654, 739 $0 $24,654,739 $6,250,486 $18,404,253 

(06) Indirect Cost Rate: (Total Indirect Costffotal Direct Cost) 33.96% 

(07) Notes 

J Revised 9/04 
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.CALIFOR~, ;QMMUNITY COLLEGES ·..._, ' \. 

Annual Financial and Budg~t Report 

SUPPLEMENTAL DATA 
For Actual Year: 2003j-04 

l 
State 

Expenn•Lures by Activity 
S1 O General Fund - Combined · 
(Total Unre$tricted and Restricted) 

510 GENERAL FUND - COMBINED 

SALARIES and BENEFITS · 1 . Operating 
1 

Use 1--------.----'---'------1 Expenses Capital Outlay Other Outgo 
Only Instructional* Noninstructional* (4000 - 5000} (6000) (7000) 

Activity Cla~sification I (EDP) ( 1 ) ( 2 ) ( 3 ) ( 4 ) ( 5 ) 
Ai:iriculture and Natur~I Resources I 0100 I I I I rr:=;';:\sF°'~}'.)\"fi' :')"_}' 

;:J . .<J"J I I _ 16.819 
'""--· •L.IL.11 . 28.612 

/:!-ii I - __ 4.153 
L.VU 1.,.I U I 211,106 

_ _.147.617 . 
"'"TI04VU I ____ 74.718 

•• ·1 ··- I 30,029 
600 

l"'T1""''"'"' I 31,560 

-·· -- I 139 

644 

-·. I 
30,656 

I I 3,893 
118 
487 

__, 

Total 
(1000 - 7000) 

( 6 ) 

233.005 
217.780 

46.557 
1.248.518 

898,365 
535.704 
687.560 
232.243 
672.982 
249.868 

910.390 

772.525 

comn:ier~i~1 service~ i 3000 189 766 18 921 51 768 ~~[{ji_;·j::;:g~;mt 260.461 
lnterd1sc1olmary Studu~s 4900 964.619 67.055 J3..624 ~%Mw:;;/=:'l:~':hi'X',:';:~%:~/i~ 1.040.298 
Instruct. Staff~Retir's antts & Retire. lncentsl 5900 I__ -120.848 - l~Jl~f@l!k~i!Wf~li[ wl~,1~1&!-tll~@:t :;r.~t~Mf~••l@lwIKP"LX~i;};;;-,;:,:}~~f('ij\~t 120.848 

:'§:~~:~.:;:'!-·;::~:·~::?:~=:N::::::.::·~~p 

Subtotal - Instructional Activities I 599 I 7,903;351 I 903,062 I 642,638 I 3§2;667 ,_ m~tm::::.':/.,:::·:=:r+J:U)')'{I 9.801.718 

* Salaries and Benefits of instructors and instructional aides in instructional assignments 
** Salaries and Benefits of staff in noninstructional assignments 

~CFS-311 (Rev. 612001, er) 
11/01/04 1:25PM 

. I I District Gavilan Community College District 440 Code No. 564



CALIFORN. ;OMMiUNITY COLLEGES '-- . 

Annual Financial an~ Budgef Report 

SUPPLEMENTAL~ATA 
For Actual Year: 2003~04 

Activity Cla~sification 
Instruct. Admin. & ln~truct. Governance (6000) . 

Academic Admini~tration 

Course and Curric,ulum Development 
AcademiG/Faculty ;senate 

Other Instruct. Admin. & Instruct. Governance 

Subtotal - Instructional Administration 
Instructional Support Services (6100) 

Learning Center 

Library 

Mec:lia 
Museums and Galleries 

Academic Information Systems and Tech. 

Other Instructional Support Services 

Subtotal - Instructional Suooort Services 
Admissions and Rechrds 
Student Counseling ~nd Guidance (6300) 

Counseling and Guidance 

Matriculation and Student Assessment 

Transfer Program~ 
Career Guidance 
Other Student Counseling and Guidance 

Subtotal - Student C()unselim1 and Guidance 

Expenditures by Activity 
810 General Fund - Combined 
(Total Unrestricted and Restricted) 

510 GENERAL FUND - COMBINED 

SALARIES and BENEFITS Operating 
Expenses 

Instructional* INoninstructional**I (4000 - 5000) 
(1) . (2) (3) 

Capital Outlay Other Outgo 

(6000) (7000) 
(4) (5) 

Total 

(1000 - 7000) 
( 6 ) 

1570854 511 751 ,,;1ssa57 tf\tl't1r~:~1:~:::::~'.i:::,~s· 2 217 962 
-- . --· ··- -- - - - . --,·,~-:-:-· .. .:.:.·._.::..•.•. - ~-' 

46.422 46.422 

1.617.276 511.751 2.264.384 

207.425 

* Salaries and Benefits of instructors and instructional aid.es in instructional' assignments 
** Salaries and Benefits of staff in noninstructional assignments 

. I I · District 
:CFS,.311 (Rev. 612001, er) 
11/01/04 1:~F·~ ..... "'' .. ""iry:.,'.-. 

GavilC!n Community College District I . . 440 _ Code No. 
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CAUFORNi..__..;OMMl)NITY COLLEGES 
Annual Financial and Budget Report 

ExpenQnures by Activity 
810 General Fund - Combined 
(Total Unrestricted arid Restricted) 

SUPPLEMENTALOATA 
For Actual Year: 2003-04 510 GENERAL FUND - COMBINED 

State SALARIES and BENEFITS 
Use 1-----r-..,----:--:---, 

Activity Cla~sification 
Other Student Services (6400) 

Only 

EDP) 

Disabled Students Program & Services (DSPS) 6420 
Extended Opportu~ity Prgms. & Services (EOPS) 6430 
Health Services 6440 

Student Personnel!Administration 6450 
Financial Aid Administration 6460 

Job Placement Services 6470 
Veterans Services · 6480 

Mi~cellaneous Student Services 6490 · 

Subtotal - Other Stud.ent Services 
Operation anci Maintenance of Plant (6500) 

Building Maintenance and Repairs 

Custodial Services 

Grounds Maintenance and Repairs 

Utilities 

Other Operation a!'ld Maintenance of Plant 

Subtotal - Operation \and Maintenance of Plant 

Plannin , and Coordination 

6400 

6510 
6530 
6550 

6570 
6590 

6500 

6600 

Instructional* \Noninstructior\al**' 
(1) (2) 

1.526 524 

413 341 
49.162 

481 712 
91,698 

2.562.437 

311.836 

655.831 

375.120 

* Salaries and Benefits of instructors and instructional aides in instructional assignments 
** Salaries and Benefits of staff in noninstructional assignments 

CCFS-311 (Rev. 612001; er) 
11/01/04 1 :26PM 

Operating . 

Expenses ·1capital Outlay 
(4000 - 5000) (6000) 

(3) (4) 

101 348 4;306 

17.965 467 
26 617 

20758 1fHi46 
.4,057 

170.745 

271.585 1
· 

1.244.205 

187.194 

Other Outgo 
(7000) 

( 5 ) 

~~DtS~~®.it~t~Wt~~~;i;.~4~t~'. 
[t~~~:i1;f~~~r.~t~~v.oo~~;;;~;j1; 
ti~~ltJ~l~~i~i~if0.1lj 

· ~Zr&~f~lil~Jiri~!(~ 

Total 
(1000 - 7000) 

( 6) 

1,632, 178 

431 773 
75779 

.. 521,016 

95,755 

2.756.501 

89 

163.742 
,___.=868,036 

. 1.919,188 

562.314 

I J District 
Gavilan Community College District 440 Code No. 
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CALIFORt ,...OMMUNITY COLLEGES 

Annual Firlancial and Budget Report 
Expenditures by Activity 
810 General Fund - Combined 
(Total Unrestricted and Restricted) 

__,: 

SUPPLEMENTAL OATA. 
For Actual Year: 2003~04 510 GENERAL FUND - COMBINED 

State SALARIES and BENEFITS Operating 
Use 1--~~~~~~~~~~~ Expenses 

Instructional* 'Noninstructional**I (4000 :. 5000) 
Activity Cla~sification 

Only 

(EDP (1) (2) (3) 

General Institutional SupportServices (6700) 
Community Relations 

Fiscal Operations 

Human Resources Management 

Noninstrl. Staff Retirees' Bnfts. & Retire. lncents. 

Staff Development 

Staff Diversity 

Logistical Services 

Management Information· Systems 

Other General Institutional Support Services 
Subtotal - General Institutional Sunnort Services 
Community Svcs. & Economic Develop. (6800) 

Community Recreation 
Community Service Classes 

Community Use Facilities 

Economic Development 

Other Community Svcs. & Economic Development1 v~w I 

Subtotal - Community Services 

101.273 
875.249 
213.956 
283.895 

392 

376.350 
236.111 

2.087.226 

115.315 
174.281 
78.583 

294.280 

662.459 

* Salaries and Benefits of instructors and instructional aides in instructional assignments 
** Salaries and Benefits of staff in noninstructional assignments . . 

100.688 
153.493 

10.802 
157.165 
261.378 

134.708 

873.097 

33.361 
102.454 

5.350 

147.455 

288.620 

Capital Outlay I Other Outgo 
(6000) (7000) 
(4) (5) 

Total 

(1000 - 7000) 
{ 6) 

203.351 
1.041.815 

265.759 
283.895 

4.742 
10.802 

535.581 
663.126 
134.708 

3.143.779 

150.437 
280.634 

f-----~. 83,933 
441.735 

956,739 

CCFS-311 (Rev. 6/2DOt er) 
i 1/01/04 . 1 :f!P""'~ 

I I District Gavilan Community College District 440 Code No. 
.... r~e.: 567



CALIFORNi,__.;OMMUNITY COLLEGES 
Annual Financial and. Budget Report 

SUPPLEMENTAL DATA 
For Actual Year: 2003-04 

Activity Cla~sification 
Ancillary Services (69~0) 

Bookstores 

Child Development Centers 

Farm Operations 

Food Services 

Parking 

Student and Co-curricular Activities 

Student Housing 

Other Ancillary Sef;Vices 

Subtotal - Ancillarv Services 
Auxiliary Operations (7000) 

Contract Education 

Other Auxiliary Operations 

Tax Revenue Anticipation Notes 

Other Financing 

Subtotal - Lona:. Term Debt and Other Financin 
Transfers,.Student Aid, and Other Outgo· (7300) 

Transfers 

Student Aid 

Other Outgo 
Subtotal - Transfers,; Student Aid, and Other Out' 

TOTAL EXPENDITU~ES and OTHER OUTGO 

.State 

Expenditures by A.ctivity 
81 O General Fund - Combined 
{Total Unrestricted and Restricted) 

810 GENERAL FUND-COMBINED 

SALARIES and BENEFITS Operating· 
Expenses 

lns~ructional* INoninstructional**I (4000 - 5000} 
(1) (2) (3) 

·100.455 38.038 

125.393 197.204 
225.848 235.242 

232.221 27.838 

232.221 

Capital Outlay other Outgo 
(6000) (7000} 

( 4 ) ( 5 } 

2.256.500 

2.722.559 

-~· 

Total 
(1000 - 7000} 

( 6 ) 

146.353 

276.753 

276.753 

466.059 

2.256.500 

27.377.298 
* Salaries and Benefits· of instructors and instructional aid~s in instru~tional assignments 
** Salaries a.nd Benefits of staff in noninstructional assignments 

L I District CCFS-311 (Rev. 612001, er) 
11/01/04 1:26PM 

Gavilan Community College District __ . 440 Code No. 
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SixTen and Associates 
Mandate Reimbursement Services 

San Diego 
5252 Balboa Avenue, Suite 900 
San Diego, CA 92117 
Telephone: (858) 514-8605 
Fax: (858) 514-8645 

January 16, 2007 

KEITH 8. PETERSEN, MPA, JD, President 
E-Mail: Kbpsixten@aol.com 

CERTIFIED MAIL# 7003 3110 0000 2900 4921 

Ms. Virginia Brummels, Section Manager 
Local Reimbursement Section 
Division of Accounting and Reporting 
Office of the State Controller 
P.O. Box 942850 
Sacramento, CA 94250 

RE: Annual Reimbursement Claims 
Gavilan Community College District CC43060 

Dear Ms. Brummels: 

Sacramento 
3841 North Freeway Blvd., Suite 170 

Sacramento, CA 95834 
Telephone: (916) 565-6104 

Fax: (916) 564-6103 

Enclosed please find the original claim and extra copies of the FAM-27 for Gavilan 
Community College District's reimbursement claims listed below: 

486/75 
961/75 
308/95 

Mandated Reimbursement Process 
Collective Bargaining 
Enrollment Fee Collection and Waivers 

2005-2006· 
2005-2006 
2005-2006 

If you have any questions regarding these claims, please contact me at (858) 514-8605. 

Sincerely, 

fo,- Kefth B. Petersen, President 
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State Controller's Office Community College Mandated Cost Manual 

CLAIM FOR PAYMENT ::::::::::fQr.:Sf{ll!i:Qqt!Ji"iil~tt;!e~:Oril(::::::::: :::F.frdgtanf 
(19) Program Number 00267 ::::}.'.:::::.: . .:::-:-:-::::::: 

E:~~~~~~TG;;;r~~~~g~l~Ns;~~o~1~~~S (20) Date Filed _/_/_ )/2$7U/ 
) (21) LRS Input _/_/_ :::::::::-:·:-:·:-:-:::-:::::::::: 
r'°"(~0~1)~C~la~im·a~nt~ld~e~nti~fic·a~tio·n~N~um~b·e-r:----------------·C•C•43•0•5•0 ----------~~~-------R-e_i_m_b_ur-s-em--en_t_C_la-ima;.;,,,;D~a~ta .... ...,--.~ 
L 
A8 ~(0-2)_C_lai-ma-n-tN-am-e~----~--~~--~~-----------------+-~-2-)E-F-CW---1-,(-04-)(-A-)(1-)(-a)~W,...,_----~---1 .-24-i5 Gavilan Community College District 
Et--~---~~~~~~~~~~~~~~~~~~~~~~~-+~~~~~~~~~t--~~~~~~~ 
L County of Location Santa Clara (23) EFCW-1, (04)(A)(1)(b)(fj 1,660 

~ Street Address or P.O. Box 
5055 Santa Teresa Boulevard 

(24) EFCW-1, (04)(A)(2)(a)(fj 334,598 
Rt--~~~~~~~~~~~~~~~~~~~~~~~~~-+~~~~~~~~~1--~~~~~~~ 
E City 

111.. Gilroy 
State 
CA 

Zip Code 
95020-9599 .-' 

Type of Claim Estimated Claim Reimbursement Claim 

(03) Estimated 

(04) Combined 

(05) Amended 

(06) 

rn 
D 
D 

(09) Reimbursement 

(10) Combined 

(11) Amended 

(12) Fiscal Year of cost 
2006-2007 . 2005:2006. 

Total Claimed Amount r) 
Less: 10% Late Penalty 

(13) 
495,800 $ 

(14) 
$ 

m 
D 
D 

450,729 

-

(25) EFCW-1, (04)(8)(1 )(a)(fj 84 

(26) EFCW-1, (04)(8)(1)(b)(fj 42 

(27) EFCW-1, (04)(8)(2)(a)(fj 35 

(28) EFCW-1, (04)(8)(2)(b)(fj 17,415 

(29) EFCW-1, (04)(8)(2)(c)(fj 1,897 

(30) EFCW-1, (06) 37 

(31) EFCW-1, (07) 131,795 

(32) EFCW-1, (09) 18,570 

Less: Prior Claim Payment Received 
(15) 
$ 

(33) EFCW-1, (10) 19,472 

Net Claimed Amount 

Due from State 

Due to State 

(16) 
$ 

(08) (17) 
$ 495,800 $ 

........................... . ······ .................. . . ...... .. .. . . . . .. . ....... . . . . . . . . . . . . . . . . . . . . . . . . . . . 
(37) CERTIFICATION OF CLAIM 

-
(34) 

450,729 
(35) 

450,729 
(36) 

In accordance with the provisions of Government Code Section 17561, I certify that I am the officer authorized by the community college district to file 
mandated cost claims with the State of California for this program, and certify under penalty of perjury that I have not violated any of the provisions of 
Government Code Sections 1090 to 1098, inclusive. 

I further certify that there was no application other than from the claimant, nor any grant or payment received, for reimbursement of costs claimed 
herein, and such costs are for a new program or increased level of services of an existing program. All offsetting savings and reimbursements set 
forth in the Parameters and Guidelines are identified, and all costs claimed are supported by source documentation currently maintained by the 
claimant. 

The amounts for this Estimated Claim and/or Reimbursement Claim are hereby claimed from the State for payment of estimated and/or actual costs 
set forth on the attached statements. I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct. 

Signature of Authorized Officer (USE BLUE INK) Date 

I j S /..i·7 

Joseph D. Keeler Vice President, Administrative Services 
Tvoe or Print Name Title 

) (38) Name of Contact Person for Claim 
Telephone Number: (858) 514-8605 

SixTen and Associates E-mail Address: kbpsixten@aol.com 

Form FAM-27 (New 04/06) 
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State Controller's Office Community College Mandated Cost Manual 
... .. . .. . ... ... .. . . . ... 

............... ..... .. . . . . . .. . 
(01) Claimant 

Gavilan Community College District 

(03) Leave Blank 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

CLAIM SUMMARY 

(02) Type of Claim 

Reimbursement 

Estimated 

Direct Costs Object Accounts 

(04) (a) (b) (c) (d) 

Reimbursable Salaries Materials 
Components and and 

Contracted Fixed 

Benefits Supplies 
Services Assets 

A. 1. Enrollment Fee Collection: One-Time Activities (Reimbursement begins 07/01/1998) 

Preparing district policies & procedures $ 
a. for & IV.A. 1,245.00 $ - $ - $ 

b. Staff training (One time per employee) $ 1,660.00 $ - $ - $ 

A. 2. Enrollment Fee Collection: Ongoing Activities (Reimbursement begins 07/01/1998) 

Calculating and collecting enrollment 
a. fees · $ 334,598.48 $ - $ - $ 

B. 1. Enrollment Fee Waiver: One-Time Activities (Reimbursement begins 07/01/1999) 

Preparing district policies & procedures $ 
a. for & IV.B. 83.60 $ - $ • $ 

b. Staff training (One time per employee) $ 41.80 $ - $ - $ 

B. 2. Enrollment Fee Waiver: Ongoing Activities (Reimbursement begins 07/01/1999) 

Adopting procedures, recording, and 
a. maintaining records $ 34.69 $ - $ - $ 

b. Waiving student fees $ 17,414.67 $ - $ - $ 

c. Reporting BOG fee waiver data to CCC $ 1,897.46 $ - $ - $ 

(05) Total Direct Costs $ 356,975.70 $ - $ - $ 

Indirect Costs 

- $ 

- $ 

- $ 

- $ 

- $ 

- $ 

- $ 

- $ 

- $ 

(06) Indirect Cost Rate [From OMB A-21, FAM-29C, or 7%] 

(07) Total Indirect Costs 

(08) Total Direct and Indirect Costs 

Cost Reduction 

1) Less: Enrollment Fee Revenue offset 

( ~" Js: Enrollment Fee Waiver offsets 

(11) Total Claimed Amount 

New04/06 

!Line (06) x ine (OS)( a)] 

[Line (05)(Q + ine (07)] 

[Line (08) -{Line (09). +Line (10)}] 

(e) 

Travel 
and 

Training 

. $ 

- $ 

. $ 

- $ 

- $ 

• $ 

- $ 

- $ 

. $ 

$ 

$ 

$ 

$ 

$ 

FORM 
EFCW-1 

Fiscal Year 

2005-2006 

(0 

Total 

1,245.00 

1,660.00 

334,598.48 

83.60 

41.80 

34.69 

17,414.67 

1,897.46 

356,975.70 

36.92% 

131,795.43 

488,771.13 

18,570.00 

19,472.22 

450,728.91 
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MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL .·.·.·.·.·.·.·.·-· 

(02) Fiscal Year )l Claimant . 
-avilan Community College District 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A 

D Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

D Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 

(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

Prepare/revise district policies and procedures for collection of enrollment fees 
Iba, Lilibelh Accountant 

(05) Total []] Subtotal D 
New04106 

(b) 

Hourly 
Rate 

or 
Unit Cost 

$41.50 

B. 1. Enrollment Fee Waiver: One-Time Activities 

D Prepare District Policies & Procedures for§ IV. B. 

D Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

D Waiving Student Fees 

D Reporting BOG Fee Waiver Data to CCC 

Object Accounts 

(c) (d) (e) (f) 

Hours Salaries Materials Worked and and Contracted 
or Benefits Supplies Services 

Quantity 

30.0 $ 1,245.00 

Page 1 of1 $ 1,245.00 $ $ 

(g) 

Fixed 
Assets 

$ $ 

FORM 
EFCW-2 

2005-2006 

(h) 

Travel 
and 

Training 
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MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(02) Fiscal Year f .l Claimant 
_,avilan Community College District 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

D Prepare District Policies & Procedures for§ IV. A. 

0 Slaff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

D Calculating and Collecling Enrollment Fees 

(04) Description of Expenses 

(a} 

Employee Names, Job Classifications, 
Functtons Performed, 

and Description of Expenses 

(b} 

Hourly 
Rate 

or 
Unit Cost· 

Train dislricl staff or attend traininQ to implement procedures for enrollment fees collection 
Iba, Lillbeth Accountant $41.50 

B. 1. Enrollment Fee Waiver: One-Time Activities 

D Prepare Dlslricl Policies & Procedures for§ IV. B. 

D Slaff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

D Waiving Student Fees 

D Reporting BOG Fee Waiver Data lo CCC 

Object Accounts 

(c} (d} (e} (f) 

Hours Salaries Materials Worked and and Contracted 
or Benefits Supplies Services 

Quantity 

40.0 $ 1,660.00 

(05) Total 1IJ Subtotal D Page 1 of1 $ 1,660.00 $ $ 

New 04/06 

(g) 

Fixed 
Assets 

$ $ 

FORM 
EFCW-2 

2005-2006 

(h) 

Travel 
and 

Training 
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......... . ' ...... . 
:::~r;>ifr~:: 
:)~$.!{ 

..... . - ...... . 

'\) Claimant 
Jvilan Community College District 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(02) Fiscal Year 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A.1. Enrollment Fee Collection: One-Time Activities B. 1. Enrollment Fee Waiver: One-Time Activities 

D Prepare District Policies & Procedures for § IV. A. 

D Slaff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classifications. 
Functions Perfonned, 

and Description of Expenses 

ReferencinQ student accounts and records 
Various Enrollment Office St Collecting Fees 

Calculating total enrollment fee to be collected 
Various Enrollment Office St Collecting Fees 

Answering student's questions regarding enrollment fee collection 
Various Enrollment Office St Collecting Fees 

Updating written and computer records for enrollment fee infonnation 
Various Enrollment Office St Collecting Fees 

Collecting delinquent enrollment fees, or turning over accounts to collection agencies 
Various Enrollment Office St Collecting Fees I 

(b) 

Houriy 
Rate 

or 
Unit Cost 

$33.22 

$33.22 

. $33.22 

$33.22 

$33.22 

Providing refund of enrollment fees paid to students establishing fee waiver after enrollment 
Vanous Enrollment Office St Collecting Fees $33.22 

D Prepare District Policies & Procedures for§ IV. B. 

D -Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

D Waiving Student Fees 

D Reporting BOG Fee Waiver Data to CCC 

Object Accounts 

(c) (d) (e) (f) 

Hours Salaries Materials 
Worked and and Contracted 

or Benefits Supplies Services 
Quantity 

1,206.6 $ 40,063.25 

3,573.6 $ 116,721.64 

1,689.2 $ 56,115.22 

2,832.9 $ 94, 108.94 

719.0 $ 23,885.18 

50.7 $ 1,684.25 

(05) Total [I] Subtotal D Page 1of1 $ 334,598.48 $ $ 
New 04/06 

(g) 

Fixed 
Assets 

$ - $ 

FORM 
EFCW-2 

2005-2006 

(h) 

Travel 
and 

Training 
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MANDATED COSTS 

<~ris9!'¥: 
:}~67{ ......... .. . . . . .. . 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(02) Fiscal Year ') ) Claimant 
~avilan Community College District 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A.1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classifications, 
Functlons Perfonned, 

and DescripHon of Expenses 

Prepare/revise district policies and procedures for waiver eliQibilitv detennination 
Martinez, Veronica Director, Financial Aid 

(05) Total [I] Subtotal D 
New 04/06 

(b) 

Hourly 
Rate 
or 

Unit Cost 

$41.80 

B. 1. Enrollment Fee Waiver: One-Time Activities 

[g] Prepare District Policies & Procedures for§ IV. 8. 

D Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

D Waiving Student Fees 

D Reporting BOG Fee Waiver Data to CCC 

Object Accounts 

(c) (d) (e) (f) 

Hours Salaries Materials 
Worl<ed and and Contracted 

or Benefits Supplies Services 
Quantity 

2.0 $ 63.60 

Page 1of1 $ 63.60 $ $ 

(g) 

Fixed 
Assets 

$ $ 

FORM 
EFCW-2 

2005-2006 

(h) 

Travel 
and 

Training 
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......... ......... 

/~9~:: 
·.·.2~7.·.· ......... . .. .. .. . 

MANDATED COSTS 
ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL ... . .... . 
·-"'!) Claimant 

lvilan Community College District 
(02) Fiscal Year 

(03) Reimbursable Activities:. Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

D Prepare District Policies & Procedures for§ IV. A. 

D Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

D Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classifications, 
Functions Perfonned, 

and Description of Expenses 

(b) 

Houriy 
Ra ta 

or 
Unit Cost 

Train district staff or attend traininq to implement procedures for waiver eliqibllltv determination 
Martinez, Veronica Director, Financial Aid $41.80 

8.1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. B. 

0 Slaff Training (One Time per Employee) 

8. 2. Enrollment Fee Waiver: Ongoing Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

Object Accounts 

(c) (d) (e) (f) 

Hours Salaries Materials Worked and and Contracted 
or Benefits Supplies Services 

Quantity 

1.0 $ 41.80 

(05) Total 00 Subtotal D Page 1of1 $ 41.80 $ $ 

New 04/06 

(g) 

Fixed 
Assets 

$ $ 

FORM 
EFCW-2 

2005-2006 

(h) 

Travel 
and 

Training 
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·.·.·.·.·.·.·.·.·. 

......... . ... ... .. 
•, .... . 

'p Claimant 
...1avilan Community College District 

MANDATED COSTS 
ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(02) Fiscal Year 

(03) Reimbursable Activities: Chec;k only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One· Time Activities 8.1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee) 

A. 2; Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job ClassiflcaUons, 
Functlons Performed, 

and Descriptlon of Expenses 

(b) 

Hourly 
Rate 

or 
Unit Cost 

AdoplinQ procedures for documenlinQ financial assistance, recordlnQ, and record maintenance 
Kehler, Dena Program Services Specialist $34.69 

0 Prepare District Policies & Procedures for § IV. B. 

D Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
00 Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

Object Accounts 

(c) (d) (e) (f) 

Hours Salaries Materials 
Worked 

and and 
Contracted 

or Benefits Supplies 
Services 

QuanUty 

1.0 $ 34.69 

(05) Total []] Subtotal D Page 1of1 $ 34.69 $ $ 
New 04106 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

2005-2006 

(h) 

Travel 
and 

Training 
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;:;P~ifr~:: 
:;:::2st> .... --··· ........ . . . .... . . . . ..... . 

"p Claimant 
,avilan Community College District 

MANDATED COSTS 
ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(02) Fiscal Year 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A.1. Enrollment Fee Collection: One-Time Activities B.1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A. 

0 Slaff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 
0 Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classiflcations, 
Functions Performed, 

and Description of Expenses 

(b) 

Hourly 
Rate 

or 
Unit Cost 

Answerin!'.l sludent's questions reQarding enrollment fee waivers/referring to appropriate person 
Various Financial Office Slaf Waiving Enrollment Fees $33.07 

Receiving waiver applications 
Various Financial Office Stat Waiving Enrollment Fees 

Evaluating waiver applications and verifying application documents 
Various Financial Office Stal Waiving Enrollment Fees 

Notifying students of additional documentation requirements and how to obtain information 
Various Financial Office Staf Waiving Enrollment Fees I 

Enlering approved application information into district records; providing student award letter 

$33.07 

$33.07 

$33.07 

Various Financial Office Staf Waiving Enrollment Fees I $33.07 

In case of denied applications, reviewing and evaluating information if denial is appealed by student 
Various Financial Office Stat Waiving Enrollment Fees $33.07 

D Prepare District Policies & Procedures for§ IV. B. 

D Slaff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

~ Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

Object Accounts 

(c) 

Hours 
Worked 

or 
Quantity 

174.4 $ 

96.9 $ 

140.5 $ 

4.7 $ 

108.3 $ 

1.8 $ 

(d) 

Salaries 
and 

Benefits 

5,767.41 

3,204.48 

4,646.34 

155.43 

3,581.48 

59.53 

(e) 

Materials 
and 

Supplies 

(f) 

Contracted 
Services 

(05) Total CD Subtotal D Page 1 of1 $ 17,414.67 $ $ 

New04/06 

$ 

(g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

2005-2006 

(h) 

Travel 
and 

Training 
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........ ......... MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL .·.·.·.·.·.·.·.·.· 

(02) Fiscal Year ~~1 ) Claimant 

/avilan Community College District 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A. 

0 Slaff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 
(a) 

Employee Names, Job Classlflcatlons, 
Functions Perfonned, 

and Description of Expenses 

ReoortinQ lo Colleqe Chancellor number of and amounts provided for BOG fee waivers 
Arvizu, Mimi Director, MIS 
Fuentes, Maria (Angeles) Director, Financial Aid 
Iba, Ulibeth Accountant 
Phillips, Dave Assistant Director, MIS 

(05) Total m Subtotal D 
New04/06 

(b) 

Hourty 
Rate 

or 
Unit Cost 

$60.98 
$22.33 
$41.50 
$59.21 

B. 1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. B. 

0 Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

II] Reporting BOG Fee Waiver Data to CCC 

(c) 

Hours 
Worked 

or 
Quantity 

2.0 $ 
2.0 $ 

36.0 $ 
4.0 $ 

(d) 

Salaries 
and 

Benefits 

121.96 
44.66 

1,494.00 
236.84 

(e) 

Materials 
and 

Supplies 

Object Accounts 

(f) 

Contracted 
Services 

Page 1of1 $ 1,897.46 $ $ 

(g) 

Fixed 
Assets 

$ $ 

FORM 
EFCW-2 

2005-2006 

(h) 

Travel 
and 

Training 
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Date 
10/21/2005 
10/24/2005 
10/25/2005 

8/1/2005 

05-06 
05-06 
05-06 

6/27/2006 

4/1/2006 
5/1/2006 

10/21/2005 
10/24/2005 
10125/2005 

05-06 
05-06 
05-06 
05-06 
05-06 
05-06 

05-06 
05-06 
05-06 
05-06 
05-06 
05-06 

Hours 
1.00 
0.50 
0.50 
2.00 
2.00 
2.00 
30.00 
40.00 
36.00 
106.00 

Employee Name 
Arvizu, Mimi 
Arvizu, Mimi 
Arvizu, Mimi 
Arvizu, Mimi Total 

Tiiie 
Director, MIS 
Director, MIS 
Director, MIS 

Fuentes, Maria (Angeles) Director, Financial Aid 
Fuentes, Maria (Angeles) Total 
Iba, Lilibeth Accountant 
Iba, Lilibe.th Accountant 
Iba, Lilibeth Accountant 

PHR 
$60.98 
$60.98 
$60.98 

$22.33 

$41.50 
$41.50 
$41.50 

Salarv 

Gavilan Community College District 
308/95 ENROLLMENT FEE COLLECTIONSJWAJVERS 

2005-2006 
Sort by Name 

Activity 
$60.98 Reporting to College Chancellor number of and amounts provided for BOG lee waivers 
$30.49 Reporting to College Chancellor number of and amounts provided for BOG lee waivers 
$30.49 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 

$121.96 
$44.66 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 
$44.66 

$1,245.00 Prepare/revise district policies and procedures for collection oi enrollment fees 
$1,660.00 Train district stall or attend training to implement procedures tor enrollment fees collection 
$1,494.00 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 
$4,399.00 

..._,,__,.-' 

Component 
Reporting BOG fee waiver data to CCC 
Reporting BOG fee waiver data to CCC 
Reporting BOG fee waiver data to CCC 

Reporting BOG fee waiver data to CCC 

Preparing district policies & procedures for § IVA 
Staff training - enrollment fee collection 
Reporting BOG fee waiver data to CCC 

1.00 
1.00 
2.00 
1.00 
3.00 

Iba, Lilibeth Total 
Kehler, Dena Program Services Specialist $34.69 $34.69 Adopting procedures for documenting financial assistance; recording, and record maintenance 

$34.69 
Adopting procedures, recording, and maintaining records 

Kehler, Dena Total 
Martinez, Veronica 
Martinez, Veronica 
Martinez, Veronica Total 

2.00 Phillips, Dave 
1.00 Phillips, Dave 
1.00 Phillips, Dave 
4.00 Phillips, Dave Total 

Director, Financial Aid 
Director, Financial Aid 

Assistant Director, MIS 
Assistant Director, MIS 
Assistant Director, MIS 

1,206.60 Various Enrollment Office Staff Collecting Fees 
3,573.80 Various Enrollment Office Staff Collecting Fees 
1,689.20 Various Enrollment Office Staff Collecting Fees 
2,832.90 Various Enrollment Office Staff Collecting Fees 
719.00 Various Enrollment Office Staff Collecting Fees 
50.70 Various Enrollment Office Staff Collecting Fees 

10,072.20 Various Enrollment OHice Stafl Total 
174.40 Various Financial Office Staff Waiving Enrollment Fees 
96.90 Various Financial Office Staff Waiving Enrollment Fees 
140.50 Various Financial Office Staff Waiving Enrollment Fees 
4. 70 Various Financial Office Staff Waiving Enrollment Fees 

108.30 Various Financial Office Staff Waiving Enrollment Fees 
1.80 Various Financial Office Staff Waiving Enrollment Fees 

526.60 Various Financial OHice Staff Total 
10,716.80 Grand Total 

$41.80 
$41.80 

$59.21 
$59.21 
$59.21 

$83.60 Prepare/revise district policies and procedures for waiver eligibility determination 
$41.80 Train district staff or attend training to implement procedures for waiver eligibility determination 

$125.40 
$118.42 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 
$59.21 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 
$59.21 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 

$236.84 
$33.22 $40,083.25 Referencing student accounts and records 
$33.22 $118,721.64 Galculating total enrollment lee to be collected 
$33.22 $56, 115.22 Answering student's questions regarding enrollment fee collection 
$33.22 $94, 108.94 Updating written and computer records for enrollment fee information 
$33.22 $23,885.18 Collecting delinquent enrollment fees, or turning over accounts to collection agencies 
$33.22 $1,684.25 Providing refund of enrollment lees paid to students establishing fee waiver after enrollment 

$334,598.48 

Preparing district policies & procedures for§ IV.B. 
Staff training - enrollment fee waiver 

Reporting BOG fee waiver data to CCC 
Reporting BOG fee waiver data to CCC 
Reporting BOG fee waiver data to CCC 

Galculating and collecting enrollment fees 
calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 

$33.07 $5,767.41 Answering student's questions regarding enrollment fee waivers/referring to appropriate person Waiving student fees 
$33.07 $3,204.48 Receiving waiver applications Waiving student fees 
$33.07 $4,646.34 Evaluating waiver applications and verifying application documents Waiving student fees 
$33.07 $155.43 Notifying students of additional documentation requirements and how to obtain information Waiving student fees 
$33.07 $3,581.48 Entering approved application information into district records; providing student award letter Waiving student fees 
$33.07 $59.53 In case of denied applications, reviewing and evaluating information if denial is appealed by student Waiving student fees 

$17,414.67 
$356,975.70 
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Employee ACTUAL Time Record· Sheet fof' Mall'lld~ted Costs 
308195 ENROLLMENT FEE COLLECTION AND WAIMER 

District: Gav-ilan College 

. /lj//bf'/ ~Y/;:Clf 
. E~ployee. Name · · . 

/tl/0 
Department/Location, 

Reimbursable:A~ivitie&Cbdes:~ 

ADMiNISTRAT~VEACTIVITiES. 
or-of

Fiscal Year: F't::fltf?1'E 

tl1/.-S <J· 1tee?;7Dr0 
Exact- Position Title, 

-i'i>?' rl'~-r?'f"V 
. Telephone# 

Codat: Policies,and:'Procedures.'. Preparing' policies.and! procedures: 
A. Enrollmentfee-,collectiom a Waiver·otthe·enrolrinentfees 

Cooe.2: Staff·Trainirigr.Preparing;. condUctfng~ or attending: training~ · 
A. Enrolfmentfee,colleetion 8:. Waivelrottfie;enrolltnentfee~ 

EFCW 1.SA 

Cooe s: Reeorii Retentiom . rrme,spent bYc staffrecardin.g; and; mafntaining;i:ecords wl'licn;ctocument:all: oftlte 
. fihanciakassistanca,provfdecHo· students for' the pa~ment orwai:ver. ofienroifment: lfeesdif,a,mannel'whicfr 
will'enaclean1indeµend'entdeterminatri:m ofitbe dfstrict's,cartffii::atiomoftfiec:nee<bfor; fihancialfassistance •.. 

Code:4 state.ReoortingrTimespentb.y;<-stafftprepar:lngamt:submittii:lg~finariefafrandmanag!Stnentii'lfOrmatlCJmdata, 
andi reports;;tocthecstat&a![encies: atspeeiffed:times;eactit yf3airreg~rdlhg,tll1e type' and~ nuiTllDer:ctwafvers' 

·· apprnved'"and:amounUrwaived~, ·· .. .. . ·. . .. ·. •·. ... . ... _ . , · 
· · mai:ie:: OniM::one'codaeniS:Wpel::linet, · 

' ~~ri.C"od&: · ·;:cesciiDe.ttie·actMty: · ~ ·nme:·in::· ·,· 
(eii'cle.1Jne)!: Hours. · 

i$ l'?jlo;,5: 1A.1B'.ZA.~3W\ i A·';;., ,{: ... :/; 4 • •J.c. - .£. .. k~·· • .J,. . . · 4/;'·-·~ "'"~"~• .. ~,._,;~,,L. ~-.~·: '~ ·.. .''.\.·:+'j'·· ·,·.'· ,_,,.,,,.~.~~ . ~~~·~· ,;f'i,.tz.' 

/'t), ~fl;;£ i 1~. 18; 2A' 219:\ 3@,ltr!-'~"~ .J" ~: < ~:.i~< ·,J.(/3-: /k $:_·· ~· °,~,c,,.; ::J#f._,,_,~k< t' . .at ~ ;: 
/ ~ .J~jT.&.J'. ~ 1A'.1&:ZA 20~3:@J, ~r!1<;-.: , --~~· j~.. ,,. ~- :·tt··~~~~.'· o;Ai:.J:t.1:;;&1&, .. _, 1 · ·.~;.& r 

- J; · l' !: 1m·1B:i2A'; 2B.'-3' ¥ :,. · ,. r 
1-----:.----1r,--~~~---~~+-__;-.;..~~~-~-.,....-~.~. -~~~---~----:r----1l 

{ 11\i-.. 1131'~" 2B<o 31, 4:. i · I r 
r r 
I I' 

r I 

l 

I r 

J I 

I 1'A 18 Zit 2e: $. 4'·· 

EMPLOYEE: CERTIFICATIONt Tlte: State of·Caiif"lrnia' requireS;that school: dlstrtct personnefr maintain a; record,of· 
data for state mandates:.imorde11 rori1tte" district:fo. receive~reimbursement ·Your signafure·omthiaform certiffestfiat 
you hava reported· actual data1or hava provided· a· good faitlT estfmate~ which you. "certify (i:lrdecfare)\ under penalty· 
ot· perjury under the laws.. ot the State of California to ce· true and correct based. on. your persona Ii knowledge· or 
information.• This information· is, used for costaccd'unting; purposes only. PLB\SE USE 81:.lJE INK 

Employee Sign~ure ~~.c ~~~ . Date ~/PC, 
IFyou have any. questions,. pleese,contact , at ______ _ 

Pt.EASE SUBMIT THIS lNFORMATIO~f'BY Apri'I 7 ; TO · Nancy Bailey 

COPYRIGHT 2004 SbcTen and Aseoc!Stes Revised January :2006 17 582



E.mp~oye~ ACTU.Al Tome Record Sheet for Mall'lldated Costs 
303195 ENROLLMENT FEE COLLECTION ANID WAiVER 

ADMINISTRA T~V!E ACTtVIT~ES 

District: Gavilan College Fiscal Year: FY 05-06 

EFCW ·1.SA 

f1nql/6.5 ~ [hr~'J. r;·'1oGYJu:o...QA-,·cL 
· Empfoyee Name · · Exact Position title· · 

h'~ tU1CL'o-..Q. fhd. tf-fi' CQ_ tJ I A-
~~--,=-.;...._~~~,_--

Department/Location Telephone # 

Reimbursable Activities Codes: 
Code 1 Policies and Procedures: Preparing policies and procedures: 

A Enrollment fee.collection 8. Waiver of the enrollment fees 
Cooe 2 Staff Training: Preparing, conducting, or attending training: · 

A Enrollment fee collection 8. Waiver of the· enrollment fees . 
C~® 3 Record Retention: Time spent by staff recording and maintaining records which document all of the 

. financial assistance provided to students for the payment or waiver of enrollment fees in a manner which 
will enable an independent determination of the districfs certification of the need for. financial assistance. 

Cooe 4 State Reporting: Time sp·ent by staff preparing and submitting· financial and management informatjon data 
and reports to the state agencies at specified times each year regarding tlhle type and number of waivers 
approved and amounts waived. · · . 

NOTIE: Only 01111e code ia111ntuy per ~ine. 

Date: Activity Cede Describe the adiviiy: nmein 
(cin:le -one): Hours. 

?:,10!1 OS 1A iB 2A 28 3 (£) Re.viw.J BOftb.~~ ;):- ~· ;;;< 
I I 1A 1B 2A 28 3 4 ~ -fo Ch.CVf\CJl.ll·~ CJ)r(~. 

v 

I I 1A 10· 2A 28 3 4 

I I iA iB 2A 2B 3 4 

I I 1A 18 2A 28 3 4 

I I 1A 18 2A 26 3 4 

I I 1A 18 2A.. 28 3 4 

I I 1A 18 2A 28 3 4 

I I 1A 18 2A 28 3 4 

I I 1A iB 2A 2B 3 4 

I I . 1A 18 2A 26 3 4 

I I 1A 18 2A 2B 3 .. 4. .. 

EMPLOYEE. CERTIFICATION: The State of California requires.that school district personnel maintain a record of 
data for state mandates in order for 1he district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provtded a good· faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of·Califomia to be true and correct based on your personal knowledge or 
information.• T_~rmation !s used for cost cc~un~ing purp~ses only. PLEASE USE BLUE INK 

Employee Signattlie'° . • Date $4 / Q{_p 
If-you have any questions, please- contact ~ Mtu\.b h.J2.,1.- , at LfD'l--<6 Y {(l-Lf '7(}. S-
PLEASE SUBMIT THIS INFORMATION 8Y July · 10, 06 ; TO_. ~N=a-.n""'c"""'y__..B .... a_,il .... e...,,.y ______ _ 

COPYRIGHT 2004 SIKTen and Associates Revised January 2006 17 583



EFCW 1.68 

Employee Annual SUMMARY Time Record Sheet for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WAIVER 

ADMINISTRATIVE ACTIVITIES 

District: (Jatrilcuv e~utf? 
t,,ilj btth 1.bw 

Employee Name 

GlW-ifAA / ~ nea.a_ ~e 
College/Department/Location 

Exact Position Title 

i..JOE- 'ilfiD- 'f970 
Telephone# 

Typical Reimbursable Activities: FISCAL YEARS- Report time in hours 
98-99 99-00 00-01 01-02 02-03 03-04 04-05 05-06 

Code 1 Policies and Procedures: Time spent by staff to prepare and update policies and 

Procedures-: 
A. Enrollment Collection Process: '30 '3 0 30 3 0 

B. Enrollment Waiver Process: 

Code 2 Staff Training: Time spent by staff to conduct or attend training to implement the 

mandate. l/O '/ 0 ~ 0 '70 A. Enrollment Collection Process: 0i t7> ~ 

8. Enrollment Waiver Process: 

Code 3 Record Retention: Time spent by staff recording and maintaining records which 
document all of the financial assistance provided·to students for the payment or 
waiver of enrollment fees in a manner which will enable an independent 
determination. of the district's certification of the need for financial assistance. 

Code4 State Reporting: Time spent by staff preparing and submitting financial and 
management information data and reports to the state agencies at specified times 
each year regarding the type and number of waivers approved and amounts 
waived. 

TOTALS: 

_2t. 3G 30 
~r 9f~ S[p 

3G 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information." This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature ~ .~--LiL B~i.__.p Date 1i/-s/O (; 
If you have any questions, please contact ______________ , at-------

PLEASE SUBMIT THIS INFORMATICN BY------: TO--------------

COPYRIGHT 2006 SixTen and Associates January '2006 
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Jul 05 06 03:49p Nancy Bailey 

) 

District: 

l:x:.NA- H.. 
Employee Name 

Activity Code 
Date: (circle one): 

408· '-4994 p.8 

I i 
ime Re ord Sheet for Mandated Costs of 
and~ e Reimbursement P~ocess 

MRI? 1.6a 

eimbursement Claims 

Fiscal Year: 05/06 

\ } co() r1ih::., 

Ct aim 
I 

Work year length 

Time in 
Hours 

Materials 
Costs, Exp 

f ~r ~ sfttt·t~-
~ '2-1}c:Jv:; 6 

wor.,ked 
on: 

6Fl1AP 
I 

) 

1 2 3 4 5 6 

1 2 3 4 5 6 

1 2 3 4- 5 6 

1 2 3 4 5 6 

1 2 3 4 5 6 

1 2 3 4 5 6 

1 2 3 4 5 6 

1 2 3 4 5 6 

Attach: All documentation · allable t substantiate reported time and expenses. This can include 
- meeting. agendas1 s ~inar a 

1 ~ndas, calendar notes, semi~ar expenses1 travel expense and 
reimbursement, an bu lies. / 

EMPLOYEE CERTIFICATION: he State f California requires that schoo'I district personnel maintain a record 
of data for state mandates ln ' er for e district to receive reimbursenient Your signature on this form 
certifies that you have ott ' actua ' ta or have provided a good faith estimate which you "certify under 
penalty of perjury to e true a : as on p~rsonai knowledg~ or information." This infonnation 
Is used for cost acco ting / -::- ;.; 

/ 
/. 

Employee Signature 
1 

D,te 5/~~0~ 
·If you have any questions, 

1 le~se ·c 1 ntact , at ___ _ 
I I I I 

PLEASE SUBMIT THIS INF · RMATI · N BY ; TO Nancy Bailey I 
1 

I .....:.=:..:.=~.__ __ 

COPYRIGHT 1998 SixTen and Assocl s , Revised April 2003 
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Employee ACTUAl Tome Record Sheet for Marndated Costs 
308196 ENROU ... MIENT FEE COLLECT!ON AND WA#VER 

ADMINISTRA TaV!E ACTrVITJES 

District: Gavilan College Fiscal Year: FY 05-06 

EFCW 1.SA 

. ~~~0M OJ1b l\V.- j2,~~;f/T~f1 CV1 ciaiA-i' d 
· h~Cund& !rid Dffi [Q_ ~oz·, i 4i- Lf '7 ~ 5 

Department/Location ·Telephone # 

Reimbursable Activities Codes: 
Code 1 Policies and Procedures: Preparing policies and procedures: 

A Enrollment fee.collection 8.· Waiver or the enrollment fees 
Cooe.2 Staff Training: Preparing, conducting, or attending training: · 

A Enrollment fee collection 8. Waiver ot the· enrollment fees . 
C~ie 3 Record Retention: Time spent by staff recording and maintaining records which document all of the 

. financial assistance provided to students for" the payment or waiver or enrollment fees in a manner which 
will enable an independent determination of the district's certification of the need for financial assistance. 

CDde 4 State Reporting: Time sp·ent by staff preparing and submitting· financial and managetnent information data 
and reports to the state agendas at specified times each year regarding the type and number of waivers 
approved and amounts waived. · · 

NOTE: Only 01111e code e1111try per lime. 

Date: Activity Code Describe theacliviiy: .5Jm!. Time in 
(circle~): ,,..., - /:;b Hours· 

O'f1 OJI O{p 1A~~ 28 3 4 PrwtlAf.. 'fiDl.:J . C/V1,idLJ,1~ ltr.fv ·!!iius ,,JJ.qj,1. lln C< 
C61011 o~ 1A 18 2A@ 4 -rra,i {\ 

O..J 

It p,._,.] bOjj :i i..t/ d.rz.J/~ I 5-roJ),... Oh 
vv 

I I 1A 10· 2A 28 3 4 

I I iA 18 2A 28 3 4 

I I 1A 18 2A 2B 3 4 

I I 1A 18 2A 2B 3 4 

I I 1A 18 24. 2B 3 4 

I I 1A 18 2A 28 3 4 

I I 1A 18 2A 2B 3 4 

I I 1A 18 2A 2B 3 4 

I I . 1A 18 2A 28 3 4 

I I 1A 18 2A 28 3 .. 4. .. 

EMPLOYEE. CERT!FlCATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order fur the district to receive reimbursement. Your signature on this form cartifies that 
you have reported actual data or· have provided a good.faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and. correct based on your personal knowledge or 
information." This information is used for cost accounting purposes only. PLEASE U E BLUE INK 

EmployaeSlgnatura1/W~J11~ • Date Si O' . .---
lfyou have any questions, please-contaC(\t==A. .. /V1llA.brr;e,-z-- , at. D~ ..-gLtg--'-/7 :J.~ 
PLEASE SUBMIT THIS INFORMATION BY July· 10, 06 ; TO Nancy Bailey 

COPYRl.GHT 2004 SlxTen and Associates Revised JanUSI'( :2005 17 
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) 

EFCW1.BA 

Empfriyeff! ACTUAl Time Record. Sheet for Mand~ted. Costs· 
303/95 ENROLLMENT FEE COLLECTION AND W:AIMER 

ADMINISTRAT~VE ACTIVITIES. 
· ... ~Ob 

FiscalYear:· FY~ 

. E~ployee. Name · · . 
1'9.:s;s. ;.s:r-~-.. .:sr- Hes \.a r e.t:-"Z??J}c~;/ 

Exact Positiori Title · 

µtS 
Departmentltocatian 

fi:x[---.:1¥6 47' cJ/ 
·Telephone# 

Reimbursable:AcihtitiesCodest . , 
Code 1: Policies and:Pl'ocedures: Preparing, ~olicies: and procedures:: 

A Enrollinentfee.collectfon· K Waiver otthe enrollinent'fees-
Cioote:2 Staff"Trailiingz: Pteparihg; conducting; or attending traihin~~: . 

A Enrolfmentfee: collection B• Wah£ePof,th6'enrollmenHees 
Cooe 3 Record Rietiel'ltiom· Tfme spent:hy staff;.recording· and maintaining records whidtdocumentam ofithe 

. financtal.· assistanca· providecUo students for.' the pa)lment or.waiver:~f'eru:ollment fee& ii'ra manner which, 
wllh enabl& an: lndeP-endent'ldetermination o-U:ili&· diStribf:s csrtificatfon.·offtfie, neect f61rnnanclalrassistanca . · 

C;odla4· State Reporting:: TiinerspentbY::~taffpreparing'andsubmittfng~finariciial1and1management:ihfllrmat!on:data. 
and,repartscto,;tha,state,a~nc::ies•atspeciffea:times:.eaetr.year.regar.drnmth~fypecaridf nutnber,of'W.aiver.s: 

Date: 

I 

r 
l 

r 
I 

t' 

F 

r 
I 

r 
I 

I 

r 

approved:and:amount&cwaiVedl · .... · . · . ..· .. .. . . . 
· NGl:IE~· Oniyorm&-code: elf1ltitirrpef: lin~ 

Aclfuii)['CbdE!' 
·•(cirole"Or:ie)!: 

. 1A 16 2A 28 3J. 4 . 

rimB'ln" ·. 
Hours ... 

EMPLOYEE. CERTIFICATIONt·The State; ot California'. requires. thatschoal·dlstrtct personnetmaihtaima' record of 
data for statemai:idates. ih: order for the• district: ta: receive. reimbursement Your: signature· on thii;•«orm. certifies that 
you hav~reported· actual. data: or hava provided• a good faitli estimate which y.ou Kcertify: (pr declare) under penalty 
of perjucy under the laws or""tne State·of-CalifOmia to be true and correct based on your. personaHtnoWledge or. 
information,~ This information'· : use(Hor costaccountii'lg;' purposes only. PLEASE USE BLUE INK 

Employee Sign~ture . < . Date 'f / 7 Job 

,. 

ff· you have any. questions~ please: contact _______________ , at _______ _ 

PLEASE SUBMIT THIS INFORMATION SY Apr.:i-1 7 ; TO · Nancy Bailey 

COPYRIGHT 2004 SbcTen and Associates Revised January 2006 17 
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Schedule 1A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2005-2006 

Time Summary 

Purpose: To calculate the time worked on Enrollment Fee Collection Functions. 
Source: Schedules 2 and 4. 
Findings: 

*EFC 1 
Avg. time p/account 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 11) 

*EFC 2 
Avg. time p/student 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 12) 

*EFC 1 
Avg. time p/question 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 13) 

*EFC 2 
Avg. time p/file 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 14) 

*EFC4 
Avg. time p/account 
Total Time (in minutes) 
Per Hour 
Hours Worked (** Activity 15) 

*EFC 5 
Avg. time p/student 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 16) 

Conclusion: Findings will go forward to the EFCW-2. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

14,479 
5.0 

72395 
60 

1206.6 

13,075 
16.4 

214430 
60 

3573.8 

14,479 
7.0 

101353 
60 

1689.2 

13,075 
13.0 

169975 
60 

2832.9 

1,828 
23.6 

43141 
60 

719.0 

153 
19.9 

3045 
60 

50.7 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 
EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

**Activity Codes 
11 - Reference the student account or record which lists student courses, status of payments, and waiver eligibility, and printing 

out a list of enrolled courses. 
12 - Calculating the enrollment fee. collect the payment or receivable, update student account/record, and print out 

receipt/course list/other report. 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14 • Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent (telephone contact, written notices, 

collection agencies, small claims court, etc.) 
16 - Refunds for students who later become eligible for waivers (not just course changes), explain the process, and 

update student account/record. 

PRINT DATE 12/30/2006 
Gc;vil EFCW 05-06array 1 of 1 

SixTen and Associates 
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Schedule 2 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2005-2006 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Collection Functions. 
Source: EFCW 1.7-2. 
Findings: 

Staff Title 

Connie Campos Accounting Assistant 

Esther Castaneda Student Records Technician 

Angelica Garcia Student Records Technician 

Lilibeth Iba Accountant 

Maria Martinez Student Records Technician 

Janice Peters Student Records Technician 

Roslyn Rawlins Student Records Technician· 

Average 

Conclusion: Findings go forward to Schedule 1A. 

*EFC Workload Multiplier (Default) 
EFC 1 · Total number of students who enroll in the college 
EFC 2 • Total number of students who paid enrollment fees 

1 

11 

5 

5 

5 

5 

5 

5 

5· 

5.0 

'EFC Workload Multiplier 
2 1 2 4 

**Activity Codes 
12 13 14 15 

5 2 I -rl 10 

25 5 25 

25 ·5 5 25 

5 2 15 

25 5 5 25 

25 25 25 5 

5 5 25 60 

16.4 7.0 13.0 23.6 

EFC 4 • Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 

5 

16 
i 2 

5 
-------

60 

2 

5 

60 

5 

19.9 

EFC 5 • Total number of enroflment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

**Activity Codes 
11 • Reference the student account or record which lists student courses, status of payments, 

and waiver eligibility, and printing out a list of enrolled courses. 
12 • Calculating the enrollment fee. collect the payment or receivable, update student accounVrecord, 

and print out receipVcourse lisVother report. 
13 • Answer Questions and/or referring student to the appropriate person for an.answer. 
14 • Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 • Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent 

(telephone contact, written notices, collection agencies, small claims court, etc.) 
16 • Refunds for students who later become eligible for waivers (not just course changes), 

explain the process, and update student accounVrecord. 

PRINT OATE 11/4/2006 
Gavil EFCW 05-06array 1 of 1 

SixTen and Associates 
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Schedule 2 A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2005-2006 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Collection Functions. 
Source: EFCW 1.7-2. 
Findings: 

*EFC Workload Multiplier 

1 2 1 2 4 
**Activi vCodes 

Staff Title 11 12 13 14 15 

Connie Campos Accounting Assistant 5 5 2 10 

Esther Castaneda Student Records Technician 5 25 5 5 25 

Angelica Garcia Student Records Technician 5 25 5 5 25 

Lilibeth Iba Accountant 5 5 2 15 
r-· 

Maria Martinez Student Records Technician 5 25 5 5 25 
--

f=i~~.£'13~~~----·------ Student Records Technician 5 25 25 25 5 
-~-·-------·---··----------------------------- ------ ---- --- ----· f----

-Roslyn Rawlins Student Records Technician 5 5 5 25 60 

5 

16 

2 

5 

60 

2 

5 

60 
----

5 

Average 5.0 16.4 7.0 13.0 . 23.6 19.9 

Conclusion: Findings go forward to Schedule 1A. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 
EFC 4 • Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 

04·05 
PHR'S 

32.96 

34.03 

34.03 

43.44 

34.03 

34.03 

34.03 

35.22 

EFC 5 • Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

**Activity Codes 
11 • Reference the student account or record which lists student courses, status of payments, 

and waiver eligibility, and printing out a list of enrolled courses. 
12 - Calculating the enrollment fee, collect the payment or receivable, update student accounUrecord, 

and print out receipUcourse lisUother report. 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14 • Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent 

(telephone contact, written notices, collection agencies, small claims court, etc.) 
16 • Refunds for students who later become eligible for waivers (not just course changes), 

explain the process, and update student accounUrecord. 

05-06 
PH R's 

30.94 

35.20 

35.12 

41.50 

30.94 

23.25 

25.96 

31.84 

PRINT DATE 12130/2006 
Gavil EFCW 05-06array 

SixTen and Associates 
1 of 1 
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) 

EFCW 1.7-2 

Employee AVERAGE Tame Record for Mandated Costs 
308195 Ei\JROLLMENT FEE COLLECTION AND WAoVERS 
ENROLLMENT FEE COlL!ECTiONICASHIER FUNCT~ONS 

Please report below the averrage amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community ilillege /3u '-2(ness Ci( Fi-cc 
District Department/Location ,-

~ Dnttie C rirYLpo.s · F Ace oy-n + j "L) AssTsfrLn t . .-
Employee Name · . . . . exact _Posmo~~-,:::-~-=-.:c::o::::-:.-:.-.:"·'·"''·----·-----...... 

L/D'8 ··x Y8-i[llL{ 12mo111mo11omo/~riy · Fiscal Ye~·----es-ss ss-oo 00-01 01-02 -~ 
Telephone Work year length( circle) · 02-03 03-04 04-05 05~06 _____/ 

Ca&"cUe tthe years fc wbi~~Jl?~~~-m~p.ooomg;--· .· 

How to report time: Step .i: For each activity, list the average time in minutes 
Step 2. Select tne apprepriate wo1 t<load-multif)ller-fron'r""Form t :i!:"f 

-
IReimbursabHe Activities: Average \ Workload Muttipliel- From 1.7-1 (Check one) / 

IENROLUllENT F!E!E COl!l..IECifOOIM ANIO ' I 

CASIHllER !FUNCTIONS 
THme Dill 
Mim.111tes \ 

' 
2 3 ·4 ;§ 

/ 

" I Cade i 1 Referencing the student account.or record \ -- ~\ // which lists student courses, st<itlJs of payments, and !J waiver eligibility, and printing out a list of enrolled courses. I ' 
Cade 12 Calculating the enrollment fee, collect the - \ II 

. payment or receivablei update student account/record, 3 I 
and print out receipt/course fist/other report \ j 

Code i 3 Answering Ques1ions and/or referring student to )_, y the approprtate person for an answer. 

1· \ 
I \ 

Cede 14 Updating Student File for the enrollment:fee 

I \ information, and providing a COP'fta the student -i-
. -· -,, 

/ \ 
\ 

-· . - .. - . - --- - . ·---· ... --·· ···- ·; .. 
\ 

C.nde 15 Amounts Receivable/Delinguencies: Collecting / 
,, 

/0 \ 
enrollment fees due/deliquent (telephone contac~ written \ 
noticas, collection agencies, small claims court, etc.) / I'\ 

I \ 

Cede 16 ·Refunds far students. who later become eligible \ 

~- I "\. 
for waivers (not just course changes), explain the process, \ 

I ... 
and update student account/record. \ 

,ii./\• ..... 1 I \ .. '•· " I '. 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported· actual data or have provided a good faith estimate which you •certify (or declare) under penalty 
of perjury under the laws of the State of California to -be true and correct based on your personal knowledge or 
information." This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature f tJl} (l-lI f !f.] .... ·nLpif Date J.j - 5· - !J fc 

., 

If you have any questions, please contact _______________ , at ______ _ 

PLEASE SUBMIT THIS INFORMATION BY Apri I 7 ; TO Nancy Bailey 

COPYRIGHT 2008 SbcTren and Associates Revised January 2006 23 591



) 

EFCW 1-.7-2 

Employee AVERAGE Time Record for Mandated Costs 
308195 ENROLLMENT. FEE COLLECTION AND WAIVERS 
ENIROlLMllENT FEE iCOllECT~ONICASHIER FUNCT~ONS 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College 
District 

Esther Castaneda 

Admissions and Records Office 

Department/Location 

Student Records Technician 
Exact Position Title Employee Name 

408 848 4751 
Tejephone # 

12mo 11 mo/1 Omo/~r! Fiscal Year: 98-99 99-00 00-01 ~. 
ork'year length(circle) 02-03 03-04 04-05 ~ 

CaircUe thie years tell' which JtOIU! are responding. 

How to report time: Step .i:· For each activity, list the average time in minutes 
Step 2. Select. ine appropriate workload-multi~Her-fr0111 F'orm I. 7"1 

-
IReimbursabie Activities: 
EINROllMENl IFIEE :COLD..IECTUON ANIO 
CASHIER IFUNCTBONS 

Average . \ Workload Multipliel- From 1.7-1(Check one) /I 
Time nn ', / 
M8n11.11tes \ 2 3 4 . /5 

Cade 11 Referencing the student account.or record 
which lists student courses, status of payments, and 
waiver eligibility, and printing out a list of enrolled courses. 

Code 12 Calculating the enrollment fee, collect the 
payment or receivable-, update student account/record, 
and print out receipt/course list/other report 

Code i3 Answering QueS'lions and/or referring student to 
the appropriate person for an answer. 

Cede 14 Updating Student File for the enrollment fee 
information, and providing a copyto the student 

Code 15 Amounts Receivable/Delinquencies: Collecting 
enrollment fees due/deffquent (telephone contac~ written 
noticas, collection agencies, small claims court, etc.) 

C~de 16 Refunds for students who later become eligible 
for waivers (not just course changes), explain the process, 
and update student account/record. r /\· 

5 

.s 

I . • "·' " I . 

\ 
\ 
\ 

-· / 

I 
I 

x 
\. 
'\ 

,/ 

\ 

\ 

\ 

I 

\ 
\ 
\ 

\ .. _j 

EMPLOYEE CERTIFlCATION: The State of daiiforrtla requires that school district personnel maintai~ a. r~~~rd of 
data for state mandates in order for the district to recsive reimbursement. Your signature on this form certifies that 
you have reported· actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws 9f the State of California to -be true and correct based on your personal knowledge or 
information." This infomiation. is used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature V --;Jf .. i±·-fl . ~Q.*·.r; Jo Date _41_2_0_1_0_6 _____ _ 

lfyou have any questions, please contact Esther Castaneda 'at 408 848 47 51 

PLEASE SUBMIT THIS INFORMATION BY Ap ri I 7 ; TO Nancy Baile·y 

) J 
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EFCW 1.7-2 

Employee AVERAGE Time Record for Mandated Costs 
308195 ENROLU\flENT. FEE COlllECToON ANID WA~VERS 
ENROlLMIEfNT FEE COLL!ECTiONICASHilER FUNCTiONS 

Please report below the eiverrage amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community Col.lege 
District 

Angelica Garcia 

Admissions and Records Office 
Department/location 

Student Records Technician 

Employee Name 

408 848 4737 
Telephone# 

Exact Position Title 

~1imo/10mo/hrl Fiscal Year: 98-99 99-00 00-0~ 
or~'year length(circ.e) 02-03 03-04 04-05 ~ 
- Carc~e the years 'for which you are responding. 

How to report time: Step i;· For each activity, list the average time in minutes 
Step 2. Select tlie appropriate wo1tdoad-multiplier-fror11 Form 1.1:::1 

-
Reimbursable Acti11ities: Average. \ Worldoad Multiplief- From 1.7-1 (Check one) / 

ENROLUlllEli\IT IF!EE COlllEC"IT'OC>N AND Time on . I 
, I 

CASIHllER IFUNCTiONS Minllltes · \. 2 3 4 /5 
' I Code 11 Referencing 1he student account.or record \ 

.s ' 
which lists student courses, status of payments, and \ II waiver eligibinly, and printing out a list of enrolled courses. ' ' ' 
Code 12 Calculating the enrollment fee, collect the 

.is \ '/ . payment or receivable, update student account/record, 
and print out receipt/course list/other report. I 

\ j 

Code "a3 Answering Questions and/or referring student to .5 I the approprtate person for an answer. 

\ 
I/ \ 

Code 14 Updating Student File for the enrollment:fee .s // \ information, and providing a copyto the student 
\'\ 

\ 
. -· ·····-· .... . - . -· . .. ·-·· 

I/ 
··- \, 

C.ode 'll 5 Amounts Receivable/Oelinguencies: Colleciing .7-S \ enrollment fees due/deliquent (telephone contact, written 
· noticss, collection agencies, small claims court, etc.) / I\ / 

I ' Code 16 ·Refunds for students. who later become eligible 
\ 

l . ~() I \ 
for waivers (not just course changes), explain the process, / \ 
and update student account/record. ' • f~ /\· ..... t I ' .... " 1\ 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of"the State of Callfornia to -be true and correct based on you·r personal knowledge or 
information." This information. is used for cost ~ccounting purposes only. PLEASE USE BLUE INK . 

Employee Signature . ~,;.'..(.. t-i:.:f.L-C Date __ 4_/ 2_0_/_0_6 ____ _ 

) If you have any questions, pleafe contact Angelica Garcia , at 408 848 4 7 3 7 

PLEASE SUBMIT THIS INFORMATION BY Agril 7 ; TO Nancy Bailey 

) J 
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EFCW 1.7-2 

Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE COLLECTION/CASHIER FUNCTIONS 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gcwil ~ lo ti ~e- ~ 7IUil 9{)~{ te__ 
District Department/Location 

A i;,~1ct.QA.l 
l::mployee Name Exact Position Title 

qog ·· 2'<.f h -lf er ·f'V 12mod 1 mo/1 Omo/hrl Fiscal Year: -01 - 2~ 
r year length(circle) 4~05 os-o§J elep one# 

Ckcle the years for which you are responding. 

How to report time: Step 1: For each activity, list the average time in minutes 
Step 2: Select the appropriate workload multiplier from Form 1.7-1 

-
Reimbursable Activities: Average Workload Multiplier From 1.7-1(Check one) 

ENROLLMENT FEE COLLECTION AND Time in 
CASHIER FUNCTIONS Minutes 1 2 3 4 5 

Cade 11 Referencing the student account or record b which lists student courses, status of payments, and 
waiver eligib~ity. and printing out a list of enrolled COtJrses. 

Code 12 Calculating the enrollment fee, coilect the 5 payment or receivable, update student account/record, 
and print out receipt/course list/other report 

Code 13 Answering Questions and/or referring student to 

2 the appropriate person for an answer. 
' 

Code 14 Updating Student File for the enrollment fee ff information, and providing a copy to the student 

Code 15 Amounts Receivable/Oellnguencies: CoUecting ;r; enrollment fees due/deliquent (telephone contact, written 
notices, collection agencies, small claims court, etc.) 

Code 16 Refunds for students who later become eligible 

~ for waivers (not just course changes), explain the process, 
and update student account/record. 

1, ,'\ ·•' .. 

EMPLOYEE CERTIFICATION: The State of Califomfa requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information.· This information is used for cost accounting purpos_es only. PLEASE USE BLUE INK 

Employee Signature :1) .'iiilclli flthL-> Date i.../ /r) 0 ~ 
' ; 

If you have any questions, please contact _______________ , at--------

PLEASE SUBMIT THIS INFORMATION BY _______ ; TO--------------

• J 

COPYRIGHT 2006 SixTen and Asaociates Revised January 2006 28 
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EFCW 1-.7-2 

Employee AVERAGE Tame Record for Mandated Costs 
308195 ENROLLMENT. FEE COlliECT!ON AND WA~VERS 
ENROLLMENT FEE COlLECT~ONICASHlfER F.UNCT~ONS 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community ilillege 
District 

Maria Martinez 

Admissions and Records Off ice 
Department/location 

Student Records Technician 

Exact Position Title Employee Name 

408 848 4735 
Telephone# 

12ma 11 mo/1 Omo/hr! Fiscal Year: 98-99 99-00 00-01 ~ 
o~K year length( circle) 02-03 03-04 04-05 5~06 

Cjrrc~e the years 1or which you arre 11'espon mg. 

How to report time: Step .1: For each activity, list the average time in minutes 
~fate workload-multiplier-fron 1 Form 1.7=:1 

-; 

!Reimbursable Activities: Av.erage \Workload Multipliet From 1.7-1(Check one) / 

lENROLlt\JIENT F!E!E COlllEC'lfGON ANID Time Rn 
. I 

CASHIER !FUNCTBONS Minuil:es \ 2 3 4 ;, 
C.ade 11 Referencing the student account.or record 5 \t I 
which lists student couraes, status of payments, and 

.· '\\ 
I 

waiver eligibility, and printing ct.rt a list of enrolled courses. . I 
I 

Cede 12 Calculating the enrollment fee, collect the 

.i5 \ v payment or receivable; update student accounVrecord, 
and print out recaiptlcourse list/other report \. J 

Code 'i13 Answering Questions and/or referring student to x s . '• 
\. 

the appropriate person for an answer. \ 
. \ .f . .,_ 

I 

C~de 14 Updating Student File for the enrollment.fee 5 I information, and providing a copyto the student . \ 
'•. 

\ 
\ .. .. . -..... . - ... -· -- ··- .. 1 

\ Cooe 15 Amounts Receivable/Delinguencies: Collecting 

vi? I enrollment fees due/deliquent (telephone contact, written \ 
·notices, collection agencies, small claims court, etc.) / \ 

I ' Code 16 · Refunds for students who later become eligible 
'i 

,5· / ' '\ 
for waivers (not just course changes), :explain the process, ., 

and update student account/record. ii \ 

"f\· •.• ~ t \ .. .... I, 

EMPLOYEE CERTIFICATION: The State of Califorriia requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you 'certify (or declare) under penalty 
of perjury under the laws of the State of California to -b~!~u:;fd correct based on your personal knowledge or 
information.~ This intom; -~: .. " -~s ~ ~ccowt~os~~ PLEASE USE BLUE INK 

Employee Signature· •. ·· ~t.ll { ', /Jf(~t:#ry Date 4 I 20 I 0 6 

If you have any questions, please contact Maria Martinez , at 408 848 47 35 

PLEASE SUBMIT THIS INFORMATION BY April 7 ; TO Nancy Bailey 

' 
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EFCW 1-.7-2 

Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WA~VERS 
ENROLLMENT FEE COU ... ECT~ONICASHl!ER FUNCTiONS 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College 
District 

Janice Peters 

Admissions & Records Off ice 
Department/Location 

Student Records Technician 

Employee Name 

408 848 4733 
elephone # 

. Exact Position Title 

12mJ11 mo/1 Omo/hri . Fiscal Year: 98-9S 99-00 00-0·1 ~-?-
o year length( circle) 02-03 03-04 04-05 s~o 

C~rcije the years fer which yoM are respon mg. 

How to report time: Step .i: For each activity, list the average time in minutes 
~SelecHne appropriate workload-multif)lier-frtn 11 Form ·i. 7:.1 

-
IReimbursabHe Acfiviiiies: 
ENRCIU.IVllENT IF!EiE COILILIEClHON AND 
CASHIER !FUNCTIONS 

Average. \ Work/oadMultipliei-From 1.7-1(Checkone)/; 

TI~~ '\ / 

C.ade 11 Referencing the student account.or record 
which lists student courses, status of payments, and 
waiver eligibility, and printing out a list of enrolled couises. 

Code 12 Calculating the enrollment fee, collect the 
. payment or receivable, update student account/record, 

and print out receipt/course list/other report 

Code il3 Answering Questions and/or referring student to 
the appropriate person for an answer. 

Cede 14 Updating Student File for the enrollmentfee 
information, and providing a copy to the student 

C.ode 15 Amounts Receivable/Oelinguencies: Collecting 
enrollment fees due/deliquent (telephone contac~ written 
noticss, collection agencies, small claims court, etc.} 

Mim.11ites 2 3 ·4 ;s 
\ 

\ 

.S / 
I 

\ 
\ 

I 
f 

I 
x 

\ 
\ 

\ ., 
Code 16 · Refunds for students who later become eligible 
for waivers (not just couise changes), explain the process, 
and update student accouritlrecord. 

\.\JCJ I .... I ·, 

I". 

EMPLOYEE CERTIFICATION: The State of Caliform1a requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this forni certifies that 
you have reported actual data or have provided a good faith estimate which you "csrtify (or declare} under penalty 
of perjury under the laws of the State of California to be true and correct based on your personal knowledge or 

>. 

information." This inforp1ation. is us_ed for cost .'9°. untJng purposes only. PLEASE USE BLUE INK 

Employee Signature \. Ja.-·/t.L-i>C ~~C.,...:(t_i.~.:.f-.·· Date __ 4_/_2_0_/_0_6 ____ _ 

) lfyou have any questio~J please contact Janice Peters , at 408 848 4 733 

PLEASE SUBMIT THIS INFORMATION BY Apri I 7 ; TO Nancy Bailey 

) , 
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EFCW 1 .. 7-2 

Employee AVERAGE Time Record for Mandated Costs 
308195 ENROLLMENT FEE COLLECTION AND WABVERS 
ENROU .. MIEINT FEE COlLECTIONICASHBfER FUNCTIONS 

Please report below the averrage amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community Col_lege 

District 
Admissions and Records Off ice 

Department/Location 

Roslyn Rawlins Student Records Technician 
Employee Name Exact Position Title 

~4_o_8~84_8_4~73_6 _ _,,._ 12mo 11mo/10mo/hr!y !=iscal Year: 98-99 99-00 00-0·1~ 
Telephone# Wor,kyear length(circle) 02-03 03-04 04-05~ 

C5rrc~e the yearn 'fer which you are responding • 
. , 

How to report time: Step .1: For each activity, list the average time in minutes 
8rnrrr-L".""5etect-the"-aeJEtmDT-~· mrwrnrtm:=t-mH-ltiplier-fron 1 Form I. i::1 

-' 
IReimbursabBe Activities: Average. \Workload MultlpliJ From 1-7-1 (Checkone) / 
IENR.OlUllENT IF!EE COll..!LIEC"J'DCN AND Time in 

. I 
CASHllER -FUNCTIONS Minuites \ 2 3 ·4 ;& 

' 
Code 11 Referencing the student account.or record .? 'k I 
which lists student courses, status of payments, and / 
waiver eligibility, and printing out a list of enrolled courses. I 

\ v Code 12 Calculating the enrollment fee, collect the G \\ payment or receivable, update student account/record, 
and print out receipt/course list/other report 

'- .I 

Code i13 Answering Questions and/or referring student to c:; . 'X the appropriate person for an answer. L _./ 

I- \ 
I \ 

Cede 14 Updating Student File for the enrollment-fee 

.l-? I \\ information, and providing a copy·to the student 
" ~ / ', 

- -- . -· ... . -·· .. ·- -- . -· ·-·· ··- -- / \ C.ode 15 Amounts Receivable/Delinguencies: Collecting ,, '~ \) I \. 
enrollment fees due/defiquent (telephone contact, written \ 

- noticss, collection agencies, small claims court, etc.) / r-\ 
Code 16 -Refunds for students who later become eligible 

~ 
I \ 

I ' 
for waivers (not just course changes), explain the process, 1/ 

"\ 
'· 

I -, 
and update student account/record. \ 

,fl.f\ -· . \ . . .... ' 
I. 

EMPLOYEE CERTIFICATION: The State of Califorrti'a requires that school district personnel maintai~ a r~c~rd of 
data for state mandates in order for the district to recaive reimbursement. Your signature on this fomi certifies that 
you have reported actual data or have provided a good faith estimate which you •csrtify (or declare) under penalty 
of perjury under the laws of the State of California to -be true and correct based on your personal knowledge or 
information." This informatlo ·s used for cos ccounting purposes only. PLEASE USE BLUE INK 

;· 

' 

Employee Signature n Date _4_/_2_0_/_0_6 ____ _ 

) If you have any questions, please contact _R_o_z_R_a_w_l_i_n_s __________ , at 408 8 48 4 7 3 7 

PLEASE SUBMIT THIS INFORMATION BY April 7 

) J 
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Schedule 18 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2005-2006 

Time Summary 

Purpose: To calculate the time worked on Enrollment Fee Waiver Functions. 
Source: Schedules 3 and 4. 
Findings: 

*EFW6 
Avg. time p/question 
Total Time (in minutes) 
Per Hour 
Hours Worked (** Activity 21) 

*EFW6 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked (** Activity 22) 

*EFW6 
Avg. time p/evaluation 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 23) 

*EFW8 
Avg. time p/applicatlon 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 24) 

*EFW7 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked (** Activity 25) 

*EFW8 
Avg. time p/application 
Total Time (In minutes) 
Per Hour 
Hours Worked (**Activity 26) 

Conclusion: Findings will go forward to the EFCW-2. 

*EFW Workload Multiplier (Default) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes 

2,825 
3.6 

10170 
60 

169.5 

2,825 
2.0 

5650 
60 

94.2 

2,825 
2.9 

8193 
60 

136.5 

81 
3.5 
284 

60 
4.7 

2,825 
2.3 

6498 
60 

108.3 

81 
' 1.3 

105 
60 
1.8 

21 - Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 - Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the financial aid office. 
23 - Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 
24 - Incomplete Applications: Notifying the student of the additional required information. Holding the student 

application in a suspense file until all information is received. 
25 - Approved Applications: Copying all documentation and filing the information. Entering information into 

district records. Providing student with proof of eligibility and filing documents. 
26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. 

Providing written notification to student of final eligibility status. 

PRINT DATE 12/30/2006 
Gc;vil EFCW 05-06array 1 of 1 
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Schedule3 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 2005-2006 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Waiver Functions. 
Source: EFCW 1.7-3. 
Findings: 

Staff Title 

6 

21 

*EFW Workload Multiplier 
6 6 8 7 8 

**Activity Codes 
22 23 24 25 26 

Martha R. de Reza Senior Program Specialist .. s l2ls isj1 /1 / 
---------- ----- . ---- ------- -+-·--- -. ., ____ , .. ------ ..... --·· "-t··-- -- - · 1 

Dena Kehler --- Program Services Specialist 3 ' 3 J_· 1 3 2 J ___ , ----- -------- --- -·--· 
Veronica Martinez Director 

Sandra Talavera Senior Program Specialist 

Anabel Villagomez Financial Aid Technician 1 

Yray Nice Financial Aid Technician 

Average 

Conclusion: Findings go forward to Schedule 1 B. 

*EFWWorkload Multiplier (Default) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes · ··. 

5 2 1 

5 2 5 

2 2 3.5 

1.5 1 2 

3.6 2.0 2.9 

21 - Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 - Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the financial aid offi.ce.' 

2 

5 

4 

1.5 

3.5 

23 - Evaluating Applications: Each application and verifica.tion documents for compliance with eligibility standards. 

2 

1 

4 

3 

2.3 

24 - Incomplete Applications: Notifying the student of the additional required information. Holding the student application 
in a suspense file until all information is received. · 

I 

25 - Approved Applications: Copying all documentation and filing the information. Entering information into district records. 
Providing student with proof of eligibility and filing documents. 

26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. Providing written 
notification to student of final eligibility status. 

1 

1 

1 

1.5 

1.3 

PRINT DATE 11/4/2006 
Gavil EFCW 05-0Sarray 1 of 1 
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Schedule 3A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 2005-2006 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Waiver Functions. 
Source: EFCW 1.7-3. 
Findings: 

*EFW Workload Multiplier 
6 6 6 8 7 

**Activil yCodes 
Staff Title 21 22 23 24 25 

8 

26 

Martha R. de Reza _ §_E!nio~ ~~_l'.~~~_ecial~! ________________ 5 2 5 5 +--1 i 1 i 
!--·------·---~----·---------- ~----- ---- ------- ---L------

3 3 1 3 2 Dena Kehler Program Services Specialist 

Veronica Martinez Director -
~ra Talavera Senior Program Specialist 

Anabel Villagomez Financial Aid Technician 1 

Yray Nice Financial Aid Technician 

Average 

Conclusion: Findings go forward to Schedule 1 B. 

*EFW Workload Multiplier (Default) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes _ 

5 2 1 2 

5 2 5 5 

2 2 3.5 4 

2 1 2.0 2 

3.6 2.0 2.9 3.5 

21 • Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 • Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the financial aid office. · 

2 

1 

4 

3 

2.3 

23 • Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 

1 

1 

1 

2 

1.3 

24 • Incomplete Applications: Notifying the student of the additional required information. Holding the student application 
in a suspense file until all information is received. 

25 - Approved Applications: Copying all. documentation and filing the· information. Entering information into district records. 
Providing student with proof of eligibility and filing documents. 

26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. Providing written 
notification to student of final eligibility status. 

04-05 
PHR'S 

28.75 

33.89 

31.26 

40.26 

22.11 

31.25 

PRINT DATE 11/4/2006 
Gavil EFCW 05-06array 

SixTen and Associates 
1 of 1 

05-06 
PH R's 

41.94 

34.69 

41.80 

44.06 

24.34 

27.29 

35.69 
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Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WA!VERS 
ENROLLMENT FEE WAIVER (BOGG, ETC.} FUNCTUONS 

EFCW 1.7-3 

Please report below the average amount of tlme spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College Distrfct :tia. f)} -~()ff-\ CU 
District Department/Loca ioo · 
~Utr:\YVA R, wRtu\ - ~n\0<:V~°'m ~cicu1~ 

mployee N~me . ~.I.\ 1-l 2- · _ . act P~s1t1oril _ · · 

(_40tJ) W~' 1.-n 'J..,l 12 /ii mo/1 Omo/hrl . Fiscal Year:· ~~9. 00-01 ~.1-02 
Telephone#. . o.rkyearlength(c.1rce) ~~ --

. . . . Circ~e the years 'J'or which you are ~rrud1 • 

How to report time: Step 1: For each activity; llsfthe average time in- minutes 
· Step 2: Select the appropriate workload multiplierfrom Form 17-1 

Reimbursable Activitie5: Average i\7-i Workload Multiplier (Check on7{. 
!ENIROlLMENTWANER FUNCTIONS Time on 

\ ·; Minutes. 7 a 

Ccde21 Answering Ques'lions regarding fee waivers or referring \ ( 
them to 'th~ appropriate person for an answer, 5 I 

' 

\ 

Cooe·22 Receiving Aoplications from studen~ by mail, fax, z.· \ / computer online access, or- in person, or in the fonn of eligibility 
info.rmajion proc$Sed by the 'financial aid Office. 

COde 23. Evaluating Applications each application and verili~on .. 

~ documents for compliance with eligibility .standards. ~ \ -I 
Cede 24 Incomplete Applications: notifying the student of the 

~· I \ additional required information. Holding the student application in a 
suspense- file· until all· information is re~ived. 

. --··- ···--··· .--- ·- -· ... -- . -- . ··--· --·-···· --·· .. . -

j· \ Code 25 Approved ApOlications: Copying alt documentation and. 

1 
tiling the information .. Entering information into district rtreords. \ ·providing student wittrproof of eligibility and iiling documents. I - . -

Code 26 Denied Applications: Reviewing additional documentation I 
provided when deni.al is appealed. Providing written notification to / .) 
student offfnal eligibility status. 

I \. 
I . 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data fbr state·mandat-es in order for the district to receive reimbursement. Your signature on this form certifies ihat 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury· under the laws of the State of CaliftJrnia to be true and- correci: based on your personaJ knowledge- or 
information.· This infer tion is used for cost acco ing purposes only. . PLEASE USE BLUE INK 

Employee Signature ,t/L UJ(. ef:r ~ . Date 5 / )_,/_,{ / 0 V 
If you have any q~e .i ns, please ~ er}..,. I 2.--1 &+ ;~ 2--1 2.. ~ at------

-------;To· Nancy 
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EFCW 1.7-3 

Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE WAIVER (80GG, ETC,) FUNCTIONS 

Please report below ·the avsrage amount of fime spent.( in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community College Distrfct n~oJ!)~l £1.,\ - Ad 
District Department/Location 

-P::elnia~[gy= 'fx~"~~~~! SflecrnJLSt . 
l~ci284~- y~(o3 

Telep one#_· -

How to report time: Step 1: For each activity, llsflhe average time in- minutes 
· Step 2: Select the appropriate workload multiplier from Form 17-1 

Reimbursable Activitie5: Ave~ge 
1

\7-1 Workload Multiplier(Check on7{-
IENROllMENTWAIVER filJNCil"IOlNS Time 01111 

Minutes_ \ 7 8 ·;. 
Code 21 Answering Questions regarding fee waivers or referring _\ / 
them to -the appropriate person for an answer. -8 I I\ 

Code-22 Recaiving Applications from studen~ by mail, fax, \ / computer online access, or- in person, or in the form of eligibility 3 info.rmation processed by tile financial ~d office. 

Codie 23 Evaluating Applications each application and verifi~on 

I ~ documents for compliance with eligibility ~tandards. 
- . 

\ -I 
Code 24 Incomplete Applications: notifying the student of the \)p"i-o II \ additional required information. l;Iolding the student application in a l VY\ 0 rl+\i\. 
suspense- file-1:1ntil all- information is received. 

- -· ,_,. __ ···--·· ··--·- -· .... ·-· ·-···-·-· --· .... --···. - -

/· \ Code 25 Approved ApP!lcations: Copying alt documentation and. 
tiling the information. Entering information into district ret:ords. 3 I I\ Providing studentwithproof of eligibilifyand filing documents. I - -

Code 26 Denied Aopllcations: Reviewing additional documentation 

2_ //_ \ provided when den'al is appealed. Pro'liding written ootification to 
student of final eligibility status. , \ 

/_ 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state--mandat-es in order for the district to receive reimbursement. Your signature on this form certlties that 
you have reported actual data or have provided a good faith estimate which you •certify (or declare) under penalty 
of perjury· 1:Jnder s of -e Stat-e- of C "f.ornia to be true and- correct based on your personal knowledge- or 
information.· is infer tion 1$ u ed c t accounting purposes only. . PLEASE USE SLUE INK 

' 

{l::Ld4./..~~~===-----_ Date _5....,_,} 2..._.;~""""'"\ C42==F----
lf you have any questions, please contact , at--------

) PLEASE SUBMIT THIS INFORMATION BY April 7 ; To·_N_a_n_c_._y __________ _ 
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Empeoyee AVERAGE Tame Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WA!VERS 
ENROLLMENT F!EE WAIVER (80GG, ETC.} FUNCT~ONS 

EFCW 1.7-3 

Please report below the e:n,erage amount of time spent(in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

~~_,-G;....a;....;v.,.;.i.-la~n~J.....;t;..;..~C-o .... m=m"'"u~n~i"""ty.__C=-"-o"'""lle"""g ..... e..;:;.. District fi f)CLneicd- 0&£ !f)j j 1 
',,. " . 

9i~trict · · · Department/Location· ~ 
v UWrJ.cov N ()!Lb (U 1-- . lJ 0 r\ D A 1w\ 7 

Employee Name - Exact~ 
t/1J~,~ i~'-f1 ~rs-, 

e!ephone # 
2mo imo/10mo/hrl Fiscal Year: 99--00 ~ 

year length(c.1rc e) 02-03 03-04 ~ 
Circije the years for which you are responding. 

How to report tlme: Step 1: For each activity·, list ·the average time in minutes 
Step 2: Select the appropriate workload multiplier from Form 17-1 

R.anmbursab&e Adivme5: Average t't:?-1 Workload Multiplier (Check onftt( 
!ENROLUVIENT.WABVIE!R FUNCTIONS Time 01111 

I 

\ 7 ·a · /. Minutes. 

Ccde21 Answering Questions regarding fee waivers or referring 6 .\ l 
them to 'the appropriate person for an am:;wer. I 
Code·22 Receiving Applications from students by mail, fax, 9-. . \ I computer online access, or- in person, or in the form of eligibility 
info.rmaj:ion processed by the financial aid Office. 

Code 23 Evaluating Acplications each ~pplication and verifi~on 
} 

)( documents for compnance with eligibility stand~rds. 
I \ , 

·. I 

Code 24 Incomplete Applications: notifying the student of the 

~· / \ additional required information. Hotding 1he student application in a 
suspense file· until all· infonnation is re~ived. 

;I 

- -· ·--··- ··--·· ··--·- •.... -- . ··-·-· --·-· ......... 
I \ Code 25 Approved ApD!ications: Copying alt documentation and 

··-;\ / filing the information. Entering information into district records. ~--Providing mudentwith proof -0feligibmtyancHiling documents. . -· . - -

Code 26 Denied Applications: Reviewing additional documentation ) 
I \ j 

provided when dental is appealed. Providing writte~ notification to l 

I student offfnal eligibility status. 
l 

.I . 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state· mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual· data or have provided a good faith estimate which you "certify {or declare) under penalty 
of perjury· under the laws of the State of California to be true and correct based on your personal knowledge- or 

! 

information.· This infor~tion i~ used f=~st ace un~ng purp.oses only. . PLEASE Uf E 81tUE INK. . 

EmployeeSlgnoture \;~-J1J~ Date SJ:).'-fLO/e 5"' 
If you have any q~est;:s:;asecontact · , ;; J..f r.J6.,,'3 4 g- l-/72 
PLEASE SUBMIT THIS INFORMATIOl\l BY April 7 ; ro·_N_a_·n_c_..y _________ _ 
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Employee AVERAGE Time R.ecord for Mandated Costs 
308/95 ENROLLMENT .FEE COLLECTION AND WABVERS 
ENROLLMENT FEE WAIVER {BOGG, ETC.} FUNCT~ONS 

EFCW 1.7-3 

Please report below the average amount of t"ime spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

=----:--:~G_a_v_il_a_n_J_t"'"-"._C_o_m_m __ u_n_i_t~y_C_o_ll_eq_..._e District h' I'\ t{_,() cia.2.. ~ 'c! 0-0" CL 
District Depart~ent/Location . • t 
E~C:::e~e f AfilVVLD ~~tian f;:j r<t-m Sfll«A 0-t:, 

g~L(;_,.i_ .... ..,..LJ_1 __ }.-'-o.1,..1.... ______ 12m 11 i mo/1 om_ o/hr!v. Fiscal Year:.· - ~~ 
e ephone # r year length(circle) ~~ 

· Circle the years 1for which you are responding. 

How to report time: Step 1: For eacM activity; llstthe average time in minutes 
· · Step 2: Select the appropriate workload multiplier from Form 17-1 

Reimbursable Activme5: Average 
1
\7-1 Workload Multiplier (Check onf. 

!ENROllMENT.WAiV!ER FUNCTIONS Tome on 
-MinuitGs. \ 7 8 ·; 

Code21 Answering Questions regarding fee waivers or referring 6 .\ l 
them to ·th~ appropriate person for an answer. I " 
Code 22 Receiving Applications from studen~ by mail, fax, 

~ \ I computer on line access, or- in person, or in the fonn of eligibility 
info_rmation processed by ihe financial ~id office. ;; 
Code 23 Evaluating Applications each apPJication and verifict.iion . 5 )\ documents for compliance with e!igibirrty .standards. 

\ I 

Code 24 Incomplete Applications: notifying the student of the 

5 
I \ additional required information. Holding the student application in a I suspense- file· until all· information is received. 

- -· ··- ··- -.. -.... ··-- ·- -· ··- ·-. -- . -·-·-· --· ·-·--·· 

j· \ Code 25 Approved ApPtications: Copying alt documentation and. I filing the information. Entering infomiatio.n into district records. · \ Providing student with proof of eligibility' andfifing documents. I 
' 

Co~e 26 Denied Applications: Reviewir:ig additional documentation 
; \ l / 

provided when deni.al is appealed. Providing written notification to / ' 
student offinal eligibility status. I \· 

·' \ -
EMPLOYEE CERTIFICATION: The state of California requires that school district personnel maintain a record of 
data for state··mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury under the laws of the State of CaJlfornia to be true and· correct based on your personal knowledge or 
information.· This information iS used for co ac ounting purposes only. . PLEASE USE BLUE INK 

Employee Signature ....u,,,µ...~~~~~~o..!.:=--=....i..:::..~~-- r. Y Date 5 ,..'} ;f-0( /") 
If you have any q~estions, please contact _-_.fn__.. ..... L...._ _________ , at rJ g .- Zlf ¥-Lf-71.. 7 · 
PLEASE SUBMIT THIS INFORMATION BY April 7 ; ro· Nancy 
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Employee AVERAGE Tame Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WA~VERS 
ENROLLMENT FEE WAIVER (BOGG, ETC.} FUNCToONS 

EFCW 1.7-3 

Please report below the average amount of time spent.(in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Jt. Community CoUege District hofJaua..£ Jld 
District · · Departmen ocation · 

~D() b~\ \l ,\\ c1,6i\l) (V\2_,?_, !Vzo17uJ /bd te.d//?1(4c,/) ..z 
mployee" ~e 

0 

· . EXact POSition Title · · · · 

~0?-'6:/(("- '1Jz7' 12m 1 i.mo/10mo/h~I . Fiscal Year:· se-oo ..QO:D:L ~ 
e!ephone # . . o_rk year length(c.1rc e) 02-03 03-04 ~~ 

· · . . . Circle the years for which you are responding. 

How to report time: Step 1: For each activity, list-the aver-age time in minutes 
Step 2: Select the appropriate workload multiplier from Form 17-1 

. . 

!Reimbursable Activitie5: Average 
1

\\7-1 Workload Multiplier (Check onj1 

IENIROLLMENTWAIVER FUNCTIONS Time in 
\. 1 a- ·; Minutes . 

Ccde21 Answering Questions regarding fee waivers or referring 

. \ v 
them to 'the appropriate person for an answer. d- I \ 

Code·22 Receiving Aoplications from studen~ by mail, fax, \ I computer online access, or- in person, or in the form of eligibility d-info.rmation processed by the financial ~id office. 

Code 23 Evaluating Applications each application and verificauon \( 
documents for compliance with eligibility .stand~rds. 1-11 ./ \. 

~ 

1/ \ Cede 24 Incomplete Applications: notifying the student of the 
additional required information. Holding 'lhe student application in a 

l-1 suspense- file· until all· infcmnation is ree0ived. \ 

\ 
.. -· ···-· ·----· ··-- ·- -- ... ··- -- . ·-. ··-·-· . -· .. ·- --·· .. . -· 

/· \ Code 25 Approved Applications: Copying alt documentation and 
filing the information. Entering information into district records. -·-L/- \--Providing·mudent with proofof eligibiltty-and filing documents. -- 1- - - -

Code 26 Denied Aopjjcations: Reviewing additional documentation I \ provided when den'al is appealed. Providing written notification to 
\ I student of final eligibility status. \ 

f. 

EMPLOYEE CERTIFICATION: The State of California requires that school dfstrict personnel maintain a record of 
data for state··mandates in order for the district to receive reimbursement. Your signature on this form cartifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
of perjury· under the laws of the State· of Cailfornia to be true and correet based on your personal knowledge- or 
information." This infor } is useci}Or c ~counti urposes only. . PLEASE USE BILLIE INK , l-i 
Employee Signature '/,/ ,, /?tl Date SJ&"( -;//il h 
lfyou have any q~estions, please contact . \ fat '4Qft'if4f{--L02';;L. 

. PLEASE SUBMIT THIS INFORMATION BY ; To· Nancy 
~-------------------------~ 
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EFCW 1.7-3 

Employee AVIE!RAGE Tame Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WAIVERS 
!ENROLLMENT FEE WAIVER (BOGG, ETC.} FUNCTDONS 

Please report below the average amount of time spent(in minutes) by you to 
implement esch of the reimbursable activities for the mandated program. 

~.....,...,....,.G--.a~v_il~a~n~J~t~·-C~o~m~m""""'"u~n~it~v..._C...._o~ll_eg_.._e Distric~t;..__,__,__-~~'~~,--~·.,_._,__,__,__,__,__,__,__~ 
District . Department/Location· 

vj(~y 0\c{ r. A. ~e(!1-{ 
Employee ~arfle EXact Position Title 

'fo~ ~~q ~ ~1d. ~ 
Telephone# 

i mo/1 Omo/hr! . Fiscal Year:· 99-00 ~ ~-
o_rk year length( c_irc e) 02·03 03-04 ~ 05-0. 

. . . Circie the years 1fcr which you are respon g. 

How to report time: Step 1: For each activity; llsflhe average time in· minutes 
Step 2: Select the appropriate workload multiplier fr-0m Form 17-1 

Reomburrsable Activitie5: A~ra~e l\7-1 Workload Mulliplier(Check onf. 
ENROLLMENTWAIVERfUNCmONS Tamem \ . / 

Minutes . 7 8 · 

Ccde21 Answering Questions regarding fee waivers or referring \ 1/ 
them to ·th~ appropriate peison for an answer. ·/.{ I 'I. 

Code 22 Receiving Aoplications from studen~ by mail, fax, 

1 \ I computer online access, or in person, or1n the fonn of eligibility 
info.nna~on processed by '!he 'financial .aid office. 

Code 23 Evaluating Applications each applica1ion and verification 

1 ) documents for com~liance with e!igibifrty standards. 

~ 
Code 24 lncomolete Applications: notifying the student of the 

I. s I \ additional required information. Hoidlng the student application in a 
suspense- file· until all· information is received. 

- -· -··--·- ···--·· ·---·-- -· ... ·--· -- . ··-··· --- ·······-. . -

1· \ Code 25 Approved Apblications: Copying- alt documentation and. 
filing the information .. Entering information into district re:ords. s- -1\-Providing student with-proof-of-eligibility-and filing documents.- _. - - --· - -

Code 26 Denied Applications: Reviewing additional documentation / I \ provided when deni_al is appealed. Providing written notification to ) , ._') 
student of final eligibility status. 

.I. ' 
EMPLOYEE CERTIFICATlON: The State of California requires that school district personnel maintain a record of 
data for state· mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty 
at perjury· under the laws of the State- of Calif-0rnia to be true and- correct based on your personal knowledge· or 
information.· This informa~cost accounting purposes o'nly. . PLEASE USE BLUE INK 

Employee Signature ~~ Date s--(?.Y/\JC:, 
If you have any questions, please contact , at-------

. PLEASE SUBMtTTHIS INFORMATION BY April 7 ; ro· Nancy 
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Schedule 4 
Gavilan Community College District 

308/9S Enrollment Fee Collection and Waivers 
Fiscal Years: 1998-1999 through 2005-2006 

Statistics 

Purpose: To calculate the statistics for Enrollment Fee Collection and Waivers. 
Source: EFCW 1.7-1, EFCW 1.8-1, EFCW 1.8-2, and EFCW 1.8-3. 
Findings: 

Totals 

'

*Workload I 
Multiplier Source 98-99 99-00 00-01 01-02 02-03 

I 

03-04 04-05 05-06 

EFC 1 ----+-1_2~,2_6_7-+-_12~,_67 ____ 3---+_1_5~,4_13-+_1_4~,2_9_5-+-1_4~,1_6_4--t-_12~,_27_1-t-_1_3~,3_77--i-_14~,_4_79_~ 1.8-1 1. Enrolled Students -------
*same *CCCCD *CCCCD •cccco *CCCCD *same *same *same 

-·---~-~~ __ __!,§:!_ __ ?~ _ _£aid Er1mllrrientfees ________ ~2,267 12,548 15,282 14,188 14,097 12,271 13,377 13,075 

- ______________ j _____ _____: _______ f-------------·--- ----------!-------

- ___ g:i:-~ _ _3 ______ 1~8: 1_ __ --3: ___ ~x~_rri_e.t~~-f!"-~r:!l.~.£1.r:'?llm_e~~f~~~---- ____ (_____ _______ _ ______ ,___?_,_82L 
(BOGG, etc.) , 

L_ _______ ----~ --------1----- ----1---- ---·-C---·----

1,a-; 1. Dell"O"'"d"rodeotioo. ~g 1,575 2,622 2,994 902 799 EFC 4 0 1,828 

___ E_F_C_5 __ 1.8-2 2. Refunds _J_~=L. J --~--~--~---~-1.4_5_~_1_5_3_·-~ 

Conclusion: Findings will go forward to the Schedule 1 A and 1 B. 
**Per Sergio: Use paid fee numbers if CCCCD's report is less than Gavilan's numbers. 

*EFC/EFW Workload Multiplier 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 
EFC 3 - Total number of students waived from enrollment fees (BOGG, etc.) 
EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 
EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

PRINT DATE 12/30/2006 
Gavil EFCW 05-06array 1 of 1 
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Sch ea ) 

Gavilan Community College District 
308/95 Enrollment Fee Collection and Waivers 

Fiscal Years: 1999-00 through 2005-06 
Offset Savings 

Purpose: To calculate the offset savings for Enrollment Fee Collection and Waivers. 
Source: EFCW 1.8-4 and attachments from district office. 
Findings: 

Source Item 99-00 00-01 01-02 02-03 

1.8-4 line 3 Net Revenue Received $ 556,575 $ 577,606 $ 587,524 $ _ __§_12,345 $ 

p/E.C. 76300 (c) 2% of Revenue Rec'd. $ 11,132 $ 11,552 $ 11,750 $ 12,247 $ 

1.8-4 line 4A Enrollment Fees Waived $ 259,591 $ 237,312 $ 384,475 $ 416,501 $ 
-· -----· -·-·----· 

p/E.C. 76300 (I) (2) 2% of Fees Waived $ 5,192 $ 4,746 $ 7,690 $ 8,330 $ 

7% of Fees Waived 

03-04 

882,263 $ 

17,645 $ 

596,871 $ 

11,937 $ 

(Line 4A X 7%) 
(99-00 only) (99-00 only) $ 18,171 For 00-01 through 05-06 - unit fee 

p/E.C. 76300 (I) (2) Credit unit fee in F/Y** $ 11.00 $ 

Total# of credits Line 4A divided by unit fee 21,573 
Total #of credits X p/unit 

p/E.C. 76300 (1) (2) (waived cost $0.91) $ 19,631 $ 
--

Summary 
1.8-4 line 48. 2% of Fees Waived $ 5,192 $ 4,746 $ 

-------
[Line 4A X 7%) ___ !_% of Fees Waived (99-00 only) $ 18, 171 
1.8-4 5. Credit Units Waived $ 19,631 $ ------------
Total Enrollment Fee 
Waiver Offset Forward to EFCW-1 $ 23,363 $ 24,377 $ 

·--· - ---·---·· 

'*Per unit fee 
r'ears 2000-01 through 2002-03 fees are $11.00. 
Summer $11.00, fall and spring $18.00. ($11.00+$18.00+$18.00=Average of $15.67) 
3ummer $18.00, fall and spring $26.00. ($18.00+$26.00+$26.00=Average of $23.34) 
=y 2005-06 fees are $26.00 

PRINT DATE 12/30/2006 
Gavil EFCW 05-06array 1 of 1 

11.00 $ 11.00 $ 15.67 $ 

34,952 37,863 38,090 

31,806 $ 34,455 $ 34,662 $ 

7,690 $ 8,330 $ 11,937 $ 

31,806 $ -- 34,455 $ - - 34,662 $ 

39,496 $ 42,785 $ 46,599 $ 

__.,, 

04-05 

1,267,212 

25,344 $ 

1,172,074 $ 

23,441 $ 

23.34 $ 

50,217 

45,697 $ 

23,441 $ 

45,697 $ 

69,138 $ 

05-06 

1,159,79~ 

23,196 

26.00 

44,607 

40,592 

23,196 

40,592 

63,788 
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Schedule 5A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 1999-2000 to 2005-2006 

Enrollment Fee Waivers Offsets 

Purpose: To illustrate that waiver offsets for most fiscal years were higher than waiver costs and to show actual waiver offset amount being used on EFCW-1. 
Source: Waiver costs from EFCW-1 and Waiver offset from Sch. 5 
Findings: 

ref /Item [ Source {EFCW) i 1999-00 2000-01 2001-02 2002-03 
1 Policies & Procedures for§ IV.B. (04)(8)(1 )(a) $ 172.90 $ 177.25 $ 177.90 $ 240.45 
2 Staff Training (04)(8)(1 )(b) 
3 Adopting procedures, recording/maintaining records (04)(B)(2)(a) $ 1,659.84 $ 1,701.60 $ 1,707.84 $ 2,308.32 
4 Waiving student fees (04)(B)(2)(b) $ 8,018.25 $ 8,589.47 $ 10,469.51 $ 16,154.02 
5 Reporting BOG fee waiver data to CCC (04)(8}(2}(c} $ 1,510.44 $ 1,532.81 $ 1,410.66 $ 1,788.95 
6 EFCW - Fee Waiver Costs Total $ 11,361.43 $ 12,001.13 $ 13,765.91 $ 20,491.74 
7 Less: Total Enrollment Fee Waiver Offset Sch.5 $ 23,363.00 $ 24,377.00 $ 39,496.00 $ 42,785.00 
8 Fee Waiver Costs to claim after offsets L6- L7 $ (12,001.57) $ (12,375.87) $ (25,730.09) $ !22,293.26) 

Offset Amount to Claim To EFCW-1, line 10 $ 11,361.43 $ 12,001.13 $ 13,765.91 $ 20,491.74 

Conclusion: If line 8 is negative, then line 6 - ''Total EFCW waiver costs" will be carried forward to EFCW-1, line 10. Otherwise, line 7 - "Total 
Enrollment Fee Waiver Offset" from Schedule 5 will be carried forward to EFCW-1, line 10. 

Print Date: 12/30/2006 
Gavil EFCW 05-06array 

2003-04 
$ 261.25 

$ 2,508.00 
$ 16,488.64 
$ 2,060.23 
$ 21,318.12 
$ 46,599.00 
$ (25,280.88) 

$ 21,318.12 

--.../ 

2004-05 2005-06 
$ 104.79 $ 83.60 

$ 41.80 
$ 34.69 

$ 14,788.52 $ 18,380.36 
$ 1,563.84 $ 1,897.46 
$ 16,457.15 $ 20,437.91 
$ 69,138.00 $ 63,788.00 
$ (52,680.85) $ (43,350.09) 

$ 16,457.15 $ 20,437.91 
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DISTRICT: Gavilan 
COUNTY: Santa Clara 

PROGRAM 

GENERAL APPORTIONMENT 
EQUALIZATION 
ENROLL FEE ADMIN (2%) 
APPRENTICE ALLOWANCE 
BASIC SKILLS 
PARTNERSHIP FOR EXCEL. 
S.F.A.A. 
E.O.P.S. 
C.A.R.E. 
D .. S.P.S. 
STATE HOSPITALS 
CAL WORKS 
MATRICULATION (CREDIT) 
MATRIC. (NONCREDIT) 
FAC.& STAFF DIVERSITY 
PART-TIME FAC. INS. 
PART-TIME FAC. OFF. HRS 
PART-TIME FAC. ALLO. 
TELECOMMUNICATIONS 
PLANT & INSTRUCTIONAL 
ECON. DEVELOPMENT 

TANF 
VTEA LEADERSHIP 
VTEA TECH. PREP. 
VTEA TITLE I C 
NURSING CARE 
PRIOR YEAR CORRECTION 

TOTAL 

CALIFORNIA COMMUNITY COLLEGES 
MONTHLY PAYMENT SCHEDULE 

2006-2005 SECOND PRINCIPAL APPORTIONMENT 

AMOUNT 
CERTIFIED 

$7,286,776 
62,798 
18,570 

0 
0 

130,927 
197,633 
4"61, 801 
130,075 
681,098 

0 
94,518 

262,750 
14,334 
11,392 

0 
0 

206,293 
52,332 

112,005 
319,425 

19,045 
0 

56,437 
81,505 

179,487 
-1,370,362 

$9,008,839 

TOTAL 
PAID THRO 
MAY 2006 

$7, 141, 662 
57,775 
17,086 

0 
0 

120,452 
180,747 
424,857 
117,796 
626,611 

0 
76, 651 

241,730 
13,188 

9, 634 
0 
0 

189,788 
33,762 

103,043 
268,317 

17 f 523 
0 

15,802 
22,820 

0 
-1,370,362 

$8,308,882 

JUNE 
PAYMENT 

$-436,395 
5,023 
1,484 

0 
0 

10,475 
16,886 
36,944 
12,279 
54,487 

0 
17,867 
21,020 

1,146 
1,758 

0 
0 

16,505 
18,570 

8,962 
0 

1,522 
0 

31,605 
45,644 

179,487 
0 

$45,269 

EXHIBIT A 

TOTAL 
PAID THRO 
JUNE 2006 

$6,705,267 
62,798. 
18,570 

0 
0 

130,927 
197,633 
461,801 
130, 075 
681,098 

0 
94,518 

262,750 
14,334 
11,392 

0 
0 

206,293 
52,332 

112, 005 
268,317 

19,045 
0 

47,407 
68,464 

179,487 
-1,370,362 

$8,354,151 

FISCAL SERVICES:06/19/06 08:18 
J:\PBF\2005-06\Dir_P2\PaySchedule\P2_Pay_Schedule\Exhibits\EX_A_DIST.DOC 
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Dec 08 06 04:16p Nancy Bailey 408-846-4994 p.2 

EFCW 1.8-3 

308/95 ENROLLMENT FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE WAIVER WORKLOAD STATISTICS REPORT 

District: Gavilan Joint Community College District 

The ¥oilowmg cost accounting siafastlcs wril be used to calculate your reimbursement 
Please report the required information in the spaces provided. 

Statistical Data 

1. Number of enrollment fee 
waivers requested (BOGG etc.) 

Summer 

Fall 

Winter/Intersession 

Spring 

Total 

2. Number of enrollment fee 
waivers approved (BOGG, etc.) 

Summer 

Fall 

Winter/Intersession 

Spring 

Total 

FISCAL YEARS 

98-9 99-0 00-1 01-2 02-3 03-4 04-5 05-6' 

,.,.,··""'· 

.,. ........ 

EMPLOYEE CERTIFICATION: The State of California requires that school d.istrict personnel maintain a record of 
data for state mandates in order for the district lo receive reimbursement.Your signature on this form certifies that 
you have reported actual da~a or have provided a good faith estimate which you "certify (or declare) under penatty of 
perjury under the laws of the Slate of California to be true and correct based on your personal knowledge or 
information." This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature: -v:.~~ Date JJ..h I oft; 
Ve.,rooicCL M ~rfi''\<...'L- v . ...s I i , 'D' . . -""" i--. ~ ftt d. 
Employee Name: (print) Position or Tille 1 rcx..Aur 1 11 r.tw\ 

If you have any questions, please contact \J ljtJN.,(P.._ M ~ r tlru..1..-
1 

, at l../0&-1'-Ii-Lf?7-5 
PLEASE SUBMIT THIS INFORMATION BY _____ , ; TO-----------,,...-....,.--

COPYRIGHT 2004 SixTen and Associates Revised JANUARY 2006 
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Dec 08 06 04:17p Nancy Bailey 408-846-4994 p.3 

EFCW 1.8-2 

308/95 ENROLLMENT FEE COLLECTION AND WAJVERS 
') ENROLLMENT FEE WORKLOAD STATISTICS REPORT 

District: Gavilan Joint Community College District 

I he toilow1ng cost accounting stahstics will be used to calculate your reimbursement. 
Please report the required information in the spaces provided. 

Statistical Data 

· 1. Number of enrollment fee 
accounts receivable requiring 
collection: 

Summer 

Fall 

Winter/Intersession 

Spring 

Total 

2. Number of enrollment fee 
refunds processed as a result of 
change in waiver eligibility 

Summer 

Fall 

Winter/Intersession 

Spring 

Total 

FlSCAL YEARS 

98-9 99-0 00-1 01-2 02-3 03-4 04-5 05-6 

.... -............ ,";."" 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement Your signature on !his form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify {or declare) under penalty of 
perjury under the laws of the Slate of California to be true and correct based on your personal knowledge or 
information." This information is used ior cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature: fi..£iJ--<M ab-!'-' Date I I/ CJ Jo(,, 
I I 

GJ L- i 18 E;TH l6 fl - 4-
Employee Name: (print) Position orTitle ACC)rl-t/t:t aQ\.{. 

If you have any questions, please contact------------~· , at------
1 

PLEASE SUBMIT THIS INFORMATION BY _____ ; TO------------

COPYRIGHT 2004 SixTen and Associates Revised JANUARY 2006 
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') 

J 

Number of Students Applied - t).pp [ t~_a 1f ov\ Ct1 r'\"'~f:.i u ~.a( 
Term #of students Annual 

(duplicated) 

1998 summer 2,098 
1998 fall 5,447 
1999 spring 6,413 
total 13,958 1998-1999 

1999 summer 2,310 
1999 fall 6,227 
2000 spring 5,279 
total 13,816 1999-2000 

2000 summer 2,845 
2000 fall 6,662 
2001 spring 7,267 
total 16,774 2000-2001 

2001 summer 2,724 
2001 fall 6,416 
2002 spring 6,589 
total 15,729 2001-2002 

2002 summer 2,415 
2002 fall 6,878 
2003 spring 6,338 
total 15,631 2002-2003 

2003 summer 2,422 
5,429 
5,344 
3,195 2003-2004 

O• c 
2,276 
5,554 

2,6-14· + 6,350 
5,876• + 4,180 2004-2005 
5,223• + 

14,513• '" 2,414 "' 
5,876 
6,223 
4,513 2005-2006 

) . 8- ) 
~I 

5~ ~·,to::-G 

ea...ch.. .c:i.s ca..( \'ea 
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lv ~ -/ 
-:bh J 

I p . n .h- f ,,,... Number of Students Enrolled - Cl-1.. Cl' JV IJ.'Y"( vY :'.) . ·-
c~t;; vi.." I 

I 

~~~ e.vt.n1U~ Term # of students Annual 
(duplicated) 0e..e > / v;,P-

1998 summer 1,635 ---
1998 fall 4,619 
1999 spring 6,013 
total 12,267 1998-1999 

1999 summer 2,058 
1999 fall 5,628 
2000 spring 4,862 
total 12,548 1999-2000 

2000 summer 2,512 
2000 fall 6,078 
2001 spring 6,692 
total 15,282 2000-2001 

2001 summer 2,330 
2001 fall 5,774 
'1nf'\'> t;"'t" ... i ........ 6,084 

14,188 2001-2002 

2,001 

l O• c 6,294 
5,802 

2,201· + 14,097 2002-2003 
5,497. + 
5,377. + 2,136 

13,075. "' 5,035 ,, 
5,100 

12,271 2003-2004 

2,095 
5,200 

L.Vvv ;:)fJl 111~ 6,082 
total 13,377 2004-2005 

2005 summer 2,201 
2005 fall 5,497 
2006 spring 5,377 
total 13,075 2005-2006 
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Query Results by College 

California Home 

CALIFORNIA COM1vHJNlTY COLLEGES 
.CHANCELLOR'S OFFtCE 

Student Financial Aid Awards 

Gavilan College 
Financial Aid Count and Amount By type 

For 2005-2006 
Data Current As Of November04, 2006 12:57:50 

Page 1 of 1 

Saturday, I . 

I Financial Aid Type II Headcount II Total Amount 
I soGW - Part A-1 based on T ANF recipient status II nll 
I soGW - Part A-2 based on SSI recipient status I 11611 

BOGW - Part A-3 based on general assistance recipient status 4
11 

BOGW - Part A-4 based on Veteran's or National Guard dependent status 11 II I soGW - Part B based on income standards 1,98011 

j soGW - Part C based on financial need II 63711 

Total Unduplicated Count = 2,825 
~- Total Ainount = $1,159,795 

~,,,o~ 
0 () _6.a~lsJQ_IQp_ QLEa.Q_l'l. 

~u ,; 
\./"' ;t t\·~ 

l\ ~.$'"' 1,i'(..~ , ' 1 State of California. California Community Colleges, Chancellor's Office 

(.,\1 l,1,-
N 

A{'\ ..... 

(l.F"'' -~ 
;C,.- '~) 

http://misweb.cccco.edu/mi8/on linest::it/~Fm:u~rrl" mt ,.,t;.,.,?D ,,,,,,..,.,,+rr~~~~,,+-1 {\{\{\ 

36,660 

32,539 

1,937 

5,928 

783,523 

299,208 

11 /II lf""\r1,.r'\r 
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I 
I 

Query Results by College 

California Home 

CAUFORNJA COM~RJNlTY COLLEGES 
C IJ .-\ N C E L L 0 R ' S 0 F F 1 C E 

Student Demographics 

O• c 

2,098• + 
5,333. + 
7,04g. + 

14,479. _,, ,,. 

Student Total Headcount For Gavilan 
For 2005 Summer Term 

Data Current As Of November 04, 2006 12:56:59 

II Total Headcountll 2,09811 

© 2001 State of California. California Community Colleges, Chancellor's Office 

Page 1 of 1 

Saturday,! 
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Query Results by College 

California Home 
c'.''l''\''S'Wi''-!'o"'f'"~-E':"·; !~~0~";~~~~f~f0~r=t~'f!::'.,'2:1~t~~§~~;2i~it~~!N~$.~?i~~~~~~~~~~~~~~to~ 

CALIFORNIA COMN·ltJNITY COLLEGES 
CHANCELLOR'S \)fFlCE 

Student Demographics 

Student Total Headcount For Gavilan 
For 2005 Fall Term 

Data Current As Of November 04, 2006 12:57:12 

jjTotal Headcount!! 5,33311 

© 2001 State of California. California Community Colleges, Chancellor's Office 

'ht+....-..•//YV"t.~ir"l"'r"l:r.a."h. ,...,....,..,...,...,,,.... ...,...J .... / _ _!_/ ___ 1~-- - -"' •I • , 1 

Page 1of1 

Saturday. r 
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Query Results by College 

California Home 

CALIFORNIA COMMUNlIT COLLEGES 
C ll /\ N C E L L 0 R ' S ~) F. F 1 C E 

Student Demographics 

Student Total Headcount For Gavilan 
For 2006 Spring Semester 

Data Current As Of November 04, 2006 12:57:30 

jlrotal Headcount!! 7,04811 

© 2001 State of California. California Community Colleges, Chancellor's Ollice 

Page 1 of 1 

Saturday, I 

618



Ga CCD 
ENROLLMENT FEE CvLLECTION AND WAVIERS 

Productive Hourly Rates ---· 
FY 1998-99 to 2005-06 

Employee Name Title/Job Class I PRODUCTIVE HOURLY RATES 

98-99 99-00 00-01 01-02 02-03 03-04 04-05 05-06 

KDegn Dir. Fin Aid $ 34.58 $ 35.45 
A Morris Dir. Fin Aid $ 35.58 $ 48.09 $ 52.25 $ 54.04 
VMartinez Dir Fin Aid (starting 12/05) $ 41.80 
VMartinez Sr Program Specialist (starting 1/04) $ 31.26 $ 34.35 
MDeReza Sr Prog Specialist $ 28.75 $ 30.82 

Kehler Program Services Specialist $ 33.89 $ 33.99 
,:) Talavera Sr Program Specialist $ 40.26 $ 44.03 
A Villagomez Fin Aid Technician I (starting 9/04) $ 19.86 
NYray Fin Aid Technician II (starting 7/04) $ 15.97 $ 27.89 
A Fuentes Dir Fin Aid (4/05 - 12/05) $ 48.31 

Mid Program Spec $ 24.45 $ 30.56 $ 34.38 $ 36.72 $ 39.09 
Mid Fincial Aid Tech $ 21.86 $ 23.36 $ 23.22 $ 26.11 $ 29.13 $ 22.11 $ 36.55 . 

Nancy Bailey $ 45.72 

CCampos Cashier/ Acctg Assistant $ 18.11 $ 20.92 $ 21.74 $ 22.13 $ 28.27 $ 32.15 $ 32.96 $ 34.94 
Liba Accountant $ 24.22 $ 28.39 $ 40.67 $ 43.44 $ 47.15 
L Filice Sr. Accountant $ 22.57 $ 26.75 $ 27.10 $ 31.69 $ 48.08 $ 49.16 $ 51.40 

Mid Level Acct $ 22.57 $ 26.75 $ 25.66 $ 30.04 $ 32.62 $ 34.02 $ 36.08 

MArvizu Dir, MIS $ 37.24 $ 38.71 $ 39.60 $ 46.32 $ 50.09 $ 57.15 $ 58.28 $ 60.73 

D Phillips Ass't Dir MIS $ 43.19 $ 55.14 $ 56.44 $ 58.62 
D Phillips worked as contract empl 7/98-02 

J Parker DirA&R $ 34.91 $ 36.24 $ 38.12 $ 43.63 $. 52.00. $ 55.94 $ 56.89 $ 58.94 

Mid Level Student Records Tech $ 21.67 $ 23.05 $ 25.12 $ 25.54 $ 30.54 $ 32.10 $ 34.03 $ 35.64 

Gavilan (610 time corrections) EFCW wages.xis Page 1 of 9 619



S•- ':Yen and Associates 

MANDATE REIMBURSEMENT SERVICES 

PRODUCTIVE HOURLY RATE UPDATE 

Note: Please provide the rates for the FY: 05-06 and the missing rates for FY: 04-05. 

COMMUNITY COLLEGE DISTRICT NAME: Gavilan Community College District 

Name Title 

AVERAGE ADMINISTRATIVE ASSISTANT· 

AVERAGE DEAN 

AVERAGE DIRECTOR 

AVERAGE EXECUTIVE SECRETARY 

AVERAGE FACULTY MEMBER 

AVERAGE SECRETARY 

AVERAGE PRESIDENT 

AVERAGE VICE PRESIDENT 

ALONZO, SUSAN DIRECTOR, CHILD DEV CENTER 

ANDRADE, ANGEL CUSTODIAN 

ARVIZU, MIMI DIRECTOR, MIS 

AU YEUNG, SHUK LIBRARIAN 

AYALA, LUIS GROUNDSKEEPER 

BAILEY, NANCY ADMIN ASSISTANT 

BAKER, JOHN VP OF STUDENT SERVICES 

Galvilan_PHR_05-06 1 of 6 

04-05 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

_,. 

Fiscal Years: 
05-06 

58.22 $ 52.69 

24.66 $ 25.33 

58.28 $ 60.98 

70.43 

25.61 $ 28.36 

44.64 $ 41.51 

-
SixTen and Associat s 

le 
10/28/2006 620



S•-- I and Associates 

MA-.,. .. -DATE REIMBURSEMENT SERVICES 
Name Title 

BEDELL, KA YE FACULTY 

BEL TRAN, BRENDA SR PROGRAM SPECIALIST 

BERNSTEIN CHARGIN, JAN PIO 

BISHOP,SHANNON SR. PROGRAM SPEC 

BOTIO,STAN CSEA PRESIDENT 

BRUNSON, CARL CUSTODIAN 

BULLE, SUZANNE SECRET ARY TO THE PRESIDENT 

CAMPOS, CONNIE ACCOUNTING ASSISTANT 

CARDINALI, GRACE ADMIN ASSIST ANT 

CARR-RAMOS, SHERREAN INTERIM VP· . 

CASTENEpA,ESTHER STUDENT RECORDS TECHNICIAN 

CHARGIN, JAN PIO 

CONAWAY, PILAR - HR TECH 

CONNAL, DAVE AVIATION FACULTY 

de REZA, MARTHA R SENIOR PROGRAM SPECIALIST 

DeLEON, LUIS (DOT 12/1/03) GROUNSKEEPER 

FILICE, LIDIA SR. ACCOUNTANT 

FISCHER, BEVERLY DEPT ASSIST 

FORTIN, LOUISE HR TECH 

Galvilan_PHR_OS-06 2 of 6 

04-05 

$ 

$ -

$ 58.99 

$ 38.20 

$ 30.83 $ 

$ 22.72 $ 

$ 43.27 $ 

$ 

$ 48.17 $ 

$ 58.98 $ 

$ 

$ 

$ 74.33 

$ 

$ 49.72 $ 

$ 

05-06 

92.80 

27.91 

26.27 

40.67 

~ 71"·i1 
32.83 

79.28 

35.20 

36.90 

41.94 

~ <ff ~'1-0 

28.71 

SixTen and Associates 
te 

10/28/2006 
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St._ 1 and Associates 
MA-DATE REIMBURSEMENT SERVICES 
Name Title 

FRANCO, RAY CUSTODIAN 

FRANKLIN, LISA DSPS, FACULTY 

FRIEDMAN, MARK FACULTY/FACULTY REPRESENTATIVE 

FUENTES, MARIA (ANGELES) DIR. FINANCIAL AID 

GARCIA, ANGELICA STUDENT RECORDS TECHNICIAN 

GARCIA, ROGER MAINT. LEADPERSON 

GEARY, GREG COORD, SAFETY PROG 

GILLIS, RICH ASSOC DEAN~ BUS. DEV 

GONZALEZ, FABIO DIR TRIO 

HANNON, RON (DOH 11/01) ATHLETIC DIR 

HARMON, JANE VP OF INSTRUCTIONAL SERVICES 

HIPOL, ANA DIR SUPPORT SVCS 

HOWLE, PAT HUMAN RESOURCES 

IBA, LILIBETH ACCOUNTANT 

JOHNSON, MARTIN VP OF INSTRUCTIONAL SERVICES 

KEELER, JOSEPH VP 

KEHLER, DENA PROGRAM SERVICES SPECIALIST 

KERR, ART FACILITIES DIR 

KERR, LYNDA DIR COMM ED 

Galvilan_PHR_05-06 3 of6 

04-05 

$ 39.64 

$ -

$ . 43.86 

$ 67.63 

$ 56.61 

$ 44.92 

$ 16.70 

$ 91.64 

$ 64.59 

$ 57.71 

$ 65.66 

$ 54.82 

$ 

$ 

$ 

$ 

$ 

$ 

$ . 

$ 

$ 

$ 

$ 

___,,. 

05-06 

27.85 

69.34 

22.33 

35.12 

43.78 

88.14 

50.66 

~ 
f1.fS-

83.47 

34.69 

58.59 

SixTen and Associates 
te 

10/28/2006 
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S~..__ l and Associates 
MA_.DATE REIMBURSEMENT SERVICES 
Name Title 

KINSELLA, STEVE PRESIDENT 

LILIBETH, I BA ACCOUNTANT 

LOPEZ, FRAN DEAN, TECH & VOCATION 

LOZANO, FRAN DEAN, LIBERAL ARTS 

MALDANO, DIANE PAYROLL OFFICER 

MAQUINALES, DAN FACILITIES MAINT WKR II 

MARTINEZ, MARIA STUDENT RECORDS TECHNICIAN 

MARTINEZ, VERONICA DIRECTOR 

McEWAN, CAROL PAYROLL OFFICER 

MILLER, ERi C CUSTODIAN 

MILLER, KEN FACULTY 

MOELLER, LARRY GCFA PRESIDENT/FACULTY 

MORALES, JOSE CUSTODIAN 

MORENO, SOFIA REPROGRAPHICS OPER 

MORRIS, AUDREN DIR FINANCIAL AID 

NICE, YRAY Ff NANCIAL AID TECHNICIAN 

NOLAN-KERR, LYNDA DIR COMMUNICATION ED 

OROPEZA, ANGIE ADMIN ASSISTANT 

PARKER, JOY DIR ADMISSIONS & RECORDS 

Galvilan_PHR_05-06 4 of6 

04-05 

$ 118.35 

$ 21.61 

$ 32.94 

$ 35.76 

#DIV/O! 

·'?jf .11<7 

$ 30.64 

$ 28.38 

$ 53.44 

$ 50.76 

$ 56.89 

__ ,-

05-06 

$ 116.66 

$ 55.18 

$ 75.17 

$ 38.65 

$ .I 
30.94 

$ 

$ 

$ 

$ 

$ 

$ 

f .4r. ~o 
33.04 

71.88 

67.89 

21.94 

44.59 

52.08 

SixTen and Associates 
te 

10/28/2006 
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51.,_ .~ 1 and Associates 

ML,DATE REIMBURSEMENT SERVICES 
Name Title ) 

PEDREGON, MIKE GROUNDSKEEPER 

PERALES, SONY CUSTODIAN 

PEREZ, RACHEL DIR COMMUNITY EDUCATION 

PEREZ, SAL CUSTODIAN 

PETERS, JANICE STUDENT RECORDS TECHNICIAN 

PFENNING, RHONDA DIR, BUSINESS OFFICE 

PHILLIPS, D ASSISTANT DIRECTOR MIS 

QUIROZ-RODRIGUEZ, MONICA PAST CSEA PRESIDENT 

RATTO, ANNE ASSOCIATE DEAN 

RAWLINS, ROSLYN STUDENT RECORDS TECHNICIAN 

REGALADO-RODRIGUEZ, MARGERY DEAN OF ENROLLMENT 

RODRIGUEZ, JUDY HOLLISTER SITE MGR 

SHARBONEAU,ROSA INTERIM DEAN STUDENT SVCS 

SKELTON, PAUL THEATER TECH 

SMALL, ALAN PAYROLL OFFICER 

STEWART, DUANE GROUNDSKEEPER 

SWEENEY, SUSAN DIRECTOR, CAL WORKS 

TALAVERA, SANDRA SENIOR PROGRAM SPECIALIST 

THOMPSON, KELLY DEPT ASSIST 

Galvilan_PHR_OS-06 5 of 6 

04-05 

$ 28.71 

·- $ 68.68 

$ 27.45 

$ 71.34 

$ 33.94 

$ 76.27 

$ 78.97 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

---· 
05-06 

29.29 

24.75 

27.04 

23.25 

64.25 

59.21 

47.45 

25.96 

83.27 

25.60 

44.70 

44.06 

SixTen and Associates 
te 

10/28/2006 
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SL_ i and Associates 

MA... ..... DATE REIMBURSEMENT SERVICES 
Name Title 

VALDEZ, JERRY CUSTODIAN 

VASQUEZ, EDDIE WAREHOUSE/INVENTORY CONTROL TECH 

VILLAGOMEZ, ANABEL FINANCIAL AID TECHNICIAN 

WAGMAN, KEN FACULTY 

WELK, LORRAINE MORGAN HILL SITE MGR 

WILLIAMS, SHAIRON DIRECTOR, HR 

YRAY,N FINANCIAL AID TECHNICIAN 

Galvilan_PHR_OS-06 6 of6 

04-05 

$ 

$ 

$ 

$ 

$ 
' 

_, 

05-06 

24.34 

79.77 

33.02 

62.01 

27.29 

SixTen and Associates 
te 

10/28/2006 
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State of California Community College Mandated Cost Manual 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 

INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM-29C 

(01) Claimant (02) Period of Claim 
Gavilan Community College District 2005-2006 

(03) Expenditures by Activity (04) Allowable Costs 

Activity EDP Total Adjustments Total Indirect Direct 

Subtotal Instruction 599 $10;175, 110 $10,175,110 .· $273;362 $9,901,748 

Instructional Administration and 
6000 

Instructional Governance 

Academic Administration 6010 ·.- -. 2,221;832 2,221,832 i 185,323 2,036,509 

Course and Curriculum 
6020 

Development 
c -

~-- ,- . 
Academic/Faculty Senate 6030 { -- - -60,480 60,480 1·. 60,480 -, 

Other Instructional ·, - .. 
Administration & Instructional 6090 
Governance 

Instructional Support Services 6100 

Learning Center 6110 ..• 200,742 200,742 ·. 
~ 

200,742 ·• 

Library 6120 .· - 47;7;682 477,682 . 47.,468 430,214 

Media 6130 ._ ;121,954 121,954 . 
.. 

-5,380 116,574 

Museums and Galleries 6140 ·. = - . 

Academic Information Systems . . 

and Technology 
6150. 

Other Instructional Support 
6190 346,976 346,976 42;562 304,414 

Services 
-

.. 

Admissions and Records 6200 435,813 435,813 435,813 

Counseling and Guidance 6300 

Student Counseling and 
6310. 624,7.90 624,790 624,790 

Guidance 

Matriculation and Student 
6320 280,184 280,184 12;134 268,050 

Assessment 

Transfer Programs 6330. 64,795 64,795 2,991 61,804 

Career Guidance 6340 

Other Student Counseling and 
6390 

Guidance 

Other Student Services 6400 

Disabled Students Programs & 
6420 1,785,742- 1,785,742 66,273 1,719,469 

Services 

Subtotal $16,796,100 $0 $16,796,100 $635,493 $16,160,607 

Revised 9/04 
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) 
State of California Community College Mandated Cost Manual 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 

INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM-29C 

(01) Claimant (02) Period of Claim 

Gavilan Community College District 2005-2006 
(03) Expenditures by Activity (04) Allowable Costs 

Activity EDP Total Adjustments Total Indirect Direct 

Extended Opportunity 6430 $447,02f:l $447,026. $8,950 $438,076 
Programs & Services 

Health Services 6440' 82,860 82,860. 82,860 
.. 

Student Personnel Admin. 6450 --
Financial Aid Administration 6460' 698,452 698,452 .. · 94i821 603,631 

Job Placement Services 6470 .. ~86;w.1\ 86,701 
·· .. · 

86,701 ~--·-·. 

Veterans Services 6480' -

.· -

Miscellaneous Student Services 6490 •· · .. 

·:'-'.: 
-

Operation & Maintenance of Plant 6500 

Building Maintenance and 6510. .· ·649;666 649,666 649,666 0 
Repairs 

Custodial Services 6530. '263,406 263,406 263,406 0 

Grounds Maintenance and 6550 .•• .220;229 220,229 220,229 0 
Repairs .. 
Utilities 6570 . 863,547'. 863,547 863,547 0 

Other 6590 -
Planning, Policy Making, and . 

Coordination 
6600 835,544 835,544 835,544 0 

I 

General Inst. Support Services 6700 

Community Relations 6710 264,785 264,785 264,785 0 

Fiscal Operations ~720 1;002,636 1,002,636 1,002,636 0 

Human Resources 6730 362,545 362,545 362,545 0 
Management 

Noninstructional Staff Benefits 6740 205,088 205,088 205,088 0 
& Incentives 

Staff Development 6750 3,556 3,556 3,556 0 

Staff Diversity 6760 19,207 19,207 19,207 0 

Logistical Services 6770 532,836 532,836 532,836 0 

Management Information 6780 814,634 814,634 814,634 0 
Systems 

Subtotal $24.148,818 $0 $24,148,818 $6,776,943 $17,371,875 

Revised 9/04 
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State of California Community College Mandated Cost Manual 
) 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 
INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM-29C 

(01) Claimant (02) Period of Claim 
Gavilan Community College District 2005-2006 

(03) Expenditures by Activity (04) Allowable Costs 

Activity EDP Total Adjustments Total Indirect Direct 

General Inst. Sup. Serv. (cont.) 6700 

Other General Institutional 
6790 186,301 186,301 186,301 0 

Support Services 

Community Services and Economic 
6800 

Development 

Community Recreation 6810" 162;532 162,532 ·. 4;.198 158,334 

Community Service Classes 6820> 214,622 214,622' - 3,089 211,533 

Community Use of Facilities 6830 .. -

c76i004 76,004 . 76,004 

Economic Development 6840- 650;429 650,429 - .18;946 631,483 

Other Community Services & · ' 
6890. 

Economic Development -. - - -. 

Ancillary Services 6900 

Bookstores 6910 

Child Development Center 6920 I/ 

Farm Operations 6930 

Food Services 6940 - i 

Parking 6950 1'45;199 145, 199 ··13,364 131,835 

Student and Co-curricular 6960 I• 

Activities 

Student Housing 6970 

other 6990 212,677 212,677 212,677 

Auxiliary Operations 7000 

Contract Education 7010 245;028 245,028 19,685 225,343 

other Auxiliary Operations 7090 
Physical Property Acquisitions 7100 

(05) Total $26,041,610 $0 $26,041,610 $7,022,526 $19,019,084 

(06) Indirect Cost Rate: (Total Indirect Costrrotal Direct Cost) 36.92% 

I 

(07) Notes 

Revised 9/04 
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;AUFORNIA C_,JIMUNITY COLLEGES 
lnnual Financial and Budget Report 

IUPPLEMENTAL DATA 
or Actual Year: 2004-05 

Activity Classification 

State 
Use 
Only 
(EDP) 

Expenditures by Activity 
S10 General Fund - Combined 
(Total Unrestricted and R~stricted) 

S10 GENERAL FUND-COMBINED 

SALARIES ~nd BENEFITS 

Instructional* 
( 1 ) 

Noninstructional*'· 
( 2) 

Operating 
Expenses 

(4000 - 5000) 
( 3 ) 

Capital Outlay 

(6000) 
( 4 ) 

Other Outgo 

(7000) 
( 5) 

__,. 

Total 
(1000 - 7000) 

( 6 ) 
~riculture and Natural Resources 0100. 

---·····-- ... --.. ·-·------·---··--- ·--- ....... , .. ___ . ---· ··--- .. ···---- ·--- ---- ··-····-- ·-----... - ---·· ··-· -: -~·· -···--·--·---· 

~ch~tect':!_re a.rig_ En~r~~.men!~I pes~g~··- : 0~00 -· __ ..... --·-- ·-· ·-···---- .. -__ ----· ___ __:__..... -······--· ·-·-- ... _... .. ....... --.. ·--- __ . ----· .. -
3iological Sciences 0400 228 177 15 308 'f ·. . . 243 485 
--·-·· ·- ---.. ·-·-·-··-··--· ·--· . --·· ···- ----·· ·- -·· ····-· -- .... ·---·· -----·····-- ·-' --.....:....::._ -·--· ··-- ·---.. -·· -· ---·---... ··---- --· .. --~- ... ---
~ysil}~~~. and f\A~~ailellle!!_~ ____ ··-- _ 0~00 _. ·--- tlJQJ.11 ... __ · .... .J8Ji2L .. ··--- Hi,918 .. : ___ ... _.J!Jf;> ___ · .... ·----·-·. ____ .2H!Jl19 __ _ 
~ommunications 0600 49 579 · 8 592 464 58 635 

·----·- ·-···-···-"· . -·---- -.--· ··---··- -·-· ·--- ·~--· ·- -·--· ···-- .. --·· --~-. -·-· ·-··-- ···----·---···----··· ·-·-··-- -~-· 

~omputer and Information Science 0700 658 918 133 660 124 750 166 452 · 1 083 780 
···-··-·· ·--- ··-- ···--- ,., __ . ·-·--· --·-· --· ~--··--·-·--- ·--··· -~·-· -------·· •. .::....:..L •..•.. -----·' ··----· ·-·· -·---··---·'"·--···- -- . 1---:--'·-·····-··--

:du~~ion__ _ __ . .. ____ . --·· --· .9800 _ .. __ gJ 3.439 __ ... _ .... 194,2QQ__ .. --~H>6.94Q.. _ ..... -1Lll~Q__ -·····--· --·-...... __ __ .873,405 .. 
~'.lgi~~~rl.!!fL~!ld R~!§.1_~~9_!_nd~•.:;;t!ial T~~!:!:_ .. o_~oo ... ·- ~@,612 ... ··- _ 42,§4_6_ -·· ... _?4,057 ___ ··--.. 1.Q,_fJ:<J..@_. --·-~·-. -----......... ___ . .485.866. 
lne an~ApplieQ_Arts. ---·-- .. ····---··--· 1QOO ____ 612,807 ··-· ___ 83,488 ___ .. _rn.ML ______ -1.QQQ __ · _.,_._....:._ ...... _ ...... :., ... _ . .71-1.~~38 
or~!gn _Lang~~.- ..... -- ... ··--·-... ·----- 1100 ___ .. 252.804. __ . .. _3,1§§__ .... ·- ... 1,253. _ __ ···---· ..... -- .c __ . _,_. -~' .. -· .. -· . 257.22Q. __ 

1~.C!!th ___ . ·-· ··-- ____ ........ -... 1209. ·- 602,6~§_ .... __ 2a.227 .. _ ·----· ~.3§~ __ . ~.Q8,31!L. --.-· -·--·-·-·-~- __ 722.~2~--
on~1:1!f1e_!:_~du~tio~~n~ Hom~~On<?mic .... 1~00 __ ._27~.~03 __ . ····-.. ··--·---. _ ... _· -~,430 . ·-_.:_ .. ______ · .. __ · ... _··_ ... '·- ·----2~.£§33 

aw 1400 ~ F [ .. ___ .
1
._ -----· '-i----·---···---i-- ____ ---· --

~ . .;a-~tie~ i!:~!~-~~~~--:_;-_--.. _-_~--- _ 150Q. -~-- 958.,7~.~:-- ·--:.=---~~~ -·-~-. 2.61 ~- _ --· . 348... _. ___ -.,--~ .. -~--· .. . .. ~9.1..79§. __ 

br~r.yS<2_!~nce___ ---·-- ____ --· 16QQ__ _ .. ·-- --·-· ··--- ____ . -- .. ·-·. ___ ·--- ·--·-------------·- .. --.- .. -. _ 
athematics 
·----· -- ··----· 1700 _642,'.404 __ J_ .-12~.765 I ___ .. ~~.37_J~ __ .2Q.fil..3 ___ fJ1G_.gqQ__. 
ilit~ry Stud!es __ 1800 

··-·--·· ··--·---·· ·-·· --··--- -·---·-· ·--- . --· ·---· . ·---1--=-- ----------·-·· ··---·--· 

]~Sic_~!_~cie!J_Ce~---··· . ----· ·-· . rnq9 _ .?30,.4!:l~ _._ _ __4ZA93 _ --·---- ... ;3,389._ _ __ . --· _· ___ ._. ·-· .. ·---· _____ 2&.1~7..L_. 
>yc_!iol~UY._- . ___ _ __ --· .. ...- 2o_qq ___ ... ~4.7L _ .. __ . ··--- .. _. --·· .. --·~- __ .... - _ ... ·--·-~----.,.-' .. --:-~ .. __ .. _' --···· _39,49§ .. 
;blic Affairs and Services 2100 1187 965 11135 . .. · . · 1 199 1 oo 
---·--· ""'··-··-----· ..... ··· __:_ ___ .... ·------· --··- ..... ····-- ·•·' _----:...J _____ 1 ___ . ·---·--· ···--1-·-·--·-- --- -·· ··----· ··----- ·. - . ----i-:--1-------.. ------··-.!..l-1-- ·-·-

lCial Sciences - 2200 443 618 3 594 . · . · · 447 212 ··-·····----- ·---·--···· -·------- -·-----·· ·-:---· ··----'---'=---- ---·----· ···-- ---- -·---- ~--- ----~----· ---- ---~--... _. -. ·---------•---. 
lmmercial Services 3000 202 788 19 224 46 17 4 . 268 1 86 ··----·--------- ·----- ···---····----:-------f---· --1- .. ---·----·-i=.....:,._ .. ---··-~-----·- - -·····-·· .. - --~-···--······-..=...::...:=..--·· 

:§!~is~Lriary Stu~~~-.. -·- _. __ .. ·--·- _.1~00 __ --~-4~93£__ 37,760 13,515 450 _ ·-~- ....... ___ 99§,657 __ _ 
>truct. Staff-Retir's Bnfts & Retire. lncents 5900 226 369 226 369 

. ·. 

rbtotal - Instructional Activities 599 8.607.154 743.398 

;alaries and Benefits of instructors and instructional aides in instructional assignments 
)afaries and Benefits of staff in noninstructional assignments 

551.196 273.362 10.175.110 

i-311 (Rev. f' '')1, er) Gavilan Community College District I -44() '·~~~c! 1 ..... 
05 4:27PM · 
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CALIFORfaA COMMUNITY COLLEGES 
Annual Financial and Budget Report 

SUPPLEMENTAL DATA 
For Actual Year: 2004-05 

Expenditures by Activity 
810 General Fund - Combined 
(Total Unrestricted and Restricted) 

810 GENERAL FUND - COMBINED 

,' _,_, 

--·-··~~~--~~~--~~~~----~--...-~-..~----~~--~~~~--....-~~---~ ........ ~~~~_,,.~~~·~--.....~~~~--. 
State SALARIES and BENEFITS Operating 
Use Expenses Capital Outlay Other Outgo Total 
Only Instructional* Noninstructional** (4000 - 5000) (6000) (7000) (1000 - 7000) 

Activity Classification (EDP) ( 1 ) ( 2 ) ( 3 ) ( 4) _ ( 5 ) .( 6 ) 

Instruct. Admin. & Instruct. Governance (6000) _____ ~- __ ~- ·- ··----·-· 

Academic Administration 6010 .. ·. · . , · 1 494 084 542 425 185 323 ,~ . f 2 221 832 
~-. --·--·-- --· .. --=-i- ::::.......:...-···- --· ·---·--:..t_....:.:-1- _ .. .=....=.i..=.::. _____ , ___ .. - ·--'--·-·---- --·····--·:.i..=.: .. ··-'--

Course and Curriculum Development 6020 _ - • 
-:---"'·-, -----.. ---·--·-· --· ·---·····--· ··-···-.__· ---- -·----. - ---. .:...:..__.--~-· -·-···-~-·- ·---· --

Academic/Faculty Senate 6030 ,_;__.__ __ :_~-·-· .. _ __§Q294 ___ , ___ 1_,18q ____ . ·- --· ·---------- . _____ §>.0,4~9 
Other Instruct. Admin. & Instruct. Governance 6090 · 

t-=~~--------lt--------tt--~--~--t-------1--'-~-,-~~--11---~~-4 
Subtotal - Instructional Administration 6000 1 553 378 543 611 185 323 2 282 312 
Instructional Support Sentices (6100) 

Learning Center 6110 133,426 ___ @,_;?86 ... __ .. --1!..Q;3-Q__ -·-- ----.. ______ .. ____________ _____ ;W0,]4£_ 

Library 6120 : __ -----'.--.·-·" .. ____ . ____ 406,_538 ____ ,_ 23,§76 .. __ .-11.468 :"--,----":--.. ·---·-- .477,§§2.. 

Media 6130 ~----__ . ---·- -1Dt,m _ --· .. _1~.M2 _ ·--- _5~80 ____ -~-------- ___ ._J21,95-4. 
Museums and Galleries 6140 . ·-----. ,--· ·--- ·-· ·--- --··· -~-· --- ·-·--- --···-·-- ··--···---····-·-- ---··· ·----
Academic Information Systems and Tech. 6150 __ -··-·-----· ________ ·--· .. __ --· ___ . ·-· ___ ______ ~------·-· __ ·---- ____ ·----
Other Instructional Support Services 6190 . . 251 837 52 577 42 5n2 346 976 

Subtotal - Instructional Support Services 6100 133 426 818 A!'.'l::\ 00 fi?J:\ ai; 410 1 147 ::lfi4 

Admissions and Records R?nn . _- . · _., · · A?O O<'IA 15Hna · . . __ 4~5 813 

Student Counseling and Guidance (63()0) 

Counseling and Guidance 6310 ;_____ ·----·_'··"I- _2_1W4i_ _ _ 13.74!:\_ ______ ... _,_ ·---- .. --=--- ___ __ 624.,190 

Matriculation and Student Assessment 6320 ,__:~~,· . _ .... _ ~~484_ ·----- 29,Q§Q_ ____ -11,.134 ~-_-__ .. ___ .. ___ ___ _..2§_Q,.1§:4 

Transfer Programs 6330 __ .... _· _,. _______ ,_54,195 .. ___ 7,9.09 ____ , __ 2,991 ___ ._".'--"--.. --.--.. ~ .. _ .. 9A.?~9. 
CareerGuic:Jance 6340 ·" _ ~"-'---- .. ____ .. __ ,_, ____ ,. ____________ ,__ .... --:--~-::-· .... - ___ .. _, __ .. _ .. __ 

Other Student Counseling and Guidance ~6~39~0~~~~'--~l--------1'------+-------4'-~---"----=1'-------1 
Subtotal - Student Counselina and Guidance 6300 - .- :- !'.'103.721 50 i:1?::1 15 125 . .. _ - 9n9 769 

* Salaries and Benefits of instructors and instructional aides in instructional assignments 
*' Salaries and Benefits of staff in noninstructional assignments 

GCFS-311 (Rev. 612001, er) 
10/28/05 4:28PM 
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:AUFORNIA <__.JIMUNITY COLLEGES 
~nnual Financial and Budget Report 

Expenditures by Activity 
S10 General Fund - Combined 
(Total Unrestricted and Restricted) 

.-' 

llJPPLEMENTAL DA TA 
or Actual Year: 2004-05 S10 GENERAL FUND-COMBINED -

) 

State SALARIES and BENEFITS 
Use 
Only Instructional* Noninstructional"* 

Activity Classification (EDP) ( 1 ) ( 2) 
ther Student Services (6400) 

·-·--····--
Disabled Students Program & Services (DSPS) 6420 

·,~; . ·. . . 
._ ... _1601Lfl.D_L_ -·· -··-""-, .... _·_. 

Extended Opportunity Prgms. & Services (EOPS) 6430 I•. ' . 
-·- .-41Z,599. *--""-·.·-. ---~ 

Health Services 6440 
. . 

.. ____ §J,07~-'i..·-··-···~·---

Student Personnel Administration 6450 p_:, ____ ;-=-. ---~ -· ---···-·····-· 
Financial Aid Administration 6460 .....::.:-.:..:. -- __ _:_ ___ .. _ ·-- 569,4QL 
Job Placement Services 6470 -- ·--- 82.~6.~ ··---··-------
Veterans Services 6480 -··-··-·- .. ·- .. --· -· -· 
Miscellaneous Student Services 6490 

-
ubtotal - Other Student Services 6400 2 724 948 
1peration and Maintenance of Plant (6500) . ·-"-'----" .. _____ ·--"·· 

Building Maintenance and Repairs 6510 . - . -·· ··--· 321,{i:Q_ ·--·-·-·--·'·-
Custodial Services 6530 

. . 
--- - .- 206,.710. ~ ·--· --~-=-·· -··· ":::..:.. 

Grounds Maintenance and Repairs 6550 ~~~--' --, -·:-:-~ 152 844 
.. .. .. 

Utilities _§.§IQ_ • •• j •• - • 

_;:....:,_ .. ____ .. ... 

Ot11er Operation and Maintenance of Plant 6590 ' •' ........ . .. ... .... 
lfbtotal - Operation and Maintenance of Plant 6500 .. 681167 

. • ... . :· 

anning, Policvmakinn, and Coordination 6600 460 899 

:alaries and Benefits of instructors and instructional aides in instructional assignments 
ialaries and Benefits of staff in noninstructional assignments 

1-311 (Rev. 612001, et) 
05 4:28PM 

-· 
Operatfog 
Expenses . Capital Outlay Other Outgo Total 

(4000 -5000) (6000) (7000) (1000 - 7000) 
( 3) ( 4) ( 5 ) ( 6 ) 

- --- .1JL§62 ,__ ·-- ~6.2_71. . -··· ·----·-- - -· _1,]'.85J~l. 
·-·-· _lQ,477 --- __ §,~5Q '----·-------- ____ 447,QW 
_ . ___ 2!1Jt!L ---· ·-·-- - -· --:--·-·"·------... - --- 1;31,860. -

··- -·-· --·--··· ·--- - -· ··--·---- . ·--- .... --- ----···. ' 

. -- . 34,.?30 ·-· lH.Bf.1 ··--' ·---··- ··--·- - --· . 69f,l,4p? 
_ .. --- ·-~! 7_33 _ . ·---··- --- ______ ,, ______ ·-·--- --- ---- -~6,701 

·-- ·------ l--. --- -·-· . -····----··--··· --- ·-- ---

205 789 170 044 3,100 781 

-- . --- --·· ··- -··· ··-· - ·- - .. --.. ----- -·----- _.,. ·----· ' --- . -
___ · ...J..1R~9 -· __ 11,61.4 --·:.-· _.: .. _:.:.. ___ ;:... -- _Q4_!;!,666 

·-·····-9§.§f:![ -- -···--··- ----·----'-··;...__ -· __ f§_~.406 

.. -- .9.I..36.Q. ~ .. - ·····~· ._. - -+----· ____ .::_ - -- . 220,2.29 
. ___ _:6._~p4L ·--·-·· ~--- ·'--,.·-----· .. ·---'--" -- J~63,547 

.. 

.:· 

1304 067 11 614 . 1 996 848 
'.• . 

371 225 3420 .. 835 544 

Gavilan Community College District I . ' 
440 

District 
ode No. 631



CALIFO.___,A COMMUNITY COLLEGES 
· Annual Financial and Budget Report 

SUPPLEMENTAL DATA 
For Actual Year: 2004-05 

State 

Expenditures by Activity 
S 1 O General Fund - Combined 
(Total Unrestricted arid Restricted) 

510 GENERAL FUND - COMBINED 

SALARIES and BENEFITS Operating 

.__.· 

Use Expenses Capital Outlay Other Outgo Total 
Only Instructional* Noninstructional*~ (4000 - 5000) (6000) (7000) (1000 - 7000) 

Activity Classification I (EDP) ( 1 ) ( 2 ) ( 3 ) ( 4 ) ( s ) ( 6 ) 

-General Institutional Support Services (6700) 1 
· ~-

Community Relations 
Fiscal Operations 
Human Resources Management 

Noninstrl. Staff Retirees' Bnfts. & Retire. lncents. 
Staff Development 

Staff Diversity 

Logistical Services 

Management Information Systems 

Other General Institutional Support Services 

_ ~ubtotal - General Institutional Support Services 
Community Svcs. & Economic Develop. (6800) 

6710 ""-----.:;-;:----~ -- 108 017 . 156 243 525 --:~;:·~--- --- 264 785 
-~~--"-·--·-------~---· - ··-·--···-· -"·-·--···--··-·-.. --·------ ------- -. ·-'-·-·--

6720 : . -:"~" ·'--· .1!§9.,030_ - .. ___ 140,?88 - .. ___ _§,§J.§_ _ ... _· .. ~~------· .· ____ J,Q_Qg,§? 
6730 )~:_.·. -·-· _:_. __ :__. - 28~.~5Q 70,250 2 445 :_:__ __ ·-' ---- ...... -- ~-?,54Q 
6740 ;•:. ... - _:_,, . . 205 088 . ' ' . : . 205 088 

-.-.. -•. ··--. -·-- - __ ...... .i..:::.::::::.. --·---···-·--·· ·---- --- -- _, ___ .. 

6750 ' . . ~·· . . . 73 3 483 3 556 -- ---., ···--· --- --- ··--· - -· _L.:._. ___ -· ··---··· --- -- ··-· ··-----· ·---- ·- _, __ _ 

6760 . . .. - . 19 207 1 9 207 
--:-----··-.-...... - ---· --- ·- ·---· ._!...!::...t!::, ____ ,, ___ -·---- .. ·-··- ·--·-·----·· ·~-- -- ~1-. 

6770 ; .. -· _ .. _· ~c._ .. ---· ~80,8fil_ ·-· 148~ZL _ __ .. 2.§7.§ ·------·-·-----· ---· !?~-?,836 
6780 ~~-·· .. _ ... "-·"-·· ·-~ _ ... --- 4_77 ,_Q9_7 --·-. ~28,48~ - ___ _1.Q§!,-9.4§_ i.. .. -.... ..:... __ ...... -· -81 :'fi6_34 
6790 . - - 174 760 11 541 186 301 

6700 '.·,,,:-, "; .. :. . 2.317.036 941.497 133.055 ; 3.391.588 
., ·-·. 

Community Recreation 6810 '·· ... __ .114,725 .... - __ 1_~ 1 1)09 ·- _.4_, 198 ·--· .-·· ._ .. ___ .. ___ . ___ _196_5~-~ 
Community Service Classes 6820 __ 15,726 __ -·. _13J,661 _ ~1.146 _ ______ 3,0BQ '.._ .. · __ , __ ___ ·--·--- 21_4,622 

Community Use Facilities _683Q __ . "---~'~ .. -·-·.··-- --· 71.§.0.1__. __ ~Q.99 __ ----·-·. ·-~·---· .. ---·'"--·--· ___ __76,004 
Economic Development 6840 - . . 283 024 348 459 18 946 650,42~ 

1--. -·~-~ ··--- ·-. ,__ - " ·-· ·--·-· - ---··· ·~-··-·- --. -· ···- ~-----~----· --·- --·· -

Other Community Svcs.& Econom~Deve~pment~6~890~--~~~~~----~----~~---~~----~~--~~ 
Subtotal - Community Services 6800 15,726 600,f)J4 460,714 26,233 1, 103,587 I 

* Salaries and Benefits of instructors and instructional aides in instructional assignments 
.,,, Salaries and Benefits of staff in noninstructional assignments 

CCFS-311 (Rev. 6/2001, er) 
·10/28/05 4:28PM 
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AUFORNIA C., __ .iMUNITY COLLEGES 

nnual Financial and Budge\ Report 

UPPLEMENTAL DATA 
)r Actual Year: 2004-05 

Expenditures by Activity · 
S 10 General Fund - Combined 
(Total Unrestricted and Restricted) 

810 GENERAL FUND-COMBINED 

-· 

,______ ----,...--
State SALARIES and BENEFITS Operating 
Use Expenses Capital Outlay Other Outgo Total 
Only Instructional* Noninstructional** (4000 - 5000) (6000} (7000} (1000 - 7000) 

Activity Classification I (EDP) ( 1 ) ( 2 ) ( 3 ) ( 4 ) ( 5 ) ( 6 ) 
- I -

.ncillary Services (6900) 
Bookstores 

Child Development Centers 

Farm Operations 

Food Services 

Parking 

Student and Co-curricular Activities 

Student Housing 

6910 --·-·-- , __ , _ ··--··~ . --···- ·-- ··-- --· -· ··-. ··- ·-· --·· ··-~----· __ , ··--··· ·--·· __ , --

::~~I'::,,,'· ... ' ,;_, -~-:~ ·=-··=·-~=··:=:~=:·=--=·-.:=·~~-~---· -=::~=:-~:="~~=--~:=~ -~- _" __ _ 
6940 I-· --_, --- , .. -, •. _ -·. -·-' ___ ,, __ , ··-' --

-· -·· -r- -- . ·-·-- ·- ·~ ···-·-- -- ... -- -·· ·--·-·· ---- -
69501··~--_ .. ·,-'. ,-·--. '-~- __ ,.-11§..20@_1_ -· '16,62§ I-·- __ . 13,.3El4.,: .. --':·-·-· ··-"_-1--- _"_..14o,1S~ 
6960 -··~---' ·-.· l--· -- -- - - -·- --l-- --· ··--· ~--·'' -~-----"---•····-- ___ , __ -
6970 

.... 
'·--. --;:·,~'·-::-· --.- ···-' - ,-----1-·--·-··-··-·- '1--· ·-- . , __ . ··-•-.,,-: -·---··~·--- ---··. """"""'- ., .. 

Other Ancillary Services 6990 ,> .. ,. . 47 946 164 731 '·· 
.1btotal -Ancilla Seavices 6 oo "' · ·, ··· .. ,.... "" . 163 155 181 357 --,-1-_ _,,.;....,_._......_,"-' 

1xiliary Operations (7000) 
Contract Education 

Otller Awciliary Operations 

1btotal - Auxiliary Operations 

1vsical Property_ and Related Ac:quisitic>ns_ (7100) 

1ng-Term Debt and Other Financing (7200) 
Long-Term Debt 

Ta)( Revenue Anticipation Notes 

Other Financing 

btotal - Long-Term Debt and Other Financing 

7010 l 15,74~ I ---· ___ 1_@,_1~91.-- _JMPQ.I. _____ 1Jl,68~ L __ ·-·"· .. __ I._ __ ..2:~H~.02a 
7090 

7000 1~=- ::: 1:izi~ 190,159-i- - ---1e ~~61 , 19,6851 I 245.028 

7100 . . . . .. .. -.. .... .... , :.,,., . . . I 
'' 

7210 1- '--· ·-··- •.. , 
7220 - ··--··· ---- -- .· .... --·- ~·. ·- --· - -- --
7290 
7200 .. 

-=----== _,, .. -,_ ,~~-'"---,-"-.-~I"",', _',,' -i~---. _. _"_.1 _"'~ .... G25J3.85,
1 

____ 1.fil~.6~5 
I -- . . --, ~----"--·,..-- - _:lg.1._4QQ .... _ 464,~0Q, 

., ,: ~f'· ,. 
. 

- --- -- - I 

,,, 

lt~ ·~ . :.·· . . . 
. :_. •1.'. ·-. . --7.672 I 4.745.249 

Gavilan Community College District ! , 440 
f1istrict 

ide No. 633
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SixTen and Asso.cia1es 
Mandate Reimbursement Services 

-) 
San Diego 

KEITH 8. PETERSEN, MPA, JD, President 
E-Mail: Kbpsixten@aol.com 

5252 Balboa Avenue, Suite 900 
San Diego, CA 92117 
Telephone: (858) 514-8605 
Fax: (858) 514-8645 

Sacramento 
3841 North Freeway Blvd., Suite 170 

Sacramento, CA 95834 
Telephone: (916) 565-6104 

!"'\ Fax: (916) 564-6103 \.,,,;£._-., a 

January 25, 2008 

CERTIFIED MAIL# 7006 3450 0000 3941 8703 

Ms. Virginia Brummels, Section Manager 
Local Reimbursement Section 
Division of Accounting and Reporting 
Office of the State Controller 
P.O. Box 942850 
Sacramento, CA 94250 

RE: Annual Reimbursement Claim 
Gavilan Community College District CC43060 

Dear Ms. Brummels: 

c.t;"h 
, /:.""· 

I/$ 

Co 
~y 

Enclosed please find the original claim and an extra copy of the FAM-27 for Gavilan 
Community College District's reimbursement claim listed below: 

308/95 Enroflment Fee Collection and Waivers 2006-2007 

If you have any questions regarding this claim, please contact me at (858) 514-8605. 

Sincerely, 

jur Keith 8. Petersen, President 

) 
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State Controller's Office Community College Mandated Cost Manual 

CLAIM FOR PAYMENT 
~~~/{ •• 'Fbt'S!ii~C.OiTii01ret:tJ~if.omw; :f;\ 

• 
(19) Program Number 00267 

Pursuant to Government Code Section 17561 (20) Date Filed _!_!_ 
\ ENROLLMENT FEE COLLECTION AND WAIVERS (21) LRS Input _!_!_ I 

r (01) Claimant Identification Number. 
CC43060 " Reimbursement Claim Data 

L 
A (02) Claimant Name (22) EFCW-1, (04)(A)(1 )(a)(n 
B Gavilan Community College District 
E 
L County of Location 

Santa Clara (23) EFCW-1, (04)(A)(1 )(b)(n 

H 
Street Address or P.O. Box (24) EFCW-1, (04)(A)(2)(a)(n E 5055 Santa Teresa Boulevard 125,693 

R 
E City State Zip Code (25) EFCW-1, (04)(8)(1 )(a)(n 
\. Gilrov CA 95020-9599 ~ 

1 ype or 1,;1a1m 1:st1matea 1,;1a1m Ke1moursement 1..1a1m (26) EFCW-1, (04)(8)(1 )(b)(n 

(03) Estimated rn (09) Reimbursement rn (27) EFCW-1, (04)(B)(2)(a)(n 

(04) Combined D (10) Combined D (28) EFCW-1, (04)(8)(2)(b)(n 68,272 

(05) Amended D (11) Amended D (29) EFCW-1, (04)(B)(2)(c)(n 1,201 

Fiscal Year of cost (06) (12) (30) EFCW-1, (06) 36 
2007-2008 2006-2007 

Total Claimed Amount (07) (13) (31) EFCW-1, (07) 71,138 
$ 189,400 $ 172,270 

Less: 10% Late Penalty, not to exceed $10,000 (14) (32) EFCW-1, (09) 24,561 $ . 
Less: Prior Claim Payment Received (15) (33) EFCW-1, (10) 69,473 

$ . 
Net Claimed Amount (16) (34) 

·$ 172,270 

Due from State (08) (17) (35) 
$ 189,400 $ 172,270 

Due to State 
i=:f t1l:1:::1.11::.:1··1:1::lll.l.:

1
1:.1.;1:1'.:i,:=

1
··:i\:·:,::,,=i .. :1:=::1:111i·):.:::li~: (18) (36) 

(37) CERTIFICATION OF CLAIM .-

In accordance with the provisions of Government Code Section 1756.t, I certify that I am the officer authorized by the community college district to 
file mandated cost claims with the State of California for this program, and certify under penalty of perjury that I have not violated any of the 
provisions of Government Code Sections 1090 lo 1098, inclusive. 

I further certify that there was no application other than from the claimant, nor any grant or payment received, for reimbursement of costs claimed 
herein, and such costs are for a new program or increased level of services of an existing program. All offsetting savings and reimbursements set 
forth in the Parameters and Guidelines are identified, and all costs claimed are supported by source documentation currently maintained by the 
claimant. 

The amounts for this Estimated Claim and/or Reimbursement Claim are hereby claimed from the State for payment of estimated and/or actual 
costs set forth on the attached statements. I certify under penalty of perjury under the laws of the State of California that the foregoing is true and 
correct. 

Signature of Authorized Officer (USE BLUE INK) Date 

·.,J~~~ D !.-:'~'--. 1-.;;J 1- v ..::t. 
''-J 

Joseph D. Keeler Vice President, Administrative Services 
Tvce or Print Name Title 
(38) Name of Contact Person for Claim 

1 •• JTen and Associates 
Telephone Number: (858) 514-8605 

E-mail Address: kbpsixten@aol.com 

Form FAM-27 (New 04/06) 
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. State Controller's Office Community College Mandated Cost Manual 

l!JI MANDATED COSTS 
ENROLLMENT FEE COLLECTION AND WAIVERS 

FORM 
EFCW-1 

CLAIM SUMMARY 

{01) Claimant: {02) Type of Claim Fiscal Year 

Gavilan Community College District Reimbursement CTI 2006-2007 

Estimated D 
(03) Leave Blank 

Direct Costs Object Accounts 

(04) (a) (b) (c) (d) (e) (f) 

Reimbursable Salaries Materials Travel 
Components and and 

Contracted Fixed 
and Total 

Benefits Supplies 
Services Assets 

Training 

A. 1. Enrollment Fee Collection: One· Time Activities (Reimbursement begins 07/01/1998) 

Preparing district policies & procedures 
$ - $ - $ - $ - $ - $ -a. for & IV.A. 

b. Staff training (One time per employee) $ - $ - $ - $ - $ - $ -
A. 2. Enrollment Fee Collection: Ongoing Activities (Reimbursement begins 07/01/1998) 

Calculating and collecting enrollment 
$ 125,693.00 $ - $ - $ - $ - $ 125,693.00 a. fees 

1. Enrollment Fee Waiver: One-Time Activities (Reimbursement begins 07/01/1999) 

Preparing district policies & procedures 
$ - $ - $ a. for & IV.B. - $ - $ - $ -

b. Staff training (One time per employee) $ - $ - $ . $ . $ - $ . 

8. 2. Enrollment Fee Waiver: Ongoing Activities (Reimbursement begins 07/01/1999) 

Adopting procedures, recording, and 
$ - $ . $ . $ $ . $ -a. maintainina records 

! 
b. Waiving student fees $ 68,271.96 $ $ $ $ $ 68,271.96 . . . . 

c. Reporting BOG fee ..yaiver data to CCC $ 1,201.44 $ - $ . $ . $ - $ 1,201.44 

(05) Total Direct Costs $ 195,166.40 $ - $ - $ . $ . $ 195,166.40 

Indirect Costs 

(06) Indirect Cost Rate [From OMB A·21, FAM-29C, or 7%] 36.45% 

(07) Total Indirect Costs [Line (06) x line (OS)(a)] $ 71,138.15 

(OB) Total Direct and Indirect Costs [Line (05)(1) +line (07)] $ 266,304.55 

Cost Reduction 

,,._, 1 .ess: Enrollment Fee Revenue offset $ 24,561.00 
( 

(1UJ .. _.Enrollment Fee Waiver offsets $ 69,473.40 

(11) Total Claimed Amount [Line (OB) - {Une (09) + Line (1 O)}] $ 172,270.15 

New04/06 637



State Controller's Office Community College Mandated Cost Manual 

, (01) Claimant 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(02) Fiscal Year 

FORM 
EFCW-2 

,,avilan Community College District 2006-2007 

(03) Reimbursable Activities: Check only one box per fonm to identify the activity being claimed. 

A.1. Enrollment Fee Collection: One-Time Activities 

D Prepare District Policies & Procedures for§ JV. A 

D Staff Training (One lime per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

l1J Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 

(a) 

Employee Names, Job Class/flcatlons, 
Functions Perfonned, 

and Description of Expenses 

Referencing student accounts and records 
Enrollment OHJce Staff Collecting Enrollment Fees 

Calculating total enrollment fee to be collected 
Enrollment Office Staff · Collecting Enrollment Fees 

Answering studenfs questions regarding enrollment fee collection 
Enrollment Office Staff Collecting Enrollment Fees 

Updating written and computer records for enrollment fee information 
Enrollment OHJce Staff Collecllng Enrollment Fees 

Collecting delinquent enrollment fees, or turning over accounts to collectlon agencies 
Enrollment Office Staff Collecting Enrollment Fees 

) 
.• 

(05) Total w Subtotal D 
New04/06 

(b) 

Hourly 
Rate 

or 
Unit Cost 

$38.43 

8. 1. Enrollment Fee Waiver: One-Time Activities 

D Prepare District Policies & Procedures for§ IV. a. 
D Staff Training (One lime per Employee) 

8. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Reporting BOG Fee Waiver Data to CCC 

Object Accounts 

(c) (d) (e) (t) 

. Hours Salaries Materials Worked 
and -- and Contracted 

or Benefits Supplies Services 
Quantity 

1,020.0 $ 39,198.60 

$38.43. 977.0 $ 37,546.11 • 

$38.43 728.5 $ 27,996.26 

$38.43 407.1 $ 15,644.85 

$38.43 138.1 $ 5,307.18 

Page 1al1 $ 125,693.00 $ 

(g) 

Fixed 
Assets 

$ $ 

(h) 

Travel 
and 

Training 
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State Controller's Office Community College Mandated Cost Manual 

,, 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

{01) Claimant (02) Fiscal Y_ear 

Gavilan Community College District 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One· Time Activities 

D Prepare District Policies & Procedures Jar§ IV. A 

D Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 

(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

(b) 

Hourly 
Rate 
or 

Unit Cost 

Answering studenrs questions regarding enrollment lee waivers/referring to appropriate person 
Financial Aid Office Staff Waiving Enrollment Fees $36.34 

Receiving waiver applications 
Financial Aid Office Staff Waiving Enrollment Fees $36.34 

Evaluating waiver applications and verifying application documents 
Financial Aid Office Staff Waiving Enrollment Fees $36.34 

Notlfying students ol addltlonal documentation requirements and how to obtain information 
Financial Aid Office Staff Waiving Enrollment Fees I $36.34 

Entering approved application inlonnatlon into district records; providing student award letter 
Financial Aid Office Staff Waiving Enrollment Fees I $36,34 

In case of denied applications, reviewing and evaluating information tt denial Is appealed by student 
Financial Aid Office Staff Waiving Enrollment Fees $36.34 

) 

B. 1. Enrollment Fee Waiver: One· Time Activities 

D Prepare District Policies & Procedures lor § IV. B. 

D Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records · 

0 Waiving Student Fees 

D Reporting BOG Fae Waiver Data to CCC 

Object Accounts 

(c) {d) (e) (f) 

Hours Salaries Materials Wort<ed and and Contracted 
or Benefits Supplies Services 

Quantity 

551.5 $ 20,041.51 

299.8 $ 10,894.73 

611.5 $ 22,221.91 

40.3 $ 1,484.50 

328.7 $ 11,944.96 

46.9 $ 1,704.35 

(05) Total [!] Subtotal D Page 1ol1 $ 68,271.96 $ $ 

New 04/06 

(g} 

FU<ed 
Assets 

$ 

FORM 
EFCW-2 

2006-2007 

(h) 

Travel 
and 

Training 
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MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(01) Claimant (02) Fiscal Year 

FORM 
EFCW-2 

G~vilan Community College District 2006-2007 

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

(04) Description of Expenses 

(a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description of Expenses 

Reporting to College Chancellor number of and amounts provided for BOG fee waivers 
Martinez, Veronica Director, Financial Aid 

(05) Total [ii Subtotal D 
New04/06 

(b) 

Hourty 
Rate 
or 

Unit Cost 

$50.06 

B. 1. Enrollment Fee Waiver: One· Time Activities 

0 Prepare District Policies & Procedures for§ IV. B. 

0 Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver. Ongoing Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

[]] Reporting BOG Fee Waiver Data to CCC 

Object Accounts 

(c) (d) (e) (f) 

Hours Salaries Materials Worked Contracted 
and and Services or Benefits Suppnes 

Quantity 

24.0 $ 1,201.44 

Page 1 of1 $ 1,201.44 $ $ 

(g) 

FIX ad 
Assets 

$ $ 

(h) 

Travel 
and 

Training 
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Date 
06-07 
06-07 
06-07 
06-07 
06-07 

06-07 
06-07 
06-07 
06-07 
06-07 
06-07 

06-07 

Hours Employee Name Title 

728.50 
407.10 
138.10 

3,270.70 

1,020.00 Enrollment Office Staff Collecting Enrollment Fees 
977.00 Enrollment Office Staff Collecting Enrollment Fees 

Enrollment Office Staff Collecting Enrollment Fees 
Enrollment Office Staff Collecting Enrollment Fees 
Enrollment Office Staff Collecting Enrollment Fees 
Enrollment Office Staff Total 

551.50 
299.80 
611.50 
40.30 
328.70 
46.90 

1,878.70 
24.00 
24.00 

5, 173.40 

Financial Aid Office Stat Waiving Enrollment Fees 
Financial Aid Office Stat Waiving Enrollment Fees 
Financial Aid Office Stat Waiving Enrollment Fees 
Financial Aid Office Stat Waiving Enrollment Fees 
Financial Aid Office Stat Waiving Enrollment Fees 
Financial Aid Office Stat Waiving Enrollment Fees 
Financial Aid Office Staff Total 
Martinez, Veronica Director, Financial Aid 
Martinez, Veronica Total 
Grand Total 

PHR 
$38.43 
$38.43 
$38.43 
$38.43 
$38.43 

$36.34 
$36.34 
$36.34 
$36.34 
$36.34 
$36.34 

Gavilan Community College District 

308/95 ENROLLMENT FEE COLLECTIONS/WAIVERS 
2006·2007 

Sort by Name 

Salarv 
$39, 198.60 Referencing student accounts and records 
$37,546.11 Calculating total enrollment fee to be collected 

Activity 

$27,996.26 Answering student's questions regarding enrollment fee collection 
$15,644.85 Updating written and computer records for enrollment fee information 
$5,307.18 Collecting delinquent enrollment fees, or turning over accounts to collection agencies 

$125,693.00 
$20,041.51 Answering student's questions regarding enrollment fee waivers/referring to appropriate p~rson 
$10,894.73 Receiving waiver applications 
$22,221.91 Evaluating waiver applications and verifying application documents 
$1,464.50 Notifying students of additional documentation requirements arid how to obtain information 

$11,944.96 Entering approved application information into district records; providing student award letter 
$1,704.35 In case of denied applications, reviewing and evaluating information if denial is appealed by student 

$68,271.00 
$50.06 $1,201.44 Reporting to College Chancellor number of and amounts provided for BOG fee waivers 

$1,201.44 
$195, 166.40 

1of1 

~-/ 

Component 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 
Calculating and collecting enrollment fees 

. Waiving student fees 
Waiving student fees 
Waiving student fees 
Waiving student fees 

. Waiving student fees 
Waiving student fees 

Reporting BOG fee waiver data to CCC 
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EFCW 1.68 

Employee Annual SUMMARY Time Record Sheet for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WAIVER 

ADMINISTRATIVE ACTIVITIES 

District: Gavilan Joint Community College District 

Veronica Martinez 
Employee Name 

Financial Aid Dept 
College/Department/Location 

Typical Reimbursable Activities: 

408-848-4725 
Telephone# 

Director, Financial Aid 
Exact Position Title 

1'2mo/11 mo/1 Omo/hrly 
Work year length 

FISCAL YEARS- Report time in hours 
os-oe cr~©:7 07-oa 

Code 1 Policies and Procedures: Time spent by staff to prepare and update policies and 
procedures: 

A. Enrollment Collection Process: 

8. Enrollment Waiver Process: 

Code 2 Staff Training: Time spent by staff to conduct or attend training to implement the 
mandate. 

A. Enrollment Collection Process: 

8. Enrollment Waiver Process: 

Code 3 Record Retention: Time spent by staff recording and maintaining records which 
document all of the financial assistance provided to students for the payment or waiver 
of enrollment fees in a manner which will enable an independent determination of the 
district==s certification of the need for financial assistance. 

CGue·4 State Reporting: Time spent by staff preparing and submitting financial and 
management information data and reports to the state agencies at specified times each 
year regarding the type and number of waivers approved and amounts waived. 

TOTALS: -~-
EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty of 
perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
informa .. tion." This in~m,rtion is usrd for cost accounting furposes only. PLEASE USE BL! INlfL 

Empl.oyee Signature V/ i!\))'ifW1 ... 11::::fr~~JJ.Afi~ -~ Date I/ J_21 /;Pr 
If you have any questions, please contact -~ , at --------

PLEASE SUBMIT THIS INFORMATION BY NOVEMEBER 2, 2007; TO NANCY BAILEY 

COPYRIGHT 2006 SixTen and Associates Revised July 2007 
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Schedule 1A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2006-2007 

Time Summary 

Purpose: To calculate the time worked on Enrollment Fee Collection Functions. 
Source: Schedules 2 and 4. 
Findings: 

*EFC 1 
Avg. time p/account 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 11) 

*EFC 2 
Avg. time p/student 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 12) 

*EFC 1 
Avg. time p/question 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 13) 

*EFC 2 
Avg. time p/file 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 14) 

*EFC4 
Avg. time p/account 
Total Time (in minutes) 
Per Hour 
Hours Worked (** Activity 15) 

*EFC 5 
Avg. time p/student 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 16) 

Conclusion: Findings will go forward to the EFCW-2. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

17,485 
3.5 

61198 
60 

1020.0 

9,770 
6.0 

58620 
60 

977.0 

17,485 
2.5 

43713 
60 

728.5 

9,770 
2.5 

24425 
60 

407.1 

663 
12.5 

8288 
60 

138.1 

8.0 
0 

60 
o.o 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 
EFC 5 • Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

**Activity Codes 
11 • Reference the student account or record which lists student courses, status of payments, and waiver eligibility, and printing 

out a list of enrolled courses. 
12 - Calculating the enrollment fee, collect the payment or receivable, update student account/record, and print out 

receipt/course list/other report. 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14 • Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent (telephone contact, written notices, 

collection agencies, small claims court, etc.) 
16 • Refunds for students who later become eligible for waivers (not just course changes), explain the process, and 

update student account/record. 

PRINT DATE 1/2/2008 
Gavil EFCW 06-07array 1 of 1 

SixTen and Associates 
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Schedule 18 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2006-2007 

Time Summary 

Purpose: To calculate the time worked on Enrollment Fee Waiver Functions. 
Source: Schedules 3 and 4. 
Findings: 

*EFW6 
Avg. time p/question 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 21) 

*EFW6 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked (** Activity 22) 

*EFW6 
Avg. time p/evaluation 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 23) 

*EFW8 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 24) 

*EFW7 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 25) 

*EFW8 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 26) 

Conclusion: Findings will go forward to the EFCW-2. 

*EFW Workload Multiplier (Defauit) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW B - Total number of enrollment fee waivers denied 

**Activity Codes 

3,597 
9.2 

33092 
60 

551.5 

3,597 
5.0 

17985 
60 

299.8 

3,597 
10.2 

36689 
60 

611.5 

563 
4.3 

2421 
60 

40.3 

3,034 
6.5 

19721 
60 

328.7 

563 
5.0 

2815 
60 

46.9 

21 - Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 - Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the financial aid office. 
23 - Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 
24 - Incomplete Applications: Notifying the student of the additional required information. Holding the student 

application in a suspense file until all information is received. 
25 - Approved Applications: Copying all documentation and filing the information. Entering information into 

district records. Providing student with proof of eligibility and filing documents. 
26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. 

Providing written notification to student of final eligibility status. 

PRINT DATE 1/9/2008 
Gavil EFCW 06-07arrav 1 nf 1 

SixTen and Associates 

644



Schedule 2 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2006-2007 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Collection Functions. 
Source: EFCW 1.7-2. 
Findings: 

Staff Title 

Campos, Connie Accounting Assistant 

Hampton, Dina Accounting Assistant 

Iba, Lilibeth Accountant 

Average 

Conclusion: Findings go forward to Schedule 1A. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

1 

11 

5.0 

2.0 

3.5 

*EFC Workload Multiolier 

2 1 2 4 
**Activity Codes 

12 13 14 15 

7.0 2.0 3.0 10.0 

5.0 3.0 2.0 15.0 

6.0 2.5 2.5 12.5 

· EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 

5 

16 

8.0 

*480 

8.0 

EFC 5 • Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

**Activity Codes 
11 • Reference the student account or record which lists student courses, status of payments, 

and waiver eligibility, and printing out a list of enrolled courses. 
12 - Calculating the enrollment fee. collect the payment or receivable, update student accounUrecord, 

and print out receipUcourse lisUother report. 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14 • Updating Student File for the enrollment fee information, and providing a copy to the student. 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent 

(telephone contact, written notices, collection agencies, small claims court, etc.) 
16 • Refunds for students who later become eligible for waivers (not just course changes), 

explain the process, and update student accounUrecord. 

PRINT DATE 1/2/2008 
Gavil EFCW 06-07array 1 of 1 

SixTen and Associates 
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Nov 16 07 08:46a Nancy Bailey 408-846-4994 p.3 

EFCW 1.7-2 
Employee AVERAGE Time Record for Mandated Costs 

308195 ENROLLMENT FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE COLLECTION/CASHIER FUNCTJONS 

Please report below the average amount of time spent (in minutes) by you to implement 
each of the reimbursable activities for the mandated program. 

Connie Cam~os 
Employee ame 

-------- 12mo/11 mo/1 Omo/hrly Fiscal Year: 
Telephone# Work year length(circle) 

Circle the years for which you are responding. 

How to report time: Step 1: For each activity, list the average time in minutes 
Step 2: Select the appropriate worldoad.multiplier from Fonn 1.7-1 

Reimbursable Activities: Average 
Time in 
Minutes 

Workload Multiplier From 1.7-1(Check one} 

ENROLLMENT FEE COLLECTION AND 
CASHIER FUNCTIONS 

Code 11 Referencing the student account or record which 
5
. 

lists student courses, status of payments, and waiver · 
eligibility, and printing out a list of enrolled courses. 

Code 12 Calculating the enrollment fee, collect the payment "1 
or receivable, update student accoun1/recard, and print out I 
receipt/course list/other report 

Code 13 Answering Questions and/or referring student to 'l 
lhe appropriate person for an answer. a'v 

Code 14 Updating Student File for the enrolfment fee .3 
infonnation, and providing a copy to lhe student. 

Code 15 Amounts Receivable/Delinquencies: Collecting 
enroUment fees due/deliquent (telephone contact, written J IJ 
notices. collection agencies, small claims court, etc.} 

Code 16 Refunds for students who later become eligible for ~ 
waivers (not just course changes), explain ihe process, and <g 
update student accountlrecord. 

2 3 4 5 

EMPLOYEE CERTIFICATION: The State of California requires that school <listrici personnel maintain a record of data for 
siate mandates in order for the district to receive reimburseiiient Your signature pn this form certifies that you have reported 
actuaf data or have provided a good faith estimate which you "certify (or declare)lunder penalty of perjury under the laws of the 
State of California to be true and correct based on your personal knowledge or inform.ation." This information is used for cost 
accounting purposes only'/) PLEASE USE BLUE INK j / ·j / 
Employee Signature [_/J}t.iu.t._, fa_ nLJiJV . ".Date { /3 D} 
If you have any questions, please contact ____ '_..:J __________ ~-. at-_-_-_-_-_-_-_-_ ---_ -_ -_ -_ -:_ -_ --
PLEASE SUBMIT THIS INFORMATION BY __ /!_,,,,/_/?_/{.)~: ·_7 __ ; TO --'-AJ,_e..._;_L ...:e.j_....J.l......:..::•&:i.,"'-_...',_li._,7'-· -----

) I ~!~~!~J~,- Revised July 2007 

8 Y: -------------------- 646



Nov 16 07 08:45a Nancy Bailey 408-846-4994 p.1 

EFCW 1.7-2 

Employee AVERAGE Time Record for Mandated Costs 
308195 ENROLLMENT FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE COLLECTJON/CASHIER FUNCTIONS 

Please report be(ow the average amount of time spent (in minutes) by you to implement 
each of the refmbursable activities for the mandated program. 

Gavilan Joint Communitv College District 
D1stnpt 

Business Services 
Department/Location 

Dina Hampton 
Employee Name Exact Position Title 

_________ 12mo/11mo/10mo/hrfy Fiscal Year: 05-06 06-07 07-08 
Telephone# Work year !ength(circle) 

Circle the years for which you are responding. 

How to report 1ime: Step 1: For each activity, list the average time in minutes 
Step 2: Select the appropriate workload multiplier from Form 1.7-1 

Reimbursable Activities: Average 
Time in 
Minutes 

Workload Mul1iplier From 1.7-1(Check one) 

ENROLLMENT FEE COLLECTION AND 
CASHlER FUNCTIONS 

Code 11 Rererencing the student account or record which 
lists student courses. status of payments, and waiver 
eligibility, and printing out a lis1 of enrolled courses. 

Code 12 Calculating the enrollment fee. collect the payment 
or receivable, update student accountlrecord, and print out 
receipt/course list/other report. 

Code 13 Answering Questions and/or referring student to 
1he appropriate person for an answer. 

Code 14 Upda1ing Student File for the enrollment fee 
information, and providing a copy to the student. 

Code 15 Amounts Receivable/Delinquencies: Collecting 
enrollment fees due/deliquent (telephone contact. written 
notices, collection agencies, small claims court, etc.) 

Code 16 Refunds for students who later become eligible for 
waivers (not just course changes), explain the process, and ~JJD 
update student account/record. 

1 2 3 4 5 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of data for 
state mandates in order for the district to receive reimbursement. Your signature on lhis form certifies 1hat you have reported 
actuar data or have provided a good faith estimate which you "certify (or declare) under penalty of pe~ury under the laws of the 
State of California to be true and correct based on your personal knowledge or information.· This information is used for cost 

accounting ~urposes onlr;,~f :~E INK 
EmptoyeeSrgnature ~"1 ~~ Date Jo/ :J-o)07 
lfyou have any questions, please con1act , at ________ _ 

PLEASE SUBMIT THIS INFORMATION BY ________ ; TO _______________ _ 

)~~©~rrw~I 
Jfil NO~olv~1!M?6 s n and Assoc:~es Revised July 2007 

BY: 
--------------------
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Nov 16 07 08:46a Nancy Bailey 408-846-4994 p.2 

EFCW 1.7-2 

Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE COLLECTION/CASHIER FUNCTIONS 

Please report below the average amount of time spent (in minutes) by you to implement 
each of the reimbursable activities for the mandated program. 

Gavilan Joint Community College District 
District 

Employee Name 

l.\Of- B~b- '{9 7-v 
Telephone# 

12ma/11 mo/1 Oma/hrfv 
Work year length( circle) 

Business Services 
Department/Location 

ua-twttcv.t 
Exact Pos1bon Title 

Fiscal Year: 05-0~07-08 

Circle the years for which you are responding. 

How 1o report time: Step 1: For each activity, fist the average time in minutes 
Step.2: Select the appropriate wori<foad·multiplierfrom Form 1.7-1 

Reimbursable Activities: 
ENROLLMENT FEE COLLECTION AND 
CASHIER FUNCTIONS 

Average 
lime in 
Minutes 

Code 11 Referencing the student account or record which 
lists student courses, status of payments, and waiver ~ 
eligibility, and printing out a list of enrolled courses. 

Code 12 Calculating the enrollment fee, collect the payment r"" 
or receivable, update student account/record, and print out . -0 
receipt/course list/other report. 

Code 13 Answering Questions andfor referring student to 
the appropriate person for an answer. 9 
Code 14 Updating Student File for the enrollment fee .l'-J 
infonnation, and providing a copy to the student. vA 

Code 15 Amounts ReceivableJDelinguencies: Collecting - .-
enrollment fees due/deliquent (telephone contact, written { l1 
notices, collection agencies, small claims court, etc.) ..__/' 

Code 16 Refunds for students who later become eligible for v 
waivers (not just course changes), explain the process. and n />; 
update student account/record. 

Workload MultlplierFrom 1.7-1(Check one) 

1 2 3 4 5 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of data for 
state mandates in order for the district lo receive reimbursement. Your signature on this form certifies that you have reported 
actuar data or have provided a good faith estimate which you "certify (or declare) 1.Jnder penalty of perjury under 1he laws of the 
Slate of California to be true and correct based on your personal knowledge or information." This information is used for cost 
accounting purposes only. PLEASE USE BLUE INK 

Employee Signature --~/vb-'f-'d..."'"'l ...... c"""'ffu"-'-""'1,....fl'-'1"--1>""~<:.I..<--'~ v"'------- oate __ 11_/ G__,/....._o---'-7 __ 
F I 

If you have any questions, please contact ________________ , at ________ _ 
PLEASE SUBMIT THIS INFORMATION BY _______ ; TO _____________ _ 

J~©rE:JrW~@ 
Y~-V20ds ~x1'0Gld ~ates 

BY=------------------~. 

Revised July 2007 
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Schedule 3 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 2006-2007 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Waiver Functions. 
Source: EFCW 1.7-3. 

Findings: 

*EFW Workload Multiplier 

Staff Title 

de Reza, Martha Senior Program Specialisi 

Martinez, Veronica Financial Aid Director 

Villagomez, Anabel Financial Aid Technician 

Average 

Conclusion: Findings go forward to Schedule 18. 

*EFW Workload Multiplier (Default) 
· · EFW 6 - Total number of enrollment fee waivers requested 

EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes 

21 

10.0 

10.0 

7.5 

9.2 

6 8 
**Activity Codes 

22 23 24 

5.0 15.0 5.0 

5.0 3.0 3.0 

5.0 12.5 5.0 

5.0 10.2 4.3 

21 - Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 - Receive Applications from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the financial aid office. 

7 

25 

7.0 

5.0 

7.5 

6.5 

23 - Evaluating Applications: Each application and verification documents for compliance with eligibility standards. 

8 

26 

5.0 

5.0 

5.0 

5.0 

24 - Incomplete Applications: Notifying the student ofthe additional required information. Holding the student application 
in a suspense file until all information is received. 

25 - Approved Applications: Copying all documentation and filing the information. Entering information into district records. 
Providing student with proof of eligibility and filing documents. 

26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. Providing written 
notification to student of final eligibility status. 

PRINT DATE 1/9/2008 
Gavil EFCW Ofi-07,.miv 

SixTen and Associates 
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Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE WAIVER (BOGG, ETC.) FUNCTIONS 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Joint Communitv College Dtstrict 
District 

Martha de Reza 
Employee Name 

Financial Aid Department 
Department/Location 

~-x:ni~Y Pruc;rc:trr\ 'Si cl\Jc~~ 
xact P ition Ti'fe 

EFCW 1.7-3 

.. 9.. l.{'2,;-y 
e-f;b )rt\' .r V\1kl ey.,i l-'-=2m~.;..:...1..;..:;1 m..:....;.o=/-'-1 O=m.;.;:_o=/h=r..:J-1 Fiscal Year: 05-06 Q6)"U7 07-08 

Telephone# year length(circle) 
Circle the years for which you are responding. 

How to report time: Step 1: For each activity, list the average time in minutes 
Ste 2:Selectthea ro riateworkloadmulti lierfromForm17-1 

Reimbursable Activities: Average 
ENROLLMENT WAIVER FUNCTIONS Time in 

Minutes 

Code 21 Answering Questions_ regarding: fee waivers.or referring them to. 1' 
the appropriate person for an answer. r 0 

Code 22 Receiving. Applications from· students by mait~ fax,. computer 
online access, or in person, or in the form of eligibility information 5 
processed by. the financial aid office. 

Code 23 Evaluating Applications each application and verification . ..g:::; 
documents for compliance with eligibility standards. \ J 

Code 24 Incomplete Applications: notifying the student of the additional 
required information. Holding the student application in a suspense file 
until all information is received. 

Code 25 Approved Applications: Copying all documentation and filing the 
information. Entering information into district records. Providing student 
with proof of eligibility and filing documents. 

Code 26 Denied Applications: Reviewing additional documentation 
provided when denial is appealed. Providing written notification to student S 
of final eligibility status. 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty of 
perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information." This information is used for cost ounting, purposes only. PLEASE USE BLUE INK 

Employee Signature Iv ' , Date l I. \'2---l ! bl: 
If you have any questi , s, please contact Nancy ailey , at--------

) PLEASE SUBMIT THIS INFORMATION BY Nov 2nd, 2007; TO Nancy Bailey. 

COPYRIGHT 2006 SixTen and Associates January 2006 650



Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE WAIVER (BOGG, ETC.) FUNCTIONS 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Joint Community College District 
District 

~/e,ron ,·cf/.._/ f'n <Arh~2-
mployee Name 

Financial Aid Department 
DepartmenULocation 

f-l'n~ aML 
Exact Position Title 

EFCW 1.7-3 

iYi--Yl 25" 12mo/ 1 mo/1 Omo/hrl 
year length(circle) 

Fiscal Year: 05-06 06~0:7 07-08 
Telephone# 

Circle the years for which you are responding. 

How to report time: Step 1: For each activity, list the average time in minutes 
Ste 2: Select the a ro riate workload multi lier from Form 17-1 

Reimbursable Activities: 
ENROLLMENT WAIVER FUNCTIONS 

Code 21 Answering Questions regarding fee waivers or referring them to 
the appropriate person for an answer. 

Code 22 Receiving: Applications from students bye mail, fax, computer 
online access, or in person; or in the form of eligibility'informatiorr 
processed by the financial aid office. 

Code 23 Evaluating Applications each application and verification 
documents for compliance with eligibility standards. 

Code 24 Incomplete Applications: notifying the student of the additional 
required information. Holding the student application in a suspense file 
until all information is received. 

Code 25 Approved Applications: Copying all documentation and filing the 
information. Entering information into district records. Providing student 
with proof of eligibility and filing documents. 

Code 26 Denied Applications: Reviewing additional documentation 
provided when denial is appealed. Providing written notification to student 
offinal eligibility status. 

Average 
Time in 
Minutes 

/0 

5 

J 
5 
5 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty of 
perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information." This· fo ation is used for cost accountif'!g,purposes only. PLEASE USE BLU: INK/ 

Employee Signature Date I I L J_, f - 0 r 
If you have any questions, please contact Nancy Bailey , at __ J __ 

1 
___ _ 

) PLEASE SUBMIT THIS INFORMATION BY Nov 2nd, 2007; TO Nancy Bailey. 

COPYRIGHT 2006 SixTen and Associates January 2006 651



) 

RECEIVED NOV 3.0 2007 EFCW 1.7-3 

Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE WAIVER (BOGG, ETC.) FUNCTIONS 

Please report below the average amount of time spent (in minutes) by you to 
implement each of the reimbursable activities for the mandated program. 

Gavilan Joint Community College District 
District 

Financial Aid Department 
Department/Location 

~~\ \J1.\,lc1£91'Ml.- Pxaratfi5s~~o~ ftli · 1 eci\ JL 
mpoyee Name 

'if)~ -J lO-377 6 
Telephone# 

12m 11 mo/1 Omo/hrl 
ork year length(circle) 

Fiscal Year: 05-06 06-07 07-08 

Circle the years for which you are responding. 

How to report time: Step 1: For each activity, list the average time in minutes 
Ste 2: Select the a ro riate workload multi lier from Form 17-1 

Reimbursable Activities: 
ENROLLMENT WAIVER FUNCTIONS 

Code 21 Answering Questions regarding fee waivers or referring them to 
the appropriate person for an answer. 

Code 22 Receiving Applications from students by mail, fax,.computer 
online access, or in person, or in the form of eligibility information 
processed by the financial aid office. 

Code 23 Evaluating Applications each application and verification 
documents for compliance with eligibility standards. 

Average 
Time in 
Minutes 

Code 24 Incomplete Applications: notifying the student of the additional 
required information. Holding the student application in a suspense file 
until all information is received. .5 
Code 25 Approved Applications: Copying all documentation and filing the 
information. Entering information into district records. Providing student 
with proof of eligibility and filing documents. 

Code 26 Denied Applications: Reviewing additional documentation 
provided when denial is appealed. Providing written notification to student 
of final eligibility status. 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty of 
perjury under the laws of the State of California to be true and correct based on your personal knowledge or 

information." This infom!:~~cp!,r ~urposea only. PLEASE USE BLUE)NK L . 
EmployeeSignature ~-,?'l~ Date .///?;/V/--
lf you have any questions, please contact Nancy Bailey , at---------

) PLEASE SUBMIT THIS INFORMATION BY Nov 2nd, 2007; TO Nancy Bailey. 

COPYRIGHT 2006 SixTen and Associates January 2006 652



Schedule 4 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 1998-1999 through 2006-2007 

Statistics 

Purpose: To calculate the statistics for Enrollment Fee Collection and Waivers. 
Source: EFCW 1.7-1, EFCW 1.8-1, EFCW 1.8-2, and EFCW 1.8-3. 
Findings: 

"Workload 
Multiplier 

EFC 1 

EFC 2 

EFC 3 

EFC 4 

EFC 5 

EFW 6 

EFW 7 

EFW 8 

Source 

1.8-1 1. Enrolled Students 

1.8-1 2. Paid Enrollment fees 

1.8-1 3. Exempted from enrollment fees 
(BOGG, etc.) 

1.8-2 1. Delinquencies collections 

1.8-2 2. Refunds 

1.8-3 1. Waivers Requested 

1.8-3 2. Waivers Approved 

1.8-3 (1-2) Waivers Denied 

Conclusion: Findings will go forward to the Schedule .1 A and 1 B. 

98-99 99-00 

12,267 12,673 

*same *CCCCD 

12,267 12,548 

1849 1,575 

x 1,693 

x 1,693 

x 

00-01 

15,413 

*CCCCD 

15,282 

2,622 

1,697 

1,697 

**Per Sergio: Use paid fee numbers if CCC CD's report is less than Gavilan's numbers. 

*EFC/EFW Workload Multiplier 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 
EFC 3 - Total number of students waived from enrollment fees (BOGG, etc.) 

01-02 

14,295 

*CCCCD 

14,188 

2,994 

1,976 

1,976 

Totals 

02-03 

14,164 

*CCCCD 

14,097 

902 

2,439 

2,439 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 

03-04 04-05 

12,271 13,377 

*same *same 

12,271 13,377 

799 0 

145 

2,398 2,862 

2,398 2,862 

EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

PRINT DATE 1/2/2008 
Gavil EFCW 06-0?array 1 of 1 

05-06 06-07 

14,479 17,485 

*same 

13,075 9,770 

2,825 5,546 

1,828 663 

153 

2,906 3,597 

2,825 3,034 

81 563 

SixTen and Associates 
le 11/30/07 653



Dec 11 07 01 :02p Nancy Bailey 408-846-4994 p.1 

) EFCW 1.8-1 

District: 

308/95 ENROLLMENT FEE COLLECTION AND WAIVERS 

~&J %-o;;:ENT STATISTICS REPORT 

'The following cost accounting statistics will be used to calculate your reimbursement Please report the required 
information in the spaces provided. 

Statistical Data FISCAL YEARS 

05-6 06-7 07-8 

1. Number of students enrolled each fis9al year. (Not FT&=s) 

Summer 

Fall 

Winter/ Intersession 

Spring 

Total 

2. Number of students who paid enrollment fees: 

Summer 

Fall 

Winter/ lnlersession 

Spring 

Total 

3 Number or students exempted from paying enrollment fees (BOGG, etc): 

Summer 

Fall 

Winter/ Intersession 

Spring 

To1al 

EMPLOYEE CERTIFICATION: The State of California requires that sclwol district personnel maintain a record of data for 
state mandates in order for the district ID receive reimbursement. Your signature on this Form certifies lhat you hav~ reported 
actual data or have provided a good failh estimate which you "certify (or declare) under penally of perjury under the laws of the 
State of California to be true and correct based on your personal knowledge or information.· This information is use'.ci for cost 
accounting purposes only. PLEASE USE BLUE INK < ' 

EmployeeSignature: Sr7Z-~.z,~~ . Date ~q.{f..7 
.k/ L>&/!.I~ ~ HAS dlJJ&fi;ZDh : 

Emj)fuye'e 'if~e: (UfuT ~Po;._s..;.,1t~10_n_o~r T""1""'t1e-"-~'"'-"'=-"""""=------
If you have any questions, please contact __________________ , at ____ ___,,-----

PLEASE SUBMIT THIS INFORMATION BY _______ ; TO _____________ ......._ __ 

COPYRIGHT 2004 SlxTen and Associates RevlL July 2007 
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Query Results by College 

California Home 

C I J _'\ N C E L 1. 0 R ' S 

Student Demographics 

Student Total Headcount For Gavilan 
For 2007 Spring Semester 

Data Current As Of November 30, 2007 02:25:57 

llrotal Headcount!! 

© 2001 State of California. California Community Colleges, Chancellor's Office 

Page 1of1 

Friday, N 
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Query Results by College 

California Home 
_ -~ ?f;'.~~0'f~rPl'.~1-7,]~:~-~~~~~:~';?!~~~~,~11~~1-y~r.tf~:~w~0;~~~~t~;~c:0~~ry~~,fil~~1;t~::~i .-- _, 

CALIFORNIA CbMtt.RJNITI CbtLEGES 
C 11 A. N C E L L 0 R ' S 0 F F i C E 

Student Demographics 

t..u..._. l/_~ _____ L - - - . 1 I 0 I 1 • 

Student Total Headcount For Gavilan 
For 2006 Fall Term 

Data Current As Of November 30, 2007 02:26:08 

llTotal Headcountll 

© 2001 State of California, California Community Colleges, Chancellor's Office 

Page 1of1 

Friday, N 

656



) 

Query Results by College 

California Home 
-.. - <v-· ·- ... __ , ._ ,. _ \<J~~~~f}~f{?~-~~'T~fW~\\'~3~~ _ .. . ,_. 

CAL!P.lJRNI.A CoMMUNnf Cottliof!s · 
1:;HANC.ELLOR'S Ol;FlCE 

Student Demographics 

Student Total Headcount For Gavilan 
For 2006 Summer Term 

Data Current As Of November 30, 2007 02:26:16 

jjTotal Headcount!! 2,06911 

© 2001 State of California. California Community Colleges, Chancellor's Office 

1-..L.L...-.J/ ___ ;_ _____ 1_ _ _ _ _ 1 / ___ ~- '- __ 1~ • •I • "1 "1 

Page 1 of 1 

Friday, N 
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Jan 02 08 10:51a Nancy Bailey 
408-846-4994 p.1 

EFCW 1.8-2 

308/95 ENROLLMENT FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE WORKLOAD STATISTICS REPORT 

District: GAVILAN JOINT COMMUNITY CO~LEGE 

The following cost accounting statistics will be used to calculate your reimbursement 
Please report the required information in the spaces provided. 

Statistical Data 

1. Number of enrollment fee accountS receivable requiring 
collection: 

Summer 

Fall 

Winter/Intersession 

Spring 

Total 

2. Number of enrollment fee refunds processed as a result of 
change in waiver eligibility 

Summer 

Fall 

Winter/Intersession 

Spring 

Total 

FISCAL YEARS 

05-6 06-7 07-8 

663. 

/ 

, . .. ... 

EMPLOYEE CERTIFICATION: The State of California requires ihat school district personnel maintain a record of data for 
state mandates in order for the district to receive reimbursement Your signature on tflis form certifies ihat 1ou have reported 
actual data or have provided a good failll es11mate which you •certify (or declare) under penalty of perjury under the laws of the 
State of California to be true and correct based on your personal knowledge or information." This information is used for cost 
accounting purposes only. PLEASE USE BLUE INK 

Employee Signature: --;;JU-k.U..., ~'- . 
LILIBETH IBA 

Employee Name: {print) 

oate __ ~/:J.~/~~~7.,._/o_ .. f.____ 
ACCOUNTANT 

Position or Title 

If you have any questions, please contact_.---------------, at _______ . 

PLEASE SUBMIT THIS INFORMATION BY _______ ; TO _____________ _ 

COPYRlGHT 2004 Shffen and Associates Revised JULY 2007 
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EFCW 1.8-3 

308/95 ENROLLMENT FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE WAIVER WORKLOAD STATISTICS REPORT 

District: g°'v,· lMV C:o ffe_,~ 
The following cost accounting statistics will be used to calculate your reimbursement. 
Please report the required information in the spaces provided. 

Statistical Data FISCAL YEARS 

05-6 06-7 07-8 

1. Number of enrollment fee waivers requested (BOGG etc.) 

Summer 

Fall 

Winter/Intersession 

Spring 

Total 

2. Number of enrollment fee waivers approved (BOGG, etc.) 

Summer 

Fall 

Winter/Intersession 

Spring 

Total 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty of 
perjury under the laws of the State of California to be true and correct based on your personal knowledge or 
information." This information is used for cost accounting purposes only. PLEASE USE BLUE INK 

, EJY1ployee ~ignature: \J ~;-0.,,-ctA.__ ~ ().__,,~ Date J 1- "2... / - 01 . 
V»lOnil.R.- Mctr-i\Ae.-L Ena.Au'cJ.. th'd D1recivr 
Employee Name: (print) Pos1t1on -0r1tle 

If you have any questions, please contact ______________ , at _____ _ 

PLEASE SUBMIT THIS INFORMATION BY ______ ; TO ____________ _ 

COPYRIGHT 2004 SixTen and Associates Revised JULY 2007 
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Query Results by College 

California Home 

MMUNITY 

Student Financial Aid Awards 

I 

Gavilan College 
Financial Aid Count and Amount By type 

For 2006-2007 
Data Current As Of November 30, 2007 02:27:08 

pownload The Result In Comma Delimited Format 

Financial Aid Type II Headcount 
I BOGW - Part A-1 based on TANF recipient status II 133 

I BOGW - Part A-2 based on SSI recipient status II 81 

BOGW - Part A-3 based on general assistance recipient status 11 9 

j BOGW - Part B based on income standards II 2,103 

j BOGW - Part C based on financial need II 694 

Total Amount=$ 1, 121,674 

Page 1of1 

Friday, N 

Total Amount I 
67,4661 

24,0921 

5,0241 

746,8571 

278,2351 

© 2001 State of California. California Community Colleges, Chancellor's Office 
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EFCW 1.8-4 

308/95 ENROLLMENT FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE REVENUES REPORT 

District: Gavilan Joint Community College District 

The following cost accounting statistics will be used to calculate your reimbursement. 
Please report the required information in the spaces provided. 

Statistical Data FISCAL YEARS 
As per attached report 

05-6 06-7 

1. Enrollment Fees Collected $ $ $ 

2. Enrollment Fees Refunded $ $ $ 

3. Enrollment Fee Revenue - Net $ $ $ 
(Line 1 subtract line 2) 

4A. Total Enrollment Fees Waived $ $ $ 
(BOGG, etc.) 

48. 2% Enrollment Fees Waived $ $ $ 
(Line 4A x 2%) 

5 Number of credit units for which enrollment fees were waived. 

A. Summer 

8. Fall 

C. Winter/Intersession 

D. Spring 

TOTAL x $0.91 per credit 

07-8 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of data for 
state mandates in order for the district to receive reimbursement. Your signature on this form certifies that you have reported 
actual data or have provided a good faith estimate which you "certify (or declare) under penalty of perjury under the laws of the 
State of California to be true and correct based on your personal knowledge or information." This information is used for cost 

accounting purposes only. P~E USE Bl,UE. IN~ ~· · 

Employee Signature: _jj__~---w\__ Date f J /:J..1 / CJl-
\ I I 

Veronica Martinez Di r. Financial Aid 
Employee Name: (print) Position or Title 

If you have any questions, please contact _________________ , at _____ _ 

PLEASE SUBMIT THIS INFORMATION BY _______ ; TO---------------

COPYRIGHT 2004 SixTen and Associates Revised July 2007 
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2006-07 BFAP SFAA Form 3 Annual Report 
Signature Page and Summary of Spending Report by Object Code: 

:<:(;.<lmm.~n!WiP.Pllfi!fEl>oc>nEi9~:.;J:;:;,:c_,:;::'ii;:&:';:>~'G.;:f'tll~.rt;pp1,~9~·::: 

Enter your colleges MOE, and 
P-2 Allocations for 2006-07 BFAP-SFAA 

Base and AuRmentatlon 

':~:.~~~:1:~:;::=1: l'l,,~\,,kji;~~il 
Certification of Compliance: 

1:::~;\~:;;:r::,/{·.:;;;; '?:-;~;1;i;;_;/!( '.'.)>::;:~;:J;i~ 

I hereby certify that funds allocated fOr the admlnlstnrtfon of the Board Financial Assistance Program have been spent In acconlance with the 2006-07 
Budget Act, and the Chancellor's Office Gulde/Ines fOr Expenditure of the Board Financial Assistance Program Administrative Allowance. I understand 
that fa/lure to meet Maintenance of Effort requirements may result In a penalty. I also understand that failure to spend the al/ocatlon or Identify and 
deobllgate any portion of the allocatlon prior to the end of the Authorized spending period may result In a penalty. 

_ ___,. 

Please Return this signature page to the System Office 
by October 19, 2007 

Cal/fomla Community Col/age System Office 
SFA Programs Unit 

1102 Q Street Third Floor 
Sacramento, CA, 95811 
Attention: Erle T11of!lon 

Email: ethorson@cccco.edu 
Phone: 916-322-7 412 

Fax: 916-324-8486 
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Budget Categories 
Object Codes Dist. Gen. 

Funds 

'\W:"&'i""':IJ'.l':,~"''!ir' .. "'"' ~1t11~~aie~g£1-

Total Budgeted 
for FA 

$··· 
:$:' ·•-:' 

"' $ .:> ... ·· .... ·.·.'·>.c.: 

:$ •', 
:$ ·:·: •.:: .. · '.'.:·: .. · .... ·"· 
:$·>.·· 
·$ .' ..... :.·. 
·:$·:·. ·:·:· .. ·• 

':185;659: 
' : '•39,875' 

.. .,:c:::-;:.:43;141: 
.; ·39,804 

: ~ ·: .11,498. 

__, 

Strategy 
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Budget Categories 
Object Codes 

2006-07 Source of Funding for FA Operations 
(July 1, 2006 to June 30, 2007) 

Dist. Gen. All other I BFAP SFAA I BFAP SFAA 
Funds Sources Base Allocation I Auomentation 

Total Budgeted 
for FA 

Strategy 
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Sch 5 
Gavilan Communlly College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 1999-00 through 2006-07 

Offset Savings 

Purpose: To calculate the offset savings for Enrollment Fee Collection and Waivers. 
Source: EFCW 1.8-4 and attachments from district office. 
Findings: 

Source Item 99-00 00-01 01-02 02-03 03-04 04-05 

1.8-4 li~e 3 Net Revenue Received $ 556,575 $ 577,606 $ 587,524 $ 612,345 $ 882,263 $ 1,267,212 

p/E.C.76300(c) 2%ofRevenueRec'd. $ 11,132 $ 11,552 $ 11,750 $ 12,247 $ 17,645 $ 25,344 $ 

05-06 06-07 

- $ 

1.8-41ine4A Enrollment Fees Waived $ 259,591 $ 237,312 $ 384,475 $ 416,501 $ 596,871 $ 1,172,074 $ 1.159,795 · $ 1,500,085 

30,002 p/E.C. 76300(1)(2) 2%ofFeesWaived $ _ 5,192 $ 4,746 $ 7,690 $ 8,330 $ 11,937 $ 23,441 $ 23,196 $ 

(Line 4A X 7%) 7% of Fees Waived 
(99-00 only) (99-00 only) $ 18,171 For 00-01 through 05-06 - unit fee 

p/E.C. 76300 (I) (2) Credit unit fee in F/Y** $ 11.00 $ 11.00 $ 11.00 $ 15.67 

Total# of credits Line 4A divided by unit fee 21,573 34,952 37,863 38,090 
Total# of credits X p/unit 

p/E.C. 76300 (I) (2) (waived cost $0.91) $ 19,631 $ 31,806 $ 34,45§ $ 34,662 

Summary 
1.8-4 line 48. 2% of Fees Waived $ 5,192 $ 4,746 $--7,690-$ 8,330 $ 11,937 
(Line 4A X 7%) 7% of Fees Waived (99-00 only) $ 18, 171 
1.8-4 5. Credit Units Waived $ 19,631 $ 31,806 $ 34,455 $ 34,662 
Total Enrollment Fee 
Waiver Offset Forward to EFCW-1 $ 23,363 $ 24,377 $ 39,496 $ 42,785 $ 46,599 

**Per unit fee 
Years 2000-01 through 2002-03 fees are $11.00. 
Summer $11.00, fall and spring $18.00. ($11.00+$18.00+$18.00=Average of $15.67) 
Summer $18.00, fall and spring $26.00. ($18.00+$26.00+$26.00=Average of $23.34) 
FY 2005-06 fees are $26.00 
FY 2006-07 Fall and Winter $26.00, Spring $20.00. ($26.00+$26.00+$20.00=Average of $24.00) 

PRINT DATE 1/10/2008 
Gavil EFCW 06-07array 1of1 

$ 23.34 $ 

50,217 

$ 45,697 $ 

$ 23,441 $ 

$ 45,697 $ 

$ 69,138 $ 

26.00 $ 24.00 

44,607 62,503 

40,592 $ 56,878 

23,196 ~ 30,002 

40,592 $ 56,f 

63,788 $ 86,880 

SixTen and Associates 
te 11/::10/07 
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Schedule5A 
Gavilan C0mmunity College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 1 sgs-2000 to 2006-2007 

Enrollment Fee Waivers Offsets 

Purpose: To illustrate that waiver offsets for most fiscal years were higher than waiver costs and to show actual waiver offset amount being used on EFCW-1. 
Source: Waiver costs from EFCW-1 and Waiver offset from Sch. 5 
Findings: 

ref \Item I Source !EFCW) I 1999-00 2000-01 2001-02 2002-03 
1 Policies & Procedures for§ IV.B. (04)(8)(1 )(a) $ 172.90 $ 177.25 $ 177.90 $ 240.45 
2 Staff Training (04)(B)(1)(b) 
3 Adopting procedures, recording/maintaining records (04)(B)(2)(a) $ 1,659.84 $ 1,701.60 $ 1,707.84 $ 2,308.32 
4 Waiving student fees (04)(B)(2)(b) $ 8,018.25 $ 8,589.47 $ 10,469.51 $ . 16, 154.02 
5 Reeorting BOG fee waiver data to CCC (04)(B)(2)(c) $ 1,510.44 $ 1,532.81 $ 1,410.66 $ 1,788.95 
6 EFCW - Fee Waiver Costs Total $ 11,361.43 $ 12,001.13 $ 13,765.91 $ 20,491.74 
7 Less: Total Enrollment Fee Waiver Offset Sch.5 $ 23,363.00 $ 24,377.00 $ 39,496.00 $ 42,785.00 
8 Fee Waiver Costs to claim after offsets L6-L7 $ (12,001.57) $ (12,375.87) $ (25, 730.09) $ (22,293.26) 

Offset Amount to Claim To EFCW -1, line 10 $ 11,361.43 $ 12,001.13 $ 13,7'6!j.91 _j 2(),!91.74 

Conclusion: If line 8 is negative, then line 6 - "Total EFCW waiver costs" will be carried forward to EFCW-1, line 10. Otherwise, line 7 - "Total 
Enrollment Fee Waiver Offset" from Schedule 5 will be carried forward to EFCW-1, line 10. 

Print Date: 1/9/2008 
Gavil EFCW 06-07array 

2003-04 
$ 261.25 

$ 2,508.00 
$ 16,488.64 
$ 2,060.23 
$ 21,318.12 
$ 46,599.00 
$ (25,280.88) 

$ 21,318.12 

2004-05 2005-06 2006-07 
$ 104.79 $ 83.60 

$ 41.80 
$ 34.69 

$ 14,788.52 $ 17.414.67 $ 68,271.96 
$ 1,563.84 $ 1,897.46 $ 1,201.44 
$ 16,457.15 $ 19,472.22 $ 69,473.40 
$ 69,138.00 $ 63,788.00 $ 86,880.00 
$ (52,680.85) $ (44,315.78) $ (17,406.60) 

$ 16,457.15 $ 19,472.22 $ 69,473.40 

SixTen and Associates 
le 11/30/07 668



DISTRICT: Gavilan 
COUNTY: Santa Clara 

PROGRAM 

GENERAL APPORTIONMENT 
ENROLL FEE ADMIN (2%) 
APPRENTICE ALLOWANCE 
BASIC SKILLS 
S.F.A.A. 
E.O.P.S. 
C.A.R.E. 
D.S.P.S. 
STATE HOSPITALS 
CALWORKS 
MATRICULATION (CREDIT) 
MATRIC. (NONCREDIT) 
FAC.& STAFF DIVERSITY 
PART-TIME FAC. ALLO. 
PART-TIME FAC. OFF. HRS 
PART-TIME FAC. INS. 
TELECOMMUNICATIONS 
PLANT & INSTRUCTIONAL 
SCHOL. MAINT. & REPAIR 

TANF 
ECON. DEVELOPMENT 
NURSING EDUCATION 
PARTNER 
CHILDCARE TAXBAILOUT 
PRIOR YEAR CORRECTION 

ONE TIME FUNDS 
TRANSITION PAYMENT 
TRANS.& ARTIC. -REAPPR 
GEN. PURPOSE -REAPPROP 
BASIC SKILLS -REAPPROP 
CAR. TECH. TRAILER BIL 
GEN. PUR. TRAILER BILL 
INST. MATERIAL TRAILER 
SCHLD.MAINT. TRAILER B 
FACULTY STAFF DEV 

TOTAL 

CALIFORNIA COMMUNITY COLLEGES 
MONTHLY PAYMENT SCHEDULE 

2006-07 SECOND PRINCIPAL APPORTIONMENT 

AMOUNT 
CERTIFIED 

$9,943,088 
24 ,561 

0 
131,004 
207,543 
494,685 
133,336 
713,573 

0 

344, 178 
407,217 
20' 146 
10,653 

206,293 
4,075 

0 
46,958 

100,000 
100,000 

24,829 
205,000 
105,345 

0 

40,205 
-462,918 

0 
5,000 

95,211 
105, 198 
169,559 
331,719 
200, 167 
200, 167 
21, 30s;! 

========== 
$13,928,100 

TOTAL 
PAID THRU 
MAY 2007 

$9' 147 ,935 
22,596 

0 
0 

190,939 
455' 111 
118,531 
656,487 

0 
208,083 
374,639 
18, 535 

9,800 
189,789 

0 
0 

33,762 
92,000 
92,000 

22,842 
172,200 
46,662 

0 
40,205 

-462,918 

0 
5,000 

95,211 
105,198 
169,559 
331,719 
200,167 
200,167 
21,308 

========== 
$12,557,527 

JUNE 
PAYMENT 

$167,987 
1,965 

0 
131,004 
16,604 
39,574 
14,805 
57,086 

0 
136,095 

32,578 
1 '611 

853 
16,504 
4,075 

0 

13' 196 
0,000 
8,000 

1,987 
0 

58,683 
0 
0 

0 

0 
0 
0 
0 

0 
0 
0 

0 
0 

========= 
$710,607 

EXHIBIT A 

TOTAL 
PAID THRU 
JUNE 2007 

$9,315,922 
24,561 

0 

131,004 
207,543 
494,685 
133,336 
713,573 

0 
344, 178 
407,217 

20J146 
10,653 

206,293 
4,075 

0 

46,958 
100,000 
100,000 

24,829 
172,200 
105,345 

0 
40,205 

-462,918 

0 

5,000 
95' 211 

105, 198 
169,559 
331 ,719 
200' 167 
200, 167 
21,308 

========== 
$13,268, 134 

FISCAL SERVICES:06/22/07 44055.636 12:14 PM:EM 
J:\PBF\2006-07\Dir_P2\PaySchedule\P2_Pay_Schedule\Exhibits\EX~A_DIST.DOC 
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S ;n and Associates \ 
I 

'--- . 

MANDATE REIMBURSEMENT SERVICES 
Name Title 

BEDELL, KA YE - FACUL TY/GCFA REP 

BOTTO, STAN CSEA PRESIDENT 

' 
BRUNSON, CARL CUSTODIAN 

BULLE, SUZANNE SECRETARY TO THE PRESIDENT 
'·' 

CAMPOS, CONNIE r)lt 1 ... rr-rL> 1J 7>1 ~ 
I'!!:"" 
A'.CCOUNTING ASSIST ANT 

CARDINALI, GRACE ADMIN ASSISTANT 

CARR, SHERREAN DEAN, TECHNICIAL & PUBLIC SERVICE 

CASTENEDA, ESTHER STUDENT RECORDS TECHNICIAN 

CASTENEDA, JOSE CUSTODIAN 

CHEU, SUSAN HR TECH 

CONAWAY, PILAR HR TECH 

CONLIN, MARTHA GROUNDSKEEPER 

DAY, KATIE SR DEPT ASSIST ANT 

de REZA, MARTHA R SENIOR PROGRAM SPECIALIST 

DONIOVAN, BONNIE CSEA PRESIDENT 

FILICE, LIDIA SR. ACCOUNT ANT 

FORTIN, LOUISE HR TECH 

FRANCO, RAY CUSTODIAN 

FRIEDMAN, MARK FACULTY/FACULTY REPRESENTATIVE 

Galvilan_PHR_06-07.xls 2 of5 

05-06 

$ 92.80 

$ 27.91 

LEFT [ $ 26.27 

$ 40.67 

$ 34.94 

$ 32.83 

$ 79.28 

$ 35.20 

$ 36.90 

$ 41.94 

$ 51.40 

$ 28.71 

$ 27.85 

$ 69.34 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

06-07 

144.35 

29.89 

31.98 

42.80 

33.8 

35.94 

80.02 

37.39 

18.78 

57.65 

36.86 

10.88 

36.75 

33.42 

35.58 

38.07 

29.31 

99.59 

SixTen and Associates 
DL 12/18/2007 
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,··---.,, 

S .:!n and Associates ,___. 

MANDATE REIMBURSEMENT SERVICES 
Name Title 

FUENTES, MARIA (ANGELES) DIR FINANCIAL AID 

GALVEZ, MARIBEL DEPARTMENT SECRETARY 

GARCIA, ANGELICA STUDENT RECORDS TECHNICIAN 

GARCIA, ROGER MAINT. LEADPERSON 

HALPER, LEAH FACULTY REPRESENTATIVE 

HANNON, RON ATHLETIC DIR 

HARMON, JANE VP OF INSTRUCTIONAL SERVICES 

HIPOL, ANA DIR SUPPORT SVCS 

IBA, LILIBETH ACCOUNTANT 

INGRASSIA, ERIC LEAD MAINTENNACE 

JIMENEZ, ANA CUSTODIAN 

KEELER, JOSEPH VP 

KEHLER, DENA PROGRAM SERVICES SPECIALIST 

KERR, ART FACILITIES DIR 

KERR, LYNDA DIR COMM ED 

KINSELLA, STEVE PRESIDENT 

LOESER, ED MULTIMEDIA TECHNICIAN 

LOPEZ, FRAN DEAN, TECH & VOCATION 

LOZANO, FRAN DEAN, LIBERAL ARTS 

Galvilan_PHR_06-07.xls 3 of 5 

05-06 

$ 48.31 

$ 

$ 35.12 

$ 43.78 $ 

$ 

$ 54.87 $ 

$ 88.14 

$ 50.66 $ 

$ 47.15 $ 

$ 

$ 

$ 83.47 $ 

$ 33.99 

$ 58.59 $ 

$ 118.66 $ 

RETIRED 5/07 $ 31.10 

$ 55.18 $ 

.$ 75.17 $ 

_, 

06-07 

20.31 

37.36 

43.81 

93.22 

70.46 

52.81 

47.68 

31.00 

25.53 

85.97 

34.11 

61.17 

125.50 

38.01 

57.88 

76.09 

SixTen and Associates 
DL 12/18/2007 
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S . ;n and Associates ----
MANDATE REIMBURSEMENT SERVICES 
Name Title 

MAQUINALES, DAN FACILITIES MAINT WKR II RETIRED 5/07 

MARTINEZ, MARIA STUDENT RECORDS TECHNICIAN 

MARTINEZ, VERONICA DIRECTOR, FINANCIAL AID 

MARTINEZ, MARIA STUDENT RECORDS TECHNICIAN 

MARTINEZ, RITA SHORT TERM HR TECHNICIAN 

McEWAN, CAROL PAYROLL OFFICER 

MILLER, KEN FACULTY 

MOELLER, LARRY GCFA PRESIDENT/FACULTY 

MORALES, JOSE CUSTODIAN 

MORENO, SOFIA REPROGRAPHICS OPER 

OROPEZA, ANGIE ADMIN ASSISTANT 

PARKER, JOY DIR ADMISSIONS & RECORDS 

PEDREGON, MIKE GROUNDSKEEPER 

PERALES, SONY CUSTODIAN 

PEREZ, RACHEL ASSOC. DEAN COMM. OUTREACH/ GRANTS MGT. 

PEREZ, SAL CUSTODIAN 

PETERS, JANICE STUDENT RECORDS TECHNICIAN 

PFENNING, RHONDA DIR, BUSINESS OFFICE 

PHILLIPS, D ASSISTANT DIRECTOR MIS 

Galvilan_PHR_06-07.xls 4of 5 

05-06 

$ 38.65 $ 

$ 30.94 

$ 41.80 $ 

$ 

$ 

$ 33.04 

$ 71.88 $ 

$ 67.89 

$ 21.94 $ 

$ 25.95 $ 

$ 44.59 $ 

$ 58.94 $ 

$ 29.29 $ 

$ 24.75 $ 

$ 

$ 27.04 $ 

$ 23.25 

$ 64.25 

$ 58.62 

06-07 

38.02 

33.02 

50.06 

33.02 

13.86 

41.54 

101.79 

97.04 

26.91 

32.51 

46.66 

55.70 

29.46 

26.28 

68.22 

28.98 

25.76 

SixTen and Associates 
DL 12/18/2007 
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5 ~n and Associates \ 
I 

I 

MANDATE REIMBURSEMENT SERVICES -Name Title 

PRUITT, JOHN VP OF STUDENT SERVICES 

RATTO,ANNE ASSOCIATE DEAN 

RAWLINS, ROSLYN STUDENT RECORDS TECHNICIAN 

RIVERSA-SHARBONEAU, ROSA FACUL TY/GCFA REP 

RODRIGUEZ, ROSE DIRECTOR, SECURITY RETIRED o~ 

SEELIE, DIANA COMPUTER TECHNICIAN 

STEWART, DUANE GROUNDSKEEPER 

SWEENEY, SUSAN DIRECTOR, CAL WORKS 

TA!-AVERA, SANDRA SENIOR PROGRAM SPECIALIST 

TENNY, LESLIE FACULTY I GRIEVANCE OFFICER IN TRAINING 

TURNER, SUSAN FACULTY 

VILLAGOMEZ, ANABELLE FINANCIAL AID TECHNICIAN 

WAGMAN, KEN FACULTY 

WELK, LORRAINE MORGAN HILL SITE MGR 

WILLIAMS, SHAIRON DIRECTOR, HR 

YRAY,N FINANCIAL AID TECHNICIAN 

Galvilan_PHR_06-07.xls 5 of 5 

05-06 

$ 

$ 47.45 $ 

$ 25.96 

$ 83.27 $ 

$ 27.85 

$ 34.18 

$ 25.60 $ 

$ 44.70 

$ 44.03 

$ 

$ 

$ 19.86 

$ 79.77 $ 

$ 33.02 $ 

$ 62.01 $ 

$ 27.89 

I 

---' ; 

06-07 

64.00 

57.86 

23.95 

114.01 

29.53 

34.78 

27.35 

49.43 

41.19 

84.24 

91.40 

25.55 

119.25 

34.30 

67.25 

SixTen and Associates 
DL 12/18/2007 
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State of California Community College Mandated Cost Manual 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 
INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM-29C 

(01) Claimant (02) Period of Claim 
Gavilan Community College District 2006-2007 

(03) Expenditures by Activity (04) Allowable Costs 

Activity EDP Total Adjustments Total Indirect Direct 

Subtotal Instruction 599 $11,186;735 $11,186,735 - $436;725 $10,750,010 

Instructional Administration and 
6000 

Instructional Governance 

Academic Administration 6010 2;c3i,I21 2,232,721 "!-. - . 187:,05:1 2,095,670 

Course and Curriculum 
6020 . • •. c 1·: 

Development . 
', 

' 1· ... 

Academic/Faculty Senate 6030. 
' 

53i857 53,857 ~c ' ;, •1.·• ·~ 53,857 

Other Instructional -
Administration & Instructional 6090 '· 

-

,· 
Governance 

Instructional Support Services 6100 

Learning Center 61101~ . .205,464 205,464 ;356 205,108 

Library 6120' 486,5.16 486,516 486,516 

Media 6130 I> .. -r49;954 149,954 ; - . ,· '8,27'1o 141,680 
·, 

Museums and Galleries 6140 ~ 
,· .... , ; 

.. -
Academic Information Systems 

6150 ( 
-"" 

and Technology ;, c 

Other Instructional Support 
6190: 215;184 215, 184 

~···· 
1t;·o87 204,097 

Services 

Admissions and Records 6200 469;310 469,310 
.. 

10,537 458,773 

Counseling and Guidance 6300 

Student Counseling and 
6310 796,341 796,341 1,049 795,292 

Guidance 

Matriculation and Student 
6320 262,750 262,750' 262,750 

Assessment 

Transfer Programs 6330 64;549 64,549 64,549 

Career Guidance 6340 

Other Student Counseling and 
6390 

Guidance 

Other Student Services 6400 

Disabled Students Programs & 
6420 1,804,000- 1,804,000 49,819 1,754,181 

Services 

Subtotal $17,927,381 $0 $17,927,381 $654,898 $17,272,483 

Revised 9/04 Page 1 of3 
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State of California Community College Mandated Cost Manual 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 

INDIRECT COST RATE FOR CQMMUNITY COLLEGES FAM-29C 

(01) Claimant (02) Period of Claim 
Gavilan Community College District 2006-2007 

(03) Expenditures by Activity (04) Allowable Costs 

Activity EDP Total Adjustments Total Indirect Direct 

Extended Opportunity 
6430 $480,459 $480,459 $480,459 

Programs & Services 
- ~ 

Health Services 6440 88;370 88,370 88,370 
--· -

Student Personnel Admin. 
. ' --- -'""\,I\ 

6450 ~ 

Financial Aid Administration 6460 ;. 534;228 
il 534,228 ·. 1.5;383 518,845 

Job Placement Services 6470 I• - 105;855 105,855 - ·.· 105,855 

Veterans Services 6480 -_ 
_., 

. 

-

Miscellaneous Student Services "·- -6490 - ' 

Operation & Maintenance of Plant 6500 

Building Maintenance and 
6510 6j9;:149 619, 149 619,149 0 

Repairs .. 

Custodial Services 6530 i 335,095 335,095 335,095 0 

Grounds Maintenance and ' 

Repairs 
6550. 281,20\ 281,201 281,201 0 

Utilities 6570" 904,646 904,646 904,646 0 

Other 6590 

Planning, Policy Making, and 
6600

1 

783;533 783,533 783,533 0 
Coordination 

General Inst. Support Services 6700 

Community Relations 6710. 310;136 310,136 310,136 0 

Fiscal Operations 6720 - 1 ;135,493 1, 135,493 1, 135,493 0 

Human Resources 
6730. 400,398 400,398 400,398 0 

Management 

Noninstructional Staff Benefits 
6740 230;062 230,062 230,062 0 

& Incentives 

Staff Development 6750 1,384 1,384 1,384 0 

Staff Diversity 6760 11,392 11,392 11,392 0 

Logistical Services 6770 599,457 599,457 599,457 0 

Management Information 
6780 781,016 781,016 781,016 0 

Systems 

Subtotal $25,529,255 $0 $25,529,255 $7,063,243 $18,466,012 

Revised 9/04 Page 2 of 3 
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State of California Community College Mandated. Cost Manual 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 
INDIRECT COST RATE FOR COMMUNITY COLLEGES FAM-29C 

(01) Claimant (02) Period of Claim 
Gavilan Community College District 2006-2007 

(03) Expenditures by Activity (04) Allowable Costs 

Activity EDP Total Adjustments Total Indirect Direct 

General Inst. Sup. Serv. (cont.) 6700 

Other General Institutional 
6790' . 1.20;863 120,863 120,863 0 

Support Services 

Community Services and Economic 
6800 Development 

Community Recreation 6810 . 88,77c7'. 88,777 . 88,777 

Community Service Classes 6820 
. 

.235;931' 235,931 8;86i 227,069 

Community Use of Facilities 6830 •. · ·=n:·;52a 77,523 •. 77,523 

Economic Development 6840 c 502;327 502,327 ... · ·. 216 502, 111 

Other Community Services & 
6890 

Economic Development 
. 

Ancillary Services 6900 

Bookstores 6910 

Child Development Center 6920. I' . 
Farm Operations 6930 . 

I• 

Food Services 6940 

Parking 6950 154;565 154,565' 31,168 123,397 

Student and Co-curricular 
. 

6960. . ' Activities 

Student Housing 6970 

Other 6990 127;694 127,694 ,. 127,694 

Auxiliary Operations 7000 

Contract Education 7010 261,187 261,187 14;190 246,997 

Other Auxiliary Operations 7090 

Physical Property Acquisitions 7100 

(05) Total $27,098,122 $0 $27,098,122 $7,238,542 $19,859,580 

(06) Indirect Cost Rate: (Total Indirect Cost/Total Direct Cost) 36.45% 

(07) Notes 

Revised 9/04 Page 3 of 3 
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) 

CALIFORNIA COMMUNITY COLLEGES 
Annual Financial and Budget Report 

SUPPLEMENTAL DATA 
For Actual Year: 2005-06 

Activity Classification 

Expenditures by Activity 
510 General Fund - Combined 
(Total Unrestricted and Restricted) 

S10 GENERAL FUND - COMBINED 

State SALARIES and BENEFITS 
Use 1------~----~~ 
Only 
EDP 

Instructional* 
( 1 ) 

Noninstructiona1• 
( 2) 

Operating 
Expenses 

(4000 - 5000) 
( 3) 

Capital Outlay 
(6000) 
( 4) 

Other Outgo 
(7000) 

( 5.) 

jl,grJ~[Jl!ure ~nd N~turaLf3e~IJ!~S _ 0100 ___ ____ __ ____________ _ _________________ _ 

Total 
( 1000 - 7000) 

( 6) 

_ ft.rc~Lt_ElC::tlJ~e ~nd E~vironm_i!__rit9_I [)_e~ign_____ 0200 ___ __ _____ _ _______ ----------"--· _______________________ Fc-,-,:~~-~'::"t---- -- -------------
f::n_'{ir9_rii:riEl_n!al_~~i!'l~e_s -~ri_cl__~_p~n()lo~s_ 0300 _____ ____ __ _ _ ________ _ __________________________ ~"!o';i~sc-'-'-"c'---':I 

__ Biolo_gi~l~_pie_nc:;_e_? ____ _______ __ 0400 _____ 2~lH£___ _ __ __________ _ ______ 2J,_43.lL__ _ ____ 2_6_5-,Q?_2 __ _ 

~lJ_SJ~.§~il.11.2!Vlf:l!1.1!9_em~------- 0500 ___ 18_8.727 ________ _ll,_~7 ______ 16.242___ _ ____ 227 d_QQ _ 

_ QQmm~l}i.§jilJll_s _____________ 0600 ___ _Q{W1_Q___ _____ __Q.13!L __ ___Q__Q_,!)_2_1___ 

J_ri~()r!n~iC>_ri_T~h112'<J.W _______________ 07QQ_ __ JJl-3.Z1!L_ _ ___ ..Q.5__&3L_ _J20,:J_9_Q_ _J,£12Jl..:3§._ 
-~~uc~ic:i_n ____________________ Q!!QQ ___ _1?~fill ______ 2J!lML_ __ ____j_Q~.Qf)-9.__ _j_QJ26_ _ ___ _Jj_Q_f,Q.5_6 __ _ 

-~f}_gj11_e.Ell:il29Er:1<Jlri<J1J~ial @~'------ _090Q__ ___ __389 956 49.422 _ ____ll6_._Q34_ ____ 12 721 -~_6_,633 _ 
'=1!1_.El_and )l,pfJlied Ar!§_________________ 1000 _ _§_31,227 ____ 80,772 ___ 37.208 _______ 54.490_ . __ 803.697 

_Foreign Lr;i_nguage _ _ __ __ _ __ 1_1_00_ _ ____ 27__2,5_Q1l . __ _:3J§!L _________ _2filL_ __________________ ·-· ______ 279~f!6L_ 

Health 1200 __ 65L327 ___ 5Q.1339 ________ _4_3,1l_Q_ __ 1.6.315 ____ _ __ _?§L65L_ 
F_arnilY an_d gon~umer Scienc_es 1300 2913,174__ ____ _ ___________ J,4_Q9__ ______________ _ ____ 299.583 __ _ 
Law ___ _j_~_Q_D_ _ _ _______________________________________________________________ _ 

_ f:l~rn_an@•i_s_ (Letter~) ___ _____ ____________ !_5_0_o__ ____ 9Jj_.fill_Q__ __________ _ _ 2,837 _ 
_ !-i~riJl)'_S_<::i_erM:e ____ _ ________________ 1_6_9_Q_ _________ _________ _ _____ _ 
M_a_t_h_E)r!)f:ll~~-- _____ _______ _______ 1700 722,25-3_ _____ 102,12.Q__ 53_.Q_Qj___~--

_Military $!udie~-------------------- 1800 ______ _ 
f"_b_ysic;;i!_f;c;_L!J!!£!J~- _ _ _________________ ______ _ __1!l_Q_Q_ __fg_M 75 ____ ___fil,Q21__ ___ ___3_._@~7-t---_ 

_ _l"s_yc_b9lo_gy _________________________ --~-00 ________ ]3,41-Q_ _ _____________ _ __ ____'lL _ 

_ i='_up_l!_c__and_Er~e_c_tj'{~~~r:vic_~~------ 2100 _j__J7£858__ _ 52,22Q___ ---~-
_?_()c_i~~~'"lces __________________ 22oo__ 500,200 _____ ___ _ ___ 575__ 

g_Cl_!!l_rri_~_c_i~_$!'ll'l_ic__El~--- ----- - ------ 3_QQQ___ _____ __2_4_a_9__~Q__ --- ____ 2()]~ _______ fill.~23 _____ 2_Q3_ -~809 __ 

-i~~~;~~~~::~~!f~:i:~fts & Retire. lncents ~:~~ ---- 1~~~Lii~-- _ ---- jJj):lfl.3... 'cc------J~,~fil~- ;;·;··c~~---G.4-Lh~'-i'='---c='-.-:''----7-'~lt-- ---1~;;,~-:---
Subtotal - Instructional Activities 599 9,324, 149 798,048 627,813 4:35;.725'' 11, 186,735 

•• Salaries and Benefits of staff in noninstructional assignments 

CCFS-311 (Rev. 612001, er) 
11120/06 1 :09PM 

• Salaries and Benefits of instructors and instructional aides in instructional assignments 

Gavilan Community College District [-----4~o-=] g~y!c~o. 
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CALIFORNIA COMMUNITY COLLEGES 
Annual Financial and Budget Report 

Expenditures by Activity 
S10 General Fund - Combined 
(Total Unrestricted and Restricted) 

SUPPLEMENTAL DATA 
For Actual Year: 2005-06 510 GENERAL FUND· COMBINED 

Activity Classification 
Instruct. Admin. & Instruct. Governance (6000) 

Academic Administration 

Course and Curriculum Development 
Academic/Faculty Senate 

Other Instruct. Admin. & Instruct. Governance 

Subtotal - Instructional Administration 
Instructional Support Services (6100) 

Learning Center 
Library 
Media 

Museums and Galleries 

Academic Information Systems and Tech. 
Other Instructional Support Services 

Subtotal - Instructional Su ort Services 
Admissions and Records 
Student Counseling and Guidance (6300) 

Counseling and Guidance 

Matriculation and Student Assessment 
Transfer Programs 
Career Guidance 
Other Student Counseling and Guidance 

Subtotal • Student Counselln and Guidance 

State SALARIES and BENEFITS Operating 
Use 1-------.---~~--1 Expenses 

Instructional* Noninstructional** (4000 - 5000) Only 
EDP) ( 1) ( 2) ( 3) 

-~53=·=666 ____ _191 

1 626 900 522 627 

58 321 6 14!!_ 

_ ____4_9~03_ ---- 53,51~ 

____ ____12-0 ... 252.. _21.42.!l_ 

* Salaries and Benefits of instructors and instructional aides in instructional assignments 
•• Salaries and Benefits of staff in noninstructional assignments 

Capital Outlay Other Outgo 
(6000) (7000) 
(4) (5) 

Total 
(1000- 7000) 

( 6) 

2 286 578 

205 464 

--- 486,..,5,_,1-"'6__,__ _ 

149,954 ---

- 796..3il_ 
___ 262,750 
, _____ 6.1.,(249 

123 40 

CCFS-311 (Rev. 612001, er) 
11120/06 1 :09PM 

Gavilan Community College District [-4~0 ----1 g~J~c~o. 
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CALIFORNIA COMMUNITY COLLEGES 
Annual Financial and Budget Report 

SUPPLEMENTAL DATA 
For Actual Year: 2005-06 

Activity Classification 
Other Student Services (6400) 

Disabled Students Program & Services (DSPS) 
Extended Opportunity Prgms. & Services (EOPS) 
Health Services 
Student Personnel Administration 

Financial Aid Administration 
Job Placement Services 
Veterans Services 
Miscellaneous Student Services 

Subtotal • Other Student Services 
Operation and Maintenance of Plant (6500) 

Building Maintenance and Repairs 
Custodial Services 
Grounds Maintenance and Repairs 
Utilities 
Other Operation and Maintenance of Plant 

State 

Expenditures by Activity 
S10 General Fund - Combined 
(Total Unrestricted and Restricted) 

510 GENERAL FUND - COMBINED 

SALARIES and BENEFITS Operating 
Use 1------~-------1 Expenses 

Instructional* Noninstructional** (4000 - 5000) 
Capital Outlay Other Outgo Total 

(1000. 7000) 
(6) 

Only 
EDP 

(6000) (7000) 
( 1) ( 2) ( 3) (4) (5) 

1--~~~~~-"-l-----L§_fil)J_gg9_ - _9;3,B_q§__ ----- 0•~~ ~ --------------- - __ j ,804,000_ 
'*-"'~~"+-'~l----41_1,_9_Q_Q ___ __3_!!,_5_59 -- .--1aQ.1fill_ 
~=~:....:::.::"-4 _____ _____9_.9__._1.73 ____ _J_LllltZ_ _ ____ ____6_B.,__3ZQ_ 

___ 476,630 - __ 42 215 _ __c;i1!~~f,i;'.;;~'ZC""~-"'-4-----_§MJ~.!t 
__ 101,261 ---4,5.Q_4 ~~~ ________ J_Q~fil55 

2 736,787 210 923 3,012 912 

1-"'-----'-'-"-'---'--""--"~'----- ------- -l+-',C...'7'-~~~i-~-----------

1----'-~-;._;.._-4- _ _ -~3_2,;)13 ____ .27Z.2$6_ _ _ __ _9,5_4Q __ F·;~'---'--'-":-.---l- p ___ _fil_9, 149_ 
~-"''o--·"-·--'-1~ _____ 27_8-ciZ.!L ____ _5_4, 16Q ______ 2..Z57 · ______ _335_..Qfil! 

1;.:....c___,,,_:.;"--"--'-~h-- .. -__jfil)~ __ ___9_9.._ll.1.!l. ___ 2f\:1 201 
.::~::-:~~:-:\:;&' __illM.M __ _904,646 

790 843 1 335 912 2 140 091 

498 853 283 106 783 533 

• Salaries and Benefits of instructors and instructional aide\) in instructional assignments 
•• Salaries and Benefits of staff in noninstructional assignments 

CCFS-311 (Rev. 612001, er) 
11120/06 1:09PM 

Gavilan Community College District [_--4~~-=_:-] g~~~c~o-

) 
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CALIFORNIA COMMUNITY COLLEGES 
Annual Financial and Budget Report 

SUPPLEMENTAL DATA 
For Actual Year: 2005-06 

Activity Classification 
General Institutional Support Services (6700) 

Community Relations 

Fiscal Operations 

Human Resources Management 

Noninstrl. Staff Retirees' Bnfts. & Retire. lncents. 
Staff Development 

Staff Diversity 

Logistical Services 

Management Information Systems 

Other General Institutional Support Services 

Subtotal • General Institutional Su ort Services 

Community Svcs. & Economic Develop. (6800) 

Community Recreation 
Community Service Classes 

Community Use Facilities 

Economic Development 

State 

Expenditures by Activity 
S10 General Fund - Combined 
(Total Unrestricted and Restricted) 

810 GENERAL FUND· COMBINED 

SALARIES and BENEFITS Operating 
Use 1------~------1 Expenses 

Instructional* Noninstructional** (4000 - 5000) 
Capital Outlay Other Outgo Total 

(1000. 7000) 
( 6) 

Only 

(EDP) 
(6000) (7000) 

( 1 ) ( 2) ( 3) (4) (5) 

--l~~~~~------310 136 
l~~~~~-----~37,867 1, 135,493 

h----'-'--"~___;_-"-'--'-'------289, 145 , _____ __,)_~~'.l-~~~----=-~--+~:.:_:::;;~~-'--'-;'J------1~98 
""-'-~~'---"----~---- 230;062_ - _ __n_(.)"062 

~~~4J--. _______ 1,384 

2;:.;~2224-.--____ ____11_,392 

l~§S228'-'-4- - -----~-~,157 
i-'-'-"~~---"-,~C,-j~- ___ __l_!l1L016 

120 863 

2 474 257 1 011 588 3 590 201 

JZ.0-'-~~~-----'~-.___ _______ §?,fil!J _____ 26J_TI>_ _ ____ __!!_!lX.II 
-~~-__, ____ 11L~ 1~J11P ------~~t~~'-"--"-"~.,_::·-_---.'-1-; _______ 235,93j_ 

73.290 4,233 ____ 77,523 

~~"""-"4-----~ill__ __ 11;1_~90 502,327 
Other Community Svcs. & Economic Developmentl--"""'-'"--""""-''"-'----"l--------1------1-----

Subtotal ·Community Services 581,541 313,939 '·"-'···----•-•'·' 904,558 

• Salaries and Benefits of instructors and instructional aides in instructional assignments 
•• Salaries and Benefits of staff in noninstructional assignments 

CCFS-311 (Rev. 612001, er) -
11120/06 1 :09PM 

Gavilan Community College District l-- 440 ~~-=] g~~~c~o. 
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CALIFORNIA COMMUNITY COLLEGES 
Annual Financial and Budget Report 

SUPPLEMENTAL DATA 
For Actual Year: 2005·06 

Activity Classification 
Ancillary Services (6900) 

Bookstores 

Child Development Centers 

Farm Operations 

Food Services 

Parking 

Student and Co-curricular Activities 
Student Housing 

Other Ancillary Services 

Subtotal - Ancillar Services 
Auxiliary Operations (7000) 

Contract Education 

Long-Term Debt and Other Financing (7200) 
Long-Term Debt 

Tax Revenue Anticipation Notes 
Other Financing 

Subtotal - Lon -Term Debt and Other Financin 

Transfers, Student Aid, and Other Outgo (7300) 
Transfers 

Student Aid 

Other Outgo 
Subtotal ·Transfers, Student Aid, and Other Out 

TOTAL EXPENDITURES and OTHER OUTGO 

Expenditures by Activity 
810 General Fund - Combined 
(Total Unrestricted and Restricted) 

510 GENERAL FUND - COMBINED 

SALARIES and BENEFITS 

Noninstructional** 
( 2) 

16 906 
133 445 

Operating 

Expenses 
(4000 - 5000) 

( 3) 

110 788 
117 646 

Capital Outlay Other Outgo 
(6000) (7000) 
( 4) ( 5) 

Total 
(1000 - 7000) 

(6) 

261187 

* Salaries and Benefits of instructors and instructional aides in instructional assignments 
** Salaries and Benefits of staff in noninstruclional assignments 

CCFS-311 (Rev. 612001, er) 
11120/06 1 :09PM 

Gavilan Community College District· j.44o ___ J g~~~c~o. 
~------~-----· 

) 
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SixTen and Associates 
Mandate Reimbursement Services 

San Diego 
5252 Balboa Avenue, Suite 900 
San Diego, CA 92117 
Telephone: (858) 514-8605 
Fax: (858) 514-8645 

February 13, 2009 

KEITH B. PETERSEN, MPA, JD, President 
E-Mail: Kbpsixten@aol.com 

CERTIFIED MAIL #7006 3450 0000 3941 8925 

Ms. Virginia Brummels, Section Manager 
Local Reimbursement Section 
Division of Accounting and Reporting 
Office of the State Controller 
P.O. Box 942850 
Sacramento, CA 94250 

RE: Annual Reimbursement Claim· 
) . Gavilan Community College DistriCt CC43060 

Dear Ms. Brummels: 

Sacramento 
3841 North Freeway Blvd., Suite 170 

"S?cramento, CA 95834 
Telephone: (916) 565-6104 

Fax: (916) 564-6103 

Enclosed please find the original claim and an extra. copy of the FAM-27 for Gavilan 
Community College District's reimbursement claim listed below: 

961/75 Enrollment Fee Collection and Waivers 2007-2008 

If you_ havi3 any questions regarding this claim, please contact me at (858) 514-8605. 

Sincerely, 
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State Controller's Office 

CLAIM FOR PAYMENT 
Pursuant to Government Code Section 17561 

ENROLLMENT FEE COLLECTION AND WAIVERS 

· ·~1) Claimant Identification Number: 
CC43060 

Cb .. ,munity College Mandated Cost Manual 
::::::::::for.~~¢:G'.Qhtrq11er:!J.5¢:Q'QI~:::::::::: ::.Progfafi+: 
(19) Program Number 00267 ::.:<:::::::-.:.::::::::::::<: 
(2oi oate Filed _,_,_ :::::::2:g:7() 
(21) LRS Input _/_/_ .·.·.· ....... .-.· . .-.·.·.·.-.·.·.·.·.·.·.·.·.·.·.·.·.·.·.·.·.· 

Reimbursement Claim Data 

~ (02) Claimant Name Gavilan Community College District (22) EFCW-1, (04)(A)(1)(a)(n 
Ei--~~~~~~~~~~~~~~~~~~~~~~~~~~-1--~~~~~~~~--1~~~~~~---1 

L Countyoflocation Santa Clara (23) EFCW-1, (04)(A)(1)(b)(n 173,632 

~. Street Address or P.O. Box 5055 Santa Teresa Boulevard (24) EFCW-1, (04)(A)(2}(a)(n 230,092 
Ri--~~~~~~~~~~~~~~~~~~~~~~~~~~-1--~~~~~~~~--1~~~~~~---1 

E City State Zip Code (25) EFCW-1, (04)(B)(1)(a)(n 
\.. Gilroy CA 95020-9599 

Type of Claim Estimated Claim Reimbursement Claim (26) EFCW-1, (04)(B)(1}(b)(O 

Fiscal Year of cost 

(03) Estimated 

(04) Combined 

(05) Amended 

(06) 

Total Claimed Amount (O?) 

D 
D 
D 

Less : 10% Late Penalty, not to exceed $10,000 

Less : Prior Claim Payment Received 

Jet Claimed Amount 

Due from State (08) 

.......................... 
Due to State :::::::::::::::::::::~::::::::::::::::::::::~::::::: 
(37) CERTIFICATION OF CLAIM 

{09) Reimbursement 

(10) Combined 

( 11) Amended 

(12) 

(13) 
$ 
(14) 
$ 
(15) 
$ 
(16) 
$ 
(17) 
$ 
(18) 

2007-2008 

m (27) EFCW-1, (04)(B)(2)(a)(n 

D (28) EFCW-1, {04)(B)(2)(b)(n 57,271 

D (29) EFCW-1, (04)(B)(2)(c)(n 4,546 

.(30) EFCW-1, (06) 
40 

(31) EFCW-1, (07) 
533,008 

148,023 

(32) EFCW-1, (09) · 18,738 . 
(33) EFCW-1, (10) 61,817 . 
(34) 

533,008 
(35) 

533,008 
(36) 

Jn accordance with the provisions of Government Code Section 17561, I certify that I am the officer authorized by the community c;:ollege district 
to file mandated cost claims with the State of California for this program, and certify under penalty of perjury that I have not violated any of the 
provisions ofGovernment Code Sections 1090 to 1098, inclusive. 

I further certify that there was no application other than from the claimant, nor· any grant or payment received, for reimbursement of costs .claimed 
herein, and such costs are for a new program or increased level of services of an existing program. All offsetting savings and reimbursements 
set forth in the Parameters and Guidelines are identified, and all costs claimed are supported by source documentation currently maintained by 
the claimant. 

The amounts for this Estimated Claim and/or Reimbursement Claim are hereby claimed from the State for payment of estimated and/or actual 
costs set forth on the attached statements. I certify under penalty of perjury under the Jaws of the State of California that th~ foregoing is true and 
correct. 

Signature of Authorized Officer (USE BLUE INK) Date 

Joseph D. Keeler. Vice President, Administrative Services 
Type or Print Name Title 
'\8) Name of Contact Person for Claim 

I Telephone Number: {858) 514-8605 

1SixTen and Associates E-mail Address: kbpsixten@aol.com 

· Form FAM·27 (New 04/06) 
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1te Controller's Office Community College Mandated Cost Manual 
.·.· .. ·.·.· .. ,·.·.-. . .. ········. 

P:r8at~~> · MANDATED COSTS 
............ 

ENROLLMENT FEE COLLECTION AND WAIVERS 
FORM ·.·,Q·\·.·.·.· :::- .... _:~.:(/ EFCW-1 

CLAIM SUMMARY " . . . . ' ·.·.·.· 
) 1.,,~,,nant: (02) Type of Claim Fiscal Year 

1ilan Co(Tlmunity College District Reimbursement CTI 2007-2008 

Estimated D 
.) Leave Blank 

ect Costs Object Accounts 

(~) (b) (c) (d) (e) <D 
Reimbursable Salaries Materials Travel 
Components and and 

Contracted Fixed 
and Total 

Services Assets · . Benefits Supplies Training 

1. Enrollment Fee Collection: One-Time Activities (Reimbursement begins 07/01/1998) 

Preparing district policies & procedures 
$ $ - $ $ $ $ 

l. for § IV.A. - - - - -

i. Staff training {One lime per employee)- $ 82,358.80 $ - $ - $ - $ 91,273.48 $ 173,632.28 

2. Enrollment Fee Collection: Ongoing Activities (Reimbursement begins 07/01/1998) 

Calculating and collecting enrollment 
$ 230,091.67 $ - $ - $ . - $ - $ 230,091.67 I . -

·fees · 

1. F11rollment Fee Waiver: One-Time Activities (Reirnbursement begins 07/01/1999) 
., 

)g district policies & procedures 
I. fo1 'S IV.B. $ . .$ . $ - $ - $ . $ -

. Staff trairiing (One lime per employee) $ - $ . $ - $ - $ . $ . 

2. Enrollment Fee Waiver: Ongoing Activities (Reimbursement begins 07/01/1999) -

Adopting procedures, record.Ing, and 
$ - $ . $ - $ - $ - $ · maintaining records -

. Waiving student fees $ 57,270.59 $ - $ . $ - $ - $ 57,270.59 

Reporting BOG fee waiver data to CCC $ 4,546.00 $ - $ - $ - $ . $ 4,-546.00 

·otal Direct Costs ·$ 374,267.06 $ . "$ - $ . $ 91,273.48 $ 465,540.54 

!cl Costs 

ndirect Cost Rate [From OMB A-21, FAM-29C, or 7%] 39.55% 

r otal Indirect Costs [Line (06) x line (05)(a)] $ 148,022.62 

fotal Direct and Indirect Costs - [Line {05){Q +line (07)] $ 613,563.16 

Reduction 

3ss: Enrollment Fee Revenue offset $ 18,738.00 

3ss: t::-·0llment Fee Waiver offsets $ 61,817.00 

l 
)la. 

) 
,,med Amount [Line (08) - {Line (09) +Line (1 O)}] $ 533,008.16 

4/06 
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State Controller's Office ,.;ommunitv Colleqe·Mandated Cost Manual . . . . . . . . . . . . . . . . . . . . . . . . . . 
:: i:'~O:ill'!li:R::: 

<~~?:> ·-·-·.·.·.···.·. 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(Q1) Claimant 

')n Community College District 

(02} Fiscal Year 

(03} Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

B. 1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. B. 

0· Slaff Training (One Time per Employee). 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

0 Reporting BOG Fee Waiver Data lo CCC 

(04} Description of Expenses Object.Accounts 

(a) 

Employee Names, Job Classlfieations, 
Functions Performed, 

and Description of Expenses 

(b) 

Hourly 
Ra le 
or 

Unit Cost 

(c) (d} 

Hours Salaries Worked and or Beneflis Quantity 

Train district.staff or attend training to.Jmpiementprocedures.for enrollment fees.coilecllon 
Arvizu, Mimi . Director, Ml~ $56.86 296.0 $ 16,836.48 
Banuelos, Irma Program .Services Specialist $17.35 32.0 $ 555.20 
Barbosa-Morena, Rosalinda ·Office Assistant $19.31 16.0 $ 308.96 
Blakely, Laurel Senior Accountant $52.07 32.0 $ 1,666.24 
Casteneda, Esther Student Records Technician . $39.17 88.0 $ 3,446.96 
Cheu, Susan Director, Business Services $64.43 24.0 $ 1,546.32 
Cortes, Michelle Senior Departmental Assistant $27.93 8 .. 0 $ Z23.44· . 
Day, Katie Senior Departmental Assistant $39.35 8.P $ 314.80 

\ de Reza, Martha Rocio Senior Program Specialist $40.66 8.0 $ 325.21i I 
I 

Donavan·, Bonnie CSEA $38.52 8.0 '$ 308.16 
Filice, Lidia Senior Accountant $51.56 32.0 $ 1,649.92 
Garcia, Angelica Student Records Technician $39.91 200.0 $ 7,982.00 
Juarez, Natalie Program Services Specialist $33.26 32.0 $ 1,064,32 
Mancera, Gloria Pro!iram Sel'Vlces Specialist $29.54 16.0 $ 472.64 
Martinez, Maria Student Records Technician $34.61 112.0 $ 3,876.32 
Martinez, Veronica Director, Financial Aid $53.35 72.0 $ 3,841.20 
Oliveras, Lucy Program Services Specialist $30.47 . 16.0 $ 487.52 
Parker, Joy Director, Admissions & Records $56.53 200.0 $ 11,306.00 
Peters, Jan Student Records Technician $35.58 64.0 $ 2,277.12 
Phillips, Dave· Assistant Director, MIS $56.77 272 .. 0 $ 15,441.44 
Rodriguez, Judy Director .$61.16 48.0 $ 2,935.68 
Rowlins, Roz Student Records Technician $28.62 64.0 $ 1,831.68 
Sungard Higher Education Training $100.00 912.7 
Welk, Lorraine Manager, Instructional Site $42.68 32.0 $ 1,365.76 
Yray, Nick Financial Aid Technician $31.88 72.0 $ 2,295.36 

I ) 

(05) Total [i] Subtotal D Page 1 of 1 $ 82,358.80 $ 

New 04/06 

(e) (f) 

Materials 
and Contracted 

Supplies Services 

;.·,. 

$ $ 

(g) 

Fixed 
Assets 

FORM 
EFCW-2 

2007-2008 

(h} 

Travel 
and 

'Training 

$ 91,273.46 

$ 91,273.48 
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State Controller's Office Community College Mandated Cost Manual 
MANDATED COSTS 

......... . . ...... . 
: : ~~~gi~i·< 
::: : 2:6;t:: ::: 
......... 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL . ...... .. 
(01) Claimant {02)·· F."iscal Year ·r Community College District 

, u3) Reimbursable Activities: Check only one box per form to ·identify the activity being claimed. 

A. 1. Enrollment Fee Collection:. One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee) 

. A. 2. Enrollment Fee Collection: Ongoing Activity 

lXJ Calculating and Collecting Enrollment Fees 

{04) Description of Expenses 

(a) 

Employee Names, Job Classifications, 
·Functions Performed, 

and Description of Expenses 

Referencing student accounts and records 
Enrollment Staff, Various Collecting Fees 

Calculating total enrollment fee to be collected 
Enrollment Staff, ·various Collecting Fees 

Answering studenrs questions regarding enrollment fee collection 
· Enrollment Staff, Vario.u& Collecting Fees 

p written and computer records for enrollment fee information . 
· Enrollment Staff, Various Collecting Fees 

I ) 

(05) Total [iJ Subtotal D 
New 04/06 

B. 1. Enrollment Fee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. B. 

0 Staff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, and Maintaining 

Records 

· 0 Waiving Sludent Fees 

0 Reporting .BOG Fee Waiver Data to CCC 

Object Accounts 

·(b) (o) (d) (e) (f) 

Hourty Hours Salaries Materials ·Rate Worked and and Contracted 
or or Benefits .Supplies Services 

Unit Cost Quantity 

$31.76 · 2,795.8 $ 88,794.61 

$31.76 981.9 .$ 31,185.14 

$31.76 2,883.2 $ 91.570.43 

$31.76 . 583.8 $ 18,541.49 

Page 1of1 $ 230,091.67 $ $ 

(g) 

Fixed 
Assets 

FORM 
EFCW-2 

2007-2008 

(h) 

$ 

Travel 
and 

Training 
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>*~1:> . ······ . . . ...... . 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(01) Claimant (02) Fiscal Year . 

·1an Community College District 

, c1J) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A. 

0 Staff Training (One Time per Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculali~g and Collecling Enrollment Fees 

B. 1. Enrollment Fee Waiver: One· Time Activities 

0 Prepare Dislrict Policies & Procedures for§ IV. B. 

0 Staff Trairying (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
D Adopting Procedures, Recording, ani! Maintaining 

Records 

rn· Waiving Student Fees 
. -· .. . . 

0 Reporting BOG Fee Waiver Dala to CCC 

-

(04) Description of Expenses Object Accounts 

(a) 

Employee Names, Job Classlficatlons, 
Functions Performed, 

and Description of Expenses 

(b) 

Hourly 
Rate 

or 
Unit Cost 

Answering student's questions regarding enrollment.fee waivers/referring to. appropriale person 
Financial Staff, Various Waiving Fees $41.84 

Receiving waiver applications 
Financial Staff, Various Waiving Fees 

Entering approved application Information Into district records; providing student award letter 

$41.84 

Financial Staff, Various Waiving Fees $41.84 

(c) (d) 

Hours Salaries Worked and or Benefits Quantity 

486.2 $ . 20,342.61 

539.1 $ 22,555.94 

343.5 $ 14,372. 04 

(05) Total · [il Subtotal D Page 1of1 $ 57,270.59 $ 

New04/06 

(e) (f) 

Materials 
and Contracted 

Supplies Services 

$ $ 

(g) 

Fixed 
Assets 

FORM 
EFCW-2 

2007-2008 

(h) 

Travel 
·-· and 

Training. 
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State Controller's ·Office Community CoJleqe Mandated Cost Manual 

......... . ······· . . . ...... . 
( 01) Claimant 

')an Community College District 

MANDATED COSTS 

ENROLLMENT FEE COLLECTION AND WAIVERS 

ACTIVITY COST DETAIL 

(02) Fis.cal Year 

1u3) Reimbursable Activities: Check only one box per form to identify the activity being claimed. 

A. 1. Enrollment Fee Collection: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. A. 

0 Staff Tfaining (One Time per .Employee) 

A. 2. Enrollment Fee Collection: Ongoing Activity 

0 Calculating and Collecting Enrollment Fees 

' (04) Description of Expenses 
(-a) 

Employee Names, Job Classifications, 
Functions Performed, 

and Description ot"Expenses 

Reporting to College. Chancellor.number of and amounts-provided for BOG fee.waivers 
Arvizu, Mimi Director, MIS 
f>hllllps, Dave Assistant Director, MIS 

(05) Total [i] Subtotal D 
New 04106 

. {b) 

Hourly 
Rate 

or 
Unit Cost 

$56.88 
$56.n 

B. 1. EnrollmentFee Waiver: One-Time Activities 

0 Prepare District Policies & Procedures for§ IV. B. 

0 Slaff Training (One Time per Employee) 

B. 2. Enrollment Fee Waiver: Ongoing Activities 
0 Adopting Procedures, Recording, and Maintaining 

Records 

0 Waiving Student Fees 

[!] Reporting BOG Fee Waiver Data to CCC 

(c) 

Hou"rs 
Worked 

or 
Quantity 

40.0 $ 
40.0 $ 

(d) 

Salaries 
and 

Benefits 

2,275.20 
2,270.80 

(e) 

Materials 
and 

Supplies 

·Object Accounts 

{f) 

Contracted 
Services 

Page 1of1 $ 4,546.00 $ $ 

. (g) 

Fixed 
Assets 

$ 

FORM 
EFCW-2 

2007-2008 

(h) 

-Trev.el 
a Rd 

Training 

$ 
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Date 
7/19/2007 
81212007 
1111/2007 
1/10/2008 
2/14/2008 
2/14/2008 
3/9/2008 
3/13/2008 
4/10/2008 
4/24/2008 
5/8/2008 

5/15/2008 
5/30/2008 

1/10/2008 
2/14/2008 
3/13/2008 
4/10/2008 

7/19/2007 

2/14/2008 
3/9/2008 

7/19/2007 
1/10/2008 
2/14/2008 
3/13/2008 
4/10/2008 

2/14/2008 

7/19/2007 

7/19/2007 

8/2/2007 

7/19/2007 

2/14/2008 

Hours 
24.00 
24.00 
24.00 
24.00 
24.00 
24.00 
8.00 
24.00 
24.00 
24.00 
24.00 
24.00 
24.00 
296.00 
8.00 
8.00 
8.00 
8.00 
32.00 
16.00 
16.00 
24.00 
8.00 
32.00 
24.00 
16.00 
16.00 
16.00 
16.00 
88.00 
24.00 
24.00 
8.00 
8.00 ' 
8.00 
8.00 
8.00 
8.00 
8.00 
8.00 
24.00 

Gavilan Co,,..-·,nity College District 

308/95 ENROLLME. ~, COLLECTION~/WAIVERS 

Employee Name 
Arvizu, Mimi 
Arvizu, Mimi 
Arvizu, Mimi 
Arvizu, Mimi 
Arvizu, Mimi 
Arvizu, Mimi 
Arvizu, Mimi 
Arvizu, Mimi 
Arvizu, Mimi 
Arvizu, Mimi 
Arvizu, Mimi 
Arvizu, Mimi 
Arvizu, Mimi 
Arvizu, Mimi Total 
Banuelos, Irma 
Banuelos, Irma 
Banuelos, Irma 
Banuelos, Irma 
Banuelos, Irma Total 

Director, MIS 
Director, MIS 
Director, MIS 

. Director, MIS 
Director, MIS 
Director, MIS 
Director, MIS 
Director, MIS 
Director, MIS 
Director, MIS 
Director, MIS 
Director, MIS 
Director, MIS 

Title ' : 

Program Services Specialist 
Program Services Specialist 
Program Services Specialist 
Program Services Specialist 

Barbosa-Morena, Rosalinda Office Assistant 
Barbosa-Morena, Rosalinqa Total 
Blakely, Laurel Senior Accountant 
Blakely, Laurel Senior Accountant 
Blakely, Laurel Total 
Casteneda, Esther 
Casteneda, Esther 
Casteneda, Esther 
Casteneda, Esther 
Casteneda, Esther 
Casteneda, Esther Total. 
Cheu, Susan 

Student Records Technician 
Student Records T echniCian 

. ·Student Records Technician 
Student Records Technician 
Student Records Technician 

Director, Business Services 

Senior Departmental Assist;:mt 

PHR 
$56.88 
$56.88 
$56.88 
$56.88 
$56.~8 

$56.88 
$56.88 
$56.88 
$56.88 
$56.88 
$56.88 
$56.88 
$56.88 

$17.35 
$17.35 
$17.35 
$17.35 

$19.31 

$52.07 
$52.07 

$39.17 
$39.17 
$39.17 
$39.17 
$39.17 

$64.43 

$27.93 
Cheu, Susan Total 
Cortes, Michelle 
Cortes, Michelle Total 
Day, Katie Senior Departmental Assistant · $39.35 
Day, Katie Total 
de Reza, Martha Rocio . Senior Program Specialist 
de Reza, Martha Rocio Total 
Donavan, Bonnie CSEA 
Donavan, Bonnie Total 
Filice, Lidia Senior Accountant 

$40.66 

$38.52 

$51.56 

~'~2008 
____,.. 

Sort by Name 

· Salarv ·Activity Component 
$1,365.12 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecl 
$1,365.12 Train district staff or attend training to implement procedures for enrollment fees· colleclio Slaff training - enrollment fee collect 
·$1,365.12 Train district staff or attend tr~itiing to implement procedure5 fpr enrollment fees colleclio Staff training - enrollment fee collect 
$1,365.12 Train district staff or attend training to implement procedures for enrollment.fees colleclio Staff training - enrollment fee collect 
$1,365~ 12 Train district staff or attend training to implement procedures·fpr enrollment fees collectio Staff training - enrollment fee collect 
$1,365.12 Train district staff or attend training to implement procedu.res fo~ ertrollment fees collectio Staff training - enrollment fee collect 

$455.04 Train district staff or attend training to implement procedur~s for enrolli;nent fees collectio Slaff training - enrollment fee collect 
$1,365.12 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collect 
$1,365.1.2 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee r -:;t 
$1,365.12 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee c.~ . ..,ct 
$1,365.12 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collect 
$1,365.12 Train district staff or attend training to implement proceduresfor 13nrollment fees collectio Staff training - enrollment fee collecti 
$1,365.12 Train district staff or attend training to implement procedures for enrollment fees collectio Slaff training - enrollment fee collecti 

$16,836.48 
$138.80 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti 
$138.80 Train district staff or attend training lo implement procedures for enrollment fees collectio Staff training - enrollment fee collecti 
$138.80 Train district staff or attend training to implement procedure~for enrollment fees collectio Staff training - enrollment fee collecti 
$138.80 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti 
~w . , 
$308.96 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti1 
m~ . 

$1,249.68 Train district staff o~ attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti1 
$416.56 Train district staff or attend training lo implement procedures for enrollment fees collectio Staff training - enrollment fee collecti1 

$1,666.24 . ' . 
$940.08 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti< 
$6?6.72 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee coll~cti< 
$626.(2 Train district ~taff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee' 1i< 
$626.72 Train district staff or atterid training to implement procedures for enrollment fees collectio Staff training - enrollment fee co11t16tic 
$626.72 Train district staff or attend training to implement procedures for enrolfrnent fees collectio Staff training - enrollment fee colledic 

$3,446.96 
$1°,546.32 Traih'district staff or attend training to implement procedures for enrollment fees colleclio Staff training - enrollment fee collectic 
$1,546.32 

$223.44 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee colleclic 
$223.44 ' ' 
$314.80 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collectia 
$314.80 
$325.28 Train district staff or ?!tend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collectio 
$325.28 . 
$308.16 Trairi district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collectio 
$308.16 

$1,237.44 Train district staff or attend training to implement procedures for en.rollment fees collettio Staff training - enrollment fee collectip 
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D.ate 
3/9/2008 

7/19/200-7. 
11/1/2007 
1/10/2008. 
2114/2008 
3/9/2008 
3/13/2008 . 
4/10/2008 
5/8/2008 
5/15/2008 

1/10/2008 
2/14/2008 
3113/2008 
.4/1012008 

7/19/2007 

7/19/2007 
1111/2007 
1/1012008 
2/1412008 
3/1312008 
4/1012008 

812/2007 
412412008 
5/30/2008 

7/19/2007 

7/1912007 
11/1/2007 
1/10/2008 
2/14/2008 
31912008 
3/13/2008 
4/1012008 
5/8/2008 
5/15/2008 

Hours 
8.00 
32.00 
24.00 
24.00 
24.00 
24.00 
8.00 
24.00 
24.00 
24.00 
24.00 
200.00 
8.00 
8.00 
8.00 
8.00 
32.00 
16.00 
16.00 
24.00 
24.00 
16.00 
1~.00 
16.00 
16.00 
112.00 
24.00 
24.00 
24.00 
72.00 
16.00 
16.00 
24.00 
24.00 
24.00 
24.00 
8.00 
24.00 
24.00 
24.00 
24.00 

Emplovee Name 
Filice, Lidia 
Filice, Lidia Total 
Garcia, Angelica 
Garcia, Angelica 
Garcia, Angelica 
Garcia, Angelica 
Garcia, Angelica 
Garcia, Angelica 
Garcia, Angelica 
Garcia, Angelica 
Garcia, Angelica 
Garcia, Angelica Total 
Juarez, Natalie 
Juarez, Natalie 
Juarez, Natalie 
Juarez, Natalie 
Juarez, Natalie Total 
Mancera, Gloria 
Mancera, Gloria Total 
Martinez, Maria 
Martinez, Maria 
Martinez, Maria 
Martinez, Maria 
Martinez, Maria 
Martinez, Maria 
Martinez, Maria Total 
Martinez, Veronica 
Martinez, Veronica 
Martinez, Veronica 
Martinez, Veronica Total 
Oliveras, Lucy 
Oliveras, Lucy Total 
Parker, Joy 
Parker, Joy 
Parker, Joy 
Parker, Joy 
Parker, Joy 
Parker, Joy 
Parker, Joy 
Par.ker, Joy 
Parker, Joy 

uavnan ~ommunrty Gollege District 

308/95 ENROLLME: • COLLECTIONS/WAIVERS 

Title PHR 
Senior Accountant $51.56 

Student Records Technician $39.91 
Student Records Technician $39.91 
Student Records Technician $39.91 
Student Records Technician $39.91 
Student Records Technician $39.91 
Student Records Technician $39.91 
Student Records Technician . $39.91 

. . Student Records Technician $39.91 
Student Records Technician $39.91 

Program Services Specialist $33.26 
Program Services Specialist $33.26 
Program Services Specialist $33.26 
Program Services Specialist $33.26 

Program Services Specialist $29.54 

.student Records Technician $34.61 
.1 

Student Records Technician $34.61 
Student Records Technician $34.6.1 
Student Records Technician $34.61 
Student Records Technician $34.61 
Student Re~o~ds Technician ~4.61 

Director, Financial Aid $53.35 
Director, Financial Aid $53.35 
Director, Financial Aid $53.35 

Program Ser\tices Specialist $30.47 

Director, Admissions & Records $56.53 
Director, Admissions &Records $56".53 
Director, Admissions & Records $56.53 
Director, Admissions & Records $56.53 
Director, Admissions & Records $56.53 
Director, Admissions & Records $56.53 
Direc!or, Admissions & Records $56.53 
Direc~or, Admissions & Records $56.53 
Director, Admissions & Records $56.53 

~1-2008 
__.. 

Sort by Name 

Salary Activity Component 
$412.48 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collect 

$1,649.92 
$957.84 Train district staff or attend training to implement proci;idures for enrollment fees collectio Staff training - enrollment fee collect 
$957.84 Train district staff or attend training to implement procedures for enrollment feei;; collectio Staff trciining - enrollment fee coll,ect 
$957.84 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collect 
$957.84 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collect 
$319.28 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collect 
$957.84 Train district staff or. attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collect 
$957.84 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollmeni fee r ct 
$957.84 Train district staff cir attend training to implement procedures for.enrollment fees collectio Staff training - enrollment fee "--'ct 
$957.84 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti 

$7,982.00 
$266.08 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti 
$266.08 Train district staff. cir attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti 

· $266.08 Train disirict staff or attend training to implement procedures for enrollment fees collecfo Staff training - enrollment fee collecti 
$2G6.08 Train district staff or attend training io implement pro~dures for enrollment fees collectio Staff training - enrollment fee collecti 

$1,064.32 
· $472.64 Train district staff or attend training to implement proc~dures for enrollment fees co/lectio Staff training - enrollment fee co/lecti 
~M - . 
$830.64 Train district staff or attend training to iniplement procedures for enrollment fees collectio Staff training - enrollment fee collecU. 
$830.64 Train district staff or attend training tci implement procedures for enrollment fees collectio Staff training - enrollment fee collecti1 
$553.ls Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti1 
$553.76 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti• 
$553. 76 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti1 
$553.76 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti1 

$3,876.32 . 
$1,280.40 Train district staff or attend training to implement procedures for enrol!ment fees collectio Staff training - enrollment fee r iii< 
$1,280.40 Train district staff or attend training to implem~nt procedures for enrollment fees collectio Staff training - enrollment fee Cv .. _,cti< 
$1,280.40 Train district stat{ or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collectic 
$3,841.20 

$487.52 Train districlstaff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collectic 
$487.52 

$1,356.72 Train district staff or attend trai~ing to implement procedures for enrollment fees collectio Staff training - enrollment fee<bollectic 
$1,356.72 Train district staff or attend trai~ing to implement procedures for enrollment fees collectio Staff training - enrollment fee collectic 
$1,356. 72 Train distriCt staff or attend training to implement procedures tor enrollment fees collectio Staff training - enrollment fee collectic 
$1-,356.72 Train distriCt staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collectic 

$452.24 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collectic 
.$1,356.72 Train distric(staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collectic 
$1,356.72 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collectic 
$1 ;356.72 Train district staff or attend training to impleme~t procedures·for enrollment fees collectio Staff trainin.g - enrollme11t fee collectic 
$1,356:72 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collectio 
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Date Hours Employee Name 
200.00 Parker, Joy Total 

1/10/2008 16.00 Peters, Jan 
2/14/2008 16.00 . Peters, Jan 
3/13/2008 16.00 Peters, Jan 
4/10/2008 . 16.00 Peters, Jan 

64.00 Peters, Jan Total 
7/19/2007 24.00 Phillips, Dave 
8/2/2007 24.00 Phillips, Dave 
1/10/2008 24.00 Phillips, Dave 
2/14/2008 24.00 Pnillips, Dave 
2/14/2008 24.00 Phillips, Dave 
3/9/2008 8.00. Phillips, Dave . 
3/13/2008 24.00 Phillips, Dave 
4/10/2008. 24.00 Phillips, Dave 
4/24/2008 24.00 Phillips, Dave 
5/8/2008 24.00 Phillips, Dave 

5/15/2008 24.00 Phillips, Dave 
513012008 24.00 Phillips, Dave 

272.00 Phillips, Dave Total 
7/19/2007 16.00 Rodriguez, Judy 

. 1/10/2008 8.00 Rodriguez, Judy 
2/14/2008 8.00 Rodriguez, Judy 
3/13/2008 8.00 Rodriguez, Judy 
4/10/2008 8.00 Rodriguez, Judy 

48.00 Rodriguez, Judy Total 
1110/2008 16.00 Rowlins, Roz 
2/14/2008 16.00 Rowlins, Roz 
4/10/2008 . 16.00 Rowlins, Roz 
3/13/087 16.00 Rowlins, Roz 

64.00 Rowlins, Roz Total 
7/19/2007 10.48 Sungard Higher Education 
712012007 61.20 Sungard Higher Education 
7/31/2007 25.50 Sungard Higher Education 
81212007 10.15 Sungard Higher Education 
81312007 45.90 Sungard Higher Education 

10/31/2007 37.40. Sungard Higher Education 
10/31/2007 10.04 Sungard Highet Ed~calion 
11/2/2007 23.80 Sungard Higher Education 
1/10/2008 10.32 Sungard Higher Education 
1/11/2008 64.26 Sungard Higher Education 
2/1/2008 5.59 Sungard Higher Education 

Title 

Student Records T echhician 
Student Records Technician 
Student Records Technician 
Student Records Technician 

Assistant Director, MIS 
Assistant Director, MIS 
Assistant Director, MIS 
Assistant Director, MIS ,, 
Assistant Director,_ MIS t 
Assistant Director, MIS 
Assistant Director, MIS ., 

··: 
Assistant Director, MIS 
Assistant Director, MIS 
Assistant Director, MIS 
Assistant Director, MIS . 
Assistant Director, MIS 

Director 
Director 
Director 
Director 
Director 

Student Records Technician 
Student Records Technician 
Student Records Technician 
Student Records Technician 

Training· 
Training 
Training 
Training 
Training 
Training 
Training 
Training 
Training 
Training 
Training 

Gavilan Gol"'~•mity College District 

308/95'ENROLLME ~ COLLECTIONS/WAIVERS 

PHR 

$35.58 
$35.58 
$35.58. 
$35.58 

$56.77 
$56.77 
$56.77 
$56.77 
$56.77 
$5.6.77 
$56.77 
$56.77 
$56.77 
$5.6.77 
$56.77 
$56.77 

$61.16 
$61.16 
$61.16 
$61.16 

. $61.16 

$28.62 
$28.62 
$28.62 
$28.62 

$100.00 
$100.00 
$100.00 
$100.00 
$100.00 
$100.00 
$100.00 
$100.00 
$100.00 
$100.00 
$100.00 

·-~(·2008 
___, 

Sort by Name 

Salarv Activity Component 
$11,306.00 

$569.28 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecl 
$569.28 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collect 
$569.28 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collect 
$569.28 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collect 

$2,277.12 . 
$1,362.48 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collect 
$1,362.48 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collect 
$1,362.48 Train district staff or attend traihing to implement pn:icedures for enrollment fees collectio Staff training - enrollment fee r ~t 
$1,362.48 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee c"'""ct 
$1,362.48 Train dislrict staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collect 

$454.16 Train district staff or \:!!tend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collect: 
. $f,362.48 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee colledi 

$1,362.48 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti 
$1,362.48 Train district staff or attend training to implement procedures.for enrollment fees collectio Staff training - enrollment fee collecti 
$1,362.48 Train district staff or attend !raining to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti 
$1,362.48 Train.district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti 
$1,362.48 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti 

$15,441.44 . . 
$978.56 Train·district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti. 
$489:28 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti1 
$489.28 Train districi staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti1 
$489.28 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollmen_t fee collecti1 
$489.28 Train dist~ict staff or attend training to implement procedures for enrollment fees collectio· Staff training - enrollment fee collectii 

$2,935.68 . 
•. $457.92 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collectic 
. $457.92 Train district staff or. attend training to implement procedures for e_nrollment fees collectio Staff training - enrollment fee C' · \ic 
$457.92 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee co .. <>ctk 

· $457.92 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collectic 
$1,831.68 
$1,047.90 Train district staff or attend training to implement procedwes for enrollment fees collectio Staff training - enrollment fee collectk 
$6, 120.00 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collectic 
$2,550.00 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training~ enrollment fee collectic 
$1,014.63 Train district ~taff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collectic 
$4,590.00 Train district staff or attend training to implement procedure$ for enrollment fees collectio Staff training - enrollment fee collectic 
$3,740.00 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collectic 
$1,003.56 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collectic 
$2,380.00 Train district staff or attend training to implement procedu.res for enrollment fees collectio Staff training - enrollment fee collectic 
$1,032.28 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collectio 
$6,426.oo Train district staff or atterid training to impl~ment procedures for enrollment fees collectio Staff training - enrollment fee collectio 

$559.26 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collectio 
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Date Hours Employee Name Title 
2/14/2008 9.30 Sungard Higher Education Training 

' 2/15/2008 62.48 Sungard Higher Education Training 
2/1512008 71.40 Sungarcf Higher Education Training 
3/7/2008 16.07 Sungard Higher Education Training 
3/13/2008· 8.59 ' Sungard Higher Education Training 
3/14/2008 -64.26 Sungard Higher Education Training 
4/10/2008 8,55 Sungard Higher Education Training 
4/11/2008 64.26 Sungard Higher Education Training 
4/24/2008 '11.78 Sungard Higher Education Training 
4/25/2008 71.40 Sungard Higher Education Training 
5/8/2008 8.52 Sungard Higher Education Training 
5/9/2008 55.34 Sungard Higher Education Training 
5/15/2008 8.73 Sungard Higher Education Training 
5/16/2008 64.26 Sungard Higher Education Training 
5/26/2008 11.78 Sungard Higher Education Training 
5/30/2008 71.40 Sungard Higher Education Training 

912.73 Sungard Higher Education Total · 
1/10/2008 8.00 Welk, Lorraine Manager, Instructional Site 
2/14/2008 8.00 Welk, Lorraine Manager, Instructional Site 
3/13/2008 8.00 Welk, Lorraine Manager, Instructional Site 
4/10/2008 ·8.00 Welk, Lorraine Manager, Instructional Site 

32.00 Welk, Lorraine Total 
81212007 24.00 Yray, Nick · Financial Aid Technician 
4/24/2008 24.00 Yray, Nick Financial Aid Technician 
5/30/2008 24.00 Yray, Niqk · Financial Aid Technician 

72.00 . Yray, Nick Total 
07-08 2,795.80 Enrollment Staff, Various Collecting Fees 

2,795.80 Enrollment Staff, Various Total 
07-08 40.00 Phillips, Dave Assistant Director, MIS 

40.00 Phillips, Dave Total 
07-08 981.90 Enrollment Staff, Various Collecting Fees 

981.90 Enrollment Staff, Various Total 
07-08 40.00 Arvizu, Mimi Director, MIS 

40.00 Arvizu, Mimi Total· 
07-08 2,883.20 Enrollment Staff, Various Collecting Fees 
07-08 583.80 Enrollment Staff, Various Collecting Fees 

3,467.00 Enrollment Staff, Various Total 
07-08 486.20 Financial Staff, Various · Waiving Fees 
07-08 539.10 Financial Staff, Various Waiving Fees 
07-08 ·343.50 Fil)ancial Staff, Various Waiving Fees 

1,368.80 Financial Staff, Various Total 

Gavilan Cor-· ···nity College District 

308/95 ENROLLME, . COLLECTIONS/WAIVERS 

PHR 
$100.00 
$100.00 
$100.00 
$100.00 
$100.00 
$100.00 
$100.00 
$100.00 
$100.00 
$100.00 
$100.00 
$100.00 
$100.00 
$100.00 
$100.00 
$100.00 

$42.68 
$42.68 
$42.68 
$42.68 

$31.88 
$31.88 
$31.88 

$31.76 

$56.77 

$31.76 

$56.88 

$31.76 
$31.76 ' 

$41.84 
$41.84 
$41.84 

-1-2008' ~--
Sort by Name 

Salary .. Activity Component 
$929.78 Train district staff or attend training to implement procedures for enrollment fees collectio Slaff training - enrollment fee collect 

$6,247.50 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collect 
$7, 140.00 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collect 
$1,606.50 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collect 

$859.10 Train district staff or attend training to implemeni procedures for enrollment fees i;:ollectio Staff training - enrollment fee collect 
$6,:426.00 Train district staff or attend training Ip implement procedures for enrollment fees collectio Staff training - enrollment fee collect 

$85.4.68 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collect 
$6,426.0ci Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collect! 

. $1; 177.65 Train district staff or"attend training to implement procedures for enrollment fees cotlectio Staff training - enrollment fee r 11'1 

·:··$7;140.00 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee c'- .. -.;li 
"~ .. $852.18 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti 
. $5,533.50 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti 

$872.55 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti 
$6,426.00 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti 
$1,178.41 Train district staff or attend trai~ing to implement procedures for enrollment fees collectio Staff training- enrollment fee collect! 

. $7, 140.00 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti 
$91,273.48 ' 

$341.44 Train district staif or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti 
$341.44 Train district staff or attend training to implement procedures for enrollment tees collectio Staff training - enrollment fee collecti· 
$341.44 Train disbict staff or attend training to implement procedures _for enrollment fees collectio Staff training - enrollment fee collecH 
$341.44 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti1 

$1,365.76 
$765.12 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti1 
$765.12 Train district staff or attend train,ing to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti1 
$765.12 Train district staff or attend training to implement procedures for enrollment fees collectio Staff training - enrollment fee collecti1 

$2,295.36 
$88,794.61 Referencing student accounts and records Calculating and collecting enro' 

' $88,794.61 
$2,270.80 Reporting to College Cha~cellor number of and amounts provided.for BOG fee waivers Reporting BOG fee waiver data to CC 
$2,270.80 ' 

$31, 185.14 Calculating total enrollment fee to be collected Calculating and collecting enrollment 
$31, 185.14 
$2,275.20 Reporting to Colleg.e Chancellor number of and amounts provided for BOG fee waivers Reporting BOG fee waiver data to CC 
$2,275.20 - ' 

$91,570.43 Answering studenl'.s questions regarding enrollment fee collection 
$18,541.49 Updating written and computer records for enrollment fee information 

$110, 11 L92 

Calculating and collecting enrollment 
Calculating and collecting enrollment 

$20,342.61 Answering student's questions regarding enrollment fee waivers/referring to appropriate r Waiving student fees 
$22,555.94 Receiving waiver applications · ·Waiving student fees 
$14,372.04 Entering approved application information into distrJc\ records; providing student award le Waiving student fees 
$57,270.59 ' ' 
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1:;ay11an Coll'"''•nity College District 

308/95 ENROLLMEI . COLLECTIONS/WAIVERS 
_.,-2008 

__ / 
Sort by Name 

Date Hours Employee Name Title PHR Salary Activity Component 
11,358.23 Grand Total $465,540,54. 
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) State of California Community College Mandated Cost Manual 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST 
INDIRECT COST RATE FOR COMMUNITY COLLEGES 

(01) Claimant (02) Period of Claim 

FORM 
FAM-29C 

Gavilan Community College DistriCt 2006~2007 

(03) Expenditures by Activity 

Activity 

Subtotal Instruction 

Instructional Administration and 
Instructional Governance 

Academic Administration 

Course and Curriculum 
Development 

Academic/Faculty Senate 

Other Instructional 

EDP 

6000 

Administration & Instructional 6090 
· Governance 

Instructional Support Services 

(04) Allowable Costs 

Total Adjustments Total Indirect 

Museums and Galleries 6140 !;"~~~-tt,4~ -~;~;;'l::t*tiftf-ia 
1--~~~--,-~~~~~~~-;~~~i:;:.,:~~~~:1-~~~~-t-~~~~-r 

Academic Information Systems 
6150 

and Technology 

Other Instructional Support 
Services 

Admissions and Records 

Counseling and Guidance 

Student Counseling and 
Guidance 

Matriculation and Student 
Assessment 

Transfer Programs 

Career Guidance 

other Student Counseling and 
Guidance 

other Student Services 

Disabled Students Programs & 
Services 

6190 

6310 

6320 

6390 

6400 
. :. ~- . -·~ 

1,836,434 ~;:;·?; ~)2'7{~5~ 

Direct 

2,187,178 

61, 138 

224,591 

551,606 

120,611 

340,418 

483,399 

876,036 

342,898 

77,228 

1,808,575 

Suqtotal $20,251,848 $629,372 $19,622,476 

Revised 9/04 Page 1 of 3 
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) State of California Community College Mandated Cost Manual 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST 
INDIRECT COST RATE FOR COMMUNITY COLLEGES 

FORM 
FAM-29C 

(01) Claimant 
Gavilan Community College District 

(03) Expenditures by Activity 

Activity 

Extended Opportunity 
Programs & Services 

Health Services 

Student Personnel Admin. 

Financial Aid Administration 

Job Placement Services 

Veterans Services 

Miscellaneous Student Services 

Operation & Maintenance of Plant 

Building Maintenance and 
Repairs 

6500 

(02) Period of Claim 
2006-2007 

(04) Allowable Costs 

Total Indirect Direct 

$528,350 

126,649 

646,343 

123,471 

761,240 761,240 0 

376,913 376,913 0 Custodial Services 

Grounds Maintenance and 
Repairs 

6530 ~f~~~~~!i-~~~ 
-t-"~~~~t-~~~----1~~~~--+~~~~--1 

Utilities 

Other 

Planning, Policy Making, and 
Coordination 

General Inst. Support Services 

Community Relations 

Fiscal Operations 

Human Resources 
Management 

Noninstructional Staff Benefits 
& Incentives 

Staff Development 

Staff Diversity 

Logistical Services 

Management Information 
Systems 

Subtotal 

Revised 9/04 

6730 

6740 

".:. -:::: ·-,~ 

6780 ·c:oi~<"892';B9~ 

$28,899,340 $0 

325,384 325,384 0 

897,810 897,810 0 

953,639 953,639 0 

339,941 339,941 0 

1,212,304 1,212,304 0 

439,193 439,193 0 

283,808 283,808 0 

2,230 2,230 0 

10,098 10,098 0 

687,849 687,849 0 

892,698 892,698 0 

$28,899,340 $7,852,051 $21,047,289 

Page 2 of 3 
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) State of California Community College Mandated Cost Manual 

Table 4 Indirect Cost Rate for Community Colleges 

MANDATED COST FORM 
FAM-29C INDIRECT COST RATE FOR COMMUNITY COLLEGES 

(01) Claimant 
Gavilan Community College District 

(03) Expenditures by Activity 

Activity 

General Inst. Sup. Serv. (cont.) 

Other General Institutional 
Support Services 

Community Services and Economic 
Development 

Community Recreation 

Community Service Classes 

Community Use of Facilities 

Economic Development 

Other Community Services & 
Economic Development 

Ancillary Services · 

Bookstores 

Child Development Center 

Farm Operations 

Food Services 

Parking 

Student and Co-curricular 
Activities 

Student Housing 

Other 

Auxiliary Operations 

Contract Education 

Other Auxiliary Operations 

EDP Total 

6700 

6800 

7000 

7010 ~~~~-=i-1_'99fff~·~ 
7090 l~~~~i;~, . -· ' 

Depreciation or Use Allowance - Building 

Depreciation or Use Allowance - Equipment 

(05) Total $30, 137,486 

(06) Indirect Cost Rate: (Total Indirect Costrrotal Direct Cost) 

(07) Notes 

Revised 9/04 

(02) Period of Claim 
2006-2007 

(04) Allowable Costs 

Adjustments Total Indirect Direct 

189,045 189,045 0 

105,896 

324,254 

80,331 

180,476 

154,944 

199,351 ti?-~'i~~ji::~~;2~ 199,226 
I> .. 

483,214 

208,893 

$0 $30,137,486 $8,737,177 $22,092,416 

39.55% 
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) 
-..-.LIFORNIA COMMUNITY COLLEGES 
Annual Financial and Budget-Report 

SUPPLEMENTAL DATA 
For Actual Year: 2006-07 

Expenditures by Activity 
S10 General Fund - Combined 
(Total Unrestricted and Restricted) 

810 GENERAL FUND - COMBINED 

State SALARIES and BENEFITS Operating 
Use 1-----~~------1 Expenses Capital Outlay Other Outgo 
Only Instructional* Noninstructional* (4000 - 5000) (6000) (7000) 

1--~~A_c_tiv_i~ty~C~la_ss_i_fi_ca_t_io_n~~-+-'-E_D_P-'-+-~--'-(_1~)~-+~--'-(_2~)~-+~-'-(3~)~~+-~~(4~)'--~+-...,.,.,.(5) 
--~gric~l(!J_r:§__~r:i_d_ Natur_~_~esource~------ ~ _ __Q1_QQ_ ------------1--- ___ _ 

-~r~ll!!El_~tl:l!~.9._n_d En_y!E9!1_1!1~n_~aj_Q~i:;!gn 0200 ____________________ _ 
_ E.!1.Y!rgn_IT!~ll.!?!_~c_i~11~e~ _ _E1nd __ :r_e_c_hnolgg~~ _Q3_QQ__ ___ _ _ ___ _____ _ _ _______________ _ 

Total 
( 1000 - 7000) 

( 6) 

_ !3J<Jlg_gici!!§9!EJ_119~~------ - --------- - ----- __ _Q~Q_O __ -_______ ;m1L!)_23_ __ . -------------- - --- ----- --~4ifill1 ______ _1_4-Q,.Q!HL_p;_;p~?~-'--?1------ ~Q_$J,J_1~----
_BlJ~i"!_Ell?~!3!1Q. M~ri~g_er:i:i_~nt _ ___ ___ __ _D!?QQ __________ 4(l_Q,_42J _ ___ ____ __ .?1.0Q5__ __ ---~4.§6-!L ________ fill_,Q.3_4_____ -- ___ 3_&_6,3-32 __ 
_ Q9_11_Jf!l_i:i_l!i_9_ajj_g_ns_______ _ _ __ _ _ _ ___ ___ _Q~Q_Q _ ---------~-6~01.Q ___________________ ____ _J~66.Q __ _________ J,J6JL__ _ _ ____ A-Q.!!98 __ _ 

J__f!f_9!!}1!lJi_g_r:i_J_i!~h_llc;>l<J9Y___ _______ _ ____________ 0700 _____ l_4_4.~0.L ---------~L3_14 __ 1.:JI,§00 __ ------~R_J)Q_3_; __ _1.illill,078 _ 
_ i::o-2.l!<!.~i2Il_ ______________________ - 0800 ____ ()_§4,373 _______ 231J2.4 __ 1_6!2Jl87 33,225 - __ 997 ,fil)__L__ 

~!J__ginee!!_ng_a_r:!QJ_rl_g_ustrial_T_El_c_~'------- 0900 429.,fill____ __fil_M_3_ __ 61.908 _______ 9..2fil!_ 56$..lliL_ 
Fine and Applied Arts 1000 783 389 __ _JJ___Q,g5L_ 50 701 576 _ ___9_49.&2.3- _ 

_ For~~ La_r:i_g_l§g_El_____ 1100 2.TI!_,1338 3 _1__Q3 1 11 O 284,_Qfil_ 
_ti~~---------- ·1200 - 719 757 __ _73,816 _____Q9.,J]'O _iQ.6_,_2QL 

_Fal}_l_i!y anq__f9__!1~_umer Science~-- 1300 326.428 1 582 3_28 01 O 
Law ________ . _____ 1400 __ _ 

_Hu!!lanities (L~!!_ersl______________ 1500 845 244 991 

_!-JP!f!~Ci_El_"!Pf:l ___________ -------·-----· 1600 -----·--·----- ------------··----- _____ ---------·----
_M_~_erD_~t!gl? _________________________ _170_Q_ ___ _pAQ.zaz_. ___ _1:!.1.6.45- _______ 3.WJL_ ------·--·-

Milit~ry-~t!,!_c!!_~~ ·-------------------- _ _1_8_Q_Q___ -·------ ---·---------- ------·------·-- --------· ,,,._ 
~aj_§~i-~_9eS ------------ -~00 ___ _2_4_9,063 ____ @,707 __ _A,336 _ ----· 977 

__ ,nology_____ 2000 142,622 ________ ---~002 ____ _ 

Public1!nd Pr~~ctive Services______ 2100 __1_.:908Jili~--- ___1_387 _ 1,184 -+-------

Jloclal§c;i~i:ices ____________ . 2200 ____ 560,~j_Q_ ~1=6=84~-+-------

Commercial Services ·------- 3000 220,003 21Ul05 65,716"------1------
J!:!!_erdisci~ Studi~~------- -4900 ____ __1,782,053_ 115 075 26,344 
Instruct. Staff-Retir's Snits & Retire. lncents 5900 220 981 ~~~'~1~1' 'lr~~~'.1tr~~~t~~~!t~ -
Subtotal - Instructional Activities 599 10,946,239 821,439 781,120 

--~1!t6~4 __ 
J,n3,553 

220 981 
12,995,802 

•• Salaries and Benefits of.staff in noninstructional assignments 

CCFS-311 Page 13 

* Salaries and Benefits of instructors and instructional aides in instructional assignments 

Gavilan Community College District C!"~~=-~-J g~~~c~o. 
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') 
..,ALIFORNIA COMMUNITY COLLEGES 

Annual Financial and Budget Report 

SUPPLEMENTAL DATA 
For Actual Year: 2006-07 

Activity Classification 
Instruct. Admin. & Instruct. Governance (6000) 

Academic Administration 

Course and Curriculum Development 

·Academic/Faculty Senate 

Other Instruct. Admin. & Instruct. Governance 

Subtotal - Instructional Administration 

Instructional Support Services (6100) 

Learning Center 

Library 

Media 

Museums and Galleries 

Academic Information Systems and Tech. 

Other lnstruclionai Support Services 

S!Jbtotal - Instructional Su ort Services 

Admissions and Records 

Student Counseling and Guidance (6300) 

Counseling and Guidance 

Matriculation and Student Assessment 

r ransfer Programs 
Career Guidance 

Other Student Counseling and Guidance 

Subtotal - Student Counselin and Guidance 

State 

Expenditures by Activity 
810 General Fund - Combined 
(Total Unrestricted and Restricted} 

510 GENERAL FUND - COMBINED 

SALARIES and BENEFITS Operating 
Use 1--~-~~-r--~-~----i Expel'!ses 

Instructional* Noninstructional** (4000 - 5000) 
Capital Outlay Other Outgo 

Only 

(EDP) 

6340 
6390 
6300 

(6000) (7000) 
( 1) ( 2) ( 3) (4) (5) 

____QQ5 527 

1740976 507 340 

______ lM.24 _____ M.2.~5+-----<~= 
4!!1,264 ___ _fil 342=-t--------1;';== 

___j_Q_3A2 17..1IIB.,~-~-

1 2 1 680 44 2 

Total 
(1000 - 7000) 

( 6 ) 

2 360 467 

---~ms 
__ ___QQ.2..;291 

___ ..12..6.220 

* Salaries and Benefits of instructors and instructional aides in instructional assignments 
•• Salaries and Benefits of staff in noninstructional assignments 

CCFS-311 Page 14 l ··-] District 
Gavilan Community College District ----~a________ Code No. 
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) 
_.-..LIFORNIA COMMUNITY COLLEGES 

Annual Financial and Budget Report 

SUPPLEMENTAL DATA 
For Actual Year: 2006-07 

Activity Classification 
Other Student Services (6400) 

Expenditures by Activity 
810 General Fund - Combined 
{Total Unrestricted and Restricted) 

510 GENERAL FUND - COMBINED 

State SALARIES and BENEFITS Operating 
Use 1--~~~~-.-~~~~------t Expenses 

Instructional* Noninstructional** (4000 - 5000) Only 
(EDP) ( 1) ( 2) ( 3) 

Capital Outlay Other Outgo 
(6000) (7000) 
( 4) ( 5) 

Total 
(1000 - 7000) 

( 6) 

Disabled Students Program & Services (DSPS) 6420 ~~~~28 ____ _1,]29,819 ___ ]8_,75~ __ _j_m_~A_ 

~t>='=t-~c-----o-t--- -- __ ;i~g.J).£Q Extended Opportunity Prgms. & Services (EOPS) 6430 •-~~-'---'-~+ 
Health Services 
Student Personnel Administration 
Financial Aid Administration 
Job Placement Services 
Veterans Services 
Miscellaneous Student Services 

Subtotal - Other Student Services 
Operation and Maintenance of Plant (6500) 

Building Maintenance and Repairs 
Custodial Services 
Grounds Maintenance and Repairs 
Utilities 
Other Operation and Maintenance of Plant 

Subtotal - 0 eration and Maintenance of Plant 

Pl11nnin , Polic r:nakin , and Coordination 

6440·---~-
6450 ,_,__.~.~~~-~-~ 

t'-"c'.,._....;~~___, _______ 13!M_18 ____ _ 

6460 _______ l2IMQQ_ ________ 1.Q,_~3 ___ ~~!@'ill .. ~," ~~~__.,, ... ______ _fil_.9_cl76 

6470 _____ _118,~28 __ §_,243 _____ __11?,471 

6480 
6490 

6400 

6510 
6530 

6550 

657Q_ 
6590 

6500 

6600 

------ ----··--t--

2,996,487 236,901 3,300,819 

825 080 1 521 589 2 361 347 

531 332 420 359 953 639 

* Salaries and Benefits of instructors and instructional aides in instructional assignments 
** Salaries and Benefits of staff in non instructional assignments 

;" CCFS-311 Page 15 Gavilan Community College District [~±_~~~:~_] g:~c~o. 
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) 
..,,...LIFORNIA COMMUNITY COLLEGES 

Annual Financial and Budget Report 

SUPPLEMENTAL DATA 
For Actual Year: 2006-07 

Activity Classification 
General lnstitution;il Support Services (6700) 

Community Relations 

Fiscal Operations 

Human Resources Management 

Noninstrl. Staff Retirees' Bnfts. & Retire. lncents. 

Staff Development 

Staff Diversity 

Logistical Services 

Management Information Systems 

Other General Institutional Support Services 

Subtotal •General Institutional Su ort Services 

Community Svcs. & Economic Develop. (6800) 

State 
Use 
Only 

EDP) 

Expenditures by Activity 
810 General Fund - Combined 
(Total Unrestricted and Restricted) 

S10 GENERAL FUND· COMBINED 

SALARIES and BENEFITS Operating 

Expenses 
Instructional* Noninstructional** (4000 - 5000) 

( 1) ( 2) ( 3) 

Capital Outlay Other Outgo 
(6000) (7000) 
(4) ( 5) 

Total 
(1000- 7000) 

( 6) 

,_,_._~·~-~~ .. ,,._ .. ____ U9..!3~Q ... -·-·--· ~0~.:_3J t __ ···--·- --·- ____ . J_~,941 
b-;--,.:-e~-~.,,-,'j< ______ t,9_1~,7_1(3 _______ 1Jl.?.Jl711. --·---. _____ E1=0t".,,.· ~i:::'-7=7~'";1: ____ J,?1?J~Q.1_ 

1-"""7-'-"-·o+-~~·=~~-· -~~t:~- :;~~Sl-ill}RFTr;:;~1.:til8~t >~ .... - ; :n--~~~j~~~~:~-
l"+:'-~~~704 _________ ·---·---2.~0 --------- _______ Z..?~.o 

___ _j_Q,098 

170,970 

2 788 046 1116 372 

Community Recreation _ ___ 105,896 
Community Service Classes 6820 N~'-"7:r:nxi _____ 324.i37!;)_ 

§830 ;,.. 0: -·---- -_I?.Jij()_ -··-----· - __ ;(,?_15 -------·-· - - ---r=,-~~~~t---·---80,331 
Economic Development 6840 !-'-~-~~-'""'-;~~ ~··-•-'-IJ ___ _j_5~.~M_ ________ _21,1§~ --------~-i'. ____ 1822!6 

Community .Use Facilities 

Other Community Svcs.· & Economic Developmentl-"6,,.89,,,0"-l-~~-"-'-'-"--"11------~-----.J.------¥-;'-'--'-"'--"'....:.._-+------1 
Subtotal - Community Services ·6800 

* Salaries and Benefits of instructors and instructional aides in instructional assignments 
•• Salaries and Benefits of staff in noninstructional assignments 

CCFS-311 Page 16 

.. . , 

456,633 234,324 692,882 

Gavilan Community College District [~~=MO---~~-_-] . g~~~c~o. 
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) 
_r1.LIFORNIA COMMUNITY COLLEGES 

Annual Financial and Budget Report 
Expenditures by Activity 
S10 General Fund - Combined 
(Total Unrestricted and Restricted) 

SUPPLEMENTAL DATA 
For Actual Year: 2006-07 810 GENERAL FUND· COMBINED 

Activity Classification 
Ancillary Services (6900) 

Bookstores 

Child Development Centers 

Farm Operations 

· Food Services 

Parkini:i 

Student and Co-curricular Activities 

Student Housing. 

Other Ancillary Services 

Subtotal - An cilia~ Services 

Auxiliary Operations (7000) 
Contract Education 

Other Auxiliary Operations 

Long-Term Debt and Other Financing (7200) 
Long-Term Qebt 

Tax Revenue Anticipation Notes 

Other Financing 

'Iota!· Lon -Term Debt and Other Financin 

dhsfers, Student Aid, and Other Outgo (7300) 
Transfers 

Student Aid 

Other Outgo 
Subtotal - Transfers, Student Aid, and Other Out 

TOTAL EXPENDITURES and OTHER OUTGO 

SALARIES and BENEFITS Operating 

Expenses 
Instructional* Noninstructional** (4000 - 5000) 

( 1 ) ( 2) ( 3) 

124 812 30 132 

* Salaries and Benefits of instructors and instructional aides in instructional assignments 
** Salaries ar:id Benefits of staff in noninstructional assignments 

Capital Outlay Other Outgo 
(6000) (7000) 
(4) (5) 

Total 
(1000 - 7000) 

( 6) 

199 351 

34 228 453 

CCFS-311 Page 17 Gavilan Community College District [_:_~~~~-~=-J g~~~c~o. 
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GAVILAN JOINT COMMUNITY COLLEGE DISTRICT 

NOTES TO FINANCIAL STATEMENTS 
)UNE 30, 2007 AND 2006 

NOTE 5 - CAPITAL ASSETS 

Capital asset activity for the fiscal year ended June 30, 2007; was as follows: 

Capital Assets Not Being Depreciated 
Land 
Construction in progress 

Total Capital Assets Not Being Depreciated 

Capital Assets Being Depreciated 
Land improvements 
Buildings and improvements 
Furniture and equipment 
Vehicles 

. Total Capital Assets Being Depreciated 
Total Capital Assets 

T 1ess Accumulated Depreciation 
1 Land improvements 

Buildings and improvements 
Furniture and equipment 
Vehicles 

Total Accumulated Depreciation 

Net Capital Assets 

Depreciation expense for the year was $707,292. 

28 

Balance 
Beginning 

of Year 

$ 350,809 
2,201,697 
2,552,506 

829,768 
22,269,881 

2,684,751 
213,604 

25,998,004 
28,550,510 

563,730 
. 8;329,473 

1,767,257 
. 168,988 

10,829,448 

$ 17,721,062 

Balance 
End 

Additions of Year 

$ $ 350,809 
10,569,782 12,771,479 
10,569,782 13,122,288 

35,734 '865,502 
1,260,864 23,530,745 

222,478 2,907,229 
213,604 

1,519,076 27,517,080 
12,088,858 40,639,368 

3,538 567,268 
483,214 8,812,687 
208,893 1,976,150 

11,647 180,635 
707,292 11,536,740 

$ 11,381,566 $ 29,102,628 
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Feb 06 09 03:1 ?p Nancy Bailey 408-840-4884 p.1U 

) EFCW 1.6B 

Employee Annuar SUMMARY Time ;Record Sheet for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WAIVER 

ADMJNISTRA TIVE ACTIVITIES 

Dis~rict: Gavil~n College 

/}jy[ 71-t LL I PS 
Employee Name (Print) 

Ml$ 
College/Department/Location 

Typical Reimbursable Activities: 

Exact Position Title 

8 '/lo ...l.fJo i 12mo/11 mo/1 Omo/hrly 
Telephone# Work year length 

' 

FISCAL YEARS- Report time in hours 
9.§:QZ o'i-oa oa.09 

Code 1 Policies and Procedures: Time spent bY: staff to prepare and update policies and 
proCE1dures: i 

A. Enrollment Collection Process: 

B. Enrollment Waiver Process: 

--· _j_ 
j_ 

~w> 
Code 2 Staff Training: Time spent by staff to conduct or attend training to implement the . Dur}' c;C. :)"-

mandate. See attached logs v r}l ~lo- (Y 
A. Enrollment Collection Process: __ ;J..7~ __ t( / 

8. Enrollment Waiver Process: 

Code 3 Record-Retention: Time spent by staff recording and maintaining records which 
document all of the financial assistance 1provided to students for the payment or waiver 
of enrollment fees in a manner which ~II enable an independent determination of the 
district=s certification of the need for fin~ncial assistance.__ _1 __ 

Code 4 State Reporting: Time spent by staff preparing and submitting financial and 
management information data and reports to the state agencies at specified times each 
year regarding the type and number of waivers approved and a"?feunts waived. - .o_ 

TOTALS: _ m-_ 
EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of. 
data for state mandates in order for the district lo receive reimbursement. Your signature on this form certifies that 
you nave reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty of 
perjury under the laws of the State of California to be true aod correct .based on your personal knawtedge or 
information.' This Inform ion is used for cost accounting purposes only. PLEASE USE BLUE INK 

Employee Signature I. . Date J .- 31 ....-o 9 
If you have any questions, please contact ____________ . at --------

PLEASE SUBMIT THIS INFORMATION BY Feb 6 ; TO __ NANCY BAILEY ______ _ 

COPYRIGHT 2006 SlxTen and Associates Revised July 2008 
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Feb 06 09 03:17p Nancy Bailey 408-846-4994 p.11 
,..· 

I 
I 
I 
I 
I 

EFCW1.6B 

Employee Annual SUMMARY Time Record Sheet for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WAIVER 

I 

ADMINISTRA Tt'V'E ACTIVfflES 
. I 

I 

I District: Gavilan College i '• i /ii /..S .i) //2 [L.--7-V)/2. 

Employee Name (Print} J Exact Position Title 
fl ·f i:(J:,;_· 1<(1t.. {1imo1ti mo/1 Omo/hrly 11 l.S ll,J,__;--,.,,:://ti'7·'-1 <';.,;t_;r 

College/DepartmenVLocation Telephone# ·Worl( year length 
I . -

Tvpical Reimbursable Activtties: FlSCAL YEARS- Report time in hours 
06-07 0]-08 08-09 

Code 1 Policies and Procedures: Time spent by staff to prepare and update poJicies and 
procedures: 

A. Enrollment Collection Process: 
,('. 

B. Enrollment Waiver Process: __ _l_. _ ___ _ , ) 

Code 2 Staff Training: Time spent by staff lo corn duct or attend training to implement the ' -;;i:r;,.r 
mandate. See attached logs :-.. ~ ;}/ 

A. Enrollment Collection Process: __ .;? 9 h___ v i(l· 'l 

B. Enrollment Waiver Process: __ _L_._ 

Code3 

Code4 

Record Retention: Time spent by staff ljE!COfding and maintaining records which 
document all of the ~nancial assista_nce l~rovided to s~udents for the paym~nt _or waiver · 
Of enroUment fees m a manner which wrll enable an independent determination of the 
district=s certification of ihe need for financial assistance. ,;·· 

Stale Reporting: Time spenl by staff prlrtng and submitting flnan:ial .:
management information data and reports to the state agencies at specified times each 
yearregarding the type and number of waivers approved and amgunts waived. 

I ./.f /'" 

I 
-~·-. 2 _,,,..~. 

TOTALS: I . - ..:_;;~S<f:, .. . __ 

EMPLOYEE CERTIFICATION: The State of California requ(res that school district personnel maintain a record of 
data for state mandates in order for the district to receive reimbursement. Your signature on this form certifies that 
you have reported actual data or have provided a good faith estimate which you "certify (or declare) under penalty of 
perjury under the laws of the State of Cafifomia to be true ahd 'correct based on your personal knowledge or 

lnformatio. n: This info~~~on.i~ ~~ ~9r ~recounting Pfirposes only. PLEASE USE B~~~K·; .. _.,.., ..-::-

Employee Slgnalure 7· / .1. ;;··u. (_ ?:J..--;-·.,;f'..-;:'.,r-t .. I Date / &·l-/l . ./ / 
If you have any questions, please contact v I , at _" ___ " -----

PLEASE SUBMIT THIS INFORMATION BY Feb a I : TO __ NANCY BAILEY ______ _ 

COPYRIGHT 2006 SlxTan and Assoclales Revised July 2008 
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Nancy tlalley 4Ul:H:l4ti-4884 p.11 

Training Days for Fee Collection Trainer Cost of Trainer Attendees 

)y 17 - July 19, 2007 Dottie 7167.90 (A) Angelica, Esther, Maria, Joy, M1mi,Dave - 3 days 
Rosalinda, Lucy, Gloria, Judy - 2 days 
Bonnie, Michele, Katie -1 day 

July 31 -August 2, 2007 Marla 8154.63 (8) Nick, Veronica, Dave, Mimi - 3 days 
Rocio - 1 day 

October 30 - November 1, 2007 Antonio 7123.56 ( C) Joy, Angelica, Mimi, Maria - 3 days 

January 8 - January 10, 2008 Dottie 7458.28 (0) Mimi, Dave, Joy, Angelica - 3 days 
Maria, Esther, Jan, Roz - 2 days 
Lorraine, _Irma, Natalie, Judy - 1 day 

February 12 - February 14, 2008 Jon 7699.26 (E) Dave, Mimi, Laurel, Lidia, Susan - 3 days 

February 12 - February 14, 2008 Dottie 7177.28 (F) Mimi, Dave, Joy, Angelica - 3 days 
Maria, Esther, Jan, Roz - 2 days · 
Lorraine, Irma, Natalie, Judy - 1 day 

March 9, 2008 Robbie 1606.50 (G} Mimi; Dave, Joy, Angelica, Laurel, Lidia.:. 1 day 

March 11 - March 13, 2008 Dottie 7285.10 (H) Mimi, Dave, Joy, Angelica - 3 days 
Maria, Esther, Jan, Roz - 2 days 
Lorraine, Irma, Natalie, Judy-1 day 

April 8 - April 10, 2008 Dottie 7280.68 (I) Mimi, Dave, Joy, Angelica - 3 days 
) Maria, Esther, Jan, Roz - 2 days 

Lorraine, Irma, Natalie, Judy- 1 day 

April 22 - April 24, 2008 Marla 8317.65 (J) Mimi, Dave, Veronica, Nick - 3 days 

May 6 - May 8, 2008 Dottie 6385.68 (K) Mimi, Dave, Joy, Angelica - 3 days 

May 13-May 15, 2ooa Dottie 7298.55 (L) Mimi, Dave, Joy, Angelica - 3 days 
' . 

May 28 - May 30, 2008 Marla 8318.41 (M) Mimi, Dave, Veronica, Nick - 3 days 

$ 91,273.48 

Please sign by your name below indicating that you attended the workshops identified above. 

Staff 

Lucy Olivares 

Gloria Mancera 

Bonnie Donavan 

Katie Day 

Rosalinda Barbosa 

/ 
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Feb 06 09 03: 18p Nancy Bailey 

) Training Days for Fee Collection 

Jufy 17 - July 19, 2007 

July 31 ""August 2, 2007 

Trainer 

Dottie 

Marla 

October 30 - November 1, 2007 Antonio 

January 8 - January 1 O, 2008 

February 12 - February 14, 2008 

February 12 - February 14, 2008 

March 9, 2008 

March 11 - March 13, 200B 

April 8 • April 10, 2008 

April 22 -April 24, 2008 

May 6 - May 8, 2008 

May 13 - May 15, 2008 

May 28 - May 30, 2008 

Dottie 

Jon 

Dottie 

Robbie 

Dottie 

Dottie 

Marla -

Dottie 

Dottie 

Marla 

Cost of Trainer 

7167.90 (A) 

i 

a1s4.63 (B) 
I 

408-846-4994 p.12 

Attendees 

Angelica, Esther, Maria, Joy, Mimi, Dave - 3 days 
Rosalinda, Lucy, Gloria, Judy- 2 days 
Bonnie, Michele, Katie - 1 day 

Nick, Veronica, Dave, Mimi - 3 days 
Rocio-1 day 

7123.56 ( C) Joy, Angelica, Mimi, Maria - 3 days 
! 
! 

745628 (£?) 

7699.26 {~) 

i 
7177.28 (F) 

16os.so (G) 

7285.1 0 (r:t) 

7280~68 (I) 

8317.65 (J} 

6385.68 (K) 

7298.55 (l) 

8318.41 (~) 

$ 91,273.48 -

Mimi, Dave, Joy, Angelica - 3 days 
Maria, Esther, Jan, Roz - 2 days 
Lorraine, .Irma, Natalie, Judy - 1 day 

Dave, Mimi, Laurel, Lidia, Susan - 3 days 

Mimi, Dave, Joy, Angelica - 3 days 
Maria, Esther, Jan, Roz - 2 days 
Lorraine, Irma, Natalie; Judy- 1 day 

Mimi, Dave, Joy, Angelica, Laurel, Lidia - 1 day 

Mimi, Dave, Joy, Angelica - 3 days 
Maria, Esther, Jan, Roz - 2 days 
Lorraine, Irma, Nata!le, Judy-1 day 

Mimi, Dave, Joy, Angelica - 3 days 
Maria, Esther, Jan, Roz - 2 days 
Lorraine, Irma, Natalie, Judy - 1 day 

Mimi, Dave, Veronica, Nick· 3 days 

Mimi, Dave, Joy, Angelica • 3 days 

Mimi, Dave, Joy, Angelica - 3 days 

Mimi, Dave, Veronica, Nick - 3 days 

Please sign by your name below indicating that you attended the workshops identified above. 

Staff 

Lucy Olivares 

Gloria Mancera 

Bonnie Donavan 

Katie Day 

Rosalinda Barbosa 
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Feb 06 09 03:18p Nancy Bailey 408-846-4994 p.13 

Training Days for Fee Colrectlon Trainer Cost of Trainer Attendees 

117-July 19, 2007 Dottie 7167.90 (A) Angelica, Esther, Maria, Joy, Mimi, Dave - 3 days 
Rosalinda, Lucy, Gloria, Judy- 2 days 
Bonnie, Michele, Katie - 1 day 

July 31 -August 2, 2007 Marla 8154.63 (B) Nick, Veronica, Dave, Mimi - 3 days 
Rocio-1 day 

October 30 - November 1, 2007 Antonio 7123.56 ( C) Joy, Angelica, Mimi, Maria - 3 days 

January 8 - January 10, 2008 Dottie 7458.28 ({;)) Mimi, Dave, Joy, Angelica - 3 days 
Maria, Esther, Jan, Roz - 2 days 
Lorraine, .lrma, Natalie, Judy - 1 day 

February 12 - February 14, 2008 Jon 7699.26 (E) Dave, Mimi, Laurel, lir:Jia, Susan - 3 days 

February 12- February 14, 2008 Dottie 11n.2a (F) Mlmi, Dave, Joy, Angelica - 3 days 
Maria, Esther, Jan, Roz - 2 days 
Lorraine, Irma; Natalie, Judy - 1 day 

March 9, 2008 Robbie 1606.50 (G) Mimi, Dave, Joy, Angelica, Laurel, Lidia -1 day 

March 11 - March 13, 200B Dottie 7285.10 (H) Mimi, Dave, Joy,, Angelica - 3 days 
Maria, Esther, Jan, Roz. - 2 days 
Lor;aine, lrma, Natalie, Judy - 1 day 

)ril 8-April 10, 2008 Dottie 7280.68 (I} Mimi, Dave, Joy, Angeffca ~ 3 days 
Marla, Esther, Jan, Roz - 2 days 
Lorraine, llma, Natalie, Judy-1 day 

April 22- Aprll 24, 2008 Marla 8317.65 {J) Mimi, Dave, Veronica, Nick- 3 days 

May 6 - May 8, 2008 Dottie 6385.68 (K) Mimi, Dave, Joy, Angellc:a - 3 days 

May 13 - May 15, 2008 Dottie 7298.55 (l) . Mimi, Dave, Joy, Angelica - 3 days 

May 28 - May 30, 2008 Marta 8318.41 {M) Mimi, Dave, Veronica, Nick - 3 days 

$ 91,273.48 

Please sign by your name below indicating that you attended the Workshops identified above. 

Staff 

Lucy Otlvares 

Gloria Mancera 

Bonnie Donavan 

Katie Day 

Rosalinda Barbosa 
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Feb 06 09 03:19p Nancy Bailey 408-846-4994 p.14 

) Training Days for Fee Collection Trainer Cost of Trainer Attendees 

July 17 - July 19, 2007 Dottie 7167.90 Angelica, Esther, Marla, Joy, Mimi, Dave - 3 days 
Rosalinda, Lucy, Gloria, Judy - 2 days 
Bonnie, Michele, Katie -1 day 

July 31 - August 2, 2007 Marla 8154.63 Nick, Veronica, Dave, Mimi - 3 days 
Rocio - 1 day 

October 30 - November 1, 2007 Antonio 7123.56 Joy, AngeliGa. Mimi, Maria - 3 days 

January B - January 10, 2008 Dottie 7458.28 Mimi, Dave, Joy, Angelica - 3 days 
Maria, Esther, Jan, Roz - 2 days 
Lorraine, Irma, Natalie, Judy-1.9fil'... 

February 12 - February 14, 2008 Jon 7699.26 Dave, Mimi, Laurel, Lidia, Susan - 3 days 

February 12 - February 14, 2008 Dottie 7177.28 Mimi, Dave, Joy, Angelica - 3 days 
Marla, Esther, Jan, Roz - 2. days 
Lorraine, Irma, Natalie, Judy- 1 day --

March 9, 2008 Robbie 1606.50 Mimi, Dave, Joy, Angelica, Laurel, Lidia - 1 day 

March 11 - March 13, 2008 Dottie 7285.10 Mimi, Dave, Joy, Angelica - 3 days 
Maria, Esther, Jan, Roz - 2 days 
Lorraine, Irma, Natalie, Judy ~ 1 day . ..______ 

April 8 -April 10, 2008 Dottie 7280.68 Mimi, Dave, Joy, Angelica M 3 days 
Maria, Esther, Jan, Roz - 2 days 
Lorraine, Irma, Natalie, Judy - 1 day .____ 

April 22 • April 24, 2008 Marla 8317.65 Mimi, Dave, Veronica, Nick- 3 days 

-May 6 - May 8, 2008 Dottie £385.68 Mimi, Dave, Joy, Angelica - 3 days 

May 13- May 15, 2008 Dottie 7298.55 Mimi, Dave, Joy, Angelica~ 3 days 

May 28 - May 30\, 2008 Marla 8318.41 Mimi, Dave, Veronlca, Nfck: - 3 days 

$ 91,273.48 

Please sign by your name below indicating that you attended the workshops identified above. 

Off Sites: 

Lorraine Welk 

Irma Banuelos 

Judy Rodriguez 

Natalie Juarez 

N/A 
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Feb 04 09 11 :53a Nancy Bailey 
408-846-4994 p.9 

~1Ct " L_) ;Sr"\..·'_.-<. !-A.-L I 

) Training Days for Fee Collection Trainer Cost of Train er Attendees 

July 17 - July 19, 2007 Dottie 7167.:90 Angelica, Esther. Maria, Joy, Mimi,Oave - 3 days 
Rosalinda, Lucy, Gloria, Judy- 2 days 
Bonnie. Michele, Katie - 1 day 

July 31 -August 2, 2007 Marta 8154.63 Nick, Veronica, Dave, Mimi - 3 days 
Rocio-1 day 

October 30-November 1, 2007 Antonio 7123.56- Joy, Angelica, Mimi, Maria - 3 days 

January B- January 10, 2008 Dottle 7458.28 Mimi, Dave, Joy, Angenca - 3 da)'s 
Maria, Esther, Jan, Roz - 2 days 
Lorraine, Inna, Natane, Judy -1 day 

February 12 - February 14, 2008 Jon 7699.26 Dave, Mimi, Laurel, Lidia, Susan - 3 days 

February 12- February 14, 2008 Dottle nn.za Mimi, Dave, Joy, Angelica - 3 days 
Maria, Esther, Jan, Roz- 2 days 
Lorraine, Irma, Natalie, Judy-1 day 

4 
Marcil t, 2008 Robb[e 1606.50. Mimi, Dave, Joy, Angelica., Laurel, Lidia - t day 

March 11 - March 13, 2008 Dottie 7285.10 Mimi, Dave, Joy; Anger.ca-~ days 
Maria, Esther, Jan, Roz - 2 days 
Lorraine, irma, Natalie, Jucfy - 1 day 

April 8 - April 10, 2008 Dottie 7280.68 Mimi, Dave, Joy, Angerica ~ 3 days 
Marfa, Esther, Jan, Roz. - 2 days 
Lorraine, Irma, Natalie, Judy - 1 day 

April 22 - April 2.4, 2008 Marla 8317.65 Mimi, Daw, Veronica, Nick - 3 days 

May 6 - May 8, 2008 Dottle 6385.68"· Miml, Dave, Joy, Angelica - 3 days 

May 13~May15, 2008 Dottle 7296.55 Mimt, Dave, Joy, Angelica - 3 days 

May 2.8 - May 30, 2008 Marla 8316.41 Mimi, Dave, Veronica, Nick - 3 days 

$ 91.2.73.48 

Piease sign by your name below Indicating that you attended the workshops identified above. 

Off Sites: 

Lorraine Welk 

trma Banuelos 

Jlldy ~udt iguez 

r~a~~llie jaatez 
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Feb 04 09 11 :53a Nancy Bailey 

Training Days for Fee Collection 

)uly 17 - July 19, 2007 

July 31 -August 2, 2007 

October 30 - November 1, 2007 

January 8 - January 10, 2008 

February 12 - February 14, 2008 

February 12 - February 14, 2008 

1 
March !J, 2008 

March 11 - March 13, 2008 . 

)April 8 - April 10, 2008 

April 22 - April 24, 2008 

May 6 - May 8, 2008 

May 13 - May 15, 2008 

May Z.8 - May 30, 2008 

Trainer 

Dottie 

Marla 

Antonio 

Dottie 

Jon 

Dottie 

Robbie 

Dottie 

Dottie 

Marla 

Dottie 

Dottie 

Marta 

Cost of Trainer 

7167.90 

8154_63 

7123.56 

7458.28 

7699.26 

7177.28 

1606.50 

7285.10 

7280.68 

8317.65 

6385.68 

7298.55 

8318.41 

$ 91,273.48 

408-846-4994 p,10 

Attendees 

Angelica, Esther, Maria, Joy, Mimi,Dave - 3 days 
Rosalinda, Lucy, Gloria, Judy - 2 days 
Bonnie, Michele, Katie - 1 day 

Nick, Veronica, Dave, Mimi - 3 days 
Rocio - 1 day 

Joy, Angelica, Mimi, Maria - 3 days 

Mimi, Dave, Joy, Angelica - 3 days 
Maria, Esther, Jan, Roz - 2 days 
Lorraine, Irma, Natalie, Judy - 1 day 

Dave, Mimi, Laurel, Lidia, Susan - 3 days 

Mimi, Dave, Joy, Angelica - 3 days 
Maria, Esther, Jan, Roz - 2 days 
Lorraine, Irma, Natalie, Judy - 1 day 

Mimi, Dave, Joy, Angelica, Laurel, Lidia -1 day 

·Mimi, Dave, ·Joy, Angelica - 3 days 
Maria, Esther, Jan, Roz - 2 days 
Lorraine, Irma, Natalie, Judy- 1 day 

Mimi, Dave, Joy, Angelica - 3 days 
Maria, Esther, Jan, Roz - 2 days 
Lorraine, Irma, Natalie, Judy-1 day 

Mimi, Dave, Veronica, Nick - 3 days 

Mimi, Dave, Joy, Angelica- 3 days 

Mimi, Dave, Joy, Angelica - 3 days 

Mimi, Dave, Veronica, Nick·- 3 days 

Please sign by your name below indi]ijcat· g that you attended the workshops identified above. 
Admissions and Records Dept. ~~ . l/l"IV 
Joy Parker {jj (j_/I 
Angelica Garcia ~~ ... t:Z;fd,:J:.,-;:.,;' ... ,: • .:..-
Esther Castaneda 

Maria Martinez (Joy) 

Jan Peters (Joy) 

Roz Rawlins 
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Feb 06 09 03:19p Nancy Bailey 408-846-4994 p.15 

Training Days for Fee Collection Trainer Cost of Trainer Attendees 

)July 17 - July 19, 2007 Dottie 7167.90 Angelica, Esther, Maria, Joy, Mimi,Dave - 3 days 
Rosalinda, Lucy, Gloria, Judy - 2 days 
Bonnie, Michele, Katie - 1 day 

July 31 -August2, 2007 Marla 8154.63 Nick, Veronica, Dave, Mimi - 3 days 
Rocio -1 day 

October 30 - November 1, 2007 Antonio 7123.56 Joy, Angelica, Mimi, Maria - 3 days 

January 8 - January 10, 2008 Dottie 7458.28 Mimi, Dave, Joy, Angelica - 3 days 
Maria, Esther, Jan, Roz - 2 days 
Lorraine, Irma, Natalie, Judy - 1 day 

February 12 - February 14, 2008 Jon 7699.26 Dave, Mimi, Laurel, Lidia, Susan - 3 days 

February 12 - February 14, 2008 Dottie 7177.28 . Mimi, Dave, Joy~ Angeliea - 3 days 
Maria, Esther, Jari, Roz - 2 days 
Lorraine, Irma, Natalie, Judy- 1 day 

·~ March , 2008 Robbie 1606.50 Mimi, Dave, Joy, Angelica, Laurel, Lidia - 1 day. 

March 11 - March 13, 2008 Dottie 7285.10 Mimi, Dave, Joy, Angelica - 3 days 
Maria, Esther, Jan, Roz ,.. 2 days 
Lorraine, Irma, Natalie, Judy -1 day 

April 8 - April 10, 2008 Dottie 7280.68 Mimi, Dave, Joy, Angelica - 3 days 
\ Maria, Esther, Jan, Roz - 2 days I 

Lorraine, Irma, Natalie, Judy - 1 day 

April 22 - April 24, 2008 Marla 8317.65 Mimi, Dave, Veronica, Nick - 3 days 

May 6 - May 8, 2008 Dottie 6385.68 Mimi, Dave, Joy, Angelica - 3 days 

May 13- May 15, 2008 Oottie 7298.55 Mimi, Dave, Joy, Angelica - 3 days 

May 28 - May 30, 2008 Marla 8318.41 Mimi, Dave, Veronica, Nick - 3 days 

$ 91,273.48 

Please sign by your name below indicating that you attended the workshops identified above. 

MIS 

Mimi Arvizu 

Dave Phillips 
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fY\ f:,..00001..o 0 

~::·.=~.:c:='~___BP· . . . . ...... - .. ... . . . 
Higher Education· www.sungardhe.com · 800-223~7036 office· 610-578-5102 fax 

Invoice 

· GAVILAN COLLEGE 
Attn: Dave Phillips-MIS Depart 
5055 SANTA TERESA.BLVD. 
GILROY,CA 95020 

RE: Student ( Agmt #1-19651429 

Consultant 

Dorothy Marro:q. 
Dorot.hy ·Marron 

Subtotal 
~ ,. 

Activity 

Personnel - Wk.End 07/20/07 
Personnel ·_. Wk.End 07 /31i07 

Invoice Date: 08/30/2007 
Invoice #: 82490 
Project #: 01-01322 

Job #: 0200 

Hours Rate . ·Amoun · 

36 .. oo 110.00 ~ ~;o.0 
13.00 170.00 v . $2,210.0· 

$8, 330. 0( 

Total Due &: Payable by ................... o .. • • • • • • • ()9 /29 /2007 $8,330. 0( 

oPwPo .. 

fll lfm@W~® · 
Ci/tt{OI CC....- . 
({?gOllcO- 6? 31 

?lease Remit To: 

3unGard Higher Education Inc'. 
L4083 Collections Center Drive 
~hicago, IL 60693 

Page 1 of 1 

SunGard· Higher Education· .4.CountryView Road· Malvern, PA.19355 ·USA 

Account Representative: 
Peggy Davis 
Phone: 559-905-3377 
Fax .. : 559-868-3381 

) 
SunGar.cLHigher.J:ducation is an Equal-Opportunity:.Employer 

:/ . . 
: :.~·:..:.. ·~ ...... :· .. 
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SUNGARD~ 
Higher Education· www.sungardhe.com - 800-223-7036 office - 610-578-5102 fax 

) 
Invoice 

GAVILAN COLLEGE 
Attn: Dave Phillips-MIS Depart 
5055 SANTA TERESA BLVD. 
GI:bJROY,CA 95020 

:! Student ( Agmt #1-19651429 

insultant 

1rothy Marron 
•rothy Marron 
•rothy Marron-

Subtotal 

nsultarit 

Activity 

Personnel - Wk.End 08/17/07 
Personnel - wk'. End 08/24/07 
Personnel - Wk.End 08/24/07 

Description ·of Expense 

Invoice Date: 09/28/2007 
'Invoice#: 83841 
Project #: 01-01322 

Job #: 0200 

Hours Rate Amount 

36.00 170.00 $6,120.00 
10.00 170.00 $1,700.00 

4.00 170.00 $680.00 

$8,500.00 

Trip End Amount 
·~~~~~~~~~~~~~~~~~~~~~-

rothy Marrori 
rr · ·-v Marron 
I } Marron 
ro~ny Marron 
rothy Marron 
rothy'Marron 
rothy Marron . · 
rothy Marron 
rothy Marron 
rothy Marron 
rothy 'Marr9n 
rothy Marron 

Subtotal 

Reimbursable: Travel-Airfare 
Reimbursable: Travel-Auto/Taxi 
Reimbursable: Travel-Lodging 
Reimbursable: Travel~Meals . 
Reimbursable: Travel-Mile/Park 
,Reimbursable: Travel-Misc 
Reimbursable: Travel-Airfare 
Reimbursable: Travel-Auto/Taxi 
Reimbursable: Travel-Lodging 
Reimbursable: Travel-Meals 
.Reimburs.able: TraveF-Mile/Park 
Reimbursable: Travel-Misc 

I RECEIVED 

. GC.r 1 B 20G7 

07/19/07 r't0 0.vt> · 212.2s 
07 /19 /07 \!./,ft $345. 2 6 

07/19/07 ~ . $82.36 . !' 
07/19 /07 $51. 00 f 

. 07 /19/07 . _6. 00 _./ ' 
08/16/07 8,34· ' 
08/16/07 
08/16/07 
oa116101 
08/16/07 
08/16/07 

$217 .. 38 
$291.03 
$78~93 
$·49. 00 

$6 .00 

$1,958.58 

aase Reni t To: Account Representative: 
1Gard Higher Education Inc. 
)83. Collections Center Drive 
Lcago, IL 60693 

-

SunGard · Higher Education • 4·Country View Road · Malvern, PA 19355 · USA 

Peggy Davis 
Phone: 559-905-3377 
Fax .. : 559-868~3381 

SunGard Higher Education is an Equal Opportunity Employer 

···········--·" -·· ....... -- ..... -···· ·-. -··-······-~·- -··-- .. -·-··· ... --·---···- _ ........... ·-·---· .. 
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______ ---J1 mEooooca Q __ 
~ ·.- . ·.::., ... -.::: .. · .. ~ ~ . ·.:. f. ;-.· :·-::·:::.:.~='·=;:·=, """ .. ·='· :::"-·' ... ,..,,,.,,,.,~· ,,,::.-::;:.:,,. ·:·,;.-:.·=,,,,=--==--"'"'· "'"-=··'""~"-~"'"·'··=0-·'=:.-::.·:o:;;-,·:,, 

Invoice 

GAVILAN COLLEGE 
Attn: Dave Phillips-MIS Depart 
5055 SANTA TERESA BLVD. 
GILROY, CA 95020 

Financial Aid ( Agmt #1-19651429 

nsultant 

rla B. Skelley 

Subtotal 

nsultant 

rla B. Skelley 
r ~· Ske"iley 
i 1B. Skelley 
rla· B.· Skelley 
rla·B. Skelley 
.rla B: Skelley 

.. 
Subtotal 

Act~vity 

Personnel - Wk.End 07/31/07 

Description of Expense 

Reimbursable:. Travel-Airfare· 
Reiinbursable: Travel-Auto/Taxi 
Reimbursable: Travel-Lodging 
Reimbursable: Travel-Meals 
Reimbursable: Travel-Mile/Park 
Reimbursable: ~ravel-Misc · 

ita1 Due &: Payable by ..... ., .................... . 
'RECEIVED 

SEP 1 7 2007 

·-

Invoice Date: 08/30/2007 
Invoice #: 82491 
Project #:. 01-01322 

Job :IF: 0400. 

Hours Rate 

15.00' 170.00 

Trip End 

09/29/2007 

~~Q::; 
$2,550.00 

Amount 

$322 tr 
7.97 

$291. 03 
$84.95 

$136. 50 
6.00 

$1,009.25 

$3,559.25 

aase Remit To: Account Representative: 
nGard Higher Education Inc. · 
083 Collections Center Drive 
icago, IL 60693 

Page 1 of 1 

SunGard· Higher Education· 4 Country Vlew Road ·Malvern, PA 19355 · USA 

Peggy Davis · 
Phone: 559-905-3377 
Fax .. : 559-868-3381 

.. . .~ ... ~. -

SunGard Highes:. Education is an -Equal .Opp'ot.fimity :Employer 

.1 .... 
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SUN GARD. 
Higher Education· www.sungardhe.c~m · 800-223-7036 office: 610-578-5102 fax 

) 

Invoice 

GAVILAN COLLEGE 
Attn: Dave Phillips-MIS Depart 
5055 SANTA TERESA BLVD. 
GILROY,CA 95020 

E: Financial Aid Agmt #l-19651429 

onsultant 

:arla B ~ Skelley 

.Subtotal 

:onsultant 

rarla .B. Skelley 
rarla B. Skelley 
rar1 a B. skeiley 
[i ) B. Skelley 
re.. _a B. Skelley 
rarla B. Skelley 

· Subtotal 

Activity 

Personnel - Wk.End 08/03/07 

Description of Expense 

Reimbursable: Travel-Airfare 
Reimbursable: Travel-Auto/Taxi 
Reimbursable: Travel-Lodging 
Reimbursable: Travel-Meals 
Reimbursable: Travel-Mile/Park 
Reimbursable: Travel-Misc 

. . (oO ·. . 

~otal Due · &: ·Payable by 

fl\"-~~1 e.ca,.,iZi\ tJJ. ~\\1~1~tio\LO ....... ~-~· ...................... . 
. ........ . .-·········-~· .. ..--.0 ... 

. . ··· ··.'~ 

-~t:--fo f1-.-1 ~ . 

. · . 10-1l-~?~ . po.-· · ........ , Ai'/" 
-...-..... - . -

Invoice Date: 09/28/2007 
·· Invoice # :. 83842 

Project #: 01-01322 
Job #: 0400 

Hours Rate 

27.00 170.00 

Trip End 

·08/02/07 
08/02/07 
08/02/07 
08/02/07 
08/02/07 
08/02/07 

10/28/2007 

_____.-Am0unt.. . 

~· 
$4,590.00 

Amount 

$318.81 
$170.06 
$291.03 

$95.23 
$132.50 

$7.00 

\1~ 
$5,6-04.63 

>lease Remit To: Account Representative: 
>unGard Higher Education Inc. 
.4083 Collections Center Drive 
~hicago, IL 60693 

) 

Page t of 1 

SunGard· Higher Education· 4 Country View Road· Malvern, PA 19355 ·USA 

Peggy Davis 
Phone: 559-905-3377 
Fax .. : 559-868-3381 

·SunGard Higher Education is an Equal Opportunity Employer 
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·--··-.- • A---••A--A·----·-·----· ·---··_A ____ ··~---·-·------- -------. ··--·"· 

.SUNGARD" . 
'Jiigher Education· WVfN.Sungardhe.com · 800-223-7036 office· 610-578-5102 fax 

Invoice· 

GAVILAN COLLEGE 
Attn: Dave Phillips-MIS Depart 
5055 SANTA TERESA BLVD. 
GILROY,CA 95020 

3tudent ( Agmt· #1-19651,429 ) 

iltant 

3.iO G. 
esowsky. 
thy Marron 

.ubtotal 

u~ 

thy Marron · 
thy Marron. 
·thy Mq.rron 
1thy Marron 

lubtotal 

Activity 

Personnel - Wk.End 10/31/07 

Personnel - Wk.End 10/05/07 

Description of Expense 

Reimbursable: Travel-Auto/Taxi 
Reimbursable~ Travel~Lodging 
Reimbursable: Travel-Meals 
Reimbursable: Travel-Mile/Park. 

Ll Due Q Pa'y'ab1e. by ........ + ....................... •. 

Invoice Date: 
Invoice #: 
Project #: 

Job #: 

11/21/2007 
86683 
01-01322 
0200 

Hours Rate · ,...--··-Ameu:nt 

22.00 170.00 ~J.3.074~ 
35.00 170.DD $~1 ~50;-00 

Trip End 

10/04/07 
10/04/07 
10/04/07 
10/04/07 

12/21/2007 

$9,69.0.00 

Amount 

$235.94 
$291. 03 

$92.56' 
$54.91 

$674.44 

$10,364.44 

LSe Remit To: Account Representative: 
;ard Higher Education Inc. 
~3 Collections Center Drive 
:ago, IL 60693 

Page 1 of 1 

SunGard· Higher Education· 4 Country View Road· Malvern, PA 19355 ·USA 

Peggy Davis 
Phone: 559-905-3377 
Fax .. : 559-868-3381 

_SunGard Higher Education is an Equal Opportunity Employer _ 
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SUNGARD' · 
Higher Education· www.sungardhe.com · 800-223-7036 office· 610-578-5102 fax 

Invoice 

GAVILAN COLLEGE 
Attn: Laurel Blakley 
5055 SANTA TERESA BLVD. 
GILROY,CA 95020 

E: Student { 1-19651429· ) 

msultant 

>rothy Marron. 
1rothy Marron · 
rothy. Marro? 

Subtotal 

lsultant 

:op.:') G. 
ir :\vsky 
G •. _o G.-•. 
pe~OWSKY 
onio G .• · 
pesowsky 
::mio G. 
)esowsky 
mio G. 
iesowsky 
ithy Marron · 
.thy Marron 
thy Marron 
thy M~rron 
thy Marron 

.Activity" 
. -

.-l?ers'onnel - Wk_;End 02/15/08 
Personnel - Wk~E.nd. 02:/29/08 
Personnel .,.._· Wk;Elnd· 02'/29/o-8 

Description of Expense 

Reimbursable: Travel-Airfare 

Reimbursable: Travel-Auto/Taxi 

Reimbursable: Travel-Lodging 

Reimbursable: Travel-Meals 

Reimbursable: Travel-Mile/Park 

Reimbursable: 
Reimbursable: 
Reimbursable: 
Reimbursable: 
Reimbursable: 

Travel-Airfare 
Travel-Auto/Taxi 
Travel-Lodging 
Travel-Meals 
Travel-Mile/Park 

Invoice Date: 03/26/2008 
Invoice #: 93322 
Project #: 01-01322 

Job #: 0201 

Hours Rate 

. 35.00 178~50 
· 12 ~ so . 17 s< so 

2·. 00 178. 50 . . 

Trip End 

$8,835.75 

-~-~-·~ 
10/31/07 . /

7 
$285.30 

·10131;07 I . ·1 
10/31/07i 

$248.76 

. $291. 03_ 
' 

10/31/0 @:'.<··>> $105. 37 

10131107 tEo?; .. c;-0 
02/14 /08 ,,...,. -$209. 7 9 
02/14/08 ~ $223.92 

. 02/14/08 lrPi $356. 43 . 
. 02/14/08(~ $89.08 

·02/14/08 ~~~,.,,.,,,, 

e Remit To: Account Repres~nta ti ve·: 

rd Higher Education 
Collections Center 

'JOr IL 60693 

Inc. 
Drive 

Page 1 of .2 

)nGard · Higher Education · 4 Country View Road· Malvern, PA 19355 · USA 

Peggy Davis 
Phone: 559-905-3377 
Fax .. : 559-868-3381 

SunGard Higher Education is an Equal Opportunity Employer 

,;i;>"-··;;.;;. ........... .;;;,;.''...;;..•.;i.:.·.'•,;;;..:·;....-. ~...:.o..;...---------------"----··---··· ... . 
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SUNGARD' . 
Higher Education· www.sungardhe.com · 800-223-7036 office · 610~578-5102 fax 

Invoice 

GAVILAN COLLEGE 
Attn: Laurel Blakley 
5055 SANTA TERESA BLVD. 
GILROY,CA 95020 

RE: Student ( Agmt #1-19651429 ) 

Consultant 

Antonio G. 
Trepeso)llsky 
Dorothy Marron . 

s·ubtotal 

:onsultant 

)o· ... )hy Marron 
) _hy Marron 
)OL othy Marron 
lorot.hy ,Marron 
lorothy, Marron 
lorothy Marr~n 

. Subtotal · 

Activity 

Personnel - Wk.End 11/02/07 

)?ersonnel ..,. W-k. •. )!:nd 1.1/16/07 

Description of.Expense 

Reimbursable: Travel-Airfare 
Reil!lbursable: Travel-Airfare . 
Reimbursable: Travei-Auto/Taxi· 
Reilnbursable: Travel-Lodging 
Reimbursable: Travel-Meals · 
Reimbursable: Travel-Mfle/Park 

otal Due· & Payable by 

Invoice Date: 12/28/2007 
Invoice #: 89082 
Project #: 01-01322 

Job #: 0200 

Hours 

14.00 

36. 00 

Trip End 

10/01/07 
11/16/07 
11/16/07 
11/16/07· 
11/16/07 
11/16/07 

01/27/2008 

$8,500.00 

Amount 

$207.99 
$274.20 
$170.79 
$291.03 

$85.10 
$49.82 

$1,078.93 

$9,578.93 

"'·"-., 

fY)@Ooo00 OP'C-.~'-- Pc) ~YG L \v ~1 ~· 
0,pft®IID\01.01i;.o. 5ll31 : \:>\~\~ r'c ~ .. 

'REC~IV£t't 

·• ..... ei ,. .. 

aase Rem.it To: 
1Gard Higher Education Inc. 
)83 Collections Center Drive 
Lcago, IL 60693 · · 

lt?ffo"-8 C.G . 
·Account Representab~_ve: ··' 

Peggy Davis '·"····---·--···'··· 
Phone: ~59-905-3377 
Fax .• ; 559-868-3381 

Page 1 of 1 

\ 
SunGard • Higher Education · 4 Country View Road· Malvern• PA 19355 · USA 

SunGard Higher Education is an Equal Opportunity Employer 
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SUNGARD" 
) Higher Education· www.sungardhe.com · 800-223-7036 office· 610-578-5102 fax 

Invoice 
GAVILAN COLLEGE 
Attn: Laurel Blakley 
5055 SANTA TERESA BLVD. 
GILROY,CA 95020 

· Student . ( Agmt #1-19651429 ·) 

.sultant 

·othy Marron 
·othy Marron 
·othy Marron · 

Subtotal· 

LSUltant. 

~1. ) Marron 
~othy Marron 
:-othy Marron 
::-othy ·Marron 
mthy Marron 

Subtotal 
...... 

·Activity 

Personnel - Wk.End,, .. 01/11/08 
.Persorl.l'.iel -·Wk. End 01/18 /08 · 
Personnel - wk.End 01/18/0B. 

Description of Expense 

Reimbursable: Travel-Airfare 
Reimbursable: Travel-Auto/Taxi 
Reimbursable: Travei-Lodging 
Reimbursable: Travel-Meals· 
Reimbursable: Travel-Mile/Park 

........ 

t:.a1 Du~ re Payab1e 

Invoice Date: 02/22/2008 
Invoice #: 91866 
Project #: 01-01322 

Job #: 0201 · 

Hours 

36.00 
3.00 
1.0·0 

··Trip End 

01/10/08 
01/10/08 
01/10/08 
01/10/08 
01/10}08 

I 

$7,140.00 

Amount 

.291. 09. 
$167.05 
$421. 83 

$93.75 
$58.56 

$1,032.28 

ease Remi.t To: Account Representative: 

nGard Higher Education Inc.· 
083 Collections Center Drive 
icago,IL 60693 

Page 1 of 1 

SunGard • Higher Education · 4 Country View Road · Malvern, PA 19355 · USA 

Peggy Davis 
Phone: 559-905-3377 
Fax .. : 559-868-3381 

SunGard Higher_ Education is an Equal Opportunity Employer . 

720



SUNGARD' 
- Higher Education· wwv.:.sungardhe.com · 800-223-7036 office· 610-578-5102 fax 

Invoice 
GAVILAN COLLEGE 
Attn: Laurel Blakley 
5055 SANTA TERESA BLVD. 
GILROY,CA 95020 

8: Finance 

onsultant 

on Langlois 

Subtotal 

onsultant 

or T\anglois 
r }anglois 
o._ .Langlois 

Subtotal 

1-19651429 } 

_Activity 

Personnel - Wk.End 02/15/08 

Description· of Expense 

Reimbursable: Travel-Lodging 
Reimbursable: Travel-Meals 
Reimbursable: Travel-Mile/Park 

otaJ. Due & Payable by ......................... - ....... 

_. 

·Invoice Date: 03/26/2008 
93324 
01-01322 
0601 

Invoice #:: 
Project #:: 

Job #: 

·Hours Rate /fatt@~ 
40.00 178.50 7$7,140.00 \ 

·.---;1' $7,140.00 

Trip·End ( _ Amount 

02/01/08 
02/01/08 
·02/01./08 

04/25/2008 

\ 
$303.02 

$92.11 
$.164. 13 

~ $559.26/ 

®'· $7 ,699 •. 26. / 
~~-~ ~-.i--o+-f#lW~ 

lease Remit To: Account Representative: 
unGard Higher Education Inc. 
4083 Collections Center Drive 
h.icagor IL 60693 

Page 1 of 1 

SunGard· Higher Education· 4 Country View Road· Malvern, PA 19355 ·USA 

Peggy Davis 
Phone: 559-905-3377 
Fax .. : 559-868-3381 

SunGard High,r Education is an Equal Opportunity Employer 
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SUNGARD. 
Higher Education· www.sungardhe.com: 800-223-7036 office· 610-578-5102 fax. 

) 

GAVILAN COLLEGE 
Attn: Laurel Blakley 
5055 SANTA TERESA BLVD. 
GILROY,CA 95020 

tE: Student 1~196514251 

:of).SUl tant Act~vity 

Personnel 
.. Pe.rsonnel 

Per sonnet 

Invoice 

- Wk.End 03/14/08 
-·Wk.End 03/07/08 
- Wk.End 03/07/68 

1 /, C VULJL-' ~ ..__.. 

ft, 2Dllo0-5'F3 / 

Invoice Date:· 04/23/2008 
Invoice #: 94870 · 
P.roject #: 01-01322 

Job #: 0201 

Hours Rate 

36.00 178 .. 50 
7.00 178.50 
:2'. 00 178.50 

·A.mount 

)orothy Marron 
~obby Al.exander. 
lobby Alexander 
lobby Alexander Personnel - Wk.End 03/14/08 no" 2.00 -17@.50 

Subtotal 

;r )ltant 

>orothy t1arron 
>orothy Marron 
>orothy Marron 
>or'othy Marron 
>orothy Marron 

Subt6tal 

Description of Expense 

Reimbursable: Travel-Airfare 
Reimbu,rsable: Travel-Auto/Ta;xi 

, Reimbursable: Trave1-LodgiI'J.g · 
Reimbursable:·. T:r;avel-Me"a··ls · · 
Reiinbursable: Travel-Mile/Park 

~otal Due & Payable by . 

-r 
?·J'":.\ .. 

.Trip End 

03/13/0B 
03/13/08 
03/13/08. 

·.·. 03/1.~(08 . 
03/13/08 

05/23/2008 

$8,389.50 

( 

$12.~). 44 
$227.06 
$356. 43 

· .. $94 •. 61 . ) 
$.55.56 : 

--'.....+--$-. 8-·5-9-. v 
$·9 ,248. 60 

·lease ReJni t To : Account Representative:. 

unGard Higher Educ.at ion Inc. 
4083 Collections Center Drive 
hicago,IL 60693. 

) 
Page 1 of 1 

SunGard· Higher Education· 4 Country View Road· Malvern, PA 19355 •USA 

Peggy ·Davis 
·Phone: 559-905-3377 
Fax .. : 559-868-3381 

SunGard Higher Education is an_ Equal .Opportur:ii1'.Y l;mp_l.e>y.~r .. 
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fY7EDCC0 ~.~· 0 

SUNGARD" 

) 
Higher Education· www.sungardhe.com · 800-223-7036 office · 610;578-5102 fax 

Invoice 

GAVILAN COLLEGE 
~..:::==~:==;:::;:vc:r;-----rrn~ oice Date: 

RECEIVED Invoice #: 
Attn: Laurel Blakley 
5055 SANTA TERESA BLVD. 
GILROY,CA 95020 

ACCOUNTS PAYABLE Project #: 
,... Job #: 

JUN 2 5 2.008 

~: Student 1-19651429 ) 

BUSINESS OFFlCE 
·GAViLAN COLLEGE 

)nsultant 

)rothy Mar_ron 
)rothy Marron 
)bby Alexander 

Subtotal 

)) }tant 

)rothy Marron 
)rothy Marron 
)rothy·Marrori 
n;-othy Marron 
)rothy · Marron . · 

Subtotal 

Activity 

Personnel - Wk. End 04/11/08 
Persoiuiel - Wk.End D4/25/D8 
Personne.l - Wk.End 04/04/08 

Description of Expense· 

Reimbursable: Travel-Airfare 
Reimbursable: Travel-Auto/Taxi 
Reimbursable: Travel~Lodging 
Reimbur$able: T.tavel-Meals 
Reimbursable: Travel-Mile/Park· 

)tal Due & Payable by 

Hours Rate 

36.00 178.50 
·z.o·o 178.'50' 

. 1.00 178.50 

Trip End. 

04/10/08 
04/10/08 
04/10/08 
04/10/08 
04/10/08 

06/19/2008 

05/20/2008 
96557 
01-01322 
0201 

$6,426.00 
-357 .-oo 
$178.50 

$6,961.50 

~Ariloun 

$191. 09 
$181. BS 
$~23.73 
$102~42 
$55.56 

$7,816.18 

.ease Retni t To : Account Representative: 

nG~rd Higher Education Inc. 
083 Collections Center Drive 
icago,IL 60693 

) Page 1 of 1 

SunGard · Higher Education · 4 Country View Road ·Malvern, PA 19355 · USA 

Peggy Davis 
Phone: 559'"':905-3377 
Fax .. : 559-868-3381 

SunGard Higher Education is an Equal Opportunity Employer 
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''\ . , 

SUN GARD. 
) Higher Education· www.sungardhe.com · 800-223-7036 office· 610-578-5102 fax 

Invoice 
. GAVILAN COLLEGE 
Attn: Laurel Blakley 

.. 5055 SANTA TERESA BLVD. 

Invoice Date: 
Invoice #: 
Project #: 

Job #: 

05/20/2008 
96558 
01-01322 
0401 

r'· .. · -

.· ·.-· 

GILROY,CA 95020 RECEIVED 
ACCOUNTS PAYABLE 

lE: Financial 'Aid ( 1-19651429 

:onsultant Activity 

JUN 2 fi 2008 

BUSINESS OFFICE 
GAVILAN COLLEG Rate Amount 

rar-la B. 
rarla B. 

s-~elley 
Skelley 

Pers.onnel - Wk. End 04/04/08 
Personnel - Wk.End b~!i~!b~ !~:~-~··i~~:~g.:, ~~ 

· ··subtbtal·· 

:ori 0 11ltant 

I<. .i B. Skelley 
larla B. Skelley 
larla B. Skelley 
ia:tla 13. Skelley 
1arla B. Skelley 
1arla B. Skell~y 
1arla B. Skelley 
1arla B. Skelley 
1arla B. Skt3lley 
1arla B. Skelley 

Subtotal 

rotal Due & Payable 

Description of .Expense 

Reimbursable: Travel-Airfare 
Reimbursable: Travel-Auto/Taxi 
Reimbursable: Travel-Lodging 
·Reimbursable: Travel-Meals 
Reimbursable: T.ravel-Mile/Park 

· Reimbursable: Travel-Airfare · 
Reimbursable: Travel-Auto/Taxi 
Reimbursable: Travel-Lodging 
Re:i,mbursable: Travel-Meals 
Reimbursable: Travel-Mile/Park 

p ....... · ... 

or." \ 
~ . \ 

·Trip. End 

04/04/08 
04/0.4/08 
04/04/08 

( . 

04/04/08 
04i04/08 
04/24/08 
04/24/08 
04/24/08 
04;24/08 \ n-1 ,lP 
04/24/08 

06/19/2008 

. $14;280.00 

Amount 

$572.96 
$167.46 
$356.43 

$82.28 

J.~f) $303.00 
$294.05 
$356.43 
$73. 67 . : 
$150.5~ 

$2. 

$16,792.03 

•lease Rem.it To: \:~2~ 21$§> } . 

>unGard Higher Educati~ 
.4083 Collections Center Drive 
:hicago, IL 60693 

Account Representative: 

Page 1 of 1 

SunGard · Higher Education · 4 Country View Boad · Malvern, PA 19355 ·USA 

Peggy Davis 
Phone: 559-905-3377 
Fax .. : 559-868-3381 

SunGard Higher Education is an Equal Opportunity Employer 
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SUtfGARD• 
) Higher Education· www.sungardhe.com · 800-223-7036 office· 610-578-5102 fax 

Invoice 

GAVItAN COLLEGE 
Attn: Laurel Blakley 
5055 SANTA TERESA BLVD. 
GILROY,CA 95020 

Student 1-19651429 

nsultant 

rothy -Ma~-ron 
rothy. Marron 

Subtotal 

•L ~ -f>Y Marron. 
•rothy Marron 
1rothy_ Marron 
~rothy Marron 
>rothy Marron 
>rothy Marron 
>rothy Marron 
>rothy Marron 
>rothy Marron ,. 
>rothy Marron 

Subtotal 

>tal. Due & 

Activity 

Personnel - Wk.End 05/09(08 
Personn~l·- Wk.End 05/16/08 

Description of Expense 

· Reimbursable: Travel-Airfare 
-Reimbursable:- Travel-Auto/Taxi 
Reimbursable: .Travel,Lodging 
Reimburs-a-blei Travel-Meals 
Reimbursable: Travel-Mile/Park 
Reiffibursable: ·'!'ravel-Airfare 
Reimbursable: Travel-Auto/Taxi 
Reimbursable: Travel-lodging 
Reimbursable: Travel-Meals 
Reimbursable: +ravel-Mile/Park 

Invoice Date: 
Invoice #: 

- Project #: 

Hours 

31. 00 
36.0b 

Job #: 

- Trip -End 

05/08/08 
-05/08/08 
05/08/08 
os;o8/o8 
05/08/08 
05/15/08 
05/15/08 
05/15/08 
05/15/08 
05/15/08 

07/20/2008 

06/20/2008 
98909 
01-01322 
0201 

__,...,,~""-~-~ 
$196.00·~
$182.35 rf 

- $356..-43 v~ 
- $61~84(.b I 

--~ 

196.00~ \ 
$161.18 ~ \ 
$357. 99 ri ! 

$94.82~) 
$62.56 y 

$1,724.73 

$·13 I 684. 23 

.ease Remit To: Account Representative: 
:nGard Higher Education 
083 Collections Center 
,icago, IL .60693 

) 

SunGard · Higher Education • 4 Country View Road · Malvern, PA 19355 · USA 

Peggy Davis 
Phone: 559-905-3377 
Fax .. : 559-868-3381 

SunGard Higher Education is an_ Equal Opportun~ Employer 
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SUNGARD. 
Higher·Education · www.sungardhe.com · 8.00-223-7036 offi · 610 78-5102 fax 

Invoice 
GAVILAN COLLEGE 
Attn: Laurel Blakley 
5055 SANTA TERESA BLVD. 
GILROY,Cl:\ 95020 

~E: Financial Aid (-1-19651429 

:onsultant 

ouis Chen 
arla B. Skelley 
arla B. Skelley 

Subtotal 

0 ltant 

aria B. Skelley 
arla. B ... Skelle~/
:lrla B. Skelley 
:i.rla B. Skelley 
:i.rla B. Skelley 
:i.rla B. Skelley. 
:trla B. Skelley 
~rla B. Skelley 
Lila B. Skelley 
1rla B. Skelley 

Subtotal 

Activi_ty 

Personnel Wk. End 07/-31/0-8 
Personnel - Wk.End 07/11/08 
Persorinel - Wk.End 07/11/08 

Description of Expense 

Reimbursable: Travel-Airfare 
Reimbursable:· Travel~Auto/Taxi 
Reimbursable:·Travel-Lodging 
Reimbursable: Travel-Meals 

-:_Reirnbursabl"e: Trave.l-Mile/Park 
Reimbursabl'e: Travel~Airfare . 
Reimbursable: Travel-Auto/Taxi 
Reimbursable: Trav.el-Lodging 
Reimbursable=. Travel-Meals 
Reimbursable: ve ile /Park 

~iy~'rPf @ 
"'-~t:;~6 

ital Due & Payable by 

Invoice Date: 
Invoice #: 
Project #: 

Job #: 

Hours Rate 

30 ~ 00 17iL-SO 
4.00 178.50 

36.00 178.50 

Trip End 

. 05/26/08 
05/26/08 
05/26/08 

_05/26/08 
05/26/08 
07/11/08 
07/11/08 
07/11/08 
07/11/08 
07/11/08 

09/26/2008 

08/27/2008 
103365 
01-01322 
0401 

Amount 

$5, 3-5-S. 00 
$714.00 

$($,426.00 

$12,495.00 

.P.unount 

$412~00 
. $168.63 

$356.55 
$92.73 

-·$148. 50 - . 
-~ ·9 

. $175.56 
$356.43 
$78.96 

$156.50 

$2,.368.85 

$14,863.85 

ease Remit To: Account Representative: 
1Gard Higher Education 
)83 Collections Center 
Lea go, IL 60693 

,. 

Inc. 
Drive 

... / ........ ________ / 

Page 1 of 1 

SunGard· Higher Education· 4 Country View-Road· Malvern, PA 19355 ·USA 

Peggy Davis 
Phone: 559-905-3377 
Fax .. : 55 9-8 68-3381 

SunGard Hiaher Eduna+i~ ... ;.,, ,,._ -=-··-' "'----------·· -726



SUNGARD' 
Higher Education· www.sungardhe.com · 800..223-703~ office· 610-578-5102 fax. 

GAVILAN.COLLEGE 
At~n: Laurel Blakley 
5055 SANTA TERESA BLVD. 
GILROY,CA 95020 

!:: Financial Aid ( 1-19651429 

)TISUltant Activity 

Invoice 

~rla B. Skelley Personnel - Wk.End 05/l0/08 

Subtotal 

Invoice Date: 06/20/2008 
Invoice #: 98910 
Project ff: 01-01322 

Job #: 0401 

Hours 

40.00 

>tal Due & Payabl.e by .................... ; . . . . . . 07/20/2008 $7,140.00 

/~ ;/ - ... ~ 
.'' . . 

- '"~ 
Jll . 6 2.Cl\.•·l · . LI 

\ -.·:-;; 

tf1\D 1g 
~--·· 

~ase Rem.it To: 

lGard Higher Education Ihc. 
J83 Collections Center Drive 
;;ca go, IL 60693 

Page 1 of 1 

su·nGard • Higher Education· 4 Country View Road· Malvern, PA 19355 ·USA 

Account Representative: 
Peggy Davis 
Phone: 559-905-3377 
Fax .. : 559-868-3381 

SunGard Higher Education is an Equal Opportunity Employer 
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Schedule 1A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2007-2008 

Time Summary 

Purpose: To calculate the time worked on Enrollment Fee Collection Functions. 
Source: Schedules 2 and 4. 
Findings: 

*EFC 1. 
Avg. time p/account 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 11) 

*EFC 2 
Avg. time p/student 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 12) 

*EFC 1 
Avg. time p/question 
Total Time (in minutes). 
Per Hour 
Hours Worked(** Activity 13) 

*EFC2 
Avg. time p/file 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 14) 

*EFC4 
Avg. time p/account 
Total Time (In minutes) 
Per Hour 
Hours Worke_d (** Activity.15) 

*EFC 5 
Avg. time.p/student 
Total Time (in minutes) 
Per Hour 
Hours Wbrked (**Activity 16) 

Conclusion: Findings will go forward to the EFCW-2. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of studentswho enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

17,474 
9.6 

167750 
60 

2795.8 

7,961 
7.4 

58911 
60 

981.9 

17,474 
9.9 

1729.93 
60 

2883.2 

7,961 
4.4 

35028 
60 

583.8 

9.2 
0 

60 
0.0 

12.8 
{) 

60 
0.0 

EFC 4 - Total number of students with enrollment fee accounts receivable (did not pay in full at time of registration) 
EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

**Activity Codes 
11 - Reference the student account or record which lists student courses, status of payments, and waiver eligibility, and printing 

. out a Ii.st of enrolled courses. 
12 - Calculating the enrollment fee, collect the payment or receivable, update student accounVrecord, and print out 

receipVcourse lisVother report. 
13 - Answer Questions and/or referring student to the appropriate. person for an answer . 

. 14 - Updating Student File for the enrollment foe. information, and providing a copy to. the student. 
15 - Amounts Receivable/Delinquencies:- Collecting enrollment fees due/delinquent (telephone contact, written notices, 

collection agencies, small claims court, etc.) . 
16 - Refunds for students who later become eligible for waivers (not just course changes), explain the process, and 

update student accounVrecord. 

PRINT DATE 2/10/2009 
Gavil EFCW 07-08array 1 of 1 

SixTen and Associates 
te 2/4/09 728
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Schedule 18 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2007-2008 

Time Summary 

Purpose: To calculate the time worked on Enrollment Fee Waiver Functions. 
Source: Schedules 3 and 4. 
Findings: 

*EFW6 
Avg. time p/question 
Total Time (in minutes) 
Per Hour 
Hours Worked (** Activity 21) 

*EFW6 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 22) 

*EFW6. 
Avg. time p/evaluation 

. Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 23) 

*EFWB 
Avg. time p/application · 
Total Time (in minutes) 
Per Hour 
Hours Worked (**Activity 24) 

*EFW7 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours. Worked (** Activity 25) 

*EFWB 
Avg. time p/application 
Total Time (in minutes) 
Per Hour 
Hours Worked(** Activity 26) 

.Conclusion: Findings will go forWard to the EFCW-2. 

*EFW Workload Multiplier (Default) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes 

3,171 
9.2 

29173 
60 

486.2 

3,171 
5.0 

15855 
60 

264.3 

3,171 
10.2 

32344 
60 

539.1 

4.3 
0 

60 
0.0 

3,171 
6.5 

20612 
60 

343.5 

5.0 
0 

60 
0.0 

21 • Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 - Receive Apolicatlons from students by mail, fax, computer online access, or in person, or in the form of 

eligibility information processed by the financial aid office. 

23 - Evaluating Applications: Each application and verification documents for; compliance with eligibility standards. 
24 • Incomplete Applications: Notifying the student of !tie additional required information. Holding the student 

application in a suspense file until all information is received. 
25 - Approved Applications: Copying all documentation and filing the information. Entering information into 

district records. Providing student with proof of eligibility and filing documents. 
26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. 

Providing written notification to student of final eligibility status. 

PRINT DATE 2/10/2009 
. Gavil EFCW 07-08array 1 of 1 

SixTen and Associates 
te 2/4/09 
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Schedule 2 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year 2007-2008 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Collection Functions. 
Source: EFCW 1.7-2. 

Findings: 

Staff Title 

Banuelos, Irma Program Specialist 

Castaneda, Esther Student Records Technician 

Galvez, Maribel Student Records Technician 

Garcia, Angelica Sr. Program Student Service Specialist 

Peters, Janice Student Records Technician 

Rawlins·, Roslyn Student Records Technician 

Welk, Lorraine Director, Morgan Hiii Site 

Average 

*Not used, semester total. 

Conclusion: Findings go forward to Schedule 1A. 

*EFC Workload Multiplier (Default) 
EFC 1 - Total number of students who enroll in the college 
EFC 2 - Total number of students who paid enrollment fees 

1 

11 

4 

15 

15 

. 19 

5 

5 

4 

9.6 

*EFC Workload Multiplier 

2 1 2 4 
**Activity Codes 

12 13 14 15 

4 3 4 

12 15 4 9 

12 9 4 11 

13 22 3 6 

4 8 6 10 

4 8 6 10 

3 4 4 

7.4 9.9 4.4 !l.2 

EFC 4 - Total number of students with enrolimenffee accounts receivable (did' hot pay in full at time of registration) 

5 

16 

16 

16 

20 

6 

6 

12.8 

EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility and not a result of just a change in class load 

**Activity Codes 
11 - Reference the student account.or record which lists student courses, status of payments, 

and waiver eligibility, and printing out a list of enrolled courses.· 
· 12 - .Calculating the enrollment fee, collect the payment or receivable, update student account/record, 

and print out receipt/course list/other report. 
13 - Answer Questions and/or referring student to the appropriate person for an answer. 
14 • Updating Student File for the enrollment fee information, 'and providing a copy to the student 
15 - Amounts Receivable/Delinquencies: Collecting enrollment fees due/delinquent 

(telephone contact, written notices, collection agencies, small claims court, etc.) 
16 • Refunds for students who.later become eligible for waivers (not just course changes), 

explain the process, and update student account/record. 

PRINT DATE 2/10/2009 
Gavil EFCW 07-08array 1 of 1 

SixTen and Associates 
te 2/4/09 
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Feb 04 09 11 :52a Nancy Bailey 408-846-4994 p.8 

EFCW 1.7-2 
Employee AVERAGE Time Record for Mandated Costs 

308195 ENROLLMENT FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE COLLECTION/CASHIER FUNCTIONS 

Pfease report below the average amount of time spent (in minutes) by you to implement 
each of the reimbursable activitfes for ihe mandated program. 

Gavllan College ~Ml"o'-'-'rn""a"'"nr1H,_,,i"'"ll_,,C""a""'m!l:p:!::ue>;.s _______ _ 
Distncl (.) Department/LocatiOn , 

TRm {t. 't)A1~UE_LD~ "7RQ<L~8;td s·PEc. uv.1sr-
' EmplOyee Name(Pnn1} EkaCf'PoSition Tltlt 

1a - "'1-::>.- ~ '12mo/ 1ma/10mo/h Fiscal Year: 06-07 Bllfi 08-09 
Telephone# year length(circle) 

Circle the years for which you are responding. 

How to reporttlme: Step 1: Fer each aciMfy, llst the average time in minu1es 
Step 2: Select the appropriate workload multiplier from Fonn 1.7-1 

Reimbursable Actfvltles: Average 
Time In 
Minutes 

Wcrklcad Multiplier From 1.7 ·1 (Check one} 

ENROLLMENT FEE COLLECTION AND 
CASHIER FUNCTIONS 

Code 11 Referencioo the stude!1t account or record wtiich i 
Usl!; student courses, status of payments, and waiver 
eligibility, and printing out a·list of enrolled courses. 

Code 12 Calculating !he e11rollmentfee. collect Ill& payment ,, I 
or receivable, upclafe student account/record, and print oUt 7 
receipt/course l!sVOther report 

Code 13 Answerina Questions and/or referring student to 
the appropriate peraon for an answer. _3 

Code 14 Updating Student FOe for the enrollment fee // 
informa1ion, and providing a copy to 1he studel'lt. r 
Code 15 Arnooms Rec&iVablelDelinauenclas: Collecting 
enrollment tees due/dellquent ('telephone coniact, written 0 
notices, colleclian agencies, sman claims court, etc.) · 

Code 16 ~for students who later become eliglble for 
waivers (notjustcourae changes), explain the process, and 0 
upda1e student accoun1/record. 

1 2 3 4 5 

EMPLOYEE CERTIFICATION: The State of California requires that school dislrictp!ITl!onnel malntain a reOOld of data for 
state mandates in order for 1he district to reooive mimbursement Your sfgnature on this fonn certifies ltial you have reported 
actual daia or have p!'O\'Ded a good faith estlmale whlch you "cel1lfy (or declare) under penalty of perjury under the laws of 1he 
state of Carrfomia to~ betnJ and correct based on ynur persooal knowledge or Information.' This information is used for cost 
accounting purposes only PLEASE Uj¥ BLUE INK 

EmployeeSigna!ure V?nt( /?~~ Date /-.3CrCJ J1 .... { 

If you have afr>f questions, please contact , at ____ ~---

PLEASE SUBMIT THIS INFORMATION BY_=2J'-"6/09= ____ : TO Nancv Bailey 

COPYRIGHT 2006 SixTen and Associates Revised July 2008 
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t-eb U4 U!::i 11 :o:La Nancy !ja11ey 
408-846-4994 p.6 

EFCW 1.7-2 

Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE COLLECTIONJCASHIER FUNCTIONS 

Please report below the average amount of time spent (in minutes) by you to implement 
each of the reimbursable activities for the mandated program. 

~missions and Records · Gavilan College 
D1stnct 

-E011J~ ~TP<~EVA 
Employee ame (rm 

epa rtm enfl[ocation 

Elk~~1t~B:~t2) 
~Hi \-tJ 5\ 
Telephone# 

11 mo/1 Omo/hr! Fiscal Year: 06-07 ~ 08-09 
year length(circle) 

Circle the years for which you are responding. 

How to report time: Step 1: For each activity, listihe average time in minutes 
Step 2: Select the appropriate workload multiptler from Forrn 1. 7-1 

Reimbursable Activities: Average 
Time in 
Minutes 

Workload Multiplier From 1.\-1(Check one) 

EN~OLLMENT FEE COLLECTION AND 
CASHIER FUNCTlONS 

Code 11 Referencing the student account or record which 
lists student courses·, status of payments, and waiver 
eligibility, and printing out a list of enrolled courses. 

Code 12 Calculating the enrollment fee, collect the payment 
or receivable, update student account/record, and print out 
receipt/course listfother report. 

Code 13 Answering Questions andfor referring student to 
lhe appropriate person for an answer. 

Code 14 Updating Student File for the enrollment fee 
information, and providing a copy to 1he student 

Code.15 Amounts Receivable/Delinquencies; Collecting 
enrollment fees due/deliquent (telephone contact, written 
notices, collection agencies, small claims court, etc.) 

Code 16 Refunds for students who later become eligible for 
waivers (notjust course changes), explain the process, and 
update student accountfrecord. 

1 2 3 4 5 

Id 
15 

)b 
EMPLOYEE CERTIFICATION: The State of California requires 1hat school district personnel maintain a record of data for 
state mandates in order for the district to receive reimbursement Your signature on this fonn certifies that you have reported 
actual data or have provided a good faith estimate which you •certify (or declare) under penalty of perjury under the laws cf the 
State of California to be true and correct based on your personal knowledge or information." This info atio is used for cost 
accounting purposes only. PLEASE USE BLUE INK f1 
Employee Signature '&t:;L+ ·.~ J),,, Oate _ __,_,_.,.._"-+---i---
lf you have any questions, please C:ontact· ________________ ' at ________ _ 

PLEASE SUBMIT THIS INFORMATION BY _-=216~/0=9o.--____ ; TO Nancy Bailey 

COPYRIGHT 2006 Six Ten and Associates Revised July 2008 
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reb 04 09 11 :bUa Nancy Bailey 408-846-4994 p.2 

) 

EFCW 1.7-2 

Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE COLLECTION/CASHIER FUNCTIONS 

Please report below the average amount of time spent (in minutes) by you to implement 
each of the reimbursable activities for the mandated program. 

Gavilan College Admissions and Records 
District DepartmenULocahon 

~n;~~ ra~o71EcB xac s1 ion 1 le mw~n ~YJS2-mpoyeeame (~nl~ ~ 
Fiscal Year: 06-07 ~D.§ 08-09 U ~{6 I;HCO L..\13512;a 11 mo/1 Omo/hr! 

'f elephone # or year length( circle) 
Circle the years for which you are responding. 

How to report time: Step 1: For each activity, list the average time in minutes 
Step 2: Select the appropriate workload multiplier from Fonn 1.7-1 

Reimbursable Activities: Average 
Time in 
Minutes 

Workload Multiplier From 1.7-i(Check one) 

ENROLLMENT FEE COLLECTION AND 
CASHIER FUNCTIONS 

Code 11 Referencing 1he srudent account or record which 
lists student courses, status of paymenls, and waiver 
eligibility, and printing out a list of enrolled oourses. 

Code 12 Calculating the enrollment fee, collect the payment 
or receivable, update student accounVrecord, and print ou1 
r&eiptfcourse list/other report 

Code 13 Answering Questions and/or referring student to 
the appropriate person for an answer. 

Code 14 Uedating Student File for the enrollment fee 
information, and providing a copy lo the student 

Code 15 Amounts Receivable!Delinguencies: .Collecting 
enrollment fees due/deliquent {telephone contact, written 
notices, collection agencies, small claims court, etc.) 

Code 16 Refunds for students who later become eligible for 
waivers (not just course cllanges), explain the process, and 
update student accounVrecord. 

1 2 3 4 5 

15 

! \ 
lb 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of data for 
state mandates in order for the <lfsbictto receive reimbursement. Your signature on this fonn certifies that you have reported 
actual data or have provided a good raith estimate which you "certify (or declare) under penalty of perjury under the laws of the 
State of California lo true and correct based on your personal knowledge or infmmation." This inform lio Is used for cost 
accounting purposes n . ~ SE u· BLUE INK 

Employee Signature~~~~~~~~~---------

lfyou have any questions, please contact _________________ , at ________ _ 

PLEASE SUBMIT THIS INFORMATION BY _.;=2=/6~f0~9 ____ ; TO Nancy Bailey 

COPYRIGHT 200.6 Six.Ten and Associates Revised July 2008 
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reb 04 09 11:51a Nancy Bailey 408-846-4994 p.5 

) 

EFCW 1.7-2 

Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WAIVERS 
ENROLLME,NT FEE COLLECTION/CASHIER FUNCTIONS 

Please report below the average amount of time spent (in minutes) by you to implement 
each of the reimbursable activities for the mandated program. 

Gavilan College Admissions and Records 
District Department7Locat10 n 

~ ¥Jf,:\\k,~M-r\ ffiW1 l(?fflfJCE 
~xact Position Title El?ti:JLY\i)CJT 

'-'-+-""'~+-'--...--+--- :12rno 1mo/10mo/hrl Fiscal Year: 06-07 ~ 08-09 
·k-'Year length(circle) 

Circle the years for which you are responding. 

How to report 1ime: Step 1: For each activity, list the average time in minutes 
Step 2: Select the appropriate workload multiplier from Form 1.7-1 

Reimbursable Activities: Average 
Time in 
Minutes 

Workload Multiplier From 1.7-1(Check one) 

ENROLLMENT FEE COLLECTION AND 
CASHIER FUNCTIONS 

Code 11 Referencing the student account or record which 
lists student courses, status of payments; and waiver 
eligibility, and printing out a list of enrolled courses. 

Code 12 Calculating the enrollment fee, collect -the payment 
or receivable, update student account/record, and print out 
reoe1pttcourse lisVother report. 

Code 13 Answering Questions and/or referring student to 
the appropriate person for an answer. 

Code 14 Updating Student File for the enrollment fee 
information, and providing a copy to the student. 

Code 15 Amounts Receivable/Delinquencies: Collecting 
enrollment fees due/deliquenl (telephone contact, written 
notices, collection agencies, small claims court, etc.) 

Code 16 Refunds forsludents who later become eligible for 
waivers (not just course changes), explain1he process, and 
update student account/record. 

1 2 3 4 5 

3 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of data for 
s-tate mandates in order for the district lo receive reimbursement. Your signature on 1his form certifies that you have reported 
actual data or have provided a good faith estimate which you "certify (or declare) under penalty of perjury under the laws of the 
State of California to be true and correct based on your personal knowledge or information.~ This info~atiJ is used for cost 

accounting purposes onl~.: .·~L~~-~, .. ~~~.~~~E;NK (\J ~ _ 
EmployeeSlgnature l .. !.• ·.-·.::.:..-r·· -'·'- - ---~· Date __ rJ'--""'"'-)...,..,,,_ ... ~-1-----

... ·· ' 
If you have any questions, pleas·e contact , at ____ · ____ _ 

PLEASESUBMITTHIS INFORMATION BY_-=21"""6""'/0=9 ____ ; TO Nancy Bailey 

COPYRIGHT 2:006 SixTen and Associates Revised July 2008. 
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) 

.. --

EFCW i.7-2 
Employee AVERAGE Time Record for Mandated Costs 

308/95 ENROLLMENT FEE COLLE CTI ON AND WAIVERS 
ENROLLMENT FEE COLLECTION!CASHIER FUNCTIONS 

Please report below the average amount of time spent (in minutes} by you to implement 
each of the reimbursable activities for the mandated program. 

Gavilan College Admissions and Records 
Department/Locat10 n 

s~ ~ECCJ~ 1]3]--j Exac0Siifl1te~ ~ 

12m /11mo/1Dmo/hrl Fiscal Year: 06-07 ~ 08-09 
Telephone# year length(circle) 

Circle the years for which you are responding. 

How to report time: Step 1: For each activity, list the average time in minutes 
Step 2: Select the appropriate workload multiplier from Fomi 1.7-1 

Reimbursable Activities: Average 
Time in 
Minutes 

Workload Multiplier From 1.7-i(Check one) 

ENROLLMENT FEE COLLECTION AND 
CASHIER FUNCTIONS 

Code 11 Referencing the student account or record which 5 
lists student courses, status of payments, and waiver 
eligibility, and printing out a list of enrolled courses. 

Code 12 Calculating the enrollment fee.· coliect the payment 
or receivable, update student account/record, and print out 
receipt/course list/other report 

Code 13 Answering Questions andfor referring student to 
the appropriate person for an answer. 

Code 14 Updating Student File for the enrollment fee 
information, and providing a copy to the student. 

Code 15 Amounts Receivable/Delinquencies: Collecting 
enrollment fees dueldeliquent (telephone oontaci, written 
notices, colleciion agencies, small claims court, etc.) 

Code 16 Refunds for students who later become eligible fur 
waivers {not just course changes), explain the process, and 
update student account/record. 

.g 

JD 

1 2 3 4 5 

EMPLOYEE CERTIFICATION: The State of California requires that school district personnel maintain a record of data for 
stale mandates in order for the district to receive reimbursement. Your signature on this form certifies that you have reported 
actual data or have provfded a good faith esti ate which you ·~rtify or declare) under penalty of perjury under the laws of the 
State of California to be true nd correct ba o your person kno edge or infonnation.' This inf ·an is used for oosl 
accounting purposes only. ·~ E U ~~ (\ 

Employee Signature // , .Jqt. Date --=c:J.~i>-<-~'"'---1-----
If you have any questions, please contact_· ----------------, at ________ _ 

PLEASE SUBMLTTHIS lNFORMATION BY_~21~6~/0~9~ ____ ; TO Nancy Bailey 

COPYRIGHT 2006 Si1ffen and Associates Revised July 2006 
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) 
EFCW '1.7-2 

Employee AVERAGE Time Record for Mandated Costs 
308/95 ENROLLMENT FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE COLLECTION/CASHIER FUNCTIONS 

Please report below the average amount of time spent (in minutes) by you to implement 
each of the reimbursable activities for the mandated program. 

Gavilan College Admissions and Records 

_______ 12mo/11mo/10mo/hrl Fiscal Year: 06-07 !f,~ 08-09 
Telephone# 'year length(circle) 

Circle the years for which you are responding. 

How to report time: Step 1: For each activity, list the average time 1n minutes 
Step 2: Select '\he appropriate workload multiplier from Form 1.7-1 

Reimbursable Ac1ivities: 
ENROLLMENT FEE COLLECTION AND 
CASHIER FUNCTIONS 

Code 11 Referencing 1he sb.Jdent account or record which 
lis'ls shJdent courses, status of payments, and waiver 
eligibility, and printing out a list of enrolled courses. 

Code 12 Calculating the enrollment fee, collect the payment 
or receivable, update student account/record, and print out 
receipt/course list/other report. 

Code 13 Answering Questions and/or refening student to 
the appropriate person for an answer. 

Code 14 Updating Student File for the enrollment fee 
information, and providing a copy to the student. 

Code ·15 Amounts ReceivablelDelinguencies: Collecting 
enrollment fees due/deliquent (telephone contact, written 
notices, collection agencies, small claims court, etc.) 

Code 16 Refunds for students who later become eligible for 
waivers {not just course changes), e)Cplain the process, and 
update student accoun1/recard. 

COPYRlGHT 2006 SixTen and Associates 

Average 
Time in 
Minutes 

5 

J/) 

b 

Workload Multiplier From 1.7-1(Check one} 

1 2 3 4 5 

Revised July 2.006 
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EFCW 1.7-2 
Employee AVERAGE Time Record for Mandated Costs 

308/95 ENROLLMENT FEE COLLECTION ·AND WA1VERS 
ENROLLMENT FEE COLLECTION/CASHIER FUNCTIONS 

Please report below the average amount of time spent (in minutes) by you to implement 
each of the reimbursable acNvities for the mandated program. 

DepartmenfJLocation 

n 
D l R~c:toB. . ~oRB fl-ri.J Hiu ... S tT? 
Exact PosltiOii 11 e 

Fiscal Year: 06-07 mg 08-09 
\ 

12mo 1 o/1Dmo/hrl 
___....--.~---------~..._ 

year length{circfe) 
Circle the years for which you are responding. 

· How to report time: Step 1: For each actfvlty, list ihe avel'1;lge lime in minutes 
Step 2: Select the appropriate worldoad multiplier from Form 1.7-1 .. 

Reimbursable Activities: Average 
Time In 
Minutes 

Wo~load Multiplier From 1.7-1(Checl< one) 

ENROLLMENT FEE COU.ECTION AND 
CASHIER FUNCTIONS 

Code 11 Referencing the student account or record wh!ch 
lisls student courses, status of payment:i-, and waiwr 4 
eftgbl1ity, and printing 9ut a list of enrolled <:Our.res. 

Cod~ 12 Calcu!ajioo the enrollment fee, collect the payment 
or receivable, updatestudent.accountlracord, and print out 
receipt/course list/other report. 

Code u Answering Quest!ons andfor referring student to r.l 
1he appropriate person for an answer. T 

CO de 14 Updating Student Fil~ for the enrollment fee 
i!lfonnaUon, and provioing a copy to the s1udent LJ-

Code 15 Amounts RecejvablelDellnguencies: Collecting 
enrollmentfeeS due/dellquent (telephone contact, written i;Z5 
nOtlces, collection agencies, small claims.court, etc.) 

Code 16 Refunds fer studel'llS vtho later become eligible for 
waivers (nut just course changes), explain ihe process, and d 
update studerrt11CCOU11tfrecord. t 

1 2 3 4 5 

EMPLOYEE CERTIFICATION: The Staie of califomla requires 1hat schciol district personnel main1aln a rerord of data for 
state mandates in orderfor the district to receive reimbursement. Your signature on 1hls form certifies tt1at you haw reported 
actual data or have provided a good faith estimate which you "certify (or declare) under penalty af perjury under the laws of l'1e 
Stale ofQllffomia to be 111.Je and correct based oon your personal k.noWledge or infonnatlon.~ This infomiatfon ls used for cost 
accounting PIJl'POSeS only. PLEAS~ USE BWEJNK /) 

Em~yee Signature &u.c· I;)' "~ &e 21. J Date i - .3 0 - [) q 
If you have any questions, please contact , at _______ _ 

PLEASE SUBMIT THIS INFORMATION 8Y_-=2f61o=:0=9 ____ ; TO Nancy Bailey 

COPYRIGHT 2006 SlxTen arid Associates R!l'tfsed July 2008 
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Schedule 3 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 2007-2008 

Time Study 

Purpose: To summarize time spent by staff on Enrollment Fee Waiver Functions. 
Source: EFCW 1.7-3. 
Findings: 

*EFW Workload Multiplier 

Staff Title 

de Reza, Martha Senior Program Specialist 

Martinez, Veronica Financial Aid Director 

Villagomez, Anabel Financial Aid Technician 

Average 

Conclusion: Findings go forward to Schedule 1 B. 

*EFW Workload Multiplier (Default) 
EFW.6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

**Activity Codes 

21 

10.0 

10.0 

7.5 

9.2 

6 8 
**Activity Codes 

22 23 24 

5.0 15.0 5.0 

5.0 3.0 3.0 

5.0 12.5 5.0 

5.0 10.2 4.3 

21 - Answer Questions regarding fee waivers or referring them to the appropriate person for an answer. 
22 - Receive Applications from students by mail, fax, -computer on line access, or in person, or in the form of 

eligibility information processed by the financial aid office. 

7 

25 

7.0 

5.0 

7.5 

6.5 

23 - Evaluatind Applications: Each application and verification documents for compliance with eligibility standards. 

8 

26 

5.0 

5.0 

5.0 

5.0 

24 - Incomplete Applications: Notifying the student of the additional required information. Holding the student application 
in a suspense file until all information is received. 

25 - Approved Applications: Copying all documentation and filing the information. Entering information into district records. 
Providing student with proof of eligibility and filing documents. 

26 - Denied Applications: Reviewing additional documentation provided when denial is appealed. Providing written 
notification to student of final eligibility statul:]. 

PRINT DATE 2/10/2009 
Gavil EFCW 07-0Barray 1 of 1 

SixTen and Associates 
te 2/4/09 
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Schedule 4 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 2006-2007 through 2007-2008 

Statistics 

Purpose: To calculate the statistics for Enrollment Fee 
Source: EFCW 1.7-1, EFCW 1.8-1, EFCW 1.8-2, and EFCW 1.8-3. 
Findings: 

'Workload I source 

Totals 

Multiolier 

EFC 1 1.8-1 1. Enrolled Students 

EFC 2 1.8-1 2. Paid Enrollment fees . 

EFC 3 . 1.8-1 3. Exempted from enrollment fees 
(BOGG, etc.) 

EFC 4 1.8-2 1. Delinquencies collections 

EFC 5 1.8-2 2. Refunds 

EFW 6 1.8-3 1. Waivers Requested 

EFW 7 1.8-3 2. Waivers Approved 

EFW 8 1.8-3 11-2) Waivers Denied 

Conclusion: Findings will go forward to the Schedule 1A and 1B. 

*EFC/EFW Workload Multiplier 
EFC 1 - Total number of students who enroll in the colJege 
EFC 2 - Total number of students who paid enrollment fees 

06-07 

17,485 

9,770 

5,546 

663 

3,597 

3,034 

563 

EFC 3 - Total number of students waived from enrollment fees (BOGG, etc.) 
EFC 4 - Total number of students with enrollment fee accounts receivable 

{did not pay in full at time of registration) 

07-08 

17,474 

7,961 

3,171 

3,171 

EFC 5 - Total number of enrollment fee refunds due to change in waiver eligibility 
and not a result of just a change in class load 

EFW-6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment.fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

PRINT DA TE 2/10/2009 
Gavil EFCW 07-08array 1 of 1 

SixTen and Associate 
te 2/4/09 
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Gavilari Comr ·~y College District 
308/95 Enrollment~ :ollection and Waivers 

Fiscal Years: 2006..:Z-007 through 2007-2008 
Offset Savings 

Purpose: To calculate the offset savings for Enrollment 
Source: EFCW 1.8-:4 and attachments from district office. 
Findings: 

I Source !Item I 06-07 I 07-08 I 
1.8-4 line 3 

p/E.C. 76300 (c) 

1 .8-:4 line 4A 

p/E.C. 76300 (1) (2). 

p/E.C. 76300 (I) (2) 

Total # of credits 

p/E.C. 76300 (I) (2) 

Summary 
1.8-4 line 48. 
(Line 4A X 7%) 
1.8-4 5. 
Total Enrollment Fee 
Waiver Offset 

**Per unit fee 

Net Revenue Received 

2% of Revenue Rec'd. 

Enrollment Fees Waived 

2% of Fees Waived 

Credit unit fee in FN** 

Line 4A divided by unit fee 
Total# of credits X p/unit 
(waived cost $0.91) 

2% of Fees Waived 
7% of Fees Waived (99-00 only) 

Credit Units Waived 

Forward to EFCW-1 

$ 1,109,316 

$ - $ 22,186 

$ 1,500,085 $ 1,027,743 

$ 30,002 $ 20,555 

$ 24.00 $ 20.00 

62;503 51,387 

$ 56,878 $ 46,762 

$ 30,002 $ 20,555 

$ 56,878 $ 46,762 

$ 86,880 $ 67,317 

FY 2006-07 Fall and Winter $26.00, Spring $20.00. ($26.00+$26.00+$20.00=Average of $24.00) 
FY 2007-20087 Fees are $20.00. 

PRINT DATE 2/10/2009 
Gavil EFCW 07-08array 1 of 1 

-" 

SixTen and Associates 
te 2/4/09 740
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Sc. 'e 5A 
Gavilan Commbrrrty College District 

30~/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 2006-2007 to 2007-2008 

Enrollment Fee Waivers Offsets 

_ __,, 

Purpose: To illustrate that waiver offsets for most fiscal years were higher than waiver costs and to show actual waiver offset amount being used on EFCW-1. 
·Source: Waiver costs from EFCW-1 and Waiver offset from Sch. 5 
Findings: 

ref Item Source (EFCW) 2006-07 2007-08 
1 Policies & Procedures for § IV.B. (Q4)(B)(1)(a) 
2 Staff Training · (04)(B)(1)(b) 
3 Adopting procedures, recording/maintaining records (04)(B)(2)(a) 
4 Waiving student fees (04 )(B)(2)(b) $ (38,271.96 $ 57,270.59 
5 Reportini:i BOG fee waiver data to CCC (04)(B)(2)(c) $ 1,201.44 $ 4,546.00 
6 EFCW - Fee Waiver Costs · Total $ . 69,473.40 $ 61,816.59 
7 Less: Total Enrollment F.ee Waiver Offset Sch.5 $ 86,880.00 $ 67,317.00 
8 Fee Waiver Costs to claim after offsets L6-L7 $ (17,406.60) $ (5,500.41) 

Offset Amount to Claim To EFCW -1, line 10 $ 69,473.40 $ 61,816.59 

Conclusion: If line 8 is negative, then line 6 .- "Total EFCW waiver costs" will be carried forward to EFCW-1, line 10. Otherwise, line 7 - "Total 
Enrollment Fee Waiver Offset" from Schedule 5 will be carried forward.to EFCW-1, line 10. 

~ 

Print Date: 2/10/2009 
Gavil EFCW 07-08array 

SixTen and Associates 
te 2/4/09 
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CALIFORNIA COMMUNITY COLLEGES 

MONTHLY PAYMENT SCHEDULE 
2007-0B SECOND PRINCIPAL APPORTIONMENT EXHIBIT A 

) 
GAVILAN COMMUNITY COLLEGE DISTRICT 

SANTA CLARA COUNTY 

TOTAL TOTAL 
AMOUNT PAID THRU. JUNE PAID THRU. 

PROGRAM CERTIFIED PAYMENT MAY 2008 JUNE 2008 

GENERAL APPORTIONMENT 11,577,414 10,316,820 551,771 10,868,591 

ENROLL FEE ADMIN (2%) 18,738 17,239 1,499.00 18,738 

APPRENTICE ALLOWANCE 0 0 0 0 

BASIC SKILLS 110,635 113,020 -2,385 110,635 

S. F. A. A. 206,643 188,732 17,911 206,643 

E. 0. P. S. 560,662 461,383 99,279 560,662 

C. A. R. E. 183,154 154,702 28,452 183,154 

D.S.P.S. 715,790 658,527 57,263 . 715,790 

STATE HOSPITALS 0 0 0 0 

CALWORKS 182,145 167,573 14,572 182, 145 

MATRICULATION (CREDIT) 460,546 423,702 36,844 460,546 

MATRICULATION (NONCREDIT) 28,460 26,183 2,277 28,460 

FAG. & STAFF DIVERSITY 10,656 9,804 852 10,656 

PART-TIME FACULTY ALLOCATION 206,293 189,790 16,503 206,293 

TELECOMMUNICATIONS 45,183 33,454 11,729 45,183 

INST. EQUIPMENT & LIBRARY 100,000 92,000 8,000 100,000 

SCHOL. MAINT. & REPAIRS · 100,000 92,000 8,000 100,000 

TANF 24,832 22,845 1,987 24,832 

ECONOMIC DEVELOPMENT 246,666 226,933 -19,734 207, 199 

NURSING EDUCATION 179;525 51,106 128,419 179,525 

OTHER ADJUSTMENTS o· 0 0 0 

STATE CAREER TECH. EDUCATION 0 0 0 0 

CHILDCARE TAXBAILOUT 42,024 42,024 0 42,024 

TRANSFER &)>,RTICULATION 5,000 5,000 0 5,000 

SCHOL. MAINT. & INST. EQUIPMENT 75,000 75,000 0 75,000 

PART-TiME FAG OFFICE HOURS 0 0 0 0 
PART-TIME FAG INS. 0 ·o 0 0 
PRIOR YEAR CORRECTION 955,045 955,045 0 955,045 

TOTAL 16,034,411 14,322,882 963,239 15,286, 121 

Report produced on 6/20/2008 al 11:54:10AM 
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Schedule 6 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year 2007-2008 
Headcount Summary 

Purpose: To summarize total headcount for Gavilan CCD. 
Source: Chancellor's website. 
Findings: 

Semester Headcount 
Summer 2,570 
Fall 7,174 
Spring 7,730 
Total 17,474 

Conclusion: For comparison with headcount totals submitted by Gavilan CCD. 

Print Date: 2/4/2009 
Gavil EFCW 07-08array 1 of 1 

SixTen and Associates 
te 2/5/09 743



l_(uery Kesults by College 

Caiifornia Home 

CALIPOR.N1A CohitMUNFrY COLLEGES · 
CHANCELLOR'S OFFICE 

Student Demographics 

Student Total Headcount For Gavilan 
For 2007 Summer Term 

Data Current As Of February 04, 2009 07:48:21 

jlrotal Headcountll 2,57011 

© 2001 State of California. California Community Colleges, Chancellor's Office 

Page 1of1 

Wednesda1 

https ://misweb .cccco.edu/mis/onlinestat/studdemo _coll_ rpt_ cube.cfm ?RequestTimeout= 1000 21412009 
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1.<uery Kesuns oy co11ege 

California Home 

···:··· ··;·.-~~l~~~~~~~?:~~0~~;~~7;~0. 
-CALIFORNIA COMMUNITY COLLEGES 
CHANCELLOR'S OFFJCE 

Student Demographics 

Student Total Headcount For Gavilan 
For 2007 Fall Term 

Data Current As Of February 04, 2009 07:48:28 

II Total Headcount II 7,17411 

© 2001 State of California. California Community Colleges, Chancellor's Office 

Page 1 of 1 

Wednesday 

https://misweb.cccco.edu/mis/onlinestat/studdemo_coll_rpt_cube.cfrn?RequestTimeout=lOOO 2/4/2009 
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l...,!Uery Kesuns Dy LoHege 

California Home 

~")';~""···'""· ~?0:~<:¥~7~"':~ ... ~·~~"*;~,c .. "' " ... , ............. . 
4:'.:AL1FtJRNiA CbMNHJNlTY Cou~EdEs 
CHANCELLOR'S OfFlCE 

Student Demographics 

Student Total Headcount For Gavilan 
For 2008 Spring Term 

Data Current As Of February 04, 2009 07:48:42 

jjrotal Headcountll 7,73olj 

© 2001 State of California. California Community Colleges, Chancellor's Office 

Page 1of1 

Wednesda~ 

https ://misweb. cccco. edu/mis/ onlinestat/studdemo _coll_ rpt_ cube. cfm ?RequestT imeout= 1000 21412009 
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~uery Kesults by College 

California Home 

Citu.¥6R.Nl:A·CoMMtlNJ.IT··C;61.i.E'.aE8 
CHAJ-lCE.LLOR'S OFFlCE 

Student Financial Aid Awards 

Gavilan College 
Financial Aid Count and Amount By type 

For 2007-2008 
Data Current As Of February 04, 2009 07:49:24 

Download The Result In Comma Delimited Format 

Page 1 of 1 

Wednesda7 

I Financial Aid Type jjHeadcountjjTotal Amountj 

I BOGW - Part A-1 based on TANF recipient status II 23511 102,7231 

I BOGW - Part A-2 based on SSI recipient status I 10911 28,2661 

BOGW - Part A-3 based on general assistance recipient status l 511 1.990 I 
I BOGW - Part B based on income standards 1,89811 568,8081 

I BOGW - Part C based on financial need 92411 325,9561 

·-11f>r1.,.Q 
Total Amount=$ 1,027,743 

Back to Top of Pag& 

.· t:.r 

© 2001 State of California. California Community Colleges, Chancellor's Office 

https://misweb.cccco.edu/mis/onlmestat/SFawards _ rpt.cfm ?RequestTimeout= 1000 21412009 
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) 

EFCW 1.8-4 

308/95 ENROLLMENT FEE COLLECTION AND WAIVERS 
ENROLLMENT FEE REVENUES REPORT 

Dlstrlct: Gavflan Joint Community College District 

The following cost accounting statistics will be used to calculate your reimbursement. 
Please report the required information in the spaces provided. 

Statistical Data 

1. Enrollment Fees Collected 

2. Enrollment Fees Refunded 

3. Enrollment Fee Revenue - Net 
(Line 1 subtract line 2) 

4A. Total Enrollment Fees Waived 
(BOGG, etc.} 

48. 2% Enrollment Fees Waived 
(Line 4A x 2%) 

5 Number of credit units for which enrollment fees were 
waived. 

A. Summer 

B. Fall 

C. Winterilntersession 

D. Spring 

TOT AL x $0.91 per credit 

FISCAL YEARS 

06-7 07-8 

$ $ $ 

$ $ $ 

$ $ $ 

$ "$ $ 

$ $ $ 

08-9 

EMPLOYEE CERTIFICATION: The State of California requires that.school district personnel maintain .a record of data for 
state mandaiies in order for the district to receive reimbursement. Your signalure on !his form certifies that you have reported . 
actual data or have provided a good failh estimate which you "certify (or declare) under penalty of perjury under the laws of the 
State of California to be true and correct based-On your personal knowledge or information." This information is used for cost 
accounting pl!llrpOSeS only. PLEJSE USE BLUE INK j_ , , r 

Employee Si.-.m --1a JJ.hlt:d, JnaA~ Dale f /2 t) cc; 
Veronica Madtienz 1 ·_ Director Financial Aid 
Employee Name: (print) · Position or Title 

If.you have alllly questions, please contact ________________ , at _____ _ 

PLEASE SUBMIT THIS INFORMATION BY {/,;;. !?/01 ; TO _____________ _ 

COPYRIGHT 21!!04 SlxTen and Associates Revised July 2008 
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BY: ....................... . 

...-------------------------------~~-~--·-----'--r--·-- ........ . 
2007-08 BFAP SFAA Form 3 Annual Report 

Signature Page and Summary of Spending Report by Object Code: 

District Gavilan College Colleae: 

Budge\ Categori•.s 
Objecl Codes 

2007-08 Source of Funding 
(July 1, 2007 to June 30, 2008) 

2007..08 BFAP-SF'AA Funding 
(.lu/y 1, 2007 to S<>pt 30, 2008) 

District 
General Funds 

10001 Certmcated Salaries $ $ 

20001 Cl~siified Salaries $ 205.462 $ 

$ 77.898 $ 
$ 4,387 $ 
s 209 $ 

s 10.540 $ 
Total $ 298.49$ $ 

Enter your colleges MOE, and P-2 Alfoca!lons for 2007-00 BFAP-
1 

. 
SF M Base end Augmentation $ 

All Olher 
Sources 

$ 

$ 

s 

BFAPSFAA 
Base Allocation 

41,821 

s. 
41.821 

$ 

$ 
$ 

$ 

s 
$ 

$ 

184,70~1 s 41,8211 $ 

"' 
113.7071 s $ 

1 It 1es:1:tsrn cel{s) d25. e25. & 1'25 ere r.e9al\te [-)yc.~;r or~1e9e!!!J: be :;ut:.;ccl t;i p:nr.l~cs lcycvr nFAP.?% n~B.=}P SFM!x:2J:B-1C. 

BFAPSFM 
Augmentation 

- $ 
104,549 $ 

41,355 $ 

1.000 .s 
9,561 s 
8.346 $ 

164.822 s 

164,822 

'·' 

Total Budgeted 
rorFA 

351,832 

119.264 

s.~F 
9,770 

18.886 
505,139 

1 II r~GLt.ls m cs:l •25o~125 are ~;Lvi! you .11'e tepottln~ !haty~ur e:::li&ge: has, .o·r1•·s~.il tr.l!!~r ~tno:"lza!:M. You n'tJS! COlrfCI t'I!! n:lr.\'M"S P..1'1\r;i'8:1 In rJle 11p11rnpria~e ~Ju~ns o' Pie vr."Jti:;'".fllll h11ft:!R ~JlmtiWiJ 1l1H rf<f.crl l;i ll:e 
CCCCO or ~curi~g c.lqna:tu~(s} 

Certification of Compllanc-e: 

I hereby c:ertify that funds allocatecl for tfre admio;srration of UJe Board Finaneiill Assistance Progr.1m have bg;n spont Jn a.ccordat1cc with thf! 2001-08 
Sudget Act, and th• Chancel/or's Office Gu/deJ/nes for expenditure of the Board Financial Assfst~nce Pragr.lm Actmlnlstratrva Al/owanca. I unctersr;inct 
thfl( fajlure- to meal Ma;nionanco of EHorl r()qulremcnts may resull In a penalty. f also undersltind that fa;J(Jre (o spe.nd the- sllae:aliort br identify s.nd 
dcobllgal• any parlion of lhD allocalion prior 10 rhe 211d of. rh.• Authortz2<1 spendln!l peliod may resu11111 a pemllty. 

R·V~rYG ... ,. -:.·····. :.·.· ·=- ·:.· :· 

iiid;~· 
Type Name: Veronica Martinez .-' / 

Financial Aid Director I~ J l '-/ o V ) .. roat~ 

~~ 

l'.~-j~}~.,·:C ... :~:;:·>;,::\'{.;~~:;J~~q:f#.41!~~~;1~11~ 

I O/i//h/ Type Name: 
Slaven M. Kinsella Joseph /(ee/"r 

Type Name: 
Chief Executive Officer Date Chief f:lvsiliess Officer Date 

Please Return this signature p~ge to the System Office 
by October 17 ._:iaos 

California community College System Off/ca 
SFA Programs Unit 

1102 Q Srreet Third Floor 
Sacramento, CA, 95811 
Attention: Eric Thorson 

Email: ethorson@cc:cc:o.edu 
Phone: 916-322-7412 

Fax: 916-324-8486 
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Additional Information . 
1sta!fin9 summaiy fl WOT·-06 Total R2T 4 Llebllilies annually !or 2007-06 

FTE AuthOrized Ac\u91 · FY07-fl8 $ 4,322 
Peim Ciassifi&d 4.00 :i.o~ Unduplicatecl ISIR 's Processed anm1~1fy fQr 2007-01 -·· 

Perm Cen!licated FY 07·06 4,167 
Temp Cias~i!ied 1.~0 2.00 Undunticatad count ol MG!B benelll recipients for 2007·03 

T<!mpcettlficated FY 07-08 0 
Students 0.50 [).50 Undupllca!cd count of Foster Youth end Form~r Fo•lar Youth enrolled and p•ckagod In FA for 2007-08 

FY 07-0B 1 18 

fnreach/Oulreach Event lnformalion FY 2007-08 
Numb~r o! lnreach evunls on campus 7 #Served 1TO 

Number of oulr••ch events oll·campus 
i---- -·--

#Served 91t . 16 select one II other plea•• enter 
~--· ---ti Mutll lingual events r-· 7 #Served 254 Language(s} So~nish 

# Multi lingual events #Seried LanguaBe(s) -· 
# Mu/tl lingual events #Ser.-ed -- ·-·--

Language(s) 
... 

# Multi lingual ev•nl$ #S~Ned Li;naua~elsl 
··~ .. 

' 
SFA Progrsm O~ta Validation: 

.. 

Progr~m 
School Ba>e~ D•la2007·0a 

Awards DoOirs 
Pell 2119 2 749,83 

SEOG 256 .. 33770· 

;~! 
Cal Grant 6 ... 3!3 239,35 
CalGranlC 4 105! 

BOG Fee W~i'l!IS 2,381 762,86 I 
Perkins 

Stalford . Sub1ldlzed ··- 1.15 731224 
Direct· Subsldi20d 

Stafford. Unsubsidiied -
Direct· Unsubsidi«d 
Pam1! Loans -PLUS 
federal 'Nork Study 77 145,381 

Colleg& Schol~rships 99 43 BS 
Private Scholarahips 62 3719 

ACG 35 15 SB-
Chafee 18 47,50[ 

- Ackno1'1edgement 1 
1 have com~iled snd revJ•wedthe data submltled in th• additiona/informat on sec I/on of this report and believe it tau/y ~nd ~ccurate/)I represent! f~e information as it~ maintianad In 1110 F/nanc/il Aid offi« records. 

.- \j WJA.M_p_~ CV_~ 
Typsname: 

Veron/Ca Martinez 
l ) 1of2_Lf I tJ.J 

Financial A;d Director 1 Dafa 
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Instructions for BFAP-SFAA 2007-08 Spending Report (BFAP Form# 3): 
General Instructions: 

Please take a moment to review the three (3) tabs across the bottom of this screen labeled: 
"Instructions for Spending Report" 
"Spending Report Worksheet" 
"Summary Data & Signature Page" 

This report consist of the worksheet and signature pages. The worksheet and signature pages are color coordinated to visibly identify the sections of the 
form (for a color key see below) that require data entry and the source of the data. 

When beginning, be sure to enter the District & College name in the first line of the Spending Plan Worksheet (tab 2) section at the very top of the 
spreadsheet. 

If you need additional lines for any category please contact Patty Falero (916-323-6877) pfafero@cccco.edu 

._/" 

Colleges will provide a breakdown by thousand series object codes of summary fiscal data on spending in FA from their District/General Funds, and Other 
FA Funding Sources (administrative allowances, grants or other categorical funding spent In FA) as well as on the Base portion of t11e BFAP SFAA allowance 
allocated to the college. Colleges are required to provide more specific line item detail"for all expenditures from the BFAP SFAA Capacity Funding 
(augmentation portion of the allocation). Detailed line item fiscal data coupled with strategies employed when spending the money are required for the 
capacity funding in order to provide summary data to the legislature as required in budget act language. Colleges should prepare their capacity funding 
spending report to reflect the entire augmentation unless a decision was reached to return some portion of the augmentation on the BFAP Form #2. The 
amounts reported under District/General Funds and Other FA Funding by the thousand series object codes will combine to reflect the college's current year 
spending as· required by the pre-established Maintenance of Effort (MOE) on the signature page. 

Colleges are encouraged but not required to provide additional documentation, especially any narrative explanation of spending strategies developed to 
secure local administrative or board authorization of augmentation spending plans. This information will be extremely useful in identifying local justifications 
for spending and will assist in interpreting spending plans as well as in communicating a summary of augmentation implementation to the legislature. 

Ada1t1ona1 1nrorma11on oectron requires college specific 1ntormat1on on a variety ot t-A pertinent topics such as: 

FTE staffing - Report staffing for the 2007-08 year adjusted for partial year employment and/or FT/PT status. Report both authorized FTE (including 
unfilled) and actual FTE for 2007-08. 

lnreach/Outreach - Identify as appropriate the# of activities/events and the number of participants at the activities/events held both on campus and off 
_, campus. -For.those colleges offering distinct activities or events in other languages please identify the activities/events. particlpa'nts and languages 

accommodated. 

ISIR Volume - Report the total number of Unduplicated ISIR 's Processed annually for year(s) indicated 

Montgomery GI Bill (MGJB) Recipients - Report unduplicated count of Montgomery GI Bill benefit recipients for 2007-08 

Youth from Foster Care - Report unduplicated count of Foster Youth and Former Foster Youth enrolled and packaged in FA for 2007-09 

R2T 4 - Identify the total R2T 4 Liability for your college for each year indicated 

Provide School based summary data (from your school based software system) on recipients and award payment data for the selected federal and state 
SFA programs for the 2007-08 to validate the colleges MIS submission. 
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..... _ -
Color Coded data reporting responsibilities and signatures 
Column Headings in bright yellow correspond with Carryover reporting for the July 1, 2008 through September 30, 2008 period. 

Gray filled sections do not require any data entry. 

Blue filled sections are to be completed with the assistance of the Business office and certified by the Chief Business Officer. Standard Budget categories or 
object codes apply. 

For Columns C, D, E and F, only budget items that are reflected in the FA office's operating budgeUexpenditures (July 1, 2007 to June 30, 2008) may be 
included and reported in the aggregate. Only aggregate totals by object code are to be reported in columns C, D and E. 

For Column G, expenditures of any authorized carry forward (not to exceed 7%) of BFAP SFM Base funding for the period July i, 2008 through September 
30, 2008 are to reported. 

for Column H, expenditures of any authorized carry forward (not to exceed 7%) of BFAP SFM Capacity funding for the period July 1, 2008 through 
September 30, 2008 are to reported. 

For Columns Band F, H, and J the line item detail for each object code category is required. The FA office will complete the corresponding strategy in 
Column J. 

The certification section of the form must be signed and dated by the CBO before submission. 

For each detailed narrative entry in column Band corresponding $ entry in For H, please select from the pull down menus _a corresponding strategy (column 
J)~ Jn the additional Information section of the report all orange sections must be completed by the FAO. · · 

The orange certification section of the form must be signed and dated by the FAO before submission. 

Yellow filled sections are spread sheet formulas and will be calculated and filled automatically from the data entered in the orange sections. 

:Pi.'?~ filf~~iseCti~9:q.flb~ .. :!?jghatur~··.p?~.*!\itiU:;;t b.~! Sigtied;and dat~d·#vl:(l:1~1C:SS.0.'befof;~:subti?is~ibn('·: ',; :'. ' '.' : ... 0 ):·i{:-l1!i;iJ,: ' . ' ,- .. '• 
Green filled section of the signature page must be $}gnerJ and dated bv the CEO before submission. 

Submission Instructions: 

1) Email the completed spending report spreadsheet to Patty Falero (916-323-6877) pfalero@cccco.edu by October 24, 2008. 

·. ~ :. : . ' :·. 

2) Mail.tile.Signature Paqe and Summary ofSpending Report by Object Code along with any additional supporting narrative explanations of 
local implementation strategies to: 

California Community Colleges Chancellor's Office 
Student Financial Assistance Programs 
Attention : Patty Falero 
1102 Q Street 3rd Floor 
Sacramento. CA 95811 
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District: Gavilan College College: Gavilan College 

# 

# 
2210 
2210 
2210 
2210 
2211 
2310 

Budget Categories 
Object Codes 

1000 
Certificated Comp 

Subtotal 
2000 

Classified Comp 
Senior Prooram Specialist .5 
Senior Program Soecialist 1.0 
Prooram Services Spedalist 1.0 
Technician H 1.0 
Overtime 
Seasonal staffing 

$ 

$ 

2007·08 Source of Funding for FA Operations 
(July 1, 2007 to June 30, 2008) 

Canyfo1ward 
(July 1, 2008 to Sept 30, 2008) 
BFAP SFAA I BFAP SFAA 

Total Budgeted 
for FA 

Strategy 
Dist. Gen. I All Other 1 BFAP SFAA I BFAP SFAA 

Funds Sources Base Allocation Augmentation I Base Allocation I Augmentation 

I I $ 

1-------;',~)~~i!i ! . . 
. 1$ . 1$ ~-- I$ $ · I$ · I$ 

205.462 I l $ 41,821 $ 247,283 
, ':: '>. · :· .. i<: $ 30,000 $ 30,000 Slaffina for processirn:1 & ad min 

· ·· :.'. :_'.:_:_:~t:;> $ 11,712 $ 11.712 Staffing for FA technical 
·: .. ,:; .. +·L)\:::·; $ 400 $ 400 Slaffingforprocessing&admin 
·.>·')/(:····.·:':··. $ 21,106 $ 21,106 StaffingforGe11eralFA 

,__ __ ___. ·)<_:·::_'.-:.::_._:,;·:·;.;} $ 5,498 $ 5,498 Staffing for clerical suooort 
: .': '.;:>::'_::::'.''(;.·.~ $ · 35,833 $ 35,833 Staffing for clerical support 

' t==j-~'.';,;::;i'j!l-----1..;.i----+------------j 
:::i' \ ! 

. -;::, $ 
··: ·:; $ 

Subtotal! $ 205,452 ] $ I$ 41,821 l s $ $ 104,549 I $ 351,832 
3000 

# I Employ Benefits I $ 77 ,898 I I $ 77,898 
Senior Program Specialist O .5 $ 12,535 : · :..· $ 12,535 Staffing other 

$ 12,791 . . ·. $ 12,791 Staffing other 
$ 14,148 · : :~ .. ·· . . ··-·· ···,·.:: $ 14,148 Staffing other 

Senior Program Specialist 1. D 
Technician 111.0 

$ 84 , .::;,, . $ 84 Staffing other 
$ 1,808 · · .'.· ··./ $ 1,808 Staffing other I 

Program Services Specialist 1.0 
Burdens: Season al Staff 

' $ 

.. · $ 
s .. 
$ 

Subtotaf I $ 77,898 J $ . I$ $ · 41,366 I$ $ $ 119,264 

I• 
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! 

-I 

Budget Categories 
Object Codes 

4000 
# I Supplies/Equipment I $ 

4570 I Meeting Expenses 

Subtotal! $ 

5000 
# Other Operating Exp I $ 

5150 Printing 
5230 Traininfl -Administrator 
5260 Training - Classified 
5260 ,Mileage_ 

Subtotal! $ 
6000 

# I Capital Outlay I $ 
6400 !Document Imaging Scanner 

Subtotatl $ 

_, 

2007-0B Source of Funding for FA Operations Carryfo1ward 
·· (July 1, 2007 to June 30, 2008) (July 1, 2008 to Sept 30, 2008) 

BFAP1>~AA I BFAP SFAA Dist. Gen. I All Ot er FAA I BFAP SFAA 
Funds Sources Base Allocation Augmentation l Base Allocation I Augmentation 

Total Budgeted 
for FA 

Strategy 

4,387 I I 

4,387 \ $ 1$ 

209 I I 

209f $ H 

10.540 I I 

10,s40 I s - I$ 

$ 4.387 
I$ 1,000 1: x;r~:)i.~/'.}~~;;: $ 1,0001 Conduct FA events and presentations 

: ;;-.F~'~:;,f g_:'.f.t~~ i -1 

$ 
$ 
$ 
$ 
$ 
$ 
$ 

$ 1,000 l $ $ $ 5,387 

$ 209 
~--·-. _3~0. :.: :·'; ! !'."<..~·:<?: $ 390 Develop/produce FA materials & publications 
$ 3,500 ~;; i-~h-:1_~;:.~~'~.·:.~:;, · - · $ 3,500 Staff development and training 
$ 4,500 , '.i'.-.:·. '..". · \.'·. $ 4,500 Staff development and traininci 
$ 1,171 ,:,>.,<,/-.'.." /.\,'_.: $ 1,171 Conduct FA events and-presentations 

r, r )'('.';·:-~,: l : : · : 
. :. : _._ ·.. $ l 

E=r:; ~<_;;F . l : : I 

$ 
$ 
$ 
$ 

~---,··_, .... '·-· '>--.'~- $ 

$ 9,561 I$ 

$ 8,346 

$ 8,346 l $ 

$ $ 9,770 

$ 10,540 :. ·I I $ 8,3461 Improve FA office efficiency with automa\ion 
""'· $ I 

$ 
. ,.. $ 

s 

$ 
$ 
$ 18,886 
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_, 

r=· · Additional Information 

Staffing Summary FY 2007 -08 Total R2T 4 Liabilities annually for 2007-08 I 
FTE Authorized Actual I FY 07·08 I$ 4,3221 

Perm Classified 5.00 5.00 
Perm Certificated Unctupllcat~d !SIR 's Processed annually for 2007-08 I 

Temp Classified 2.00 2.00 I FY07·08 I 4, 167 t 
TempCertlflcated 

Students 0.50 0.50 

lnreachlOutreach Event Information FY 2007-08 
Number of lnreach events on campus 7 #Served 170 

Number of outreach events off-campus 16 #Served 911 select one if other, please enter 
# Multi lingual events 7 #Served 254 Language(s} Spanish 
#Multi lingual events #Served Language(s) 
#Multi lingual events #Served Language(s) 
# Multi lingual events #Served Language(s} 

SFA Program Data Validation: 

Program 
School Based Data 2007 -08 

Awards Dollars Unduplicaied count of MGIB benefit recipients for 2007-08 
Pell . 2,119 $ 2,749,832 FY07-0B 

SEOG 258 $ 337,700 

Cal Grant B 373 $ 239,352 Unduplicated count of faster Youth and Former Foster Youth enrolled and packaged in FA for 20()7·08 
..... ---·----Cal.Grant.C- ............... ........ _ ....... 42 $ ·-- - .10,512 . -· .... , __ ............. - ............................................ f.Y..07=08 __ , __ ..................... --.-·--- ---- -·----------·--···--·------·-..... ..18 . 

BOG Fee Waivers 2.381 $ 762,862 
Perkins 

Stafford. Subsidized 215 $ 731,224 
Direct - Subsidized 

Stafford ·Unsubsidized 
Direct· Unsubsidized 

- Parent 1-oans ·PLUS .. 

Federal Wotk Study 77 $ 145,387 
College Scholar$hips 99 $ 43,850 
Private Scholarships 62 $ 37, 195 

ACG 36 $ 15,689 
Chafee 18 $ 47,500 
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Schedule 2 A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Year: 2007-2008 

Time Study 

Purpose: To calculate average PHR for staff on Enrollment Fee Collection Functions. 
Source: EFCW 1. 7-2 and Gavilan PHR Li.st.. 
Finding.s: 

Staff Title 

Banuelos, Irma Program Specialist 

Castaneda, Esther Student Records Technician 

Galvez, Maribel Student Records Technician 

Garcia, Angelica Sr. Program Student Service Specialist 

Peters, Janice· Student Records Technician 

Rawlins, Roslyn Student Records Technician 

Welk, Lorraine Director, Morgan Hill Site 

Average 

Conclusion: Findings go forward to EFCW-2. 

) 

PRINT DATE 2/10/2009 
Gavil EFCW 07-08array 1 of 1 

07-08 
PHR's 

17.35 

39.17 

19.00 

39.91 

35.58 

28.62 

42.68 

31.76 

SixTen and Associates 
te 2/4/09 
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PRINT DATE 2/10/2009 
Gavil EFCW 07-0Barray 

Schedule 3A 
Gavilan Community College District 

308/95 Enrollment Fee Collection and Waivers 
Fiscal Years: 2007-2008 

Time Study 

Purpose:· To summarlze time spent by staff on Enrollment Fee Waiver Functions. 
Source: EFCW 1.7-3. 

Findings: 

Staff Title 

de Reza, Martha Senior Program Specialist 

Martinez, Veronica Financial Aid Director 

Villagomez, Anabel Financial Aid Technician 

Average 

Conclusion: Findings go forward to Schedule 18. 

~eFW Workload IV!ultiplier (Default) 
EFW 6 - Total number of enrollment fee waivers requested 
EFW 7 - Total number of enrollment fee waivers granted 
EFW 8 - Total number of enrollment fee waivers denied 

-Activity Codes 

07-08 
PHR's 

40.66 

53.35 

31.52 

41.84 

21 - Answer Questions regarding fee waivers or referring them to the appropriate pe 
22 -· Receive Aoplications from students by mail, fax, computer online access, or in 1 

eligibility information processed by the financial aid office. 
23 - Evaluating Applications: Each application and verification documents for comp 
24 - Incomplete Applications: Notifying-.the student of the additional required inform: 

in a suspense file until all information is received. 
25 - Approved Applications: Copying all documentation and filing the information. E 

Providing student with proof of eligibility and filing documents. 
26 - Denied Applications: Reviewing additional documentation provided when deni~ 

notification to student of final eligibility status. 

1 of 1 
SixTen and Associates 

te 2/4/09 
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Six.. . • and Associates ----
MANDATE REIMBURSEMENT SERVICES 

PRODUCTIVE HOURLY RATE UPDATE 

Note: Please provide the rates for the FY: 07-08 and the missing rates for FY: 06-07. 

COMMUNITY COLLEGE DISTRICT NAME: Gavilan Community College District 

Name Title 

AVERAGE ADMINISTRATIVE ASSISTANT 

AVERAGE ACCOUNTING ASSISTANT 

AVERAGE CUSTODIAN 

AVERAGE DEAN 

R ·~,, j , · .,- z -k)Lf 
() l) f .... ( b u c: ·"--' . AVERAGE DIRECTOR 

I ! 
AVERAGE EXECUTIVE SECRETARY 

AVERAGE FACULTY MEMBER 

AVERAGE SECRETARY 

( E.·772·"'f.f i ~·· tU AVERAGE STUDENT RECORDS TECHNICIAN 

! 
AVERAGE PRESIDENT 

AVERAGE VICE PRESIDENT 

AKINSETE, ADRIENNE \/ICE PRESIDENT INSTRUCTIONAL SERVICES-DOT 8/07 

ALONZO, SUSAN DIRECTOR, CHILD DEVELOPEMENT CENTER 

ANDRADE, ANGEL CUSTODIAN 

ANDRADE, FLORENCIO CUSTODIAN 

Galvilan_PHR_07-08 1 of 6 

06-07 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

__,· 

Fiscal Years: 

41.30 $ 

$ 

71.33 $ 

56.36 $ 

42.80 

102.33 $ 

20.31 

$ 

111.27 

77.25 $ 

68.52 $ 

57.42 $ 

28.83 

$ 

07-08 

44.72 

29.35 

76.52 

61.16 

120.56 

35.58 

112.29 

140.95 

62.65 

31.18 

SixTen and Associates 
2/4/2009 
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Si. n and Associates 
"~ 

MANDATE REIMBURSEMENT SERVICES 
Name Title 

ARVIZU, MIMI DIRECTOR, MIS 

AU YEUNG, SHUK HEAD LIBRARIAN 

AYALA-MAGANA, LUIS GROUNDSKEEPER 

BAILEY, NANCY ADMIN ASSISTANT TO VP OF ADMIN SERVICES 

BALANCIO, PABLO MULTIMEDIA TECHNICIAN-DOH 8/07 

BANUELOS, IRMA PROGRAM SERVICES SPECIALIST 

BARBOSA~MORENO, ROSALINDAS OFFICE ASSISTANT 

BEDELL, KA YE FACUL TY/GCFA REP 

BLAKLEY, LAUREL SENIOR ACCOUNTANT-DOH 6107 

BOTTO, STAN CSEA PRESIDENT 

BRUNSON, CARL CUSTODIAN LEFT [ 

BULLE, SUZANNE ADMIN ASSISTANT TO THE PRESIDENT 

CAMPOS, CONNIE PURCHASING AGENT/CSEA 

CARDINALI, GRACE ADMIN ASSIST ANT TO VP OF INSTRUCTIONAL SCVS 

CARR,SHERREAN DEAN, TECHNICIA.L & PUBLIC SERVICES 

CASTANEDA, JOSE CUSTODIAN-DOT 4/08 

CASTENEDA, ESTHER STUDENT RECORDS TECHNICIAN 

CHEU, SUSAN DIRECTOR, BUSINESS SERVICES 

CONAWAY, PILAR PERS HUMAN RESOURCES TECHNICIAN 

Galvilan_PHR_0?-08 2 of 6 

06-07 

$ 54.25 

$ 100.35 

$ 31.87 

$ 42.99 

$ 144.35 

$ 29.89 

$ 31.98 

$ 42.80 

$ 33.80 

$ 35.94 

$ 80.02 

$ 18.78 

$ 37.39 

$ 57.65 

$ 36.86 

..._/ 

07-08 

$ 56.88 

$ 124.58 

$ 37.30 

$ 45.66 

$ 33.79 

$ 17.35 

$ 19.31 

$ 159.86 

$ 52.07 

LEFT DISTRICT 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

43.86 

43.31 

39.18 

80.41 

~ 23.43 

39.17 

64.43 

37.38 

Six Ten and Associates 
2/4/2009 
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Si: n and Associates -
MANDATE REIMBURSEMENT SERVICES 
Name Title 

CONLIN, MARTHA GROUNDSKEEPER 

CORTES, MICHELLE SENIOR DEPARTMENTAL ASSISTANT 

DAY, .KATIE SENIOR DEPARTMENT ASSISTANT 

de REZA, MARTHA ROCIO SENIOR PROGRAM SPECIALIST 

DONAVAN, BONNIE CSEA 

FILICE, LIDIA SR. ACCOUNTANT 

FORTIN, LOUISE HR TECH 

FRANCO, RAY CUSTODIAN 

FRIEDMAN, MARK FACUL TY/G.CFA REP-DOT 5/08 

FUENTES, MARIA (ANGELES) DIR. FINANCIAL AID 

GALVEZ, MARIBEL SUSTITUTE-CLERICAL 

GARCIA, ANGELICA STUDENT RECORDS TECHNICIAN 

GARCIA, ROGER MAINT. LEADP!::RSON 

GOPP, JEFF DIRECTOR, FACILITIES-DOT 5/08 

GUTIERREZ-RIVERA, ANNETTE CSEA GRIEVANCE OFFICER 

HALPER, LEAH FACULTY REPRESENTATIVE 

HAMPTON, DINA ACCOUNTING ASSISTANT/CASHIER 

HANNON, RON ATHLETIC DIRECTOR 

HARMON, JANE VP OF INSTRUCTIONAL SERVICES 

Galvilan_PHR_0?-08 3 of6 

06-07 

$ 10.88 $ 

$ 

$ 36.75 $ 

$ 33.42 $ 

$ 35.58 $ 

$ 38.07 $ 

$ 29.31 $ 

$ 99.59 $ 

$ 20.31 $ 

$ 37.36 $ 

$ 43.81 

$ 

$ 

$ 93.22 

$ 

$ 70.46 $ 

__ , 

07-08 

27.55 

27.93 

39.35 

40.66 

38.52 

51.86 

30.14 

117.04 

19.00 

39.91 

48.78 

36.22 

34.67 

76.25 

SixTen and Associates 
21412009 
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Si1 n and Associates -
MANDATE REIMBURSEMENT SERVICES 
Name Title 

HIPOL, ANA DIRECTOR OF SECURITY 

IBA, LILIBETH ACCOUNTANT 

INGRASSIA, ERIC LEAD MAINTENANCE 

JIMENEZ, ANA CUSTODIAN 

JUAREZ, NATALIE PROGRAM SERVICES SPECIALIST 

KEELER, JOSEPH VICE PRESIDENT, ADMINISTRATIVE SERVICES 

KEHLER, DENA PROGRAM SERVICES SPECIALIST 

KERR, ART FACILITIES DIRECTOR-DOT 3/08 

KERR, LYNDA DIR COMM ED 

KINSELLA, STEVE PRESIDENT 

KRIMSLEY, VICTOR VICE PRESIDENT, INSTRUCTIONAL SERVICES-DOH 8/07 

LOESER, ED MULTIMEDIA TECHNICIAN RETIRED 5/07 

LOPEZ, FRAN DEAN, DISABILITY RESOURCE CENTER 

LOZANO, FRAN DEAN, LIBERAL ARTS ~ SCIENCES 

MACEDO, ANGELIC FACILITY USE SCHEDULER-DOH 7/07 

MANCERA, GLO.RIA PROGRAM SERVICES SPECIALIST 

MAQUINALES, DAN FACILITIES MAINT WKR II RETIRED 5/07 

MARTINEZ, MARIA STUDENT RECORDS TECHNICIAN 

MARTINEZ, RITA SHORT TERM HR TECHNICIAN-7/07-1/08 

Galvilan_PHR_07-08 4 of6 

06-07 

$ 52.81 

$ 47.68 

$ 31.00 

$ 25.53 

$ 85.97 

$ 34.11 

$ 61.17 

$ 125.50 

$ 38.01 

$ 57.88 

$ 76.09 

$ 38.02 

$ 33.02 

$ 13.86 

.___./. 

07-08 

$ 55.43 

$ 48.37 

$ 58.08 

$. 28.90 

$ 33.26 

$ 89.36 

$ 61.42 

$ 142.74 

$ 77.59 

RETIRED 

$ 69.84 

$ 79.32 

$ 34.37 

$ 29.54 

RETIRED 

$ 

$ 

34.61 

25.00 

Six Ten and Associates 
21412009 
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Si: n and Associates · _ __, 

MANDATE REIMBURSEMENT SERVICES 
Name Title 

MARTINEZ, VERONICA DIRECTOR, FINANCIAL AID 

McEWAN, CAROL PAYROLL OFFICER/CSEA PRESIDENT 

MILLER, KEN FACUL TY/GFCA 

MOELLER, LARRY FACUL TY/GCFA REP 

MORALES..:CARRASCO, JOSE CUSTODIAN 

MORENO, SOFIA LEAD REPROGRAPHICS OPERATOR 

OLIVERAS, LUCY PROGRAM SERVICES SPECIALIST 

OROPEZA, ANGIE ADMIN ASSISTANT TO VP, INSTRUCTIONAL SERCIVES 

PARKER, JOY DIRECTOR ADMISSIONS & RECORDS 

PEDREGON, MIKE GROUNDSKEEPER 

PERALES, SENOBIO (SONY) CUSTODIAN 

PEREZ, RACHEL ASSOC. DEAN COMM. ED/GRANTS MGT. 

PEREZ, SALVADOR CUSTODIAN 

PETERS, JANICE STUDENT RECORDS TECHNICIAN 

PFENNING, RHONDA DIR, BUSINESS OFFICE · 

PHILLIPS, DAVE ASSIST ANT DIRECTOR MIS 

PRUITT, JOHN VP OF STUDENT SERVICES 

RATTO,ANNE . ASSOCIATE DEAN EOPS 

RAWLINS, ROSLYN STUDENT RECORDS TECHNICIAN 

Galvilan_PHR_07-08 5 of 6 

06-07 

$ 50.06 

$ 41.54 

$ 101.79 

$ 97.04 

$ 26.91 

$ 32.51 

$ 46.66 

$ 55.70 

$ 29.46 

$ 26.28 

$ 68.22 

$ 28.98 

$ 25.76 

$ 64.00 

$ 57.86 

$ 23.95 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

~-

07-08 

53.35 

49.52 

121.01 

118.38 

27.00 

30.93 

30.47 

50.18 

56.53 

31.01 

28.08 

70.66 

30.10 

56.77 

61.89 

28.62 

Six Ten and Associates 
2/4/2009 
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Si>.. n and Associates 

MANDATE REIMBURSEMENT SERVICES 
Name Title 

RIVERSA-SHARBONEAU, ROSA COUNSELOR 

RODRIGUEZ, JUDY DIRECTOR 

RODRIGUEZ, ROSE DIRECTOR, SECURITY RETIRED 0: 

SEELIE, DIANA COMPUTER TECHNICIAN 

STEWART, DUANE GROUNDSKEEPER 

SWEENEY, SUSAN DIRECTOR, CAL WORKS 

TALAVERA, SANDRA SENIOR PROGRAM SPECIALIST 

TENNY, LESLIE FACULTY 

TURNER, SUSAN FACULTY 

VILLAGOMEZ, ANABELE FINANCIAL AID TECHNICIAN I 

WAGMAN, KEN FACUL TY/GCFA PRESIDENT 

WAGNER, WILLIAM INTERIM DIRECTOR OF FACILITIES 

WELK, LORRAINE INSTRUCTIONAL SITE MANAGER-MORGAN HILL 

WILLIAMS, SHAIRON DJRECTOR, HUMAN RESOURCES 

WOLOWITZ, JASON FACULTY 

YRAY, NICK FINANCIAL AID TECHNICIAN II 
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06-07 

$ 114.01 

$ 29.53 

$ 34.78 

$ 27.35 

$ 49.43 

$ 41.19 

$ 84.24 

$ 91.40 

$ 25.55 

$ 119.25 

$ 34.30 

$ 67.25 

_,, 

07-08 

$ 126.20 

RETIRED 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

45.06 

28.53 
,. 

52.27 

46.27 

106.57 

111.10 

31.52 

131.66 

46.49 

42.68 

73.85 

83.12 

31.88 

SixTen and Associates 
21412009 
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DECLARATION OF SERVICE BY EMAIL 

 
I, the undersigned, declare as follows: 

I am a resident of the County of Solano and I am over the age of 18 years, and not a party to the 
within action.  My place of employment is 980 Ninth Street, Suite 300, Sacramento, 
California 95814. 

On April 8, 2014, I served the:  

 New IRC Filing; and Notice of Complete Filing and Schedule for Comments 
 Incorrect Reduction Claim  

Enrollment Fee Collection and Waivers, 13-9913-I-01 
Education Code Section 76300 
California Code of Regulations, Title 5, Sections 58501-58503,  
58611-58613, 58620 and 58630 
Fiscal Years:  1998-1999, 1999-2000, 2000-2001, 2001-2002, 
2002-2003,2003-2004, 2004-2005, 2005-2006, 2006-2007, and 2007-2008 
Gavilan Community College District, Claimant 

by making it available on the Commission’s website and providing notice of how to locate it to 
the email addresses provided on the attached mailing list. 

I declare under penalty of perjury under the laws of the State of California that the foregoing is 
true and correct, and that this declaration was executed on April 8, 2014 at Sacramento, 
California. 

             
____________________________ 
Heidi J. Palchik 

      Commission on State Mandates 
980 Ninth Street, Suite 300 
Sacramento, CA  95814 
(916) 323-3562 
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COMMISSION ON STATE MANDATES

Mailing List

Last Updated: 4/8/14

Claim Number: 13-9913-I-01

Matter: Enrollment Fee Collection and Waivers

Claimant: Gavilan Community College District

TO ALL PARTIES, INTERESTED PARTIES, AND INTERESTED PERSONS:

Each commission mailing list is continuously updated as requests are received to include or remove
any party or person on the mailing list. A current mailing list is provided with commission
correspondence, and a copy of the current mailing list is available upon request at any time. Except
as provided otherwise by commission rule, when a party or interested party files any written material
with the commission concerning a claim, it shall simultaneously serve a copy of the written material
on the parties and interested parties to the claim identified on the mailing list provided by the
commission. (Cal. Code Regs., tit. 2, § 1181.2.)

Socorro Aquino, State Controller's Office
Division of Audits, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 322-7522
SAquino@sco.ca.gov

Marieta Delfin, State Controller's Office
Division of Accounting and Reporting, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 323-0706
mdelfin@sco.ca.gov

Susan Geanacou, Department of Finance 
915 L Street, Suite 1280, Sacramento, CA 95814
Phone: (916) 445-3274
susan.geanacou@dof.ca.gov

Ed Hanson, Department of Finance
Education Systems Unit, 915 L Street, 7th Floor, 915 L Street, 7th Floor, Sacramento, CA 95814
Phone: (916) 445-0328
ed.hanson@dof.ca.gov

Jill Kanemasu, State Controller's Office
Division of Accounting and Reporting, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 322-9891
jkanemasu@sco.ca.gov

Steven Kinsella, Superintendent/President, Gavilan Community College District
5055 Santa Teresa Blvd, Gilroy, CA 95020-9599
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Phone: (408) 848-4711
skinsella@gavilan.edu

Jay Lal, State Controller's Office (B-08)
Division of Accounting & Reporting, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 324-0256
JLal@sco.ca.gov

Kathleen Lynch, Department of Finance (A-15)
915 L Street, Suite 1280, 17th Floor, Sacramento, CA 95814
Phone: (916) 445-3274
kathleen.lynch@dof.ca.gov

Yazmin Meza, Department of Finance
915 L Street, Sacramento, CA 95814
Phone: (916) 445-0328
Yazmin.meza@dof.ca.gov

Andy Nichols, Nichols Consulting
1857 44th Street, Sacramento, CA 95819
Phone: (916) 455-3939
andy@nichols-consulting.com

Christian Osmena, Department of Finance
915 L Street, Sacramento, CA 95814
Phone: (916) 445-0328
christian.osmena@dof.ca.gov

Keith Petersen, SixTen & Associates
Claimant Representative
P.O. Box 340430, Sacramento, CA 95834-0430
Phone: (916) 419-7093
kbpsixten@aol.com

Mollie Quasebarth, Department of Finance
Education Systems Unit, 915 L Street, 7th Floor, Sacramento, CA 95814
Phone: (916) 445-0328
mollie.quasebarth@dof.ca.gov

Sandra Reynolds, Reynolds Consulting Group,Inc.
P.O. Box 894059, Temecula, CA 92589
Phone: (951) 303-3034
sandrareynolds_30@msn.com

Kathy Rios, State Controller's Office
Division of Accounting and Reporting, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 324-5919
krios@sco.ca.gov

Nicolas Schweizer, Department of Finance
Education Systems Unit, 915 L Street, 7th Floor, 915 L Street, 7th Floor, Sacramento, CA 95814
Phone: (916) 445-0328
nicolas.schweizer@dof.ca.gov

David Scribner, Max8550
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2200 Sunrise Boulevard, Suite 240, Gold River, CA 95670
Phone: (916) 852-8970
dscribner@max8550.com

Jim Spano, Chief, Mandated Cost Audits Bureau, State Controller's Office
Division of Audits, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 323-5849
jspano@sco.ca.gov

Dennis Speciale, State Controller's Office
Division of Accounting and Reporting, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 324-0254
DSpeciale@sco.ca.gov
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COMMISSION ON STATE MANDATES

Mailing List
Last Updated: 1/14/16

Claim Number: 139913I01

Matter: Enrollment Fee Collection and Waivers

Claimant: Gavilan Community College District

TO ALL PARTIES, INTERESTED PARTIES, AND INTERESTED PERSONS:
Each commission mailing list is continuously updated as requests are received to include or
remove any party or person on the mailing list. A current mailing list is provided with commission
correspondence, and a copy of the current mailing list is available upon request at any time. Except
as provided otherwise by commission rule, when a party or interested party files any written
material with the commission concerning a claim, it shall simultaneously serve a copy of the
written material on the parties and interested parties to the claim identified on the mailing list
provided by the commission. (Cal. Code Regs., tit. 2, § 1181.3.)

Socorro Aquino, State Controller's Office
Division of Audits, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 3227522
SAquino@sco.ca.gov

Diane Brady, California Community Colleges
Chancellor's Office, 1102 Q Street, 1102 Q Street, Sacramento, CA 958146511
Phone: (916) 3242564
dbrady@cccco.edu

Allan Burdick, 
7525 Myrtle Vista Avenue, Sacramento, CA 95831
Phone: (916) 2033608
allanburdick@gmail.com

Marieta Delfin, State Controller's Office
Division of Accounting and Reporting, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 3224320
mdelfin@sco.ca.gov

Edwin Eng, State Center Community College District
1525 East Weldon Avenue, Fresno, CA 937046398
Phone: (559) 2445910
ed.eng@scccd.edu

Eric Feller, Commission on State Mandates
980 9th Street, Suite 300, Sacramento, CA 95814
Phone: (916) 3233562
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eric.feller@csm.ca.gov

Donna Ferebee, Department of Finance
915 L Street, Suite 1280, Sacramento, CA 95814
Phone: (916) 4453274
donna.ferebee@dof.ca.gov

Susan Geanacou, Department of Finance 
915 L Street, Suite 1280, Sacramento, CA 95814
Phone: (916) 4453274
susan.geanacou@dof.ca.gov

Paul Golaszewski, Legislative Analyst's Office
925 L Street, Suite 1000, Sacramento, CA 95814
Phone: (916) 3198341
Paul.Golaszewski@lao.ca.gov

Rebecca Hamilton, Department of Finance
Education Systems Unit, 915 L Street, 7th Floor, Sacramento, CA 95814
Phone: (916) 4450328
Rebecca.Hamilton@dof.ca.gov

Ed Hanson, Department of Finance
Education Systems Unit, 915 L Street, 7th Floor, Sacramento, CA 95814
Phone: (916) 4450328
ed.hanson@dof.ca.gov

Jill Kanemasu, State Controller's Office
Division of Accounting and Reporting, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 3229891
jkanemasu@sco.ca.gov

Dan Kaplan, Fiscal & Policy Analyst, Legislative Analyst's Office 
925 L Street, Suite 1000, Sacramento, CA 95814
Phone: (916) 3198353
Dan.Kaplan@lao.ca.gov

Anne Kato, State Controller's Office
Division of Accounting and Reporting, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 3245919
akato@sco.ca.gov

Steven Kinsella, Superintendent/President, Gavilan Community College District
5055 Santa Teresa Blvd, Gilroy, CA 950209599
Phone: (408) 8484711
skinsella@gavilan.edu

Jennifer Kuhn, Deputy, Legislative Analyst's Office
925 L Street, Suite 1000, Sacramento, CA 95814
Phone: (916) 3198332
Jennifer.kuhn@lao.ca.gov

Jay Lal, State Controller's Office (B08)
Division of Accounting & Reporting, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 3240256
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JLal@sco.ca.gov

Yazmin Meza, Department of Finance
915 L Street, Sacramento, CA 95814
Phone: (916) 4450328
Yazmin.meza@dof.ca.gov

Robert Miyashiro, Education Mandated Cost Network
1121 L Street, Suite 1060, Sacramento, CA 95814
Phone: (916) 4467517
robertm@sscal.com

Andy Nichols, Nichols Consulting
1857 44th Street, Sacramento, CA 95819
Phone: (916) 4553939
andy@nicholsconsulting.com

Christian Osmena, Department of Finance
915 L Street, Sacramento, CA 95814
Phone: (916) 4450328
christian.osmena@dof.ca.gov

Arthur Palkowitz, Artiano Shinoff & Holtz, APC
2488 Historic Decatur Road, Suite 200, San Diego, CA 92106
Phone: (619) 2323122
apalkowitz@sashlaw.com

Keith Petersen, SixTen & Associates
Claimant Representative
P.O. Box 340430, Sacramento, CA 958340430
Phone: (916) 4197093
kbpsixten@aol.com

Sandra Reynolds, Reynolds Consulting Group,Inc.
P.O. Box 894059, Temecula, CA 92589
Phone: (951) 3033034
sandrareynolds_30@msn.com

Carla Shelton, Commission on State Mandates
980 9th Street, Suite 300, Sacramento, CA 95814
Phone: (916) 3276490
carla.shelton@csm.ca.gov

Jim Spano, Chief, Mandated Cost Audits Bureau, State Controller's Office
Division of Audits, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 3235849
jspano@sco.ca.gov

Dennis Speciale, State Controller's Office
Division of Accounting and Reporting, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 3240254
DSpeciale@sco.ca.gov
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1 
Enrollment Fee Collection and Waivers, 13-9913-I-01 

Draft Proposed Decision 

Hearing Date:  July 22, 2016 
J:\MANDATES\IRC\2013\9913 (Enrollment Fee)\IRC\DraftPD.docx 
 

ITEM __ 
INCORRECT REDUCTION CLAIM 

DRAFT PROPOSED DECISION 
Education Code Section 76300; 

Statutes 1984, 2d Ex. Sess., Chapter 1; Statutes 1984, Chapters 274 and 1401;  
Statutes 1985, Chapters 920 and 1454; Statutes 1986, Chapters 46 and 394;  

Statutes 1987, Chapter 1118; Statutes 1989, Chapter 136;  
Statutes 1991, Chapter 114; Statutes 1992, Chapter 703;  

Statutes 1993, Chapters 8, 66, 67, and 1124; Statutes 1994, Chapters 153 and 422;  
Statutes 1995, Chapter 308; Statutes 1996, Chapter 63; Statutes 1999, Chapter 72; 

California Code of Regulations, Title 5, Sections 58501-58503, 58611-58613, 
58620, and 58630 

Enrollment Fee Collection and Waivers 
Fiscal Years 1998-1999, 1999-2000, 2000-2001, 2001-2002, 2003-2004, 

2004-2005, 2005-2006, 2006-2007, and 2007-2008 

13-9913-I-01 
Gavilan Community College District, Claimant 

EXECUTIVE SUMMARY 
This Incorrect Reduction Claim (IRC) challenges the State Controller’s (Controller’s) finding 
that the Gavilan Community College District (claimant) claimed unallowable costs of 
$3,766,932 for the Enrollment Fee Collection and Waivers program for fiscal years 1998-1999 
through 2007-2008.  The Controller found unsupported and ineligible salaries and benefits and 
contract services claimed, overstated indirect cost rates, and overstated offsetting savings and 
reimbursements.  The claimant disputes the merits of these audit findings, and argues that the 
audit was not completed within the two-year deadline in Government Code section 17558.5 and 
is therefore void.   

Staff finds there is no evidence that the audit was completed within the two-year deadline in 
Government Code section 17558.5, thereby rendering the audit findings void. 

Procedural History 
Claimant signed reimbursement claim forms for fiscal years 1998-1999 through 2004-2005 on 
July 11, 2006.1  Claimant signed the reimbursement claim form for fiscal year 2005-2006 on 
January 8, 2007.2  Claimant signed the reimbursement claim form for fiscal year 2006-2007 on 
                                                 
1 Exhibit A, pages 212, 248, 297, 345, 397, 451, 506, (dated reimbursement claims).  It is unclear 
from page 212 whether the 1998-1999 was filed July 1, or July 11, 2006. 
2 Exhibit A, IRC, page 571. 
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2 
Enrollment Fee Collection and Waivers, 13-9913-I-01 

Draft Proposed Decision 

January 21, 2008.3  Claimant signed the reimbursement claim form for fiscal year 2007-2008 on 
February 12, 2009.4 

The Controller sent the claimant an entrance conference letter dated April 8, 2009.5  The Final 
Audit Report cover letter was dated April 8, 2009.6  Claimant received the Final Audit Report on 
April 18, 2011.7  The claimant filed the IRC on March 26, 2014.8  The Controller filed late 
comments on the IRC on January 15, 2016.9   

Commission staff issued the Draft Proposed Decision on May 20, 2016.10 

Commission Responsibilities 
Government Code section 17561(d) authorizes the Controller to audit the claims filed by local 
agencies and school districts and to reduce any claim for reimbursement of state-mandated costs 
that the Controller determines is excessive or unreasonable. 

Government Code Section 17551(d) requires the Commission to hear and decide a claim that the 
Controller has incorrectly reduced payments to the local agency or school district.  If the 
Commission determines that a reimbursement claim has been incorrectly reduced, section 1185.9 
of the Commission’s regulations requires the Commission to send the decision to the Controller 
and request that the incorrectly reduced costs be reinstated. 

The Commission must review questions of law, including interpretation of parameters and 
guidelines, de novo, without consideration of legal conclusions made by the Controller in the 
context of an audit.  The Commission is vested with exclusive authority to adjudicate disputes 
over the existence of state-mandated programs within the meaning of article XIII B, section 6.11  

                                                 
3 Exhibit A, IRC, page 636. 
4 Exhibit A, IRC, page 684. 
5 Exhibit A, IRC, page 203 (audit confirmation letter).  Exhibit B, Controller’s Late Comments 
on the IRC, page 14.  Claimant asserts that the audit was initiated by some preliminary 
communication on or before March 16, 2009, see Exhibit A, IRC, pages 7-10.   
6 Exhibit A, IRC, page 32 (Final Audit Report cover letter). 
7 Exhibit A, IRC, pages 8-9, 200-201. 
8 Exhibit A, IRC. 
9 Exhibit B, Controller’s Late Comments on the IRC.  Note that Government Code section 
17553(d) states: “the Controller shall have no more than 90 days after the claim is delivered or 
mailed to file any rebuttal to an incorrect reduction claim.  The failure of the Controller to file a 
rebuttal to an incorrect reduction claim shall not serve to delay the consideration of the claim by 
the Commission.”  However, in this instance, due to the backlog of Incorrect Reduction Claims, 
these late comments have not delayed consideration of this item and so have been included in the 
analysis and proposed decision. 
10 Exhibit C, Draft Proposed Decision. 
11 Kinlaw v. State of California (1991) 54 Cal.3d 326, 331-334; Government Code sections 
17551, 17552.  
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3 
Enrollment Fee Collection and Waivers, 13-9913-I-01 

Draft Proposed Decision 

The Commission must also interpret the Government Code and implementing regulations in 
accordance with the broader constitutional and statutory scheme.  In making its decisions, the 
Commission must strictly construe article XIII B, section 6 and not apply it as an “equitable 
remedy to cure the perceived unfairness resulting from political decisions on funding 
priorities.”12 

With regard to the Controller’s audit decisions, the Commission must determine whether they 
were arbitrary, capricious, or entirely lacking in evidentiary support.  This standard is similar to 
the standard used by the courts when reviewing an alleged abuse of discretion of a state 
agency.13    

The Commission must also review the Controller’s audit in light of the fact that the initial burden 
of providing evidence for a claim of reimbursement lies with the claimant.14  In addition, 
sections 1185.1(f)(3) and 1185.2(c) of the Commission’s regulations require that any assertions 
of fact by the parties to an IRC must be supported by documentary evidence.  The Commission’s 
ultimate findings of fact must be supported by substantial evidence in the record.15 

Claims 
The following chart provides a brief summary of the claims and issues raised and staff’s 
recommendation. 

Issue Description  Staff Recommendation 
Was the audit 
timely completed? 

Government Code section 17558.5 
requires an audit to be “completed 
not later than two years after the 
date that the audit is commenced.”  

Claimant argues the audit was 
commenced on or before  
March 16, 2009.  The Controller 
argues that the audit was 
commenced April 8, 2009, by some 
preliminary contact and by the 
audit initiation letter dated the same 
day. 

There is no evidence that the 
audit was completed within the 
two-year deadline in 
Government Code section 
17558.5., so the audit findings 
are void.   
Because, based on the evidence 
in the record, staff finds that the 
audit in this case was 
commenced within the meaning 
of Government Code section 
17558.5(a) on April 8, 2009,  

                                                 
12 County of Sonoma v. Commission on State Mandates (2000) 84 Cal.App.4th 1264, 1281, citing 
City of San Jose v. State of California (1996) 45 Cal.App.4th 1802, 1817.  
13 Johnston v. Sonoma County Agricultural Preservation and Open Space Dist. (2002) 100 
Cal.App.4th 973, 983-984.  See also American Bd. of Cosmetic Surgery, Inc. v. Medical Bd. of 
California (2008) 162 Cal.App.4th 534, 547. 
14 Gilbert v. City of Sunnyvale (2005) 130 Cal.App.4th 1264, 1274-1275. 
15 Government Code section 17559(b), which provides that a claimant or the state may 
commence a proceeding in accordance with the provisions of section 1094.5 of the Code of Civil 
Procedure to set aside a decision of the Commission on the ground that the Commission’s 
decision is not supported by substantial evidence in the record. 
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Enrollment Fee Collection and Waivers, 13-9913-I-01 

Draft Proposed Decision 

The Final Audit Report is dated 
April 8, 2011.  But the claimant did 
not receive the Final Audit Report 
until April 18, 2011, ten days after 
the two-year completion deadline.  
Because of this, the claimant 
suggests that the audit was not 
completed within the two-year 
deadline.   

The Controller argues that it timely 
completed the audit on 
April 8, 2011, and that the audit is 
complete when the audit report is 
approved and signed, and not when 
the audit report is mailed or 
received by the claimant. 

(the date of the entrance 
conference letter, it would have 
to be completed by 
April 8, 2011, to be timely.  The 
report is dated April 8, 2011, but 
there is no evidence in the record 
of the date the Final Audit 
Report was mailed or served to 
the claimant.  Thus, there is no 
presumption of timely notice on 
the date of mailing.  
Accordingly, the Commission 
cannot find that the audit was 
timely completed on 
April 8, 2011, as urged by the 
Controller. 

Moreover, some courts (starting 
with Johnson v. Barreiro (1943) 
59 Cal.App.2d 213) have held 
that in the absence of a statute 
authorizing the service of a 
notice by mail, a mailed notice is 
not effective unless and until it is 
received.16  Thus, based on the 
Johnson line of cases, the audit 
was not complete until the 
claimant received the notice of 
reductions in the Final Audit 
Report on April 18, 2011.  

Staff Analysis 
There Is No Evidence in the Record that the Audit Was Completed Within 
the Two-Year Deadline in Government Code Section 17558.5, and thus the 
Audit Findings Are Void. 

The claimant argues that the Controller did not timely complete the audit in accordance with the 
deadlines in Government Code section 17558.5(a), so the audit is void.   

Government Code section 17558.5(a) establishes the time limit for the Controller to complete an 
audit “not later than two years after the date that the audit is commenced.”  Failure to timely 
complete an audit within the statutory deadline is a jurisdictional bar to any of the Controller’s 

                                                 
16 Johnson v. Barreiro (1943) 59 Cal.App.2d 213-219; Hoschler v. Sacramento City Unified 
School Dist. (2007) 149 Cal.App.4th 258, 264. 
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reductions.17  Therefore, the Commission must determine the date the audit was initiated in order 
to decide whether the Controller timely completed the audit “not later than two years after the 
date that the audit is commenced.” 

1. There is no evidence in the record that the Controller initiated the audit within the 
meaning of Government Code section 17558.5(a) before the April 8, 2009 entrance 
conference letter. 

The Legislature has not specifically defined the event that initiates the audit and, unlike other 
auditing agencies that have adopted formal regulations to clarify when the audit begins, (which 
can be viewed as the controlling interpretation of a statute),18 the Controller has not adopted a 
regulation for the audits of state-mandate reimbursement claims.  Because section 17558.5 is 
silent as to the act or event that initiates an audit, the issue must be determined based on the 
evidence in the record.   

The initiation of an audit requires a unilateral act of the Controller.  In this respect, the audit 
initiation provision of Government Code section 17558.5 acts as a statute of repose by providing 
a period during which an audit or review has been commenced, and after which the claimant may 
enjoy repose, dispose of any evidence or documentation to support their claims, and assert a 
defense that the audit is not timely.  Additionally, the parameters and guidelines require 
claimants to retain their documentation “during the period subject to audit” including extending 
the retention period until the “ultimate resolution of any audit findings.”   

Because the Controller’s authority to audit must be exercised within a specified time, it must be 
within the Controller’s exclusive control to meet or fail to meet the deadline imposed.  The 
Controller has the burden of proof to show with evidence in the record that the claimant was 
notified that an audit was being initiated by the statutory deadline to ensure that the claimant not 
dispose of any evidence or documentation to support its claim for reimbursement.   

In past IRCs, the dispute on this issue centered on whether the entrance conference letter or the 
entrance conference itself represented the start of the audit.  The entrance conference is 
scheduled based on the availability of the parties and the date does not represent a unilateral act 
of the Controller.  The Commission has found, however, that the entrance conference letter, to 
the extent it can be shown the letter was sent to the claimant for purposes of notice, represents a 
unilateral act by the Controller to exercise its audit authority before the statutory deadline and 

                                                 
17 Courts have ruled that when a deadline is for the protection of a person or class of persons, and 
the language of the statute as a whole indicates the Legislature’s intent to enforce the deadline, 
the deadline is mandatory.  (People v. McGee (1977) 19 Cal.3d 948, 962, citing Morris v. County 
of Marin (18 Cal.3d 901, 909-910).  Because the deadlines in Government Code section 17558.5 
are mandatory and not directory, the requirement to meet the statutory deadline is jurisdictional.   
18 See, e.g., regulations adopted by the California Board of Equalization (title 18, section 1698.5, 
stating that an “audit engagement letter” is a letter “used by Board staff to confirm the start of an 
audit or establish contact with the taxpayer”).    
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provides sufficient, verifiable, notice to a claimant to retain supporting documentation for the 
claim during the audit.19   

Here, however, neither party is arguing that the entrance conference, which occurred on  
April 21, 2009, initiated the audit.  Nor are the parties disputing the Controller’s assertion that 
the entrance conference letter, which is on the Controller’s official letterhead and is dated  
April 8, 2009, is also the date the Controller issued the letter to the claimant.  20   

The claimant, however, asserts that it was notified of the audit in March 2009, before the 
April 8, 2009, entrance conference letter, and argues that the audit was initiated at that time.  In 
support, the claimant submits an email dated March 16, 2009, from its mandate consultant to the 
claimant (nbailey@gavilan.edu) to support this contention.  The email states in pertinent part: 
“Had the entrance conference at Contra Costa this morning for the same program you are 
scheduled to be audited for next month, Enrollment Fee Collection and Waiver.”21 

The contents of this email, even if admissible, do not provide any evidence to support the 
assertion that the Controller notified the claimant in March 2009 that an audit was being 
initiated.22  The email is from the claimant’s consultant and there is no evidence in the record 
that the Controller provided any notice to the claimant in March 2009 that it was intending to 
audit these reimbursement claims.  Thus, based on this record, the Commission cannot find that 
the Controller initiated the audit in March 2009.  Nor is there any evidence in the record from the 
Controller’s Office to verify that the audit was initiated earlier than the April 8, 2009, entrance 
conference letter.   

Accordingly, based on this record, staff finds that the Controller initiated the audit within the 
meaning of Government Code section 17558.5(a) on April 8, 2009. 

2. There is no evidence in the record that the audit was timely completed, and thus, the 
audit is void. 

Government Code section 17558.5(a) requires that “an audit shall be completed not later than 
two years after the date that the audit is commenced.”  Because the audit in this case was 
commenced on April 8, 2009, (the date of the entrance conference letter), a timely completion 
must occur no later than April 8, 2011.   

The Final Audit Report is dated April 8, 2011.  The claimant states, however, that the Final 
Audit Report was not received until April 18, 2011, ten days after the two year limitation period, 

                                                 
19 This analysis is consistent with the Health Fee Elimination IRC, 05-4206-I-06, adopted 
March 27, 2015. 
20 Exhibit A, IRC, page 203. 
21 Exhibit A, IRC, page 206 (emphasis added).   
22 Hearsay is an out-of-court statement (both oral and written) that is offered for the truth of the 
matter asserted and is generally inadmissible in court proceedings.  (Evid. Code, § 1200.)  The 
Commission’s regulations provide that hearsay evidence may be used for purposes of 
supplementing or explaining other evidence, but shall not be sufficient in itself to support a 
finding unless it would be admissible over objection in civil actions.  (Cal. Code Regs., tit.2, § 
1187.5(a).)   
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as evidenced by the claimant’s date-received stamp on the first page of the Final Audit Report.  
The claimant suggests that the audit was not complete until the Final Audit Report was received, 
and that the ten day difference between the date of the report and the date of receipt “exceeds the 
normal mailing period in the United States mail.”23 

The Controller argues that it timely completed the audit on April 8, 2011, and that the audit is 
complete when the audit report is approved and signed, and not when the audit report is mailed 
or received by the claimant.24 

Staff finds there is no evidence in the record that the audit was timely completed. 

The completion of the audit under Government Code section 17558.5(a), like the initiation, 
requires a unilateral act of the Controller.  The statute provides a period during which the 
Controller is authorized to audit and, once commenced, must complete the audit within two 
years, after which the claimants may enjoy repose, dispose of any evidence or documentation to 
support their claims for reimbursement.  Because the Controller’s authority to audit must be 
exercised within a specified time, it is within the Controller’s exclusive control to meet or fail to 
meet the statutory two-year deadline.  The Controller has the burden of proof to show with 
evidence in the record that the claimant was notified that the audit was completed by the 
statutory deadline to ensure that the claimant not dispose of any evidence or documentation 
before “the ultimate resolution of any audit findings.”   

In addition, Government Code section 17558.5(c) expressly provides that if any audit 
adjustments are made, the Controller is required to notify the claimant in writing explaining the 
adjustments, and “specify the claim components adjusted, the amounts adjusted  . . . and the 
reason for the adjustment.”  The audit is complete when the claimant is notified of completion by 
this written notice of adjustment, and not when an audit report is approved and signed by an 
authorized employee of the Controller’s Office as the Controller asserts.  For the notice to be 
timely, notice must be given “not later than two years after the date that the audit is 
commenced.” 

In this IRC, the Controller adjusted the reimbursement claims and notified the claimant in 
writing, explaining the adjustments in the Final Audit Report dated April 8, 2011.  Claimant 
received notice of the Final Audit Report when it was received by mail on April 18, 2011, ten 
days past the deadline.  Although the Controller’s practice has been to send Final Audit Reports 
by mail, there is nothing in the Government Code, and the Controller has not adopted 
regulations, that authorizes or requires the service of the written notice by mail, or imputes to the 
claimant notice as of the service date.  Unlike the mandates statutes, Code of Civil Procedure 
section 1013(a) authorizes service by mail in civil proceedings pending in court.  Under this 
statute, a proof of service that the notice was properly mailed creates the presumption under the 
law that the notice was complete at the time of the deposit in the mailbox and was received in the 
ordinary course of mail absent evidence to the contrary.25  Code of Civil Procedure section 

                                                 
23 Exhibit A, IRC, pages 8-9. 
24 Exhibit B, Controller’s Late Comments on the IRC, page 14. 
25 Code of Civil Procedure sections 1013(a) and 1013a; Evidence Code section 641; Bear Creek 
Master Ass’n. v. Edwards (2005) 130 Cal.App.4th 1470, 1486. 
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1013(a) further makes allowances for the uncertainties of mail delivery by giving recipients of 
mailed notices an additional five calendar days to respond or exercise their rights that flow from 
the notice if the place of mailing is within the State of California. 

There is no evidence, however, of the date the Final Audit Report was mailed or served, so there 
is no presumption of timely notice.  The Final Audit Report was received on April 8, 2011, ten 
calendar days after the date of the report, which suggests that it was not mailed or served on the 
date of the report.  Thus, staff cannot find that the audit was timely completed on April 8, 2011, 
as urged by the Controller. 

Moreover, some courts (starting with Johnson v. Barreiro (1943) 59 Cal.App.2d 213) have held 
that in the absence of a statute authorizing the service of a notice by mail, a mailed notice is not 
effective unless and until it is received.26  Thus, based on the Johnson line of cases, the audit was 
not complete until the claimant received the notice of reductions (in the Final Audit Report) on 
April 18, 2011, ten days past the two-year audit completion deadline. 

Conclusion 
Because there is no evidence in the record that the Controller completed the audit by the 
April 8, 2011 deadline, staff finds that the audit findings are void. 

Staff Recommendation  
Staff recommends that the Commission approve this IRC and request the Controller to reinstate 
all claimed costs that were reduced, totaling $3,766,932, in accordance with Government Code 
section 17551(d) and section 1185.9 of the Commission regulations. 

 

  

                                                 
26 Johnson v. Barreiro (1943) 59 Cal.App.2d 213-219.  Hoschler v. Sacramento City Unified 
School Dist. (2007) 149 Cal.App.4th 258, 264. 
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BEFORE THE 

COMMISSION ON STATE MANDATES 

STATE OF CALIFORNIA 

IN RE INCORRECT REDUCTION CLAIM 
ON: 
Education Code Section 76300; 

Statutes 1984, 2d Ex. Sess., Chapter 1; 
Statutes 1984, Chapters 274, and 1401; 
Statutes 1985, Chapters 920 and 1454; 
Statutes 1986, Chapters 46 and 394; 
Statutes 1987, Chapter 1118; Statutes 
1989, Chapter 136; Statutes 1991, 
Chapter 114; Statutes 1992, Chapter 
703; Statutes 1993, Chapters 8, 66, 67 
and 1124; Statutes 1994, Chapters 153 
and 422; Statutes 1995, Chapter 308; 
Statutes 1996, Chapter 63;  
Statutes 1999, Chapter 72;  

California Code of Regulations, Title 5, 
Sections 58501-58503, 58611-58613, 
58620, and 58630 

Fiscal Years 1998-1999, 1999-2000, 2000-
2001, 2001-2002, 2002-2003, 2003-2004, 
2004-2005, 2005-2006, 2006-2007, and  
2007-2008 

Gavilan Community College District, Claimant 

Case No.:  13-9913-I-01 

Enrollment Fee Collection and Waivers 
DECISION PURSUANT TO 
GOVERNMENT CODE SECTION 17500 
ET SEQ.; CALIFORNIA CODE OF 
REGULATIONS, TITLE 2, DIVISION 2, 
CHAPTER 2.5, ARTICLE 7 

(Adopted July 22, 2016) 

 
DECISION 

The Commission on State Mandates (Commission) heard and decided this Incorrect Reduction 
Claim (IRC) during a regularly scheduled hearing on July 22, 2016.  [Witness list will be 
included in the adopted decision.] 

The law applicable to the Commission’s determination of a reimbursable state-mandated 
program is article XIII B, section 6 of the California Constitution, Government Code  
section 17500 et seq., and related case law. 

The Commission [adopted/modified] the proposed decision to [approve/partially approve/deny] 
the IRC by a vote of [vote count will appear in the decision] as follows:  
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Member Vote 

Ken Alex, Director of the Office of Planning and Research  

John Chiang, State Treasurer, Vice Chairperson  

Richard Chivaro, Representative of the State Controller  

Sarah Olsen, Public Member  

Eraina Ortega, Representative of the Director of the Department of Finance, Chairperson  

Carmen Ramirez, City Council Member  

Don Saylor, County Supervisor  

Summary of the Findings  
This Incorrect Reduction Claim (IRC) challenges the State Controller’s (Controller’s) finding 
that the Gavilan Community College District (claimant) claimed unallowable costs of 
$3,766,932 for the Enrollment Fee Collection and Waivers program for fiscal years 1998-1999 
through 2007-2008.  The Controller found unsupported and ineligible salaries and benefits and 
contract services claimed, overstated indirect cost rates, and overstated offsetting savings and 
reimbursements.  The claimant disputes the merits of these audit findings, and argues that the 
audit was not completed within the two-year deadline in Government Code section 17558.5 and 
is therefore void. 

The Commission finds there is no evidence in the record that the audit was completed within the 
two-year deadline in Government Code section 17558.5 and, thus, the audit findings are void.   

The Commission therefore approves this IRC and requests that the Controller reinstate all costs 
reduced totaling $3,766,932, in accordance with Government Code section 17551(d) and section 
1185.9 of the Commission regulations. 

COMMISSION FINDINGS 
I. Chronology 

07/11/2006 Claimant signed the reimbursement claim forms for fiscal years 1998-
1999, 1999-2000, 2000-2001, 2001-2002, 2002-2003, 2003-2004 and 
2004-2005.27  

01/08/2007 Claimant signed the reimbursement claim form for fiscal year 2005-
2006.28 

01/21/2008 Claimant signed the reimbursement claim form for fiscal year 2006-
2007.29 

                                                 
27 Exhibit A, pages 212, 248, 297, 345, 397, 451, 506, (dated reimbursement claims).  It is 
unclear from page 212 whether the 1998-1999 was signed on July 1, 2006, or July 11, 2006. 
28 Exhibit A, IRC, page 571. 
29 Exhibit A, IRC, page 636. 
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02/12/2009 Claimant signed the reimbursement claim form for fiscal year 2007-
2008.30 

04/08/2009 The Controller sent the claimant an entrance conference letter dated 
April 8, 2009.31 

04/08/2011  The date of the Final Audit Report cover letter.32  

04/18/2011  Claimant received the Final Audit Report.33 

03/26/2014  Claimant filed the IRC.34 

01/15/2016  Controller filed late comments on the IRC.35 

05/20/2016  Commission staff issued the Draft Proposed Decision.36 

II. Background 
Before 1984, community colleges were authorized but not required to impose student fees for 
various services, including health services, parking services, transportation services, program 
changes, late applications, and physical education courses using nondistrict facilities.37    

                                                 
30 Exhibit A, IRC, page 684. 
31 Exhibit A, IRC, page 203 (audit confirmation letter).  Exhibit B, Controller’s Late Comments 
on the IRC, page 14.  Claimant asserts that the audit was initiated by some preliminary 
communication on or before March 16, 2009, see Exhibit A, IRC, pages 7-10.   
32 Exhibit A, IRC, page 32 (Final Audit Report cover letter). 
33 Exhibit A, IRC, pages 8-9, 200-201. 
34 Exhibit A, IRC. 
35 Exhibit B, Controller’s Late Comments on the IRC.  Note that Government Code section 
17553(d) states: “the Controller shall have no more than 90 days after the claim is delivered or 
mailed to file any rebuttal to an incorrect reduction claim.  The failure of the Controller to file a 
rebuttal to an incorrect reduction claim shall not serve to delay the consideration of the claim by 
the Commission.”  However, in this instance, due to the backlog of Incorrect Reduction Claims, 
these late comments have not delayed consideration of this item and so have been included in the 
analysis and proposed decision. 
36 Exhibit C, Draft Proposed Decision. 
37 Fees are authorized under former Education Code section 72246 and current Education Code 
section 76355 (health services), former Education Code section 72247 and current Education 
Code section 76360 (parking), former Education Code section 72248 and current Education 
Code section 76361 (transportation), former Education Code sections 72250 – 72250.5 and 
current California Code of Regulations, title 5, section 58507 (program changes), former 
Education Code section 72251 (late applications), and former Education Code section 72245 and 
current Education Code section 76395 (physical education courses using nondistrict facilities). 
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The test claim statutes and regulations require community colleges to implement enrollment fees 
and adopt regulations for their collection.38  Community colleges retain two percent of the 
enrollment fees collected;39 a percentage that has remained constant even though the amount of 
the enrollment fee has been amended various times.  The Los Rios Community College District 
filed the Enrollment Fee Collection Test Claim, 99-TC-13, in June 2000, seeking reimbursement 
for the activities required to collect the enrollment fee. 

In May 2001, the Glendale Community College District filed the Enrollment Fee Waivers,  
00-TC-15, Test Claim, seeking reimbursement for the fee-waiver statutes and regulations40 that 
specify the groups of students for which fees are waived or exempted, and for whom Board of 
Governors Grants (BOG grants) are available.  A BOG grant is an instrument used by a 
community college district to process financial assistance to a low-income student.41  In 1993, 
the Legislature changed the BOG grant program from a fee-offset grant program to a fee-waiver 
program (BOG fee waivers).42  The regulations governing the program were left intact, and were 
part of the Test Claim.43 

In August 2002, the test claims were consolidated.  On April 24, 2003, the Commission 
determined that the Enrollment Fee Collection and Waiver program imposed a partially-
reimbursable state-mandated program on community college districts.  On January 26, 2006, the 
Commission adopted the Parameters and Guidelines with the reimbursement period beginning 
either July 1, 1998 (for enrollment fee collection) or July 1, 1999 (for enrollment fee waivers), 
for the following activities: 

• Adopting policies and procedures for collecting enrollment fees (one-time activity) and 
related staff training (one-time per employee). 

• Calculating and collecting the student enrollment fee for each student enrolled, except for 
nonresidents and special part-time students as specified. 

                                                 
38 Education Code section 76300.  Statutes 1984, 2d Ex. Sess., chapter 1; Statutes 1984, chapters 
274 and 1401; Statutes 1985, chapters 920 and 1454; Statutes 1986, chapters 46 and 394; 
Statutes 1987, chapter 1118; Statutes 1989, chapter 136; Statutes 1991, chapter 114; Statutes 
1992, chapter 703; Statutes 1993, chapters 8, 66, 67, and 1124; Statutes 1994, chapters 153 and 
422; Statutes 1995, chapter 308; Statutes 1996, chapter 63; and Statutes 1999, chapter 72.  
California Code of Regulations, title 5, sections 58501 – 58508, 58611 – 58613, 58620 and 
58630. 
39 Education Code Section 76300 (c).  This is called a “revenue credit” by the Community 
College Chancellor’s Office. 
40 Education Code section 76300; California Code of Regulations, title 5, Sections 58600, 58601, 
58610 – 58613, 58620, 58630. 
41 California Code of Regulations, title 5, section 58601. 
42 Statutes 1993, chapter 1124 (AB 1561). 
43 California Code of Regulations, title 5, sections 58600 to 58630. 
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• Adopting policies and procedures for determining which students are eligible for waiver 
of the enrollment fees (one-time activity), and related staff training (one-time per 
employee). 

• Adopting procedures that will document all financial assistance provided. 

• Recording and maintaining records that document all of the financial assistance for the 
waiver of enrollment fees. 

• Waiving student fees in accordance with groups listed in Education Code section 
76300(g) and (h), and waiving fees for students who apply and are eligible for the BOG 
fee waiver.44 

Section IV. of the Parameters and Guidelines further provides that reimbursement may be 
claimed based on actual costs incurred that are traceable and supported by contemporaneous 
source documents.  Section VI. of the Parameters and Guidelines also requires claimants to keep 
documentation during the period subject to audit, or until the resolution of any audit findings.45  
Section VII. of the Parameters and Guidelines governs offsetting savings and reimbursements, 
requiring claimants to offset their claims by any savings experienced in the same program, or 
revenues received from any source, including services fees collected, federal funds, and other 
state funds.  Offsetting revenues required to be deducted from the costs claimed include:  two 
percent of the revenue received from the enrollment fees collected, and two percent of the 
enrollment fees waived for specified categories of students; and after July 5, 2000, $.91 per 
credit unit waived for certain categories of students.  Offsetting savings also include any budget 
augmentation received under the Board Financial Assistance Program Administrative 
Allowance, or any other state budget augmentation received for administering the fee waiver.46 

The Controller’s Audit and Summary of the Issues 

In a letter dated April 8, 2009, the Controller confirmed that it was initiating a field audit on 
claimant’s fiscal year 1998-1999 through 2007-2008 reimbursement claims, that the entrance 
conference would take place on April 21, 2009, and that several types of records were requested 
for the auditor’s review.47  

The Controller issued a Final Audit Report dated April 8, 2011, which concludes that $90,288 is 
allowable and $3,766,932 is unallowable.48  The evidence in the record indicates that the 
claimant received the Final Audit Report on April 18, 2011.49 

                                                 
44 Exhibit A, IRC, pages 95-97 (Parameters and Guidelines, adopted Jan. 26, 2006). 
45 Exhibit A, IRC, pages 94 and 98 (Parameters and Guidelines, adopted Jan. 26, 2006). 
46 Exhibit A, IRC, pages 99-100 (Parameters and Guidelines, adopted Jan. 26, 2006). 
47 Exhibit A, IRC, pages 203-205 (entrance conference letter). 
48 Exhibit A, IRC, page 27 (Final Audit Report). 
49 Exhibit A, page 200 (showing the first page of the Final Audit Report with a date stamp of  
“APR 18, 2011”), and page 201 (an email dated April 18, 2011, from the claimant to its mandate 
consultant stating that “[w]e received the state’s EFCW audit report today.”) 
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The Final Audit Report consists of five findings, concluding that the district claimed unsupported 
and ineligible salaries and benefits and contract services, overstated indirect cost rates, and 
overstated offsetting savings and reimbursements as described below.50   

A. Finding 1 
The unallowable costs include $652,279 for salaries and benefits for one-time activities for 
which the claimant did not provide documentation ($116,550) and for errors in the claimant’s 
time allowances developed from employee surveys that estimated the time taken to perform the 
ongoing activities ($535,729).   

The one-time activities include $50,824 claimed for preparing district policies and procedures, of 
which the Controller found that $43,388 is unallowable and $7,436 allowable.  The allowable 
costs were claimed for the first fiscal year for enrollment fee collections (fiscal year 1998-1999) 
and enrollment fee waivers (fiscal year 1999-2000).  For the remaining years, the Controller 
found that the costs claimed for preparing policies and procedures were not supported with 
documentation of actual costs incurred, and were the result of discretionary district policy.   

The Controller also reduced costs claimed for training, for which $93,136 was claimed but only 
$19,974 was found allowable, primarily for the first fiscal year for which staff members were 
claimed.  The Parameters and Guidelines authorize training costs of one time per employee, but 
the Controller found costs for some employees were claimed more than once.  For 2007-2008, 
district staff received training from a software vendor for implementing its new Banner system, 
but the Controller determined that $63,675, of $82,358 claimed, was unrelated to the mandate 
based on district-provided documentation.   

Finding 1 also reduced costs claimed for salaries and benefits for 12 on-going activities, 
supported by the estimated average time in minutes it took an employee to complete the 
activities per student per year, based on surveys developed by the claimant’s mandate consultant.  
The Controller found that the district estimated the time using the wrong number of students, so 
the Controller recalculated the costs and found that enrollment fee collection costs were 
overstated by $544,326 and enrollment fee waivers were understated by $8,597, for a net 
$535,729 in unallowable costs.51 

B. Finding 2 
The Controller found $2,097,258 in unallowable costs claimed for salaries and benefits for 
employees to calculate and collect enrollment fees under Section IV.A(2)(a)(i-iv) of the 
Parameters and Guidelines.  The costs claimed were based on surveys completed by claimant’s 
employees that estimated the average annual time to perform the fee calculation and collection 
activities per student:  43.1 minutes annually per student for fiscal years 1998-1999 through 
2005-2006; 14.5 minutes annually per student for fiscal year 2006-2007; and 31.3 minutes per 

                                                 
50 Exhibit A, IRC, page 32 (Final Audit Report); Exhibit B, Controller’s Late Comments on the 
IRC, page 7. 
51 Exhibit A, IRC, pages 42-43, 49 (Final Audit Report).  Exhibit B, Controller’s Late Comments 
on the IRC, page 18. 
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student for fiscal year 2007-2008.52  The Controller found that the estimated time allowances and 
costs claimed did not comply with the documentation requirements of the Parameters and 
Guidelines and were unsupported for the following reasons: 

1. The claimant did not explain or support why average time allowances claimed were 
significantly greater than the time allowances based on the results of the Controller’s 
inquiries and observations. 

2. The time allowances recorded by the claimant in fiscal year 2006-2007 were based on 
estimated time from two employees from the Gilroy Business Office.  Gilroy’s 
Admissions and Records Office employees did not complete any survey forms for 
fiscal year 2006-2007.  However, the claimant indicated that most of the fiscal year 
2006-2007 collections occurred at the Gilroy office. 

3. Based on the minutes recorded by the two employees surveyed at Gilroy’s Business 
Office, the estimated time to perform the activities did not change from fiscal year 
1998-1999 through fiscal year 2006-2007. 

4. The claimant had an automated telephone registration process, in operation since 
2003, and an automated online registration and payment system in operation since 
May 2006 that were used for the payment of enrollment fees without the assistance of 
district employees.  However, the claimant did not exclude students who paid online 
when claiming reimbursable costs. 

5. The surveys were not developed with sufficient instructions to clarify reimbursable 
activities. 

6. The claimant did not independently verify the uniform time allowances with physical 
observation and inquiries to ensure that time allowances applied to students were 
accurate and reasonable. 

7. The claimant did not show that the methodology it used in developing time 
allowances produced a result that was representative of employees’ time spent 
performing the reimbursable activities.53 

C. Finding 3 
The Controller further determined that $73,011 is unallowable, of $91,273 claimed, for contract 
services provided by a software vendor that provided training on a new automated Banner 
system for fiscal year 2007-2008 because the invoices for the claimed costs did not entirely 
relate to the mandated procedures for collecting enrollment fees or determining which students 
are eligible for enrollment-fee waivers.  The Controller’s allocation of eligible costs was based 

                                                 
52 The costs were claimed for:  (1) referencing student accounts and printing a list of enrolled 
courses; (2) calculating the fees, processing the payment, and preparing a payment receipt; (3) 
answering student questions or referring them to the appropriate person for an answer; (4) 
updating student records for the enrollment fee information, providing a copy to the student, and 
copying/filing enrollment fee documentation; (5) collecting delinquent fees; and (6) processing 
fee refunds for students who establish fee waiver.  Exhibit A, IRC, pages 50-54. 
53 Exhibit A, IRC, page 54. 
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on its review of the individual invoices, and information and discussion with the claimant’s 
staff.54   

D. Finding 4 
The Controller also found that $1,002,702, of $1,091,434 claimed, for overstated indirect costs is 
unallowable.  Of this amount, $26,102 was due to errors in the calculation of indirect cost rates 
and $976,600 was due to the related unallowable direct salary and benefit costs reduced in 
findings 1 and 2.  Clamant used the FAM-29C to calculate indirect costs as authorized by the 
Parameters and Guidelines, but did not correctly compute the FAM-29C rates in part because the 
claimant used capital costs to calculate indirect costs, even though the claiming instructions 
excludes them from the calculation, and because claimant did not include depreciation expenses 
or use allowances for building and equipment in its calculation of indirect costs.55 

E. Finding 5 
The Controller found that the claimant overstated offsetting savings and reimbursements by 
$58,318, ($74,854 for understated enrollment fee collection and $16,536 for overstated 
enrollment fee waivers).  Claimant did not accurately report the offsetting two percent of 
enrollment fee revenue, or the amount waived for enrollment fee waivers.  Claimant also 
reported revenues received that exceeded allowable costs.56   

III. Positions of the Parties 
A. Gavilan Community College District 

The claimant asserts that the two-year statute of limitations in Government Code section 
17558.5(a) to complete the audit expired on April 8, 2011, the date on the Final Audit Report, 
but that the claimant did not receive the audit report until April 18, 2011 which, “exceeds a 
normal mailing period in the United States mail.  Therefore, the April 8, 2011, date may not be 
the date the final report actually left the Controller’s office.”57  The claimant also asserts that it 
was on notice that an audit was scheduled for the district on March 16, 2009, or about three 
weeks before the Controller’s audit initiation letter of April 8, 2009.  Claimant argues that an 
audit is initiated when the Controller initially contacts the auditee.58  Because the claimant was 
on notice of the audit earlier than April 8, 2009, the claimant states that the audit completion 

                                                 
54 Exhibit A, IRC, page 61 (Final Audit Report). 
55 Exhibit B, Controller’s Late Comments on the IRC, pages 28-29. 
56 Exhibit A, IRC, pages 65-66 (Final Audit Report).   
57 Exhibit A, IRC, page 9.  See also the audit report date-stamped April 18, 2011, on page 200. 
58 Exhibit A, IRC, page 202 (email from Jim Spano to Nancy Patton, Nov. 22, 2011).  See also 
Exhibit X (State Controller’s Office Frequently Asks Questions Related to Mandated-Cost 
Programs, No. 15 “15. Is there a timeline or deadline for the SCO to complete an audit? Pursuant 
to Government Code section 17558.5, the SCO must complete the audit within two years of the 
audit start date. The SCO considers the initial telephone contact date with the auditee to be the 
audit start date.” 
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deadline was earlier than April 8, 2011, so that the Final Audit Report was issued more than two 
years after the date the audit commenced.59 

The claimant also disputes the audit reductions on several grounds.  First, claimant asserts that 
the Controller uses the wrong audit standards because it conducted a performance audit and used 
generally accepted government auditing standards (GAGAS), when it should have use the 
standard in Government Code section 17561(d)(2), which authorizes the Controller to reduce 
claims only if the costs claimed are excessive or unreasonable. 

Claimant argues that the Controller’s audit findings inconsistently applied the documentation 
standards stated in the Parameters and Guidelines.  Because the Parameters and Guidelines were 
adopted and the first claiming instructions were issued seven years after the first fiscal year in the 
audit period, the claimants were not on notice of the activities approved for reimbursement that 
should be documented until the eighth year of the eligibility period.  Thus, claimant argues that it 
“would seem patently unreasonable to require contemporaneous documentation of daily staff 
time for the retroactive initial fiscal years.”60  According to the claimant, where its reported time 
and workload statistics were accepted by the auditor for some activities, the Controller is 
validating the claimant’s good faith method and the mandate consultant's forms as an acceptable 
method for estimating average time.  The claimant also argues that audit report does not 
document the qualitative criteria for the disallowances and, thus, an independent review of 
invoices by the Commission will be necessary. 

The claimant makes various arguments against audit findings 1, 2, and 3, and also asserts that the 
reduction of indirect costs is incorrect.  The Controller found the claimant overstated its indirect 
costs because it did not correctly compute the FAM-29C indirect cost rates.  The clamant argues 
that the claiming instructions are not enforceable because they were not adopted in accordance 
with an administrative rulemaking process.  Claimant also argues that in using the FAM-29C, it 
complied with the Parameters and Guidelines and any differences between its calculation and the 
Controller’s calculation are minor, and that the large differences before fiscal year 2004-2005 are 
due to the claimant using capital costs and the Controller excluding capital costs from the 
calculation.  Claimant argues that the Controller’s requirement to exclude capital costs is 
unenforceable, so the standard that should be used is the excessive or unreasonable standard in 
Government Code section 17561(d)(2). 

The claimant also contends that reductions relating to offsetting savings and revenues are 
incorrect.  Since the audit report does not include the source documentation for the amounts 
reduced, the claimant says there is no way to evaluate the source documentation supporting the 
Controller’s findings.  The claimant also “disputes the application of these program revenues to 
claimed costs for the preparation of policies and procedures and staff training.  These costs are 
not within the scope of costs for which the program funds are applicable.”61 

 

 

                                                 
59 Exhibit A, IRC, page 9.   
60 Exhibit A, IRC, page 15. 
61 Exhibit A, IRC, page 25. 
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B. State Controller’s Office  
It is the Controller’s position that the audit was completed within the two-year deadline.  An 
audit is completed, according to the Controller, when the audit report is approved and signed by 
a representative of the Controller.  The Controller argues that the date of mailing or receipt by 
the auditee are not relevant to the completion date, and there is no legal requirement for the audit 
report to be mailed or received within two years of the audit commencement date.  Because the 
claimant was contacted on April 8, 2009, and the engagement letter was sent the same day, and 
the final report was dated April 8, 2011, the audit was completed within two years of its 
commencement.62 

The Controller maintains that the audit findings are correct and urges the Commission to deny 
the IRC.63   

IV. Discussion 
Government Code section 17561(d) authorizes the Controller to audit the claims filed by local 
agencies and school districts and to reduce any claim for reimbursement of state mandated costs 
that the Controller determines is excessive or unreasonable.   

Government Code Section 17551(d) requires the Commission to hear and decide a claim that the 
Controller has incorrectly reduced payments to the local agency or school district.  If the 
Commission determines that a reimbursement claim has been incorrectly reduced, section 1185.9 
of the Commission’s regulations requires the Commission to send the decision to the Controller 
and request that the costs in the claim be reinstated. 

The Commission must review questions of law, including interpretation of the parameters and 
guidelines, de novo, without consideration of legal conclusions made by the Controller in the 
context of an audit.  The Commission is vested with exclusive authority to adjudicate disputes 
over the existence of state-mandated programs within the meaning of article XIII B, section 6.64  
The Commission must also interpret the Government Code and implementing regulations in 
accordance with the broader constitutional and statutory scheme.  In making its decisions, the 
Commission must strictly construe article XIII B, section 6 and not apply it as an “equitable 
remedy to cure the perceived unfairness resulting from political decisions on funding 
priorities.”65 

With regard to the Controller’s audit decisions, the Commission must determine whether they 
were arbitrary, capricious, or entirely lacking in evidentiary support.  This standard is similar to 

                                                 
62 Exhibit B, Controller’s Late Comments on the IRC, page 14. 
63 Exhibit B, Controller’s Late Comments on the IRC, pages 17. 
64 Kinlaw v. State of California (1991) 54 Cal.3d 326, 331-334; Government Code sections 
17551, 17552. 
65 County of Sonoma v. Commission on State Mandates (2000) 84 Cal.App.4th 1264, 1281, citing 
City of San Jose v. State of California (1996) 45 Cal.App.4th 1802, 1817. 
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the standard used by the courts when reviewing an alleged abuse of discretion of a state 
agency.66  Under this standard, the courts have found that: 

When reviewing the exercise of discretion, “[t]he scope of review is limited, out 
of deference to the agency’s authority and presumed expertise:  ‘The court may 
not reweigh the evidence or substitute its judgment for that of the agency. 
[Citation.]’” ... “In general ... the inquiry is limited to whether the decision was 
arbitrary, capricious, or entirely lacking in evidentiary support. . . .” [Citations.] 
When making that inquiry, the “ ‘ “court must ensure that an agency has 
adequately considered all relevant factors, and has demonstrated a rational 
connection between those factors, the choice made, and the purposes of the 
enabling statute.” [Citation.]’ ”67 

The Commission must review the Controller’s audit in light of the fact that the initial 
burden of providing evidence for a claim of reimbursement lies with the claimant. 68  In 
addition, sections 1185.1(f)(3) and 1185.2(c) of the Commission’s regulations require 
that any assertions of fact by the parties to an IRC must be supported by documentary 
evidence.  The Commission’s ultimate findings of fact must be supported by substantial 
evidence in the record.69 

There Is No Evidence in the Record that the Audit Was Completed Within the Two-
Year Deadline Required by Government Code Section 17558.5, and thus the Audit 
Findings Are Void. 

The claimant argues that the Controller did not timely complete the audit within the deadlines 
required by Government Code section 17558.5(a), so the audit is void.   

Government Code section 17558.5(a) establishes time limits for the Controller to initiate and to 
complete an audit “not later than two years after the date the audit is commenced” as follows: 

A reimbursement claim for actual costs filed by a local agency or school district 
pursuant to this chapter is subject to the initiation of an audit by the Controller no 
later than three years after the date that the actual reimbursement claim is filed or 
last amended, whichever is later. However, if no funds are appropriated or no 
payment is made to a claimant for the program for the fiscal year for which the 
claim is filed, the time for the Controller to initiate an audit shall commence to 

                                                 
66 Johnston v. Sonoma County Agricultural Preservation and Open Space Dist. (2002) 100 
Cal.App.4th 973, 983-984.  See also American Bd. of Cosmetic Surgery, Inc. v. Medical Bd. of 
California, supra, 162 Cal.App.4th 534, 547. 
67 American Bd. of Cosmetic Surgery, Inc. v. Medical Bd. of California (2008) 162 Cal.App.4th 
534, 547-548. 
68 Gilbert v. City of Sunnyvale (2005) 130 Cal.App.4th 1264, 1274-1275. 
69 Government Code section 17559(b), which provides that a claimant or the state may 
commence a proceeding in accordance with the provisions of section 1094.5 of the Code of Civil 
Procedure to set aside a decision of the Commission on the ground that the Commission’s 
decision is not supported by substantial evidence in the record. 
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run from the date of initial payment of the claim.  In any case, an audit shall be 
completed not later than two years after the date that the audit is commenced.70 

Failure to timely initiate or complete an audit within these statutory deadlines is a jurisdictional 
bar to the Controller’s reductions.71 

Although the parties dispute the date the Controller initiated the audit, there is no dispute that the 
audit was timely initiated within three years after the date the initial reimbursement claims were 
filed.  The claimant submitted the initial reimbursement claims in July 2006, and according to 
the parties, the audit was initiated in either March or April 2009, by contact prior to the April 8, 
2009 entrance conference letter.   

The Commission, however, must determine the date the audit was initiated in order to decide 
whether the Controller timely completed the audit “not later than two years after the date that the 
audit is commenced.”   

A. There is no evidence in the record that the Controller initiated the audit within the 
meaning of Government Code section 17558.5(a) before the April 8, 2009 entrance 
conference letter. 

The Legislature has not specifically defined the event that initiates the audit and, unlike other 
auditing agencies that have adopted formal regulations to clarify when the audit begins (which 
can be viewed as the controlling interpretation of a statute),72 the Controller has not adopted a 
regulation for the audits of state-mandate reimbursement claims.  Because section 17558.5 is 
silent as to the act or event that initiates an audit, the Commission cannot, as a matter of law, 
state what the act or event is in all cases, but must determine when the audit was initiated based 
on the evidence in the record.   

The initiation of an audit requires a unilateral act of the Controller.  In this respect, the audit 
initiation provision of Government Code section 17558.5 is better characterized as a statute of 
repose, rather than a statute of limitations.  The statute provides a period during which an audit 
or review has been commenced, and after which the claimant may enjoy repose, dispose of any 
evidence or documentation to support their claims, and assert a defense that the audit is not 
timely and therefore void.   

The court in Giest v. Sequoia Ventures, Inc., described a statute of repose as follows: 

Unlike an ordinary statute of limitations which begins running upon accrual of the 
claim, [the] period contained in a statute of repose begins when a specific event 

                                                 
70 Statutes 2004, chapter 890, emphasis added. 
71 Courts have ruled that when a deadline is for the protection of a person or class of persons, and 
the language of the statute as a whole indicates the Legislature’s intent to enforce the deadline, 
the deadline is mandatory.  (People v. McGee (1977) 19 Cal.3d 948, 962, citing Morris v. County 
of Marin (18 Cal.3d 901, 909-910).  Because the deadlines in Government Code section 17558.5 
are mandatory and not directory, the requirement to meet the statutory deadline is jurisdictional.   
72 See, e.g., regulations adopted by the California Board of Equalization (title 18, section 1698.5, 
stating that an “audit engagement letter” is a letter “used by Board staff to confirm the start of an 
audit or establish contact with the taxpayer”).    
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occurs, regardless of whether a cause of action has accrued or whether any injury 
has resulted.”  [citations]  A statute of repose thus is harsher than a statute of 
limitations in that it cuts off a right of action after a specified period of time, 
irrespective of accrual or even notice that a legal right has been invaded.73 

Described by another court in Inco Development Corp. v. Superior Court,74 the characteristics of 
a statute of repose include that it is “not dependent upon traditional concepts of accrual of a 
claim, but is tied to an independent, objectively determined and verifiable event…”  In addition, 
the California Supreme Court has said: 

[S]tatutes of repose are in fact favored in the law, ‘designed to promote justice by 
preventing surprises through the revival of claims that have been allowed to 
slumber until evidence has been lost, memories have faded, and witnesses have 
disappeared.  The theory is that even if one has a just claim it is unjust not to put 
the adversary on notice to defend within the period of limitation and that the right 
to be free of stale claims in time comes to prevail over the right to prosecute 
them.’75  

The Parameters and Guidelines for this program further provide that: 

All documents used to support the reimbursable activities, as described in Section 
IV., must be retained during the period subject to audit.  If an audit has been 
initiated by the Controller during the period subject to audit, the retention period 
is extended until the ultimate resolution of any audit findings.76 

Like a statute of limitations to file a civil action, the act or event that must occur before the 
expiration of the statutory period must be one that can be completed by the affected party alone, 
without the consent or cooperation of the auditee.  This view is consistent with the plain 
language of section 17558.5 that clearly authorizes the Controller to initiate the audit within the 
statutory time period, and does not expressly require the action or cooperation of any other 
party.77   

However, whether analyzed as a statute of repose, or a statute of limitations, the unilateral act 
that must occur before the expiration of the statutory period may be interpreted similarly.  That 
is, the filing of a civil action may be interpreted analogously to the initiation of an audit, to the 
extent that the initiation of the audit, like the commencement of a civil action, terminates the 
running of the statutory period, and vests authority in the party to proceed.78  However, unlike a 

                                                 
73 Giest v. Sequoia Ventures, Inc. (2000) 83 Cal.App.4th 300, 305.  Emphasis added. 
74 Inco Development Corp. v. Superior Court (2005), 131 Cal.App.4th 1014. 
75 Adams v. Paul (1995) 11 Cal.4th 583, 592. 
76 Exhibit A, IRC, page 111 (Parameters and Guidelines). 
77 This analysis is consistent with the Commission’s IRC decision in Collective Bargaining and 
Collective Bargaining Agreement Disclosure, 09-4225-I-17 and 10-4425-I-18, adopted 
March 27, 2015. 
78 Liptak v. Diane Apartments, Inc. (1980) 109 Cal.App.3d 762, 773 [“A party does not have a 
vested right in the time for the commencement of an action [and nor] does he have a vested right 
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plaintiff filing a complaint in court within a statutory time period to protect against a statute of 
limitations defense barring the matter, Government Code section 17558.5 does not require the 
Controller to lodge a document to prove it timely initiated an audit.  Nevertheless, because the 
Controller’s authority to audit must be exercised within a specified time, it must be within the 
Controller’s exclusive control to meet or fail to meet the deadline imposed.  The Controller has 
the burden of proof on this issue and must show with evidence in the record that the claimant 
was notified that an audit was being initiated by the statutory deadline to ensure that the claimant 
not dispose of any evidence or documentation to support its claim for reimbursement.   

In past IRCs, the dispute on this issue centered on whether the entrance conference letter or the 
entrance conference itself represented the start of the audit.  In Health Fee Elimination,  
05-4206-I-06, the Commission agreed with the Controller that, in that case, the goals of finality 
and predictability in the operation of a statute of limitations were best served by applying section 
17558.5 to the Controller’s entrance conference letter and not to the date of an entrance 
conference itself.  The entrance conference is scheduled based on the availability of the parties 
and the date does not represent a unilateral act by the Controller.  The entrance conference letter, 
to the extent that it can be shown the letter was sent to the claimant for purposes of notice, 
represents a unilateral act by the Controller to exercise its audit authority before the statutory 
deadline and provides sufficient, verifiable, notice to a claimant to retain supporting 
documentation for the claim during the audit.79   

Here, however, neither party is arguing that the entrance conference, which occurred on  
April 21, 2009, initiated the audit.  Nor are the parties disputing the Controller’s assertion that 
the entrance conference letter, dated April 8, 2009, is also the date the Controller issued the letter 
to the claimant.80  The entrance conference letter is on the Controller’s official letterhead, is 
signed by the Controller’s audit manager for the Mandated Cost Audit Bureau, and states in 
relevant part: 

This letter confirms that Curt Chiesa has scheduled an audit of the Gavilan 
Community College District’s legislatively mandated Enrollment Fee Collection 
and Waiver Program cost claims filed for fiscal year (FY) 1998-99 through FY 
2007-08.  Government Code sections 12410, 17558.5, and 17561 provide the 
authority for this audit.  The entrance conference is scheduled for Tuesday,  
April 21, 2009, at 11:30 a.m.  We will begin audit fieldwork after the entrance 
conference.81   

The letter also requests the claimant to provide documentation to support the costs claimed.82 

                                                 
in the running of the statute of limitations prior to its expiration.” (citing Kerchoff-Cuzner Mill 
and Lumber Company v. Olmstead (1890) 85 Cal. 80; Mudd v. McColgan (1947) 30 Cal.2d 463, 
468)]. 
79 Health Fee Elimination IRC (05-4206-I-06), adopted March 27, 2015. 
80 Exhibit B, Controller’s Late Comments on the IRC, page 14. 
81 Exhibit A, IRC, page 203. 
82 Exhibit A, IRC, pages 203-205. 
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The claimant, however, asserts that it was notified of the audit in March 2009, before the 
April 8, 2009 entrance conference letter, and argues that the audit was initiated at that time.83  
The claimant states that the plain language of the entrance conference letter indicates that the 
Controller contacted the claimant before drafting the letter to confirm the audit, and submits an 
email dated March 16, 2009, from its mandate consultant (Keith Petersen) to the claimant 
(nbailey@gavilan.edu) about an audit for the program “next month:”84 

Had the entrance conference at Contra Costa this morning for the same program 
you are scheduled to be audited for next month, Enrollment Fee Collection and 
Waiver.  It will probably be the same auditor. This is the first audit of this 
program, so they weren't able to tell me much about what they will be looking at. 
They did say that they wanted to interview the Financia1 Aid director about the 
BOG waiver process. 

Next week I will send you the notes for your entrance conference and Mr. Keeler 
can then get back to me with his questions.85 

The contents of this email, even if admissible, do not provide any evidence to support the 
assertion that the Controller notified the claimant in March 2009 that an audit was being 
initiated.86  The email is from the claimant’s own consultant and there is no evidence in the 

                                                 
83 The claimant supports this contention (that telephonic contact from the Controller to the 
claimant commences an audit) with an email from the Controller’s Office staff to Commission 
staff, dated November 22, 2011, that states the following: 

We consider the event that initiates an audit pursuant to Government Code section 
17558.5 to be the date of the initial contact by the SCO to the auditee (generally a 
telephone contact) to inform them and put them on notice of the SCO's intention 
to perform the audit.  In addition, we consider this same date as the event that 
commences the two-year period to complete an audit pursuant to Government 
Code section 17558.5.  (Exhibit A, IRC, page 208.) 

84 Exhibit A, IRC, pages 9 and 206.  
85 Exhibit A, IRC, page 206 (emphasis added).  The claimant also filed an email from the 
Controller’s Office staff to Commission staff, dated November 22, 2011, that states that initial 
contact, generally by telephone, is enough to put the claimant on notice of the audit initiation: 

We consider the event that initiates an audit pursuant to Government Code section 
17558.5 to be the date of the initial contact by the SCO to the auditee (generally a 
telephone contact) to inform them and put them on notice of the SCO's intention 
to perform the audit.  In addition, we consider this same date as the event that 
commences the two-year period to complete an audit pursuant to Government 
Code section 17558.5.  (Exhibit A, IRC, page 208.) 

86 Hearsay is an out-of-court statement (both oral and written) that is offered for the truth of the 
matter asserted and is generally inadmissible in court proceedings.  (Evid. Code, § 1200.)  The 
Commission’s regulations provide that hearsay evidence may be used for purposes of 
supplementing or explaining other evidence, but shall not be sufficient in itself to support a 
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record that the Controller provided any notice to the claimant in March 2009 that it was 
intending to audit these reimbursement claims.  Thus, based on this record, the Commission 
cannot find that the Controller initiated the audit in March 2009. 

Moreover, there is no evidence in the record from the Controller’s Office to verify that the audit 
was initiated earlier than the April 8, 2009 entrance conference letter.  Accordingly, based on this 
record, the Commission finds that the Controller initiated the audit within the meaning of 
Government Code section 17558.5(a) on April 8, 2009. 

B. There is no evidence in the record that the audit was timely completed, and thus, the 
audit is void. 

Government Code section 17558.5(a) requires that “an audit shall be completed not later than 
two years after the date that the audit is commenced.”  Because the audit in this case was 
commenced within the meaning of Government Code section 17558.5(a) on April 8, 2009, the 
date of the entrance conference letter, it would have to be completed no later than April 8, 2011, 
to be timely.   

The Final Audit Report is dated April 8, 2011.  The claimant states, however, that the Final 
Audit Report was not received until April 18, 2011, ten days after the two year limitation period; 
as evidenced by the claimant’s date-received stamp on the first page of the Final Audit Report.87  
The claimant suggests that the audit was not complete until the Final Audit Report was received, 
and that the ten day difference between the date of the report and the date of receipt “exceeds the 
normal mailing period in the United States mail.”88 

The Controller argues that it timely completed the audit on April 8, 2011, and that the audit is 
complete when the audit report is approved and signed, and not when it is mailed or received by 
the claimant: 

An audit is completed when the final audit report is approved and signed by an 
authorized SCO representative.  The dates that reports are mailed and/or received 
are irrelevant for determining when an audit is considered to be completed.  There 
is no legal requirement for the SCO to mail an audit report within two years or for 
claimants to physically receive an audit report within two years of the audit 
commencement date.89 

The Commission finds there is no evidence in the record that the audit was timely completed. 

The completion of the audit under Government Code section 17558.5(a), like the initiation of the 
audit, requires the unilateral act of the Controller.  The statutory deadline to complete the audit, 
like the deadline to initiate the audit, acts as a statute of repose that provides a period during 
which the Controller is authorized to audit and, once commenced, must complete the audit within 
two years.  After the audit period, the claimants may enjoy repose and dispose of any evidence or 
                                                 
finding unless it would be admissible over objection in civil actions.  (Cal. Code Regs., tit.2, § 
1187.5(a).)   
87 Exhibit A, IRC, pages 8-9, 200-201.  
88 Exhibit A, IRC, pages 8-9. 
89 Exhibit B, Controller’s Late Comments on the IRC, page 14. 
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documentation to support their claims for reimbursement.  As stated in the Parameters and 
Guidelines for this program, all documents used to support the reimbursable activities must be 
retained “until the ultimate resolution of any audit findings.” 90  Because the Controller’s 
authority to audit must be exercised within a specified time, it is within the Controller’s 
exclusive control to meet or fail to meet the statutory two-year deadline.  The Controller has the 
burden of proof to show with evidence in the record that the claimant was notified that the audit 
was completed by the statutory deadline to ensure that the claimant not dispose of any evidence 
or documentation before “the ultimate resolution of any audit findings.”   

This conclusion is further supported by Government Code section 17558.5(c), which expressly 
provides that if any audit adjustments are made, the Controller is required to notify the claimant 
in writing explaining the adjustments as follows:  

The Controller shall notify the claimant in writing within 30 days after issuance of 
a remittance advice of any adjustment to a claim for reimbursement that results 
from an audit or review.  The notification shall specify the claim components 
adjusted, the amounts adjusted, interest charges on claims adjusted to reduce 
overall reimbursement to the local agency or school district, and the reason for the 
adjustment. . . .  [Emphasis added.] 

Therefore, under the statutory scheme, an audit resulting in adjustments is complete when the 
Controller notifies the claimant that the audit is complete by this written notice of adjustment, 
and not when an audit report is simply approved and signed by an authorized employee of the 
Controller’s Office as asserted by the Controller.  For the notice to be timely, it must be given 
“not later than two years after the date that the audit is commenced.” 

The question remains, however, when the Controller provided notice in this case.  As stated 
above, the Controller initiated the audit of the reimbursement claims on April 8, 2009.  The 
Controller adjusted the reimbursement claims and provided written notice to the claimant 
explaining the adjustments in the Final Audit Report dated April 8, 2011.  Claimant received the 
Final Audit Report by mail on April 18, 2011, ten days past the deadline.  Although the 
Controller’s practice has been to send Final Audit Reports by mail, there is nothing in the 
Government Code, and the Controller has not adopted regulations, that authorize the service of 
the written notice required by Government Code section 17558.5(c) by mail, or imputes notice to 
the claimant as of the date of mailing.  Government Code section 17558.5(c) simply states that 
“[t]he Controller shall notify the claimant in writing … of the reasons for the reduction, … .” 

Unlike section 17558.5(c), the Legislature has expressly authorized service of notice by mail in 
other statutes, and when service of notice is authorized by mail, service is complete at the time 
the notice is deposited in the mailbox.  For example, Code of Civil Procedure section 1013(a), 
which applies to service of documents in civil proceedings pending in court, states: 

In case of service by mail, the notice or other paper shall be deposited in a post 
office, mailbox, subpost office, substation, or mail chute, or other like facility 
regularly maintained by the United States Postal Service, in a sealed envelope, 
with postage paid, addressed to the person on whom it is to be served, at the office 
address as last given by that person on any document filed in the cause and served 

                                                 
90 Exhibit A, IRC, page 111 (Parameters and Guidelines). 
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on the party making service by mail; otherwise at that party’s place of residence.  
Service is complete at the time of the deposit . . . 

If service is authorized by mail, a proof of service that the notice was properly mailed creates the 
presumption under the law that the notice was complete at the time of the deposit in the mailbox 
and was received in the ordinary course of mail absent evidence to the contrary.91  Code of Civil 
Procedure section 1013(a) further makes allowances for the uncertainties of mail delivery by 
giving recipients of mailed notices longer time to act or to exercise their rights that flow from the 
notice.  Thus, if the place of address and the place of mailing are within the State of California, 
then the time for any response, right, or duty triggered by the notice, and which must be 
performed within a statutory time period, “shall be extended five calendar days.”   

There is no evidence in this case, however, of the date the Final Audit Report was mailed and, 
thus, the Commission cannot presume that the notice was timely served.  The Final Audit Report 
was received ten calendar days after the date of the report, April 8, 2011, which may suggest that 
it was not actually deposited in the mail on the date of the report.  Thus, the Commission cannot 
find that the audit was timely completed on April 8, 2011, as urged by the Controller. 

Moreover, some courts have held that when the law is silent on how service shall be made, a 
notice served by mail is not effective unless and until it is received.  For example, in Johnson v. 
Barreiro, a personal injury case stemming from an automobile accident, the dispute centered on 
the determination of the owner of the vehicle that caused the accident. 92  On December 24, the 
appellant sold the vehicle with a conditional sales contract to the driver who caused the accident.  
The driver was in possession of the car at the time of the January 1 accident, but no notice of sale 
or registration of transfer was filed with or received by the Department of Motor Vehicles 
(DMV) prior to the accident.  The appellant argued that it mailed the notice of transfer to the 
DMV on December 31.  However, there was no proof of service or evidence of mailing, and the 
notice was not received by the DMV until January 2, after the accident.  In addition, the plaintiff 
presented evidence that the appellant, with other vehicle sales made on December 31, did not 
report those sales to DMV until January 4, 7, and 13.93  The court held the appellant responsible 
for the damages, finding that “in the absence of a statute authorizing the service of a notice by 
mail, a notice so served is ineffective unless and until it is received” as follows: 

Upon evidence before it we think that the trial court was justified in concluding 
that the notice was not transmitted until January 2nd, and that its finding to that 
effect is sufficiently sustained.  Even if mailed on the 31st of December, said 
papers were not received by the department until the 2nd of January; and there is 
nothing in the applicable statutes to the effect that the deposit of said papers in the 
mail on the 31st would impute notice to the department as of that date so as to 
relieve appellant of liability as owner.  Generally speaking, substituted and 
constructive notices are not favored in law and are countenanced only as a matter 
of necessity or extreme expediency.  (20 Cal.Jur. 243.)  And in the absence of a 

                                                 
91 Code of Civil Procedure sections 1013(a) and 1013a; Evidence Code section 641; Bear Creek 
Master Ass’n. v. Edwards (2005) 130 Cal.App.4th 1470, 1486. 
92 Johnson v. Barreiro (1943) 59 Cal.App.2d 213. 
93 Id., pages 214-216. 
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statute authorizing the service of a notice by mail, a notice so served is ineffective 
unless and until it is received.  (39 Am.Jur. 249 . . .)  Also proof of service of 
notice by mail should show compliance with the conditions of its existence, and 
show that the notice properly addressed, with postage prepaid, was duly deposited 
in the mail.  (39 Am.Jur. 252.)  There was no such proof in this case.94 

The court’s holding in Johnson was later applied in Hoschler v. Sacramento City Unified School 
District, where the court interpreted Education Code section 44929.1, which requires a school 
district to notify a probationary employee in a position requiring certification, on or before 
March 15 of the employee’s second year of employment with the district, of the district’s 
decision to reelect or not reelect the employee for the next succeeding school year to the 
position.  In the event that the governing board does not give timely notice, the employee is 
deemed reelected for the next succeeding school year.95  The school district mailed a notice of 
probationary release on March 12, and the employee, who undisputedly did not willfully refuse 
to pick up his mail, did not receive a copy of the notice until well after the deadline on May 8.  
The court held that the employee was not timely notified by the March 15 deadline and was 
allowed to keep his job for the next school year.96  The court stated: 

Section 44929.1 is silent as to a method of giving the required notice.  Under 
settled principles of statutory construction, “[a] statute requiring that a notice shall 
be given, but which is silent as to the manner of giving such notice, contemplates 
personal service thereof.” [Citations omitted.] As the court noted in Long: “It may 
be broadly stated that where a statute or contract requires the giving of notice, and 
there is nothing in context, or in the circumstances of the case, to show that any 
other form of notice was intended, personal notice will be required.  [Citation.]  
This is true because the law always favors a personal notice, and countenances 
substituted and constructive notices as matters of necessity or extreme 
expediency.” [Citation.]   

Since the District claims it sent notice of Hoschler’s nonretention by certified 
mail, and the evidence is undisputed that he did not receive the notice until well 
after March 15, the notice of nonrenewal was untimely.  (Johnson, supra, 59 
Cal.App.2d at pp. 218-219 . . . [where statute does not prescribe method of 
service, notice served by mail not effective until received.].)97 

These cases can be distinguished from Matthew v. Civil Service Commission of City and County 
of San Francisco, where a city charter was silent as to the manner of giving notice, but the court 
found that service by mail was contemplated by the charter since the charter made references to 
“mail” and notice being “sent” as follows: 

Ordinarily, ‘As to the matter of notice, it may be said that where a statute requires 
notice and does not specify how it shall be given, the presumption is that personal 

                                                 
94 Id., pages 218-219. 
95 Hoschler v. Sacramento City Unified School Dist. (2007) 149 Cal.App.4th 258, 264. 
96 Id., page 272. 
97 Id., page 264. 
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service is required’ (Colyear v. Tobriner, 7 Cal.2d 735 at page 743, 62 P.2d 741, 
at page 745, 109 A.L.R. 191). ‘It may be broadly stated that, where a statute or 
contract requires giving of notice, and there is nothing in the context or 
circumstances of the case, to show that any other form of notice was intended, 
personal notice will be required’ (Stockton Automobile Co. v. Confer, 154 Cal. 
402 at page 408, 97 P. 881, at page 884).  While Section 148 of the charter is 
silent as to the manner of giving notice, Rule 23 in which reference is made to 
‘mail’ and notice being ‘sent’ quite obviously contemplates that the notice may be 
mailed. The context and circumstances of the case as governed by the rules 
adopted pursuant to the charter and to supplement its provisions in the operation 
of the civil service system show that a form of notice other than personal was 
intended. This interpretation is supported by the rule of administrative 
interpretation over a period of 24 years or so, during all of which time such 
notices were all sent by ordinary mail.98 

Unlike the rule in the city charter in the Matthew case, Government Code section 17558.5(c) 
simply requires that the “Controller shall notify the claimant in writing . . . .”  There are no 
requirements in the statute on how the notice must be served.  Thus, based on the Johnson line of 
cases, the audit was not complete until the claimant received the notice of reductions (in the 
Final Audit Report) on April 18, 2011, ten days past the two-year audit completion deadline. 

Because there is no evidence in the record that the Controller timely completed the audit by the 
April 8, 2011 deadline, the Commission finds that the audit is void. 

V. Conclusion 
Based on the foregoing, the Commission approves this IRC and requests that the Controller 
reinstate all costs that were reduced, totaling $3,766,932, in accordance with Government Code 
section 17551(d) and section 1185.9 of the Commission regulations. 

                                                 
98 Matthew v. Civil Service Commission of City and County of San Francisco (1958) 158 
Cal.App.2d 169, 173-174. 
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Socorro Aquino, State Controller's Office
Division of Audits, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 3227522
SAquino@sco.ca.gov

Lacey Baysinger, State Controller's Office
Division of Accounting and Reporting, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 3240254
lbaysinger@sco.ca.gov

Diane Brady, California Community Colleges
Chancellor's Office, 1102 Q Street, 1102 Q Street, Sacramento, CA 958146511
Phone: (916) 3242564
dbrady@cccco.edu

Allan Burdick, 
7525 Myrtle Vista Avenue, Sacramento, CA 95831
Phone: (916) 2033608
allanburdick@gmail.com

Marieta Delfin, State Controller's Office
Division of Accounting and Reporting, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 3224320
mdelfin@sco.ca.gov

Edwin Eng, State Center Community College District
1525 East Weldon Avenue, Fresno, CA 937046398
Phone: (559) 2445910
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Rebecca.Hamilton@dof.ca.gov
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Phone: (951) 3033034
sandrareynolds_30@msn.com

Carla Shelton, Commission on State Mandates
980 9th Street, Suite 300, Sacramento, CA 95814
Phone: (916) 3276490
carla.shelton@csm.ca.gov
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Division of Accounting and Reporting, 3301 C Street, Suite 700, Sacramento, CA 95816
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BETIYT. YEE 
California State Controller 

June 10, 2016 

Heather Halsey 
Executive Director 
Commission on State Mandates 
980 Ninth Street, Suite 300 
Sacramento, CA 95814 

Re: Draft Proposed Decision 
Enrollment Fee Collection and Waivers, 13-9913-I-01 
Education Code Section 76300; Statutes 1984, 2d Ex. Sess., Chapter 1; 
Statutes 1984, Chapters 274 and 1401; Statutes 1985, Chapters 920 and 1454; 
Statutes 1986, Chapters 46 and 394; Statutes 1987, Chapter 1118; 
Statutes 1989, Chapter 136; Statutes 1991, Chapter 114; Statutes 1992, Chapter 703; 
Statutes 1993, Chapters 8, 66, 67, and 1124; Statutes 1994, Chapters 153 and 422; 
Statutes 1995, Chapter 308; Statutes 1996, Chapter 63; Statutes 1999, Chapter 72 
California Code of Regulations, Title 5, Sections 58501-58503, 
58611-58613, 58620, and 58630 
Fiscal Years: 1998-1999, 1999-2000, 2000-2001, 2001-2002, 
2002-2003,2003-2004,2004-2005,2005-2006,2006-2007,and2007-2008 
Gavilan Community College District, Claimant 

Dear Ms. Halsey: 

The State Controller's Office (SCO) has reviewed the Commission on State Mandates' 
(Commission) draft staff analysis dated May 20, 2016, for the above incorrect reduction claim 
filed by Gavilan Community College District. We are not challenging the Commission's 
conclusion and recommendation. 

The Commission recommended that the audit is void for lack of evidence in the records that the 
SCO notified the claimant of the completed audit within the two-year statutory deadline pursuant 
to Government Code section 17558.5. After further review, we are unable to provide support for 
such notification. We have pulled the audit report from our website and have notified the district 
of this withdrawal. The State will pay the district for the withdrawn audit findings upon 
availability of funds. 

P.O. Box 942850. Sacramento, CA 94250 • (916) 445-2636 
3301 C Street, Suite 700, Sacramento, CA 95816 • (916) 324-8907 

901 Corporate Center Drive, Suite 200, Monterey Park, CA 91754 • (323) 981-6802 

RECEIVED

Commission on
State Mandates

June 14, 2016

LATE FILING

Exhibit D
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Heather Halsey 
June 10, 2016 
Page 2 

If you have any questions, please contact me by telephone at (916) 323-5849. 

,;;:::¢ 
/ JIM L. SPANO, Chief 

Mandated Cost Audits Bureau 
Division of Audits 
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TO ALL PARTIES, INTERESTED PARTIES, AND INTERESTED PERSONS:
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and a copy of the current mailing list is available upon request at any time. Except as provided otherwise
by commission rule, when a party or interested party files any written material with the commission
concerning a claim, it shall simultaneously serve a copy of the written material on the parties and
interested parties to the claim identified on the mailing list provided by the commission. (Cal. Code Regs.,
tit. 2, § 1181.3.)

Socorro Aquino, State Controller's Office
Division of Audits, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 3227522
SAquino@sco.ca.gov

Lacey Baysinger, State Controller's Office
Division of Accounting and Reporting, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 3240254
lbaysinger@sco.ca.gov

Diane Brady, California Community Colleges
Chancellor's Office, 1102 Q Street, 1102 Q Street, Sacramento, CA 958146511
Phone: (916) 3242564
dbrady@cccco.edu

Allan Burdick, 
7525 Myrtle Vista Avenue, Sacramento, CA 95831
Phone: (916) 2033608
allanburdick@gmail.com

Marieta Delfin, State Controller's Office
Division of Accounting and Reporting, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 3224320
mdelfin@sco.ca.gov

Wade Ellis, Director of Business Services, Gavilan Community College District
5055 Santa Teresa Blvd, Gilroy, CA 95020
Phone: (408) 8484739
wellis@gavilan.edu

Edwin Eng, State Center Community College District
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915 L Street, Suite 1280, Sacramento, CA 95814
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Susan Geanacou, Department of Finance 
915 L Street, Suite 1280, Sacramento, CA 95814
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susan.geanacou@dof.ca.gov
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Phone: (408) 8484715
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Jill Kanemasu, State Controller's Office
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skinsella@gavilan.edu

Jennifer Kuhn, Deputy, Legislative Analyst's Office
925 L Street, Suite 1000, Sacramento, CA 95814
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FREQUENTLY ASKED QUESTIONS RELATED TO 

MANDATED-COST PROGRAMS— 

LOCAL AGENCIES, SCHOOL DISTRICTS, AND COMMUNITY COLLEGES 

Responses to questions frequently asked of the State Controller’s Office (SCO) regarding local 

government (local agencies, school districts, and community colleges). Additional mandated 

cost information is available on the SCO website at www.sco.ca.gov (click on the State 

Mandate Information quick link).  For the purposes of this document, local agencies may 

include city, county, authority, or other political subdivisions of the state, including special 

districts; and school districts may include the county superintendent of schools.  

General Questions: 

1. How is a mandate established?

2. Who determines what specific activities are reimbursable?

3. Who issues claiming instructions?

4. When are claims for reimbursement due?

5. Can the parameters and guidelines be updated to clarify reimbursable activities?

6. Is there standard language that describes “actual costs?”

7. Are there alternatives to maintaining actual time records?

8. What is a reasonable reimbursement methodology?

9. What are the different processes available in developing a reasonable reimbursement

methodology?

10. Does the SCO pre-approve time studies?

11. Does the SCO audit to statutory provisions or regulations?

12. What authority does the SCO have to perform mandated-cost audits?

13. When may the SCO conduct an audit?

14. How long must claimants retain documentation that supports mandated-cost claims?

15. Is there a timeline or deadline for the SCO to complete an audit?

16. What auditing standards does the SCO use to perform mandated-cost program audits?

17. Are mandated-cost audit reports posted on the SCO website?

18. What recourse does a claimant have if it disputes an audit finding?

19. Why aren’t mandated-cost programs fully funded?

20. What responsibility does the SCO have to ensure that sufficient funds are available to pay for

mandated-cost programs?

21. When must the SCO pay a local government for reimbursement claims submitted?

22. What is the penalty for filing a late claim?

23. How does the SCO recoup overpayments identified in mandated-cost program audits?

24. What general issues has the SCO identified in claims filed by local agencies, schools, and

community colleges?

Issues Raised by Local Agencies: 

25. Which local agency programs allow the use of a time study for some or all of the

reimbursable activities?

26. What are the primary reasons for the SCO audit adjustments?

Exhibit E
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Issues Raised by School Districts: 
 
27. Does the California Department of Education (CDE) provide guidance in supporting actual 

costs? 
28. Can charter schools submit claims for reimbursement? 
29. Which school district programs allow the use of a time study for some or all of the 

reimbursable activities? 
30. What are the primary reasons for the SCO audit adjustments? 
31. What other issues have the SCO’s audits identified? 
 
Issues Raised by Community Colleges: 
 
32. Does the California Community Colleges Chancellor’s Office (CCCCO) provide guidance in 

supporting actual costs? 
33. Which community college programs allow the use of a time study for some or all of the 

reimbursable activities? 
34. What are the primary reasons for the SCO audit adjustments? 
35. Are there other issues regarding the Health Fee Elimination Program found by the SCO 

audits that the claimants should be aware of? 
 
1.  How is a mandate established? 
 
Pursuant to Government Code section 17551, subdivision (c), within one year—of the latter of 
(1) the effective date of a statute or executive order or (2) incurring increased costs as a result of 
a statute or executive order—local government entities may file a test claim with the 
Commission on State Mandates (CSM). The CSM reviews test claims, solicits input, and 
determines if it is a mandate. 
 
2. Who determines what specific activities are reimbursable? 
 
The Commission on State Mandates (CSM) determines what activities are reimbursable. The 
CSM solicits input and adopts parameters and guidelines consistent with the statement of 
decision. The parameters and guidelines identify reimbursable activities and provide that 
claimants are allowed to claim and be reimbursed only for increased costs related to the 
reimbursable activities identified. Unless otherwise noted, the parameters and guidelines and 
various Government Code provisions require claimants to claim actual costs. The statement of 
decision and supporting staff analysis provide additional clarification if the parameters and 
guidelines for a specific mandate are not clear. 
 
3. Who issues claiming instructions? 
 
The SCO issues claiming instructions pursuant to Government Code section 17558, subdivision 
(b), within 90 days after the Commission on State Mandates adopts new or amended parameters 
and guidelines.  The claiming instructions allow claimants to file initial and ongoing 
reimbursement claims. The SCO solicits input from interested parties before issuing new or 
amended claiming instructions.  
 
The SCO website identifies the claiming instructions for ongoing legislatively mandated-costs 
programs under “Manuals and Updates.” A separate link allows access to claiming instructions 
related to initial claims for newly approved or amended mandated-cost programs. 
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4. When are claims for reimbursement due?  

 

Annual reimbursement claims are due February 15 following the fiscal year in which costs are 

incurred. Initial reimbursement claims are due 120 days after the claiming instructions are 

issued. 

 

5. Can the parameters and guidelines be updated to clarify reimbursable activities? 

 

Yes. Pursuant to the Title 2, California Code of Regulations, Division 2, Chapter 2.5, Article 3, 

section 1183.2, an interested party can request that the Commission on State Mandates amend, 

modify, or supplement the parameters and guidelines consistent with the statement of decision.  

 

6. Is there standard language that describes “actual costs?” 

 

Yes, most parameters and guidelines provide the following guidance related to actual costs: 

To be eligible for mandated cost reimbursement for any fiscal year, only actual costs may be 

claimed. Actual costs are those costs actually incurred to implement the mandated activities. 

Actual costs must be traceable and supported by source documents that show the validity of 

such costs, when they were incurred, and their relationship to the reimbursable activities.  A 

source document is a document created at or near the same time the actual cost was incurred 

for the event or activity in question. Source documents may include, but are not limited to, 

employee records, time logs, sign-in sheets, invoices, and receipts. 

Evidence corroborating the source documents may include, but is not limited to, worksheets, 

cost allocation reports (system generated), purchase orders, contracts, agendas, training 

packets, and declarations. Declarations must include a certification or declaration stating, “I 

certify (or declare) under penalty of perjury under the laws of the State of California that the 

foregoing is true and correct,” and must further comply with the requirements of Code of 

Civil Procedure section 2015.5.  Evidence corroborating the source documents may include 

data relevant to the reimbursable activities otherwise in compliance with local, state, and 

federal government requirements. However, corroborating documents cannot be substituted 

for source documents.  

 

7. Are there alternatives to maintaining actual time records? 

 

No, unless the program’s parameters and guidelines identify a uniform time allowance or some 

other alternate reasonable reimbursement methodology. Although certain situations allow 

claimants to document mandate-related time by using a time study, a valid time study still 

requires actual time records for the time period(s) sampled. An effective time study requires that 

an activity be a task that is repetitive in nature. Activities that require a varying level of effort are 

not appropriate for time studies. The time study guidelines are available on the SCO website. 

 

8. What is a reasonable reimbursement methodology?   

 

Government Code section 17518.5 defines a reasonable reimbursement methodology as a 

formula for reimbursing local government for costs mandated by the State, as defined in section 

17514.   
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9. What are the different processes available in developing a reasonable reimbursement 

methodology? 

 

Pursuant to Government Code section 17518.5, a reasonable reimbursement methodology may 

be developed through the Commission on State Mandates’ (CSM) process in consultation with 

the Department of Finance (DOF), the SCO, an affected State agency, a claimant, or an 

interested party.  

 

Pursuant to sections 17557.1 and 17557.2, a test claimant and the DOF may develop a reasonable 

reimbursement methodology (RRM) outside of the CSM process.  The jointly developed RRM is 

proposed to the CSM in lieu of a local government submitting proposed parameters and 

guidelines for new mandates.  

 

In addition, section 17573 established an alternative to the test claim process for pursuing 

unfunded mandates.  A local government or statewide association must first obtain an agreement 

from the DOF to jointly pursue the development of a legislatively determined mandate proposal 

that will be submitted to the Legislature in bill form.  The legislation would determine the 

existence of a mandate, establish a reasonable reimbursement methodology, and appropriate 

funds. 

 

10. Does the SCO pre-approve time studies? 

 

No; however, if the SCO is conducting an audit and a claimant chooses to perform a time study 

to support costs claimed in previous years, the claimant should submit a time-study plan for the 

SCO’s review to minimize any potential problems.  Time-study guidelines are on the SCO 

website.  

 

11. Does the SCO audit to statutory provisions or regulations? 

 

The SCO audits to the mandated program’s parameters and guidelines, which are regulations 

adopted by the Commission of State Mandates (CSM).  The SCO considers the CSM’s statement 

of decisions, supporting staff analysis, and statutory provisions in clarifying reimbursable 

activities. 

 

12. What authority does the SCO have to perform mandated-cost audits? 

 

The SCO performs audits of filed mandated-cost claims under the authority of Government Code 

sections 12410, 17558.5, and 17561.  

 

13. When can the SCO conduct an audit? 

 

Pursuant to Government Code section 17558.5, the SCO must initiate an audit within three years 

of the date on which a claimant files or last amends―whichever is later―an actual 

reimbursement claim. However, if no funds are paid to the claimant for the claim filed, the three-

year statutory period begins from the date the SCO made the first payment for that claim.  The 

SCO considers the initial telephone contact date with the auditee to be the initiation date of the 

audit.  
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14. How long must claimants retain documentation that supports mandated-cost claims? 

 

A claimant must maintain records for the statutory period in which the claim is subject to audit 

by the SCO. 

 

15. Is there a timeline or deadline for the SCO to complete an audit? 

 

Pursuant to Government Code section 17558.5, the SCO must complete the audit within two 

years of the audit start date.  The SCO considers the initial telephone contact date with the 

auditee to be the audit start date. 

 

16. What auditing standards does the SCO use to perform mandated-cost program audits? 

 

The SCO performs audits in accordance with Government Auditing Standards, issued by the 

Comptroller General of the United States. The performance audit fieldwork standards (section 

6.56) require an auditor to obtain sufficient, appropriate evidence to provide a reasonable basis 

for the auditors’ findings and conclusions. 

 

17. Are mandated-cost audit reports posted on the SCO website? 

 

Yes, the SCO posts mandated-cost audit reports monthly.  

 

18. What recourse does a claimant have if it disputes an audit finding? 

 

A claimant may file an Incorrect Reduction Claim (IRC) with the Commission on State 

Mandates (CSM) within three years of the SCO notification of adjustment. The CSM website 

(www.csm.ca.gov/docs/IRCForm.pdf) provides guidance in filing an IRC. 

 

19. Why aren’t mandated-cost programs fully funded?  

 

The Legislature is responsible for appropriating funds to pay mandated-cost program claims 

approved for reimbursement by the SCO. 

 

20. What responsibility does the SCO have to ensure that sufficient funds are available to 

pay for mandated-cost programs? 

 

By May 1 of each year, the SCO submits a Deficiency Report to the Department of Finance and 

the Legislature, notifying them of the amount of outstanding claims for reimbursement approved 

for payment by the SCO.  The report includes schedules that identify the funding deficiencies by 

program and fiscal year.  This annual report is available on the SCO website. 

 

21. When must the SCO pay a local government for reimbursement claims submitted? 

 

If funding is appropriated by the Legislature, Government Code section 17561, subdivision (d), 

requires the SCO to pay eligible claims by October 15, or 60 days after the effective date of the 

appropriation, whichever is later. 
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22. What is the penalty for filing a late claim? 

 

The penalty for filing a late claim is 10% of the claim amount. If a local government submits an 

amended claim after the deadline specified in Government Code section 17560, the SCO will 

reduce the claim by 10% of the increased claim amount. Chapter 179, Statutes of 2007 (SB 86) 

established a $10,000 maximum penalty on annual reimbursement claims filed on or after 

August 24, 2007.  There is no maximum penalty on initial reimbursement claims. The penalty for 

filing a late claim is based on allowable costs; therefore, the penalty is reduced for any desk 

review or field audit adjustments. 

 

23. How does the SCO recoup overpayments identified in mandated-cost program audits? 

 

The SCO offsets audit adjustments from mandated-cost reimbursements to be made in 

subsequent years. Alternatively, the claimant may remit the amount to the State. The SCO cannot 

recover any overpayments of mandated-cost claims by offsetting funds appropriated by the 

Legislature for purposes unrelated to mandated-cost reimbursements. 

 

24. What general issues has the SCO identified in claims filed by local agencies, schools, 

and community colleges? 

 

 Subsidiary claim schedules do not reconcile with the FAM-27 Certification of Claim form 

 Subsidiary claim schedules and the FAM-27 amounts are not rounded to whole dollars 

 Supporting summary schedules do not agree with the subsidiary claim schedules 

 Mathematical or typographical errors result in incorrect claim costs 

 Filed claims do not contain detailed salaries and benefits information by individual 

employee, as required by the claiming instructions 

 The most current forms are not used 

 The FAM-27 is either not signed or an original signature is not provided 

 Required documents (e.g., contracts) are not submitted 

 Indirect costs are incorrectly calculated 

 Duplicate costs are claimed 

 Non-mandate-related training hours are claimed 

 Unallowable costs are claimed (costs not identified as reimbursable activities in the 

program’s parameters and guidelines) 

 Employee productive hourly rates are not supported by payroll and attendance records. (For 

instance, employee wage rates are overstated and annual productive hours are understated.) 

 Sufficient documentation identifying mandate-related materials and supplies is not 

maintained 

 Documentation supporting claimed costs is not available at start of audit 

 

Issues Raised by Local Agencies: 

 

25. Which local agency programs allow the use of a time study for some or all of the 

reimbursable activities? 

 

Mandate-related activities performed using standardized procedures that identify a repetitive task 

may be documented by a time study. The current procedures must be identical to the procedures 

used during the period to which time study results will be applied. The parameters and guidelines 
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for the following programs allow the use of a time study for some or all of the reimbursable 

activities: 

 

 Countywide Tax Rates 

 Custody of Minors – Child Abduction and Recovery 

 Domestic Violence Arrests and Victim Assistance 

 Domestic Violence Background Checks 

 Local Government Employee Relations 

 Peace Officers Procedural Bill of Rights 

 Pesticide Use Reports 

 Voter Identification Procedures 

 

26. What are the primary reasons for the SCO audit adjustments? 

 

Audit adjustments are commonly attributable to: (1) employees’ time claimed without supportive 

documentation for initial reimbursement claims; (2) non-mandate-related activities claimed; and 

(3) other general issues. 

 

(1) Employees’ Time Claimed Without Supportive Documentation for Initial Reimbursable 

Claims 

 

Claimants often support employees’ time claimed on initial reimbursement claims with 

estimated, rather than actual, time spent performing mandate-related activities. These 

estimates often are not supported with any source documents. They often are prepared after 

fiscal year-end.  These estimates are not acceptable source documents. Hours recorded must 

be traceable to source documents used in developing the estimates (e.g., time records, 

employee sign-in sheets, logs, or calendars). Claimants must maintain source documents that 

support certifications throughout the period during which the costs are subject to audit. 

 

Consistent with the guidance provided in the parameters and guidelines and/or claiming 

instructions, a source document is a document created at or near the same time the actual 

costs were incurred for the event or activity in question. The source document must show the 

validity of the costs, when they were incurred, and their relationship to the reimbursable 

activities. 

Time records should identify all of the work performed by an employee on a daily basis and 

should be signed and dated monthly by the employee.  This is consistent with Title 2, Code 

of Federal Regulations, Part 225 (formerly Office of Management and Budget Circular A-87) 

requirements.  The SCO closely scrutinizes time records or logs that identify only mandate-

related activities. 

 

Training or meeting sign-in sheets also are valid time records. Sign-in sheets should be dated 

and accompanied by an agenda or other training or meeting materials that identify the subject 

matter and specify the actual time spent on mandate-related activities. 

 

The SCO has identified the following additional time record problems with mandated-cost 

claims: 

 

 Claimant did not provide adequate supporting documentation (e.g., time records, time 

logs, or calendars) to support claimed costs 
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 Claimant did not support time study used with actual source documentation 

 Claimant did not provide documentation to support a percentage of an employee's salary 

costs charged to the mandated program 

 Employees reported time worked based on an average time per occurrence. The claimant 

did not provide documentation (such as a time study or log) that supports the average 

time claimed 

 Time logs did not show the date(s) on which employees performed mandate-related 

activities 

 Time records did not validate that employees performed mandate-related activities 

 

(2) Non-Mandate-Related Activities Claimed 

 

 Custody of Minors – Child Abduction and Recovery Program 

o Costs related to:  

 Non-mandate-related cases  

 Child abduction cases that already have progressed to trial 

 “Good cause only” cases under Penal Code section 287.7 

o Unreported offsetting reimbursements related to court-ordered restitution payments 

and/or Peace Officer Standards and Training (POST) training cost reimbursements 

 

 Domestic Violence Arrest Policies and Standards Program 

o Overstating number of domestic violence incident reports 

o Claiming the full uniform time allowance of 29 minutes when both parties were not 

interviewed.  The SCO allows 8.5 minutes of the 17 minutes allotted for interviewing 

both parties if the documentation shows that only one party was interviewed 

o Claiming reports for incidents that do not meet the definition of “domestic violence” 

pursuant to Penal Code section 13700 

o Claiming an unsupported average productive hourly rate for officers who normally 

respond to domestic violence incidents 

 

 Open Meetings Act/Brown Act Reform Program 

o Costs not related to preparation and posting of agenda items in areas open to public 

access at least 72 hours prior to the meeting, e.g., costs incurred to develop, review, 

and approve agenda items. 

 

 Peace Officers Procedural Bill of Rights Program 

o Administrative Activities: non-mandate-related training courses and general clerical 

or data entry costs for maintaining case files 

o Administrative Appeals: defending lawsuits filed against local agencies 

o Administrative Appeals: appeals for dismissals, demotions, suspensions, salary 

reductions, and written reprimand for someone other than the Chief of Police 

o Interrogations: interrogations during normal duty hours, time incurred by 

investigators to perform interrogations and prepare interrogation questions, recording 

interrogations or producing transcriptions when peace officers have not requested this 

information, and writing investigation reports 

o Note:  Commencing with the fiscal year 2006-07 claim, a claimant may elect to claim 

costs using the reasonable reimbursement methodology (RRM) of $37.25 per full-

time sworn peace officer rather than claiming based on actual costs.  The election is 
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by a claimant, not department (i.e., a county may not use the RRM for one 

department and actual costs for another department) 

 

 Pesticide Use Reports Program 

o Unreported offsetting reimbursements for Mill Tax Assessments and the data entry 

contract with the Department of Pesticide Use Regulation 

o Salaries and benefits for costs associated with restricted materials 

 

 Sexually Violent Predators (SVP) Program 

o Transportation costs for SVP prisoners transported with non-SVP prisoners 

o On-going rather than one-time training costs 

o Understated daily jail rates (limited rate to the State Department of Corrections and 

Rehabilitation (CDCR) approved capped rates rather than CDCR’s actual rates based 

on CDCR’s Prior Rate Estimate Adjustment schedules)   

 

(3) Other General Issues 

 

 Claiming indirect costs using an indirect cost rate prepared from budgeted rather than 

actual costs 

 Claiming direct mandate-related costs that the claimant reported as indirect costs in its 

indirect cost rate proposal 

 Not accounting for revenues received that are directly attributable to materials and 

supplies the claimant included in its indirect cost pool 

 Including salaries and benefits in the indirect cost pool the claimant charged directly to 

other state or federal programs 

 Applying indirect cost rate to direct mandate-related costs that were not included in the 

indirect cost rate proposal’s direct cost base 

 Applying the allowed flat 10% indirect cost rate to salaries and benefits rather than to 

salaries only 

 Not maintaining contemporaneous time records to support actual time that employees 

spent performing both direct and indirect activities 

 Not reporting applicable offsetting reimbursements 

 Refer to Question No. 24 for additional issues 

 

Issues Raised by Schools: 

 

27. Does the California Department of Education (CDE) provide guidance in supporting 

actual costs? 

 

Yes, the CDE’s California School Accounting Manual (CSAM), Procedure 905, provides salary 

and wage documentation requirements that are applicable to federal and state restricted 

programs. Although the CDE identifies mandated-cost programs as state unrestricted programs, 

Procedure 905 recognizes that its documentation requirements also may be required for other 

state programs. The CDE states that these requirements also apply to mandated-cost programs. 

 

Procedure 905 states that local education agencies are required to use Office of Management and 

Budget (OMB) Circular A-87, Cost Principles for State, Local, and Indian Tribal Governments 

(codified as Title 2, Code of Federal Regulations [CFR], Part 225) or the alternative 

documentation requirements for state programs. The alternative documentation differs only 
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slightly from Title 2, CFR, Part 225. Procedure 905 provides guidance for employees working 

solely on one cost objective (semi-annual certifications) and for employees working on multiple 

activities or cost objectives (personnel activity reports or equivalent documentation). 

 

Title 2, CFR, Part 225, subsection (h)(4), states: 

Where employees work on multiple activities or cost objectives, a distribution of their salaries or 

wages will be supported by personnel activity reports or equivalent documentation which meets 

the standards in subsection (5) unless a statistical sampling system (see subsection (6) or other 

substitute system has been approved by the cognizant Federal agency. . . . 

 

Title 2, CFR, Part 225, subsection (h)(5), states:  

Personnel activity reports or equivalent documentation must meet the following standards: 

(a) They must reflect an after-the-fact distribution of the actual activity of each employee, 

(b) They must account for the total activity for which each employee is compensated, (c) They 

must be prepared at least monthly and must coincide with one or more pay periods, and (d) They 

must be signed by the employee. 

 

The implementation guide to Title 2, CFR, Part 225, ASMB C-10, states: 

Where effort is expended on a number of activities with constant variations throughout the day as 

well as from day to day, a month-end certification would be unacceptable. 

 

28. Can charter schools submit claims for reimbursement? 

 

No, charter schools are not eligible claimants. The Commission on State Mandates (CSM) 

adopted the Charter School III Statement of Decision on May 25, 2006. The CSM stated that a 

“charter school is voluntarily participating in the charter program at issue” and that a charter 

school is not a school district under Government Code section 17519 and therefore is not eligible 

to claim reimbursement under Government Code section 17560. Thus, costs incurred by charter 

schools are not eligible for reimbursement either directly or through a third party (i.e., a school 

district or superintendent of schools). 

 

29. Which school district programs allow the use of a time study for some or all of the 

reimbursable activities? 

 

Mandate-related activities performed using standardized procedures that identify a repetitive task 

may be documented by a time study. The current procedures must be identical to the procedures 

used during the period to which time study results will be applied. The parameters and guidelines 

for the following programs allow the use of a time study for some or all of the reimbursable 

activities. 

 

 Habitual Truant 

 Interdistrict Attendance Permits 

 Intradistrict Attendance 

 Juvenile Court Notices II 

 Notification of Truancy (only for unique costs recognized by the Commission on State 

Mandates) 

 Physical Performance Tests 
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30. What are the primary reasons for the SCO audit adjustments? 

 

Audit adjustments are commonly attributable to: (1) employees’ time claimed without supportive 

documentation; (2) non-mandate-related activities claimed; and (3) other general issues. 

 

(1) Employees’ Time Claimed Without Supportive Documentation 

 

Claimants often support claimable employees’ hours with certifications that reflect estimated, 

rather than actual, time spent performing mandate-related activities. These certifications are 

not supported by any source documents. They often are prepared after fiscal year-end and 

may also be unsigned and/or undated. These certifications are not acceptable source 

documents. Hours recorded must be traceable to source documents used in developing the 

certifications (e.g., time records, employee sign-in sheets, logs, or calendars). Claimants must 

maintain source documents that support certifications throughout the period during which the 

costs are subject to audit.  

 

Consistent with the guidance provided in the parameters and guidelines and/or claiming 

instructions, a source document is a document created at or near the same time the actual 

costs were incurred for the event or activity in question. The source document must show the 

validity of the costs, when they were incurred, and their relationship to the reimbursable 

activities.  

 

Time records should identify all of the work performed by an employee on a daily basis and 

should be signed and dated monthly by the employee. The SCO closely scrutinizes time 

records or logs that identify only mandate-related activities. 

 

Training or meeting sign-in sheets also are valid time records. Sign-in sheets should be dated 

and accompanied by an agenda or other training or meeting materials that identify the subject 

matter and specify the actual time spent on mandate-related activities. 

 

The SCO has identified the following additional time-record problems: 

 

 The claimant did not provide any documentation (e.g., time records, time logs, or 

calendars) to support claimed costs 

 The claimant did not provide any documentation to support a time study allegedly used to 

calculate claimed costs or did not support a time study used with actual source 

documentation 

 The claimant’s time study sample selection methodology was not statistically valid 

 The claimant did not provide documentation to support a percentage of an employee's 

salary costs charged to the mandated program 

 Employees reported time worked based on an average time per occurrence. The claimant 

did not provide documentation (such as a time study or log) that supports the average 

time claimed 

 Time logs did not show the date(s) on which employees performed mandate-related 

activities 

 Time records did not validate that employees performed mandate-related activities 
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(2) Non-Mandate-Related Activities Claimed 

 

 Collective Bargaining and Collective Bargaining Agreement Disclosure Program 

o Grievances that are actually non-reimbursable personnel issues 

o Individual preparation time for at-table negotiations 

o Fiscal analysis performed after the initial contract proposal or that was required by 

the prior year’s collective bargaining agreement 

o Generic collective-bargaining training at conferences, workshops, and seminars that 

does not deal with “the negotiated contract” 

o More than five employer representatives present at negotiation sessions 

o Winton-Act base-year direct costs not reported or incorrectly reported 

o Use of the incorrect implicit price deflator when calculating 1974-75 Winton Act 

adjusted costs 

o Failing to apply the indirect cost rate to contract services (specific to school districts) 

o Estimated hours/costs 

o Personal development and informational programs (classes, conferences, seminars, 

workshops) and related travel 

o Claiming travel expenses for consultants and attorneys at a higher rate than received 

by State employees 

o Claiming salaries and benefit costs for bargaining unit representatives rather than 

costs of substitutes for release time of bargaining unit representatives participating in 

negotiations 

o Failing to provide documentation identifying the dates that substitutes worked for 

bargaining unit representatives 

o Claiming salary and benefit costs under Contract Administration for supervisory and 

management personnel attendance at staff meetings in which collective bargaining 

updates were provided 

o Costs incurred for updating district software systems for terms of negotiated contracts 

related to payroll changes 

 

 Habitual Truant Program 

o Verifying the reasons for student absences 

o Suspension or independent study days counted as unexcused absences, resulting in 

the district claiming costs attributable to pupils who have not met the minimum 

criteria to be classified as habitual truants 

 

 Law Enforcement Agency Notification and Missing Children Reports (Consolidation) 

Program 

o Investigating the incident, or arresting and processing the student 

 

 Notification of Truancy Program 

o Notification letters that did not contain the eight elements required by the program’s 

parameters and guidelines  The SCO allows a prorated portion of the unit cost 

allowance for notifications that contain fewer than the eight required items. 

o No documentation showing that the claimant performed the mandate-related activity 

(i.e., distribution of initial truancy notification letters) 

o Claiming letters distributed to students who did not have at least three unexcused 

absences 

o Counting unexcused absences accumulated before age 6 or after age 18 in 

determining whether a student is truant 
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o Suspension or independent study days counted as unexcused absences, resulting in an 

overstatement of the number of unexcused absences initially classified as truancy 

o Claiming multiple notifications sent for the same student 

 

 The Stull Act Program 

o Pre- and post-evaluation conferences 

o Evaluations of non-certificated employees 

o Evaluations of certificated non-instructional employees, unless the employee receives 

an “unsatisfactory” evaluation 

o Evaluations of hourly, part-time, or substitute certificated instructional employees 

o Claiming in excess of the number of annual evaluations allowed by the parameters 

and guidelines 

 

(3) Other General Issues 

 Claimed employee costs were funded or reimbursed from restricted revenue sources. 

CSAM Procedure 310 identifies restricted revenue limit, federal, and state sources as 

resource codes 2000 through 7999. 

 Refer to Question No. 24 for additional issues. 

 

31. What other issues have the SCO’s audits identified? 

 

The SCO has identified the following issues: 

 

(1) Period Accounting Issue 

 

SCO audits have identified an issue common to Notification of Truancy Program claimants 

regarding identifying unexcused absences at the middle and high school levels. Education 

Code section 48260.5 requires schools to issue initial truancy notification letters for truant 

students. 

 

Education Code section 48260, subdivision (a), states: 

Any pupil subject to compulsory full-time education or to compulsory continuation education 

who is absent from school without valid excuse three full days in one school year or tardy or 

absent for more than any 30-minute period during the school day without a valid excuse on 

three occasions in one school year, or any combination thereof, is a truant and shall be 

reported to the attendance supervisor or to the superintendent of the school district. 

 

For middle and high schools, many schools maintain attendance by period but do not count 

single-period unexcused absences as one unexcused absence when identifying truant 

students. Instead, schools erroneously count six unexcused period absences as one unexcused 

absence (using the premise that one day contains six periods; thus 18 periods equates to three 

days). As a result, these school attendance systems have two potential flaws: (1) The school 

may not comply with Education Code section 48260.5 regarding timely notifications. For 

example, if a student has a first-period unexcused absence for 18 consecutive days, the 

school will not issue an initial truancy letter until well after the student meets the definition 

of a truant and an habitual truant. (2) The school may not comply with Education Code 

section 48260.5 for certain students. For example, if a student has a first-period unexcused 

absence for ten days, the student is truant by statutory definition, but the school attendance 

system will not identify the student as truant. 
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(2) Notification of Truancy Program Changes 

 

Pursuant to Chapter 69, Statutes of 2007 (AB 1698), the Commission on State Mandates 

(CSM) amended the program’s parameters and guidelines on January 31, 2008. The 

amendments revise the definition of a truant pupil to conform to Education Code section 

48260. In addition, the amendments revise the truancy notification requirements to conform 

to Education Code section 48260.5. The amendments do not change existing statutory 

requirements; instead, they bring the program’s parameters and guidelines into conformance 

with existing statutory requirements. The parameters and guidelines amendments are 

effective July 1, 2006. 

 

Pursuant to Chapter 724, Statutes of 2010 (AB 1610), districts are required to notify the 

pupil’s parent or guardian using the most cost-effective method possible, which may include 

electronic mail or telephone call.  The SCO submitted to the CSM proposed parameters and 

guidelines on November 8, 2011 related to reimbursing districts for initial truancy 

notifications by a method other than an initial truancy form. This proposal has not yet been 

heard and decided by the CSM.  Pending a decision by the CSM, only the costs of initial 

truancy notifications by an initial truancy form is reimbursable.  Documentation standards 

have not yet been identified for other notification methods. 

 

Issues Raised by Community Colleges: 

 

32. Does the California Community Colleges Chancellor’s Office (CCCCO) provide 

guidance in supporting actual costs? 

 

No. 

 

33. Which community college programs allow the use of a time study for some or all of the 

reimbursable activities? 

 

Mandate-related activities performed using standardized procedures that identify a repetitive task 

may be documented by a time study. The current procedures must be identical to the procedures 

used during the period to which time study results will be applied. The parameters and guidelines 

for the Health Fee Elimination program allow the use of a time study for some or all of the 

reimbursable activities. 

 

34. What are the primary reasons for the SCO audit adjustments? 

 

Audit adjustments are commonly attributable to: (1) employees’ time claimed without supportive 

documentation; (2) non-mandate-related activities claimed; (3) other specific issues; and (4) 

other general issues. 

 

(1) Employees’ Time Claimed Without Supportive Documentation 

 

 Enrollment Fee Collection and Waivers Program 

o Districts only provide declarations (time surveys) based on estimates as support for 

the time increments required to perform the six ongoing activities of Calculating and 

Collecting Enrollment Fees and the six ongoing activities of Waiving Student Fees. 

Districts provide no actual cost documentation, such as time studies, to support the 

costs claimed.  
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 Health Fee Elimination Program 

o Districts frequently claim a percentage of counselor salary costs without any 

documentation supporting the percentage applied.  

 

(2) Non-Mandate-Related Activities Claimed 

 

 Collective Bargaining and Collective Bargaining Agreement Disclosure Program 

o Refer to discussion under Issues Raised by Schools, “Non-Mandate-Related 

Activities Claimed” 

 

 Enrollment Fee Collection and Waivers Program 

o Including nonresidents or special part-time students in the district’s net enrollment 

numbers  

o Claiming Preparation of Policies and Procedures costs beyond a one-time occurrence 

that are not related to changes/updates in State requirements 

o Claiming costs for Training District Staff beyond a one-time occurrence 

 

 Health Fee Elimination Program 

o Athletic insurance costs 

o Salary costs of health professionals present at athletic events 

o Costs not required to maintain health services, such as promotional key chains, pens, 

coolers, tee-shirts, and refreshments 

o Services not provided in the fiscal year (FY) 1986-87 base year 

o Bad debt expense related to uncollected student health fees 

o District administrative costs (indirect costs) claimed as services and supplies 

 

(3) Other Specific Issues 

 

 Enrollment Fee Collection and Waivers Program 

o Districts claim time increments for conducting the six ongoing activities of 

Calculating and Collecting Enrollment Fees and the six ongoing activities of Waiving 

Student Fees that are often significantly overstated. 

o Districts do not provide documentation supporting the additional time required to 

perform the reimbursable activities when using less automated procedures during the 

earlier years of the mandated program. 

o Districts overstate costs because they did not adjust student enrollment for students 

that paid their enrollment fees online or through a telephone payment system rather 

than in person. 

o Districts overstate the number of BOGG fee waivers granted to students. 

o Districts claim blended productive hourly rates for departments without allocating the 

level of involvement for various district staff who performed the reimbursable 

activities.  

o Districts understate the amount of offsetting revenues received from the State related 

to 2% of enrollment fees collected (Enrollment Fee Collection) and/or amounts 

related to 2% of enrollment fees waived and $0.91 per credit unit waived (Enrollment 

Fee Waivers). 
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 Health Fee Elimination Program 

o Districts do not report the correct amount of authorized health service fees.  Districts 

report incorrect amounts by: (1) reporting actual fees collected rather than authorized 

fees; (2) reporting inaccurate student enrollment, apprenticeship program enrollment, 

and students who depend exclusively on prayer for healing; and (3) calculating 

authorized fees using an incorrect authorized fee per student. The SCO obtains the 

non-duplicated count for student enrollment and apprenticeship program 

enrollment from the CCCCO. The CCCCO extracts this information from annual 

reports that districts submit. 

o Districts do not report other health service-related revenue received, including 

additional fees charged to students. 

o Districts do not accurately document health services provided in both the base-year 

(FY 1986-87) and the claim year. Frequently, districts alter the base-year services 

identified from one claim year to the next and do not document actual base-year 

services provided. Districts also inappropriately modify the standardized claim form 

(HFE-2) to include services that are not identified in the parameters and guidelines. In 

addition, districts do not maintain documentation that adequately identifies claim-year 

services provided. 

o Districts do not document actual time spent performing activities that exceed base-

year activities. 

o For FY 2004-05 and subsequent fiscal years, districts claimed indirect costs using a 

methodology other that the SCO’s FAM-29C, which is not allowed by the parameters 

and guidelines and claiming instructions for this mandated program.  

 

(4) Other General Issues 

 

 Claimed indirect cost rates were not in accordance with a methodology allowed by the 

parameters and guidelines (e.g., they were either not federally approved or were not 

calculated correctly using the SCO’s FAM-29C methodology). 

 Refer to Question No. 24 for additional issues, 

 

35. Are there other issues regarding the Health Fee Elimination Program found by the 

SCO audits that the claimants should be aware of? 

 

Yes, other significant issues are described below: 

 

 The first term of a fiscal year is the summer session. 

 For fiscal year (FY) 2011-12, the authorized health service fee per student is $18 per fall 

and spring semesters and $15 per quarter, summer session, or winter intersessions of four 

weeks or more. However, community colleges were not notified by the CCCCO until 

August 20, 2011, of the fee increase.  Therefore, for audit purposes, the SCO only will 

require claimants to record the increased fee amounts on the mandated-cost claims 

effective with the FY 2011-12 winter quarter (for districts using the quarter schedule) or 

the FY 2011-12 winter intersession (for districts using semester schedules).  If the district 

does not hold a winter intersession, the SCO will require that the increased fee be 

recorded on the mandated-cost claims commencing with the spring 2012 semester.  

Conversely, the SCO will require that the increased fee be recorded on the mandated-cost 

claims in earlier sessions if the district’s records show that it implemented the fee 

increase earlier than the sessions identified above. 
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 For FY 2012-13 and FY 2013-14, the authorized health service fee per student is $19 per 

fall and spring semesters and $16 per quarter, summer session, or winter intersessions of 

four weeks or more. 
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